September 19, 2019

CALL AND NOTICE OF A SPECIAL MEETING OF THE

FINANCE AND ADMINISTRATION COMMITTEE
OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that there will be a special meeting of the Finance and
Administration Committee scheduled for Monday, September 23, 2019, at 9:30 a.m., or
immediately following the Commission meeting, in the Airport Skyroom of Holiywood
Burbank Airport, 2627 N. Hollywood Way, Burbank, CA 91505.

Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 N. Hollywood Way e Burbank, California 91505 e (818)840-8840 e Fax:(818)848-1173



SPECIAL MEETING
OF THE
FINANCE AND ADMINISTRATION COMMITTEE
Airport Skyroom
Monday, September 23, 2019
9:30 a.m., or Immediately Following

the Conclusion of the
Commission Meeting

As a result of the convening of this meeting of the Finance and Administration Commiittee,
each Committee member in attendance is entitled to receive and shall be provided $200.

The public comment period is the opportunity for members of the public to address the
Committee on agenda items and on airport-related non-agenda matters that are within the
Committee’s subject matter jurisdiction. At the discretion of the presiding officer, public
comment on an agenda item may be presented when that item is reached.

Members of the public are requested to observe the following decorum when attending or
participating in meetings of the Committee:

»  Turn off cellular telephones and pagers.

*  Refrain from disorderly or boisterous conduct, including loud, threatening, profane,
or abusive language, clapping, whistling, stamping, or other acts that disrupt or
otherwise render unfeasible the orderly conduct of the meeting.

*  Ifyou desire to address the Committee during the public comment period, fill out a
speaker request card and present it to the Board Secretary.

»  Confine remarks to agenda items or to airport-related non-agenda matters that are
within the Committee’s subject matter jurisdiction.

e Limit comments to five minutes or to such other period of time as may be specified
by the presiding officer.

The following activities are prohibited:

*  Allocation of speaker time to another person.
»  Video presentations requiring use of Authority equipment.

vVvw
Any disclosable public records related to an open session item on a regular meeting agenda
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way,
Burbank) in the administrative office during normal business hours.

v v Vv

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours
prior to the meeting.
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AGENDA

Monday, September 23, 2019

. Approval of Agenda

Public Comment

. Approval of Minutes

a. August 19, 2019 [See page 1]

. Treasurer's Report

a. June 2019 [See page 3]

Contracts and Leases

a. Approval of Purchase and Sale Agreement [See page 28]
Hollyona Parcel Acquisition

o Staff Report Attached

Staff seeks the recommendation of the Finance and Administration
Committee to the Commission for approval of a Purchase and
Sale Agreement with the Successor Agency to the Redevelopment
Agency of the City of Burbank in the amount of $2,132,000 for a
0.99-acre parcel located at the southeast corner of Hollywood Way
and Winona Avenue (“Hollyona Parcel”).

Iltems for Discussion

a. CMIA Quarterly Investment Portfolio Review [No staff report]
(Quarter Ended June 2019)

No staff report attached. Columbia Management Investment
Advisors will provide an update to the Committee on the status
of the Authority’s Operating and Passenger Facility Charge
Investment Portfolio for the quarter ended June 30, 2019.

b. Auditor Required Communications for the FY 2019 Audits [See page 30]

= Staff Report Attached

In accordance with applicable professional standards, the
Authority’s auditor, Macias Gini & O’Connell LLP (“MGO”)
has provided the attached letter to the Commission outlining
its audit responsibilities, and planned scope and timing of the
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FY 2019 audits. Also attached is a copy of the annual engagement
letter, which substantially conforms to the professional services
agreement between the Authority and MGO for audit services.
Staff seeks a Finance and Administration Committee
recommendation to the Commission that it note and file these
communications.
7. ltems for Information
a. Committee Pending Items [See page 44]
8. Other Contracts and Leases

9. Adjournment
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3.a.
Subject to approval

MINUTES OF THE REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

MONDAY, AUGUST 19, 2019

A regular meeting of the Finance and Administration Committee was called to order this date in
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:52 a.m., by

Commissioner Gharpetian.

AB 23 Disclosure: The Senior Deputy Executive Director announced that, as a result of the
convening of this meeting of the Finance and Administration Committee, each Committee
member is entitled to receive and shall be provided $200.

ROLL CALL
Present:

Absent:

Also Present:

1. Approval of Agenda
2. Public Comment
3. Approval of Minutes

a. July 15, 2019

Motion

Motion Approved

4. Contracts and Leases

a. Replacement Passenger Terminal
Project Consultant Agreements
for Financial Feasibility and
Advisory Services, Technical
Support, Airline Coordination
Services and Outreach/Support
Services

MINUTES\FINANCE\8-19-19

Commissioners Gharpetian, Selvidge and Adams
None

Staff. John Hatanaka, Senior Deputy Executive
Director

Agenda was approved as presented.

There were no public comments.

Draft minutes for the July 15, 2019, Finance and
Administration Committee meeting were presented
for approval.

Commissioner Adams moved approval of the
minutes, seconded by Commissioner Selvidge.

There being no objection, the minutes were
unanimously approved (3-0).

To continue the advancement of the Replacement
Passenger Terminal (“RPT") project, Staff
presented to the Committee for recommendation to
the Commission an award of a new Professional
Services Agreement for approval of second-year
funding with four consultants: Ricondo &
Associates, Public Resources Advisory Group,
Moroney & Associates, Airport & Aviation



MOTION
MOTION APPROVED
5. ltems for Information
a. Information Update:

FY 2020 Authority Insurance
Policy Renewal

b. Committee Pending Items

6. Other Contracts and Leases

7. Adjournment

MINUTES\FINANCE\8-19-19

Professionals Inc., and a new professional services
agreement for Woodward & Associates.

Commissioner Adams moved approval; seconded
by Commissioner Selvidge.

The motion was voted unanimously (3-0) for
approval.

Staff informed the Committee that the
representatives of Willis Towers Watson, the
Authority’s insurance broker, were unable to
participate due to the unanticipated lateness of the
start time for the Committee meeting. Staff
reviewed with the Committee the renewal
premiums and coverage limits of the Authority’s
various insurance policies for FY 2019/2020.

Staff informed the Committee of future pending
items that will come to the Committee for review.

There were no other contracts and leases to be
discussed.

There being no further business to discuss, the
meeting was adjourned at 12:15 p.m.



QOctober 7, 2019

Burbank-Glendale-Pasadena Airport Authority
2627 Hollywood Way

Burbank, CA 91505

Dear Commissioners:

The attached report, covering the month of June 2019, fulfills the legal
requirements of the California Code and our Investment Policy. Based on projected
income and expenses, as well as investment liquidity, there will be sufficient funds
available to meet the needs of the Airport Authority for the six month period
following the date of the attached report.

Sincerely.

[To come]

Vartan Gharpetian
Treasurer

Attachments

2627 N. Hollywood Way » Burbank, California 91505 e (818) 840-8840 e« Fax: (818)848-1173
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2019 & 2018

General Comments

NOTE (1) -

NOTE (2) -

NOTE (3) -

NOTE (4) -

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month
and fiscal year-to-date ("FYTD") compared to the allocation of the annuat adopted budget.

The Schedule consists of two sections: Operating Activity and Facility Improvement/Noise Mitigation Transactions.
Receipts are shown as positive amounts and disbursements as negative amounts. Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts. Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant
rents, fuel flowage fees, other revenues and investment receipts. The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement / Noise Mitigation Transactions represent the activity for the Authority's capital program,
which consists of the Sound Insulation Program and Other Facility Improvement Program Projects

The FY 2019 Capital Program expenditures are primarily funded by the following sources:
— FAA-approved Passenger Facility Charge ("PFC") program receipts/reserves;

Grants,

Operating Revenues;

Facility Development Funds (Authority Reserves).

|

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the Series 2012
Bond debt service and repayment to the Authority of the loans provided to the Rent-A-Car Companies ("RACs")
for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented

Cash Receipts from Operations

Cash receipts from operations are ahead of budget at fiscal year-end. On an accrual basis, operating revenues
are favorably ahead of budget at fiscal year-end by $5,616,798. See notes 2 through 8 for additional
information regarding operating receipts.

Landing/Fuel Fees

Landing fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR. The landing fee component of this category is trending
under budget primarily due to the one year incentive fee waiver provided on flights to new destinations.

On an accrual basis, when combined with the positive fuel flowage fee performance, this category is

under budget at fiscal year-end by $8,155.

Parking Fees

Parking fee revenues performed ahead of the budget forecast. Accrual basis parking fees are $752,733
ahead of budget at fiscal year-end.

Rental Receipts - Terminal Building

Terminal Building rental receipts exceed the budget at fiscal year-end due to the timing of receipts and
additional concession revenues received above the minimum annual guarantee. Accrual basis terminal
building rents are $1,283,741 ahead of budget at fiscal year-end. The positive FYTD June passenger
growth of 9.26% has contributed to achieving the favorable performance resuilts.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2019 & 2018

NOTE (5) ~

NOTE (6) -

NOTE (7) -

NOTE (8) -

NOTE (9) -

NOTE (10) -

NOTE (11) -

NOTE (12) —

NOTE (13) -

Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget at fiscal year-end due to the timing of receipts and favorable
performance. Accrual basis Other Building receipts are $609,933 ahead of budget at fiscal year-end.

Ground Transportation

This category consists of off-airport access fees and TNC activity. Ground Transportation receipts exceed the
budget at fiscal year-end. Accrual basis ground transportation receipts are $954,424 ahead of budget at
fiscal year-end primarily due to TNC activity.

Other Receipts

Fiscal year-end Other Receipts include a rent deposit of $329,098 from Star Aviation for the lease of
Hangar 22 which was awarded by the Commission in October 2018 and an insurance reimbursement of
$146,475 to repair the roof of Hangar 2 which was damaged by the wind last fiscal year (April 2018).
Accrual basis Other Receipts are $553,843 ahead of budget at fiscal year-end.

Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to
interest rate and portfolio balance changes, the timing of coupon payments and individual investment
maturities. Accrual basis investment income, including the interest earned on loans to Rent-A-Car
Companies, exceeds the budget by $1,470,279 at fiscal year-end.

Cash Disbursements from QOperations

Overall operating disbursements are favorably under budget at fiscal year-end. On an accrual basis operating
disbursements are favorably within budget parameters. See additional information on operating disbursements
in notes 10 through 16.

Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease,
recruiting, membership, uniform, Commission meeting, conference and training costs.

Operating Supplies & Maintenance

This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.

Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems
and vehicle repair, parking operations and the TBI Airport Management contract costs.

Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2019 & 2018

NOTE (14) -

NOTE (15) —

NOTE (16) -

NOTE (17) -

NOTE (18) —

NOTE (19) —

NOTE (20) —

NOTE (21) -

NOTE (22) —

Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the
impact of the terms of the Memorandum of Understanding effective February 2017. Wages and benefits
include overtime for film location services which are recovered through the related film revenue.

Other Operating Costs

This line item includes public relations/advertising, air service retention, license and permits.

Parking Tax

The 12% City of Burbank parking tax is paid quarterly for the prior three-month period. The July 2019 remittance,

in the amount of $609,910, covers parking activity for the months of April, May & June 2019.

Sound Insulation Program

The Sound Insulation program is funded primarily through FAA Airport Improvement Program ("AlP") grants and
and Passenger Facility Charge ("PFC") revenues. In December 2016, the FAA issued a Record of Approval on
the Part 150 Study which has recently been recertified by FAA. Staff is awaiting FAA's decision to award

a noise discretionary grant, the receipt of which will facilitate the restart of the program.

Other Facility Improvement Program Projects

Other Facility Improvement Program Projects costs are under budget at fiscal year-end by $8,962,861 due to
the timing of expenditures of certain projects

FAA Grants — Other Facility Improvement Program Projects

FAA Grants are budgeted to partially fund the Taxiway C & D, GA Ramp Rehabilitation Project and
Land Acquisition of Hollyona Property.

Other Grants

Other grants represent federal grants, other than FAA AIP grants, and local grants that fund or partially
fund the Ground Access Study.

Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges,
including the Taxiway C & D and GA Ramp Rehabilitation Project, Terminal Ramp Rehabilitation and
and Airfield Lighting System Rehabilitation.

Facility Development Fund (Authority Reserves)

The FY 2019 adopted budget programmed the use of Authority Reserves as a funding source for the airport
share of Replacement Terminal Project.
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Burbank-Glendale-Pasadena Airport Authority

INTEREST ANALYSIS

$4,000,000 -

$3,500,000 -

$3,000,000 -

$2,500,000 - i
- !

$2,000,000 -

ECurrent Year
$1,500,000 OPrior Year
$1,000,000 -

$500,000 -
$0 - -::
-$500,000
Month Fiscal Y-T-D
June 2019 June 2018
Interest Receipts - - Month $350,484 ($83,092)
Interest Receipts - - Fiscal Y-T-D $3,687,217 $2,863,375
Month End Portfolio Balance $228,921,882 $223,840,145

Yield to Maturity 2.02% 2.47%




Supplement to the June 2019 Treasurer's Report

FYTD June 2019 Cash Disbursements

Facility Improvement / Noise Mitigation Transactions
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

FY 2019 Cash Disbursements - Facility Improvement / Noise Mitigation Transactions

FYTD 2019 FYTD 2018 FYTD 2019
Annuaf (FYTD June) (FYTD June) (FYTD June)
Budgeted Budgeted Cash Basis | Budget Variance Project Status
PROJECT DESCRIPTION Cost Cost Cost Fav. / (Unfav.) FYTD - June
BUILDING IMPROVEMENTS
Building #36 Server Room Upgrade $ 350,000 |8 350.000 f§ 182,077 | § 167,923 | Project completed in August 2019
Terminal High Voltage Electrical Upgrades 350,000 350,000 17,684 332,316 | Project assessment underway
Terminalf B Security Checkpoint Upgrade 100,000 100,000 603,296 (503.296) | Project completed
Minor Building improvements 250.000 250,000 37,958 212,042 | Misc. ongoing projects
Maintenance Bldg. Electrical Upgrade S e 186,049 (186,049)| Project completed
Hangar # 34 Roof - 1,583 (1.583)| FY 2018 accrued costs. Project completed
Hangar Floor Rehabilitation - - 27.991 (27,991)| Funded with FY 2008 insurance setilement
TOTAL BUILDING IMPROVEMENTS $ 1,050,000|% 1,050,000 § $ 1,056,638 | § (6,638)
OTHER IMPROVEMENTS
Airport Branding: Infrastructure / Sign Mods. | g -8 - l S 49062 | S (49,062)] FY 2018 accrued costs. Project completed
Terminal Baggage Phase 2 (TSA OTA) - - (252.414) 252,414 | TSA reimbursement under OTA
TOTAL OTHER IMPROVEMENTS $ (203,352)| $ 203,352
IT / COMMUNICATIONS / SECURITY
Fiber Optic Installation S 500,000} S 500,000 § $ -1 S 500,000 | Project under review
DVSS Camera Replacement 250,000 250,000 38,336 211,664 | Ongaing replacement project
IT Equipment (Network Switch, Server Repl.) 180,000 180,000 5 180,000 | Equipment paid in July 2019 (528K)
Access Control / [ET Replacement - - 130,270 (130 270)| FY 2018 accrued costs Project completed
TOTAL IT / COMMUNICATIONS / SECURITY $  930,000($ 930,000 i $ 168,606 | $ 761,394
EQUIPMENT
Verdugo Dispalch Communications Upgrades| § 350,000 | § 350,000 § § 89,154 | S 260,846 | Project to complete in FY 2020
Parking Revenue Contral Eq. - LPR Cameras 200,000 200,000 212,590 {12.590)| Project completed
Parking Revenue Control Equipment - Valet - - 178,782 (178,782)] FY 2018 accrued costs. Project completed
Airfield Maintenance Equipment 455,000 455,000 - 455,000 | Pending PFC application approval
TOTAL EQUIPMENT $ 1,005,000{% 1,005000 }| $ 480,527 | $ 524,473
RUNWAY / TAXIWAY /| ROADWAY PROJECTS
Taxiways C & D; GA Ramp Rehabilitation § 6175000 S 6175000 1 s 5085830]$S 1,089,170 | Project completed
Terminal Ramp Rehabilitation 3,600,000 3,600,000 3,373.036 226,964 | Project completed
RPZ Land Acquisition - Hollyona Property 1,800,000 1,800,000 35,222 1,764,778 | Acquisition completion anticipated in FY 2020
Airfield Lighting System Rehabilitation 1,650,000 1,650,000 7,400 1,642,600 | Project deferred to FY 2020
Airfield Lighting Vault Replacement 500,000 500,000 58,990 441,010 | Pending PFC application approval
Taxiway A Rehabilitation - Design 400,000 400,000 280,969 119,031 | Project completed
Airside Paving Replacement 620,000 620,000 29,675 590,325 | Project ongoing
Landside Paving Replacement 250,000 250,000 421,493 (171.493)| Completed, inciudes FY 2018 accrued costs
Pubiic Parking Lot Improvements 300.000 300,000 s 300,000 | Project deferred to FY 2020
Taxiway A Rehabilitation - . 3.218 (3.218)| Project budgeted in FY 2020
$ 15,295,000 { $ 15,295000 § $ 9,295833 | $ 5,999,167
NOISE MITIGATION
_]&%idential Acoustical Trealment Program | s 500,000 | § 500,000 I $ 4293 |5 495,707 | Pending award of FAA grant
TOTAL NOISE MITIGATION $ 500,000 % 500,000 | $ 4,293 | § 495,707
DEVELOPMENT
Replacement Terminal Development § 3575000|$ 357500003 2013691 |S 1,561,309 | Ongoing including FY 2018 accrued costs
| | Transpartation Planning 100,000 100,000 88,888 11.112 | Ongoing
TOTAL DEVELOPMENT $_ 3,675000|% 3675000 0% 2,102,579 |$ 1,572,421
O & M CAPITAL $ 408,100 | $ 408,100 §§ 499,409 | s (81,309)| Lower value O & M projects - ongoing
* Total $ 22,863,100 | $ 22,863,100 §§ $ 13,404,532 | $ 9,458,568
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5.a.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
SEPTEMBER 23, 2019

APPROVAL OF PURCHASE AND SALE AGREEMENT
HOLLYONA PARCEL

SUMMARY

Staff seeks the recommendation of the Finance and Administration Committee
(“Committee”) to the Commission for approval of a Purchase and Sale Agreement (“PSA"),
copy attached, with the Successor Agency to the Redevelopment Agency of the City of
Burbank (“Successor Agency”) in the amount of $2,132,000 for a 0.99-acre parcel located at
the southeast corner of Hollywood Way and Winona Avenue (“Hollyona Parcel”).

BACKGROUND

In May of 1990, the Redevelopment Agency of the City of Burbank and the Authority entered
into a non-residential Rental Agreement on a month-to-month basis for the Hollyona Parcel
effective from June 1, 1990 at the rate of $3,000 per month. This agreement allowed the
Authority to use the parcel for a public fee parking lot of automobiles vehicles. The parcel
has since served as a portion of the Authority’'s Public Parking Lot B and is located on the
eastern side of Hollywood Way with approximately one-third of the parcel lying within the
Runway Protection Zone (“RPZ") of Runway 8/26.

As part of the Budget Act of 2011, the State Legislature approved the dissolution of the
State’s 400 plus redevelopment agencies. Following a period of litigation, redevelopment
agencies were officially dissolved as of February 1, 2012 and successor agencies were
established to begin, among other duties, the process of disposing redevelopment
properties. The Hollyona Parcel is one such property. In 2014, staff reached out to the
Burbank Community Development Department to express the Authority's interest in
acquiring the Hollyona Parcel for the purposes of RPZ land for Runway 8/26. In April 2015,
the Commission authorized submission of a Public Utilities Code (*PUC") Section

21661.6(a) application to the Burbank City Council for the proposed acquisition and use of
the Hollyona Parcel.

Staff completed the Phase 1 preliminary environmental assessment of the site April 2015
and began the PUC application process with the City. Staff submitted the original
application on June 22, 2016, a revised application on October 15, 2016, and a second
revised application submitted on February 1, 2017. On April 18, 2018, Burbank staff issued
a Preliminary Analysis of the application. The Burbank City Council held a public hearing
and approved the application on May 15, 2018.

With the PUC 21661.6(a) land acquisition approval, Authority staff and Burbank staff began
in earnest to negotiate a fair market price that would address seller-related issues (i.e.
Oversight Board requirements) and buyer-related issues (Federal Aviation Administration
(“FAA") requirements). Land appraisals were undertaken by both parties. After an initial
round of discussions, both parties agreed to undertake a second round of land appraisals.

STAFF REPORTS\FINANCE\9-23-19
APPROVAL OF PURCHASE AND SALE AGREEMENT
HOLLYONA PARCEL
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The negotiations also addressed the fact that the property cannot be developed by the
Authority due to RPZ requirements, but potentially could be developed owned by a third
party. Based on these discussions and the second round of appraisals, the proposed
acquisition price of $2,132,000 was reached.

There are conditions attached to the acquisition of the Hollyona Parcel. These conditions
are:

1. There will be no future uses of the property, except for an occasional use for public
safety training;

2. The existing access road through the property to the Authority’s Public Parking Lot B
will be eliminated; and

3. The property will be maintained fallow and clear of all above-ground objects except
for replacement fencing and perimeter landscaping that will be similar to the fencing
and landscaping the Authority installed at the site of the former gas station while in
compliance with the RPZ requirements of the FAA.

ENVIRONMENTAL REVIEW

In 2015, at the time of the Commission’s approval of the PUC 21661.6(a) application, the
Authority determined that the proposed acquisition and use of the Hollyona Parcel as RPZ is
not a “project” for the purposes of the California Environmental Quality Act (‘CEQA")
because it will merely change the public agency ownership of airport-adjacent land and
provide for the RPZ use of such land consistent with federal airport safety standards. There
also was a determination that, even if this were deemed to be a “project” as defined by
CEQA, it would be exempt pursuant to the general rule that CEQA applies only to projects
that have the potential to cause a significant effect on the environment (14 C.C.R. §
15061(b)(3)).

For the purpose of the National Environmental Policy Act, the FAA, pursuant to FAA Order
1060.1F, initially issued a Categorical Exclusion Approval of the Property Acquisition and
Obstruction Removal on April 27, 2015, and reissued the same on July 5, 2018.

BUDGET IMPACT

The proposed acquisition is planned to be funded 80 percent through an Airport
Improvement Program grant with the local match of 20 percent through a Passenger Facility
Charge Application that is in process. Authority reserves are proposed to be initially utilized
and reimbursed upon receipt of these funds.

STAFF RECOMMENDATION

Staff seeks the recommendation of the Committee to the Commission to approve a PSA
with the Successor Agency in an amount of $2,132,000 for the Hollyona Parcel acquisition
and authorize the President to execute the same.

STAFF REPORTS\FINANCE\9-23-19
APPROVAL OF PURCHASE AND SALE AGREEMENT
HOLLYONA PARCEL



6.b.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
SEPTEMBER 23, 2019

AUDITOR REQUIRED COMMUNICATIONS FOR
THE FISCAL YEAR 2019 AUDITS

SUMMARY

In accordance with applicable professional standards, the Authority’s auditor, Macias Gini &
O'Connell LLP (*MGQ") has provided the attached letter to the Commission outlining its
audit responsibilities, and planned scope and timing of the Fiscal Year (FY) 2019 audits.
Also attached is a copy of the annual engagement letter, which substantially conforms to the
professional services agreement between the Authority and MGO for audit services. Staff
seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission that it note and file these communications.

BACKGROUND

In accordance with professional standards issued by the American Institute of Certified
Public Accountants (“AICPA”), MGO has issued the attached letter which (1) outlines its
responsibilities under U.S. Generally Accepted Auditing Standards, Government Auditing
Standards, and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards
(“Uniform Guidance”) related to the Single Audit of federal grant programs; and (2) outlines
its planned scope and timing of the FY 2019 audits. The Auditor's responsibilities and
management'’s responsibilities are detailed in the accompanying letters.

As the Committee functions as the Authority's Audit Committee, this letter provides a basic
outline of the auditor’s responsibilities related to the audits, together with its basic audit
approach in accordance with professional standards.

Staff met with the core MGO audit team on June 19, 2019, for an audit planning meeting to
discuss in detail any significant accounting, auditing and reporting matters that may affect
the FY 2019 audits, as well as to discuss the timing of audit fieldwork and reporting. Audit
fieldwork began on August 19, 2019, with the final reports expected to be issued by
November 8, 2019.

STAFF RECOMMENDATION

Staff seeks a Finance and Administration Committee recommendation to the Commission
that it note and file these Auditor Required Communications.

STAFF REPORTS\FINANCE\9-23-19
AUDITOR REQUIRED COMMUNICATIONS
FOR THE FISCAL YEAR 2019 AUDITS
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Public
Accountants

June 24, 2019

To the Board of Commissioners
Burbank-Glendale-Pasadena Airport Authority

We are engaged to audit the financial statements of the Burbank-Glendale-Pasadena Airport Authority (the
Authority) for the year ended June 30. 2019. We are also engaged to perform a compliance audit of the
Passenger Facility Charge Program in accordance with compliance requirements described in the Passenger
Fuacility Charge Audit Guide for Public Agencies. issued by the Federal Aviation Administration. and of
the Customer Facility Charge Program in accordance with compliance requirements set forth under the
California Civil Code Section 1936, as umended, and an examination on the Authority’s compliance with
covenants and other requirements as outlined in any indentures issued related to outstanding debt issues.
Professional standards require that we provide you with the following information related to our audit. We
are also available to discuss this information further at your convenience.

Our Responsibility under Auditing Standards Generally Accepted in the United States of America.
Government Auditing Standards. Uniform Guidance, Fucility Charge Adudit Guide for Public dgencies
issued bv the Federal Aviation Administration. and the California Civil Code

As stated in our engagement letter dated June 12, 2019. our responsibility. as described by professional
standards, is to express an opinion about whether the financial statements prepared by management with
your oversight are fairly presented. in all material respects. in conformity with accounting principles
generally accepted in the United States of America. Our audit of the financial statements does not relieve
you or management of your responsibilities.

In planning and performing our audits. we will consider the Authority’s internal control over financial
reporting in order to determine our auditing procedures for the purpose of expressing our opinion on the
financial statements and not to provide assurance on the internal control over financial reporting. We will
also consider internal control over compliance with requirements that could have a direct and material effect
on a major federal program as described by the Uniform Guidance. compliance requirements described in
the Passenger Fucility Charge Audit Guide for Public Agencies, and the compliance requirements
described in the California Civil Code: in order to determine our auditing procedures for the purpose of

expressing our opinions on compliance and to test and report on internal control over compliance in
accordance with those requirements.

As part of obtaining reasonable assurance about whether the Authority’s financial statements are free of
material misstatement, we will perform tests of its compliance with certain provisions of laws, regulations,
contracts, and grants. However, providing an opinion on compliance with those provisions is not an
objective of our financial statement audit. Also in accordance with Uniform Guidance, we will examine.
on a test basis, evidence about the Authority’s compliance with the types of requirements described in the
Office of Management and Budget (OMB) Compliance Supplement applicable to each of its major federal
programs for the purpose of expressing an opinion on the Authority’s compliance with those requirements.
While our audit will provide a reasonable basis for our opinion, it will not provide a legal determination on
the Authority’s compliance with those requirements.

St am Lo Conndli LLP
with Flower 50 e §iK

4
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31



32

Generally accepted accounting principles provide for certain required supplementary information (RSI) to
supplement the basic financial statements. Our responsibility with respect to Management’s Discussion and
Analysis, which supplements the basic financial statements, is to apply certain limited procedures in
accordance with generally accepted auditing standards. However, the RSI will not be audited and, because
the limited procedures do not provide us with sufficient evidence to express an opinion or provide any
assurance, we will not express an opinion or provide any assurance on the RSI.

We have been engaged to report on the Schedule of Expenditures of Federal Awards, Schedule of Passenger
Facility Charge Revenues and Expenditures, Schedule of Customer Facility Charge Revenues and
Expenditures. which accompany the financial statements but are not RSI. In addition, we will also conduct
an examination on the Authority’s compliance with covenants and other requirements as outlined in any
indentures issued related to outstanding debt issues. Our responsibility for this supplementary information,
as described by professional standards, is to evaluate the presentation of the supplementary information in
relation to the financial statements as a whole and to report on whether the supplementary information is
fairly stated, in all material respects. in relation to the financial statements as a whole.

Planned Scope. Timing of the Audit. and Other

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested.

Our audit will include obtaining an understanding of the entity and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing. and extent of further audit procedures. Material misstatements may result from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the entity or to acts by management or employees acting on behalf of the
entity. We will communicate our significant findings at the conclusion of the audit. However. some matters
could be communicated sooner, particularly if significant difficulties are encountered during the audit
where assistance is needed to overcome the difficulties or if the difficulties may lead to a modified opinion.
We will also communicate any internal control related matters that are required to be communicated under
professional standards.

We expect to begin our audit on approximately August 19, 2019 and issue our report no later than November
8, 2019. Jim Godsey is the engagement partner and is responsible for supervising the engagement and

signing the report or authorizing another individual to sign it.

This information is intended solely for the use of the Members of the Board of Airport Commissioners and
management of the Authority and is not intended to be, and should not be, used by anyone other than these
specified parties.

Very truly yours,

e

Jim Godsey, Partner
Macias Gini & O’Connell LLP
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June 12, 2019
To the Board of Airport Commissioners

Burbank-Glendale-Pasadena Airport Authority
2627 N Hollywood Way
Burbank, California 91505

We are pleased to confirm our understanding of the services we are to provide to the Burbank-Glendale-
Pasadena Airport Authority (the Authority) for the year ended June 30, 2019. We will audit the basic
financial statements of the Authority as of and for the year ended June 30, 2019. Accounting standards
generally accepted in the United States of America provide for certain required supplementary information
(RSI), such as management’s discussion and analysis (MD&A), to supplement the Authority’s basic
financial statements. Such information, although not a part of the basic financial statements, is required by
the Governmental Accounting Standards Board who considers it to be an essential part of financial reporting
for placing the basic financial statements in an appropriate operational, economic, or historical context.

As part of our engagement, we will apply certain limited procedures to the Authority’s RSI in accordance
with auditing standards generally accepted in the United States of America. These limited procedures will
consist of inquiries of management regarding the methods of preparing the information and comparing the
information for consistency with management’s responses to our inquirics, the basic financial statements,
and other knowledge we obtained during our audit of the basic financial statements. We will not express an
opinion or provide any assurance on the information because the limited procedures do not provide us with
sufficient evidence to express an opinion or provide any assurance. The following RSI is required by 1.S.

generally aceepted accounting principles and will be subjected to certain limited procedures, but will not
be audited:

1. Management’s Discussion and Analysis.

We have also been engaged to report on supplementary information other than RSI that accompanies the
Authority’s basic financial statements. We will subject the following supplementary information to the
auditing procedures applied in our audit of the financial statements and certain additional procedures,
including comparing and reconciling such information directly to the underlying accounting and other
records used to prepare the financial statements or to the financial statements themselves, and other
additional procedures in accordance with auditing standards generally accepted in the United States of
America, and we will provide an opinion on it in relation to the financial statements as a whole:

1. Schedule of Expenditures of Federal Awards
2. Schedule of Passenger Facility Charge Revenues and Expenditures
3. Schedule of Customer Facility Charge Revenues and Expenditures

vl Ll
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We will also perform a compliance audit on the Authority’s federal award programs in accordance with
Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance), the Passenger Facility Charge
Program in accordance with compliance requirements described in the Passenger Facility Charge Audit
Guide for Public Agencies, issued by the Federal Aviation Administration, and the Customer Facility
Charge Program in accordance with compliance requirements set forth under the California Civil Code
Section 1936, as amended. In addition, we will also conduct an examination on the Authority’s compliance
with covenants and other requirements as outlined in any Indentures issued related to outstanding debt
issues,

Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to
report on the faimess of the supplementary information referred to in the second paragraph when considered
in relation to the financial statements as a whole. The Objective also includes reporting on:

1) Internal control related to the financial statements and compliance with the provisions of laws,
regulations, contracts, and grant agreements noncompliance with which could have a material
effect on the financial statements as required by Government Auditing Standards.

2) Internal control over compliance related to major programs and an opinion (or disclaimer of
opinion) on compliance with federal statutes, regulations, and the terms and conditions of federal
awards that could have a direct and material effect on each major program in accordance with Title
2 US. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance).

3) Internal control over Passenger Facility Charge Program and an opinion (or disclaimer of opinion)
on compliance with requirements described in the Passenger Facility Charge Audit Guide for
Public Agencies, issued by the Federal Aviation Administration.

4) Internal control over Customer Facility Charge Program and opinion (or disclaimer of opinion) on
compliance with requirements described in the California Civil Code Section 1936, as amended.

The Government Auditing Standards report on report on internal control over financial reporting and on
compliance and other matters will include a paragraph that states (1) that the purpose of the report is solely
to describe the scope of testing of internal control and compliance, and the results of that testing, and not
to provide an opinion on the effectiveness of the entity’s internal control on compliance, and (2) that the
report is an integral part of an audit performed in accordance with Government Auditing Standards in
considering the Authority’s internal control and compliance. The Uniform Guidance report on internal
control over compliance will include a paragraph that states that the purpose of the report on internal control
over compliance is solely to describe the scope of testing of internal control over compliance and the results
of that testing based on the requirements of OMB Uniform Guidance. Both reports will state that the report
is not suitable for any other purpose.

Our audit will be conducted in accordance with auditing standards generally accepted in the United States
of America and the standards for financial audits contained in Government Auditing Standards, issued by
the Comptroller General of the United States, the Passenger Fucility Charge Audit Guide for Public
Agencies, issued by the Federal Aviation Administration, the California Civil Code Section 1936, as
amended;, and the provisions of the Uniform Guidance, and will include tests of accounting records, a
determination of major program(s) in accordance with the Uniform Guidance, and other procedures we
consider necessary to enable us to express such opinions. We will issue a written report upon completion
of our Single Audit. Our report will be addressed to Board of Airport Commissioners of the Authority.



We cannot provide assurance that unmodified opinions will be expressed. Circumstances may arise in
which it is necessary for us to modify our opinions or add emphasis-of-matter or other-matter paragraphs.
If our opinions are other than unmodified, we will discuss the reasons with you in advance. If, for any
reason, we are unable to complete the audit or are unable to form or have not formed opinions, we may
decline to express opinions or issue reports or may withdraw from this engagement.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made by management, as well as
evaluating the overall presentation of the financial statements. We will plan and perform the audit to obtain
reasonable assurance about whether the financial statements are free of material misstatement, whether
from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws
or governmental regulations that are attributablc to the government or to acts by management or employees
acting on behalf of the government. Because the determination of abusc is subjective, Government Auditing
Standards do not expect auditors to provide reasonable assurance of detecting abuse.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control,
and because we will not perform a detailed examination of all transactions, there is a risk that material
misstatements may exist and not be detected by us, even though the audit is properly planned and performed
in accordance with U.S. generally accepted auditing standards and Government Auditing Standards. In
addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we will
inform the appropriate level of management of any material errors, fraudulent financial reporting, or
misappropriation of assets that comes to our attention. We will also inform the appropriate level of
management of any violations of laws or governmental regulations that come to our attention, unless clearly
inconsequential, and of any material abuse that comes to our attention. Our responsibility as auditors is

limited to the period covered by our audit and does not extend to later periods for which we are not engaged
as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, and may include tests of the physical existence of inventories, and direct confirmation of
reccivables and certain other assets and liabilities by correspondence with selected individuals, funding
sources, creditors, and financial institutions. We will request written represcntations from your attorneys as
part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit,
we will require certain written representations from you about your responsibilities for the financial
statements; compliance with laws, regulations, contracts, and grant agreements; and other responsibilities
required by generally accepted auditing standards.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the Authority and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that
are material to the financial statements and to preventing and detecting misstatements resulting from illegal
acts and other noncompliance matters that have a direct and material effect on the financial statements. Our
tests, if performed, will be less in scope than would be necessary to render an opinion on internal control

and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to
Government Auditing Standards.
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As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting
material noncompliance with compliance requirements applicable to each major federal award program.
However, our tests will be less in scope than would be necessary to render an opinion on those controls
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to the
Uniform Guidance.

As required by the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal
Aviation Administration, we will perform tests of controls over compliance to evaluate the effectiveness of
the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance requirements applicable to the program. However, our tests will be less in scope than would
be necessary to render an opinion on those controls and, accordingly, no opinion will be expressed in our
report on internal control issued pursuant to the Passenger Facility Charge Audit Guide for Public
Agencies, issued by the Federal Aviation Administration.

As required by the California Civil Code Section 1936, as amended, we will perform tests of controls over
compliance to evaluate the effectiveness of the design and operation of controls that we consider relevant
to preventing or detecting material noncompliance with compliance requirements applicable to the program.
However, our tests will be less in scope that would be necessary to render an opinion on those controls and,
accordingly, no opinion will be expressed in our report on internal control issued pursuant to the California
Civil Code Section 1936, as amended.

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or
material weaknesses. However, during the audit, we will communicate to management and those charged
with governance internal control related matters that are required to be communicated under AICPA
professional standards and Government Auditing Standards and the Uniform Guidance.

Audit Procedures—Compliance

As part of obtaining rcasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of Authority’s compliance with the provisions of applicable laws,
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide
an opinion on overall compliance and we will not express such an opinion in our report on compliance
issued pursuant to Government Auditing Standards.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance
about whether the auditee has complied with federal statutes, regulations, and the terms and conditions of
federal awards applicable to major programs. Our procedures will consist of tests of transactions and other
applicable procedures described in the Office of Management and Budget (OMB) Compliance Supplement
for the types of compliance requirements that could have a direct and material effect on each of the
Authority’s major programs. The purpose of these procedures will be to express an opinion on the
Authority’s compliance with requirements applicable to cach of its major programs in our report on
compliance issued pursuant to the Uniform Guidance.

The Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation
Administration, requires that we also plan and perform the audit to obtain reasonable assurance about
whether the auditee has complied with applicable laws and regulations and the provisions of contracts and
grant agreements applicable to the program. Our procedures will consist of tests of transactions and other
applicable procedures described in the Passenger Facility Charge Audit Guide for Public Agencies, issued
by Federal Aviation Administration for the types of compliance requirements that could have a direct and
material effect on the Authority’s program. The purpose of these procedures will be to express an opinion



on the Authority’s compliance with requirements applicable to the program in our report on compliance
issued pursuant to the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal
Aviation Administration.

The California Civil Code Section 1936, as amended, requires that we also plan and perform the audit to
obtain reasonable assurance about whether the auditee has complied with applicable laws and regulations
and the provisions of contracts and grant agreements applicable to the program. Our procedures will consist
of tests of transactions and other applicable procedures described in the California Civil Code Section 1936,
as amended, for the types of compliance requirements that could have a direct and material effect on the
Authority’s program. The purpose of these procedures will be to express an opinion on the Authority’s
compliance with requirements applicable to the program in our report on compliance issued pursuant to the
California Civil Code Section 1936, as amended.

Section 6.05 to Article VI of the Indenture dated May 1, 2003, as amended by the Fourth Mellon Trust
Company (Section 6.05 to Article VI), requires us to plan and perform the audit to obtain reasonable
assurance about whether the auditee has complied with applicable laws and regulations and the provisions
of contracts and grant agreements applicable to the program. Our procedures will consist of tests of
transactions and other applicable procedures described in Section 6.05 to Article VI, for the types of
compliance requirements that could have a direct and material effect on the Authority’s program. The
purpose of these procedures will be to express an opinion on the Authority’s compliance with requirements
applicable to the program in our report on compliance issued pursuant to Section 6.03 to Article VI.

Management Responsibilities

Management is responsible for the financial statements, schedule of expenditures of federal awards, and all
accompanying information as well as representations contained therein. Management is also responsible
for identifying all federal awards received and understanding and complying with the compliance
requirements, and for preparation of the schedule of expenditures of federal awards (including notes and
noncash assistance received) in accordance with the requirements of the Uniform Guidance.

Management is responsible for (1) establishing. and maintaining effective internal controls, including
internal controls over federal awards, and for evaluating and monitoring ongoing activities to help ensure
that appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there is
reasonable assurance that government programs are administered in compliance with compliance
requirements; and (4) ensuring that management and financial information is reliable and properly reported.
Management is aiso responsible for implementing systems designed to achieve compliance with applicable
laws, regulations, contracts, and grant agreements. You are also responsible for the selection and application
of accounting principles, for the preparation and fair presentation of the financial statements, schedule of
expenditures of federal awards, and all accompanying information in conformity with U.S. generally
accepted accounting principles, and for compliance with applicable laws and regulations (including federal
statutes) and the provisions of contracts and grant agreements (including award agreements). Your
responsibilities also include identifying significant contractor relationships in which the contractor has
responsibility for program compliance and for the accuracy and completeness of that information.

Management is also responsible for making all financial records and related information available to us and
for the accuracy and completeness of that information. You are also responsible for providing us with (1)
access to all information of which you are aware that is relevant to the preparation and fair presentation of
the financial statements, (2) additional information that we may request for the purpose of the audit, (3)
access to personnel, accounts, books, records, supporting documentation, and other information as needed
to perform an audit under the Uniform Guidance, and (4) unrestricted access to persons within the
government from whom we determine it necessary to obtain audit evidence.

Lh
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Your responsibilities include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial,
both individually and in the aggregate, to the financial statements taken as a whole.

Management is responsible for the design and implementation of programs and controls to prevent and
detect fraud, and for informing us about all known or suspected fraud affecting the government involving
(1) management, (2) employees who have significant roles in internal control, and (3) others where the
fraud could have a material effect on the financial statements. Your responsibilities include informing us
of your knowledge of any allegations of fraud or suspected fraud affecting the government received in
communications from employees, former employees, grantors, regulators, or others. In addition, you are
responsible for identifying and ensuring that the government complies with applicable laws, regulations,
contracts, agreements, and grants.

Management is responsible for taking timely and appropriate steps to remedy fraud and noncompliance
with provisions of laws, regulations, and contracts or grant agreements, or abuse that we report.
Additionally, as required by the Uniform Guidance, it is management’s responsibility to evaluate and
monitor noncompliance with federal statutes, regulations, and the terms and conditions of federal awards;
take prompt action when instances of noncompliance are identified including noncompliance identified in
audit findings; promptly follow up and take corrective action on reported audit findings; and prepare a
summary schedule of prior audit findings and a separate corrective action plan.

Management is responsible for identifying all federal awards reccived and understanding and complying
with the compliance requirements and for the preparation of the schedule of expenditures of federal awards
(including notes and noncash assistance reccived) in conformity with the Uniform Guidance. You agree to
include our report on the schedule of expenditures of federal awards in any document that contains and
indicates that we have reported on the schedule of expenditures of federal awards. You also agree to include
the audited financial statements with any presentation of the schedule of expenditures of federal awards
that includes our report thereon, or make the audited financial statements readily available to intended users
of the schedule of expenditures of federal awards no later than the date the schedule of expenditures of
federal awards is issued with our reporl thereon. Your responsibilities include acknowledging to us in the
written representation letter that (1) you are responsible for presentation of the schedule of expenditures of
federal awards in accordance with the Uniform Guidance; (2) you believe the schedule of expenditures of
federal awards, including its form and content, is stated fairly in accordance with the Uniform Guidance;
(3) the methods of measurement or presentation have not changed from those used in the prior period (or,
if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant
assumptions or interpretations underlying the measurement or presentation of the schedule of expenditures
of federal awards. Management responsibilities also include identifying significant vendor relationships in
which the vendor has responsibility for program compliance and for the accuracy and completeness of that
information.

You are also responsible for the preparation of the other supplementary information, which we have been
engaged to report on, in conformity with accounting principles generally accepted in the United States of
America. You agree to include our report on the supplementary information in any document that contains,
and indicates that we have reported on, the supplementary information. You also agree to include the
audited financial statements with any presentation of the supplementary information that includes our report
thereon, or make the audited financial statements readily available to users of the supplementary
information no later than the date the supplementary information is issued with our report thereon. Your
responsibilities include acknowledging to us in the written representation letter that (1) you are responsible
for presentation of the supplementary information in accordance with accounting principles generally
accepted in the United States of America; (2) you believe the supplementary information, including its form
and content, is fairly presented in accordance with accounting principles generally accepted in the United



States of America; (3) the methods of measurement or presentation have not changed from those used in
the prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us

any significant assumptions or interpretations underlying the measurement or presentation of the
supplementary information.

Management is responsible for establishing and maintaining a process for tracking the status of audit
findings and recommendations. Management is also responsible for identifying and providing report copies
of previous financial audits, attestation engagements. performance audits or other studies related to the
objectives discussed in the Audit Objectives section of this letter. This responsibility includes relaying to
us corrective actions taken to address significant findings and recommendations resulting from those audits,
attestation engagements, performance audits or other studies. You are also responsible for providing
management's views on our current findings, conclusions, and recommendations, as well as your planned
corrective actions, for the report, and for the timing and format for providing that information.

You agree to assume all management responsibilities relating to the financial statements and related notes,
and any other nonaudit services we provide. You will be required to acknowledge in the management
representation lctter our assistance with preparation of the financial statements and related notes and that
you have reviewed and approved the financial statements and related notes prior to their issuance and have
accepted responsibility for them. Further, you agree to oversee the nonaudit services by designating an
individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate the
adequacy and results of those services; and accept responsibility for them.

Engagement Administration, Fees, and Other

Assistance fromn the Authority
We understand that your employees will prepare all cash, accounts receivable, or other confirmations we

request and will locate any documents selected by us for testing. Further, the Authority will provide us with
access to the internet for the purpose of access to our workpapers.

Data Collection Form

Atthe conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form
that summarizes our audit findings. It is management’s responsibility to electronically submit the reporting
package (including financial statements, schedule of expenditures of federal awards, summary schedule of
prior audit findings, auditors’ reports, and corrective action plan) along with the Data Collection Form to
the federal audit clearinghouse. We will coordinate with you the electronic submission and certification.
The Data Collection Form and the reporting package must be submitted within the earlier of 30 calendar
days after receipt of the auditors” reports or nine months after the end of the audit period.

Report Copies
We will provide copies of our reports to the Board of Airport Commissioners; however, management is
responsible for distribution of the reports and the financial statements. Unless restricted by law or

regulation, or containing privileged and confidential information, copies of our reports are to be made
available for public inspection.

Audit Documentation

The audit documentation considered to be proprietary in nature for this engagement is the property of
Macias Gini & O’Connell LL.P (MGO) and constitutes confidential information. However, subject to
applicable laws and regulations, audit documentation and appropriate individuals will be made available
upon request and in a timely manner to cognizant oversight agency for audit or its designee, a federal agency
providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a quality
review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you
of any such request. If requested, access to such audit documentation will be provided under the supervision
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of MGO personnel. Furthermore, upon request, we may provide copies of selected audit documentation to
the aforementioned parties. These parties may intend, or decide, to distribute the copies or information
contained therein to others, including other governmental agencies.

The audit documentation for this engagement will be retained for a minimum of seven (7) years after the
report release date or for any additional period requested by the cognizant agency or the oversight agency
for audit, or pass-through entity. If we are aware that a federal awarding agency, pass-through entity, or
auditee is contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance
prior to destroying the audit documentation. However, MGO does not keep any original clicnt records, so
we will return those to you at the completion of the services rendered under this engagement. When records
are returned to you, it is your responsibility to retain and protect your records for possible future use,
including potential examination by any government or regulatory agencies. By your signature below, you
acknowledge and agree that upon expiration of the seven-year period, MGO shall be frec to destroy our
records related to this engagement.

Engagement Partner

We expect to begin our audit on approximately August 19, 2019 and to issue our reports no later than
November 8, 2019. Jim Godsey is the engagement partner and is responsible for supervising the
engagement and signing the reports or authorizing another individual to sign them.

Fees
Our fees are outlined in the Contract No. A6261 dated July 10, 2017.

Independence

Professional and certain regulatory standards require us to be independent, in both fact and appearance,
with respect to the Authority in the performance of our services. Any discussions that the Authority
representatives have with professional personnel of MGO regarding employment could posc a threat to our
independence. Therefore, you agree to inform us prior to any such discussions so that we can implement
appropriate safeguards to maintain our independence.

General

Government Auditing Standards require that we provide you with a copy of the most recent external peer
review report and any letter of comment, and any subsequent peer review reports and letter of comments
received during the period of the contract. Our 2018 peer review report accompanies this letter.

We appreciate the opportunity to be of service to the Authority and believe this lctter accurately summarizes
the significant terms of our engagement. If you have any questions, please let us know. If you agree with
the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

Jim Godsey, Partner

Macias Gini & O'Connell LLP

Mecias G é OComel (P



RESPONSE:

This letter correctly sets forth the understanding of the Burbank-Glendale-Pasadena Airport Authority.

Management signature: \IE% Ei

~
\\
Title: Deputy Executive Director, Finance and Administration

Date: 6 /\5 /\q
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WATSON COON RYAN WWW.WCRCPA.COM

CLRTURIED fMost e ACCOUNTAN

Report on the Firm's System of Quality Control

October 25. 2018

To the Partners of
Macias Gini & O’ Connell LLP
and the National Peer Review Committee

We have reviewed the system of quality control for the accounting and auditing practice of Macias
Gini & O Connell LLP (the firm) applicable to engagements not subject to PCAOB permanent
inspection in effect for the year ended March 31, 2018. Our peer review was conducted in
accordance with the Standards for Performing and Reporting on Peer Reviews established by the
Peer Review Board of the American Institute of Certified Public Accountants (Standards).

A summary of the nature, objectives. scope, limitations of, and the procedures performed in a
System Review as described in the Standards may be found at www.aicpa.org/prsummary. The
summary also includes an explanation of how engagements identified as not perfornied or reported
in conformity with applicable professional standards. if any. are evaluated by a peer reviewer to
determine a peer review rating.

Firm’s Responsibility

The firm is responsible for designing a system of quality control and complying with it to provide
the firm with reasonable assurance of performing and reporting in conformity with applicable
professional standards in all material respects. The firm is also responsible for evaluating actions
to promptly remediate engagements deemed as not performed or reported in conformity with
professional standards, when appropriate, and for remediating weaknesses in its system of quality
control, if any.

Peer Reviewer’s Responsibility

Our responsibility is to express an opinion on the design of the system of quality control and the
firm's compliance therewith based on our review.

RANDY WATSON [JEREMY RYAN | TROY COON KELLY WATSON | JOHNNIE DOWNING
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Required Selections and Considerations

Engagements selected for review included an engagements performed under Government
Auditing Standards, including compliance audits under the Single Audit Act; an audit of an
employee benefit plan and an examination of a service organization, SOC 1 engagement.

As a part of our peer review, we considered reviews by regulatory entities as communicated by
the firm, if applicable, in determining the nature and extent of our procedures.

Opinion

In our opinion, the system of quality control for the accounting and auditing practice of Macias
Gini & O’Connell LLP engagements not subject to PCAOB permanent inspection in effect for the
year ended March 31,2018, has been suitably designed and complied with to provide the firm with
reasonable assurance of performing and reporting in conformity with applicable professional
standards in all material respects. Firms can receive a rating of pass, pass with deficiency(ies) or
fail. Macias Gini & O’Connell LLP has received a peer review rating of pass.

Uatiom &M?@M,LLC

Watson Coon Ryan, LLC
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7.a.

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
SEPTEMBER 23, 2019

COMMITTEE PENDING ITEMS

Future

1. FedEx Lease Renewal

2. TSA OTA - Electricity and Janitorial Service Reimbursement
3. UPS Lease

FINANCE/PENDING (TEMS/9-23-19
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