January 17, 2019

CANCELLATION NOTICE OF THE REGULAR MEETING
AND

CALL AND NOTICE OF A SPECIAL MEETING OF THE
OPERATIONS AND DEVELOPMENT COMMITTEE
OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

The Airport Authority administrative offices witl be closed on Monday, January 21, 2019, in
observance of Martin Luther King, Jr., Day. Therefore, the regular meeting of the Operations
and Development Committee scheduled for Monday, January 21, 2019. at 8:30 a.m., in the
Airport Skyroom of Hollywood Burbank Airport has been cancelled.

NOTICE is hereby given that a special meeting of the Operations and Development

Committee wilt be held Tuesday, January 22, 2019, at 8:30 a.m., in the Airport Skyroom
of Hollywood Burbank Airport, 2627 N. Hollywood Way, Burbank, California 91505.
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Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 N. Hollywood Way ¢ Burbank, Caiifornia 91505 e (818)840-8840 e Fax: (818)848-1173



SPECIAL MEETING
OF THE
OPERATIONS AND DEVELOPMENT COMMITTEE
Airport Skyroom
Tuesday, January 22, 2019
8:30 A.M.

The public comment period is the opportunity for members of the public to address the
Comumnittee on agenda items and on airport-related non-agenda matters that are within
the Conunittee’s subject matter jurisdiction. At the discretion of the presiding officer,
public comment on an agenda item may be presented when that item is reached.

Members of the public are requested to observe the following decorunt when attending or
participating in meetings of the Cominitiee:

e Turn off cellular telephones nnd pagers.

e Refrain from disorderly or boisterous conduct, including loud, threatening,
profane, or abusive language, clapping, whisiling, stamping, or other acts that
disrupt or otherwise render unfeasible the orderly conduct of the meeting.

o If you desire to address the Committee during the public comment period, fill
ont a speaker request card and present it to the Board Secretary.

e Confine remarks 1o agenda items or to airpori-related non-agenda matters that
are within the Committee’s subject matter jurisdiction,

s Limit conments to five minutes or to such other period of time as may be
specified by the presiding officer. i

vwvwy 1
The following activities are prohibited:

o Allocation of speaker time to another person,
s Video presentations requiring use of Authority equipment.

Any disclosable public records related to un open session item on a regular meeting
agenda and distributed by the Authority to the Comunittee less than 72 hours prior to that
meeting are available for public inspection at Hollywood Burbunk Airport {2627 N.
Heollywood Way, Burbank) in the administrative office during normal business hours.

v vw

In accordance with the Americans with Disabilities Act of 1998, if you require a
disability-related modification or accommodation 1o attend or participate in this meeting,
inciuding auxiliary aids or services, please call the Board Secretary ar (818) 840-8840 at
least 48 hours prior to the meeting.
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AGENDA

. Approval of Agenda
Public Comment
. Approval of Minutes

a. December 10, 2018 [See page 1]

. Contracts and Leases

a. Award of Professional Services Agreement for Terminal High Voltage
Feeders Design

+« Staff Report Attached [See page 6]

Staff seeks an Operations and Development Committee recommendation to the
Commission for: (i) Award of a professional services agreement in the amount of
$75,830 to DH Green Energy, Inc.(“DHGE?) for electrical design and construction
support services for the Terminal High Voltage Electrical Upgrade Project; (ii}
Approval of a project budget for in-house design management and contract
administration services not-to-exceed amount of $11,375; and, (iii) Approval of a
contingency of $8,700.

b. Award of Contract for Airfield Lighting Electrical Inspection, Testing, and
On-Call Repair Services Project Number E18-11

+ Staff Report Attached [See page 10]

Staff seeks an Operations and Development Committee recommendation to the
Commission to award a contract, copy attached, for a two-year period in the
amount of $313,242 (156,621 annually) to Vellutini Corporation dba Royal Electric
Company (“Royal Electric”) for monthly airfield lighting testing & inspection
services. This contract also includes rates for on-call repair and emergency
services as needed and approved by Staff.

Subject to the recommendation of the Committee, this item has also been placed
on the Commission agenda for its consideration at its meeting immediately
following the Committee’s meeting

c. Compensation Rates for Airport Fire Depariment Personnel Assigned to Emergency
Incidents Under the California Fire Assistance Agreement (CFAA)

» Staff Report Attached [See page 13]

Staff seeks the recommendation of the Operations and Development Committee to
the Commission for verification of compensation rates for Airport Fire Department
personnel, including travel time, when assigned to emergency incidents under the
California Fire Assistance Agreement {“CFAA").

-2
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The Airport Fire Department is a mutual-aid provider and a participant in the State
of California Office of Emergency Services (“Cal OES”) CFAA for the potential
deployment of fire personnel during emergency incidents.

Adoption of the proposed Resolution No. 482 will allow reimbursement from Cal
OES for overtime and travel time incurred when Airport Fire Department personnel
are deployed under the CFAA.

5. Items for Discussion
a. Appointment of Committee Chair

No staff report attached. This item has been placed on the Committee’s agenda
for its consideration and deliberation.

6. Adjournment
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3.a.
Subject to approval

MINUTES OF THE SPECIAL MEETING OF THE
OPERATIONS AND DEVELOPMENT COMMITTEE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

MONDAY, DECEMBER 10, 2018

A special meeting of the Operations and Development Committee was called to order on this date

in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 8:00 a.m., by Chairman
Brown.

ROLL CALL

Present:

Absent:

Also Present:

1. Approval of Agenda

2. Public Comment

3. Approval of the Minutes

2l

2

Movambar 3, 2018

4, Contrac: 2i: Leases

Award of Design-Build Agraament
to Unarlas Pankow Builders, Lid.
Award i Purchase Order to G&S
Airpori Conveyors for Terminal B
Security Checkpoint & Ticket
Counter Renovation Project
Number E18-15

MINUTES'OPERATIONS12-10-18

Commissioners Brown, Devine and Tornek
None

Staff: Frank Miller, Executive Director,;

John Hatanaka, Senior Deputy Executive Director;
Anthony Defrenza, Director of Engineering and
Maintenance; Patrick Lammerding, Deputy Executive
Director, Planning and Development

Daniel lacofano, CEO, MIG
There were no adjusiments to the agenda.

There were no public spzakers.

Commissioner Davins moved approval of the minies
of Novamber 5, 2015, mzsting, ssconded by
Tommissionar Toraz T draft minuies vz
aoprovad (3-0).

Staff recommendsd inz: in2 Opsrations and
Davelopmeni Commiiiz= rscommend to the
Commission: (i) Award of a Design-Build Agresmant
in the amount of $528.777 to Charles Pankow
Builders, Lid. for renovaiion of the Termina! B iicket
counters and security chackpoint; (i) Award of 2
Purchase Order in the amount of $85,860 to G&S
Airport Conveyor for installation of a baggage
conveyor belt extension and associated controis in
connection with such renovation; (iii) Approval of a
project budget for relocation of associated IT



Motion

Motion Approved

Approval of Change Order #2 to

The Stone Collector for Building #36
Data Server Room Upgrades Project
Number E17-01

MINUTES\OPERATIONS12-10-18

hardware and support in the not-to-exceed amount
of $20,000; (iv) Approval of a project budget for
construction management and administration in the
not-to-exceed amount of $65,000; (v) Approval of a
project aggregate contingency of $30,000; and (vi)
Authorization for the President to execute the
contracts.

Fallowing the presentation, Commissioner Tornek
moved approval of Staff's recommendation.

The motion was approved unanimously (3-0).

Staff noted that this item is included in the
Commission's agenda for its December 10, 2018,
meeting immediately following the Committee's
meeting.

Staff reported that the Commission previously
awarded a contract to The Stone Collector for the
Building #38 Server Room Upgrades project. This
project includes: installation of a new HVAC system;
replacement of the existing wet sprinklers with a pre-
action dry sprinklers system; installation of a fire
suppression system, installation of clean-room
specific ceiling tiles; sealing all entry points for cables
and conduits to meet the airtightness requirements of
the nzw fire suppression system; instaliation of Title
24 specific lighting; and necessary changes to certain
glacirizal componenis.

The Sione Collector was givan tnz noiice to procead
on May 22, 2017, with an expsctad project duration of
80 calendar days. However ihz coniracior was
ni=nad o0 hold the third wa=" »F lina 2047 dus o ihs
nasd o evaluaie changes ic (2 projsct scops in
rgsponsa {o tha discovary oi unanticipaied elecirical
issuzs and additional work zssociaiad with the HVAC
nd zlzcirical work being unizriaken in the redundant
grver room located in the mzin ierminal. In ordar for
the wor. {o proceed in Building 38, ihe redundant
sarver room neadead to be fully operational.

=l
S

Since June 2017, work on thz Building #36 Data
Servar Room Upgrades project has been advanced
intermittently. Last May, Change Order #1 was
executed for the installation of anti-static flooring,
painting and modification of the HVAC roof curb and
condensate line routing in the amount of $23,176.



Motion

Motion Approved

Award of Coniract Elevators Etc.
LP for Elgvator, Maintenance anil
Repsaiy 3zrvices

MINUTES\OPERATIONS\12-10-18

Separate from the discovery of existing conditions to
be addressed, a recommendation to replace
components of the DVSS system was received. The
electrical requirements for these components inciuded
increased power capacity, power redundancy, and
power regularity which required a change order to
Cal+Pac, the designer of the Building #36 Server
Room Upgrade Project, in the amount of $6,500.

This electrical upgrade will meet the near and long-
term needs of the DVSS system.

Staff recommended an Operations and Development
Committee recommendation to the Commission for
approval of Change Order #2, in the amount of
574,871, to the contract with The Stone Collector for
additional scope, revised phasing requirements, and
delay costs associated with the Building #36 Server
Room Upgrades project.

Commissioner Tornek moved approval of Staff's
recommendation, seconded by Commissioner
Devine.

The motion was approved unanimously (3-0).

Stafi noted that this item is included in the
Commission's agenda for its December 10, 2018,
meeting immediaiely following the Commitiee’s
riizating.

Siaif recommendad an Operations and Developmani
Committes ("Commitie2") recommsandation to tha
Commission for avizrc o7 an Airoort Convayancs
“duioment Sarviczs {0 sament FAgresmaniTy i
“levators Etc. LP ("Clzvators Eic.”) for praveniaiive

iaintenanca servicss on-call repsir servicss, ana
smargency repair ssrviszs for six elevators, iwo
=3¢alators, and six moving walkways locatad
Siroughatk tng Airpott. Tne Agreement will be ifor o
ree-year period wiin o ons-year extansion options
zvailable to the Authorily. For preventative
maintenance services during the three-year base
ierm, the annual fee will be 578,594 and the total fes
will be $235,782. The contraci also includes rates for
on-call repair and emergency services.

In September 2018 Staff issued a Request for
Proposals ("RFP") for the inspection, preventative
maintenance, on-call repair, and emergency repair
services for elevators, escalators and moving

3



Motion

Motion Approved

d. Award of Professional Services
Agreement MIG, Inc, for Public
Design Charrette Workshops
Facilitator

MINUTES\OPERATIONS12-10-18

walkways. Proposals were received from two firms,
Elevators Etc. and Excelsior Elevators, the current
service provider.

Commissioner Tornek moved approval of Staff's
recommendation.

The motion was approved unanimously (3-0).

Staff noted that this item is included in the
Commission’s agenda for its December 10, 2018,
meeting immediately following the Committee's
meeting.

Staff recommended an Operations and Development
Committee approval to the Commission for award of a
Professional Services Agreement (“PSA") to MIG, Inc.
("MIG"} in the amount of $325,490 for Design
Charrette Workshops Facilitator services for the
replacement passenger terminal (‘RPT") as required
under the 2016 Development Agreement with the City
of Burbank.

The Public Design Charrette Workshop process will
provide information for the design of the replacement
terminal, particularly in regard to aesthetics, amenities,
and integration into the community.

Utilizing a two-step procuremant proczss, Staff issued
a Request for Qualifications ("“RFQ") via PlanetBids on
May 24, 2018, soliciting Statemznts ¢f Qualifications
("S0Qs"} irorn qualified consuliing Tirms specializing in
architectural design, public outreach and enginsering,
wiin five (5) firms responding.

Tn= avaluail ommitizg wa 1orisad of thres
stz ms s, Mir, Pairickk Prescoli, Cornmunity
Developmani Director, Ciiy of Burbani; Mr, Tom
Fiavin, Cz0, Burbank Chambear of Commercs; and
Ms. Suz Gsorgino of Georgino Constiliing.

A Regusst for Proposals ("RFP') was issuad on July
23, 2018, via PlanetBids to ths thre2 shortlisted firms
identiiiad through the SOQ process.

Based on the Evaluation Committez's
recommendation, Staff presented to ine Committee
that it recommend to the Commission approval of a
PSA with MIG, Inc. in the amount of $325,490 to
conduct the Public Design Charrette Workshop
process related to the Replacement Passenger
Terminal project.

4



Motion

Motion Approved

5. Adjournment

MINUTESVOPERATIONS\12-10-18

Commissioner Tornek moved approval of Staff's
recommendation, seconded by Commissioner
Devine.

The motion was approved unanimously (3-0).

Staff noted that this item is included in the
Commission's agenda for its December 10, 2018,
meeting immediately following the Committee’'s
meeting.

There being no further business, the meeting
adjourned at 8:43 a.m.
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4. a.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
OPERATIONS AND DEVELOPMENT COMMITTEE
JANUARY 22, 2019

AWARD OF PROFESSIONAL SERVICES AGREEMENT
FOR
TERMINAL HIGH VOLTAGE FEEDERS DESIGN

SUMMARY

Staff seeks an Operations and Development Committee (*Commitiee”) recommendation to
the Commission for:

i) Award of a professional services agreement in the amount of $75,830 to DH
Green Energy, Inc.("DHGE") for electrical design and construction support
services for the Terminal High Voltage Electrical Upgrade Project;

i) Approval of a project budget for in-house design management and contract
administration services not-to-exceed amount of $11,375; and,

iii) Approval of a contingency of $8,700.

BACKGROUND

Many portions of the current terminal complex receive power through high voltage feeders
that are reaching the end of their useful life before the Replacement Passenger Terminal
can be developad. Due to the age of the current equipment, there is a poiential risk of failure
which would causes a significant poriion of the existing terminal to expzrisnce an extended
powar outzgs, An engineering assessment of the existing cable condition along with a
design ior ren scement feeders is nacessary to ensure reliable elsciiica. oower will continue
throughout in= remaining useful life of the passenger terminals.

PROJECT D=zTAILS

rowmsead procureman’ foo eaanis reachinag out o cualt o siscineal engineaine
Hanis o complate a validaiic: oi th2 Zngineering Depzrinzni's 2sssssmant of exisiiiy
;. orodids consirugtion ra2y dizsign plans and spsoicalicns provids a pnasing
plan 174 ¢ziing now power can be rmaniainsd within the tarminal builing during ine
construciion o the projact, coordinz:z nizn enack with ths Cuy of Buraank, assist the
Auincrivy duiag ines bidding phass o7 ins project and provids consincion phass servicss
including orz-2onstruction suppori, Rz7usst for Information and Sui nilial Revisws and
Quality Conirol Inspections.

The scopz includes an assessmeni of th2 existing condition from tns distriouiion
switchboard ai the Burbank Water & Power substation location to the pad-mounted transfer
switch located at the equipment yard on the north side of Building 9. Included in the scope
is for the consultant to provide the electrical demand load monitoring of the existing power
distribution systems and using the results of the monitoring to determine if a full or partial
replacement of high voltage feeders will be necessary to maintain reliable electrical power to
the terminal buildings. The consultant shall then produce ready to bid plans and
specifications. Upon receipt of final design documents, Staff will solicit bids for the

\STAFF REPORTSVOPERATIONS) 01-22-2019
AWARD OF PROFESSIONAL SERVICES AGREEMENT
FOR TERMINAL HIGH VOLTAGE FEEDERS DESIGN



construction phase of the project and rely on the selected design consultant for their support
during the bidding process. Upon receipt and evaluation of the construction bids, Staff will
return to the Committee and if recommended, present to the Commission for approval a
request to award a construction contract for the necessary work.

PROCUREMENT (SOLICITATION/PROPOSAL EVALUATION/RECOMMENDATION FOR

AWARD)

Staff initiated the proposal process on October 8, 2018, by posting Request for Proposal
(RFP) documents on PlanetBids. Proposals were received on the PlanetBids system on
November 5, 2018, and four consultants submitted proposals.

Proposals were evaluated by a panel consisting of three staff members. The firms were
scored based upon five selection criteria for a total of 100 maximum poinis possible as

described below:

SC-1 Experience and Past Performance (20 points)

SC-2 Firm Capabilities (20 points)
SC-3 Technical Approach (25 points)

SC-4 Agreement Acceptance (15 points)

SC-5 Price (20 points)

The average scores are presented in the tabl

Price
Max Points Possible
JH Green Energ $75,830
ki, Ine. 174
Schwab
Engineering U

\STAFF REPORTSVOPERATIONS\ 01-22-2019
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c1!sc2!scalsca
25

21

SC-5 | Total
20 | 100
o "%" H
|
20 87
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ENGINEER'S ESTIMATE

An Engineer's Estimate, prepared by in-house Staff, estimated a cost of $65,000 for these
services.

SCHEDULE

The consultant’s performance period is 90 calendar days for design services and Staff shall
issue a Notice to Proceed as soon as possible, following Commission approval and receipt
of all contractual prerequisites. The final contract completion date that includes construction

phase services will depend on the construction schedule to be determined and presented to
the Committee at a later date.

DESIGN MANAGEMENT AND CONTRACT ADMINISTRATION

Design management and contract administration services will be provided to Airport
Authority staff from the Engineering Department. Staff will utilize Azrial Consulting to
provide AutoCAD and site reference support services. The proposed total not-to-exceed
budget for Staff and Azrial Consulting services is estimated at $11,375.

OPERATIONS IMPACTS

Staff will communicate regularly with all affected tenants for the field investigation portion of
this contract and not disturb airport operations. Any field investigation requiring shutdown of
electrical services will be coordinated with Operations and IT Departments and performed at
night. Any system affected during an evening shutdown will be online prior to morning
opening activities.

BUDGET APPORTIONMENT

: CATEGORY OF WORK AMOURNT

| Assessmzn 5 5840
Plans 2. Spzciiications QA
Pnast .
Coordiiriiz Pian Chack wiin C 3
Bidding Pnzs=z Assisiancs 5 4.3
Construzios ~/nass Services 512,735
Totai Contract 575,830

. Design Management/Contract Adminisira. on 511,375
Contingency , > 8,700
Project Total | $ 95,905

\STAFF REPORTS\OPERATIONSA 01-22-2019
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BUDGET IMPACTS

This project was included in the current adopted FY 2019 Budget in the amount of $350,000
and is anticipated to be partially funded (70%) through an approved PFC Application.

RECOMMENDATIONS

Staff seeks a Commitiee recommendation to the Commission for:

i) Award of a professional services agreement in the amount of $75,830 to DH
Green Energy, Inc.("DHGE") for electrical design and construction support
services for the Terminal High Voltage Electrical Upgrade Project;

ii} Approval of a project budget for in-house design management and contract
administration services not-to-exceed amount of $11,375; and,

i) Approval of a contingency of $8,700.

\STAFF REPORTS\OPERATIONS\ 01-22-2019
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4.b.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
OPERATIONS AND DEVELOPMENT COMMITTEE
JANUARY 22, 2019

AWARD OF CONTRACT FOR AIRFIELD LIGHTING ELECTRICAL INSPECTION,
TESTING, AND ON-CALL REPAIR SERVICES
PROJECT NUMBER E18-11

SUMMARY

Staff seeks an Operations and Development Commitiee ("Committee”) recommendation to
the Commission to award a contract, copy attached, for a two-year period in the amount of
$313,242 ($156,621 annually) to Vellutini Corporation dba Roya! Electric Company (‘Royai
Electric”) for monthly airfield lighting testing and inspection services. This contract also

includes rates for on-call repair and emergency services as needed and approved by Staff.

Subject to the recommendation of the Commitiee, this item has also been placed on the
Commission agenda for its consideration at its meeting immediately following the
Committee's meeting.

BACKGROUND

An operational airfield lighting system is critical to the success and safety of the Airport's
daily operations. The FAA provides detailed guidance on best practices associated with
testing, inspection and prevaniative maintenance activities for different components of a
typical airport's airfizld lighting system. While the Authority's Maintenance Departrent
provides the preventative maintenance and undertakes certain necessary repairs to the
airfield lighting system, Siai’ belizves that obtaining the s=rvices of a qualifisd slactrica!
contractor that has sxpeiiss with airfield lighiing systers will ensure strictzr coninliance
with recommendations ihai are isstizd by the FAA as well as improve the rehability and
longavity of the existing system.

-=r

- RJECT DETAILD

Tnz scopa of in2 propossd sarvicss was devslonad wii in2 supDneri of 1ns 2ninzsEning
sonsuliing firm Mead & Huat waich has the experiise and significant exparizncs in airfizl:
aniing testing, inspzasiion. and orsveniative rnainienancs programs. Ths recommzsndalio s
rom Mead & Hunt warz raviswsad oy the Enginsering znd Mainienancs deparimsnis. Wi
inz consuliant’s suppori, ins guitiznce providad by the FAA was reviewad, and i1 was
daterminad which specific tasks would be more appropriaie for a qualiiied elscirical
contractor to undertaks. The fraquancy and complexity of the task were considzrad as part
of Stafi's assessmeant as well as the adequacy of our curreni adherence with ths
recommended frequency. For example, daily tasks were excluded from the proposed
contractor's scope as it would be inefficient for them to provide daily services as these
recommended daily tasks are adequately completed by the Maintenance Department. Also,
tasks associated with the standby emergency generators for the airfield lighting system are
already under a service contract and completed on a semi-annual basis by an outside
vendor. As such, this service requirement was also excluded from the scope of the
proposed contract.

\STAFF REPORTSWOPERATIONS\ 01-22-2018
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Improving implementation of the FAA guidance is a primary reason to obtain these services
and Staff feels it is prudent to have a qualified electrical contractor with expertise in airfield
lighting systems that is intimately familiar with the Authority’'s Airport airfield lighting system
on an on-call basis in case of an unexpected issue or emergency.

Over the term of the contract, the monthly visits during which the contractor will perform the
proposed testing and inspection services of this critical equipment will result in their
increased awareness of the condition of the Authority's airfield lighting system. Additionally,
the pre-determined on-call labor and equipment rates will protect the Authority's interests as
well as simplify procurement and contractual processes in the event of an emergency or
unscheduled on-call services as required.

PROCUREMENT

During the development of the scope of work with Mead & Hunt there were discussions
about potential sources of this very specialized nature of airfield electrical work. Although
Mead & Hunt was only aware of one or two firms in the area with the appropriate
background and experience for this specialized electrical work, a decision was made to put
these services out for market review (via an RFP) with the intent of discovering new,
interested electrical contractors for this service category and therefore increasing the
opporiunity for competitive selection.

Staff initiated the competitive process on August 24, 2018, by posting RFP documents on
PlanetBids to 248 identified potential sources. Proposals were due via PlaneiBids on
September 14, 2018. Despite outreach efforts, only one contractor submitted a proposal.

The dacision was made to cancel the RFP in its current staie by the Procurement
Depariment since it did not yield a true competitive responszs. Howaver, it did reconfirm a
qualifizd sourcz for the work, who was one of the firms previously idaniiizd by Mead &
Hunt. Tharefore, Procurement and Engingering stafi jointly entarad inio 2 scope and price
negotiation similar to the process recommendad by the FAA's advisory circular for
Quaiifications Based Selection on Engingering and Architectural projscis.

Thz oranosal coniant was svaluatzd o daiermine rasponsivanass to the bid documents.
Stafl inrnastiad e invaniory of documisniation required and sigiarminad fhat they ware
responsive” as 100% of ihe documenistion requirements ware recsived. Royal Eleciric
submiiiad refersnces from many airponis in California ingicaiting thay have the relasvant
expzariznce and ins expariiss to comnply with the FAA AC's recommeands=iions for airiiald
fightinz systams. Royal Elzciric has dons work for the Auinoriiy in ths past, and in 2015
was ararcded iz initial Runway Lighing Rehabilitation projzzi Stafi has found tneir past
work to bz acszoiable.

The original pricing submitial provided for a full scope of services in ihz amount of $965,000
annually Tor a hwo-year term. Staff met with Roya! Electric to clarify cozt, scope elemeants
and determing i any minor changes to the scope would result in significant cost savings.
Through this process, Staff and Royal Electric identified the monthiy service items to be
covered under this contract which resuited in a significant reduction in the monthly cost.

=
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OPERATIONS IMPACTS

The monthly testing and inspection work will be scheduled in advance and tasks will be
coordinated with the Maintenance and Operations departments as well as the Air Traffic
Control Tower to not impact airport operations.

ENVIRONMENTAL REVIEW

Staff has reviewed the California Environmental Quality Act guidelines regarding exemptions
applicable to this work and determined that this work is exempt pursuant to the Class 1
categorical exemption (14 C.C.R. § 15301). Among other things, that exemption covers
rehabilitation of deteriorated facilities to meet current standards of public health and safety in
situations where damage is not substantial and has not resulted from an environmental
hazard.

BUDGET IMPACTS
The Adopted FY 2019 Budget includes appropriations for this work at $300,000.

RECOMMENDATIONS

Staff seeks a Committee recommendation to the Commission to award a contract in the
amount of $313,242 (5156,621 annually) to Vellutini Corporation dba Royal Electric
Corporation for the defined airfield lighting testing & inspection scopa to be completed on a
monthly basis for a two-year period and authorize the President to execute the same.

3.
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4.c.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
OPERATIONS & DEVELOPMENT COMMITTEE
JANUARY 22, 2019

COMPENSATION RATES FOR
AIRPORT FIRE DEPARTMENT PERSONNEL
ASSIGNED TO EMERGENCY INCIDENTS UNDER
THE CALIFORNIA FIRE ASSISTANCE AGREEMENT (CFAA)

SUMMARY

Staff seeks the recommendation of the Operations and Development Commitiee ("Commitiee”)
to the Commission for verification of compensation rates for Airport Fire Department personnel,
including travel time, when assigned to emergency incidents under the California Fire
Assistance Agreement ("CFAA").

The Airport Fire Depariment is a mutual-aid provider and a participant in the State of California
Office of Emergency Services ("Cal OES") CFAA for the potential deployment of fire personnel
during emergency incidents.

Adoption of the proposed Resolution No. 482 will allow reimbursement from Cal OES for
overtime and travel time incurred when Airport Fire Departrent personnel are deployed under
the CFAA

BACKGROUND

Ths agency thai ovarsees the CFAA underfook a multi-year review of ins reimbursement rates,
meathodologizs 2nd formulas used o reimburse pariicipating agencies. On January 1, 2015, a
replacamzant CFAA became effeciivz with the requiremani for all pariicipating agencies (o
submit either a Miemorandum of Understanding, a Governing Body Rasolution, or equivalani
document wnich verifies the depariment's compensation rates for all nours worked includiing ihe
tirna of iniiial dispatch from home ozse to the time of return io homs bass

Fa) LIPS

- e, L - “ h.i\f M D B Miemier Do = t
- A 5 - Ty ]
i -_-nl o .-’..:I =0 \."’ nll\. ‘.d [SE RIS \ C ) ST IEN TAD mLEEn \ h-'\.J IR T

lre igniars, 1AFF Local 1-61 and TEI Alrport Managsmant Inc., coniains compansation raizs
and mai noooxo Jigs for pay incurisa duning pariods wihzre siaii ars as3i g zd to muival-aid
dzpiovmsnt, Historically, in accordancs with the CBA, fire parsonns! inat have bsan assignad 10

meiuai-aid incitznts were paid ovaiims raies including travel iz an l:'ne Autnority did nat
rzczive rzimbu-semant irom Cal OES.

l\

The proposad rasolution idantifies th2 Airport Fire Departmeani compsnsation rates specifizd in
the currant CBA. When all requirad documentation, which this proposad resolution is a part of,
is submitted to Cal OES, the Authority will be allowed to submit for reimbursemant expenses for
staff and equipment that respond to a muiual-aid incident.

STAFF REPORTS\OPERATIONS\01-22-2018
COMPENSATION RATES FOR

AIRPORT FIRE DEPARTMENT PERSONNEL

ASSIGNED TO EMERGENCY INCIDENTS UNDER

THE CALIFORNIA FIRE ASSISTANCE AGREEMENT (CFAA)
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THOMAS FIRE RESPONSE

In December 2017, the Authority received a mutual-aid request for an ARFF vehicle to support
the hot fuel operations for the water drop helicopters responding to this incident. The Airpori
Fire Department responded with a crew and ARFF vehicle Crash 4.

If approved, the proposed resolution will allow the Authority to proceed with the steps necessary
to process a reimbursement request for this past deployment of crew and equipment.

STAFF RECOMMENDATION

Staff recommends that the Committee recommend to the Commission adoption of Resolution
No. 482 verifying the applicable compensation rates for Airport Fire Department personnel,
including travel time, when assigned to emergency incidents under the CFAA.

-2
STAFF REPORTS\OPERATIONSY01-22-2019
COMPENSATION RATES FOR
AIRPORT FIRE DEPARTMENT PERSONNEL
ASSIGNED TO EMERGENCY INCIDENTS UNDER
THE CALIFORNIA FIRE ASSISTANCE AGREEMENT (CFAA)



RESOLUTION NO. 482

A RESOLUTION OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY COMMISSION
VERIFYING COMPENSATION RATES FOR
AIRPORT FIRE DEPARTEMENT PERSONNEL
ASSIGNED TO EMERGENCY INCIDENTS UNDER
THE CALIFORNIA FIRE ASSISTANCE AGREEMENT

The Burbank-Glendale-Pasadena Airport Authority Commission finds, resolves and
determines as follows:

Section |. Recitals.

A. The Airport Authority is joint power agency that owns and operates the Bob
Hope Airport. commonly known as Hollywood Burbank Airport located in County of Los Angeles, State
of California:

B. The Airport Authority contracts with TBI Airport Management. Inc. ("TBI™)
for aircraft rescue and firetizhting services;

C. The Arport Fire Department 1s a mutual-aid provider and a participant in the
State of California Office of Emergency Services (“Cal OES™) California Fire Assistance Agrecment
("CFAA™) for the potential deployment of Airport Fire Department persoanel during emergency
incidents:

D, The CVAN requires all participatine Califo.n i agencies to subini
documiziietion verifying the Depariment’s personnel compensation raivas:

Eo The oo rent (October 1102017 - e 200 2020) Collective Bargais©
et 172017 CBAT) betw i3 and the Burbank Advo s Professional Firefighters, 107 Pocal 1-
L, conpensation rates wcinodologies for pay during peciods where Alrpoit Fire o Lariment
ol wre gasigned to muty seplonvments: and
D, Und sierms of the CPAAL it - soprepsiae for the Alrport Avil win o
Y I y
werify Admpont Fire Do oiment personnel compensaiion ratss for purposes of submizinga
soiingscment request for stadt v cquipment authorized to dapios o caergency incidents.
Sceilon 2. Authorization. The compensation rates speciiied in the 2017 CBA Tor Alrport

Fire Department personnel are verified and attached to this Resoliion os Exhibit A. The Executive
Director is authorized and directed to submit this Resolution, the atiached Exhibit A, and any other
required documentation to Cal OES to seek reimbursement for overtime and travel time incurred for cach
emergency incident in which Airport Fire Department personnel are deployed under the CFAA.

15
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Section 3. Effective Date.

Adopted this ___ day of

Attest:

Ross Selvidg—e, Ph D., Secretary

This Resolution shall be effective upon adoption.

2019.

Zareh Sinanyan, President
Burbank-Glendale-Pasadena Airport Authority



EXHIBIT A

COLLECTIVE BARGAINING AGREEMENT
BETWEEN
TBI AIRPORT MANAGEMENT, INC. (“TBI")
AND THE
BURBANK AIRPORT PROFESSIONAL FIREFIGHTERS,
IAFF LOCAL 1-61 (“Union”)

October 11, 2017 to June 30, 2020
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PREAMBLE

This Agreement is entered into between TBI Airpart Management, Inc. and the International
Association of Fire Fighters Local I-61 as a mutual agreement of the wages, hours and terms and
conditions of employment in effect during the period of October 11, 2017 through June 30, 2020
for employees who work in the classifications of fire fighter or fire captain at the Burbank Airport.

ARTICLE 1 - RECOGNITION

The Employer recognizes the Union as the exclusive bargaining representative of all fire
protection and suppression personnel employed by the Employer at the Burbank Airport
{“Airport”), excluding the Fire Chief.

ARTICLE 2 - DEFINITIONS
Employees. Refers to Firefighters and Captains employed by TBI.
Employer: Refers to TBI Airport Management, Inc.

Board: Refers to the Board of Directors of the Union, and is comprised of the following officers:
President; Vice President; Secretary; Treasurer and other positions as the Board deems
necessary.

Immediate Supervisor: Immediate supervisor is defined as the employee's closest superior whose
position has been designated as supervisory or managemant by the Employer.

Normal Work Hours: Those hours a unit employes is normally scheduled towork during a given
deployment period.

Shifts: Regularly scheduled deployment period consisting of 24 hours.

Shiit Schedulz: Employmant in which the emoloyee woriks the standard work vaek consisting of
two consecutive 24 hour shifts and 96 hours off

The "Blendad Raig” is thz toial dollar amount of & firefighiar's pay for a 24 hour shift, divided by
22 hours,

A "Variable Pay Diffarence” is the differencs of pay balwaen the blendad ratz mulliplied by the
number of hours worked for the day and the bass pay adjusted to overlima pay calculation
ruitiplisd by the numbsr of hours worked. Variable Pay Difierence shall b2 paid only ior
Emergency Call-Back. Effective January 1, 2018, th2 Variable Pay Difference Shall no tonger bz
usad. (see Article 8.2 and 6.3)

For example; If an employee with a base rate of $16.25 par hour and a blended rate of $25.73
per hour works ihe entire shift (24 howrs), the {otal monay earned by the employae for the shift
equals $617.52. |7 the same employee is called back to duty four hours into the shift and works
the next 20 hours of the shift, the variable pay difference is calculated as follows:

First 8 hours of shift: $16.25 multiplied by 8 hours = $130.00
Second 4 hours of shift; $16.25 at time and one-half multiplied by 4 hours = $97.48
Last 8 hours shift: $16.25 at double time multiplied by 8 hours =$260.00



Total money earned for the shift is $130.00 + $97.48 + $260.00 = $487.48.
The blended rate ($25.78) multiplied by the number of hours worked {20) equals $514.60.

The Variable Pay Difference is the difference between the two sums: $514.60 - $487.48 =
$27.12

ARTICLE 3 - NON-DISCRIMINATION

The provisions of this Agreement shall be applied equally to alf Employees without unlawful
discrimination as to age, gender, marilal status, race, color, ancestry, religious creed, medical
condition, nationalorigin, physical or mental disability, sexual orientation, pregnancy or political
affiliation.

ARTICLE 4 - AUTHORIZED REPRESENTATIVES

For purposes of administering the terms and provisions of the various ordinances, resolutions,
rules and regulations adopted pursuant to this Agreement, Management's principal authorized
agent shall be the Fire Chief or his/her duly authorized representative. The Union's principal
authorized agent shall be the President or any member of the Board designated by the President.

The Union may hold meatings on the Airport premises as designated by the Fire Chief, provided
however that the space so designated shall be suilable for holding Union meetings in a
comfortable and confidential setting at l=ast equivalent to the Conference Room in Building 9
Meetings also may be held at the Fire Department, as long as such meeling does not interfere
with other Airport personnel or the Airport's normal course of business Employer shall permit the
Union i0 use the Burbank-Glendale-Pasasznz Airport Authority's ("Authority”) duplicating
equipment to make copies of brief documznts, which are related o day-to-day Association
responsinilitiss.

ARTICLE 3 - SENIORITY

8,1 Computadion of Seniority

sy Vi 02 Based on e a3 dee of 2s wiln e Alrpori e - zaadment, Seniority of
&n =mployes wino is nirad aftsr vizy 1, 2015 will be determinzd 5y tha datz of hire with
Empioysn. The two classificalions coverad under the scopz 37 inis Agrsemant ars
FIrsfignier end Capiain.

B. Szniudty shall accruz from ths s 2o, 23's most recent baginning dais of employmsnt by
ths Zmployer, excapt as othariuiss cuoisssi; providsd in this Agrssmant. Seniority shall bs
dsisrminzd by the employee’s placzimant cn the hiring list. An employss's seniority shall bs
terminated for any of the following r=asons except where otherwisz provided for in this
Agresment or as required by law (2.g., protectzd family leave):

a. If the employee resigns.
b. If the employee is discharged.

G. Ifanon-probalionary employee does not work for the Employer or is taid off for
a period of one year or more. Probationary employees are not subject to recail.
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d. If the employee is laid off and fails to notify the Employer of his/her intention to
return to work within seven calendar days after issuance of recall notice, or
fails to report for work within ten calendar days of the date of issuance of the
recall notice. It shall be the responsibility of each employee to keep the
Employer informed in writing of their current address and telephone number
where they can be reached. Recall shall be by ceriified mail.

e. If the employee is absent from employment for two consecutive scheduled
shifts without notice to the Employer.

f. If the employee relires.

g. If the employee fails to return to work upon the expiration of an approved
leave of absence without approval from the Fire Chief or the Fire Chief's
designee.

If requested by the Union, the Employer agrees to furnish the Union a current seniority list on an
annual basis.

Probationary employees shall not earn seniority rights until the completion of their probationary
period. Upon successful completion of probation, the employee will gain full seniority rights
retroactive to hisfher date of hire.

Seniority is baszd on "service time,” which is defined as those days worked by an employee,
including holidays and regular days off during weeks worked, and days on paid vacation or
personal leave. Service time shall also include days off work due to occupational injury or
occupational iliness if the employee returns upon recovery to the active payroll of the Employer,
provided that such days off shall not exceed 12 consecutive months. Service time shall not include
days when an employez is savered from the active payroll due to termination or layoff.

Employees on anproves:l lzaves of absence for one year or less will continue to accrue s2njorily.
Seniority will ba irozen 7or lzaves of absence longer than one year, unless otherwise specifizd by
law,

3.2 Use of 3zniorily

The principle of senioiily shall be taksn into accouni only to tha exlant expressly provided in this
Agreemeni

ARTICLE 6 - HOURS OF WORK AMND OVERTIME
8.1  ‘Work Schedule

Unless otherwise required by the Authority, the Employees shall work a 56 avarage hour work
waek, working two consecutlive 24 hour shifts, each commencing at 0700 hours daily and ending
at 0700 hours the following day, and then having four conseculive 24 hour shiils ofi The
Employer shall maintain staffing levels of one captain and five firefighters on per shift on a three-
platoon schedule, unless required by the Authority to change such levels.

The current 24 hour schedule usually will be as follows:

e Work Period — Ten hours. This period shall include twe hours for meal time and a2 minimum



of one hour of physical fitness.

« Standby -- Five hours. This period shall include one hour for meal time. No normal work
shall be scheduled. Employees are required to respond to emergency calls and scheduled
training. Recreational facilities may be used during this period.

» Sleep Time -- Eight hours

* Prep Time --One hour: One-half hour employee prep time; one-half) hour station prep
time.

All Employer holidays shail be designated as "Holiday Routine" and all Employees on duty on
Employer holiday days shall only perform necessary duties, as determined by the Fire Chief or
hisfher designee, and emergency-related duties. Notwithstanding the foregoing, training duties
may be performed on Employer holidays.

6.2 Pay and Overtime Pay Calculation

Employees working a regularly scheduled 24hour shift, or any part thereof, shall be compensaled
at straight time for the first 8 hours of a shift, time and one-half for the next 4 hours of the shift
and double time for the next 12 hours. This pay calculation shall be repeated for each regularly
scheduled 24-hour shift.

Effective January 1, 2018 employeas working an Overtime Shift shall be paid at two times their
base hourly rate for alt hours worked outside of the employees regularly assigned work schedule.

6.3 Overtime Shifis

“Overtime Shift" is dziined as all hours worked outside of the employzes reguizriy assignad work
scheduls, excluding shifts due to Trades 23 described in Aricle 11. Employzzs working an
Overtims Shifi. or any portion thereof outsidz of thair regularly schedulsd assignzd work schedule
shall b paid at ins raiz of two times thair bzss houriy rate for all hours worksl.

=3

rzz3, 1 ihe eldent reasonzn
Overiima Shift opporunit

AL T &U 10 th2 parson i viz3si hourly fotal 22357ing o a2 overtima list
£z 02 0yramiding of overtims or praum pay.

and preclical, to maks Ovsriimz Sihifi zssignments
5 for amployeas As 20 Quarliviz 8hift becomas

Should it b2coris “soezasary to hold-over an on-duly shift membsr locovar o = |
amployas on 112 sneamng shift, the overdims rosisr will be disregardsd Hovzvsr, 02 rosier wil
Dz usdaisy 0 gh o inet ovartime.

Should = siiuanon aiisz whers a mandatory ovariima shifi could not be filled, ins sysiamwill revert
to the mandatary ovzriims tracking system wiars the naxt eligible firefighter will ti2n b2 contacted
and required to rapori to work. In this case, rafusal of the mandatory ovartimz shift would not be
allowad. Employzzs who fail to report for an Overtime Shift will be subject to disciplinary action.
Unless otherwisz statad in the Burbank Airport Fire Department Overtime Guidalines Policy
Manual, there shall be no limit on consecutive days worked at the election of the employee.

Overtime created as a resuit of a resignation of an employee or an approved extended medical
leave of absence wili be filled three weeks in advance whenever possible, provided the Employer
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received earlier notice from the employee. Those employees who have accepted overtime outside
their regular shift also accept the responsibility to report to duty at the scheduled time or be subject
to disciplinary action.

After one year of employment and at the discretion of the Fire Chief all new hires will be averaged
into and placed on the Overtime Shifi list. Probationary employees will not be placed in the Overlime
Shift rotation except as determined by the Fire Chief for the good of the order and needs of the
Department.

Nothing contained in this Article shall conslilute a guarantee of work or pay in lieu of work.

Please refer to the overtime guidelines in the Burbank Airport Fire Department Overtime
Guidelines Palicy Manual which is an agreement between the Chief, or designee, and the Union.

ARTICLE 7 - WAGES, BENEFITS AND SPECIAL PAY
7.4 Pay Periods

For the purposes of payroll, the workweek begins Friday at 12:01 a.m. and ends on Thursday at
12 midnight. Paychecks are generally distributed on Thursdays on a bi-weekly basis; however,
Employer reserves the right to change pay periods.

7.2  Base Hoirly Rate
Effective October 11", 2017 the base hourly rate shall be increased by 2%. The new rates will be;

Firefighter;  Probation = $12.98 /hour
After 1 year = $14.42 /hour
After 2 years = $15.27 /hour
Aifter 3 years = $17.08 /hour

Captain: $20.94 /nour

Efisctive the first full pay psriod aiter January 1, 2018, th2 base houtly rales for Employees shall
oz increasad by 3% as s=21 forth below:

Firefighter:  Probation = 513.37 fhour
After 1 yeaar = $14.85 fhour
After 2 years = $15.73 /hour
After 3 yaars = $17.59 /hour

Cantain: $21.57 /nour
Eiiactive the first full pay period after July 1, 2018, the bass houily rates shall be increased by 4%
far Employees as set forth below:

Firefighter:  Probation = $13.91/hour
After 1 year = $15.45/hour
After 2 years = $16.36/hour
After 3 years = $18.2%hour

Captain: $22.43/hour



Effective the first full pay period after July 1, 2019, the base hourly rates shall be increased by 3%
for Employees as set forth below:

Firefighter:  Probation = $14.33/hour
After 1 year = $15.91/hour
After 2 years = $16.85/hour
After 3 years = $18.84/hour

Captain: $23.10/hour
7.3 Emergency Call Back Pay

Emergency Call-Back shall be paid in accordance with the pay calculation and overtime rules set
forth in this Agreement.

Below will be in effect until 12/31/2017:
To keep the employee whole in regard to the Blended Rate when called back for duty, the
Employer agrees to pay the employee the Variable Pay Difference.

7.4 Special Circumstance Pay

An employee who is required to attend an off-duty scheduled meeling, parade or event, etc.,
shall receive a minimum of four hours pay at two times their base hourly rate.

7.5 Certification Pay

Emergency Medical Technician Certification

Effective as of January 1, 2016, Employess who maintain a current Emergency Medical
Technician certification will receive a $25 per month nramium. Such certification is mandatory jor
all employsas.

FAA Part 139 Live Fire Training
Effective as of January 1, 2016, Employzss vihs mzintain a current FAZL Pari 139 Live Firs
Al

Training certificatizn will recaive 2 3100 p2- 1790 cremium. Such ceriificzian is mandaiory for

ah employees,
Stals Fire Marstial Trainino
A direfighter or zantain wno sucesssiuliy comnisizs Stals Fire Marshsl Oficar training

i3
requiremsnts anz racaives cartification or cownizizd inzk book shall be peid 1125 psr month

prarmium,

Alr Pac Tech

Up to three employ==s shall be paid $70 psr monis whan dasignated by the Fire Chisf as Air Pac
Techs, with duties as specified by the Chisf.

7.6 Instructor Pay

An employee who is designated by the Fire Chief to perform duties as an instructor shall receive
additional compensation pay for the 24-hour shift on which the instruction is given.
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Instructors shall be provided a reasonable time to prepare for the training event, depending on
the training involved. Instructor pay shall be $150 per day for each day of training. instructor
pay is limited to one instructor per shift, except when the Fire Chief assigns and requires more
than one trainer per shift (such as when two trainers are required for CPR training involving ten
(10) employees or more).

The following classes qualify for additional compensation:

AED/CPR/First Aid

Mobile Fueler

Fire Extinguisher

Emergency Operation Center

The Fire Chief may designate additional classes as needed.
7.6a Mentor Pay

Firefighters designated as mentors by the Fire Chief shall be paid 5% above firefighter base rate
of pay when assigned to mentor probationary firefighters.

7.7  Outof Class Assignments

Working in a Higher Class

Upon specific assignment by the Fire Chief, a Firefighter may be required to perform the duties
of Captain when the position of Captain is not aclively occupied due lo the temporary absence
of the regularly appointad Captain, YWnen a Firefighter sworking in a higher classification, he/she
shall be compensated 15% above his/her regular rate of pay for all hours actually worked in the
classification, rounded up to th= next hour, Firefighters shall not be required to perform Iradii onal
managerial or supervisory dutizs excapt when emergancy conditions or the unavailabiiity,
inaccessibifity or incapaciiy of a Captain requires designation of a Firefighter to the position of
Captain

Captains Working In 2 Lowsr Class

A Caplain may voluniavily eizcl to fill a direfighler position only in the circurnslancs where o
Firefighter would olhenyviss bz forcad to work. The Capiain shall be paid al the Caplain's regular
pay rate ii h2 or sh= volunizared lo do so. I the Capiain is forcad o work at & lower class, the
Captain shall be paid at ing current Caplain top step rata. When a Captain works in a lowar
classification, he or shz is raauirad to parform a Capiain's normal administrative dulies while on
the shift

Captaina Working in 2 rlignear Class

A Captain designated by the Chief or Director of Public Safety to lemporarily serve as Assistant
Chief shall receive 15% pramium pay for all hours actually designated. A Captain designated as
Assistant Chief shall perform their normal Captain duties while designated as Assistant Chiaf

Hiring for vacancies shall be on a rank-for-rank basis except as set forth above.



7.8 Health and Welfare Benefits

Employees covered by this Agreement shall be entitled to the same health and welfare benefits
(including medical, dental, vision, life and ADD insurance) on the same terms and conditions as
is made available by the Employer to all other TBI Burbank employees, as may be modified by
the Employer in its sole discretion from time o time. The Employee contribution cost for medical
and dental coverage shall not increase in any calendar year by more than 10% above the previous
year's rates.

The foliowing rates shall remain in effect through at least 12/31/17:

Medical & Dental Coverage Cost”

Employee Only - $40

Employee + One - $60

Employee + Family - $90

* If an employee elects medical coverage, the dental coverage will be free of charge.

Denial Only Coverage Cost
Employee Only - $8
Employee + One - $16
Employee + Family - $16

Any Employes who waives medical insurance coverage offered by the Employer shali receive a
gross reimbursement of $150.00 per month, less taxes and other required or authorized
deductions.

7.9 Retirement Plan

Employess may contribuiz from 1% to 100% of their pay into the Employer's 401k plan. The
employse contributions mzy bs made in whole numarals only. The Employar shal make 5 401k
contribution of 2.5% of 2ach zmployee's gross pay each pay period fo the 401k plan

In addition, the Employsr shall make a matching contribution of 50% on te first 8% of an
employee’s voluniasy coniribuiion to the plan

70 Tuition Rebmburasment

Employess ray chooss o panicipate in higher eduosion programs on thai- own s aind 2! thair
awn @xpanss. Zmployass wiil be reimbursad for iiton, leb faes, and taxi basks - iha privaie
aitort if all of thz iollowing rsauirements are mat.

pziticipating in a program

lzading io & dsgres at a collegs or university acoradiizsd by ine Wesiem
ssociation of Schools and Colleges or an equivalent crediting agency.; or

P
I3
.

i)

1. Tha amply;
a.
A
b.whare ths insiruction is job-related as dsiermined by Employer. Job-rglatzd includes

course work to obtain a Fire Officer Ceriifications through the California Staie Fire
Marshall's Office;

2. The employee seeks approval of reimbursement prior to taking the instruction, provides
suitable proof of salisfaclory completion, and submits the application for reimbursement
after completion.

10
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The maximum lifetime amount of reimbursement that any individual employee may receive
through this program is $5,000.

Any employee who leaves the employment of TBI less than one (1) year after being reimbursed
shall return those funds to TBI as a condition of accepting the reimbursement.

711 Holidays

The parties recognize the following holidays: New Year's Day, Martin Luther King Day, Prasident's
Day, Memorial Day (day observed), Independence Day, Labor Day, Thanksgiving Day, Day
following Thanksgiving Day, Christmas Eve, Christmas Day.

In lieu of paid time off for holidays, employees will receive 12 hours of pay per holiday for each of
the 10 holidays listed above. These holiday hours will be paid 1o the employees in the pay period
in which the holiday occurs, regardless of whether or not the employee works the holiday.

7.12 Paid Time Off (PTO)
Employees shall be entitied to accrue and take paid time off according to the following schedule;

Years of service
s Less than 5 years of service = employee accrues 224 hours per year
» 5+ years of service = employee accrues 280 hours per year
» 10 + years of service = employee accrues 336 hours per year
» 15 + years of service = employee accrues 385 hours per yaar
The 15 year accrual raie applies only lo those Employees hired before May 1, 2015,

Employzas are permilled to cash oul PTO hours three limes par yaar put such cash-outs will he
allowad only if at least 48 hours remain in the employee's leavz bank after the cash-oul.

PTO Carrvover

Employ=2s are encouraged to usa PTO during the year in which it is accrued. However,
amaloyzss will not lose any aceruad, unused PTO. Instead, in tha evanl ihat an employes do=s
nni v all their accrued PTO by ins and of benafit vear in viizh it was 2amed, the employas
may carry over to the following benaiit year up to a masimum of four hundred and iweniy (£120;
hours of accrued, unused PTO. Any accrued, unused PTO in excess of four hundrad and
twanty (20) hours will b= paid out to th2 employee at the end of each year,

713 Jury Duty

Any employee assigned lo jury duty in state or federal court musi nolify his/her immediate
sunzarvisor as soon as possible. Around 5:00 p.m. on the day prior to 2ach expecled day of jury
service, the empioyee will determine if hefshe is expected (o report to jury service andinform
hisfher immediate supervisor of the determination. If the employee is not expected to report to
jury service, the employee will report to work as assigned.

An employee will be compensated while on jury duty at histher regular shift rate when it fallson a
scheduled workday for a maximum of four 24 hours shifts per occurrence.

11



i an employee receives pay for jury duty, the employee must forward a copy of those checks to
the Human Resources Department. The amount paid to the employee by the court will be
deducted from the pay received from Employer for the period of jury duty. Under no circumstance
will an employee receive more than 100% of histher regular shift rate as a result of the
combination of jury duty payments and the Employer's payment.

7.14 Withess Leave

Upon service of a subpoena, an employee shall advise his/her immediate supervisor as soon as
practical.

Each employee who is required, under subpoena, {o take time off duty to appear as a witness by
reason of employment with the Employer in any case or proceeding in an administrative action,
local, state, or federal court shall receive pay in accordance with the pay calculation and overtime
rules set forth in this agreement.

Each employee who is called from off-duty status to festify in any court or proceeding, under
subpoena, on any subject connected with employment with the Employer, shall be paid in
accordance with the pay calculation and overtime rules set forth in this agreement while in court,
rounded up to the next full hour with a four (4) hour minimum.

Each employee who is on histher regular day off who is required by the court, under subpoena,
to be on-call to testify on any subject connected with employment with TBI, but who is not in fact
called as a witness, shall receive four hours pay In accordance with the pay calculation and
overtime rules set forth in this agreement. It shall be the responsibility of the employee to inquire
of the court each day if an "en-call' subpoena is trailing and if the employee will continue to be
"on call” for the fallowing day.

' zn amployee receivas pay for witness duty, the smployss must forward a copy of those checks
£ in2 Human Resouicss Department. The amount pzid o inz employee by ths court will be
dzducted from tha pay rscsived from Employer for ih: period of witness duiy. Under no
circumstance will an emoloyae recaive mors than 1007 of hig/har regular shift rate as a result of
ins combination of witn 233 duty payments and the Emplovar's paymentifon a regularly sshzadulzd
shift but if in an ofi-duiy status will be paid in accorianss with the pav caloulation and ovanima
V23 3RO N N Aurrmngni,

719 Bereavemaniizova

Zmployess are providsd up o four full shifts p2'd iz 54 in 112 svant of death in ihe immadisle
izmily. For the puiposss ol tnis policy "immediats famiiy m=zmazr is definad as; empisyss's child,
spouse, domestic parinsr, sibling, parent, grandozran: grandichild, stepparent, sizochild and
current motherfiather-in-law, son/daughter-in-lavs 2nd brothar/sister-in-law. Bereavamsnt lzave
razy be extended, paid or unpaid, for other family mambsrs at ihe sole discretion and approval of
th2 Employer.

7.16 Paid Leave

All paid leave time shall be payable at the Blended Rate.

12

28



28

7.17 Funeral Cost

If an employee is killed in the line of duty, the Employer will pay funeral costs in an amount not to
exceed $10,000.

ARTICLE 8 — UNIFORMS AND EQUIPMENT

Employees shall be provided with the following as uniforms and equipment: three pairs of pants,
three uniform shirs and three uniform t-shirts; standard firefighter footwear for Class A and B (up
1o $250.00 for Class B); Class A uniforms; belts; badge; hats (baseball style and rim hat); flat
badge for wallets; and any other item needed for the job. The three uniform T- shirts shall be
replaced biannually.

The Employer will replace any worn out items turned in by Employees or any items that have
been damaged or lost during the course of employment. Any change of uniforms that would
require replacement shalt be supplied by the Employer.

The Employer shall provide for uniforms o be cleaned. Employees are responsible to ensure that
they have clean uniforms to wear. In the event that an employee does not have a clean uniform
to wear, through his/her own fault, the employee may be subject to disciplinary action.

The Employer shall provide Employees with any necessary equipment to perform their duties and
shall provide Employees with lockers that are adequate to contain uniforms and all equipment.

An employee will be disciplined for any equipment thal is lost or damaged due to the employes's
gross negligence or intentional acls.

Upon termination of employmant, Employe2s must return all issuad uniforms and equipment
received in the course of employmznt or b2 charged for the value of such equipment.

ARTICLE 9 - CATASTROPHIC ILLMESS PROGRAM

The purpose of the Catastrophic llinsss Program is to address the need of an individual who has
b2=zn incapacitated and who is facing extrama hardship as a result of the exhaustion of parsonal
tim= of (PTO). Thz program may b2 imnlernanted when a catastronhic illness or injury is expsciac
{0 incanacitate an =mploy22 or his/mzr soouse or child for at 1zast 20 days. Fellow employees
may voluntarily donate any accru=d PTO hours to that employee under the following spaciiiz
raguirsmants and limitations:

A. Thz employes, or the Employse’s spouse or child, must ba sufiering from a catastroph’
iliness or injury.

B. The employee must requast donations of accrued PTO (Personal Time Oif) under in=
Catastrophic lllness Program.

C. "Catastrophic illness” msans an illness (@) that is expecied lo incapacitate the employae
for at least 30 days; or (b) that incapacitates a spouse or child of the employze, and
requires the employee to take time off from work for at least 30 days to care for that family
member. In addition, taking extended time off work must create a financial hardship for
the employee. The employee must have exhausled all of his/her PTO.

D. Upon requesting donations under this program, the employee shall provide verification of

13



the catastrophic iliness. Verification shall be made by means of a letter, dated and signed
by the attending physician, indicating the incapacitating nature and probable duration of
the illness.

E. The Fire Chief or his/her designee shall determine:

a. Thatthe employee is unable to work due to the employee's or employee's spouse's
or child's catastrophic iliness and

b. That the employee has exhausled all accrued paid ieave.

F. When the above verification and determinations are made, the Fire Chief or histher
designee may approve the transfer of donated accrued PTO,

G. An employee who receives donated PTO pursuant to this program shall use any PTO that
he/she continues to accrue on a monthly basis before receiving paid leave pursuant to this
pragram.

H. Management or its designee shall inform employees of the means by which donations
may be made in response to the employee's request.

I Toensure that employees retain sufficient accrued PTO to meet needs that normally arise,
donors shall not reduce their personal days to less than seven days or their vacation days
to less than ten days. Each donating employee is individually responsible for hisfher
awareness and undsrstanding of the consequences to retirement.

J. Recipient employeas may use donated leave credits for a maximum of six cons=cutive
months.

K. Employess wio navs subiniled a letter of resignztion may, upon separation, donziz any
remaining PTO 1o zny oihzr employee who is szsking donations under this progran.

L. Any dispute rzgarding thz aliocation or non-allocztion of catastrophic leave cradiis shal
be pressnisd in wiiing o the Executive Diras'ar, whose decision will bz iinz'. 3u-n
allocztions wili n2! L2 un-sasonably withhald Dispuies under this saciion will =2t hs
SUL,ECT 10 wie WilzyintE protadurs

M. Any donated lz2vs ihzis not used by the recipizi - wili revert back o ths donor 2in e,

RTICLE 0 - LEAVES O AB3%MNCE

Employer shall follow the qualificaiions for a leave of abssnce consistent with iis P polic'sz s
state and federal lzave reguiziions.

ARTICLE 11 - TRADES

It is the Employer's position to allow Fire Department personnel assigned to line functions the
flexibility to trade shifls and or/time.

Individuals involved in the trade or exchange have the ultimate responsibility to assure all frades
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andfor exchanges are submitted to and approved by a Caplain prior {o being initiated. All
trade requests will be submitted on the Department's "Miscellaneous Request Form". Any
changes to trades/ exchanges after approval must be resubmitted and re-approved.

Trades/Exchanges must be submitted at least three working days prior to the requested irade
date. All trades/exchanges will be completed within a six month period.

Trades/Exchanges with less than three days' notice shall be in the sole discretion of the Captains
on a case by case basis.

Failure of personnel to adhere to this procedure will result in disciplinary actions that may include,
but is not limmited to, loss of the privilege to participate in irades/exchanges.

T8B! reserves the right to cancel andfor change previously approved trades/exchanges due to
operational requirements.

It is the sole responsibility of the persen initiating the trade to ensure that all request {orms are
processed correcily and that all required signatures for approval have been obtained.

ARTICLE 12 - EARLY RELIEF

In the event an employse requires an early relief from his/her shift for any purpose, that
employee will first receive approval from the assigned Shift Captain. Early reliefs made
without prior approval will not be honored.

Employeas performing the early relief will assure that they have bszen briefed as to their
assignmsnt ansd the status of their vehicle, and that their parsonal oroteciive equipment has
ozen placed on or nzar the vehicle,

Fzilure io comply with this procedurs will result in disciplinary actions aind/or possible loss of the
privileg=.

Th= Shiit Captain will be responsible for the proper administration of zarly reliaf,
: =14 TRAIMIMG

Thz Emplovar shall providz at leas! 60 calendar days advancs nolics of training which would
require ofi-duly firefighters to report ior duty, unlass special circumstancss {8.9. availabiliy of
czrizin aircralt) do not parmit the full 80 days of notica. All training ihai is schadulad for off duty
nours shall bz compensablz at two tirnzs the Emploves's Basza Houily Rals oi pay. In cases whars
80 days’ notic2 is not possible, noticz must ba given as soon as praciical. Mandatory lraining
shall bz dsiinad as all training datzrminad by managemenl to oe rzquired for conlinued
employmant.

ARTICLE 74 - UNION REPRESENTATION
1. The Employer recognizes the right of the Union to designate one steward for each shift. The
Union shall advise the Employer in writing of the name(s) of the steward(s), Chief Steward,

Executive Board, and any changes of stewards or Board members. The steward(s) shall have
no authority to take strike action or any other action interrupting the Employer's business in

15



(33

]

violation of law or this Agreement. The steward(s) shall be an employee of the Employer and
subject to all the terms of this Agreement the same as any other employee,

Should it become necessary 1o change the work schedule of a Union Steward or designated
Union Officer to another shift, the Employer agrees to provide the Union with specific details
as to the business necessity for making the change. At least 15 calendar days' advance
notice must be given to such employee befare he/she is permanently transferred 1o another
shift. A permanent transfer will consist of such employee being assigned to a shift other
than hisfher own for more than 30 days, or a total of 45 days out of a period of one year.

The steward(s) / Union Officer(s) should conduct Union business off the job as much as is
reasonably possible. Only one steward/Union Officer will have the right to investigate
grievances during working hours. Under no circumstances shall the investigation and
processing of grievances or the conducting of other Union business interere with the
Employer's necessary operations during the work period. Any investigations will be conducted
after the work period if reasonably possible. The steward may not leave his/her work station

without the prior approval of his/her supervisor, and permission will not be unreasonably
withheld.

The Employer agrees to grant the necessary time off, without pay, to any employee
designated by the Union to attend a Union Convention or serve in any capacily on other
official Unfon business provided the Employer is given at least seven days' notice of the
scheduled absences. The notice shall specify the requested time off. Time off will not exceed
thirty 30 days per calendar year; any changes in the above time limit restrictions shall be by
mutual agreement. The Union agrees that in making its request for time off for employees
that it shali give notice sufficient to ensure that there is no disruption of the Employer's
opsration due to lack of available employees. A leave of absenca approved under this section
szl not adversely afiect an employee's eligibility for PTO or hzalth insurance.

An employee electzd o hold Union office in other than ths 1222l office shall be granted an
ungaid leave of abssnce for the term of the office. Senionity shall accrue while on an
approved leave, but the employee shall not accrue benafils,

A pullelin board, accsssiniz only to the Union for posting Union noiices, shall be proviizd by

ih2 Employer. The boari space provided shall bz =quzl o znd fike that of the Sremiaver
siiziin board.
All employess covarad 97 this Agrsemant shali immsdia gly iolioving ninety (90) days of

arnplayment, or immadiately following ninsly (80) days afier in
whichaver is fater, becorns rasponsiblz for paying ths initiation =
2 iha Union.

signing of this Agrezment
and monthly duss raquizzd

<]
=]

=mployzes will have the Employer deduct the amoun: of moninly Union membership duss
from their pay for transmittal to the Union by executing an authorization card to be furnishad
by the Union in the form prescribed. Such authorization shall automatically cance! any prior
daduction authorization executed by such employes. Ths amounts of monthly Union duzs
wili be certified to the Employer in writing whenever a change in the amount of monthly union
dues is enacted by the Secretary or Treasurer of the local Union. A certification from the
Secretary or Treasurer, which changes the amount of said dues, shali become effective no

iater than the first day of the month following a period of 30 days from the date the Employer
received such certification.
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One deduction in respect to the current month's dues will be made from the wages paid in
the first pay period of each month for the full amount of such dues, provided the
authorization is received by the Employer at least one week in advance of the scheduled
deduction period and provided there is sufficient pay available to cover the same for the
full amount authorized after all other deductions required by law or authorized by the
employee have been made. Deductions will not be made in respect to any prior month's
dues except when the Employer, through error or oversight, failed to make the deduction in
any suchmonth.

Within ten business days following the pay period in which the deduction has been made,
the Employer will remit the monthly dues to the Union bank account on record via ACH
payment or check by mail to P.O. Box 1108, Sun Valley, CA 91353. The Union agrees
to pay for any and all fees incurred by the Employer in remitting the dues via
ACH payment. The Employer shall provide a monthly list of the names of the employees
who are having union dues deducted from their paychecks along with the amounts and dales.

An authorization for the deduction of dues that is executed in the form prescribed on or after
the effective date of this Agreement may be revoked by the employee by a written notice from
the Union to the Employer. Such revacations shall be effective with respect to the deduction
that would otherwise have been made immediately after such revocation. A newly executed
authorization signed by the employee shall be required if he/she desires to replace an
authorization that has been terminated or dues have changed.

ARTICLE 15 - PROBATIONARY PERIOD

1. All employees hired shall serve a probationary period. The probationary period shall ba
{2 months. The probationary period may be extended al the Employer's discretion {o covar
pzriods of extended absences.

2. Extension of Probalion: Tha prooaiionary pariod shall be regarded as part of the testing
orocass and shall be ulilized for closaly observing the employzse's work, for securing ths
most effective adjustmant of an employee to a new position, and for rejecting any
nrobationary employee whose periormanca does not meet the required standards of work.
fhe Empolovar may extand an amoloyaz's normal probaiinocry nadod with tvo monin

creimanis up to a maximum peariod of siv rnonths.

3. Tarmination of Probationary Emuloymant Probationary employz2s do not have property ol
vestad rights in thelr positlons with the Employer. A prabaiionary employee may be
tlischargad or rejzcted at any timz by the Employar with or without cause and without right
of appzal. Notification in writing of discharga or rejection shall ba sarved on the probationary
employee and a copy providad {o the Union.

4. Tha Giievance Process: Grigvancas may apply to a probationary employee if the issue in
question has application lo other Employzes, or establishes precadent. Nothing herein shall
be construed to alter the status of probationary employees.

5. During an employee's probationary period, the Employer may discipline or discharge the
employee and said discipline or discharge shall not be subject to recourse under the
grievance and arbitration procedure.
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ARTICLE 16 — LAYOFF, DISPLACEMENT AND RECALL
16.1  Order of Layoff

When one or more employees are to be laid off for lack of work, purposes of economy,
curtailment of positions, or other reason, the order of layoff shall be as follows:

A. Probationary employees, in an order to be determined by date of hire ([ast hired will
be the first faid off).

B. Employees who have successfully completed probation, in inverse order of seniority
determined by date of hire or adjusted date of hire due to one or more leaves of
absence.

16.2  Layoff Reinstatement Eligible List

The names of such persons laid off in accordance with the provisions of this Article 16 shall be
placed upon a Reinslatement Eligible List in inverse order of seniority. When a vacancy exists in
a position, the most senior person on thelist who held the position prior to layoff will be offered
reinstatement, except thata laid off employee who held the position of Captain and who is at the
top ofthe list may be offered reinstatement to a Firefighter position. In the event the person
refuses the offer of reinstatemeant, such person's nama shall be removed from the Reinstatement
Eligible List, unless such parson has reinstatementrights undar the provisions of this Article 16
to a Caplain position and he/she was ofiered, and relused, a position as a Firefighter.

In the evenl a person on layofi cannot be contacled by the Employer through usual and
customary channels within ten days of a vacancy arising, such person's name shallbe removad
from the Reinstatement Eligible List; provided, however, that such person within the thres year
pzriod specified herein may reausst in wiiting (hat histher name be reinserted on ins
rzinstatement Eligible List and, upon sush wiitten request. such person’s name will be returnad
to th2 Reinstatemant Eligibls Lisi,

avent shall the namas of any psrson laid off pursuant to inz provisions of this Aricla 14

2 i
Nain on a Rainstataman: =ligir ia

In
3 ginle List far a pariod longsr thaninrzs vesrs from the =Hzctive

o
an o
i

Uz2zn reinstalemant 1o eny classifiestizn o witich the employzz i3 sntitled pursuznt o 8
nrovsions of this Arlictz 16, a!l hansiits scquired by thaamployas nrior o the fayofi shall glzo b
rzinsiziad, An employes shall not racsivacraditfor ime spzni o9 la70% in compuling iimz for 2
sznsilientitlzment

-
=

1c.3  Benefit Considerations
For layofis under thirty (30} days, all banafits will be retained.

For layofis of 30 days up to three years, there is no accrual of seniority, PTO or other benefits for
the period of thelayoff.

Recall privileges cease at three years.
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Any employee recalled following a layoff shall be entitled to receive atleast the same level of
benefits that he/she was receiving at the time the layoff occurred; provided, however, any
reduction or increase in benefits for all employees in the recalled employee's represented group
during the layoff period shall apply to the recalled employee.

ARTICLE 17 - NO STRIKE OR LOCKOUT

The Employer agrees that there will be no lockout during the term of this Agreement. The Union
agrees that there will not be any complete or partial sirikes, sympathy sirikes, picketing, refusals
to cross picket lines, slowdowns, work stoppages, secondary boycotls or other cessation of work,
economic or otherwise, during the term of this Agreement. Participation by any employee in any
of the foregoing activities whether or not sanctioned by the Union shall be cause for discipline,
up to and including immediate discharge.

ARTICLE 18 — DISCIPLINE
Obedience to Rules and Orders

All Employees shall conform to and promptly obey all rules and orders for the government of the
Employer and the Fire Department. |nfraction of the rules and orders of the Department may
cause the offending employee to be subject to verbal or written reprimand, suspension, reduction
in pay, demotion, terminalion or any combination thereof as deemed appropriale by the
Employer in its sole discretion.

Payment of Just Debts

All Employzes must promplly pay all liabilities contracted during the term of their service.
Repeated complaints (of failure or refusal to do so) that bring discredit to 1= Employer or the
departmznt will subjact the employes to disciplinary action, up to and inchiding tarmination of
employmeant

Insubordination

Employaeas reiusing lo obey & legal order of hisfher superior shall be renoriad in writing to the
Fira Chizi through anpropriate channels. Fzilura on the part of any suparior 1o reporl such refusal
will constitui= a violation of this rule.

Suspension, Demotion, or Termination

Suspansion, demotion or tarmination of an amployza may be imposzad for just cause. One or
more of thz jollowing reasons, without limitation, may constilute just causs:

A Violaion of any official regulation or order or failure to obey any proper direction made
and given oy a superior, or failure to comply with any condition of employment or o
maintain any necessary qualification in the course of employmant

Neglect of duty.

Unjustified failure or refusal to properly perform the duties assigned.

Gross carelessness in the discharge of assigned duties.

Conduct of a disgraceful or scandalous nature.

Malfeasance in office or employment.

Conviction or failure of bail for any misdemeanar involving moral turpitude, or any felony,

Mmoo m
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While it iz impossible to list every typs of behavior that may be dzemzd = serious offense, the
Employes Conduct section above includes examples of problems tha! are subject to disciplinary

action,

Having one’'s privilege to operate a motor vehicle on a public highway/street in the State
of California suspended or revoked by the Depariment of Motor Vehicles where a driver's
ficense is required for the performance of your job.

One or more day's unauthorized absence.

Repeated tardiness.

Inability to establish and maintain proper working relationships with fellow employees.
Reporting for duty, or being on duty, under the influence of alcohol, drugs, or any
combination thereof; or rendering oneself unfit to perform fully one's duties for reasons
attributable to, or produced by, indulgence in alcohol, drugs or any combination thereof.
Absence from the job during work hours without permission.

Unauthorized use of Fire Department tools, equipment or property or any other tools,
equipment or property owned by the Employer or the Authority.

Abuse or gross negligence in the care or operation of the Fire Department tools,
equipment or property or any other tools, equipment or property owned by the Employer
or the Authority.

Conduct unbecoming of an Airport employee.

Receiving gratuities or any personal favor in exchange for the performance or for the
non-performance of an assigned duty.

Discussion of confidential Airport/Employer business or information with unauthorized
persons,

Vickation of uniform rules and standards.

Use of abusive or publicly profane language.

Unauthorized possession or carrying of weapons, firearms or explosives while on d uty
or in work areas.

Threatening violence or physically assaulling a visitor, member of the public, supervisor
or fellow employee.

. Theft or misappropriation of property that belongs to the AirporyEmployer, its visitors,

izllow employees or other individuals associated with the Ajrpari/Employer.

Forging, altering, intentional misstatement or intentional matzrial omission on any
gacumznt, authorization, or record that is to be usad by the HirsordEmployer (including,
but na limited to employmant application forms or timz cards)

Failure to report an accidentfincident involving Airpor/Emnioyer property within four
nours of the accident/incidait.

“nrgzisning, inlimidating or cozrcing fallow workers, cusiorn="s, vistors or other peoplz
aiiiiztzd with the AirporiErniayar.

AGDITIRING In pronibiied ares ..

-Zle2aing on the job (no! inc'iing schedulad or oinanvizz 23 7ovad downiima).
Dishonesty.
Sexual or other unlawul or unwalcoma harsssmant.

Violztion of safely or h2akh ru'ss.

“fiaigiion of Alrport securily riiss of other Airport ragulatiz 1z,
Viokation of personnz! policies.
Unsatisfactory parioimanss or conduct,

up to and including termination of employment.

However, the problems listed are not all necessarily serious offenses, but may be examples of
unsatis

factory conduct that will trigger discipline.
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The Employer views disciplinary action as being primarily for progressive, corrective purposes.
The major purpose of any disciplinary action is to correct the problem, prevent recurrence, and
prepare the employee for satisfactory service in the future.

A copy of all discipline imposed will be sent {o the Union President.

ARTICLE 1¢ - ADMINISTRATION OF DISCIPLINE

Upon the conclusion of an investigation, the Fire Chief will determine the appropriate level of
discipline,

The following constitutes the levels of progressive discipline and can be used in any combination
and sequence, depending upon the severity of the conduct, as determined by the Employer in
its sole discretion:

Verbal reprimand
Whitten reprimand
Reduction in pay
Suspension
Damotion
Termination

a ] L] a - L]

Pre-Disciplinary Hearing

Prior to the imposition of discipling, other than a verbal reprimand, the employee shall be served
with written notice of the proposed discipline. The notice shall include the leve! of proposed
discipling, tha charges and the reasons for the szverity of the proposed action.

The employze shall be given at least ten (10) calzndar days in which to request in writing a pre-
disciplinary haaring or submit a written appeal of the proposed disciplina. If tha employee does
not request a haaring or submit an appeal within this timeframe, the discipline will be imposad
as proposed. Upon the Employer’s receipt of in2 appaal or request for a hearing, the employsa
shall have tha right to review all materials which maice up the basis of the proposad discipline.
The Fire Chisi or nisfhar designee shall s2'izdula a hearing within ten (1M ratendar days of
receipt of the requast for a hearing or rendar & decision based on a review of tha written appeal
within this time frame. The smployse shall hava the right to Union repressntation during ths
hearing. This haaring shall b2 informal in natura, with the Fire Chief or designaz rendering his/her
decision within tzn (10} calendar days of ine h2aring. The dacision shall bz inwriting, stating the
findings and th= imposition, reduction or tzrmination of the disciplinary action.

Adisciplinary situation may exist where the coniinuaiion on the job by the subjeci employee has
an immediate adverse effect on safe and/or efficiant operations, or may inlerfere with the
investigation. Under such circumstances an employs2 may be placed on paid administralive
leave without firsl holding a pre-disciglinary hearing.

Appeal of Disciplinary Action

For discipline that is greater in severity than a verbal reprimand, employees shall have the right
to appeal from the issuance of discipline. The first level of appeal shall be to the Executive

11



Director of the Airport. The Executive Director of the Airport must receive the appeal in writing
within ten calendar days of the date on which ihe employee received notice of discipline from
the Fire Chief. At the request of the employee, the Executive Director of the Airport or designee
shall hear the appeal in person. Appeals not made in writing within this time frame shall be
deemed waived and the discipline shall take effect.

If the employee is not satisfied with the decision of the Executive Director of the Airport, the
employee will have the right to the next level of appeal, using the Grievance and Arbitration
Procedure of this Agreement.

ARTICLE 20 - GRIEVANCE AND ARBITRATION PROCEDURE
Definition

A grievance is defined as a written statement alleging a violation of a specific provision of
this Agreement, setting forth the grounds on which the allegation is based. Grievances must
be initiated within 30 business days of the event that caused the grievance or the date the
grievant knew or should have known of the event that caused the grievance.

Exclusive Remedy

Ouring the term of this Agreement, all disputes betwzen the parties regarding the
interpretation and application of this Agreement shall be resolved under the grievance and
arbitration procedures set forth in this procedure.

Procedure

Any employee who believes there hzs bezn aviolation of this shall first discuss thematier
with his or her Immediate Supsrvisor. If 2 mutually agreeable resolution has not bzzn
reachad within 10 business days of iz amployee bringing the matter to the attention of
thesupsrvisor, the employee and/or iz Union may submit a wiitien grievance to the Fire
Chisi v/nich must be in conformity witi ing 30 business day requirement stated above. {Thz
grisvance and arbitration procedurs is ziso svailable to the Employer if the Employer believas
the Unien hzs violated this Agrezmani;

represaniaiva, such mesting (o oz ¢ si2d within i2n calsndar d=ys following receipt of th
vrittzn resnonse by the Fire Chisi A raorssendztive from the Local 1oion or Intarnational Union
may psiiicinaiz in such meating or (21207 712 coafzrence. The Employsr shai give awritten answa:
to the Union withia ten calendar dzyz of (2 masting.

WiNE = EadyES andfor Union, o230 ~in s rire Ohigicaning: - 25 @ munsally agigsabiz
resoiuiion of tha maiter within 10 ousiness tays of receipt of &= writisn grisvance by s
ez Gnizd, ihz Union may requss: a mezling with the erployers Human Resourcss

If the erployee and/or Union, togethsr with the Human Resources: cannot reach a mutually
agresable resolution of the matter within tan (business days of the Human Resourcas
meeting, the matter may be submiited to arbitration at the optionof the Union.

The Union will provide written notice to the Employer of its intention to submit the grievance
to arbitration within 20 business daysof the receipt of the written answer from Human
Resources, and the aggrievedparty shall simultaneously submit a written request to the
American Arbitration Association or the Federal Mediation and Conciliation Service to
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provide a list of seven potential arbitratorsto the Employer and the Union. Within seven
business days of receiving the list of arbitratornames, the Employer and the Union shall
alternately strike names from the list until one name remains, and the name remaining will
be the arbitrator designated to hear the dispute.

The party submitling the grievance to arbitration shali make the first strike. If the
grievance is not submitted to arbitration as provided in this paragraph, the grievance shall
be deemed resolved.

Arbitration proceedings shall be implemented in a manner prescribed by the arbitrator. The
arbitrator shall hold a hearing at a time and place convenient to the Employer, the Union
and thearbitrator. The arbitrator shall take such evidence as in his or her judgment is
appropriate for thedisposition of the dispute. Witnesses may be called by the Employer and
the Union and oral andwritten statements of position may be made by the parties.

The arbitrator shall render a written decision as soon as possible to both the Employer and
the Union, but such decision must be issued by the arbitratar no more than sixty (60) calendar
days from the close of the hearing. The arbitrator's decision shall be final and binding upon
both parties. In making his or her decision, thearbitrator shall neither add to, detract from,
nor modify the language of this Agreement. The arbitrator shall expressly confine himself or
herself to the precise issue(s) submitied for arbitration and shall have no authority to
determine any other issue not so submitted to him orher, or to submit observations or
declaratichs of opinion that are not directly essential inreaching the determination.

The fees and expenses charged by the arbitrator shall be borne by the Employer and
Union equally. Eitharthe Employer or the Union may request a transcript of the arbitration
proceeding. The cost of a transcript shall be borne entirely by the party ordering it, but if
both the Employar and ihe union desire a transcript, the cost shall be equally shared.

Any and all attornays’ fa2s that may result from proceedings held under this Ariiclz 20 shall
be bornz exclusivaly by tha party retaining ih2 attorney. Either the Employ=r or tha Union
may obtain th= services of an attorney or othar representative of its choicz at any stage of
the proceedings unclzr this Arlicie 20.

ARTICLE 21 - MIAMAGEM=ENT RIGHTS

Except as speciiically limitad by provision in this agreement, the Employar raiains all righls and
authority to direct, manags and control its businzss and opsrations. Such righis and authority
retainad by the Employar include, but are not limited to, the right to direct ihz wark of its
smployaes; to datermineg iha timss and hours of oparations; to datermine the kinds and levels of
service to be providad and the means of providing them; to discontinua work or sz2rvices; to select
tha equipmani used by employeas; to determins stafiing patterns; to determins tha classifications
and number of parsonnel required; io specify and assign work requirements, woerx schedules and
overtime; {o schedule and change working hours, shifts and days off, to establish and change
work rules and safeiy ruizs and penalties for viclation thereof, lo create, change, combine and
abolish jobs, depariments or facilities in whole or in part subject to applicable licensing
requirements; to modify job descriptions; to build, move, modify or relocate facilities and work
performed therein; to establish budget procedures and determine budgetary allocations, to
subcontract work provided the Union is given reasonable notice and an opportunity to discuss the
effects of such action on bargaining unit emplayees; to assign work and decide which employees
are qualified to perform work; to hire, classify, assign, transfer, evaluate, demote, promote, layoff,
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and recall employees; to discipline, suspend and terminate employees for cause; to maintain the
discipline and efficiency of employees; and to take action on any matter in the event of an
emergency. This Article 21 governs unless abridged by another portion of this Agreement.

ARTICLE 22 — FULL UNDERSTANDING, MODIFICATION AND WAIVER

This Agreement sets forth the full and entire understanding of the parties regarding the matters
set forth herein. No amendment or change to the provisions of this Agreement shall be valid or
binding unless reduced towriting and signed by duly authorized representatives of the parties.
Any agreement, alteration, understanding, variation, waiver or modification of any of the termsor
provisions of this Agreement by either party does not constitute a precedentfor other action under
the same provisions, not does it constitule a waiver of any other provisions of this agreement.

Although nothing in this Agreement shall preclude the parties from mutually agreeing 1o meet and
confer or negotiate on any subject within the scope of representation during the term of this
Agreement, it is understood and agreed that neither party may require the other party to meet and
confer or negotiate on any subject matter covered herein during the term of this Agreement,

ARTICLE 23 - SEVERABILITY

In the event that any article or subsection of this Agreement shall ba rendered or declared invalid
by reason of any existing or subsequently enacted legislation or by a decree of a court of
competent jurisdiction, such invaiidation shall not invalidate the remaining portions hereof and all
other provisions of this Agreemant not afiected shall continue in fuli force and efiect.

ARTICLE 24 - PERIOD OF AGREEMENT
This Agreemant shall become effective October 11", 2017 and remain in efisc: ihrough June 30,
2020. Motwithslanding the foregoing, in the event the Employar's conirast with the Authority to

operatz the Aipat ("Authority Contract”) terminates for any resson inis ~4grzement shall
terminatz o 1“2 2fztive termination dstz of the Authority Contrac

[SIGNATURES ON THE FOLLOWING PAGE]
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UNION DUES AUTHORIZATION FORM

it is agreed that a written assignment of the following form will be acceptable for the purpose of
this Agreement:

1, . an employee of TBI Airport Management, Inc.
(“TBI"), at Burbank Airport, do hereby individually and voluntarily certify that | authorize, by this
writing, TBI to deduct from my wages and turn over to the Treasurer of IAFF, Local 1-61 (Union)

monthly dues certified by the Union to TBI now or hereafter to be due from or payable from me to
said Union,

This authorization shall continue in force until a new authorization form is submitted or until the
anniversary date of the Agreement, whichever is sooner, unless my written revocation hereby is
delivered to TBI and the Union not more than 30 days prior to the anniversary date hereof or the
termination date of any applicable Collective Bargaining Agreement..

Signature Address

Duzs Pear Month Dzte

The Union agreas to indemnify, defend znd =avs TBI harmless from any action or actions
commsnced by any employee or anyons =3t w0 an the smployee's behaif against T8I for any
claim arising out of such deductions znd ths !-izn assumsas full responsiviily jor the disposition
of the funds =0 dzducted oncs they have bz=sn Sirnzd over to the Union as provided in this form.
Unavoidable =irors mads by TBI in tnz dsd.stion andfor remittance of rmonies under this
Agreemeni siall not be considerad by ths Uni - 32 2 violation of this Agrzzneni,
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Memorandum of Understandinz Between TBI and IAFF Local 1-61
1. TBI will post and fill the two open firefighter positions as soon as possible. Positions will
be posted this week and hiring will proceed with as much speed as possible.
2. TBI will staff all three {3) shifts with five firefighters and one captain for the duration of
the collective bargaining agreement which runs through 6/30/2020.
3, This Memorandum of Understanding supersedes the phrase in Article £.1 that states:
“unless required by the Authority to change such levels”

Signed for TBI by FranKMiHer on 10/10/2017

.
EVM\G«M \)\-\ﬁ}w{n{ll—},\ o ! IB ) 'S

B,ﬂ,.) \L\JT‘.':.C.A '\-)FN\‘QI‘J ?QGan;ﬁ-.‘r
T_AFF Locaw -l




1-22-19 Operations Mig.
Agenda ltem 4.a.
BGPAA/DH Green Energy, Inc. - PSA

PROFESSIONAL SERVICES AGREEMENT
(Burbank-Glendale-Pasadena Airport Authority/DH Green Energy, Inc.)

THIS  PROFESSIONAL  SERVICES AGREEMENT  (“Agreement”) is  dated
for reference purposes and is executed by the Burbank-Glendale-Pasadena
Airport Authority (“Authority™), a California joint powers agency, and DH Green Energy, Inc.
(“Consultant”), a California corporation.

RECITALS

A. The Authority owns and operates the Bob Hope Airport (commonly known as Hollywood
Burbank Airport) (“Airport”) and desires to retain Consultant as an independent contractor to
provide the following professional services: electrical engineering design and construction
support services for the terminal high voltage feeder.

B. Consultant represents that it is fully qualified to perform such work by virtue of the
training and experience of its personnel.

NOW, THEREFORE, the parties agree as follows:

1. Definitions. In addition to the terms defined above, the following definitions shall apply
for purposes of this Agreement:

A. “Commencement Date™:

B “Contract Administrator”: Anthony DeFrenza or a duly authorized designee.
C “Contract Amount™: $75,830.00,

D. “Executive Director”: Frank R. Miller or a duly authorized designee.

E “Expiration Date™: June 30, 2020.

F. “Federal Requirements” the federal requirements set forth in the attached Exhibit
D, which requirements are applicable to projects not funded by an Airport Improvement Program
grant from the Federal Aviation Administration.

G. “Fee Schedule™: the fee schedule set forth in the attached Exhibit B.
H. “Indemnitees”: the Authority, TBI Airport Management, Inc., the Cities of
Burbank, Glendale and Pasadena, and the respective officers, agents, employees and volunteers

of each such entity.

L “Insurance Requirements™: the insurance requirements set forth in the attached
Exhibit C.
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I “Services™: the tasks set forth in the attached Exhibit A.

2. Services,

A. Consultant shall perform the Services in a timely, regular basis in accordance with
the Authority’s rules for the Airport, the Federal Requirements, and applicable laws. Time is of
the essence in the performance of this Agreement.

B. Consultant shall perform all work to the highest professional standards and in a
manner reasonably satisfactory to the Authority. Consultant shall consult the Contract
Administrator for any decisions that must be made by the Authority. Consultant shall promptly
notify the Contract Administrator of any unsafe condition that Consuliant discovers at the
Airport.

C. In the event any claim is brought against the Authority relating to Consultant’s
performance of the Services, Consultant shall provide any reasonabie assistance and cooperation
that the Authority might require.

3. Term.

A. This Agreement shall commence on the Commencement Date and shall expire on
the Expiration Date unless earlier terminated.

B. If Consultant breaches this Agreement and fails to cure such breach within seven
days of wrilten notice from the Contract Administrator, then the Authority may immediately
terminate this Agreement for cause. Either party may terminate this Agreement for convenience
upon 15 days prior written notice to the other party.

4, Compensation.

A. The Authority shall compensate Consultant for performance of the Services, and
Consultant agrees to accept as full satisfaction for such work, payment according to the Fee
Schedule. In no event shall the compensation payable to Consultant under this Agreement
exceed the Contract Amount.

B. Consultant shall submit monthly invoices to the Authority for the Services. Each
invoice shall itemize the work performed during the billing period and the amount due. Within
10 business days of receipt of each invoice, the Authority shall notify Consultant in writing of
any disputed amounts on the invoice. Within 30 calendar days of receipt of each invoice, the
Authority shall pay all undisputed amounts on the invoice. The Authority shall not withhold
applicable taxes or other authorized deductions from the payments, and Consultant shall pay all
required taxes on the payments.

5. Independent Contractor Status. Consultant is, and shall at all times remain as to the
Authority, an independent contractor, Consuitant shall have no power to incur any debt,
obligation, or liability on behalf of the Authority or to act otherwise on behalf of the Authority as

-20f6-
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an agent. Neither the Authority nor any of its officers, employees, agents or volunteers shall have
control over the conduct of Consultant excepl as set forth in this Agreement.

0. Work Product Ownership. All reports, documents, or other writlen material developed
by Consultant in the performance of this Agreement shall be and remain the property of the
Authority without limitation upon use or dissemination by the Authority.

7 Confidentiality. Consuliant shall preserve the confidentiality of all nonpublic data,
documents, discussion or other information that is developed or received by it in connection with
this Agreement. Consultant shall not disclose such information without the prior writien
authorization of the Executive Director. Upon request, all Authority data shall be returned to the
Authority at expiration or termination of this Agreement. Consultant’s obligations under this
section shall survive expiration or termination of this Agreement.

8. Conflict of Interest. Consultant shall not maintain or acquire any financial inierest that
may be affected by the Services. Consultant shall avoid the appearance of having any financial
interest that would conflict in any manner with the Services,

9. Indemnification.

A. Indemnity for Design Professional Services. To the fullest extent permitted by
law, Consultant shall indemnify and hold harmless City, its elected officials, officers, employees,
agents, servants, designated volunteers, and those City agents serving as independent contractors
in the role of City officials (collectively, “Indemnitees™), from and against any and all claims,
demands, damages, liabilities, losses, costs or expenses, including reimbursement of reasonable
attorneys® fees and costs of defense (collectively “Claims”), whether actual, alleged or
threatened, which arise out of, pertain to, or relate to, in whole or in part, the negligence,
recklessness or willful misconduct of Consuitant, its officers, employecs, subcontractors or
agenis (or any entity or individual that Consultant shall bear the legal liability thereof) in the
performance of design professional services under this Agreement by a “design professional” as
the term is defined under Civil Code Section 2782.8(c)(2).

B. Other Indemnities. Other than in the performance of design professional services,
and to the fullest extent permitted by law, Consultant shall defend, hold harmless and indemnify
the Indemnitees from and against any and all claims, demands, damages, liabilities, losses, costs
or expenses, including reasonable attorneys” fees and costs of defense (collectively, “Damages”),
in law or equity, which arise out of, pertain to, or relate to the acts or omissions of Consultant, ils
officers, employees, subcontractors, or agents (or any entity or individual that Consultant shall
bear the legal liability thereof) in the performance of this Agreement, including the payment of
all consequential damages, except for such loss or damage arising from the sole negligence or
willful misconduct of City, as determined by final arbitration or court decision or by the
agreement of the parties. Consultant shall defend Indemnitees in any action or actions filed in
connection with any such Damages with counsel reasonably acceptable to City, and shall pay all
costs and expenses, including all attorncys’ fees and experts’ costs actually incurred in
connection with such defense. Consultant shall reimburse Indemnitees for any and all legal
expenses and costs incurred by Indemnitees in connection therewith or in enforcing the

-3of6-
22249732



indewnnity herein provided.  Consultanl’s duty to defend pursuant to this section shall apply
independent of any prior, concurrent or subsequent misconduct, negligent acts, errors or
omissions of Indemnitees.

C. Consultant’s obligation o indemnify shall not be restricted to insurance proceeds,
if any, received by Consultant or Indemnilees.

D. All duties of Consultant under this scction shall survive (ermination or expiration
of this Agreement,

10.  Insurance. Without limiting Consultant’s defense, hold harmless, and indemnification
abligations under this Agreement, Consultant shall maintain policies of insurance as specified in
the Insurance Requirements.

11.  Suspension. The Contract Administrator may suspend all or any part of the Services for
the Autherity’s convenience or for work stoppages beyond the control of the patties. Wrilten
notice of a suspension shall be given to Consultant.

12. Notices. Any notices, invoices, or other documents related to this Agreement shall be
deemed received on: (a) the day of delivery, if delivered by hand dusing the receiving parly's
regular business hours or by e-mail before or during the receiving party’s regular business hours;
(b) the business day after delivery, if delivered by e-mail after the receiving party’s regular
business hours; or (¢) on the second business day following deposit in the United States mail,
postage prepaid, to the addresses lisled below, or to such other addresses as the parties may, from
time to time, designate in writing.

Authority Consultant
Burbank-Glendale-Pasadena Airport Authority DH Green Energy, Inc.

2627 Hollywood Way 1633 E. 4" Street, Suite 256
Burbank, CA 91505 Saita Ana, CA 92701

Atin:  Anthony DeFrenza, PE Attn:  Darr Hashempour, PhD, PE
E-mail: ADefrenza@bur.org E-mail: Darra@)DHGreenEnergy.com

13.  Assignability. Consultant shall not assign, transfer or subcontract any interest in this
Agreement or the performance of any of its obligations without the Executive Director’s prior
written consent. This prohibition is not intended to preclude, and shall not be interpreted as
precluding, Consultant from utilizing subcontractors identified in Consultant’s proposal for the
Services. Any attempt by Consultant to assign, transler or subconiract any rights, dulies or
obligations in violation of this prohibition shall be void.

14.  Litigation. In the event that either parly shall commence legal action to enforce or
interpret this Agreement, the prevailing party shall be entitled 10 recover its costs of suit
including reasonable attorneys® fees. The venue for litigation shall be Los Angeles County,
California. The interpretation of (his Agrcement shall not be resolved by any rules of
conslruction providing for interpretation against the party who causes the uncertainty to exist or
against the party who drafted the disputed language.
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15.  Exhibits. Exhibits A through D are incorporated into this Agreement by reference. In the
event of any material discrepancy between the express provisions of this Agreement and the
provisions of Exhibits A through C, the provisions of this Agreement shall prevail. In the event
of any material discrepancy between the express provisions of this Agreement and the provisions
of Exhibit D, the provisions of Exhibit D shall prevatl.

16.  Incorporation of Mandatory Language. Each and every provision required by law to
be inserted in this Agreement shall be deemed to be inserted and this Agreement shall be read
and enforced as though such provision were included. If through mistake or otherwise any such
provision is not inserted, or is not correctly inserted, then upon request of either party this
Agreement shall promptly be amended to make such insertion or correction.

17.  Entirc Agreement. This Agreement (and the attached Exhibits) represents the entire and
integrated contract between the parlics regarding the Services. This Agreement supersedes all
prior oral or written negotiations, represcniations and contracts related to the Services. This
Agreement may not be amended, nor any provision or breach waived, except in a wriling that is
signed by the parties and that expressly refers to this Agreement.

[SIGNATURES ON FOLLOWING PAGE]
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TO EXECUTE THIS AGREEMENT, the portics have caused their authorized representatives
1o sign below,

DH Green Energy, Inc.

s
:Tt:\\?/'w /7Z‘t> //*«w / ,///\ _

. " p T " . -
i Chairperson wifesident o Vice President (o} bccrc,lﬂf*y ssl. Scerelary
arChief Firance Officer o Asst. Treasurer

¥

[Pursuant to California Corporations Code Section 313, both signature lines must be executed unless the signatory
holds at least one of the offices designated on each line. ]

Burbank-Glendale-Pasadena Airport Authority

Zareh Sinanyan, President

Approved as to form:

Richards, Watson & Gershon
A Professional Corporation

-Gofb-
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EXHIBIT A
Scope of Services

(attached)
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SCOPE OF SERVICES

ELECTRICAL DESIGN AND CONSTRUCTION SUPPORT SERVICES
TERMINAL HIGH VOLTAGE FEEDER
HOLLYWOOD BURBANK AIRPORT
RFP No. E18-14

The objective of this project is to provide a replacement high voltage feeder serving
portions of the Airport’s terminal complex. To accomplish this objective, the Authority requires
electrical engineering consulting/design services for the replacement of the existing medium
voltage (MV) underground Feeders, from the existing MV Distribution Switchboard "DIST-2" at
the BUR Substation location to the pad-mount transformer “PT-TSB” at the equipment yard on
the north side of Building 9 at the Airport. The Consultant shall provide the electrical demand
load monitoring of the existing power distribution systems. As an alternate, the Consultant shall
design the replacement switchgear M6.

The work generally consists of two separate and distinct areas of:

1) Design Services, and
2) Construction Support Services,

TASKS AND DELIVERABLES

Task 1 - Plans and Specifications

The Consultant shall prepare detailed Plans and Specifications for the replacement of the high
voltage feeder serving portions of the Alrport’s terminal complex. The Consultant shall attend a
project planning meeting which will include a visit to the site. The Plans and Specifications shall
be provided to the Authority for review at the 30%/60%/90% level of completion. The Authority
may respond with comments, which shall be incorporated into the Plans and Specifications, or
addressed by the Consultant. The Consultant will subsequently submit a final set (100%
complete) of the Plans and Specifications for review. The 100% Plans and Specifications must be
signed by a Californta-registered professional engineer. All drawings shall be prepared in the
latest version of AutoCAD and shall comply with applicable standards and codes.

Deliverables: 30%/60%/90% and 100% Plans in the latest version of AutoCAD and electronic
copies in (two sizes: 11-inch by 17-inch and 22-inch by 34-inch) .pdf format. 90% and 100%
Specifications in Microsoft Word and .pdf formats. Design calculations shall be in .pdf format.

Task 2 - Submission and Coordination of Plan Check with the City of Burbanl¢
The Consultant shall coordinate with City of Burbank personnel to field plan check the
constructability of the project as designed. Associated fees will be paid by the Consultant and




reimbursed by the Authority.

Deliverable: All required City of Burbank approvals to construct the project as indicated in the
Authority-approved 100% Plans and Specifications submitted by the Consultant.

Task 3 — Bid Phase Assistance

The Consultant shall act as technical Subject Matter Expert. This task includes, but is not limited
to, participation in a pre-bid conference coordinated by the Authority at the site with prospective
bidders to view the site, assistance in the preparation of any required addenda during the bid
phase, assistance in the technical responses required from prospective bidders’ questions in the
form of Requests for Clarification (RFC). Assume one site visit during the pre-bid conference.

Deliverable: Email correspondence to coordinate responses to RFCs.

Task 4 — Pre-Construction Support

The Consultant shall provide pre-construction support. This task includes attendance at the pre-
construction meeting/project kick-off on site to review the Plans and Specifications with the
selected contractor. Assume one site visit for pre-construction meeting.

Task 5 — RFi and Submittal Review
The Consultant shall provide Subject Matter Expertise in the review of requests for information
(RFls), submittals, substitutions and/or approved-equal requests.

Deliverable: Email correspondence and coordination as needed.

Task 6 - Quality Control Inspections

The Consultant shall provide quality control inspections. Inspection can be bi-weekly or more
frequently, at the request of the Authority’s Designated Representative (“ADR”) depending on
nature of the work.

Deliverable: Reports on feeder installation and progress, bi-weekly or more frequently if
specified by the ADR.

Task 7 - Final Inspection/Punch List

The Consultant shall prepare and supervise the final job walk and punch list upon the contractor’s
notification that project construction is complete. This task includes monitoring progress of
completion of punch list items, if needed, within schedule provided. Once confirmation of
completion of the punch list is received and accepted by the ADR, the Consultant shall issue a
Letter of Completion and Acceptance,




EXHIBIT B
Fee Schedule

(attached)
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EXHIBIT -A

STANDARD BILLING RATE SCHEDULE
(November 1, 2018 - December 31, 2019)

Title Category

Hourly Rate ($)

Principal/Program Manager
Project Manager-

Project Manager-I
Engineer-l|

Engineer-1]
Engineer-{/Designer

Administrative Assistant

185.00

160.00

148.00

140.00

125.00

97.00

78.00
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EXHIBIT -B

FEE SCHEDULE

Task 1 | condition, including subsurface utility locations $5,840.00

Field varification of existing underground MV feedler

Task 1 | engineers estimate of construction coslt at 60%, 90% and $41,470.00

Plans and Specifications (30%/60%/90% and 100%) and

100% deliverables

Construction phasing plan and procedures using

Task 1 | generators as necessary to maintain power to facility as $6,880.00
required
Submission and Coordination of Plan Check with the City
Task2 | of Burbank $4,250.00
Bidding Phase Assistance o
Task 3 $4,660.00
Construction Administration Services
Task 4-7
$12,730.00
TOTAL $75,830.00
NOTES:
1. The above estimated Cost of $75,830.00 is FIXED FEE.
2. DH-Gmen-Energymill-provid@lha-abova-sewices-based-on_Time-an¢Mateaiah-Not-
to-Excesd-$80,000.00-if+equested.
3. All Reprographics, Plan Check/Permit Fees will be at cost with NO Mark-ups.
4, Any changes to the Scope of Work or additional services will be provided based on
pre-negotiated Time and Material with Not-to-Exceed Amount, if any.
5. Mileage fees are included in the above fixed feas
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EXHIBIT C
Insurance Requirements

I. Consultant shall obtain, provide, and maintain policies of insurance as specified below.

A. General Liability Insurance. Consultant shall maintain commercial general
liability insurance in an amount not less than $1,000,000 per occurrence, $2,000,000 general
aggregate, for bodily injury, personal injury, and property damage.

B. Automobile Liability Insurance. Consultant shall maintain antomobile insurance
covering bodily injury and property damage for all activities of Consultant arising out of or in
connection with the Services, including coverage for any owned, hired, non-owned or rented
vehicles, in an amount not less than $1,000,000 combined single limit for each accident.

C. Professional Liability (Errors and Omissions) Insurance. Consultant shall
maintain professional liability insurance that covers the Services in the minimum amount of
$1,000,000 per claim and in the apgregate. Any policy inception date, continuily date, or
retroactive dale must be before the Commencement Date and Consultant shall maintain
continuous coverage through a period of no less than three years after expiration or termination
of this Agreement.

D. Workers’ Compensation/Employer’s Liability Insurance.  Consultant shall
maintain workers’ compensation insurance (statulory limits) and employer’s liability insurance
with limits of at least $1,000,000.

2. The insurancc policy or policies shall contain, or shall be endorsed to contain, the
following provisions:

A. General liability policies shall provide or be endorsed to provide: (i) that the
Indemnitees shall be additional insureds; and (ii) a waiver of subrogation in favor of additional
insureds. This provision shall also apply 1o any excess/umbrella liability policies.

B. A severability of interests provision must apply for all additional insureds
ensuring that Consultant’s insurance shall apply separately to each insured against whom claim
is made or suit is brought, except with respect to the insurer’s limits of liability. The policy(ies)
shall not contain any cross-liability exclusions.

C. The coverage shall contain no special limitations on the scope of protection
afforded to the Indemnitees.

D. For any claims related to this Agreement, Consultant’s insurance coverage shall
be primary insurance as respects the Indemnitces. Any insurance or self-insurance maintained
by the Indemnitees shall be excess of Consultant’s insurance and shall not contribute with it.

Ol -
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Ez The limits of insurance may be satisfied by a combination of primary and
umbrella or excess insurance. Any umbrella or excess insurance shall contain or be endorsed to
contain a provision that such coverage shall also apply on a primary and non-contributory basis
for the benefit of each Indemnitec before the Indemnitee’s own insurance or self-insurance shall
be called upon o protect it as a named insured.

F. Any failure to comply with reporting or other provisions of the policy, including
breaches of warranties, shall not affect coverage provided to the Indemnitees.

G. Consultant’s insurance shall apply separately to cach insured against whom claim
is made or suit is brought, except with respect to the limits of the insurer’s liability.

H. The policy shall be endorsed to state that coverage shall not be suspended, voided,
cancelled by either party, or reduced in coverage or in limits except after 30 calendar days (10
calendar days in the event of non-payment of premium) prior written notice by certified mail,
return receipt requested, has been given to the Authority.

L Insurance is to be placed with insurers authorized to conduct business in the State
of California with a minimum current A.M. Best’s rating of no less than A:X, unless waived by
the Contract Administrator. An exception io this standard will be made for the State
Compensation Insurance Fund when not specifically rated.

J. Any deductibles or self-insured retentions must be declared to and approved by
the Contract Administrator. At the option of the Contract Administrator, cither the insurer shall
reduce or eliminate such deductibles or sclf-insured retentions as respects the Indemnitees, or
Consultant shall provide a financial guarantee satisfactory to the Contract Administrator
guaranteeing payment of losses and related investigations, claim administration and defense
expenses.

K. The workers’ compensation insurcr agrees to waive all rights of subrogation
against the Authority for injuries to employecs of Consultant resulting from work for the
Authority or use of the Airport.

3. Requirements of specific coverage features or limits are not intended as a limitation on
coverage, limits, or other requircments, or as a waiver of any coverage normally provided by any
insurance. Specific reference to a given coverage feature is for clarification purposes only as il
pertains to a given issue and is not intended by any party or insured to be all inclusive, or to the
exclusion of other coverage, or a waiver of any type. If Consultant maintains higher limits than
the minimum specified above, the Authority requires and shall be entitled to coverage for the
higher limits maintained by Consultant. Any available insurance proceeds in excess of the
specified minimum limits of insurance and coverage shall be available to the Authority.

4. Consultant shall furnish to the Authority an original certificate or certificates of insurance
and amendatory endorsements showing that required policies are in effect in the required
amounts and, as to the workers’ compensation insurance, with the required waiver of
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subrogation. The certificates and endorsements must be received and approved by the Contract
Administrator prior to commencement of work. The Authority reserves the right to require
complete, certified copies ol all required insurance policics at any time.

5. Consultant shall ensure that its subcontractors provide the same minimum insurance
coverage and endorsements required of Consultant. Consultant shall mouitor and review all such
coverage, and Consultant assumes all responsibility for ensuring that such coverage is provided.
Upon request, Consultant shall submit all subcontractor agreements 1o the Authority for review,

6. In the event any policy of insurance does not comply with these requirements or is
cancelled and not replaced, the Authority has the right but not the duty to obtain the insurance it
deems necessary. Any premium paid by the Authority in such cvent shall be promptly
reimbursed by Consultant or the Authority shall withhold from its payments to Consultant an
amount sufficient to pay that premium.

7. The Authority reserves the right at any time to change the amounts and types of required
insurance by giving Consultant 90 days’ notice of such change. If such change results in
substantial additional cost to Consultant, then the parties shall renegotiale Consultant’s
compensation.
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LEXHIBIT b
Non-AlIP Project Federal Requirements

1. General Civil Rights Provisions

Consultant agrees to comply with pertinent statutes, Executive Orders and such rules as are
promulgated to ensure that no person shall, on the grounds of race, creed, color, national origin,
sex, age, or disability be excluded from participating in any activity conducted with or benefiting
from Federal assistance. This provision binds Consultant and subtier contractors from the bid
solicitation period through the completion of the contract. This provision is in addition to that
required of Title VI of the Civil Rights Act of 1964.

2. Civil Rights — Title VI Assurance

During the performance of this contract, Consultant, for itself, its assignees, and successors in
interest (hercinafter referred to as the “Consuliant™) agrees as follows:

A. Compliance with Regulations: Consultant will comply with the Title VI List of
Pertinent Nondiscrimination Acts And Authorities, as they may be amended from time to time,
which are herein incorporated by reference and made a part of this contract.

B. Non-discrimination: Consultant, with regard to the work performed by it during
the contract, will not discriminate on the grounds of race, color, or national origin in the selection
and retention of subcontractors, including procurements of materials and leases of equipment.
Consultant will not participate directly or indirectly in the discrimination prohibited by the
Nondiscrimination Acts and Authorities, including employment practices when the contract
covers any activity, project, or program set forth in Appendix B of 49 CFR part 21.

C. Solicitations for Subcontracts, Including Procurements of Malerials and
Equipment: In all solicitations, either by competitive bidding, or negotiation made by Consultant
for work to be performed under a subcontract, including procurements of materials, or leases of
equipment, each potential subcontractor or supplier will be notified by Consultant of
Consultant’s obligations under this contract and the Nondiscrimination Acts And Autherities on
the grounds of race, color, or national origin.

D. Information and Reports: Consultant will provide all information and reports
required by the Acts, the Regulations, and directives issued pursuant thereto and will permit
access to its books, records, accounts, other sources of information, and its facilities as may be
determined by the Authority or the Federal Aviation Administration to be pertinent to ascertain
compliance with such Nondiscrimination Acts And Authorities and instructions, Where any
information required of a contractor is in the cxclusive possession of another who fails or refuses
to furnish the information, Consultant will so certify to the Authority or the Federal Aviation
Administration, as appropriate, and will set forth what efforts it has made to obtain the
information.
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E. Sanctions for Noncompliance: In the event of Consultant’s noncompliance with
the non-discrimination provisions of this contract, the Authority will impose such contract
sanctions as it or the Federal Aviation Administration may determine to be appropriate,
including, but not limited to:

1. Withholding payments to Consultant under the contract until Consultant
complies; and/or

2. Cancelling, terminating, or suspending a contract, in whole or in part.

F. Incorporation of Provisions: Consultant will include the provisions of paragraphs
A through F in every subcontract, including procurements of materials and leases of equipment,
unless exempt by the Acts, the Regulations and directives issued pursuant thereto. Consultant
will take action with respect to any subcontract or procurement as the Authority or the Federal
Aviation Administration may direct as a means of enforcing such provisions including sanctions
for noncompliance. Provided, that if Consultant becomes involved in, or is threatened with
litigation by a subcontractor, or supplier because of such direction, Consultant may request the
Authority to enter into any litigation to protect the interests of the Authority. In addition,
Consultant may request the United States to enter into the litigation to protect the interests of the
United States.

G. During the performance of this contract, Consultant, for itsclf, its assignees, and
successors in interest (hereinafter referred to as the “Consultant™) agrees to comply with the
following non-discrimination statutes and authorities; including but not limited to:

1. Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d ef seq., 78
stat. 252), (prohibils discrimination on the basis of race, color, national origin);

2. 49 CFR part 21 (Non-discrimination in Federally-Assisted Programs of
the Department of Transportation—Effectuation of Title VI of the Civil Rights Act of 1964);

3. The Uniform Relocation Assistance and Real Properly Acquisition
Policies Act of 1970, (42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or
whose property has been acquired because of Federal or Federal-aid programs and projects);

4, Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as
amended (prohibits discrimination on the basis of disability); and 49 CFR part 27,

5. The Age Discrimination Act of 1975, as amended (42 U.S.C. § 6101 er
seq.), (prohibits discrimination on the basis of age);

6. Airport and Airway Improvement Act of 1982, (49 USC § 471, Section
47123), as amended, (prohibits discrimination based on race, creed, color, national origin, or
sex);
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7. The Civil Rights Restoration Act of 1987, (PL 100-209), (broadened the
scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, the Age
Discrimination Act of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the
definition of the terms “programs or activities” to include all of the programs or activities of the
Federal-aid recipients, sub-recipients and contractors, whether such programs or activities are
Federally funded or not);

8. Titles I and 11} of the Americans with Disabilities Act of 1990, which
prohibit discrimination on the basis of disability in the operation of public entities, public and
private transportation systems, places of public accommodation, and certain testing entities (42
U.S.C. §§ 12131 - 12189) as implemented by U.S. Department of Transportation regulations at
49 CFR parts 37 and 38;

9. The Federal Aviation Administration’s Non-discrimination statute (49
U.S.C. § 47123) (prohibits discrimination on the basis of race, color, national origin, and sex);

10.  Executive Order 12898, Federal Actions to Address Environmental Justice
in Minority Populations and Low-Income Populations, which ensures non-discrimination against
minority populations by discouraging programs, policies, and activities with disproportionately
high and adverse human health or environmental effects on minority and low-income
populations;

11.  Executive Order 13166, Improving Access to Services for Persons with
Limited English Proficicncy, and resulting agency guidance, national origin discrimination
includes discrimination because of limited English proficiency (LEP). To ensure compliance
with Title VI, you must take reasonable steps to ensure that LEP persons have meaningful access
to your programs (70 Fed. Reg. at 74087 to 74100);

12. Title IX of the Education Amendments of 1972, as amended, which
prohibits you from discriminating because of sex in education programs or activities (20 U.S.C.
1681 ef seq).

3. Federal Fair Labor Standards Act

All contracts and subcontracts that result from this solicitation incorporate by reference the
provisions of 29 CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same
force and effect as if given in full text. The FLSA sets minimum wage, overtime pay,
recordkeeping, and child labor standards for full and part time workers. Consultant has full
responsibility to monitor compliance to the referenced statute or regulation. Consultant must
address any claims or disputes that arise from this requirement directly with the U.S. Department
of Labor — Wage and Hour Division.
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4, Occupational Salety and Health Act

All contracts and subcontracts that result from this solicitation incorporate by reference the
requirements of 29 CFR Part 1910 with the same force and effect as if given in full text.
Consultant must provide a work environment that is free from recognized hazards that may cause
death or serious physical harm to the employee. Consultant retains full responsibility to monitor
its compliance and its subcontractor’s compliance with the applicable requirements of the
Occupational Safety and Health Act of 1970 (20 CFR Part 1910). Consultant must address any
claims or disputes that pertain to a referenced requirement directly with the U.S. Department of
Labor -- Occupational Safety and Health Administration,

22249732



