


 
 

 
AGENDA\COMMISSION\1-21-20 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

Special Meeting of Tuesday, January 21, 2020 

9:00 A.M. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

The public comment period is the opportunity for members of the public to address the 

Commission on agenda items and on airport-related non-agenda matters that are within 

the Commission’s subject matter jurisdiction.  At the discretion of the presiding officer, 

public comment on an agenda item may be presented when that item is reached.   

 
 

 

Members of the public are requested to observe the following decorum when attending or 

participating in meetings of the Commission: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, 

profane, or abusive language, clapping, whistling, stamping, or other acts that 

disrupt or otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Commission during the public comment period, fill 

out a speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that 

are within the Commission’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be 

specified by the presiding officer. 

 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting 

agenda and distributed by the Authority to the Commission less than 72 hours prior to 

that meeting are available for public inspection at Hollywood Burbank Airport (2627 N. 

Hollywood Way, Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a 

disability-related modification or accommodation to attend or participate in this meeting, 

including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at 

least 48 hours prior to the meeting. 
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A G E N D A 

 

Tuesday, January 21, 2020 

 

1. ROLL CALL 
 

2. PLEDGE OF ALLEGIANCE  
 

3. APPROVAL OF AGENDA 
 

4. PUBLIC COMMENT 
 

5. CONSENT CALENDAR 
 

a. Committee Minutes 
(For Note and File) 
 
1)   Operations and Development Committee  
 
      (i)   October 21, 2019 [See page 1] 
 
2)   Finance and Administration Committee 
 
      (i)   October 21, 2019 [See page 4] 
 
3)   Legal, Government and Environmental Affairs Committee 
       
      (i)    November 4, 2019 [See page 8] 
 

b. Commission Minutes    
(For Approval) 
 
1)   December 16, 2019 [See page 10] 

  
c. Treasurer’s Reports 

 
1)   September 2019 [See page 16] 
 

6. ITEMS FOR COMMISSION APPROVAL 

a. Fire Service Cooperative Agreement [See page 41]  
 

7. ITEMS FOR COMMISSION INFORMATION 
 
a. Community Noise Concerns [See page 49]   

 
8. ITEMS FOR COMMISSION INFORMATION 

 
a. FAA Part 139 Inspection Report [No staff report] 
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b. November 2019 Parking Revenue Statistics [No staff report] 

 
c. November 2019 Transportation Network Companies [No staff report] 

 
d. November 2019 Passenger/Cargo and [See page 50] 

                  Regional Airport Passenger Statistics 
 

9.  CLOSED SESSION 
 

a. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant Exposure to Litigation (California Government Code Section 
54956.9(d)(2)):  1 potential case.  Facts and Circumstances:  FAA Southern 
California Metroplex Project 

 

b. CONFERENCE WITH LABOR NEGOTIATORS 
(California Government Code Section 54957.6) 

Authority Representatives:  Frank Miller, Executive Director 

    Edward Skvarna, Chief of Police/Director 

    Public Safety 

Employee Organization:      Burbank Airport Police Officers Association 

 

c. PUBLIC EMPLOYEE PERFORMANCE EVALUATION 
(California Government Code Section 54957(b)) 

Title:  Executive Director 

10. COMMISSIONER COMMENTS 
(Other updates and information items, if any) 
 

11. ADJOURNMENT 
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COMMISSION NEWSLETTER 
 

Tuesday, January 21, 2020 

 [Regarding agenda items] 
 

5. CONSENT CALENDAR 
 

(Consent Calendar items may be enacted by one motion.  There will be no 
separate discussion on these items unless a Commissioner so requests, in 
which event the item will be removed from the Consent Calendar and 
considered in its normal sequence on the agenda.) 
 

a. COMMITTEE MINUTES.  Approved minutes of the Operations and Development 
Committee meeting of October 21, 2019; approved minutes of the Finance and 
Development Committee meeting of October 21, 2019; and approved minutes of the 
Legal, Government and Environmental Affairs Committee special meeting of 
November 4, 2019, are included in the agenda packet for information purposes. 
 

b. COMMISSION MINUTES.  Draft minutes of the December 16, 2019, Commission 
meeting are attached for the Commission’s review and approval.   
 

c. TREASURER’S REPORT.  The Treasurer’s Report for September 2019 is included 
in the agenda packet.  At the December 16, 2019, Finance and Administration 
Committee meeting, the Committee voted (2–0, 1 absent) to recommend that the 
Commission note and file this report. 
 

6. ITEMS FOR COMMISSION APPROVAL 
 
a. FIRE SERVICE COOPERATIVE AGREEMENT.  A staff report is included in the 

agenda packet.  At its December 16, 2019, meeting of the Operations and 
Development Committee, the Committee voted unanimously (3–0) to recommend 
that the Commission authorize the Director of Public Safety/Chief of Police to 
execute a proposed Fire Service Cooperative Agreement with the City of Burbank. 
 

7. ITEMS FOR COMMISSION DISCUSSION 
 
a. COMMUNITY NOISE CONCERNS.  A staff report is included in the agenda packet. 

The fifth Task Force meeting was held on Wednesday, January 15th at 6:30  
p.m. at the Los Angeles Marriott Burbank Airport Hotel and Convention Center.   
Four community groups presented their proposed solutions. 
 

8. ITEMS FOR COMMISSION INFORMATION  
 

a. FAA PART 139 ANNUAL INSPECTION REPORT.   No staff report attached.  Staff 
will brief the Commission on the results of the annual FAA Part 139 Airport 
Certification Inspection which occurred on November 19 through November 21, 
2019. 
 

b. NOVEMBER 2019 PARKING REVENUE STATISTICS.  No staff report attached.  
Staff will present parking revenue data for the month of November 2019. 
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c. NOVEMBER 2019 TRANSPORTATION NETWORK COMPANIES.  No staff report 
attached.  Staff will update the Commission on TNC activity for the month of  
November 2019.  
 

d. NOVEMBER 2019 PASSENGER/CARGO AND REGIONAL AIRPORT 
PASSENGER STATISTICS.  A staff report is included in the agenda packet. The 
November 2019 passenger count of 525,279 was up 9.5% compared to last year’s 
479,719 passengers.  Air carrier aircraft operations increased 8.4%, while cargo 
volume in November was down at 8.4 million pounds 

 
 



 
 

   
 
 

MINUTES OF THE REGULAR MEETING OF THE 
OPERATIONS AND DEVELOPMENT COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, OCTOBER 21, 2019 
 

MINUTES\OPERATIONS\10-21-19 

 

A regular meeting of the Operations and Development Committee was called to order on this  
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 8:31 a.m., by 
Commissioner Tornek. 

 
ROLL CALL   

Present: Commissioners Tornek, Devine and Brown   

Absent:  None 

Also Present: Staff:  Frank Miller, Executive Director;  
John Hatanaka, Senior Deputy Executive Director; 
Anthony Defrenza, Director of Engineering and 
Maintenance; Tom Janowitz, Sr. Manager, Ground 
Access  

1.  Approval of Agenda There were no adjustments to the agenda. 

2.  Public Comment There were no public speakers. 

3.  Approval of the Minutes 
 
     a.   October 7, 2019 

 

Commissioner Devine moved approval of the  
minutes of the October 7, 2019 meeting seconded by 
Commissioner Brown. The minutes were unanimously 
approved (3-0).  

   4.  Contract and Leases 

         a.   Award of Contract – Airside 
Paving Rehabilitation Project 
Number E18-16 

 

 

     

 
 

           

 
 
Staff presented to the Committee a recommendation  
for Commission approval of a proposed award of  
a construction contract for Airside Paving Rehabilitation 
in the amount of $544,854 to PALP, dba Excel Paving; 
approval of a project budget for construction,  
management administration and quality assurance 
testing services for a not-to-exceed amount of  
$30,000, and approval of a project aggregate 
contingency of $8,000 for unforeseen conditions that 
may arise during construction.  This project addresses 
paving of specific areas located on the Air Operations 
Area or airside portion, of the Airport. 
   

5.a.1)(i)
Approved December 16, 2019

1



MINUTES\OPERATIONS\10-21-19 

 

Motion 
 
 

          Motion Approved 
 

         b.    Award of Contract Landscape 
Maintenance Services     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

          Motion 
 
 
 

          Motion Approved 
 

         c.    Professional Services 
Agreement – Parking and 
Ground Transportation 
Consulting Services  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

           
 
 

Commissioner Devine moved approval of Staff’s 
recommendation, seconded by Commissioner Brown. 

The motion was approved unanimously (3-0). 

Staff presented to the Committee a recommendation 
for Commission approval of a proposed Landscape 
Maintenance Services Agreement (“Agreement”) with 
Parkwood Landscape Maintenance, Inc. for a three-
year period, at a fixed price of $719,712 ($19,992 
monthly cost).  The proposed Agreement also 
includes two one-year extension options, at the 
Authority’s discretion, with a fixed annual cost of 
$254,292 ($21,191 monthly) and $269,556 ($22,463 
monthly) for year 4 and year 5 respectively. 
 
The proposed Agreement incorporates all elements of 
the current scope of work and increases requirements 
for additional maintenance services to maintain 
landscaping and plant material in a clean, healthy and 
neatly groomed condition throughout the Airport.  
 
Commissioner Brown moved approval of Staff’s 
recommendation, seconded by Commissioner 
Devine.  

The motion was approved unanimously (3-0). 
 
Staff presented to the Committee a recommendation 
for Commission approval of a Professional Services 
Agreement (“Agreement”) to Steer Davies & Gleave, 
Inc. (“Steer”), for parking and ground transportation 
consulting services including parking capacity 
analyses, future parking activity forecasting and 
planning, and on-call services for parking services 
implementation. The proposed Agreement is through 
FY 2020 and can be terminated by either party with 
30 days’ written notice. The cost of the proposed 
Agreement is a not-to-exceed amount of $69,360. 
 
Steer will also provide the Authority with on-call 
services on parking services at the Airport, including 
industry best practices for the newly instituted valet 
online booking system and yield management 
system, as well as the future self-park online booking 
system. 
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Motion 
 
 

          Motion Approved 
 

5.   Adjournment 

 

 
 
 

Commissioner Brown moved approval of Staff’s 
recommendation, seconded by Commissioner 
Devine.  

The motion was approved unanimously (3-0). 
   
There being no further business, the meeting 
adjourned at 8:54 a.m. 
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MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, OCTOBER 21, 2019 
 

 
MINUTES\FINANCE\10‐21‐19 

 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:07 a.m., by 
Commissioner Gharpetian. 
 
AB 23 Disclosure:  The Senior Deputy Executive Director announced that, as a result of the 
convening of this meeting of the Finance and Administration Committee, each Committee 
member is entitled to receive and shall be provided $200. 

ROLL CALL  
Present: Commissioners Gharpetian, Selvidge and Adams  

Absent: None 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director; Kathy David, Deputy Executive Director, 
Finance and Administration; David Kwon, Director, 
Financial Services; Scott Kimball, Director, 
Contracts, Properties, Procurement and SMS 

1. Approval of Agenda Agenda was approved as presented. 

2. Public Comment There were no public comments. 

3. Approval of Minutes 
 
a. September 23, 2019 

 
 
Draft minutes for the September 23, 2019,  
Finance and Administration Committee meeting 
were presented for approval. 

           Motion 
 

Commissioner Adams moved approval of the 
minutes, seconded by Commissioner Selvidge. 

           Motion Approved There being no objection, the minutes were 
unanimously approved (3–0). 

4. Treasurer’s Reports 
 
a. August 2019 

 
 

 
 
 

 
 
A copy of the August 2019 Treasurer’s Report was 
included in the agenda packet for the Committee’s  
review. 
 
 

5.a.2)(i)
Approved December 16, 2019
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b. July 2019 
 

 

A copy of the July 2019 Treasurer’s Report was 
included in the agenda packet for the Committee’s 
review. 

5. Contracts and Leases 
 
a. Department of Homeland Security 

Transportation Security  
Administration Other Transaction  
Agreement  
 

 
 
Staff presented for Commission approval a 
modified Other Transaction Agreement (“OTA”) 
with the Department of Homeland Security, 
Transportation Security Administration (“TSA”) for 
reimbursement of electrical and janitorial charges 
associated with areas used for baggage screening 
operations at Hollywood Burbank Airport. 
 
Staff conducted an analysis of the current 
applicable rates and charges attributed to TSA’s 
operation and requested an increase in the 
reimbursement amount for janitorial services based 
on anticipated increases.  TSA then reviewed 
Staff’s requested and submitted a modified OTA for 
an annual reimbursement increase. 
 
In August 2019, the Commission awarded a new 
janitorial service contract with revised pricing that is 
greater than was previously estimated.   
 
TSA requested that the current OTA be extended 
for a short term of four months while a new OTA is 
prepared with the revised price schedule for 
janitorial services.  The new OTA agreement will 
reimburse the Authority for janitorial and electrical 
charges retroactively from September 1, 2019.  
Until the new OTA is approved by both parties, the 
extension of the current OTA will provide for 
reimbursement rates in the amounts of $5,736.77 
monthly for janitorial services and $5,707.98 for 
electricity use. 

 MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 

 MOTION APPROVED The motion was unanimously voted (3–0) for 
approval.    

b. Ninth Amendment to Lease and  
Concession Agreement – MCS 
Burbank LLC 
 
 

Staff presented to the Committee for Commission 
approval a Ninth Amendment to the Lease and 
Concession Agreement (“Amendment”) between 
the Authority and MCS Burbank LLC, which 
provides an additional 70 sq. ft. of space for a 
Lunchbox “Grab n’ Go” location in Terminal A, 

5
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Gates A7 through A9.  These gates are currently 
assigned to Southwest, American and JetBlue. 
 
MCS is the exclusive food and beverage 
concessionaire at Hollywood Burbank Airport 
having a presence here since May 1992.  In 
December 2000, the Authority entered into a ten-
year Lease and Concession Agreement with MCS 
and subsequent agreements have extended the 
term to June 2023. 
 
The proposed Amendment is anticipated to 
generate an additional minimum of approximately 
$6,988.26 per year. 

        MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 

        MOTION APPROVED The motion was voted unanimously (3–0) for 
approval.    

c. Consent to Assignment – Non-
Exclusive On-Airport Car Lease 
and Concession Agreement - 
Fox Rent A Car, Inc. 
 

Staff presented to the Committee for Commission 
approval a Consent to Assignment Non-Exclusive 
On-Airport Car Lease and Concession Agreement 
with Europcar Mobility Group (“Europecar”),  
pursuant to a Stock Purchase Agreement in which 
Europcar will acquire the outstanding stock of Fox 
Rent A Car, Inc. (“Fox”). 
 
In April 2012, the Authority and Fox entered into 
the Agreement for its rental car operations within 
the Regional Intermodal Transportation Center at 
Hollywood Burbank Airport. 
 
In August 2019, Europcar entered int a Stock 
Purchase Agreement with Fox wherein Europcar 
acquired all outstanding stock of Fox.  This caused 
a change in control as contemplated by the 
Agreement. 
 
Fox will continue to operate under the brand name 
Fox with no change in personnel. 

            MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 

        MOTION APPROVED The motion was voted unanimously (3–0) for              
approval.    
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d. Agreements with Paylocity 
Corporation for Access to the 
Authority’s Payroll Bank Account 
for Payroll Tax Processing and 
Setup of an Automated Data 
Exchange 
 

Staff presented to the Committee for 
recommendation to the Commission for approval of   
two agreements with Paylocity Corporation to 
transition the Authority’s Police Department (“APD”) 
personnel and the                                                        
Authority’s Commissioners’ payroll tax processing 
services, which are currently administered by TBI 
US Operations, Inc., (“TBI”) to Paylocity 
Corporation (“Paylocity”) beginning January 2020. 
 
TBI is the payroll processing administrator for the 
Authority. TBI is currently transitioning to a new 
payroll processing software provider, Paylocity, 
which will take effect the first pay period in January 
2020. As part of this transition, Paylocity is 
requesting access to the Authority’s payroll bank 
account to directly withdraw payroll taxes and its 
monthly subscription fees for APD and the 
Commissioners’ payroll, which is documented in 
Paylocity’s first agreement. 
 
In addition, Paylocity is requesting permission to 
establish an ADE/API with other systems utilized by 
the Authority and administered by TBI, which 
currently only includes Transamerica. This allows 
for quicker updates between both systems and 
mitigates the risk of manual input errors. 
 
Paylocity’s subscription fees will be approximately 
$16,000 per year, which is based on the agreement 
between TBI and Paylocity.  

        MOTION Commissioner Adams moved approval; seconded 
by Commissioner Selvidge. 

        MOTION APPROVED The motion was voted unanimously (3–0) for 
approval.    

6. Items for Information 
 
a.  Committee Pending Items 

 
 
Staff informed the Committee of future pending 
items that will come to the Committee for review. 

7. Other Contracts and Leases There were no other contracts and leases to be 
discussed. 

8. Adjournment There being no further business to discuss, the 
meeting was adjourned at 10:27 a.m. 
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MINUTES OF THE SPECIAL MEETING OF THE 
LEGAL, GOVERNMENT AND ENVIRONMENTAL AFFAIRS COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, NOVEMBER 4, 2019 
 

 A special meeting of the Legal, Government and Environmental Affairs Committee was called to 
 order on this date in the Burbank Room, 2627 N. Hollywood Way, Burbank, California, at 11:24 a.m.,  
 by Chairman Wiggins. 
 
AB 23 Disclosure:  The Assistant Board Secretary announced that, as a result of the convening of this 
meeting of the Legal, Government and Environmental Affairs Committee, each Committee member in 
attendance is entitled to receive and shall be provided $200. 

 

MINUTES\LEGAL\11-4-19 

ROLL CALL  
Present: Commissioners Wiggins, Madison and Agajanian  

Absent: None 

Also Present: Staff:  Frank Miller, Executive Director;  
John Hatanaka, Senior Deputy Executive Director; 
Sarah Paulson Sheehy, Senior Director of 
Government and Public Affairs 
 
Airport Authority Legislative Consultant  
(via teleconference):  Kristian Foy, Arnold and 
Associates 
 
Airport Authority Representative:  
Kevin Ennis, Esq., Richard Watson Gershon 

1.  Approval of Agenda The agenda was approved as presented.  

2.  Public Comment There were no public speakers. 

3.  Approval of Minutes 
 
a.   October 21, 2019 

 
 
Commissioner Wiggins moved approval of the 
minutes of the October 21, 2019, meeting.  
The minutes were approved (3-0). 

4.  Items for Information 
 
    a.   State Legislative Update 

             

         

 
 

 
 
Via teleconference, Kristian Foy of Michael J. 
Arnold & Associates, the Authority’s Sacramento 
legislative consultant, updated the Committee and 
answered various questions on current airport-
related legislative issues which they have been 
monitoring. 

5.a.3)(i)
Approved December 10, 2019
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5.   Closed Session 
 
6.   Adjournment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The meeting did not recess to closed session. 
 
There being no further business, the meeting was 
adjourned at 11:53 a.m. 
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MINUTES OF THE REGULAR MEETING OF THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 
MONDAY, DECEMBER 16, 2019 

 
 

 
COMMISSION/MINUTES/12-16-19 

A regular meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order 
this date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:03 a.m., 
by President Adams. 
 

1. ROLL CALL 
 

 

Present: Commissioners Brown, Agajanian, Gharpetian, 
Tornek, Adams, Devine, Madison, Wiggins and 
Selvidge 

Absent: None 

Also Present: Staff:  Frank Miller, Executive Director; 
John Hatanaka, Senior Deputy Executive 
Director; Anthony Defrenza, Director, 
Engineering; Ed Skvarna, Chief of Police, 
Director of Public Safety; Tom Lenahan, Chief, 
Airport Fire Department; Tom Janowitz, Sr. 
Manager, Ground Access; Nerissa Sugars, 
Director, Marketing, Communications and Air 
Service 
 
Also Present: Terence Boga, Esq., Counsel, 
Richards Watson Gershon 

2. PLEDGE OF ALLEGIANCE President Adams led the assembly in the 
recitation of the Pledge of Allegiance to the Flag. 

3. APPROVAL OF AGENDA The agenda was approved as presented. 

4. PUBLIC COMMENT There were no public speakers. 
 

5. CONSENT CALENDAR 
 

 

a. Committee Minutes 
(For Note and File) 
 
1)   Legal, Government and

   Environmental Affairs  
   Committee 
  
   (i)   October 21, 2019 

 
 
 
 
 
 
 
Approved minutes of the Legal, Government 
and Environmental Affairs Committee meeting 

5.b.1)
Subject to approval
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for October 21, 2019, were included in the 
agenda packet for information purposes. 

b. Commission Minutes 
(For Approval) 
 
1)  November 4, 2019 
 

 
 
 
Minutes of the November 4, 2019, Commission 
meeting were included in the agenda packet for 
review and approval. 

c. Consideration of TBI 
Airport Management 
Contract Extension 
Request 
 

At the December 10, 2019, meeting of the 
Legal, Government and Environmental 
Committee, the Committee voted unanimously 
(3–0) to recommend that the Commission 
authorize the Committee and the Authority’s 
General Counsel to negotiate a contract 
amendment clarifying the parties’ financial 
responsibility for expenses related to TBI’s union 
negotiations, collective bargaining agreement 
implementation and special counsel legal fees. 
 
Subject to the negotiation of a mutually 
acceptable contract amendment, the 
Commission intends to approve a 10-year 
extension of the management contract. 

 MOTION Commissioner Wiggins moved approval of the 
Consent Calendar; seconded by Commissioner 
Devine.   

 MOTION APPROVED There being no objection, the motion was 
approved (9–0).   

 AYES:          Commissioners Brown, Adams,  
                       Agajanian, Gharpetian, Tornek, 
                       Devine, Madison, Wiggins and  
                       Selvidge 
                        
NOES:          None 
 
ABSENT:        None 

6. ITEMS FOR COMMISSION 
APPROVAL 
 
a.  Award of Professional  
     Services Agreement for  
     Airside Pavement  
     Rehabilitation Project  
     Design and Construction 
     Administration; In-House 

 
 
 
At the Operations and Development Committee 
meeting held immediately prior to the 
Commission meeting, the Committee voted 
unanimously (3–0) to recommend approval of (i) 
a contract for design and engineering services 
to RDM International, Inc., in the amount of 

11
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     Design Management  
     Services Budget Approval 
 

$365,535; (ii) a project budget for in-house 
design management services for a not-to-
exceed amount of $37,000; and (iii) a project 
aggregate contingency of $60,000 to address 
changes in the scope of design and engineering 
services resulting from information obtained as 
part of the initial design development. 

 MOTION Commissioner Tornek moved approval; 
seconded by Commissioner Wiggins.   

 MOTION APPROVED There being no objection, the motion was 
approved (9–0).   

 AYES:          Commissioners Brown, Adams,  
                       Agajanian, Gharpetian, Tornek, 
                       Devine, Madison, Wiggins and  
                       Selvidge 
                        
NOES:          None 
 
ABSENT:        None 

b. Award of Purchase Order – 
Airport Police Department 
Portable Radio 
Replacement 
 
 

At the Operations and Development Committee 
meeting held immediately prior to the 
Commission meeting, the Committee voted 
unanimously (3–0) to recommend the 
Commission approve a purchase order to 
Motorola Solutions to replace the Burbank-
Glendale-Pasadena Airport Authority Police 
Department’s (“APD”) Motorola XTS5000 
portable radios with 55 Motorola APX8000 
series radios with ancillary accessories in the 
amount of $367,979.25, including applicable 
sales tax. 
 
APD officers currently share 42 Motorola 
XTS5000 portable radios which were originally 
acquired 12 years ago in 2007.  These radios 
have outlived their useful life and will no longer 
be supported by Motorola for system upgrades 
or maintenance. 

MOTION Commissioner Wiggins moved approval; 
seconded by Commissioner Devine.   

MOTION APPROVED There being no objection, the motion was 
approved (9–0).   

 AYES:          Commissioners Brown, Adams,  
                      Agajanian, Gharpetian, Tornek,

12
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                       Devine, Madison, Wiggins and  
                       Selvidge 
                        
NOES:          None 
 
ABSENT:        None 

7.  ITEMS FOR COMMISSION 
 DISCUSSION 

 

 
a.  Community Noise  
     Concerns 

 
Staff presented an update to the Commission  
on the status of activities of the Joint Task Force 
which was established by Hollywood Burbank 
Airport and Los Angeles World Airports 
(“LAWA”) to work with the Federal Aviation 
Administration (“FAA”) in addressing community 
noise concerns.  
 
The third meeting was held on November 6, 
2019.  Four groups made presentations – the 
Studio City for Quiet Skies, Benedict Hills 
Estates Homeowners Association; Advocates 
for Viable Airport Solutions and Sherman Oaks 
and Encino for Quiet Skies.  Following those 
presentations, the FAA provided responses to 
questions submitted to them at the Task Force 
meeting in September. 
 
The fourth Task Force meeting was held on 
December 6, also at the Los Angeles Marriott 
hotel.  At this meeting presentations were made 
by the FAA and by a chief pilot of Southwest 
Airlines.  The FAA’s presented a 3-D modeling  
presentation that depicted the way flight paths 
intersect and overlap in the San Fernando 
Valley.   
 
The FAA also described the extensive review 
process involved to make changes to instrument 
flight procedures and how one change can 
impact other activities in the San Fernando 
Valley and the Southern California area in 
general. 
 
Southwest Airlines’s presentation made by the 
chief pilot was based upon his experience flying 
in and out of Burbank since the 1980’s.  He 
demonstrated that the departure procedures 
have not changed over the years. 

13
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The next meeting of the Task Force is 
scheduled for Wednesday, January 15, 2020, at 
6:30 p.m., at the same location.   

8. ITEMS FOR COMMISSION 
INFORMATION 
 

 

a.  October 2019 Parking 
     Revenue Statistics 

Staff presented an update on the October 2019 
Parking Revenue Statistics. 
 

b.  October 2019 
     Transportation Network  
     Companies 
 

Staff presented an update on the October 2019 
Transportation Network Companies activities. 
 

      c.  October 2019 
  Passenger/Cargo and  
  Regional Airport  
  Passenger Statistics 
 

Staff presented an update on the October 2019 
Passenger/Cargo and Regional Airport 
Passenger Statistics. 
 

At this point, Staff recognized Anthony Defrenza, Director of Engineering for his 
achievement of being listed in Airport Business Magazine as one of the Top 40 Under 
40. 
 
9. CLOSED SESSION  The meeting recessed to close session at  

9:40 a.m. 

a. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant Exposure to Litigation (California Government Code Section 
54956.9(d)(2)); 1 potential case; Facts and Circumstances:  FAA Southern  
California Metroplex Project 
 

b. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
Significant Exposure to Litigation (California Government Code Section 
54956.9(d)(2)):  1 potential case.  Facts and Circumstances:  United 
Maintenance Claim 
 

c. THREAT TO PUBLIC SERVICES OR FACILITIES 
 (California Government Code Section 54957(a)) 
 Consultation with Director, Public Safety 

 
d.  PUBLIC EMPLOYEE PERFORMANCE EVALUATION 

 (California Government Code Section 54957(b)) 
 

 Title:  Executive Director 
 

       Meeting Reconvened to 
Open Session 
 

The meeting reconvened to open session at 
10:51 a.m., with 7 Commissioners present.  Vice 
President Selvidge presided over the remainder 
of the meeting in President Adams’ absence. 
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COMMISSION/MINUTES/12-16-19 

       Closed Session Report Airport Authority Counsel indicated that Item b. 
had been settled with a payout made to United 
Maintenance in the amount of $35,000. 

10.  COMMISSIONER COMMENTS There were no comments. 

11.  ADJOURNMENT 
 
 
 
 

 
_____________________________

Ray Adams, President 
 
 

_____________________________
Date 

There being no further business, the meeting  
was adjourned at 10:51 a.m. 
 
 
 
 

____________________________ 
Vartan Gharpetian, Secretary 

 
 

____________________________ 
Date
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FIRE SERVICE COOPERATIVE AGREEMENT 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JANUARY 21, 2020 
 

FIRE SERVICE COOPERATIVE AGREEMENT 
 
 

SUMMARY 

At its December 16, 2019, meeting of the Operations and Development Committee, the 
Committee voted unanimously (3–0) to recommend that the Commission authorize the 
Director of Public Safety/Chief of Police to execute a proposed Fire Service Cooperative 
Agreement (“Agreement”) with the City of Burbank (“City”).    
 
BACKGROUND 
 
Since 1988, the Authority and the City have implemented a mutual aid contract to facilitate 
cooperation between the Airport Fire Department (“AFD”) and the Burbank Fire Department 
(“BFD”).  The existing mutual aid contract was executed on June 17, 1996.  The BFD and 
the AFD share fire service jurisdiction at the Airport and wish to update the current mutual 
aid contract.  The BFD and the AFD recognize that each entity possesses unique qualities, 
skills, and resources that may be valuable to the other.  The purpose of the proposed 
Agreement is to reflect current practices as well as set forth guidelines and responsibilities of 
both parties.  
 
IMPACT ON OPERATIONS 

It is not expected that the implementation of the proposed Agreement will have any 
noticeable impact on how the AFD provides safety and security for the traveling public, nor 
will the Agreement measurably impact how the two agencies interact with each other. 
 
IMPACT ON REVENUES   

Execution of the Agreement will not have any impact on Authority revenues.   
 
RECOMMENDATION   

At the December 16, 2019, meeting of the Operations and Development Committee, the 
Committee  voted unanimously (3–0) to recommend that the Commission authorize the 
Director of Public Safety/Chief of Police to execute a proposed Fire Service Cooperative 
Agreement with the City of Burbank.    
  

6.a.
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FIRE SERVICE COOPERATIVE AGREEMENT 

 

This Fire Service Cooperative Agreement (“Agreement”) is entered into this 1st day of 
October 2019, between the City of Burbank (“City”) and the Burbank-Glendale-
Pasadena Airport Authority (“Authority”). 

I. DECLARATIONS 
 
The parties hereto recognize and acknowledge that a large portion of the Bob 
Hope Airport (commonly known as Hollywood Burbank Airport) (“Airport”), 
including the terminal and all major parking lots, is located within the City of 
Burbank.  The Burbank Fire Department (“BFD”) and the Burbank-Glendale-
Pasadena Airport Authority Fire Department (“AFD”) share Fire Service 
jurisdiction at the Airport.  The purpose of this Agreement is to set forth 
guidelines and responsibilities of the parties.  Both agencies recognize that each 
entity possesses unique qualities, skills, and resources that may be valuable to 
the other, and hereby agree to support the other as set forth herein. 
 

II. OPERATIONS 
 

A. ANY EMERGENCY RESPONSE ON AIRPORT PROPERTY 
 

1. AFD shall have the initial responsibility for response and 
investigation of any reported emergency incident originating on 
Airport property. 
 

2. BFD shall be dispatched on any reported emergency incident. AFD 
shall not cancel Burbank Fire units. If no incident exists, or AFD can 
handle, AFD will advise responding BFD units and BFD will 
continue or cancel at the discretion of BFD. 

 
3. Initial command will rest with AFD until such time as BFD arrives on 

scene.  When a Company or Chief Officer from BFD arrives on 
scene, command will be transferred to BFD and Unified Command 
will be established between cooperative agencies. 

 
 

B. AVIATION INCIDENT (ALERT 1, 2 OR 3) OFF AIRPORT PROPERTY 
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1. BFD shall have the initial responsibility for response and 
investigation of any reported aviation incident originating off Airport 
property. 
 

2. AFD may be dispatched automatically as part of the initial 
response; however BFD will request Airport Fire at the discretion of 
the Company or Chief Officer and/or cancel at BFD’s discretion. 

 
3. BFD will remain in command of the incident or enter into Unified 

Command based on the complexity of the incident. 
 
 C.  EMERGENCY MEDICAL SERVICES 

1. BFD, as the Emergency Medical Services (EMS) provider for the 
City of Burbank, shall have the primary responsibility for response 
for all medical incidents. 
 

2. AFD shall be dispatched on any medical incident originating on 
Airport property. If AFD arrives on scene before BFD, AFD will 
investigate and begin Basic Life Support (BLS) measures.  

 
3. AFD shall not cancel BFD units. Even if a patient refuses medical 

assistance, the patient cannot sign-out Against Medical Advice 
(AMA) or refuse treatment to AFD; AFD is to remain on scene with 
the patient until BFD resources arrive on scene. 

 
4. BFD will assume command of all medical emergencies. 

 
III. OFF AIRPORT RESPONSE BY AFD 

A. AT THE REQUEST OF BFD 
 

1. There may be incidents where the knowledge or specialized 
equipment and apparatus of AFD may be of a strategic or tactical 
benefit or advantage to an AFD response off airport.  BFD may 
request the assistance of AFD and AFD’s equipment or apparatus 
by contacting Verdugo Fire Communications Center and placing 
the request. 
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2. AFD is only eligible to respond if resources leaving Airport property 
do not cause the Airport to be out of “Index.”  The Airport must 
always maintain minimum resource staffing to be within Federal 
Aviation Administration Index requirements. 

 
3. Upon receipt of a request and confirmation that the Airport will not 

be out of Index if the requested resources were to respond off 
Airport, AFD must obtain permission from the Airport Director of 
Public Safety/Police Chief and the Airport Fire Chief before 
responding. 

 
4. AFD will notify Verdugo Fire Communications of either their ability 

to respond and provide an Estimated Time of Arrival to the 
requested incident or their inability to respond to the request.  

 
B. SELF-DISPATCH 

 
1. AFD shall not self-dispatch to incidents off Airport property. 

 
2. If AFD comes across an off Airport incident (Still Alarm), AFD will 

investigate, notify Verdugo Fire Communications to have BFD (or 
appropriate jurisdiction, e.g. Los Angeles Fire Department) respond 
and will render aid or assistance until units arrive on scene. 

 
3. Upon the arrival of BFD (or appropriate local jurisdiction), AFD will 

assist as necessary under the command of BFD. 

 
IV. SUPPORT AND ADMINISTRATIVE SERVICES 

 
A. MEDIA RELATIONS 

1. Except as requested by the Airport Fire Chief or the designee 
thereof, AFD or the Authority will provide a Public Information 
Officer (PIO) to address Airport specific media inquiries for 
incidents within the Authority’s primary jurisdiction. 

  2.  The BFD PIO or the designee thereof may release basic details of 
the incident such as type of incident (e.g. structure fire, hazardous 
materials incident, etc.) for any incidents originating or taking place 
on Airport property.  BFD PIO shall clear all media statements 
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beyond basic information with a designated and authorized 
Authority representative before releasing to the media. 

 
B. SECURITY BADGING 

 
1. At the discretion of the Burbank Fire Chief and with the approval of 

the Airport Fire Chief and Airport Director of Public Safety/Police 
Chief, Chief Officers, the Emergency Management Coordinator and 
Fire Captains permanently assigned to Burbank Fire Station 13 
may apply for and obtain Airport Identification Badges 
(“Government”) with Escort Authority. 

 
C. IN-SERVICE TRAINING 

 
1. BFD may provide AFD personnel with the opportunity to attend 

State Fire Marshal or other approved and appropriate in-service 
training conducted or hosted by BFD. 

a. If there is a per seat cost associated with individuals 
attending the training, the Authority will be responsible for 
the cost of AFD personnel to attend. 

b. If there is a cost for materials associated with being provided 
to students, the Authority will be responsible for the cost of 
associated materials for AFD students. 

2. Upon the approval of the Airport Fire Chief as well as the Airport 
Director of Public Safety/Police Chief and availability of such areas, 
access to pre-designated areas of the Airport may be provided for 
BFD for training and exercise purposes. 

3. To the extent feasible, AFD may provide BFD personnel with the 
opportunity to attend training sponsored or hosted by the Authority 
(i.e., terrorism, hijacking, aircraft crash, etc.). 

D. STORAGE 
 

1. At the discretion of the Authority and with the approval of the Airport 
Director of Public Safety/Police Chief, the Authority may provide 
BFD storage for large or oversized response or support vehicles or 
trailers in a space to be determined by the Airport if space is 
available. 
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E. PERSONNEL COMPLAINTS 

 1.  Each agency will be responsible for investigating possible and/or 
alleged misconduct by its own personnel. 

 2.   Each agency will make witness employees available, through 
Administrative Liaisons, to internal investigators from the other 
agency.  

 4.  Received personnel complaints, involving personnel from the other 
agency, shall be promptly forwarded to that agency. 

 
   G.   GRANTS 

1.  AFD and BFD agree to explore joint grant opportunities to enhance 
public safety in or around the Airport. 

 
V. INDEMNITY 

 
A. Each party requesting services hereunder from the other agrees to 

indemnify, hold harmless, release and defend the party providing the 
services, its City Council, Commission, officers, employees, and 
representatives from any and all liability, loss, suits, claims, damages, 
costs, judgments and expenses (including attorney’s fees and costs of 
litigation) which in whole or in part result from, or arise out of; or are 
claimed to result from, or to arise out of services provided under this 
Agreement, except to the extent such liability, loss, suits, claims, 
damages, costs, judgments and expenses result from the reckless 
conduct or willful misconduct of the employees of the party providing the 
services. 
 

B. Except  as otherwise provided herein, each party assumes full and sole 
responsibility for all risks of injury or damages arising from its actions 
hereunder, including the operation of vehicles, and each shall be solely 
responsible for all claims, liability, loss, suits, damages, costs and 
expenses, attorney’s fees, litigation costs, and personal injuries resulting 
directly or indirectly from, or arising out of, its own performance of the 
terms of this Agreement, except where the negligent performance of the 
terms of this Agreement by one of the parties results in costs or liability 
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to the other party.  The party whose negligent action or inaction causes 
the costs or liability shall indemnify, defend, hold harmless, and release 
the other party from any liability therefore including any portion of the 
damages which may be assessed against the parties. 

 
VI. TERMINATION  

 
This Agreement may be terminated without cause by either party hereto upon 
thirty days written notice to the other party.  Any notice so given shall be effective 
upon the date of personal delivery or, in the case of mailing, on the date of 
mailing. 
 

VII. EFFECTIVE DATE OF AGREEMENT 
 
This Agreement shall become effective upon the approval of this Agreement by 
the governing bodies of the respective parties hereto.  This Agreement 
supersedes all prior oral or written negotiations, representations or contracts 
regarding this subject matter. 
 

[SIGNATURES ON FOLLOWING PAGE] 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 
representatives to execute this Agreement by signing below. 

 
CITY OF BURBANK, a municipal corporation 
 
 
By:  ________________________________ 
         Eric Garcia 
         Fire Chief 
 
Dated:  ______________________________ 
 
 
Approved as to form: 
 
 
By:  ________________________________ 
         Amy Albano 
         City Attorney 
 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY, a joint powers agency 
 
 
By:  ________________________________ 
 Ed Skvarna 
 Director of Public Safety/Chief of Police 
 
Dated:  ______________________________ 
 

 
Approved as to form: 
 
 
By:  ________________________________ 
         Richards, Watson & Gershon 
 A Professional Corporation 
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JANUARY 21, 2020 
 

COMMUNITY NOISE CONCERNS 
 

 

Southern San Fernando Valley Airplane Noise Task Force Meetings 

The fifth meeting of the Task Force was held on January 15, 2020 at 6:30 pm at the Los 
Angeles Burbank Marriott Hotel. Four community groups presented their proposed solutions 
at the meeting: Burbank for Quiet Skies, Parents of LAUSD Students, Save Coldwater 
Canyon, and the Valley Village Home Owners Association. HMMH, the facilitator of the Task 
Force, provided a presentation on the status of the Task Force to date. Additionally, HMMH 
recommended that, starting with the sixth meeting, the Task Force shift from education and 
information gathering to development of solution proposals that will become a set of 
recommendations to the FAA for its consideration. 

Availability of Documentation and Recordings 

Agendas and videos of the Task Force meetings, including the presentations made during 
the meetings, are posted to both LAWA and Hollywood Burbank Airport websites. 
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REVENUE PASSENGERS 2019 2018 % Change 2019 2018 % Change

----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------

Signatory Airlines

-----------------------------------------

Alaska Airlines 41,684 54,496 -23.51% 560,613 580,211 -3.38%

American Airlines 32,021 10,770 197.32% 287,708 133,535 115.46%

Delta Airlines 26,499 15,694 68.85% 212,931 140,981 51.04%

JetBlue Airways 20,886 19,183 8.88% 222,584 121,109 83.79%

Southwest Airlines 360,137 356,672 0.97% 3,766,396 3,499,989 7.61%

Spirit Airlines 10,959 0 N/A 65,508 0 N/A

United Airlines 33,093 22,904 44.49% 313,477 322,993 -2.95%

------------- ------------- ------------- ------------- ------------- -------------

Total Revenue Passengers 525,279 479,719 9.50% 5,429,217 4,798,818 13.14%

======== ======== ======== ======== ======== ========

Inbound (deplaned) 262,967 240,654 9.27% 2,714,493 2,400,867 13.06%

Outbound (enplaned) 262,312 239,065 9.72% 2,714,724 2,397,951 13.21%

AIRCRAFT OPERATIONS * 2019 2018 % Change 2019 2018 % Change

----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------

Air Carrier 5,298 4,886 8.43% 59,620 51,865 14.95%

Air Taxi 2,070 1,536 34.77% 20,672 17,691 16.85%

General Aviation 2,869 2,386 20.24% 29,621 29,321 1.02%

Military Itinerant 43 35 22.86% 495 669 -26.01%

Civil Local 1,774 1,652 7.38% 24,110 22,200 8.60%

Military Local 0 0 N/A 0 0 N/A

======== ======== ======== ======== ======== ========

Total Aircraft Operations 12,054 10,495 14.85% 134,518 121,746 10.49%

* Source:  FAA Tower Daily Airport Operations Count, adjusted to show Canadair Regional Jet-200 operations

as Air Carrier. Includes Hollywood Burbank Airport arrivals/departures only; excludes aircraft that enter local air space

but do not land or take off at Hollywood Burbank Airport.

November January - November

-------------------------------------------------

Hollywood Burbank Airport

November January - November

------------------------------------------------- -------------------------------------------------

-------------------------------------------------
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AIR CARGO (lbs.) 2019 2018 % Change 2019 2018 % Change

----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------

Signatory Airlines

-----------------------------------------

Alaska Airlines 568 428 32.71% 8,493 10,626 -20.07%

American Airlines 0 0 N/A 213 0 N/A

Delta Airlines 0 0 N/A 150 0 N/A

JetBlue Airways

Southwest Airlines 170,011 159,056 6.89% 1,761,384 1,889,564 -6.78%

Spirit Airlines

United Airlines 3,312 8,738 -62.10% 54,464 138,458 -60.66%

-----------------------------------------

Other Scheduled Carriers

-----------------------------------------

Federal Express 3,984,668 4,730,736 -15.77% 47,206,045 51,809,322 -8.89%

United Parcel Service 3,979,312 4,165,197 -4.46% 44,887,958 43,396,873 3.44%

-----------------------------------------

Charter/Contract Carriers

-----------------------------------------

AirNet Express 0 2,057 -100.00% 0 33,278 -100.00%

Ameriflight 214,841 233,608 -8.03% 2,631,675 2,777,352 -5.25%

------------- ------------- ------------- ------------- ------------- -------------

Total Air Cargo 8,352,712 9,299,820 -10.18% 96,550,382 100,055,473 -3.50%

======== ======== ======== ======== ======== ========

Inbound (deplaned) 4,256,725 4,608,544 -7.63% 47,415,226 48,459,633 -2.16%

Outbound (enplaned) 4,095,987 4,691,276 -12.69% 49,135,156 51,595,840 -4.77%

MAIL  (lbs.) 2019 2018 % Change 2019 2018 % Change

----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------

United Parcel Service 0 0 N/A 0 0 N/A

------------- ------------- ------------- ------------- ------------- -------------

Total Mail 0 0 N/A 0 0 N/A

======== ======== ======== ======== ======== ========

Inbound (deplaned) 0 0 N/A 0 0 N/A

Outbound (enplaned) 0 0 N/A 0 0 N/A

November January - November

------------------------------------------------- -------------------------------------------------

Hollywood Burbank Airport

November January - November

------------------------------------------------- -------------------------------------------------
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     Revenue Passengers Month YTD

November 2019 525,279 5,429,217

November 2018 479,719 4,798,818

% Change 9.50% 13.14%

     Aircraft Operations - MO Air Carrier Air Taxi Gen Aviation Military Total

November 2019 5,298 2,070 4,643 43 12,054

November 2018 4,886 1,536 4,038 35 10,495

% Change 8.43% 34.77% 14.98% 22.86% 14.85%

     Aircraft Operations - YTD Air Carrier Air Taxi Gen Aviation Military Total

Jan-Nov 2019 59,620 20,672 53,731 495 134,518

Jan-Nov 2018 51,865 17,691 51,521 669 121,746

% Change 14.95% 16.85% 4.29% -26.01% 10.49%
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