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REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 
Monday, December 16, 2019 

9:30 a.m., or Immediately Following 
the Conclusion of the 
Commission Meeting 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

  As a result of the convening of this meeting of the Finance and Administration Committee, 
each Committee member in attendance is entitled to receive and shall be provided $200.  
 
The public comment period is the opportunity for members of the public to address the 
Committee on agenda items and on airport-related non-agenda matters that are within the 
Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 
comment on an agenda item may be presented when that item is reached.   
 
Members of the public are requested to observe the following decorum when attending or 
participating in meetings of the Committee: 
 

• Turn off cellular telephones and pagers. 
• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 
otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 
speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are 
within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 
by the presiding officer. 

 
 

 
The following activities are prohibited: 
 

• Allocation of speaker time to another person. 
• Video presentations requiring use of Authority equipment. 

 
 

Any disclosable public records related to an open session item on a regular meeting agenda 
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 
Burbank) in the administrative office during normal business hours. 
 

 
 
In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including 
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 
prior to the meeting. 
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A G E N D A 
 

Monday, December 16, 2019 
 
 

 
1. Approval of Agenda  
 
2. Public Comment 
 
3. Approval of Minutes 

 
a.   October 21, 2019 [See page 1] 
 

4. Treasurer’s Report 
 
a.   September 2019 [See page 5] 
 

5. Items for Discussion 
 
a.  CMIA Quarterly Investment Portfolio Review       
     (Quarter Ended September 30, 2019)      
 
      No staff report attached.  Columbia Management Investment 
      Advisors will provide an update to the Committee on the status 
      of the Authority’s Operating and Passenger Facility Charge 
      Investment Portfolio for the quarter ended September 30, 2019. 
 

6. Items for Information 
 
 a.  Quarterly Purchase Order and Minor Lease Update [No staff report] 
 
       No staff report is attached.  Staff will present the Purchase 
       Order and Minor Lease Update through September 30, 2019. 
 
 b.  Committee Pending Items [See page 30] 
 

7.  Other Contracts and Leases 
 

8.  Adjournment 



Subject to approval 
 
 

MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, OCTOBER 21, 2019 
 

 
MINUTES\FINANCE\10-21-19 

 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:07 a.m., by 
Commissioner Gharpetian. 
 
AB 23 Disclosure:  The Senior Deputy Executive Director announced that, as a result of the 
convening of this meeting of the Finance and Administration Committee, each Committee 
member is entitled to receive and shall be provided $200. 

ROLL CALL   
Present: Commissioners Gharpetian, Selvidge and Adams  

 
Absent: None 

 
Also Present: Staff:  John Hatanaka, Senior Deputy Executive 

Director; Kathy David, Deputy Executive Director, 
Finance and Administration; David Kwon, Director, 
Financial Services; Scott Kimball, Director, 
Contracts, Properties, Procurement and SMS 
 

1. Approval of Agenda Agenda was approved as presented. 
 

2. Public Comment There were no public comments. 
 

3. Approval of Minutes 
 
a. September 23, 2019 

 
 
Draft minutes for the September 23, 2019,  
Finance and Administration Committee meeting 
were presented for approval. 
 

           Motion 
 

Commissioner Adams moved approval of the 
minutes, seconded by Commissioner Selvidge. 
 

           Motion Approved There being no objection, the minutes were 
unanimously approved (3–0). 
 

4. Treasurer’s Reports 
 
a. August 2019 

 
 
 
 

 

 
 
A copy of the August 2019 Treasurer’s Report was 
included in the agenda packet for the Committee’s  
review. 
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b. July 2019 
 

 
  
 
          MOTION  
 
 
 
          MOTION APPROVED 

A copy of the July 2019 Treasurer’s Report was 
included in the agenda packet for the Committee’s  
review and to recommend to the Commission to 
approve for note and file. 
 
Commissioner Selvidge moved approval of the 
Treasurer’s Reports; seconded by Commissioner 
Adams. 
 
The motion was voted unanimously (3-0) for 
approval. 
 

5. Contracts and Leases 
 
a. Department of Homeland Security 

Transportation Security  
Administration Other Transaction  
Agreement  
 

 
 
Staff presented to the Committee for recommend-
dation to the Commission for approval of a modified 
Other Transaction Agreement (“OTA”) with the 
Department of Homeland Security, Transportation 
Security Administration (“TSA”) for reimbursement 
of electrical and janitorial charges associated with 
areas used for baggage screening operations at 
Hollywood Burbank Airport. 
 
Staff conducted an analysis of the current 
applicable rates and charges attributed to TSA’s 
operation and requested an increase in the 
reimbursement amount for janitorial services based 
on anticipated increases.  TSA then reviewed 
Staff’s requested and submitted a modified OTA for 
an annual reimbursement increase. 
 
In August 2019, the Commission awarded a new 
janitorial service contract with revised pricing that is 
greater than was previously estimated.   
 
TSA requested that the current OTA be extended 
for a short term of four months while a new OTA is 
prepared with the revised price schedule for 
janitorial services.  The new OTA agreement will 
reimburse the Authority for janitorial and electrical 
charges retroactively from September 1, 2019.  
Until the new OTA is approved by both parties, the 
extension of the current OTA will provide for 
reimbursement rates in the amounts of $5,736.77 
monthly for janitorial services and $5,707.98 for 
electricity use. 
 

 MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 
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 MOTION APPROVED The motion was unanimously voted (3–0) for 
approval.    
 

b. Ninth Amendment to Lease and  
Concession Agreement – MCS 
Burbank LLC 
 
 

Staff presented to the Committee for recommend-
dation to the Commission for approval of a Ninth 
Amendment to the Lease and Concession 
Agreement (“Amendment”) between the Authority 
and MCS Burbank LLC, which provides an 
additional 70 sq. ft. of space for a Lunchbox “Grab 
n’ Go” location in Terminal A,  Gates A7 through 
A9.  These gates are currently assigned to 
Southwest, American and JetBlue. 
 
The proposed Amendment is anticipated to 
generate an additional minimum of approximately 
$6,988.26 per year. 
 

        MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 
 

        MOTION APPROVED The motion was voted unanimously (3–0) for 
approval.    
 

c. Consent to Assignment – Non-
Exclusive On-Airport Car Lease 
and Concession Agreement - 
Fox Rent A Car, Inc. 
 

Staff presented to the Committee for recommend-
dation to the Commission for approval a Consent to 
Assignment Non-Exclusive On-Airport Car Lease 
and Concession Agreement with Europcar Mobility 
Group (“Europecar”),  pursuant to a Stock 
Purchase Agreement in which Europcar will acquire 
the outstanding stock of Fox Rent A Car, Inc. 
(“Fox”). 
 
Fox will continue to operate under the brand name 
Fox with no change in personnel. 
 

            MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 
 

        MOTION APPROVED The motion was voted unanimously (3–0) for                                                                                                         
approval.    
 

d. Agreements with Paylocity 
Corporation for Access to the 
Authority’s Payroll Bank Account 
for Payroll Tax Processing and 
Setup of an Automated Data 
Exchange 
 

Staff presented to the Committee for 
recommendation to the Commission for approval                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             
two agreements with Paylocity Corporation to 
transition the Authority’s Police Department (“APD”) 
personnel and the Authority’s Commissioners’                                                                                      
payroll tax processing services, which are currently 
administered by TBI US Operations, Inc., (“TBI”) to 
Paylocity Corporation (“Paylocity”) beginning 
January 2020. 
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TBI is the payroll processing administrator for the 
Authority. TBI is currently transitioning to a new 
payroll processing software provider, Paylocity, 
which will take effect the first pay period in January 
2020. As part of this transition, Paylocity is 
requesting access to certain Authority information. 
 
In addition, Paylocity is requesting permission to 
establish an ADE/API with other systems utilized by 
the Authority and administered by TBI, which 
currently only includes Transamerica.  
 
Paylocity’s subscription fees will be approximately 
$16,000 per year, which is based on the agreement 
between TBI and Paylocity.  
 

        MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 
 

        MOTION APPROVED The motion was voted unanimously (3–0) for 
approval.    
 

6. Items for Information 
 
a.  Committee Pending Items 

 
 
Staff informed the Committee of future pending 
items that will come to the Committee for review. 
 

7. Other Contracts and Leases There were no other contracts and leases to be 
discussed. 
 

8. Adjournment There being no further business to discuss, the 
meeting was adjourned at 10:27 a.m. 
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6.b. 

FINANCE/PENDING ITEMS/12-16-19 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

DECEMBER 16, 2019 
 

  COMMITTEE PENDING ITEMS 
                                                                                   

 
        

Future 
 
 

1. Approval of Bond Reimbursement Resolution 
2. Letter of Engagement: Loan Origination and 

Bond Counsel Services 
3. Letter of Engagement: Loan Origination and  

Underwriter Services 
4. Resolution Adopting FY 2020 Authority Investment Policy 
5. Approval of Land Lease (BUR ACT) 
6. Presentation of FY 2019 Audited Financial Statements 
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