September 28, 2017

CALL AND NOTICE OF A REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE

OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that a regular meeting of the Finance and Administration
Committee will be held Monday, October 2, 2017, at 10:30 a.m., (or immediately
following the regular Commission meeting), in the Airport Skyroom of Hollywood
Burbank Airport, 2627 Hollywood Way, Burbank, California 91505.

ﬁN W [v\/l/l/ﬁ

Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 Hollywood Way e Burbank, California 91505 ¢ (818)840-8840 e Fax:(818)848-1173



REGULAR MEETING
OF THE
FINANCE AND ADMINISTRATION COMMITTEE
Airport Skyroom
Monday, October 2, 2017
10:30 A.M. or Immediately Following the

Conclusion of the
Regular Airport Authority Meeting

NOTE TO THE PUBLIC: Any disclosable public records related to an open session item on
a special meeting agenda and distributed by the Authority to the Commission less than 72
hours prior to that meeting are available for public inspection at Hollywood Burbank Airport
(2627 Hollywood Way, Burbank) in the administrative office during normal business hours.

vV

As a result of the convening of this meeting of the Finance and Administration Committee,
each Committee member is entitled to receive and shall be provided $200.

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours
prior to the meeting prior to the meeting.

AGENDA
Approval of Agenda
Public Comment
Approval of Minutes
a. September 18, 2017 [See page 1]
Treasurer's Reports
a. June 2017 [See page 4]
No staff report is attached. Treasurer’s Report for the
month of June 2017 is included in the Agenda packet for
the Committee’s review.
Contracts and Leases
a. Award of Lease — The American National Red Cross [See page 29]
o Staff Report Attached

Staff seeks a Finance and Administration Committee
recommendation to the Commission to approve a proposed
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five-year Lease (“Lease”) with The American National Red Cross
(“Red Cross”), for 2,840 square feet of space in the northern end
of Hangar 35 for the parking and storage of vehicles used by the
Red Cross for their mobile operations. The proposed Lease will
generate $4,264.80 per month with total gross revenue of
$51,177.60 annually.

b. Other Transaction Agreement with Department of [See page 31]

Homeland Security and the Transportation Security

Administration

o Staff Report Attached
Staff seeks a recommendation of the Finance and Administration
Committee to the Commission that it approve the modified Other
Transaction Agreement with the Department of Homeland Security
Transportation Security Administration, for the purposes of
obtaining reimbursement for electrical and janitorial charges

associated with areas used for baggage screening operations at
Hollywood Burbank Airport.

6. Items for Information
a. Committee Pending Items [See page 36]
7. Other Contracts and Leases

8. Adjournment
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3.a.

Subject to Approval

MINUTES OF THE REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

MONDAY, SEPTEMBER 18, 2017

A regular meeting of the Finance and Administration Committee was called to order on this date
in the Airport Skyroom of the Burbank-Glendale-Pasadena Airport Authority, 2627 Hollywood
Way, Burbank, California, at 11:05 a.m., by Chairman Gharpetian.

AB 23 Disclosure: The Senior Deputy Executive Director announced that, as a result of the
convening of this meeting of the Finance and Administration Committee, each Committee
member is entitled to receive and shall be provided $200.

ROLL CALL
Present:

Absent:
Also Present:

1. Approval of Agenda
2. Public Comment
3. Approval of Minutes

a. August 7, 2017

Motion

Motion Approved

4. Auditor Required Communications
for the FY 2017 Financial Audit

MINUTES\Finance and Administration\8-7-17

Commissioners Gharpetian, Tornek and Adams

None

Staff: John Hatanaka, Senior Deputy Executive
Director; Michael Johnston, Business Development
Specialist, Business Property and Administrative
Services; Mike Duong, Senior Manager, Business
and Compliance

Jim Godsey, Partner, Macias Gini & O’Connell
The agenda was approved as presented.

There were no public speakers.

Draft minutes for the August 7, 2017, Finance and
Administration Committee meeting were presented
for approval.

Commissioner Adams moved approval of the
minutes, seconded by Commissioner Selvidge.
Commissioner Selvidge abstained due to absence.

There being no objection, the minutes were
approved (2-0; one abstention).

Staff discussed with the Committee two required
communications provided by the Authority's auditor,
Macias Gini & O’'Connell (“MGO"), copies of which



5. Contracts and Leases

a. Award of Lease — Terminal
Space Lease New Zoom, LLC

b. Award of Lease — Seventh
Amendment to Lease and
Concession Agreement
MCS Burbank LLC

MINUTES\FINANCE AND ADMINISTRATION\9-18-17

were included in the agenda packet: (1) a letter to
the Commission outlining its basic audit
responsibilities, and planned scope and timing of the
FY 2017 financial audits; and (2) an annual
engagement letter which conforms to the Authority’s
professional services agreement with MGO for audit
services.

Staff recommended that the Committee recommend
to the Commission that it note and file these auditor
communications.

The Committee agreed unanimously (3-0) to
approve Staff's recommendation.

Staff presented to the Committee for its
recommendation a proposed Terminal Space Lease
with NewZoom, LLC, dba ZoomSystems
("ZoomSystems”) to provide a post-security
concession kiosk. ZoomSystems will provide an
unstaffed retail store kiosk (“UNIQLO ZoomShop”) to
be located in Terminal A across from Gate A-3.

UNIQLO is a retailer of men, women and children’s
clothing. A brick-and-mortar store was originally
opened in Japan in 1984 and since then it has grown
to more than 1300 stores in 15 countries, including
the United States. Currently, Oakland International
Airport, George Bush Intercontinental Airport and the
Hollywood Highland Center shopping mall feature
the UNIQLO ZoomShop.

The Committee raised questions to Staff regarding
the proposed terms of the lease. Staff requested
and the Committee concurred to defer this item until
clarifications and, if necessary, modifications to the
proposed lease.

Staff presented a proposed Seventh Amendment to
Lease and Concession Agreement with the Airport's
food and beverage concessionaire, MCS Burbank,
LLC (*MCS”). The proposed Amendment will
provide MCS with an additional 105 square feet of
space for a “Guy Fieri Sammich Joint Grab ‘N Go" to
be located in Terminal A and 70 square feet of space
for a “Wolfgang Puck Kitchen Grab ‘N Go” to be
located in Terminal B.



Motion

Motion Approved

6. Items for Information
a. Committee Pending Items

7. Adjournment

MINUTES\FINANCE AND ADMINISTRATION\9-18-17

The proposed Amendment will generate an
additional $13,146 annually through an increase to
the Minimum Annual Guarantee (“MAG") and an
additional $3,150 through an increase to the Space
Rent. With this proposed Amendment, the total
revenue from MCS increases from $1,409,907 to
$1,426,203 annually.

The Authority entered into a Lease and Concession
Agreement with MCS for the operation of a food and
beverage concession on December 31, 2000. The
original ten-year term of the Agreement was
extended under the Second Amendment to June 30,
2013, and subsequent Amendments have extended
the term to June 30, 2023.

MCS is a tenant in good standing that consistently
performs over the MAG. Currently MCS pays the
Authority the greater of MAG or percentage of gross
revenues (12% food and beverage/17% alcohol).
The current MAG amount is $1,137,259 and the
space rental income is $272,648 annually.

Staff recommended that the Committee recommend
to the Commission that it approve the proposed
seventh amendment and authorize the Authority’s
President to execute same.

Chairman Selvidge moved approval; seconded by
Commissioner Adams.

There being no objection, the motion was
unanimously approved (3-0).

There being no further business, the meeting was
adjourned at 11:40 a.m.



October 2, 2017

Burbank-Glendale-Pasadena Airport Authority
2627 Hollywood Way
Burbank, CA 91505

Dear Commissioners:

The attached report, covering the month of June 2017, fulfills the legal
requirements of the California Code and our Investment Policy. Based on projected
income and expenses, as well as investment liquidity, there will be sufficient funds
available to meet the needs of the Airport Authority for the six month period
following the date of the attached report.

Sincerely,

[To be signed]

Ross Selvidge, Ph.D.
Treasurer

Attachments

2627 Hollywood Way e Burbank, California 91505 e (818) 840-8840 e Fax: (818)848-1173
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2017 & 2016

General Comments

NOTE (1) -

NOTE (2) -

NOTE (3) -

NOTE (4) -

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month
and fiscal year-to-date compared to the allocation of the annual adopted budget.

The Schedule consists of two sections: Operating Activity and Facility Improvement/Noise Mitigation Transactions.
Receipts are shown as positive amounts and disbursements as negative amounts. Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts. Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant
rents, fuel flowage fees, other revenues and investment receipts. The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement / Noise Mitigation Transactions represent the activity for the Authority's capital program,
which consists of (a) the Sound Insulation Program, (b) Other Facility Improvement Program Projects, and
(c) the Regional Intermodal Transportation Center ("RITC"). The RITC project was completed in FY 2015.

The FY 2017 Capital Program expenditures are primarily funded by the following sources:
— FAA-approved Passenger Facility Charge ("PFC") program receipts/reserves;

— Grants;

— Facility Development Funds (Authority Reserves).

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the Series 2012
Bond debt service and repayment to the Authority of the loans provided to the Rent-A-Car Companies ("RACs")
for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented.

Cash Receipts from Operations

Cash receipts from operations are ahead of budget at fiscal year-end due to better than expected performance
primarily in concessions, investment income and other revenues. On an accrual basis, all categories

of operating revenues are favorably ahead of budget in FYTD June by $3,471,895.

See notes 2 through 7 for additional information regarding operating receipts.

Landing/Fuel Fees
Landing fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR. Landing fees and fuel fees performed ahead of the budget

forecast at fiscal year-end. Accrual basis revenues for this line item are ahead of budget FYTD June
by $535,741.

Parking Fees

Parking fee revenues are performing slightly ahead of the budget forecast. Accrual basis parking fees are
$251,528 ahead of budget FYTD June.

Rental Receipts - Terminal Building

Terminal Building rental receipts exceed the budget at fiscal year-end due to the timing of receipts and
additional concession revenues received above the minimum annual guarantee. Accrual basis terminal
building rents are $777,322 ahead of budget FYTD June. The positive FYTD June passenger growth of 10.55%
has contributed to achieving the favorable performance results.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2017 & 2016

NOTE (5) —

NOTE (6) -

NOTE (7) -

NOTE (8) -

NOTE (9) -

NOTE (10) -

NOTE (11) -

NOTE (12) -

NOTE (13) -

NOTE (14) -

Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget at fiscal year end partially due to the timing of receipts.
Accrual basis other building receipts are $522,300 ahead of budget FYTD June. In addition, the Authority received
an advance from Million Air of $232,937 for tenant improvements required under its 10-year lease extension.

Other Receipts

This category consists primarily of off-airport access fees and film location revenues. Effective October 2016,
the Authority implemented a program to establish a $3 drop off fee for TNC activity. This category favorably
exceeds the budget at fiscal year-end primarily due the receipt of these newly established fees (FYTD June
cash receipts: $687,836). Accrual basis other receipts are $937,495 ahead of budget FYTD June.

Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to
interest rate and portfolio balance changes and the timing of coupon payments and individual investment
maturities and sales. Accrual basis investment income, including the interest earned on loans to Rent-A-Car
Companies, exceeds the budget FYTD June by $447,509

Cash Disbursements from Operations

Overall operating disbursements are favorably under budget at fiscal year-end. On an accrual basis operating
disbursements are favorably within budget parameters. See additional information on operating disbursements
in notes 9 through 15.

Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease,
recruiting, membership, uniform, Commission meeting, conference and training costs.

Operating Supplies & Maintenance

This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.

Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems
and vehicle repair, parking operations and the TBI Airport Management contract costs. This line item is under
budget at fiscal year-end primarily due to the timing of payments and certain positions open during a portion of
the year for TBI Airport Management contract costs.

Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance.

Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the
impact of the terms of the new Memorandum of Understanding effective February 2017. Wages and benefits
include overtime for film location services which are recovered through the related film revenue.

Other Operating Costs

This line item includes public relations/advertising, air service retention, license and permits and bad debt
expense.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2017 & 2016

NOTE (15) —

NOTE (16) —

NOTE (17) -

NOTE (18) —

NOTE (19) -

NOTE (20) —

NOTE (21) -

Parking Tax

The 12% City of Burbank parking tax is paid quarterly for the prior three-month period. The next remittance,
covering parking activity for the months of April, May and June 2017, is due July 2017.

Sound Insulation Program

The Sound Insulation program is funded primarily through FAA Airport Improvement Program ("AIP") grants and
and Passenger Facility Charge ("PFC") revenues. In November 2016, the FAA issued a Record of Approval on the
Part 150 Study. Staff will be meeting with the FAA regarding the resumption of the Sound Insulation Program

and future Noise Grant funding.

Other Facility Improvement Program Projects

Several projects account for most of the Other Facility Improvement Program Projects expenditures.

This line item is under budget by $13,412,528 primarily resulting from favorable bid results relating to
Runway 8/26 and EMAS Rehabilitation Project and several projects that are underway or deferred pending
review. The Runway 8/26 and EMAS Rehabilitation Project are completed by fiscal year-end.

FAA Grants — Other Facility Inprovement Program Projects

FAA Grants — Other Facility Improvement Program Projects are budgeted to fund several projects:
Runway 8/26 and EMAS Rehabilitation Project and the Acquisition of Hollyona Property.

Other Grants

Other grants represent federal grants, other than FAA AIP grants, and local grants that fund or partially
fund the Ground Access Study.

Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges, notably
the Runway 8/26 and EMAS Rehabilitation Project. An application seeking authorization to use PFCs to partially
fund these projects was in process at June 2017 and approved in September 2017.

Facility Development Fund (Authority Reserves)

The FY 2017 adopted budget programmed the use of Authority Reserves as a funding source for the airport
share of capital projects.
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Burbank-Glendale-Pasadena Airport Authority

$4,000,000 -
$3,500,000 -
$3,000,000 A
$2,500,000 -
BCurrent Year
$2,000,000 -
OPrior Year
$1,500,000 -
$1,000,000 -
$500,000 -
o, H— .
Month Fiscal Y-T-D
June 2017 June 2016
Interest Receipts - - Month $221,978 $126,247
Interest Receipts - - Fiscal Y-T-D $2,672,951 $1,594,495
Month End Portfolio Balance $212,352,209 $215,537,216
Yield to Maturity 1.44% 0.76%
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Supplement to the June 2017 Treasurer's Report

FY 2017 June FYTD Cash Disbursements

Facility Improvement / Noise Mitigation Transactions
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BURBANK-GLENDALE-PASADENA ATRPORT AUTHORITY )
FY 2017 Cash Disbursements - Facility Inprovement / Noise Mitigation Transactions St
Annual FYTD Jun 2017 § FYTD Jun 2017| FYTD Jun 2017
Budgeted Budgeted Cash Basis |Budget Variance|
PROJECT DESCRIPTION Cost Cost FY 2017 Cost | Fav./(Unfav.) | Project Status FYTD Jun 2017
BUILDING IMPROVEMENTS ! ;
Building #36 Server Room Upgrades $ 1,000,000 % 1,000,000 § $ 142,767 | $ 857,233 | Project underway, completion FY 2018
Hangar #34 Roof 500,000 500,000 8,400 491,600 | Design FY 2017, completion FY 2018
Maint. Dept. Electrical Service Upgrades 300,000 300,000 61,951 238,049 | Project underway, completion FY 2018
M Terminal High Voltage Electrical Upgrades 250,000 250,000 - 250,000 | Deferred
HVAC Replacement: Bldg. #9 160,000 160,000 - 160,000 | Deferred
Terminal Security Improvements 100,000 100,000 - 100,000 | On hold pending review
Furnace Replacement: Building #10 90,000 90,000 = 90,000 | Deferred
Elevator Replacement: Building #10 150,000 150,000 - 150,000 [ Deferred
LED Conversion 125,000 125,000 - 125,000 | Project underway
Elevator Rehab:. Short Term Pkg. Structure 65,000 65,000 - 65,000 | Deferred
Minor Building Improvements 250,000 250,000 79,574 170,426 | Completed in FY 2017
Terminal Carpet - - 13,398 (13,398)| Accrued FY 2016 project
Hangar Floors - - 679 (679)] Paid with FY 2008 insurance settlement
TOTAL BUILDING IMPROVEMENTS $ 2,990,000 $ 2,990,000 § $ 306,770 | $ 2,683,230
OTHER IMPROVEMENTS
Emergency Back-up Generator Replacement | $ 400,000 | § 400,000 § § 1597691 |8  (1,197,691)| Substantially completed FY 2017
Reclaimed Water Connection and Hydrant 105,000 105,000 12,425 92,575 | Project underway, completion FY 2018
Wildlife Mitigation 60,000 60,000 - 60,000 | Deferred
Storm Drain Filter Installation 50,000 50,000 21,634 28,366 | Completed in FY 2017
Airport Branding: Infrastructure / Sign 250,000 250,000 - 250,000 | Project underway
Terminal Baggage Phase 2 Bidding - - 32,252 (32,252)| TSA reimbursable
TOTAL OTHER IMPROVEMENTS $ 865,000 | $ 865,000 §l $ 1,664,002 | $ (799,002
|IT / COMMUNICATIONS / SECURITY
||Access Control / IET Replacement $ 1,200,000{% 1,200,000 § $ 37,452 | § 1,162,548 | Project under planning review
[ﬁ)VSS SAN Replacement / Other Upgrades 1,075,000 1,075,000 754,257 320,743 | Substantially compieted FY 2017
Network Switches 75,000 75,000 14,206 60,794 | Completed in FY 2017
Fiber Optic Installation: Phase 7 340,000 340,000 - 340,000 | Project under review
Upgrade Phone / Voicemail System 150,000 150,000 - 150,000 | Deferred
Firewall/Anitvirus Software - - 45,822 (45,822)| Accrued FY 2016 project
Primary Server SAN - - 15,337 {15,337){ Accrued FY 2016 project
TOTAL IT / COMMUNICATIONS / SECURITY $ 2,840,000 | $ 2,840,000 § $ 867,074 | $ 1,972,926
|EQuiPMENT
Maintenance Equipment $ 250,000 |% 250,000 [ § 49,625 | $ 200,375 | Deferred to FY 2018
Replacement Wash Pad 25,000 25,000 3,205 21,795 | Project underway
Express Lanes Parking (4) 100,000 100,000 § 77,228 22,772 | Completed in FY 2017
TOTAL EQUIPMENT $ 375,000 | § 375,000 l $ 130,058 | $ 244,942
RUNWAY / TAXIWAY / ROADWAY PROJECTS 2
Runway 8-26, 15-33 Rehabilitation Design $ 100,000 | % 100,000 § $ 37,200 | § 62,710 | Design completed
Runway 8-26 and EMAS Rehabilitation 17,000,000 17,000,000 10,674,134 6,325,866 | Completed in FY 2017
RPZ Land Acquisition: Hollyona Property 1,800,000 1,800,000 4,677 1,795,323 | Deferred
Obstruction Removal (multi-phase) 250,000 250,000 - 250,000 | Project under planning review
||Paving Replacement: Empire west of Clybourn 160,000 150,000 63,175 86,825 | Completed in FY 2017
||Blast Fence: Clybourn Avenue 100,000 100,000 143,535 (43,535)| Completed in FY 2017
||Parking Improvements 300,000 300,000 - 300,000 | Deferred to FY 2018
Paving Rehabilitation: Wash Rack 95,000 95,000 70,195 24,805 | Completed in FY 2017
Taxiway B Rehabilitation - - 404,704 (404,704)| Accrued FY 2016 costs; project completed
Runway Airfield Lighting - - 101,785 (101,785)| Completed in FY 2017
PAPIs - - 69,264 (69,264){ Acc'd FY 2016 costs; continuation of project
Runway 15-33 Rehabilitation - - 67,869 (67,869)| Project commencement late FY 2017
Taxiway C & D Rehabilitation - - 6,063 (6,063)| Deferred to FY 2018
Runway Shoulder Rehabilitation - - 17 (17)] Accrued FY 2016 project
TOTAL RUNWAY / TAXIWAY / ROADWAY $ 19,795,000 | $ 19,795,000 § § 11,642,708 | $ 8,152,292
NOISEMITIGATION 3 i > R T *T
Residential Acoustical Treatment Program b 500,000 | $ 500,000 || $ 5,068 | $ 494,932 | Pending receipt of FAA grant award FY 2018
TOTAL NOISE MITIGATION $ 500,000 $ 500,000 I $ 5,068 | § 494,932
e T o R B
Replacement Terminal Development $ 45000001% 4,500,000 3% 3,274,385 1,225,615 | Ongoing
Transportation Planning 100,000 100,000 36,574 63,426 | Ongoing
| B6 Trust Property Disposal - - 26,901 (26,901){ Accrued FY 2016 sale transaction, completed
RITC Public Art - - 115,190 (115,190} COA requirement ; CFC reimbursable
|[HARP - - 62 (62)] Accrued FY 2016 project
| TOTAL DEVELOPMENT $ 4,600,000 |$ 4,600,000 $ 3,453,1121$ 1,146,888
] f $ $ Ongoing

398,200

et

11,252




5.a.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 2, 2017

AWARD OF LEASE
THE AMERICAN NATIONAL RED CROSS

SUMMARY

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission to approve a proposed five-year Lease (“Lease”) with The American National
Red Cross (“Red Cross”), for 2,840 square feet of space in the northern end of Hangar 35
for the parking and storage of vehicles used by the Red Cross for their mobile operations.
The proposed Lease will generate $4,264.80 per month with total gross revenue of
$51,177.60 annually.

BACKGROUND

Because of a need for additional operating capacity, Red Cross approached staff to lease
space to support the Red Cross’s mobile operations and storage of blood collection
supplies.

Staff and the Red Cross negotiated a five-year term in the northern end of Hangar 35, which
currently is occupied by the Burbank Glendale Pasadena Airport Authority's (“Authority) Fire
Station as well as the Los Angeles County Coroner (“Coroner”). The proposed leased
premises for the Red Cross will not affect the operations of the Fire Station or the Coroner.

The proposed Lease will provide the Authority with a new tenant in Hangar 35 and generate
an initial annual gross revenue of $51,177.60.

DETAILS
The key components of the proposed Lease are as follows:

Premises: 2,840 square feet located at the northern end of Hangar 35

Use: Parking and storage of vehicles in support of Red Cross’s operations
and a trailer for storage of blood collection supplies.

Term: Five years with five one-year extension options

Revenue: $4,264.80 monthly or $51,177.60 annually

Adjustments: 3% on the anniversary of the rental commencement date
Termination: Termination may be invoked by either party by delivering six (6)

month’s prior written notice

STAFF REPORTS\FINANCE\10-2-17\AWARD OF LEASE
THE AMERICAN NATIONAL RED CROSS
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A copy of the proposed Lease is attached.

IMPACT ON REVENUE

The proposed Amendment is expected have a positive revenue impact generating a total
gross revenue of $4,264.80 monthly or $51,177.60 annually.

RECOMMENDATION

Staff seeks the Finance and Administration Committee to recommend to the Commission
that it approve the Lease between the Burbank Glendale Pasadena Airport Authority and
The American National Red Cross and authorize the Authority President to execute same.

STAFF REPORTS\FINANCE\10-2-17\AWARD OF LEASE
THE AMERICAN NATIONAL RED CROSS



5.b.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 2, 2017

OTHER TRANSACTION AGREEMENT
WITH THE DEPARTMENT OF HOMELAND SECURITY
TRANSPORTATION SECURITY ADMINISTRATION

SUMMARY

Staff seeks a recommendation of the Finance and Administration Committee (“Committee”)
to the Commission that it approve the modified Other Transaction Agreement (“OTA") with
the Department of Homeland Security Transportation Security Administration (“TSA"), for the
purposes of obtaining reimbursement for electrical and janitorial charges associated with
areas used for baggage screening operations at Hollywood Burbank Airport (“Airport”).

BACKGROUND

On an annual basis, the TSA and Staff negotiate the applicable reimbursement level for
electrical utility and janitorial expenses incurred by the Authority related to the TSA's
operation at the Airport.

Staff conducted an analysis of the current cost attributed to TSA and requested an annual
increase reimbursement for janitorial services in the amount of $2,081.54 with no change to
the electrical reimbursement. Accordingly, TSA has delivered the attached proposed OTA
in the amount of $67,838.16 for annual electrical use and $63,934.70 for annual janitorial
expenses. This results in a total obligated amount to the Authority of $131,772.86 for a
twelve month period ending August 31, 2018.

As with other federal agency agreements at the Airport, the Authority is required to execute
the Agreement first. If the proposed Agreement is approved by the Authority, then upon
execution of the document by the Authority, a local representative of the TSA is authorized
to execute the Agreement.

DETAILS

The key components of the proposed OTA between the TSA and the Authority are
summarized as follows:

Term: September 1, 2017 to August 31, 2018 or for as long as
federal law requires TSA to perform screening functions at the
Airport.

Reimbursement: Total increase of $2,081.54 for janitorial reimbursement for the

twelve month period.

Space: Space for conducting such screening operations is provided at
no cost to TSA.

STAFF REPORTS\FINANCE\10-2-17\OTHER TRANSACTION AGREEMENT
WITH THE DEPARTMENT OF HOMELAND SECURITY
TRANSPORTATION SECURITY ADMINISTRATION
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BUDGET IMPACT

The proposed OTA will result in an increase of $2,081.54 for janitorial reimbursement to the
Authority from TSA. These increases, are offset by a similar amount of increased operating
costs for janitorial services therefore the OTA is revenue neutral.

RECOMMENDATION

Staff seeks the Committee’s recommendation to the Commission that it approve the
modified Other Transaction Agreement with the TSA and authorize the President to execute

same.

-2

STAFF REPORTS\FINANCE\10-2-17\OTHER TRANSACTION AGREEMENT
WITH THE DEPARTMENT OF HOMELAND SECURITY
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S e OTHER TRANSACTION AGREEMENT

¥ Adm.lmstranon
OTA NUMBER: REQUISITION NUMBER:
HSTS01-14-H-CKP112 2117207CKP153

Modification Number: P00006

ISSUED TO: ISSUED BY:

Burbank Glendale Pasadena Airport Authority
Burbank Bob Hope Airport

2627 N. Hollywood Way

Burbank, CA 91505-1062

Attn: Mike Duong, Manager, Business &
Property

Phone: 818-565-1314

Email: mduong@bur.org

Transportation Security Administration
Office of Acquisition

Human Capital and Finance Division

601 S 12% Street

Arlington, VA 20598-6025

Contract Specialist: Benjamin Mendelsohn
Phone: 571-227-1977

Email: Benjamin.Mendelsohn@tsa.dhs.gov

DUNS: 126078450
EIN: 953337732

PROGRAM

Program: Other Transaction Agreement (OTA) for Use of Space and Cost Reimbursement for TSA
Security Checkpoint and Baggage Screening Areas.

Period of Performance: September 1,2017 to August 31, 2018.

NAICS: 488119
PSC: S112

FISCAL DATA

Accounting Line: See page 2 for Accounting and Appropriation Data.
Obligated Amount: $129,691.31

PURPOSE

Unilateral modification PO0006 obligates funding for the reimbursement of fixed electrical and
janitorial costs for the TSA security checkpoint and baggage areas at Burbank Bob-Hope Airport
(BUR). This modification also amends the Agreement as indicated on page 2.

AUTHORIZED SIGNATURES
IN WITNESS WHEREOPF, the Parties have entered into this Agreement by their duly authorized
officers. 1A il sgne by SCPHAL WOODWARD
SOPHIAL P e
WOODWARD iz resmmns
Participant’s Signature Date Contracting Officer’s Signature Date

Sophia Woodward, Contracting Officer

Typed Name and Title Typed Name and Title
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HSTS01-14-H-CKP112 P00006
Burbank Glendale Pasadena Airport

Authority Page 2 of 3

1. Purpose

The purpose of Modification P00006 to Agreement HSTS01-14-H-CKP112 is to:

¢ Extend the period of performance for 12 months from September 1, 2017 to August 31,
2018.

» Obligate funding for additional fixed electrical and janitorial costs for the TSA security
checkpoint and baggage screening areas at Burbank Bob Hope Airport (BUR).

2. Obligated Funding

[ Annual Costs Average Pro- # Months Obligated
rated Monthly Amount*
Costs (Rounded)
Electrical Costs $67,838.15 $5,653.18 12 $67,838.15
Janitorial Costs $61,853.16 $5,154.43 12 $61,853.16
Total Amount $129,691.31 $10,807.61 $129,691.31

*The annual amount has been rounded for invoicing purposes.

3. Accounting and Appropriation Data

PR # Item # Service Amount Accounting & Appropriation Data

505178A000D2017SWE070GE00

0077006400648REM/5903001502

010000/233T/TSA DIRECT/DEF.
TASK

2117207CKP153 00001 Electrical $67,838.15

50S178A000D2017SWE070GE00

0077006400648REM/5903001502

010000/2540/TSA DIRECT/ DEF.
TASK

2117207CKP153 00002 Janitorial $61,853.16

Total $129,691.31

4. Current Obligated Funding

Award Date Contract/Modification Obligated Amount
8/26/2014 Base OTA Award $123,507.52
8/4/2015 P00001 $10,292.29
9/10/2016 P00002 $113,500.31
8/31/2016 P00003 $123,792.60
11/10/2016 P00004 $28.08
12/14/2016 P00005 $3,915.20
Total $375,036.00




HSTS01-14-H-CKP112 P00006
Burbank Glendale Pasadena Airport

Authority Page 3 of 3

Total Obligated Funding

Modification PO0006 increases the total obligated funding for this Agreement:

From: $375,036.00
By: $129,691.31
To: $504,727.31

5. Terms and Conditions

All other terms and conditions of Agreement HSTS01-14-H-CKP112 remain unchanged and in full
force and effect.

End of Modification P00006
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 2, 2017
COMMITTEE PENDING ITEMS

Euture

1. Award of Lease — Terminal Space Lease NewZoom, LLC
2. Treasurer's Report — July/August 2017

3. Award of Aviation Ramp Ground Lease;
United Parcel Service, Inc.

4. Market Conditions Analysis — Hangar Facilities

STAFF REPORTS/FINANCE COMMITTEE/10-2-17 PENDING ITEMS

6.a.
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