


AGENDA\FINANCE\2‐18‐2020 

SPECIAL MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 
Tuesday, February 18, 2020 

9:30 a.m., or Immediately Following 
the Conclusion of the 
Commission Meeting 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

  As a result of the convening of this meeting of the Finance and Administration Committee, 
each Committee member in attendance is entitled to receive and shall be provided $200.  
 
The public comment period is the opportunity for members of the public to address the 
Committee on agenda items and on airport-related non-agenda matters that are within the 
Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 
comment on an agenda item may be presented when that item is reached.   
 
Members of the public are requested to observe the following decorum when attending or 
participating in meetings of the Committee: 
 

• Turn off cellular telephones and pagers. 
• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 
otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 
speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are 
within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 
by the presiding officer. 

 
 

 
The following activities are prohibited: 
 

• Allocation of speaker time to another person. 
• Video presentations requiring use of Authority equipment. 

 
 

Any disclosable public records related to an open session item on a regular meeting agenda 
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 
Burbank) in the administrative office during normal business hours. 
 

 
 
In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including 
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 
prior to the meeting. 
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A G E N D A 
 

Tuesday, February 18, 2020 
 
 

 
1. Approval of Agenda  
 
2. Public Comment 
 
3. Approval of Minutes 

 
a.   February 3, 2020 [See page 1] 
 

4. Treasurer’s Report 
 
a.  December 2019 [See page 3] 
 

5. Contracts and Leases 
 
a.   Department of Homeland Security  [See page 28]  
      Transportation Security Administration 
      Other Transaction Agreement 

 Staff Report Attached 
 
Staff seeks the recommendation of the Finance and  
Administration Committee to the Commission  
for approval of a modified Other Transaction Agreement  
with the Department of Homeland Security, Transportation  
Security Administration, for reimbursement of electrical  
charges associated with areas used for baggage screening  
operations at the Airport. 
 

 b.  Federal Aviation Administration On-Airport Land Lease [See page 43]  
      (Burbank Air Traffic Control Tower)  
      Lease No. 690EG4-19-L-00109 

 Staff Report Attached 
 
Staff seeks the recommendation of the Finance and   
Administration Committee to the Commission to approve a  
proposed On-Airport Land Lease between the United States  
Government via the Federal Aviation Administration and the  
Burbank-Glendale-Pasadena Airport Authority for a period of  
twenty (20) years for the Burbank Air Traffic Control Tower  
facility at the Airport. 
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c.   Approval to Execute Professional Services Agreement [See page 57]  
      Extension Option No. 1 with Macias Gini & O’Connell, LLP 
      for External Auditing Services 

 Staff Report Attached 
 
Staff seeks a recommendation from the Finance and  
Administration Committee to the Commission that Staff be  
authorized to provide written notice to Macias Gini &  
O’Connell, LLP (“MGO”)(“Agreement”) of the Authority’s  
intention to exercise Option Year No. 1 to extend the term  
of the Agreement with MGO for the period April 1, 2020 to  
March 31, 2021, for audits of the Authority’s financial  
statements for the fiscal year ending June 30, 2020. 
 

6. Items for Discussion 
 
a.  FY 2021 Proposed Budget Development Calendar [No Staff Report]  
      
     No staff report attached.  Staff will present a proposed schedule 
     for the development of the FY 2021 budget. 
 

7. Items for Information 
 
a.  Committee Pending Items [See page 59] 
 

8. Other Contracts and Leases 
 

9. Adjournment 



 
 
 

MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, FEBRUARY 3, 2020 
 

 
MINUTES\FINANCE\2‐3‐2020 

 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:51 a.m., by 
Commissioner Selvidge. 
 
AB 23 Disclosure:  The Senior Deputy Executive Director announced that, as a result of the 
convening of this meeting of the Finance and Administration Committee, each Committee 
member is entitled to receive and shall be provided $200. 

ROLL CALL  
Present: Commissioners Selvidge and Adams 

Absent: Commissioner Gharpetian 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director; Kathy David, Deputy Executive Director, 
Finance and Administration; David Kwon, Director, 
Financial Services; Scott Kimball, Director, 
Contracts, Properties, Procurement and SMS 
 
James Godsey, Partner, Macias Gini & O’Connell 
LLP 

1. Approval of Agenda Agenda was approved as presented. 

2. Public Comment There were no public comments. 

3. Approval of Minutes 
 
a. January 21, 2020 

 
 
Draft minutes for the January 21, 2020,  
Finance and Administration Committee meeting  
were presented for approval. 

           Motion 
 

Commissioner Adams moved approval of the 
minutes, seconded by Commissioner Selvidge. 

           Motion Approved There being no objection, the minutes were 
approved (2–0, 1 absent). 

4.  Items for Discussion 
 

     a.   Presentation of FY 2019 Audited 
           Financial Statements and 
           Analysis of Financial Results 

 
 
Staff presented to the Committee an overview of 
each audit report and financial results for the fiscal 
year ended June 30, 2019. 

3.a.
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James Godsey, Partner at Macias Gini & O’Connell 
LLP (“MGO”), the Authority’s independent auditor, 
provided the Committee with a summary of MGO’s 
unmodified opinion and audit of the Authority’s 
financial statements for FY 2019. 
 
Staff requested that the Committee refer the  
audited FY 2019 Financial Statements and Analysis 
of Financial Results to the Commission for note and 
file. 

           Motion 
 

Commissioner Selvidge moved to recommend to the 
Commission that it note and file the audited FY 2019 
Financial Statements, seconded by Commissioner 
Adams. 

           Motion Approved There being no objection, the minutes were 
approved (2–0, 1 absent). 
 

      b.  Consent to Assignment 
            Aviation Hangar Lease 
 
 

Staff presented to the Committee for recommendation 
the Commission approval of a Consent to Assignment
an Aviation Hangar Lease (“Lease”) for GTC 
Management Services, Inc. (“GTC”) and AT&T  
Services, Inc. (“AT&T”).  
 
GTC has been acquired by AT&T through the 
acquisition of GTC’s parent company, Time Warner, 
Inc.  Accordingly, GTC wishes to assign the Lease to 
AT&T. 

          Motion 
 

Commissioner Adams moved approval, seconded by 
Commissioner Selvidge. 

           Motion Approved There being no objection, the minutes were 
approved (2–0, 1 absent). 

5.  Items for Information 
 
 a.  Committee Pending Items 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 

6.  Other Contracts and Leases There were no other contracts and leases to be 
discussed. 

7.  Adjournment There being no further business to discuss, the 
meeting was adjourned at 11:30 a.m. 
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STAFF REPORT\FINANCE\2‐18‐2020 
DEPARTMENT OF HOMELAND SECURITY  
TRANSPORTATION SECURITY ADMINISTRATION 
OTHER TRANSACTION AGREEMENT 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 18, 2020 

 
DEPARTMENT OF HOMELAND SECURITY  

TRANSPORTATION SECURITY ADMINISTRATION 
OTHER TRANSACTION AGREEMENT  

 
SUMMARY 

Staff seeks the recommendation of the Finance and Administration Committee 
(“Committee”) to the Commission for approval of a modified Other Transaction Agreement 
(“OTA”) with the Department of Homeland Security, Transportation Security Administration 
(“TSA”), for reimbursement of electrical charges associated with areas used for baggage 
screening operations at the Airport. 
 
BACKGROUND 

On an annual basis, the TSA and Staff review the applicable reimbursement level for 
electrical utility and janitorial expenses incurred by the Authority for certain operations 
conducted by TSA at the Airport.  
 
Staff was notified in late December 2019, appropriations for Airport TSA janitorial costs was 
not approved by the TSA Office of Contracting and Procurement Division. Airport TSA staff 
confirmed appropriations were not approved. TSA is only authorized to reimburse the 
Authority for applicable electrical costs.  While the janitorial services in the public 
checkpoints and baggage screening room are not being reimbursed, these services are 
needed to maintain a clean operating environment.  Staff will continue to pursue 
reimbursement for janitorial services with TSA.   
 
Staff conducted an analysis of the current cost attributed to TSA and requested an annual 
reimbursement for electrical usage in the amount of $67,512.84. TSA delivered the attached 
OTA with an Obligated Amount in agreement with Staff’s analysis for a twelve-month period 
ending December 31, 2020. 
 
As with other federal agency agreements at the Airport, the Authority is required to execute 
the document first. If the modified OTA is approved by the Commission, then upon 
execution and delivery of the document, a local representative of the TSA is authorized to 
execute the Agreement. 
  

5.a.
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DETAILS 

The key components of the modified OTA are summarized as follows: 
 

Term: January 1, 2020 to December 31, 2020 or for as long as federal 
law requires TSA to perform screening functions at the Airport.  

 
Reimbursement: Total annual electrical reimbursement for the twelve-month 

period is $67,512.84. 
 
Space:  Space for conducting such screening operations is provided at 

no cost to TSA. 
 

BUDGET IMPACT 

The proposed OTA will not reimburse the estimated annual janitorial cost of $97,072.30 but 
will provide for full reimbursement of the electrical expense associated with the baggage 
screening operation. 
 
STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission for approval of the 
modified Other Transaction Agreement with the TSA and authorize the President to execute 
same. 
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STAFF REPORT\FINANCE\2‐18‐2020 
FEDERAL AVIATION ADMINISTRATION  
ON‐AIRPORT LAND LEASE (BURBANK AIR  
TRAFFIC CONTROL TOWER) LEASE NO. 690EG4‐19‐L‐00109 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 18, 2020 

 
FEDERAL AVIATION ADMINISTRATION  

ON-AIRPORT LAND LEASE (BURBANK AIR TRAFFIC CONTROL TOWER)  
LEASE NO. 690EG4-19-L-00109 

 
 

SUMMARY 

Staff seeks the recommendation of the Finance and Administration Committee 
(“Committee”) to the Commission to approve a proposed On-Airport Land Lease (“Lease”), a 
copy of which is attached, between the United States Government via the Federal Aviation 
Administration (“FAA”) and the Burbank-Glendale-Pasadena Airport Authority (“Authority”) 
for a period of twenty (20) years for the Burbank Air Traffic Control Tower (“ATCT”) facility at 
the Airport. 
 
BACKGROUND 

Since 1989, the United States Government, through the FAA, has maintained the Burbank 
ATCT, currently located at 2821 Hollywood Way, to house equipment and personnel used to 
operate and provide air traffic control to and from the Airport.  The ATCT leasehold, in its 
current configuration, occupies an area of approximately 45,104 square feet.  
 
The existing lease between the Authority and FAA for the ATCT was executed in May 2009 
for a period of ten-years expiring on September 30, 2019.  The current lease maintains a 
“Holdover” provision in which the FAA retains possession of the premises with the lease 
continuing to be in effect on a month-to-month basis until either the FAA has entered into a 
new lease for the premises, acquired the premises from the Authority or vacated the lease 
premises.   In consideration of the FAA establishing, operating and maintaining the leased 
premise at the Airport, there is no monetary consideration in the form of rent. 
 
DETAILS 

Key components of the proposed Lease are as follows: 
 
Use:  Operation and Maintenance of the Air Traffic Control Tower  
 
Premises:  2821 Hollywood Way, Burbank, CA 91505 
  
Commencement: October 1, 2019 
 
Expiration:  September 30, 2039 
 
Term:   Twenty (20) year term 
   
Rent:   No rental cost 
 

5.b.
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Termination: The FAA may terminate this Lease at any time, in whole or in part, by 
delivering a ninety (90) day notice specifying the effective date of the 
termination.   

 
Utilities: FAA responsible for payment of all of its utility consumption.  
 
STAFF RECOMMENDATION 

Staff seeks Committee recommendation to the Commission that it approve the On-Airport 
Land Lease for the ATCT premises with the FAA and authorize the President to execute 
same.  
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2.6.1.2 Public Authorization Certificate  
August 2018 

OMB Control No. 2120-0595           Pg. 1 

PUBLIC AUTHORIZATION CERTIFICATE 
 

 
 
On this ______ day of ___________________, 20___, Ray Adams certify that I am the President 

of the Commission of the Burbank-Glendale-Pasadena Airport Authority named in the attached 

agreement; that Ray Adams who signed said agreement on behalf of the Burbank-Glendale-

Pasadena Airport Authority is President of the Commission of said Burbank-Glendale-Pasadena 

Airport Authority; that said agreement was duly signed for and on behalf of Burbank-Glendale-

Pasadena Airport Authority by authority of its governing body, and is within the scope of its 

powers. 

 

 Signed __________________________________  
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CERTIFICATE OF ACKNOWLEDGMENT 

 

STATE OF _________________ 

COUNTY OF _______________ 

 

On this _____ day of _________________, 20___, before me, __________________________, 

the undersigned Notary Public, personally appeared _________________________, known to 

me to be the person whose name is subscribed to the foregoing instrument and acknowledge that 

he/she executed the same for the purposes therein contained. 

 

     
 _____________________________________ 
 Notary Public 
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ON-AIRPORT LAND LEASE 
 

Between 
 

UNITED STATES OF AMERICA 
DEPARTMENT OF TRANSPORTATION 

FEDERAL AVIATION ADMINISTRATION 
 

And 
 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

Lease No.: 690EG4-19-L-00109 
(ATID) Facility: (BUR) ATCT 
City/State: BURBANK, CA 

SECTION 1 - OPENING 

6.1.1 Preamble (JAN 2018) 

This Lease is made and entered into by the Burbank-Glendale-Pasadena Airport Authority, 
hereinafter referred to as "Airport" or “Lessor”, for itself, its successors and assigns, and the 
Federal Aviation Administration, hereinafter referred to as the "FAA".  

For purposes of this Lease, the terms Contractor and Lessor are interchangeable with each other. 

6.1.2 Succeeding Lease (JAN 2015) 

This Lease succeeds Lease No. DTFAWP-09-L-00017 and all other previous agreements 
between the parties for the leased property described in this document. 

6.1.3 Witnesseth (JAN 2015) 

The parties hereto, for the consideration hereinafter mentioned, covenant and agree as follows: 

6.1.4-1 Premises (JAN 2018) 

The Lessor hereby leases to the FAA the following described property, hereinafter referred to as 
the premises: 

That portion of Lot "A" of tract No. 3008, in the City of Burbank, County of Los Angeles, State 
of California as per map recorded in book 34 page 71 of maps in the office of the county 
recorder of said county, described as follows: 
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Beginning at the intersection of the centerlines of Hollywood Way (100.00 feet wide) and 
Winona Avenue (80.00 feet wide); thence North 89° 01' 33" West 1610.28 feet along the easterly 
prolongation of the southerly line of said Lot "A", being the centerline of Winona Avenue, 
vacated  by the City of Burbank, by Resolutions No. 1965 on June 18, 1941 and No. 1032 on 
March 26, 1929 and further being that certain course in the boundary of the property conveyed to 
the Burbank-Glendale-Pasadena Airport Authority, formerly known as the Hollywood-Burbank 
Airport Authority by deed recorded as document No. 78-704352 on June 29, 1978 in the office 
of said county recorder described in said deed as being the northerly line of  the southeast 1\4 of 
Section 4, Township 1 North, Range 14 West, San Bernardino Meridian to the True Point  of 
Beginning; thence 
 
North 89° 01' 33" West 65.33 feet; thence 
North 0° 58' 27" East 52.00 feet; thence 
North 89° 01' 33" West 106.67 feet; thence 
North 0° 58' 27" East 243.00 feet; thence 
South 89° 01' 33" East 172.00 feet; thence 
South 0° 58' 27" West 295.00 feet back to the True Point of Beginning. 
 

(See Lease Description Plot Plan attached as Exhibit “A”) 
 
A. Together with a right-of-way for ingress to and egress from the premises for FAA employees, 
their agents and assigns; a right-of-way for establishing and maintaining a pole line or pole lines 
for extending electric power and/or telecommunication lines to the premises; and a right-of-way 
for subsurface power, communication and/or water lines to the premises; all rights-of-way to be 
over said lands and adjoining lands of the Lessor, and unless herein described otherwise, shall be 
reasonably determined by the FAA as the most convenient route.  

B. And the right of grading, conditioning, installing drainage facilities, seeding the soil of the 
premises, and the removal of all obstructions from the premises that may constitute a hindrance 
to the establishment and maintenance of FAA facilities. 

C. And the right to make alterations, attach fixtures, erect additions, structures, or signs, in or 
upon the premises hereby leased. All alterations and additions are and will remain the property of 
the FAA. 

SECTION 2 - TERMS 

6.2.5 Term (AUG 2002) 

To have and to hold, for the term commencing on October 1, 2019 and continuing through 
September 30, 2039 inclusive, provided that adequate appropriations are available from year to 
year for the consideration herein. 
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6.2.6 Consideration - No Cost (JAN 2018) -  

The FAA shall pay the Airport no monetary consideration in the form of rental. It is mutually 
agreed that the rights extended to the FAA herein are in consideration of the obligations assumed 
by the FAA in its establishment, operation and maintenance of facilities upon the premises 
hereby leased. 

6.2.7 Cancellation (JAN 2017) 

The FAA may terminate this Lease at any time, in whole or in part, if the Real Estate Contracting 
Officer (RECO) determines that a termination is in the best interest of the FAA. The RECO shall 
terminate by delivering to the Lessor a written notice specifying the effective date of the 
termination. The termination notice shall be delivered by certified mail return receipt requested 
and mailed at least 90 days before the effective termination date. 

6.2.14 Holdover (JUL 2017) 

If after the expiration of the Lease, the FAA shall retain possession of the premises, the Lease 
shall continue in full force and effect on a month-to-month basis. Payment shall be made in 
accordance with the Consideration clause of the Lease, in arrears on a prorated basis, at the rate 
paid during the Lease term. This period shall continue until the FAA shall have signed a new 
lease with the Lessor, acquired the property in fee, or vacated the premises.  

6.2.16 Lessor's Successors (JUL 2017) 

The terms and provisions of this Lease and the conditions herein bind the Lessor and the Lessor's 
heirs, executors, administrators, successors, and assigns.  

SECTION 3 - GENERAL CLAUSES 

3.2.5-1-RE Officials Not to Benefit (OCT 1996) 

No member of or delegate to Congress, or resident commissioner, shall be admitted to any share 
or part of this lease, or to any benefit arising from it. However, this clause does not apply to this 
lease to the extent that this lease is made with a corporation for the corporation's general benefit. 

3.3.1-15-RE Assignment of Claims (OCT 1996) 

Pursuant to the Assignment of Claims Act, as amended, 31 U.S.C. § 3727, 41 U.S.C. § 6305 the 
Lessor may assign its rights to be paid under this lease. 

6.3.5 Title To Improvements (APR 2005) 
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Title to the improvements constructed for use by the FAA during the life of this Lease shall be in 
the name of the FAA. 

6.3.6 Funding Responsibility for FAA Facilities (JAN 2017) 

The Airport agrees that any and all Airport requested relocation(s), replacement(s), or 
modification(s) of any existing or future FAA navigational aid or communication system(s) 
necessitated by Airport improvements or changes will be at the expense of the Airport. In the 
event that the Airport requested changes or improvements interferes with the technical and/or 
operational characteristics of the FAA's facility, the Airport will immediately correct the 
interference issues at the Airport's expense. Any FAA requested relocation, replacement, or 
modifications shall be at the FAA's expense. In the event such relocations, replacements, or 
modifications are necessary due to causes not attributable to either the Airport or the FAA, 
funding responsibility shall be determined by mutual agreement between the parties, and 
memorialized in a Supplemental Lease Agreement. 

6.3.18-3 Restoration (JUL 2017) 

A. The FAA shall surrender possession of the premises upon the date of expiration or 
termination of this Lease. If the Lessor provides written notice, prior to the date of expiration or 
termination, requesting restoration of the premises, the FAA at its option shall within ninety (90) 
days after such expiration or termination, or within such additional time as may be mutually 
agreed upon, either: 

1. Restore the premises to as good condition as that existing at the time of the FAA’s initial entry 
upon the premises under this Lease or any preceding lease (ordinary wear and tear, damage by 
natural elements and by circumstances over which the FAA has no control, excepted) or, 

2. The FAA may also elect to offer abandonment of installed real property improvements in lieu 
of restoration or some combination of abandonment and restoration as determined by mutual 
agreement with the owner, so long as it is determined by the RECO to be in the best interests of 
the FAA or, 

B. In the event that the FAA has to make payment under this clause, such payments will not 
exceed appropriations available at the time of the restoration in violation of the Anti-Deficiency 
Act. 

C. Nothing in this Lease may be considered as implying that Congress will, at a later date, 
appropriate funds sufficient to meet the deficiencies. 

6.3.25 Quiet Enjoyment (OCT 1996) 

The Lessor warrants that they have good and valid title to the premises, and rights of ingress and 
egress, and warrants and covenants to defend the FAA's use and enjoyment of said premises 
against third party claims. 
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6.3.28-2 Interference with FAA Operations (JAN 2017) 

The Airport agrees not to erect or allow to be erected any structure or obstruction of any kind or 
nature within the Airport's boundaries that the FAA determines may interfere with the proper 
operation of the facilities installed by the FAA. The FAA and the Airport agree that such 
action(s) would not be in the best interest of the Airport or the FAA. 

6.3.33 Covenant Against Contingent Fees (AUG 2002) 

The Lessor warrants that no person or agency has been employed or retained to solicit or obtain 
this contract upon an agreement or understanding for a contingent fee, except a bona fide 
employee or agency. For breach or violation of this warranty, the FAA shall have the right to 
annul this contract without liability or, in its discretion, to deduct from the contract price or 
consideration, or otherwise recover the full amount of the contingent fee. 

6.3.34 Anti-Kickback - Real Property (JAN 2017) 

The Anti-Kickback Act of 1986 (41 U.S.C. 51-58) (the Act), prohibits any person from (1) 
Providing or attempting to provide or offering to provide any kickback; (2) Soliciting, accepting, 
or attempting to accept any kickback; or (3) Including, directly or indirectly, the amount of any 
kickback in the contract price charged by a prime Contractor to the United States or in the 
contract price charged by a subcontractor to a prime Contractor or higher tier subcontractor. 

6.3.35 Examination of Records (AUG 2002) 

The Comptroller General of the United States, the Administrator of FAA or a duly authorized 
representative from either shall, until three (3) years after final payment under this lease have 
access to and the right to examine any of the Lessor's directly pertinent books, documents, paper, 
or other records involving transactions related to this lease. 

6.3.36 Subordination, Nondisturbance and Attornment (JAN 2017) 

A. The FAA agrees, in consideration of the warranties and conditions set forth in this clause, that 
this Lease is subject and subordinate to any and all recorded mortgages, deeds of trust and other 
liens now or hereafter existing or imposed upon the premises, and to any renewal, modification 
or extension thereof. It is the intention of the parties that this provision shall be self-operative 
and that no further instrument shall be required to effect the present or subsequent subordination 
of this Lease. Based on a written demand received by the RECO, the FAA will review and, if 
acceptable, execute such instruments as Lessor may reasonably request to evidence further the 
subordination of this Lease to any existing or future mortgage, deed of trust or other security 
interest pertaining to the premises, and to any water, sewer or access easement necessary or 
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desirable to serve the premises or adjoining property owned in whole or in part by Lessor if such 
easement does not interfere with the full enjoyment of any right granted the FAA under this 
Lease. 

B. No such subordination, to either existing or future mortgages, deeds of trust or other lien or 
security instrument shall operate to affect adversely any right of the FAA under this Lease so 
long as the FAA is not in default under this Lease. Lessor will include in any future mortgage, 
deed of trust or other security instrument to which this Lease becomes subordinate, or in a 
separate non-disturbance agreement, a provision to the foregoing effect. Lessor warrants that the 
holders of all notes or other obligations secured by existing mortgages, deeds of trust or other 
security instruments have consented to the provisions of this clause, and agrees to provide true 
copies of all such consents to the RECO promptly upon demand. 

C. In the event of any sale of the premises or any portion thereof by foreclosure of the lien of any 
such mortgage, deed of trust or other security instrument, or the giving of a deed in lieu of 
foreclosure, the FAA will be deemed to have attorned to any purchaser, purchasers, transferee or 
transferees of the premises or any portion thereof and its or their successors and assigns, and any 
such purchasers and transferees will be deemed to have assumed all obligations of the Lessor 
under this Lease, so as to establish direct privity of estate and contract between FAA and such 
purchasers or transferees, with the same force, effect and relative priority in time and right as if 
the lease had initially been entered into between such purchasers or transferees and the FAA; 
provided, further, that the RECO and such purchasers or transferees shall, with reasonable 
promptness following any such sale or deed delivery in lieu of foreclosure, execute all such 
revisions to this Lease, or other writings, as shall be necessary to document the foregoing 
relationship. 

D. None of the foregoing provisions may be deemed or construed to imply a waiver of the FAA's 
rights as a sovereign. 

6.3.37 Notification of Change in Ownership or Control of Land (JAN 2018) 

If the Owner sells or otherwise conveys to another party or parties any interest in the aforesaid 
land, rights of way thereto, and any areas affecting the premises, the FAA shall be notified in 
writing, of any such transfer or conveyance within 30 calendar days after completion of the 
change in property rights. Concurrent with the written notification, the Lessor or Lessor's heirs, 
representatives, assignees, or trustees shall provide the FAA copies of the associated legal 
document(s) (acceptable to local authorities) for transferring and/or conveying the property 
rights. 

6.3.39 Integrated Agreement (OCT 1996) 

This Lease, upon execution, contains the entire agreement of the parties, and no prior written or 
oral agreement, express or implied shall be admissible to contradict the provisions of this Lease. 

6.3.45 Contract Disputes (Real Property) (JAN 2018) 
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All contract disputes arising under or related to this Lease will be resolved through the FAA 
dispute resolution system at the Office of Dispute Resolution for Acquisition (ODRA) and will 
be governed by the procedures set forth in 14 C.F.R. Parts 14 and 17, which are hereby 
incorporated by reference. Judicial review, where available, will be in accordance with 49 U.S.C. 
46110 and will apply only to final agency decisions. A Lessor may seek review of a final FAA 
decision only after its administrative remedies have been exhausted.  

All contract disputes will be in writing and will be filed at the following address: 

Office of Dispute Resolution for Acquisition, AGC-70 
Federal Aviation Administration 
800 Independence Avenue, S.W., Room 323 
Washington, DC 20591 
Telephone: (202) 267-3290 

A contract dispute against the FAA will be filed with the ODRA within two (2) years of the 
accrual of the Lease claim involved. A contract dispute is considered to be filed on the date it is 
received by the ODRA. 

The full text of the Contract Disputes clause is incorporated by reference. Upon request the full 
text will be provided by the RECO. 

SECTION 4 - FINANCIAL CLAUSES 

6.4.1 System for Award Management - Real Property - SAM Waiver (JAN 2017) 

The System for Award Management (SAM) is the FAA's required method to receive vendor 
information. However, you have been granted an exception to SAM and therefore must provide 
your initial payment information and any future changes to your payment information to the 
RECO on a completed and signed "Vendor Miscellaneous Payment Information" form, together 
with any other required notice under this lease. 

6.4.2 Payment by Electronic Funds Transfer (JAN 2017) 

All payments by the FAA under this Lease will be made by electronic funds transfer (EFT). The 
FAA will make payment by EFT through the Automated Clearing House (ACH) network, 
subject to the rules of the National Automated Clearing House Association. The rules governing 
federal payments through the ACH are contained in 31 CFR Part 210. The Lessor is responsible 
for maintaining correct payment information with the FAA. If the Lessor's EFT information is 
incorrect or outdated, the FAA is not required to make payments to the Lessor until 
correct/current EFT information is submitted to the FAA for payment distribution. 
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SECTION 5 - DESIGN AND CONSTRUCTION CLAUSES – N/A 

SECTION 6 - GENERAL BUILDING REQUIREMENTS AND SPECIFICATIONS 
CLAUSES – N/A 

SECTION 7 - SERVICES, UTILITIES, AND MAINTENANCE CLAUSES  

6.7.7 Utility Lines and Consumption (JAN 2017) 

The FAA will need to obtain electrical, water and sewer services from Burbank Water and 
Power, and pay for such services directly to Burbank Water and Power.  The Airport will not be 
obligated to install any utility lines or meters, and will not be responsible for interruptions of 
services (as the services are provided by Burbank Water and Power, not the Airport). 

SECTION 8 - ENVIRONMENTAL OCCUPATIONAL SAFETY AND HEALTH 
CLAUSES 

6.8.1 Hazardous Substance Contamination (JUL 2017) 

The FAA agrees to remediate, at its sole cost, all hazardous substance contamination on the FAA 
facility premises that is found to have occurred as a direct result of the installation, operation, 
relocation and/or maintenance of the FAA's facilities covered by this Lease. The Airport agrees 
to remediate or have remediated at its sole cost, any and all other hazardous substance 
contamination found on the FAA facility premises. The Airport also agrees to save and hold the 
U.S. FAA harmless for any and all costs, liabilities and/or claims by third parties that arise out of 
hazardous contamination found on the FAA facility premises that are not directly attributable to 
the installation, operation and/or maintenance of the facilities. 

SECTION 9 - SECURITY CLAUSES – N/A 

SECTION 10 - CLOSING 

6.10.1 Notices (JUL 2017) 

All notices/correspondence shall be in writing, referencing to the Lease number, and be 
addressed as follows: 

TO THE LESSOR: 
Burbank-Glendale-Pasadena Airport Authority 
2627 Hollywood Way 
Burbank, CA 91505 
 
TO THE FAA: 
Federal Aviation Administration  
Real Estate & Utilities Group 
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2200 S. 216th Street 
Des Moines, WA, 98198 
 
6.10.3 Signature Block (JUL 2017) 

This Lease shall become effective when it is fully executed by all parties. 

In witness whereof, the parties hereto have signed their names. 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY  

By: _________________________  

Print Name: _________________________  

Title: ____________________  

Date: _________________________  

UNITED STATES OF AMERICA 
DEPARTMENT OF TRANSPORTATION 
FEDERAL AVIATION ADMINISTRATION 

By: _________________________  

Print Name:  BRYANA PUGH  

Title: Real Estate Contracting Officer  

Date: _________________________  

SECTION 11 - ATTACHMENTS 

Attachment List 

Attachment 
Number 

Title Date 
Number of 

Pages 
1 EXHIBIT “A” Lease Description Plot Plan 1 
2 PUBLIC AUTHORIZATION CERTIFICATE 1 
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STAFF REPORT\FINANCE\2‐18‐2020\APPROVAL TO EXECUTE 
EXTENSION OPTION EXTERNAL AUDITING SERVICES WITH 
MACIA GINI & O’CONNELL LLP 
 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 18, 2020 

 
APPROVAL TO EXECUTE PROFESSIONAL SERVICES AGREEMENT  

EXTENSION NO.1 WITH MACIAS GINI & O’CONNELL, LLP 
FOR EXTERNAL AUDITING SERVICES  

 
 
 

SUMMARY 

The purchase order and Professional Services Agreement for External Auditing Services 
between the Burbank-Glendale-Pasadena Airport Authority (“Authority”) and Macias Gini & 
O’Connell LLP (“MGO”) (“Agreement”) is nearing the end of the base period term, which 
expires on March 31, 2020. The Agreement, which was awarded on a competitive basis on 
May 17, 2017, provides for audits of the Authority’s financial statements for fiscal years 
ended June 30, 2017, 2018 and 2019, with two one-year optional extensions to the 
Agreement, at the Authority’s discretion with 30 days’ prior written notice, for audits of the 
Authority’s financial statements for fiscal years ending June 30, 2020 and 2021.  
 
Staff seeks a recommendation from the Finance and Administration Committee (“Committee”) 
to the Commission that Staff be authorized to provide written notice to MGO of the Authority’s 
intention to exercise Option Year No. 1 to extend the term of the Agreement with MGO for the 
period April 1, 2020 to March 31, 2021, for audits of the Authority’s financial statements for the 
fiscal year ending June 30, 2020.  
 
BACKGROUND 

As part of its required statutory fiduciary obligations, and as part of its grant requirements for 
receiving federal grants, the Authority routinely contracts with outside financial auditors to 
audit and report on the Authority’s financial transactions.  
 
Required Financial Statements: The Authority financial statements which are audited by 
MGO in accordance with the Agreement, include the following: 

 Basic Financial Statements (“BFS”) 
 Single Audit Reports (audit of federal grant programs) 
 Passenger Facility Charge program (“PFC”)  
 Customer Facility Charge program (“CFC”), and 
 Report on Compliance with Section 6.05 of the Bond Indenture 

 
Basis for Required Audits: The BFS are audited annually based on requirements of 
Authority policy, state law, Federal Aviation Administration (“FAA”) continuing grant 
requirements, requirements of U.S. Office of Management and Budget (“OMB”) Title 2 U.S. 
Code of Federal Regulations Part 200 (“Uniform Guidance”), and requirements in the Bond 
Indenture. The scope of the Single Audit Reports is based on requirements in OMB’s 
Uniform Guidance. The scope of the PFC and CFC audits are based on enabling federal 
and state legislation for these programs. Section 6.05 of the Bond Indenture describes the 

5.c.
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specific bond compliance requirements. The Agreement with MGO is designed to meet 
these audit requirements. 
 
Each of these audits is conducted in accordance with auditing standards generally accepted 
in the United States of America (“GAAS”) and the standards applicable to financial audits 
contained in Government Auditing Standards, issued by the Comptroller General of the 
United States (“GAGAS”). Those standards require that the auditor plan and perform the 
audit to obtain reasonable assurance about whether the BFS are free of material 
misstatement. In addition to GAAS and GAGAS, the Single Audit Report audits are 
conducted in accordance with requirements of OMB’s Uniform Guidance; the PFC audits are 
conducted in accordance with requirements of Passenger Facility Charge Audit Guide for 
Public Agencies, issued by the FAA; and the CFC audits are conducted in accordance with 
requirements of the California Civil Code Section 1936, as amended. 
 
Selection Process for External Auditing Services: Following a competitive procurement 
process for external auditing services, the Authority and MGO entered into an Agreement for 
such services effective May 17, 2017. During the base term of this Agreement, MGO has 
satisfactorily completed its audits of the Authority financial statements in a timely manner, 
provided feedback to Staff and the Committee on the audit results and provided other 
important information to the Authority related to the impacts of new accounting 
pronouncements and auditing requirements.  
 
PROPOSAL 

The Agreement with MGO permits the Authority to extend the initial three-year term with two 
one-year extension options. These extensions are at the discretion of the Authority. 
Because MGO has performed satisfactorily, Staff believes it is in the best interest of the 
Authority to exercise the first of these one-year options, effective April 1, 2020.  
 
FUNDING 

The Agreement sets a not-to-exceed annual fee for the audits of the Authority’s financial 
statements with average annual increases of 3%. The not-to-exceed fees for the audits of 
the fiscal year 2020 financial statements were defined in 2017 as part of the original 
proposal and is $112,962. 
 
Should it become necessary for the Authority to request MGO to perform additional services 
to either supplement the audit services or to perform additional work as a result of the 
specific recommendations included in any report issued related to the audits, the services 
would be separately identified in an addendum to the Agreement at rates for each staff 
classification as set forth in the Agreement. Such rates are subject to an average annual 
adjustment of 3%.  
 
STAFF RECOMMENDATION 

Staff seeks a recommendation from the Committee to the Commission that Staff be 
authorized to provide written notice to MGO of the Authority’s intention to exercise Option 
Year No. 1 to extend the term of the Agreement with MGO for the period April 1, 2020 to 
March 31, 2021, for audits of the Authority’s financial statements for the fiscal year ending 
June 30, 2020.  
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FINANCE/PENDING ITEMS/2‐18‐2020 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

FEBRUARY 18, 2020 
 

  COMMITTEE PENDING ITEMS 
                                                                                   

 
        
Future 

 
 

1. Approval of Amendment of Concession Agreement - Hudson  
2. Award – Letter of Engagement: Loan Origination and Bond Counsel Services 
3. Award – Letter of Engagement: Loan Origination and Underwriter Services 
4. Approval of Bond Reimbursement Resolution 
5. Award of Hangar Lease; Hangar 40 
6. CMIA Investment Quarterly Report 
7. FedEx Lease Renewal 
8. FY 2021 Budget Development 

7.a.
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