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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

Regular Meeting of September 16, 2024 

9.00 A.M. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

The public comment period is the opportunity for members of the public to address the 

Commission on agenda items and on airport-related non-agenda matters that are within 

the Commission’s subject matter jurisdiction.  At the discretion of the presiding officer, 

public comment on an agenda item may be presented when that item is reached.   

 
 

 

Members in-person attendance or participation at meeting of the Commission is allowed, 

members of the public are requested to observe the following rules of decorum: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, 

profane, or abusive language, clapping, whistling, stamping, or other acts that 

disrupt or otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Commission during the public comment period, fill 

out a speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that 

are within the Commission’s subject matter jurisdiction. 

• Limit comments to three minutes or to such other period of time as may be 

specified by the presiding officer. 

 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting 

agenda and distributed by the Authority to the Commission less than 72 hours prior to 

that meeting are available for public inspection at Hollywood Burbank Airport (2627 N. 

Hollywood Way, Burbank) in the administrative office during normal business hours. 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a 

disability-related modification or accommodation to attend or participate in this meeting, 

including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at 

least 48 hours prior to the meeting. 
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A G E N D A 

 
Monday, September 16, 2024 

 
1. ROLL CALL 

 
2. PLEDGE OF ALLEGIANCE  

 
3. APPROVAL OF AGENDA 

 
4. PUBLIC COMMENT (Public comment will be limited to a total of 20 minutes at the 

beginning of the meeting and will continue at the conclusion of the meeting, if necessary.  
Comments are limited to 3 minutes each, and the Authority President may limit this time 
if reasonable under the circumstances.) 
 

5. CONSENT CALENDAR (Includes Minutes.  Items on the Consent Calendar are 
generally routine in nature and may be acted upon by one motion unless removed for 
separate consideration.) 

 
a. Committee Minutes 

(For Note and File) 
 
1) Executive Committee 

 
(i)   August 7, 2024  [See page 1] 
 

2) Operations and Development Committee 
 
(i)   July 15, 2024  [See page 3] 
 

3) Finance and Administration Committee 
 
(i)   July 15, 2024  [See page 5] 
 

4) Legal, Government and Environmental Affairs Committee 
 
(i)   July 15, 2024  [See page 7] 
 

b. Commission Minutes 
(For Approval) 
 
1) August 19, 2024  [See page 9] 

 
c. Treasurer’s Report 

 
1)  May 2024  [See page 17] 
 

d. License Agreement – City of Burbank   [See page 43] 
on Behalf of Burbank Water and Power 
 

e. Approval of Aid-In-Construction Payment Deposits                              [See page 45] 
Replacement Passenger Terminal Project   
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f. Assignment of Legislative Representation Service Contract  [See page 50] 
 

g. Airport Solution Line Service Agreement  [See page 56] 
Amendment 4 
 

6. ITEMS FOR COMMISSION APPROVAL 
 
a. Award of Professional Services Agreement  [See page 58] 

Air Service Consulting Services 
 

b. Executive Director Search   [See page 60] 
Ad Hoc Committee Creation and Appointments 

7. ITEMS FOR COMMISSION INFORMATION 
 
a. Airport Carbon Accreditation – Level 2 Award 

 
b. Report SCAQMD MOU Update 

      
8. CLOSED SESSION 

 
a.  PUBLIC EMPLOYEE APPOINTMENT 
     (California Government Code Section 54957(b)) 
     Title:  Executive Director 
 

9. PULLED FROM CONSENT CALENDAR 
 

10. EXECUTIVE DIRECTOR COMMENTS 

11. COMMISSIONER COMMENTS 
(Commissioners may make a brief announcement, make a brief report on 
their activities, and request an agenda item for future meetings.) 
 

12. PUBLIC COMMENT 
 

13. ADJOURNMENT 
 

 



COMMISSION NEWSLETTER 
 

Monday, September 16, 2024 

 [Regarding agenda items]  
 

5. CONSENT CALENDAR 

 
(Consent Calendar items may be enacted by one motion. There will be no 
separate discussion on these items unless a Commissioner so requests, in which 
event the item will be removed from the Consent Calendar and considered in its 
normal sequence on the agenda.) 

 
a. COMMITTEE MINUTES.  Approved minutes of the Executive Committee 

meeting of August 7, 2024; Operations and Development Committee meeting of 
July 15, 2024; Finance and Administration Committee meeting of July 15, 2024; 
and the Legal, Government and Environmental Affairs Committee meeting of July 
15, 2024, are included in the agenda packet for information purposes. 

 
b. COMMISSION MINUTES.  A draft copy of the minutes of the Commission regular 

meeting of August 19, 2024, is included in the agenda packet for Commission 
review and approval. 
 

c. TREASURER’S REPORT.  The Treasurer’s Report for May 2024 is included in 
the agenda packet.  At its meeting on August 19, 2024, the Finance and 
Administration Committee voted unanimously (3–0) to recommend that the 
Commission note and file this report. 
 

d. LICENSE AGREEMENT – CITY OF BURBANK ON BEHALF OF BURBANK 
WATER AND POWER.  A staff report is included in the agenda packet.  At its 
meeting on August 19, 2024, the Finance and Administration Committee voted 
unanimously (3–0) to recommend that the Commission approve a proposed 
License Agreement with the City of Burbank for Burbank Water and Power 
(“BWP”) to install temporarily an electrical transformer and riser pole on Authority 
property near the Empire Avenue entrance to the Airport.  The purpose of this 
installation is to facilitate BWP’s ongoing effort to upgrade aging transformers and 
mitigate future power disruptions. 
 

e. APPROVAL OF AID-IN-CONSTRUCTION PAYMENT DEPOSITS 
REPLACEMENT PASSENGER TERMINAL PROJECT.  A staff report is 
attached.  At its meeting on September 4, 2024, the Executive Committee 
(“Committee”) voted (3-0), to recommend that the Commission approve the Aid-
In-Construction (“AIC”) deposit request Numbers 8 and 9, copies attached, from 
the City of Burbank for: 

1. $9,257,700 for Phase 3 (Permanent Power) to order long-lead time items  
for the proposed new 12 kV community substation as part of the Replacement 
Passenger Terminal (“RPT”) Project site. This phase is expected to be complete 
by 2029. 

 
2. $200,000 for Phase 3 (Permanent Power) transmission and distribution 

engineering for the substation.                                                                                                                                                                   
 

  



 
f. ASSIGNMENT OF LEGISLATIVE REPRESENTATION SERVICE CONTRACT. 

A staff report is attached.  Subject to the recommendation of the Legal, 
Government and Environmental Affairs Committee (“Committee”) at its meeting 
immediately preceding the Commission meeting, Staff recommends that the 
Commission approve of an Assignment of Professional Services Agreement 
(“Assignment”) to transfer the Authority’s legislative representation service 
contract from Renne Public Law Group (“RPLG”) to California Public Policy 
Group (“CPPG”).   
 

g. AIRPORT SOLUTION LINE SERVICE AGREEMENT AMENDMENT 4.   
A staff report is included in the agenda packet.  Subject to the recommendation of 
the Operations and Development Committee (“Committee”) at its meeting 
immediately preceding the Commission meeting, Staff recommends that the 
Commission approve Amendment No. 4, copy attached, to the Airport Solution 
Line Service Agreement (“Service Agreement”) with SITA Information Network 
Computing USA, Inc. (“SITA”) for the Common Use Passenger Processing 
System (“CUPPS”) installed at the Airport.  This extension is for the period from 
October 1, 2024, to October 31, 2026, at a monthly cost of $75,157. If necessary, 
the Authority will have the option to further extend the Service Agreement in two-
month increments not to exceed a total of twelve months.  All costs provided 
under the Service Agreement are reimbursed by the airlines using the CUPPS. 

 
6. ITEMS FOR COMMISSION APPROVAL 

 
a. AWARD OF PROFESSIONAL SERVICES AGREEMENT – AIR SERVICE 

CONSULTING SERVICES.  A staff report is included in the agenda packet.   
At its meeting on August 19, 2024, the Legal, Government and Environmental Affairs 
Committee (“Committee”) voted (3-0) to recommend that the Commission award a 
Professional Services Agreement (“Agreement”), copy attached, to Arthur D. Little, LLC 
(“ADL”) for continued air service consulting services.  The services to be provided by 
ADL are complementary to the airport marketing consulting services obtained through 
the contract recently awarded to Anyone Collective. The proposed cost for the 
proposed services is for an amount not-to-exceed $70,000. 

 
b. EXECUTIVE DIRECTOR SEARCH – AD HOC COMMITTEE CREATION AND 

APPOINTMENTS.  A staff report is included in the agenda packet.  Staff seeks 
Commission approval of the creation of an Executive Director Search Ad Hoc 
Committee, and the President’s appointment of members to this Committee. 

 
7. INFORMATION FOR COMMISSION INFORMATION 

 
a. AIR QUALITY IMPROVEMENT PROGRAM UPDATE.     

The Authority maintained its Level 2 Airport Carbon Accreditation certification for 
2024 from ACI at its annual conference on September 9, 2024.  This is a 
continued effort by the Authority to reduce carbon emissions at the airport as part 
of the Global Airport industry’s response to the challenges of Climate Change.  

 
b. REPORT SCAQMD MOU UPDATE. 
      Staff and consultant will update the commission on the status of the Authority’s 

emission reduction efforts through the MOU measures with AQMD.  This report is on 
the emissions from ground support equipment and Airport shuttle buses. 

 



MINUTES OF THE REGULAR MEETING OF THE 
EXECUTIVE COMMITTEE  

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 WEDNESDAY, AUGUST 7, 2024 

A regular meeting of the Executive Committee was called to order on this date in the Airport Skyroom, 
2627 N. Hollywood Way, Burbank, California, at 9:08 a.m., by Commissioner Talamantes. 

MINUTES\EXECUTIVE\8-7-2024 

1. ROLL CALL

Present:

 Absent 

Commissioners Talamantes and 

Hampton 

Commissioner Najarian 

 Also Present: Staff: Frank Miller, Executive Director;     
John Hatanaka, Senior Deputy Executive Director 
Patrick Lammerding, Deputy Executive Director, 
Planning and Development; Gregory Rabinovitz, 
Chief of Staff 

Perry Martin, PMP, Sr. Program Manager, 
Jacobs Project Management Co. 

Authority Counsel: Terence Boga, Esq., 
Richards, Watson & Gershon 

2. Approval of Agenda

 Motion 

 Motion Approved 

3. Public Comment

Commissioner Hampton moved approval  
of the agenda, seconded by Commissioner 
Talamantes. 

The motion was approved (2–0, 1 absent). 

Staff introduced Gregory Rabinovitz as the new 
Chief of Staff.  Mr. Rabinovitz gave a brief 
introduction on his professional background 
experience. 

There were no public comments. 

4. Approval of Minutes

a. July 10, 2024 Commissioner Hampton moved approval of  
the Committee minutes for the special meeting 
held on July 10, 2024.  Commissioner Talamantes 
seconded the motion.  There being no objections, 
the motion was approved (2–0, 1 absent). 

Approved on September 4, 2024
5.a.1)(i)

   1
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5. Items for Approval

a. Aid-in-Construction Payment
Deposits – Replacement Passenger
Terminal Project

 Motion 

 Motion Approved 

b. Memorabilia Donation

6. Items for Information

a. Replacement Passenger Terminal
Project Certification

b. Committee Pending Items

7. Adjournment

Staff requested a recommendation from the 
Executive Committee to the Commission  
to approve two Aid-In-Construction deposit  
requests from the City of Burbank for: 

1. $860,000 for Phase 1 (3.5 MVA Temporary
Power) engineering and balance of 12kV
distribution materials and labor to bring
temporary power to the Replacement Passenger
Terminal (“RPT”) Project site. This phase is
expected to be complete by November 2024.

2. $100,000 for Phase 2 (17 MVA Temporary
Power) engineering to bring temporary power
to the RPT Project site. This phase is expected
to be complete by May 2025.

Commissioner Hampton motioned for approval, 
seconded by Commissioner Talamantes. 

The motion was approved (2–0, 1 absent). 

Staff pulled this item from the agenda and will  
return to the Commission after further research on 
potential curators for the Airport memorabilia. 

Staff provided an update on the progress toward 
a LEED certification for the Replacement 
Passenger Terminal Project. 

Staff informed the Committee of future pending 
items that will come to the Committee for review. 

There being no further business, the meeting 
adjourned at 9:35 a.m. 

2



Approved on August 19, 2024
5.a.2)(i)
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MINUTES OF THE REGULAR MEETING OF THE  
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, JULY 15, 2024 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:39 a.m., by 
Commissioner Wilson. 

1. ROLL CALL
Present: Commissioners Wilson, Quintero, and Ovrom 

Absent: None 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive Director; 
Kathy David, Deputy Executive Director, Finance and 
Administration; David Kwon, Director, Financial Services 

2. Staff Announcement: AB 23 The Senior Deputy Executive Director announced that, as 
a result of the convening of this meeting of the Finance 
and Administration Committee, each Committee member 
in attendance is entitled to receive and shall be provided 
$200. 

3. Approval of Agenda The agenda was approved as presented. 

Motion Commissioner Ovrom moved approval; seconded by 
Commissioner Quintero. 

 Motion Approved The motion was approved (3–0). 

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. June 17, 2024 A draft copy of the minutes of the meeting of June 17, 
2024, were included in the agenda packet for review and 
approval. 

  Motion Commissioner Ovrom moved approval of the minutes; 
seconded by Commissioner Quintero. 

  Motion Approved The minutes were unanimously approved (3–0). 

5

5.a.3)(i)
Approved on August 19, 2024
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6. Treasurer’s Report

a. April 2024 A copy of the April 2024 Treasurer’s Report was included 
in the agenda packet for the Committee’s review. 

   Motion Commissioner Ovrom moved approval to recommend that the 
Commission note and file this report; seconded by 
Commissioner Quintero. 

   Motion Approved The motion was approved (3–0). 

7. Items for Information

a. Committee Pending Items Staff presented future items to be presented to the 
Committee. 

8. Adjournment There being no further business to discuss, the meeting was 
adjourned at 10:55 a.m. 

6



   7

5.a.4)(i)
Approved on August 19, 2024
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MINUTES OF THE REGULAR MEETING OF THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, AUGUST 19, 2024 

MINUTES\COMMISSION\8-19-2024 

A regular meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:02 a.m., by  
President Najarian. 

1. ROLL CALL

2. 
Present: 

Absent: 

Also Present: 

3. PLEDGE OF ALLEGIANCE

4. APPROVAL OF AGENDA

MOTION

 MOTION APPROVED 

Commissioners Najarian, Talamantes, 
Quintero, Ovrom, Gabel-Luddy, Williams and 
Wilson 

Commissioner Asatryan, Commissioner 
Hampton 

Staff:  Frank Miller, Executive Director;  
John Hatanaka, Senior Deputy Executive 
Director; Edward Skvarna, Director of Public 
Safety/Chief of Police; Patrick Lammerding, 
Deputy Executive Director, Planning and 
Development; Nerissa Sugars, Director, 
Marketing and Communications; Stephanie 
Gunawan-Piraner, Director, Engineering and 
Maintenance 

Commissioner Talamantes led the Pledge of 
Allegiance. 

The agenda was approved as presented. 

Commissioner Quintero moved approval of 
the agenda; seconded by Commissioner 
Williams. 

The motion was approved (7–0, 2 absent).

AYES:   Najarian, Talamantes, Quintero, 
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

ABSENT:  Commissioner Asatryan, 

     Commissioner Hampton 

5.b.1)
Subject to approval
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4. PUBLIC COMMENT
(Public comment will be limited to a total of 20 minutes at the beginning of the
meeting and will continue at the conclusion of the meeting, if necessary.
Comments are limited to 3 minutes each, and the Authority President may limit
this time if reasonable under the circumstances.)

Cynthia, Studio City; Laura Ioanou, Burbank

5. CONSENT CALENDAR
(Includes Minutes. Items on the Consent Calendar are generally routine in nature
and may be acted upon by one motion unless removed for separate
consideration.)

a. Committee Minutes (For Note and File)

1) Executive Committee

(i) July 10, 2024 Approved minutes of the July 10, 2024, 
Executive Committee meeting were included 
in the agenda packet for information 
purposes. 

2) Operations and Development Committee

(i) June 17, 2024 Approved minutes of the June 17, 2024, 
Operations and Development Committee 
meeting were included in the agenda packet 
for information purposes. 

3) Finance and Administration Committee

(i) June 17, 2024 Approved minutes of the June 17, 2024, 
Finance and Administration Committee 
meeting were included in the agenda packet 
for information purposes. 

4) Legal, Government and Environmental Affairs Committee

(i) June 17, 2024 Approved minutes of the June 17, 2024,  
Legal, Government and Environmental Affairs 
Committee meeting were included in the 
agenda packet for information purposes. 

b. Commission Minutes (For Approval)

1) July 15, 2024 A copy of the draft minutes of the July 15, 
2024, Commission meeting were included in 
the agenda packet for review and approval. 

10
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c.  Treasurer’s Report

1) April 2024

At its meeting on July 15, 2024, the Finance 
and Administration Committee reviewed the 
April 2023 Treasurer’s Report and voted  
(3–0) to accept the report and recommend to 
the Commission for note and file. 

 MOTION Commissioner Gabel-Luddy moved approval 
of the Consent Calendar; seconded by 
Commissioner Najarian. 

 MOTION APPROVED The motion was approved (7–0, 2 absent) 

AYES:     Najarian, Talamantes, Quintero,  
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

ABSENT:  Commissioner Asatryan, 
     Commissioner Hampton 

At the request of Staff, Item No. 7 was approved by President Najarian to be taken out of 
order.  

7. ITEMS FOR COMMISSION INFORMATION

a. Life-Saving Award Presentation Staff presented awards to members of the 
Airport Police Department, Airport Fire 
Department, and employees of Alaska 
Airlines, and the Burbank Fire Department 
Paramedics for their successful efforts in 
rendering aid to an Alaska Airlines passenger 
who was suffering from cardiac arrest.  Their 
combined efforts resulted in the successful 
recovery of the passenger. 

6. ITEMS FOR COMMISSION APPROVAL

a. Committee Assignments President Najarian assigned Commissioner 
Asatryan to the Operations and Development 
Committee. 

b. Protest Rejection and Contract
Award Wast Hauling and
Recycling Services

Due to the lack of a quorum at the Operations 
and Development Committee meeting 
immediately preceding the Commission 
meeting, and due to time issues, Staff 
presented this item to the Commission for its 
approval. 

Staff requested that the Commission reject a 
protest by Athens Services and award a 
Waste Hauling and Recycling Services 

 11
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Agreement (“Agreement”) to American 
Reclamation, Inc. (“American Reclamation”).  
The proposed Agreement will be for a two-
year base period commencing October 1, 
2024, and ending October 12, 2026, at a fixed 
price of $15,104 monthly, excluding on-call as 
needed service pickups of 10 and 40-yard 
mixed waste containers located at the 
maintenance facility. 

Due to unforeseen issues, American 
Reclamation was unable to attend the 
mandatory pre-proposal conference with a site 
visit.  They later received the presentation 
slides and participated in a separate job walk. 

Athens filed a protest to awarding the contract 
to American reclamation on the basis that 
American Reclamation had not attended the 
mandatory pre-proposal meeting. 

Staff stated that Athens’ protest had no merit 
and should be rejected. 

MOTION Commissioner Williams moved approval; 
seconded by Commissioner Quintero. 

MOTION APPROVED The motion was approved (7-0, 2 absent). 

AYES:     Najarian, Talamantes, Quintero,  
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

ABSENT:  Commissioner Asatryan, 
     Commissioner Hampton 

c. Award of Contract
Janitorial Services

At its meeting on July 15, 2024, the 
Operations and Development Committee 
voted (2–0) to recommend that the 
Commission award a Janitorial Services 
Agreement to C&W Facility Services. for a 23-
month period, ending on October 12, 2026, at 
a fixed annual price of $2,257,773.24, 
excluding supplies.  

The proposed Agreement also includes an 18-
month extension option, where the Authority 
may request that C&W submit a proposal for 
performance of the Services in the 
Replacement Passenger Terminal for the 
period commencing October 13, 2026, and 

12
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expiring on April 30, 2028. Such request will 
be made at least 120 days in advance, and 
the parties shall negotiate the change in 
C&W’s scope of work and compensation for 
the extension period.  Supplies will be billed 
monthly on an actual cost basis, which is 
estimated to be approximately $26,996 per 
month in the existing passenger terminal 
based on activity levels. 

MOTION Commissioner Quintero moved approval; 
seconded by Commissioner Gabel-Luddy. 

MOTION APPROVED The motion was approved (7-0, 2 absent). 

AYES:     Najarian, Talamantes, Quintero,  
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

ABSENT:  Commissioner Asatryan, 
 Commissioner Hampton 

d. Aid in Construction Payment
Deposits Replacement Passenger
Termina Project

At its meeting on August 7, 2024, the 
Executive Committee voted (2–0, 1 absent) to 
recommend that the Commission approve two 
Aid-in-Construction deposit requests from the 
City of Burbank for : 1) $860,000 for Phase 1 
(3.5 MVA Temporary Power) engineering and 
balance of 12kV distribution materials and 
labor to bring temporary power to the 
Replacement Passenger Terminal (“RPT”) 
Project site. This phase is expected to be 
complete by November 2024; and 2) $100,000 
for Phase 2 (17 MVA temporary power) 
engineering to bring temporary power to the 
RPT Project site. This phase is expected to be 
complete by May 2025. 

MOTION Commissioner Gabel-Luddy moved approval; 
seconded by Commissioner Quintero. 

MOTION APPROVED The motion was approved (7-0, 2 absent). 

AYES:     Najarian, Talamantes, Quintero,  
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

 13
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ABSENT:  Commissioner Asatryan, 
 Commissioner Hampton 

e. Citizen’s Advisory Committee At its meeting immediately preceding the 
Commission meeting, the Legal, Government 
and Environmental Affairs Committee voted 
(3–0) to recommend to the Commission that 
this item be continued to the next regularly 
scheduled meeting because the City of 
Pasadena is still in the process of vetting its 
nominees to the Committee. 

MOTION Commissioner Williams moved approval; 
seconded by Commissioner Gabel-Luddy. 

MOTION APPROVED The motion was approved (7-0, 2 absent). 

AYES:     Najarian, Talamantes, Quintero,  
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

NOES:    None 

ABSENT:  Commissioner Asatryan, 
 Commissioner Hampton 

f. Replacement Vehicle Acquisition
Authorization

Due to time sensitivity in responding quickly 
when vehicles are available to procure, Staff 
requested that the Commission authorize the 
issuance of Purchase Orders for the 
remaining two Police and six other department 
vehicles programmed for FY 2025 budget up 
to the $975,000 appropriations limit. 

The adopted FY 2025 budget includes 
appropriations in the amount of $975,000 to 
provide funding for ten vehicles, including the 
ARFF utility truck previously approved by the 
Commission. 

MOTION Commissioner Talamantes moved approval; 
seconded by Commissioner Williams. 

MOTION APPROVED The motion was approved (7-0, 2 absent). 

AYES:   Najarian, Talamantes, Quintero, 
 Ovrom, Gabel-Luddy, Williams 
 and Wilson 

14
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NOES:    None 

ABSENT:  Commissioner Asatryan, 
 Commissioner Hampton 

7. ITEMS FOR COMMISSION INFORMATION

b. World Day Against Trafficking in
Persons - Update

Staff made a presentation updating the 
Commission of preparations being made at 
the Airport to assist the Bay Area Anti-
Trafficking Coalition (a non-profit anti-
trafficking agency which was created in 2011) 
in disrupting the human trafficking business. 

At the request of Commissioner Ovrom, Item No. 10 was taken out of order. 

10. EXECUTIVE DIRECTOR COMMENTS

The following comments were made by the Executive Director:

a. Introduction of New Staff
(Chief of Staff)

The Executive Director introduced Greg 
Rabinowitz as the newly appointed Chief of 
Staff. 

b. LEEDS Application Status – RPT Staff informed the Commission and answered 
questions regarding the steps involved in 
attaining LEED Certification. 

c. Issuance of RFP for Concessions The Executive Director informed the
Commission that RFPs for the Concessions 
program at the Replacement Passenger 
Terminal. 

d. Art in Public Places Installation The Art panels for the Regional Intermodal 
Transportation Center have begun to be 
installed. 

e. Air Taxi Service Update In July, Archer Aviation and Southwest 
Airlines signed a Memorandum of 
Understanding to develop Air Taxi Networks in 
Southern California.  Hollywood Burbank 
Airport has not been in contact with Archer 
Aviation regarding this matter. 

f. JetBlue Suspension JetBlue air service has been halted while they 
undergo a restructuring of their routes strategy 
which will take place October 26, 2024. 

 15
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11. COMMISSIONER COMMENTS
(Commissioners may make a
brief announcement, report on
their activities, and request
an agenda item for a future meeting.)

8. CLOSED SESSION

Commission Williams informed the 
Commission of her desire to invite Aaron 
Beason, the head of innovation at Lisbon 
Airport, which is one of Vinci Airports’ holdings 
to make a presentation to the Commission on 
some of the latest biometrics taking place in 
Europe.  The Commissioner met him during a 
trip to Portugal with the Executive Director and 
other staff. 

Commissioner Najarian suggested that Staff 
be aware of preparations to undertake for the 
2028 Olympics to be held in Los Angeles. 

The meeting convened to Close Session at 
10:53 a.m. 

a. PUBLIC EMPLOYEE PERFORMANCE EVALUATION
(California Government Code Section 54957(b))
Title:  Executive Director

  Meeting reconvened to Open 
 Session 

The meeting was reconvened to Open 
Session at 11:57 a.m. with all 7 
Commissioners present. 

 Closed Session Report There was nothing to report from Closed 
Session. 

9. ITEMS PULLED FROM CONSENT
CALENDAR

There were no items pulled for discussion. 

12. PUBLIC COMMENT There were no public comments. 

13. ADJOURNMENT The meeting was adjourned at 11:57 a.m. 

Ara Najarian, President 

Date 

Tyron Hampton, Secretary 

Date 

16



September 16, 2024 

Burbank-Glendale-Pasadena Airport Authority 
2627 Hollywood Way 
Burbank, CA 91505 

Dear Commissioners:

The attached report, covering the month of May 2024, fulfills the legal 
requirements of the California Code and our Investment Policy.  Based on projected 
income and expenses, as well as investment liquidity, there will be sufficient funds 
available to meet the needs of the Airport Authority for the six month period 
following the date of the attached report. 

Sincerely, 

[To be signed] 

Tyron Hampton 
Treasurer 

Attachments 

5.c.1)
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    General Comments
The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month 
and fiscal year-to-date ("FYTD") compared to the allocation of the annual adopted budget.  

The Schedule consists of two sections: Operating Activity and Facility Improvement Transactions.
Receipts are shown as positive amounts and disbursements as negative amounts.  Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts.  Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant 
rents, fuel flowage fees, other revenues and investment receipts.  The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement Transactions represent the activity for the Authority's capital program, which consists of
Other Facility Improvement Program Projects and the Noise Mitigation Program.

FY 2024 Replacement Passenger Terminal ("RPT") Project expenditures are programmed to be initially funded
through the Bipartisan Infrastructure Law grants and commercial paper program ("CP") pending issuance of the construction 
financing scheduled for late spring of 2024. In addition, design costs are programmed to be funded through FAA-approved 
use of Passenger Facility Charge ("PFC") fees.

The FY 2024 Non-RPT Capital Program expenditures are primarily funded through the following sources:
– FAA-approved PFC program receipts/reserves;
– Grants; and
– Operating Revenues

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the 2012
Bond debt service for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented.

FY 2024 projected operational activity has been based essentially flat to FY 2023 levels. The Authority's Adopted FY 2024 
budget is based on the following quarterly activity assumptions to reflect seasonal fluctuations:
- Q1 (July - September): 1,620,000 (represents 27% of total)
- Q2 (October - December): 1,560,000 (represents 26% of total)
- Q3 (January - March): 1,200,000 (represents 20% of total)
- Q4 (April - June): 1,620,000 (represents 27% of total)

Passengers increased by 2.69% FYTD May when compared to the same period in FY 2023, and favorable to the
budget assumption by 2.69%. Overall financial performance FYTD May remains positive to the budget.

(Continued)

 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND ELEVEN MONTHS ENDED MAY 31, 2024 & 2023
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND ELEVEN MONTHS ENDED MAY 31, 2024 & 2023

  NOTE (1)  – Cash Receipts from Operations
Cash receipts from operations exceed the budget in FYTD May.  On an accrual basis, operating revenues 
exceed the budget in FYTD May by $6,727,954.  See notes 2 through 8 for additional information regarding
operating receipts.

  NOTE (2)  – Landing/Fuel Fees
Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR.  On an accrual basis, Landing Fees combined with Fuel 
Flowage Fees exceed the budget by $157,243 FYTD May.

  NOTE (3)  – Parking Fees
Parking fee revenues performed above the budget forecast FYTD May.  Accrual basis Parking Fees 
exceed the budget by $1,902,320 FYTD May.

  NOTE (4)  – Rental/Concession Receipts - Terminal Building
Terminal Building rental/concession receipts exceed the budget FYTD May partially due to the timing 
of receipts. Accrual basis Terminal Building rents/concessions exceed the budget by $1,090,531 FYTD May.

  NOTE (5)  – Rental Receipts - Other Buildings
Other Buildings rental receipts exceed the budget FYTD May partially due to the timing of receipts.  
Accrual basis Other Building rents exceed the budget by $444,640 FYTD May due to CPI adjustments.

  NOTE (6)  – Ground Transportation
This category consists of off-airport access fees and TNC activity.  Accrual basis Ground Transportation 
receipts exceed the budget by $478,307 FYTD May.

  NOTE (7)  – Other Receipts
FYTD May Other Receipts consist primarily of ground handling and airfield access fees. Accrual basis Other 
Receipts exceed the budget by $829,933 FYTD May primarily due to a settlement payment received in December
and a security deposit from one tenant received in March.

  NOTE (8)  – Investment Receipts - Treasurer
This line item represents cash received from the investment of funds. These receipts fluctuate in response to  
interest rate and portfolio balance changes, the timing of coupon payments and individual investment
maturities. Accrual basis investment income, which includes Trustee-held investment income, exceeds the
budget by $1,824,980 FYTD May.

  NOTE (9)  – Cash Disbursements from Operations
Overall operating disbursements on a cash basis and accrual basis are favorably under the budget 
FYTD May.  See additional information on operating disbursement in notes 10 through 16.

  NOTE (10)  – Administrative Supplies & Costs
This line item includes office supplies, printing, postage and delivery, office equipment service and lease, recruiting, 
membership, uniform, Commission meeting, conference and training costs. 

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND ELEVEN MONTHS ENDED MAY 31, 2024 & 2023

  NOTE (11)  – Operating Supplies & Maintenance
This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.  

  NOTE (12)  – Contractual Operating Costs
This line item includes various contractual operating costs such as ARFF services, janitorial services, systems and vehicle 
repair, parking operations and the TBI Airport Management contract costs. Reimbursement of the Common Use Passenger 
Processing System ("CUPPS") upgrade defined in note 18 is reflected in this line item to offset operating costs of the
CUPPS system.

  NOTE (13)  – Contractual Professional Services
This line item includes various professional services such as legal, auditing, noise, financial and insurance. 

  NOTE (14)  – Wages and Benefits
Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the 
impact of the terms of the Memorandum of Understanding effective February 2023.  Wages and Benefits 
include overtime for film location services which are recovered through the related film revenue.  

  NOTE (15)  – Other Operating Costs
This line item primarily includes public relations/advertising, air service retention, and license/permit fees. 

  NOTE (16)  – Parking Tax
The 12% City of Burbank parking tax is paid quarterly for the prior three-month period.  The next remittance, 
covering the months of April, May and June 2024, is due July 2024.

  NOTE (17)  – Noise Mitigation Program
FAA Grants are budgeted to partially fund the multi-year Part 150 Update project.  A RFP for the Part 150 Update
was issued in 3rd Quarter of FY 2023 and a contract was awarded in January 2024.

  NOTE (18)  – Other Facility Improvement Program Projects
Other Facility Improvement Program Project costs on a cash basis are under budget FYTD May primarily due to 
the timing of commencement and postponement of several major projects.

  NOTE (19)  – FAA Grants – Facility Improvement Program Projects
FAA Grants are budgeted to partially fund a new ARFF vehicle.

  NOTE (20)  – Passenger Facility Charge Receipts/Reserves
A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges, 
including the completion of the Runway 8 PAPI relocation, Runway and Taxiway Shoulder Rehabilitation,
a new ARFF vehicle, and the Part 150 Update project.  

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND ELEVEN MONTHS ENDED MAY 31, 2024 & 2023

  NOTE (21)  – Customer Facility Charge Reserves
The Regional Intermodal Transportation Center ("RITC") Art in Public Places capital project is budgeted to be 
funded by Customer Facility Charge Reserves. 

  NOTE (22)  – Federal Relief Grant Funds
All available non-concessionaire federal relief funds were utilized towards FY 2023 bond debt service and personnel costs. 
The remaining FAA approved use of awarded concessionaire relief funds ($2,560,425) apply only as direct payments 
to qualifying  concessionaires.

  NOTE (23)  – Replacement Passenger Terminal Project
The Authority programmed appropriations in the amount of $158,579,049 for development of the multi-year RPT program.
RPT costs on a cash basis are below budget expectations FYTD May by $52,287,000 primarily due to the timing of 
payments. The majority of cash expenditures for FYTD May are related to Holder, Pankow, TEC JV ($56,779,244).

  NOTE (24)  – Replacement Passenger Terminal Project Funding Sources
Includes funding sources specifically approved for reimbursement of certain eligible RPT expenses, which include
FAA grant awards (i.e. BIL), FAA approved Passenger Facility Charge fees and Bond reimbursements 
(2024 Revenue Bonds).
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paid in August includes three payroll payments; the operator is on budget year- and contract-to-date.

May 2024 May 2023

Accrued Interest Revenue - Month $586,242 $470,536

Accrued Interest Revenue - FYTD $6,269,615 $4,333,613

Month End Portfolio Balance $269,626,567 $287,840,486

Yield to Maturity 5.20% 4.55%

Burbank-Glendale-Pasadena Airport Authority
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Supplement to the May 2024 Treasurer's Report

FYTD May 2024 Cash Expenditures

Replacement Passenger Terminal Project (RPT)
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FYTD 2024 Project-to-date
Prior Fiscal Years' Current May 2024 (July - May) Remaining Total

Cash Authorized Cash Cash Contract Cash
Consultant/Vendor Scope of Work Expenditures Amounts (1) Expenditures Expenditures Amount Expenditures

AECOM  (1a) Program Management Services 4,172,454$              N/A - - N/A 4,172,454$             
Jacobs Project Management 

Company (1a) Program Management Services 4,154,588 13,321,911           567,807 4,838,250 4,329,073 8,992,838 
Airport & Aviation Professionals 

Inc. (AvAirPros)  (1b)
Airline Technical & Financial 

Coordination Services 216,599 350,000 23,462 269,073 80,927 485,672 

Conway Consulting  (1b) Technical Support 211,327 150,000 12,722 184,400 (34,400) 395,727 

Georgino Development  (1b) Strategic Planning Services 85,500 57,600 4,800 52,500 5,100 138,000 
Public Resources Advisory 

Group (PRAG)  (1b) Financial Advisory Services 245,608 275,000 38,759 167,590 107,410 413,198 

Ricondo & Associates  (1b) Financial Feasibility Services 351,440 356,000 - 494,136 (138,136) 845,576 

Geosyntec Consultants (1c) Soil Management Services 8,586 N/A - - N/A 8,586 

Holder, Pankow, TEC JV  (1d) Design Builder 14,288,816 1,041,600,548      7,873,250 56,779,244             970,532,488           71,068,060             

Azrial (2) Consulting Services - N/A - 1,625 N/A 1,625 

Fitch Ratings (2) Rating Agency - N/A - 35,000 N/A 35,000 

Orrick, Herrington & Sutcliffe  (2) Bond Counsel 467,197 N/A - 653,513 N/A 1,120,710 

Chapman (2) Legal Services 70,000 N/A - - N/A 70,000 

Geraci (2) Legal Services - N/A - 2,000 N/A 2,000 

McDermott (2) Legal Services - N/A - 5,000 N/A 5,000 

Moody's (2) Rating Agency - N/A - 28,900 N/A 28,900 

Richards, Watson & Gershon (2) Legal Services 237,956 N/A 13,266 94,216 N/A 332,172 

Ring Bender (2) Legal Services 4,793 N/A - - N/A 4,793 

S & P Global Rating (2) Rating Agency N/A - 21,000 N/A 21,000 

THU Legal Consulting (2) Consulting Services 37,440 150,000 29,290 239,610 (89,610) 277,050 

Thriving Restaurants (2) Consulting Services 5,000 N/A - - N/A 5,000 

Woodward (2) Consulting Services - 36,000 - 24,000 12,000 24,000 

Zions Bancorporation (2) Consulting Services - N/A - 2,500 N/A 2,500 

RS&H  (3)
Environmental Impact Study 

(EIS) Services 339,782 AIP / PFC Funded - 416,994 N/A 756,776 

XI-3 Corporation  (4) Consulting Services 91,770 91,770 - - - 91,770 

City of Burbank (5a)
Burbank Water & Power       

Aid-in-Construction Deposit 569,000 1,980,000             - 1,411,000 - 1,980,000 

City of Burbank (5b) Plan Check Services - 344,124 - 344,124 - 344,124 

Barclays Bank (6) CP Program / LOC Bank - N/A - 335,357 N/A 335,357 

Sumitomo Mitsui (6) CP Program / LOC Bank - N/A - 328,324 N/A 328,324 

Groundbreaking Ceremony Various Expenses - N/A - 45,908 N/A 45,908 

Meetings Various Expenses 30,026 N/A 325 325 N/A 30,351 

Licenses & Fees Various Expenses 4,276 N/A - 4,218 N/A 8,494 

TOTALS 25,592,158$            1,058,712,953$    8,563,681$             66,778,807$           974,804,852$         92,370,965$           

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
 Replacement Passenger Terminal Project (RPT)

FY 2024 Cash Expenditures: Authorized Contracts
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(1) Current authorized NTE Contract amounts represent Commission approved appropriations. The FY 2024 adopted budget includes
appropriations of $158,579,049 for the RPT project.

(1a)  The Jacobs' authorized amount represents the following
Commission approved Task Orders against the Professional Services agreement to date: 

Task Order 1 (Development of the Program Operations Manual) - $1,419,896
Task Order 2 (Procurement of Progressive Design Builder) - $1,463,250
Task Order 3 (Phase 2 Design and Pre-Construction Support Services) - $10,438,765

   (1b)  These Professional Services contracts for technical, financial, and strategic airport services were presented and approved 
on August 28, 2023 to be effective July 1, 2023. These are muti-year support services contracts.

 (1c)  This Professional Services contract for geotechnical support was approved on September 1, 2022 to be effective 
August 1, 2022 through June 30, 2023.

       (1d)  In December 2022, the Commission approved an estimated $55,000,000 for Task Order 1 for Phase 1 design services of the RPT project 
to develop the 60% design level and Guaranteed Maximum Price (GMP). Actual Phase 1 services were contracted at $54,244,242 and are 
anticipated to be completed by April 2024.  

FYTD May 2024, the Commission approved additional Task Orders to develop Component Guaranteed Maximum Prices for
the following (not including design-build team contingencies):
Task Order 2 ($73,646,685) - Terminal Building Mechanical, Electrical, and Special Systems ("MEP"); Civil Site Work; Owner Allowances
Task Order 3 ($19,280,948) - Phase 2 General Conditions
Task Order 4 ($50,760,581) - Site Utilities; Terminal Structure Steel
Task Order 5 ($72,002,369) - MEP Pt. 2; Terminal Structure Pt. 2; Interior Public Art; Phase 2 Design Services
Task Order 5 Amendment No. 1 ($1,065,691) - Exterior Public Art Sculpture
Task Order 6 ($770,600,032) - Funding of Remaining RPT Design-Build Cost to Reach GMP

(2) Legal services and professional services to be utilized on an as needed basis.

(3) RS&H expenditures are for the FAA's Written Re-evaluation of the construction noise section in the Environmental Impact Study as directed
by the Ninth Circuit.

(4) XI-3 Corporation:  RFP coordination and technical support services for the selection of the progressive design-builder.
Commission approved professional services agreement in July 2022 (NTE $50,000) which was increased by an amendment in
October 2022 to NTE $96,000.

(5a)  The Commission approved Aid-In-Construction payments with BWP for deposits as follows:
1) June 26, 2023 - $494,000
2) September 18, 2023 - $1,411,000

(5b)  The Commission approved payment on October 16, 2023 in the amount of $344,124 for a deposit with the City of Burbank for an 
         independent contractor to undertake plan check services.

(6) LOC banks for the CP program.

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Notes to Replacement Passenger Terminal Project Schedule

Project Costs as of May 2024
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2993290.2 
STAFF REPORT\COMMISSION\9-16-2024 
LICENSE AGREEMENT 
CITY OF BURBANK ON BEHALF OF BURBANK WATER AND POWER 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

LICENSE AGREEMENT 
CITY OF BURBANK 

ON BEHALF OF BURBANK WATER AND POWER 

Prepared by 

Scott Kimball, Deputy Executive Director 
 Business & Properties, Safety, Procurement, Parking and Operations 

SUMMARY 

At its meeting on August 19, 2024, the Finance and Administration Committee (“Committee”) 
voted unanimously (3–0) to recommend that the Commission approve a proposed License 
Agreement (“Agreement”), copy attached, with the City of Burbank for Burbank Water and 
Power (“BWP”) to install temporarily an electrical transformer and riser pole on Authority 
property near the Empire Avenue entrance to the Airport.  The purpose of this installation is 
to facilitate BWP’s ongoing effort to upgrade aging transformers and mitigate future power 
disruptions. 

BACKGROUND 

In March 2024, BWP reached out to staff regarding concerns about an increased potential 
for power disruptions occurring at the Airport and surrounding areas due to aging equipment 
that is located on the Airport.  BWP advised that, should there be a critical power outage in 
the summer months, restoring power may take several weeks, negatively affecting the 
Airport and its operations.  In order to prevent this, BWP has requested it be allowed to 
install temporary utility equipment consisting of a transformer, pad, riser pole, and short 
underground conduit that will allow BWP to upgrade the current equipment to a more 
reliable 12 kV circuit located in the transformer yard on Empire Ave.  The temporary utility 
equipment will be installed at the specific location depicted below.  Upon completion of the 
work, BWP will remove the temporary equipment and restore the leased premises to its 
original condition. 

There is no cost to the Authority associated with this project and there will be no charge to 
the City of Burbank for this temporary use of Authority property.  BWP will be utilizing the 
area to upgrade the current equipment to reduce the potential of future power outages that 
could impact the Airport.  

5.d.
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2993290.2 
STAFF REPORT\COMMISSION\9-16-2024 
LICENSE AGREEMENT 
CITY OF BURBANK ON BEHALF OF BURBANK WATER AND POWER 

-2- 

DETAILS 

Key components of the proposed Agreement are as follows: 

Use: Installation of temporary utility equipment during upgrades of the 
current electrical equipment that serves the Airport 

Premises: Adjacent to the Avenue B and Empire Ave intersection 

Commencement: Start Date of Agreement 

Term:   1 Year (approximately) 

Rent:    No Cost  

Termination:  30 Days’ Prior Written Notice 

RECOMMENDATION 

At its meeting on August 19, 2024, the Committee voted unanimously (3–0) to recommend 
that the Commission approve the proposed Agreement and authorize the President to 
execute the same. 
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STAFF REPORT\COMMISSION\9-16-2024 
APPROVAL OF AID-IN-CONSTRUCTION PAYMENT DEPOSITS 
REPLACEMENT PASSENGER TERMINAL PROJECT  
3005508.2 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

APPROVAL OF AID-IN-CONSTRUCTION PAYMENT DEPOSITS 
REPLACEMENT PASSENGER TERMINAL PROJECT  

Prepared by Patrick Lammerding 
Deputy Executive Director, Planning and Development 

SUMMARY 

At its meeting on September 4, 2024, the Executive Committee (“Committee”) voted (3-0), to 
recommend that the Commission approve the Aid-In-Construction (“AIC”) deposit request 
Numbers 8 and 9, copies attached, from the City of Burbank for: 

1. $9,257,700 for Phase 3 (Permanent Power) to order long-lead time items for the
proposed new 12 kV community substation as part of the Replacement Passenger
Terminal (“RPT”) Project site. This phase is expected to be complete by 2029.

2. $200,000 for Phase 3 (Permanent Power) transmission and distribution engineering
for the substation.

BACKGROUND 

On December 19, 2022, the Commission awarded Holder, Pankow, TEC – A Joint Venture 
(“HPTJV”) a design-build agreement for the RPT Project. Design and construction are 
progressing well with several significant milestones achieved. The project team, including 
airport staff, Jacobs Project Management staff and members of the HPTJV design-build 
team continues to coordinate with Burbank Water and Power (“BWP”) representatives for 
the initial temporary and ultimate permanent power to the RPT and ancillary facilities. 

The power implementation sequence for the RPT is as follows: 

• Phase 1: 3.5 MVA temporary power for construction trailers and equipment,
distributed through existing infrastructure built as part of the Avion development.
Energization is expected by November 2024.

• Phase 2: 17 MVA temporary power for commissioning and opening the RPT to the
public. Two additional feeders from BWP’s Ontario Substation are required.
Energization is expected by May 2025.

• Phase 3: Permanent power that will feed the RPT on a long-term basis. BWP will
decommission its Clybourn Substation and use its existing infrastructure to transmit
power to the location of the new community substation. This substation is expected
to be completed and energized by 2029. Power from Phase 2 will be deenergized
once the new substation is operational.

5.e.
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STAFF REPORT\COMMISSION\9-16-2024 
APPROVAL OF AID-IN-CONSTRUCTION PAYMENT DEPOSITS 
REPLACEMENT PASSENGER TERMINAL PROJECT  
3005508.2 

To date, the Authority has made the following AIC payment deposits for the RPT Project 
(listed from most recent to oldest): 

Date Amount Purpose 

Aug 19, 2024  $  860,000 Phase 1 engineering and balance of 12 kV distribution 
materials and labor to bring construction power. 

Aug 19, 2024  $  100,000 Phase 2 engineering to bring temporary 17 MVA 
power.  

Jun 26, 2024  $  40,000 BWP site inspector for the electrical substructure 
installation, manholes, conduit placement, concrete-
encasement, slurry backfill, compaction, mandrelling 
conduit, etc. for temporary Phase 1 power. 

Sep 06, 2023  $   1,411,000 Additional material and labor cost to bring temp Phase 
2 power. 

Jun 26, 2023  $  494,000 Procurement and installation of cabling and switches 
for the feeder lines for Phase 1, construction power. 

Mar 02, 2023  $  50,000 Electrical power requirement feasibility study. 

Sep 27, 2022  $  25,000 Electrical power requirement feasibility study. 

Total to date  $   2,980,000  

Based on electrical power requirement evaluations and BWP’s feasibility study, the project 
team concluded that a new community substation where power is shared between the City 
of Burbank (through BWP) and the Authority provides significant benefits to both parties. 
Airport staff have reviewed the proposed agreement with BWP and continue to negotiate the 
division of responsibilities related to the development, funding, operations, and maintenance 
of the new substation. 

The AIC payment deposits requested herein will be used primarily for the below purchases 
and services: 

• Three-Phase UG Subtransmission cable (17,050 ft) (material only): $4,501,200

• Two (2) units of Substation Power transformers (material only): $4,681,500

• Substation Engineering $75,000

• Transmission and Distribution Engineering $200,000

 46



STAFF REPORT\COMMISSION\9-16-2024 
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REPLACEMENT PASSENGER TERMINAL PROJECT  
3005508.2 

Recent meetings with BWP highlighted ongoing supply chain issues that have extended 
lead time for substation equipment to 4-5 years, up from the previously estimated 3 years. 
Although the total cost and the Authority’s share of the substation are still being negotiated, 
both airport staff and BWP agreed on the necessity of early equipment ordering to prevent 
further delay of the substation completion. This proactive step will ensure the equipment is 
delivered on time for the substation's anticipated completion in 2029. 

BWP will charge against the AIC deposits for the actual costs and quantities. Any remaining 
funds will either be refunded or credited to future work. 

FUNDING 

The approved FY 2024-2025 Replacement Passenger Terminal Project Budget includes 
$37,552,000 for the substation. The cost of these proposed AIC deposits will be under this 
appropriation.   

STAFF RECOMMENDATION 

At its meeting on September 4, 2024, the Committee voted (3-0), to recommend that the 
Commission approve the proposed two AIC deposits with the City of Burbank totaling 
$9,457,700 and authorize staff to remit payment. 
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BURBANKWATERANDPOWER.COM 
BWPCUSTOMERSERVICE@BURBANKCA.GOV 

164 WEST MAGNOLIA BOULEVARD 
BURBANK, CA 91502 

April 10, 2024 

Burbank-Glendale-Pasadena Airport Authority 
2627 N Hollywood Way 
Burbank, CA 91505 
Attn: Stephanie Gunawan-Piraner 

Re: High-voltage Power Material Deposit for BUR Replacement Passenger Terminal 

Dear Ms. Gunawan-Piraner: 

Burbank Water and Power (BWP) is extending this opportunity of an early aid-in-construction (AIC) 
deposit to order long lead time items for the proposed new 12kV community substation as part of 
Burbank-Glendale-Pasadena Airport Authority’s (“Burbank Airport”) BUR Replacement Passenger 
Terminal Project (“Project”) at 2761 N Hollywood Way. The early order of long lead time items will allow 
BWP to better align its substation energization with the Burbank Airport’s proposed construction 
schedule, while Burbank Airport and BWP negotiate agreements for a substation agreement (together 
with all amendments, restatements or modifications, the “Agreement”). If the Agreement is executed, 
this AIC deposit will then be accounted for within the Agreement. By paying this deposit Burbank Airport 
acknowledges the terms of this letter and that the Agreement must be executed before the award of the 
Design-Build contract for the substation. This AIC letter does not constitute City of Burbank approval of 
the Project or the Agreement. The estimated costs related to the above project are as follows: 

3 Phase UG Subtransmission cable (17,050 feet) material only .............................................. $4,501,200 
(2) 33MVA Substation power transformers material only (deposit) ....................................... $4,681,500 
Substation engineering ............................................................................................................................ $75,000 
TOTAL amount to be paid by the customer  ............................................................................... $9,257,700 

If the Agreement is executed, the $9,257,700 is a deposit that will be credited toward the actual charges if 
you proceed with this Project to its completion. Burbank Airport will be charged for both actual costs 
incurred and actual quantities installed. Both the quoted material price and lead time are subject to change 
by the manufacturer and any difference will be passed on to Burbank Airport via an invoice or as part of the 
Agreement. An additional deposit will be required for the balance of the final estimate once the design is 
complete and before work is started by our department. If BWP is notified that the Project is terminated or 
modified, BWP will deduct from the deposit all existing charges and all committed down-payments, and 
refund any remaining balance.  To the extent that there are any outstanding costs incurred above the deposit, 
Burbank Airport agrees to pay the difference upon receipt of an invoice.  Payment of the AIC deposit 
constitutes the Burbank Airport’s consent to pre-order equipment for a 69kV-12kV substation with two 
33.6 MVA transformers and to pay all associated costs. Payment of the above amount must be received 
before material pre-orders are finalized by our department.  

The check should be made payable to the City of Burbank. If mailed, please address the envelope to Burbank 
Water and Power, ATTN:  Jessica Chen, 164 W. Magnolia Blvd., Burbank, CA  91502. Payments by check 
must match the customer account previously created by BWP with the bill-to information provided. BWP 
will not accept any payments nor refund any accounts that do not match the customer account. Please verify 
that the name addressed on this letter matches the check you intend to make payment with. Please include 
the cashier’s receipt checklist with your mailed payment to ensure proper payment processing. 

Should you have any further questions, please call Jessica Chen of our Engineering Department at 818-238-
3549. 

Sincerely, 

Bobola Akerson 
Senior Electrical Engineer 
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BURBANKWATERANDPOWER.COM 
BWPCUSTOMERSERVICE@BURBANKCA.GOV 

164 WEST MAGNOLIA BOULEVARD 
BURBANK, CA 91502 

July 10, 2024 

Hollywood Burbank Airport 
2627 N Hollywood Way 
Burbank, CA 91505 
Attn: Stephanie Gunawan-Piraner 

Re: Phase 3 (Permanent Power) Transmission & Distribution Engineering Deposit for 
Hollywood Burbank Airport Replacement Terminal 

Dear Ms. Gunawan-Piraner: 

Burbank Water and Power (BWP) requires the payment of an aid-in-construction deposit, in 
accordance with the rules and regulations, to recover costs incurred by the Department for 
providing electric service to the new airport terminal. The estimated cost related to the above 
project is as follows: 

Engineering ............................................................................................................................. $200,000 

TOTAL amount to be paid by the customer  ............................................................ $200,000.00 

The $200,000 is a deposit that will be credited toward the actual charges if you proceed with this 
project to its completion If BWP is notified that your project is terminated during the design phase, 
BWP will charge time against the deposit for BWP work completed to that point and refund any 
remaining balance. Payment of the above amount must be received before inspection work is 
started by our Department.  

The check should be made payable to the City of Burbank. If mailed, please address the envelope 
to Burbank Water and Power, ATTN:  Jessica Chen, 164 W. Magnolia Blvd., Burbank, CA  91502. 
Payments by check must match the customer account previously created by BWP with the bill-to 
information provided. BWP will not accept any payments nor refund any accounts that do not 
match the customer account. Please verify that the name addressed on this letter matches the 
check you intend to make payment with. Please include the cashier’s receipt checklist with your 
mailed payment to ensure proper payment processing. 

Should you have any further questions, or identify any discrepancies, please call Jessica Chen of 
our Engineering Department at 818-238-3549. 

Sincerely, 

Calvin Clark 
Principal Electrical Engineer 

CC:JC:ms 
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STAFF REPORT\COMMISSION\9-16-2024 
ASSIGNMENT OF LEGISLATIVE REPRESENTATION SERVICE CONTRACT 
3005320.2 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

ASSIGNMENT OF LEGISLATIVE REPRESENTATION SERVICE CONTRACT 

Presented by Pamela Marcello 
Senior Director, Government and Public Affairs 

SUMMARY 

Subject to the recommendation of the Legal, Government and Environmental Affairs    
Committee (“Committee”) at its meeting immediately preceding the Commission meeting,     
Staff recommends that the Commission approve of an Assignment of Professional Services 
Agreement (“Assignment”) to transfer the Authority’s legislative representation service contract 
from Renne Public Law Group (“RPLG”) to California Public Policy Group (“CPPG”).   

BACKGROUND 

On August 28, 2023, the Commission awarded a Professional Services Agreement (“PSA”) for 
legislative representation services to RPLG, a limited liability partnership doing business as 
Renne Public Policy Group.  Effective close of business on September 30, 2024, the Legislative 
Advocacy and Grant Services areas of RPLG will be transferred to CPPG as part of an asset 
purchase agreement. All staff members currently assigned to perform work specified in the PSA 
will become employees of CPPG effective October 1, 2024. CPPG will retain the same 
Sacramento office location as well as the same contact information (e.g., emails, telephone 
number etc.).  This move will allow RPLG employees an opportunity to gain ownership in the 
new entity while maintaining a partnership with RPLG—unified in a commitment to public sector 
representation. This move will also allow CPPG the opportunity to continue its growth and better 
serve its clients. 

The proposed Assignment will approve the transfer of RPLG’s rights and obligations under the 
PSA to CPPG.  Effective October 1, 2024, CPPG shall perform the legislative representation 
services and shall be solely entitled to the compensation payable by the Authority under the 
PSA.  The Assignment will not change other provisions of the PSA including the fee schedule, 
base term, and the Authority’s extension options.  

STAFF RECOMMENDATION 

Staff recommends that the Commission approve of the Assignment to transfer the PSA for 
legislative representation services from RPLG to CPPG. 

5.f.
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 RPLG/ CPPG Joint Request for Contract Reassignment| October 1, 2024 | Hollywood Burbank Airport 

August 5, 2024 

VIA EMAIL ONLY 

Frank R. Miller  

Executive Director 

Hollywood Burbank Airport  

Via Email: Fmiller@BUR.org 

Re: Joint Notice—Change of Firm: Renne Public Law Group, LLP (DBA Renne Public Policy 

Group) to California Public Policy Group Inc. (CPPG) Effective Date of October 1, 2024 

Dear Mr. Miller: 

In May 2019, the Renne Public Law Group (RPLG) launched Sacramento-based Renne Public Policy 

Group (RPPG) to provide public sector clients with non-legal services including legislative advocacy and 

grant writing. Since then, RPPG has dramatically expanded its client base and staff, delivering high-level 

services across California. 

We are pleased to report that RPPG and RPLG leadership have now agreed upon a plan to spin RPPG off 

as a separate corporation, forming the California Public Policy Group (CPPG). This move will allow RPPG 

employees an opportunity to gain ownership in the new entity while maintaining a partnership with 

RPLG—unified in our commitment to public sector representation. This move will also allow CPPG the 

opportunity to continue its growth and better serve its clients. 

To that end, we are jointly notifying our clients to ensure a smooth transition from RPLG to CPPG for the 

non-legal work currently being performed by RPPG. Below are the specific details of this change. 

Effective close of business on Monday, September 30, 2024, the Legislative Advocacy and Grant Services 

areas of Renne Public Law Group, LLP [DBA Renne Public Policy Group] will be transferred as part of an 

asset purchase agreement from Renne Public Law Group to California Public Policy Group, a California 

Corporation. All staff members currently assigned to perform work outlined in our professional services 

agreement will become employees of CPPG effective Tuesday, October 1, 2024. CPPG will retain the same 

Sacramento office location as well as the same contact information (e.g., emails, telephone number etc.). 

Service(s) Currently Being Performed: 

The Hollywood Burbank Airport is currently under contract with RPLG for the following non-legal 

services: 

• State Legislative Advocacy

Per the terms of our professional service agreement with the Hollywood Burbank Airport we 

respectfully request that you approve—in writing—the assignment of your current service 

contract(s) enumerated above from Renne Public Law Group, LLP to California Public Policy Group 

Inc. Such assignment will include all terms and conditions of the contract currently in place including 

all requirements to adhere to your agency’s insurance and procurement requirements. The 

assignment shall be effective Tuesday, October 1, 2024.  
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RPLG/ CPPG Joint Request for Contract Reassignment| October 1, 2024 | Hollywood Burbank Airport

We understand that different agencies may have different requirements and processes for 

effectuating this change. Please let us know how we can help navigate these processes, and any 

information we need to provide.  

Invoicing Pre and Post October 1, 2024: 

• All invoicing for services rendered will continue to be generated and distributed by RPLG for work

performed through September 30, 2024.

• Your agency will receive a final invoice on or about the first week of October from RPLG for all

work performed in arrears through September 30, 2024.

• All work commencing October 1, 2024, will transition to CPPG.

• Beginning November 1, your agency will begin receiving invoices for all work performed on and

after October 1, 2024, from CPPG.

• There will be no interruption of service during this transition.

Lobbying Registration and Filings: 

• CPPG will continue to work with the same Fair Political Practice Commission (FPPC) compliance

vendor to ensure that all required forms are filed with the proper state agencies registering CPPG

as the Hollywood Burbank Airport’s lobbying firm of record. No cost will be assessed to your

agency for this transition.

• CPPG will work with RPLG to ensure that all third quarter reporting requirements are met. No cost

will be assessed to your agency for this service.

Any delivery of your files and records will be at no cost to you. Please direct us in writing by (including, 

should you wish, signing this form) to agree to the work assignment. Please feel free to contact Dane 

Hutchings or Jon Holtzman at any time on this matter. We appreciate your consideration of this request, 

and we look forward to the continued partnership with Hollywood Burbank Airport. 

Very truly yours, 

Jon Holtzman   Dane Hutchings  

Managing Partner Managing Director  

Renne Public Law Group, LLP Renne Public Policy Group 

Founder/ CEO  

California Public Policy Group, Inc.          
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In accordance with the current professional services agreement with Renne Public Law Group, LLP, the 

Hollywood Burbank Airport agrees to assign the performance off the requirements of the agreement subject 

to the terms and conditions of the agreement to the California Public Policy Group Inc. effective October 

1, 2024. 

____________________ 

Frank R. Miller  

Executive Director 

Hollywood Burbank Airport 

CC: Pamela Marcello, Senior Director, Government & Public Affairs, Hollywood Burbank Airport 
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STAFF REPORT\COMMISSION\9-16-2024
AIRPORT SOLUTION LINE SERVICE AGREEMENT 
AMENDMENT NO. 4
3007624.2

STAFF REPORT PRESENTED TO THE  
 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

 AIRPORT SOLUTION LINE SERVICE AGREEMENT 
AMENDMENT NO. 4 

Prepared by Thomas Henderson 
Director, Operations 

SUMMARY 

Subject to the recommendation of the Operations and Development Committee (“Committee”) 
at its meeting immediately preceding the Commission meeting, Staff recommends that the 
Commission approve Amendment No. 4, copy attached, to the Airport Solution Line Service 
Agreement (“Service Agreement”) with SITA Information Network Computing USA, Inc. 
(“SITA”) for the Common Use Passenger Processing System (“CUPPS”) installed at the 
Airport.  This extension is for the period from October 1, 2024, to October 31, 2026, at a 
monthly cost of $75,157. If necessary, the Authority will have the option to further extend the 
Service Agreement in two-month increments not to exceed a total of twelve months.  All costs 
provided under the Service Agreement are reimbursed  by the airlines using the CUPPS. 

BACKGROUND 

In January 2012, the Commission selected SITA, a provider of International Air Transport 
Association certified common use systems at airports worldwide, through a competitive 
proposal process. Upon completion of installation, the system was certified for use on March 
31, 2014. The CUPPS includes the following components: (i) common use passenger check-in 
system at all gates and ticket counter check-in positions; (ii) common use passenger self-
service check-in units; (iii) flight and baggage information displays throughout the terminal and 
baggage claim areas; (iv) an audio and visual paging system in the terminal; (v) ticket counter 
common use bag scales; and (vi) a common use phone system that is restricted to airline use 
only.  The cost of the project was $9,000,000 which was funded through a Federal Aviation 
Administration approved Passenger Facility Charge Application. 

In September 2015, the Commission approved a four-year Service Agreement with SITA at a 
monthly cost of $54,389.  In September 2019, the Commission approved Amendment No. 1, 
which was a three-year renewal of the Service Agreement, which included two optional one-
year extensions. The Commission subsequently approved the following amendments to the 
Service Agreement: 

• Amendment No. 2 - Approval in February 2020 to purchase SITA’s Gate Management
System software.  This was suspended due to the impacts of the COVID-19 pandemic,
and resumed in May 2021 with a completion in November 2021.

5.g.
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• Amendment No. 3 – Approval of the CUPPS Refresh Project to respond to the
recommendation of SITA that a hardware and software refresh was necessary due to the
age of the core hardware equipment and the Windows software.  In coordination with the
airlines, this project began in January 2022 and was completed in July 2023.

This passenger processing system will continue to be utilized until the opening of the 
Replacement Passenger Terminal (“RPT”).  In the event the RPT opening is delayed past 
October 2026, Amendment No. 4 provides the Authority with an option to further extend the 
Service Agreement in two-month increments up to a maximum of twelve months. 

FUNDING 

The cost of the Service Agreement is not included in the adopted FY 2025 Budget as all costs 
for services provided under the Service Agreement are the joint responsibility of the airlines 
using the CUPPS and reimbursed on a monthly basis.    

STAFF RECOMMENDATION 

Subject to the recommendation of the committee at its meeting immediately preceding the 
Commission meeting Staff recommends that the Commission approve the proposed 
Amendment No. 4 of the Service Agreement with SITA for the continued operations and 
maintenance of the CUPPS and to authorize the President to execute the same. 
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STAFF REPORT\COMMISSION\9-16-2024 
AWARD OF PROFESSIONAL SERVICES AGREEMENT 
AIR SERVICE CONSULTING SERVICES 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

AWARD OF PROFESSIONAL SERVICES AGREEMENT 
AIR SERVICE CONSULTING SERVICES 

Presented by Nerissa Sugars 
Director, Communications and Air Services 

SUMMARY 

At its meeting on August 19, 2024, the Legal, Government and Environmental Affairs 
Committee (“Committee”) voted (3-0) to recommend that the Commission award a Professional 
Services Agreement (“Agreement”), copy attached, to Arthur D. Little, LLC (“ADL”) for continued 
air service consulting services.  The services to be provided by ADL are complementary to the 
airport marketing consulting services obtained through the contract recently awarded to Anyone 
Collective. The proposed cost for the proposed services is for an amount not-to-exceed 
$70,000. 

BACKGROUND 

Staff has previously engaged the services of ADL in connection with the Authority’s general air 
service retention and development efforts. ADL provides data research and market analysis that 
airlines review in considering whether current air services at an airport are to be maintained or if 
other potential market opportunities exist.  ADL is an international management consultant firm 
that provides an array of services including market research, strategy, and information 
management. 

ADL has been assisting Staff with bringing recognition to Hollywood Burbank Airport’s location 
and opportunities for air carriers’ consideration. The firm’s continuing involvement has 
significantly helped the development of new nonstop flight segments.  

As Hollywood Burbank Airport works to build on the momentum of 2023’s record breaking 
passenger count, Staff seeks to continue the air service retention and development initiative 
utilizing the services of ADL. The collaboration will continue to focus on retention of existing 
route networks, identifying potential new markets, and cultivating interest from air carriers to 
include Hollywood Burbank Airport in their future network planning. 

PROPOSAL DETAILS 

Under the proposed Agreement, ADL will provide Staff with: 
▪ On-call support for air service research
▪ Communication recommendations with airline network planning and

scheduling representatives
▪ Marketing data support
▪ Background information regarding policy and regulatory matters that

may impact the aviation industry.
▪ Participation with Staff at airline meetings and air service conferences

6.a.
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BUDGET IMPACT 

Appropriations for these services are included in the adopted FY 2025 budget. 

STAFF RECOMMENDATION 

At its meeting on August 19, 2024, the Committee voted (2-0) to recommend that the 
Commission award ADL the proposed Agreement in an amount not-to-exceed $70,000  
for air service consulting services and that the President be authorized to execute the same. 
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EXECUTIVE DIRECTOR SEARCH AD HOC COMMITTEE 
CREATION AND APPOINTMENTS 
3005115.1 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 16, 2024 

EXECUTIVE DIRECTOR SEARCH AD HOC COMMITTEE 
CREATION AND APPOINTMENTS 

Presented by Terence Boga
General Counsel 

SUMMARY 

Staff seeks Commission approval of the creation of an Executive Director Search Ad Hoc 
Committee, and the President’s appointment of members to this Committee. 

BACKGROUND 

The Authority contracts with TBI Airport Management, Inc. (“TBI”) for airport management 
services.  Executive Director Frank Miller, a TBI employee, has announced that he is retiring 
in January after successfully overseeing day-to-day operations at the Airport since 
September 2016.  Pursuant to the airport management services contract, unless the 
Commission chooses to employ or appoint an Authority Executive Director, TBI is required 
to designate an individual to serve as Executive Director after consultation with and approval 
by the Commission.  TBI has initiated the search for a new Executive Director and Staff 
believes it would be beneficial for the Commission to create an Executive Director Search 
Ad Hoc Committee to provide input to TBI on the recruitment, screening, and short-listing of 
candidates to be interviewed by the Commission.  

The Authority’s Committee Operation Guidelines, adopted by Commission Resolution No. 
495, require that the Commission approve the creation of an ad hoc committee.  The 
guidelines declare that the President shall make ad hoc committee appointments and 
require that the membership of each ad hoc committee have equal representation from the 
JPA member cities.  Additionally, the guidelines generally preclude Commissioners from 
serving on more than one ad hoc committee.  Currently, the Commission does not have any 
ad hoc committees. 

STAFF RECOMMENDATION 

Staff recommends that the Commission approve the creation of an Executive Director 
Search Ad Hoc Committee to provide input to TBI on the recruitment, screening, and short-
listing of candidates to be interviewed by the Commission, and that the President appoint 
members to this Committee. 

6.b.
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PROFESSIONAL SERVICES AGREEMENT 
(Burbank-Glendale-Pasadena Airport Authority / Arthur D. Little, LLC) 

THIS PROFESSIONAL SERVICES AGREEMENT (“Agreement”) is dated August 19, 2024 
for reference purposes and is executed by the Burbank-Glendale-Pasadena Airport Authority 
(“Authority”), a California joint powers agency, and Arthur D. Little, LLC, (“Consultant”), a 
Delaware limited liability company (“Consultant”). 

R E C I T A L S 

A. The Authority owns and operates the Bob Hope Airport (commonly known as Hollywood 
Burbank Airport) (“Airport”) and desires to retain Consultant as an independent contractor to 
provide the following professional services:  air service development support for FY 2025. 

B. Consultant represents that it is fully qualified to perform such work by virtue of the 
training and experience of its personnel. 

NOW, THEREFORE, the parties agree as follows: 

1. Definitions.  In addition to the terms defined above, the following definitions shall apply 
for purposes of this Agreement: 

A. “Commencement Date”:  September 1, 2024. 
 
B. “Contract Administrator”:  Nerissa Sugars or a duly authorized designee. 
 
C. “Contract Limit”:  $70,000. 
 
D. “Executive Director”:  Frank R. Miller or a duly authorized designee. 
 
E. “Expiration Date”:  August 31, 2025. 
 
F. “Federal Requirements” the federal requirements set forth in the attached Exhibit 

C, which requirements are applicable to projects not funded by an Airport Improvement Program 
grant from the Federal Aviation Administration. 

 
G. “Fee Schedule”:  the fee schedule set forth in the Proposal. 
 
H. “Indemnitees”:  the Authority, TBI Airport Management, Inc., the Cities of 

Burbank, Glendale and Pasadena, and the respective officers, agents, employees and volunteers 
of each such entity. 

 
I. “Insurance Requirements”:  the insurance requirements set forth in the attached 

Exhibit B. 
 
J. “Proposal”:  Consultant’s July 10, 2024 proposal attached as Exhibit A. 
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K. “Services”:  the tasks set forth in the Proposal. 
 

2. Services. 

A. Consultant shall perform the Services in a timely, regular basis in accordance with 
the Authority’s rules for the Airport, the Federal Requirements, and applicable laws. Time is of 
the essence in the performance of this Agreement. 

 
B. Consultant shall perform all work to the highest professional standards and in a 

manner reasonably satisfactory to the Authority.  Consultant shall consult the Contract 
Administrator for any decisions that must be made by the Authority.  Consultant shall promptly 
notify the Contract Administrator of any unsafe condition that Consultant discovers at the 
Airport. 

 
C. In the event any claim is brought against the Authority relating to Consultant’s 

performance of the Services, Consultant shall provide any reasonable assistance and cooperation 
that the Authority might require. 

 
3. Term.   

A. This Agreement shall commence on the Commencement Date and shall expire on 
the Expiration Date unless earlier terminated. 

 
B. If Consultant breaches this Agreement and fails to cure such breach within seven 

days of written notice from the Contract Administrator, then the Authority may immediately 
terminate this Agreement for cause.  Either party may terminate this Agreement for convenience 
upon 15 days prior written notice to the other party. 

 
4. Compensation. 

A. The Authority shall compensate Consultant for performance of the Services, and 
Consultant agrees to accept as full satisfaction for such work, payment according to the Fee 
Schedule.  In no event shall the compensation payable to Consultant under this Agreement 
exceed the Contract Limit. 

 
B. Consultant shall submit monthly invoices to the Authority for the Services.  Each 

invoice shall itemize the work performed during the billing period and the amount due.  Within 
10 business days of receipt of each invoice, the Authority shall notify Consultant in writing of 
any disputed amounts on the invoice.  Within 30 calendar days of receipt of each invoice, the 
Authority shall pay all undisputed amounts on the invoice.  The Authority shall not withhold 
applicable taxes or other authorized deductions from the payments, and Consultant shall pay all 
required taxes on the payments. 

 
5. Independent Contractor Status.  Consultant is, and shall at all times remain as to the 
Authority, an independent contractor. Consultant shall have no power to incur any debt, 
obligation, or liability on behalf of the Authority or to act otherwise on behalf of the Authority as 
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an agent. Neither the Authority nor any of its officers, employees, agents or volunteers shall have 
control over the conduct of Consultant except as set forth in this Agreement. 

6. Work Product Ownership.  All reports, documents, or other written material developed 
by Consultant in the performance of this Agreement shall be and remain the property of the 
Authority without limitation upon use or dissemination by the Authority. 

7. Confidentiality.  Consultant shall preserve the confidentiality of all nonpublic data, 
documents, discussion or other information that is developed or received by it in connection with 
this Agreement.  Consultant shall not disclose such information without the prior written 
authorization of the Executive Director.  Upon request, all Authority data shall be returned to the 
Authority at expiration or termination of this Agreement. Consultant’s obligations under this 
section shall survive expiration or termination of this Agreement. 

8. Conflict of Interest.  Consultant shall not maintain or acquire any financial interest that 
may be affected by the Services.  Consultant shall avoid the appearance of having any financial 
interest that would conflict in any manner with the Services. 

9. Indemnification.  

A. Consultant shall defend, hold harmless, and indemnify the Indemnitees from and 
against any actual, alleged, or threatened causes of action, claims, costs, damages, demands, 
expenses (including fees of accountants, attorneys, and other professionals), judgments, liens, 
losses, penalties, and proceedings of any nature whatsoever (collectively, “Liabilities”) that arise 
out of the acts or omissions of Consultant or its subcontractors in connection with this 
Agreement.     

 
B. Consultant’s obligations under this section shall survive expiration or termination 

of this Agreement, and shall apply regardless of whether or not any insurance policies are 
determined to be applicable to the Liabilities.   

 
C. Consultant’s obligations under this section shall apply, without limitation, to 

Liabilities that partially involve active or passive negligence by the Authority.  However, 
Consultant’s obligations under this section shall not apply to Liabilities that arise from the sole 
negligence or willful misconduct of the Authority, as determined by final arbitration or court 
decision or by consensus of the parties. 

 
10. Insurance.  Without limiting Consultant’s defense, hold harmless, and indemnification 
obligations under this Agreement, Consultant shall maintain policies of insurance as specified in 
the Insurance Requirements. 

11. Suspension.  The Contract Administrator may suspend all or any part of the Services for 
the Authority’s convenience or for work stoppages beyond the control of the parties.  Written 
notice of a suspension shall be given to Consultant. 
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12. Notices.  Any notices, invoices, or other documents related to this Agreement shall be 
deemed received on:  (a) the day of delivery, if delivered by hand during the receiving party’s 
regular business hours or by e-mail before or during the receiving party’s regular business hours; 
(b) the business day after delivery, if delivered by e-mail after the receiving party’s regular 
business hours; or (c) on the second business day following deposit in the United States mail, 
postage prepaid, to the addresses listed below, or to such other addresses as the parties may, from 
time to time, designate in writing.  Any notice delivered by e-mail that concerns breach or 
termination of this Agreement shall concurrently be sent by deposit in the United States mail, 
postage prepaid but such notice shall be deemed received based on the e-mail delivery. 

Authority      Consultant 
Burbank-Glendale-Pasadena Airport Authority Arthur D. Little, LLC 
2627 Hollywood Way     10 High Street, Suite 900 
Burbank, CA  91505     Boston, MA  02110 
Attn:   Nerissa Sugars     Attn:  Jim Miller 
E-mail:  NSugars@bur.org      E-mail: miller.jim@adlittle.com  
 
13. Assignability.  Consultant shall not assign, transfer or subcontract any interest in this 
Agreement or the performance of any of its obligations without the Executive Director’s prior 
written consent.  Any attempt by Consultant to assign, transfer or subcontract any rights, duties 
or obligations in violation of this prohibition shall be void. 

14. Litigation.  In the event that either party shall commence legal action to enforce or 
interpret this Agreement, the prevailing party shall be entitled to recover its costs of suit 
including reasonable attorneys’ fees. The venue for litigation shall be Los Angeles County, 
California.  The interpretation of this Agreement shall not be resolved by any rules of 
construction providing for interpretation against the party who causes the uncertainty to exist or 
against the party who drafted the disputed language. 

15. Exhibits.  Exhibits A through C are incorporated into this Agreement by reference. In the 
event of any material discrepancy between the express provisions of this Agreement and the 
provisions of Exhibits A or B, the provisions of this Agreement shall prevail.  In the event of any 
material discrepancy between the express provisions of this Agreement and the provisions of 
Exhibit C, the provisions of Exhibit C shall prevail. 

16. Incorporation of Mandatory Language.  Each and every provision required by law to 
be inserted in this Agreement shall be deemed to be inserted and this Agreement shall be read 
and enforced as though such provision were included.  If through mistake or otherwise any such 
provision is not inserted, or is not correctly inserted, then upon request of either party this 
Agreement shall promptly be amended to make such insertion or correction. 

17. Entire Agreement.  This Agreement (and the attached Exhibits) represents the entire and 
integrated contract between the parties regarding the Services.  This Agreement supersedes all 
prior oral or written negotiations, representations and contracts related to the Services.  This 
Agreement may not be amended, nor any provision or breach waived, except in a writing that is 
signed by the parties and that expressly refers to this Agreement. 
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TO EXECUTE THIS AGREEMENT, the parties have caused their authorized representatives 
to sign below. 

Arthur D. Little, LLC 
 

      
____________________________________ ____________________________________ 
Manager      Manager 
 
[Pursuant to California Corporations Code Section 17703.01(d), both signature lines must be executed unless the 
articles of incorporation state that the firm is managed by only one manager.] 
 
 
 
Burbank-Glendale-Pasadena Airport Authority      
    
   
____________________________________ 
Ara Najarian, President 
 
 
Approved as to form: 
 
 
____________________________________  
Richards, Watson & Gershon     
A Professional Corporation 
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EXHIBIT A 
Proposal 

 
 

(attached) 

Docusign Envelope ID: D67464D1-331F-4258-AAC4-35D51A70572B



- B1 - 
2993973.1 

EXHIBIT B 
Insurance Requirements 

 
1. Consultant shall obtain, provide, and maintain policies of insurance as specified below. 

 
A. General Liability Insurance.  Consultant shall maintain commercial general 

liability insurance in an amount not less than $1,000,000 per occurrence, $2,000,000 general 
aggregate, for bodily injury, personal injury, and property damage. 

 
B. Automobile Liability Insurance.  Consultant shall maintain automobile insurance 

covering bodily injury and property damage for all activities of Consultant arising out of or in 
connection with the Services, including coverage for any owned, hired, non-owned or rented 
vehicles, in an amount not less than $1,000,000 combined single limit for each accident. 

 
C. Professional Liability (Errors and Omissions) Insurance.  Consultant shall 

maintain professional liability insurance that covers the Services in the minimum amount of 
$1,000,000 per claim and in the aggregate.  Any policy inception date, continuity date, or 
retroactive date must be before the Commencement Date and Consultant shall maintain 
continuous coverage through a period of no less than three years after expiration or termination 
of this Agreement. 

 
D. Workers’ Compensation/Employer’s Liability Insurance.  Consultant shall 

maintain workers’ compensation insurance (statutory limits) and employer’s liability insurance 
with limits of at least $1,000,000.  
 
2. The insurance policy or policies shall contain, or shall be endorsed to contain, the 
following provisions: 

 
A. The coverage shall contain no special limitations on the scope of protection 

afforded to the Indemnitees. 
 
B. For any claims related to this Agreement, Consultant’s insurance coverage shall 

be primary insurance as respects the Indemnitees.  Any insurance or self-insurance maintained 
by the Indemnitees shall be excess of Consultant’s insurance and shall not contribute with it. 

 
C. Any failure to comply with reporting or other provisions of the policy, including 

breaches of warranties, shall not affect coverage provided to the Indemnitees. 
 
D. Consultant’s insurance shall apply separately to each insured against whom claim 

is made or suit is brought, except with respect to the limits of the insurer’s liability. 
 
E. The policy shall be endorsed to state that coverage shall not be suspended, voided, 

cancelled by either party, or reduced in coverage or in limits except after 30 calendar days, or 10 
calendar days in the event of non-payment of premium, prior written notice by certified mail, 
return receipt requested, has been given to the Authority. 
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F. Insurance is to be placed with insurers authorized to conduct business in the State 

of California with a minimum current A.M. Best’s rating of no less than A:X, unless waived by 
the Contract Administrator.  An exception to this standard will be made for the State 
Compensation Insurance Fund when not specifically rated. 

 
G. Any deductibles or self-insured retentions must be declared to and approved by 

the Contract Administrator.  At the option of the Contract Administrator, either the insurer shall 
reduce or eliminate such deductibles or self-insured retentions as respects the Indemnitees, or 
Consultant shall provide a financial guarantee satisfactory to the Contract Administrator 
guaranteeing payment of losses and related investigations, claim administration and defense 
expenses. 

 
H. The workers’ compensation insurer agrees to waive all rights of subrogation 

against the Authority for injuries to employees of Consultant resulting from work for the 
Authority or use of the Airport. 
 
3. Consultant shall furnish to the Authority an original certificate or certificates of insurance 
and amendatory endorsements showing that required policies are in effect in the required 
amounts.  The certificates and endorsements must be received and approved by the Contract 
Administrator prior to commencement of work. 
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EXHIBIT C 
Non-AIP Project Federal Requirements 

 
References in this Exhibit to “Contractor” shall be deemed to refer to Consultant. 
 
1. General Civil Rights Provisions 
 

A. In all its activities within the scope of its airport program, the Contractor agrees to 
comply with pertinent statutes, Executive Orders, and such rules as identified in Title VI List of 
Pertinent Nondiscrimination Acts and Authorities to ensure that no person shall, on the grounds 
of race, color, national origin (including limited English proficiency), creed, sex (including 
sexual orientation and gender identity), age, or disability be excluded from participating in any 
activity conducted with or benefiting from Federal assistance.  

B. This provision is in addition to that required by Title VI of the Civil Rights Act of 
1964. 

C. The above provision binds the Contractor and subcontractors from the bid 
solicitation period through the completion of the contract. 

2. Civil Rights – Title VI Assurance 
 

A. During the performance of this contract, the Contractor, for itself, its assignees, 
and successors in interest (hereinafter referred to as the “Contractor”) agrees to comply with the 
following non-discrimination statutes and authorities; including but not limited to: 

  1. Title VI of the Civil Rights Act of 1964 (42 USC § 2000d et seq., 78 stat. 
252) (prohibits discrimination on the basis of race, color, national origin);  
  
  2. 49 CFR part 21 (Non-discrimination in Federally-Assisted programs of the 
Department of Transportation—Effectuation of Title VI of the Civil Rights Act of 1964);  
  
  3. The Uniform Relocation Assistance and Real Property Acquisition 
Policies Act of 1970, (42 USC § 4601) (prohibits unfair treatment of persons displaced or whose 
property has been acquired because of Federal or Federal-aid programs and projects);  
  
  4. Section 504 of the Rehabilitation Act of 1973 (29 USC § 794 et seq.), as 
amended (prohibits discrimination on the basis of disability); and 49 CFR part 27 
(Nondiscrimination on the Basis of Disability in Programs or Activities Receiving Federal 
Financial Assistance); 
  
  5. The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) 
(prohibits discrimination on the basis of age); 
  
  6. Airport and Airway Improvement Act of 1982 (49 USC § 47123), as 
amended (prohibits discrimination based on race, creed, color, national origin, or sex);  
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  7. The Civil Rights Restoration Act of 1987 (PL 100-259) (broadened the 
scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, the Age 
Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the 
definition of the terms “programs or activities” to include all of the programs or activities of the 
Federal-aid recipients, sub-recipients and contractors, whether such programs or activities are 
Federally funded or not); 
  
  8. Titles II and III of the Americans with Disabilities Act of 1990 (42 USC § 
12101, et seq) (prohibit discrimination on the basis of disability in the operation of public 
entities, public and private transportation systems, places of public accommodation, and certain 
testing entities) as implemented by U.S. Department of Transportation regulations at 49 CFR 
parts 37 and 38; 
 
  9. The Federal Aviation Administration’s Nondiscrimination statute (49 USC 
§ 47123) (prohibits discrimination on the basis of race, color, national origin, and sex); 
 
  10. Executive Order 12898, Federal Actions to Address Environmental Justice 
in Minority Populations and Low-Income Populations (ensures nondiscrimination against 
minority populations by discouraging programs, policies, and activities with disproportionately 
high and adverse human health or environmental effects on minority and low-income 
populations); 
  
  11. Executive Order 13166, Improving Access to Services for Persons with 
Limited English Proficiency, and resulting agency guidance, national origin discrimination 
includes discrimination because of limited English proficiency (LEP).  To ensure compliance 
with Title VI, you must take reasonable steps to ensure that LEP persons have meaningful access 
to your programs [70 Fed. Reg. 74087 (2005)]; 
 
  12. Title IX of the Education Amendments of 1972, as amended, which 
prohibits you from discriminating because of sex in education programs or activities (20 USC § 
1681, et seq). 
 

B. During the performance of this contract, the Contractor, for itself, its assignees, 
and successors in interest (hereinafter referred to as the “Contractor”), agrees as follows: 

  1. Compliance with Regulations:  The Contractor (hereinafter includes 
consultants) will comply with the Title VI List of Pertinent Nondiscrimination Acts and 
Authorities, as they may be amended from time to time, which are herein incorporated by 
reference and made a part of this contract. 
  
  2. Nondiscrimination:  The Contractor, with regard to the work performed by 
it during the contract, will not discriminate on the grounds of race, color, national origin 
(including limited English proficiency), creed, sex (including sexual orientation and gender 
identity), age, or disability in the selection and retention of subcontractors, including 
procurements of materials and leases of equipment.  The Contractor will not participate directly 
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or indirectly in the discrimination prohibited by the Nondiscrimination Acts and Authorities, 
including employment practices when the contract covers any activity, project, or program set 
forth in Appendix B of 49 CFR part 21.  
  
  3. Solicitations for Subcontracts, including Procurements of Materials and 
Equipment:  In all solicitations, either by competitive bidding or negotiation made by the 
Contractor for work to be performed under a subcontract, including procurements of materials, 
or leases of equipment, each potential subcontractor or supplier will be notified by the Contractor 
of the contractor’s obligations under this contract and the Nondiscrimination Acts and 
Authorities on the grounds of race, color, or national origin.   
  
  4. Information and Reports:  The Contractor will provide all information and 
reports required by the Acts, the Regulations, and directives issued pursuant thereto and will 
permit access to its books, records, accounts, other sources of information, and its facilities as 
may be determined by the Sponsor or the Federal Aviation Administration to be pertinent to 
ascertain compliance with such Nondiscrimination Acts and Authorities and instructions.  Where 
any information required of a contractor is in the exclusive possession of another who fails or 
refuses to furnish the information, the Contractor will so certify to the Sponsor or the Federal 
Aviation Administration, as appropriate, and will set forth what efforts it has made to obtain the 
information. 
  
  5. Sanctions for Noncompliance:  In the event of a Contractor’s 
noncompliance with the non-discrimination provisions of this contract, the Sponsor will impose 
such contract sanctions as it or the Federal Aviation Administration may determine to be 
appropriate, including, but not limited to: 
  
   a. Withholding payments to the Contractor under the contract until 
the Contractor complies; and/or 
  
   b. Cancelling, terminating, or suspending a contract, in whole or in 
part. 
 
  6. Incorporation of Provisions:  The Contractor will include the provisions of 
paragraphs one through six in every subcontract, including procurements of materials and leases 
of equipment, unless exempt by the Acts, the Regulations, and directives issued pursuant thereto.  
The Contractor will take action with respect to any subcontract or procurement as the Sponsor or 
the Federal Aviation Administration may direct as a means of enforcing such provisions 
including sanctions for noncompliance.  Provided, that if the Contractor becomes involved in, or 
is threatened with litigation by a subcontractor, or supplier because of such direction, the 
Contractor may request the Sponsor to enter into any litigation to protect the interests of the 
Sponsor.  In addition, the Contractor may request the United States to enter into the litigation to 
protect the interests of the United States. 
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HOLLYWOOD BURBANK 
AIRPORT MOU WITH AQMD 

UPDATE

Burbank-Glendale-Pasadena Airport Authority

September 16, 2024

Presented by Maggie Martinez
Director, Noise & Environmental Programs

and
Tami McCrossen-Orr

Program Director, Trifiletti Consulting, Inc.

9-16-2024 Commission Mtg., Item No. 7.b
Airport MOU with AQMD Update



Program Description
Requires all GSE operators to reduce NOx emissions to achieve a GSE fleet average composite emissions factor 
equal to or less than 1.66 horsepower-hour of nitrogen oxides (g/hp-h of NOx) by January 1, 2023, and 0.74 
g/hp-h of NOx by January 1, 2031. 

Progress To Date 
• Operators retired or removed 14 pieces of legacy GSE (pre-Tier 4 final diesel and pre-2010 non-diesel)
• 42.8% of BUR’s GSE fleet is electric, an increase of almost 2% from 2022.
• Decrease in NOx emissions from 12.7 tons per year in 2022 to 9.9 tons per year in 2023 directly attributable

to removal of legacy GSE.

Measure No.1

Ground Support Equipment 

Hollywood Burbank Airport MOU Summary

Fleet Mix1 Fleet Emissions (tons per year; metric tons for CO2e)2

Year Total Electric Diesel Gas Other CO ROG NOx PM10 PM2.5 SOx CO2e

2023 283 121 86 64 12 45.0 5.4 9.9 0.36 0.31 0.01 3,639

2022 297 121 96 67 13 51 5.8 12.7 0.41 0.35 0.01 3,789
1. Includes >25 horsepower in-use equipment used in the calculation of the NOx performance factor.

2. Includes operation of all reported equipment, including <25 horsepower and low-use equipment.



Measure No.1

Ground Support Equipment 

Progress To Date 
• Fleet average emission factor continues 

downward trend: 
• 1.74 g/bhp-hr (2017) 
• 1.09 g/bhp-hr (2020)
• 0.99 g/bhp-hr (2021) 
• 1.01 g/bhp-hr (2022)
• 0.89 g/bhp-hr (2023)
• 1.66 g/bhp-hr (2023 target)

• 2019: Total NOx emissions were 19.07 
tons/yr 

• 2023: Total NOx emissions were 9.9 
tons/yr 

In 2023, BUR exceeded the 2023 target by 
0.77 g/bhp-hr and continues to make 

significant progress towards the 2031 goal. 

Hollywood Burbank GSE Program Progress 



Measure No.1

GSE Program Performance Airport Comparison

Comparison to Other Airports:
Burbank’s GSE Program not only 
achieved the interim target well 
before the 2023 deadline but also 
has outperformed all other 
airports subject to the SCAQMD 
Airports MOU. 



Measure No. 2

Burbank Airport Shuttle Fleet Conversion

Program Description

• Percent of electric vehicles in BUR’s bus fleet will increase with the objective of 50% electric fleet by 
2023, and 100% conversion by 2031

Current Status  

• BUR awarded a five-year contract to ACE Parking for shuttle services in July 2023 for service starting 
October 1, 2023.

• Contract requires ACE Parking procure and utilize a minimum of 50% electric buses and install the 
necessary EV chargers to support the operation of that fleet within 18 months or by April 2025.  

• Any interim bus operations during the electric bus procurement process are required to be of a 
model year fewer than 9 years old.

• An RFP for shuttle services following the conclusion of the current contract will include 
requirements to meet the 100% electric shuttle MOU commitment by 2031.



Measure No. 2

Burbank Airport Shuttle Fleet Conversion

2023 Hollywood Burbank Airport Shuttle Bus Emissions Inventory 

Fleet Mix Fleet Emissions (tons per year; metric tons for CO2e)

Electric Natural Gas CO ROG NOx PM10 PM2.5 SOx CO2e
0 (0%) 9 (100%) 11.61 0.03 0.13 0.04 0.01 <0.01 710



Thank You!
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