




AGENDA\COMMISSION\4-20-2020 

 

A G E N D A 

 

Monday, April 20, 2020 

 

1. ROLL CALL 
 

2. PLEDGE OF ALLEGIANCE  
 

3. APPROVAL OF AGENDA 
 

4. PUBLIC COMMENT 
 

5. CONSENT CALENDAR 
 

a. Committee Minutes 
(For Note and File) 
 
1)    Finance and Administration Committee  
 
       (i)  March 16, 2020 [See page 1] 
 

b. Commission Minutes    
(For Approval) 
 
1)  April 6, 2020 [See page 3] 
 

c. Ratification of Emergency Short-Term Lease with [See page 9] 
California Department of General Services 
 

6. ITEMS FOR COMMISSION DISCUSSION 
 

a. Update:  COVID-19 Impact Report  [No staff report] 
 

b. COVID-19, Discussion on Impacts to Revenues [No staff report] 
and Expenses 
 

7. COMMISSIONER COMMENTS 
(Other updates and information items, if any) 
 

8. ADJOURNMENT 



COMMISSION\NEWSLETTER\4-20-2020 

COMMISSION NEWSLETTER 
 

Monday, April 20, 2020 

 [Regarding agenda items] 
 

5. CONSENT CALENDAR 

 
(Consent Calendar items may be enacted by one motion.  There will be no 
separate discussion on these items unless a Commissioner so requests, in 
which event the item will be removed from the Consent Calendar and 
considered in its normal sequence on the agenda.) 
 

a. COMMITTEE MINUTES.  Approved minutes of the Finance and Administration  
Committee meeting of March 16, 2020 are included in the agenda packet for 
information purposes. 
 

b. COMMISSION MINUTES.  Draft minutes of the April 6, 2020 Commission meeting 
are attached for the Commission’s review and approval.   
 

c. RATIFICATION OF EMERGENCY SHORT-TERM LEASE WITH CALIFORNIA 
DEPARTMENT OF GENERAL SERVICES.  A staff report is attached.  Staff seeks 
the Commission’s ratification of the Executive Director’s execution of an emergency 
short term lease with the California Department of General Services for use of one-
half of available space in Hangar 40 to support the State’s response to the COVID-
19 pandemic. 
 

6. ITEMS FOR COMMISSION DISCUSSION 
 
a.   UPDATE:  COVID-19 IMPACT REPORT.  No staff report attached.  Staff will update  
      the Commission on the status of the impact of COVID-19 and an update of the  
      CARES Act Airport Grants. 
 
b.  COVID-19, DISCUSSION ON IMPACTS TO REVENUES AND EXPENSES.  No  
     staff report attached. Staff will discuss with the Commission forecasts of revenues  
     and expenses for the 4th Quarter of FY 2020, and preliminary estimated actuals of  
     FY 2020. 
 
 
 
 







5.b.1) 
Subject to approval 

 
MINUTES OF THE REGULAR MEETING OF THE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, APRIL 6, 2020 
 

 
COMMISSION/MINUTES/4-6-2020 

A regular meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order 
this date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:00 a.m., 
by President Adams. 
 

1. ROLL CALL 
 

 

Present: Commissioners Brown, Agajanian (via 
teleconference), Tornek (via teleconference), 
Adams, Devine (via teleconference), Madison (via 
teleconference), Wiggins (via teleconference) and 
Selvidge (via teleconference) 

Absent: None 

Also Present: Staff:  Frank Miller, Executive Director; 
John Hatanaka, Senior Deputy Executive Director; 
Kathy David, Deputy Executive Director; Tom 
Janowitz, Sr. Manager, Ground Access; Scott 
Kimball, Director, Contracts, Properties, Procurement 
and SMS; Sumire Spurlock, Manager, SMS 
 

2. PLEDGE OF ALLEGIANCE President Adams led the assembly in the recitation 
of the Pledge of Allegiance to the Flag. 

3. APPROVAL OF AGENDA The agenda was approved as presented. 

MOTION There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved (8–0). 

MOTION APPROVED AYES:      Commissioners Brown, Agajanian (via  
                 teleconference), Tornek (via telecon- 
                 ference), Adams, Devine (via telecon- 
                 ference), Madison (via teleconference),  
                 Wiggins (via teleconference) and  
                 Selvidge (via teleconference). 
 
NOES:      NONE 
 
ABSENT:  NONE

 
4. PUBLIC COMMENT 

 
There were no public comments. 
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5. CONSENT CALENDAR 
 

 

a. Committee Minutes 
(For Note and File) 
 
 1)   Operations and  

    Development 
    Committee 
 
    (i)   February 18, 2020 
 
 
 
 

2)   Finance and 
   Administration 
   Committee 

  
      (i)   February 18, 2020 

 
 
 
 

3)   Legal, Government and
   Environmental Affairs 
   Committee 

  
      (i)   February 18, 2020 

 
 

 
 
 
 
 
 
 
Approved minutes of the Operations and 
Development Committee special meeting for 
February 18, 2020, were included in the agenda 
packet for information purposes. 
 
 
 
 
 
Approved minutes of the Finance and Administration 
Committee special meeting for February 18, 2020, 
were included in the agenda packet for information 
purposes. 
 
 
 
 
 
Approved minutes of the Legal, Government and 
Environmental Affairs Committee special meeting for 
February 18, 2020, were included in the agenda 
packet for information purposes. 

b. Commission Minutes 
(For Approval) 
 
1)  March 16, 2020 
 

 
 
 
Minutes of the March 16, 2020, Commission meeting 
were included in the agenda packet for review and 
approval. 

c. Treasurer’s Report 
 
1)  January 2020 
 
 
 
 
 

d. Annual Review and  
Adjustment of Noise 
Violation Fines 
 
 

 
 
At its March 16, 2020, meeting, the Finance and 
Administration Committee reviewed the January 
2020 Treasurer’s report and voted (2–0, 1 absent) to 
accept the report and recommend it to the 
Commission for note and file. 
 
At its meeting on March 16, 2020, the Legal, 
Government and Environmental Affairs Committee 
voted unanimously (3–0) to recommend that the 
Commission authorize an increase to the noise fines 
associated with certain restricted operations as 
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detailed in Rules 8 and 9, in accordance with the 
annual adjustment of noise violation fines required by 
Resolution 382. 
 
Applying the January 2020 CPI increase to the 
current fines results in the following revised fine 
levels:  Rule 8: $1,603 (first violation), Rule 8: $2,328 
(subsequent violations); and Rule 9: $4,661 (each 
violation). 

e. Amendment No. 4 to 
Amended and Restated 
Employment Agreement 
with Director of Public 
Safety/Chief of Police 

A proposed Amendment No. 4 to the Amended and 
Restated Employment Agreement with the Director 
of Public Safety/Chief of Police was included in the 
agenda packet for Commission approval.  The 
proposed Amendment memorializes that the Director 
of Public Safety/Chief of Police is subject to the 
Airport Authority Take-Home Vehicle Policy that 
applies to other personnel who have been authorized 
to take home an Authority vehicle. 

MOTION Commissioner Brown moved approval of the 
Consent Calendar; seconded by Commissioner 
Devine. 

MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved (8–0). 

 AYES:      Commissioners Brown, Agajanian (via  
                 teleconference), Tornek (via telecon- 
                 ference), Adams, Devine (via telecon- 
                 ference), Madison (via teleconference),  
                 Wiggins (via teleconference) and  
                 Selvidge (via teleconference). 
 
NOES:      NONE 
 
ABSENT:  NONE 
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6. ITEMS FOR COMMISSION 
APPROVAL 
 
a.  Award of Contract –  
     Parking Access and  
     Revenue Control  
     Maintenance Service and  
     Approval of Acquisition of  
     Additional Pre-Book  
     Parking Equipment 

 
 
 
At its meeting on March 16, 2020, the Operations 
and Development Committee voted (2–0, 1 absent) 
to recommend that the Commission award a contract 
to Skidata, Inc. (“Skidata”) for a replacement 
Maintenance Service Contract to maintain the 
Skidata Parking Access and Revenue Control 
System for a four-year term with one optional 
extension year; and (ii) authorize execution of a 
Change Order to Skidata for acquisition and 
installation of additional equipment that supports the 
pre-booking system. 
 
As the installation of the equipment to support the 
pre-booking system progresses, Staff is 
recommending that authorization for additional 
equipment be granted at this time, with the actual 
acquisition deferred to later in the fiscal year 
depending on the operating conditions surrounding 
the Aviation Industry.   

MOTION  Commissioner Wiggins moved approval of the 
Consent Calendar; seconded by Commissioner 
Brown. 

MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved (8–0). 

 AYES:      Commissioners Brown, Agajanian (via  
                 teleconference), Tornek (via telecon- 
                 ference), Adams, Devine (via telecon- 
                 ference), Madison (via teleconference),  
                 Wiggins (via teleconference) and  
                 Selvidge (via teleconference). 
 
NOES:      NONE 
 
ABSENT:  NONE 

    b.  Fourth Amended and 
     Restated TBI Airport  
     Management Contract 

At its meeting on March 16, 2020, the Legal, 
Government and Environmental Affairs Committee 
voted unanimously (3–0) to recommend that the 
Commission approve a fourth amended and restated 
airport management services agreement with TBI 
Airport Management, Inc. (“TBI”) which (i) extends 
the term by 10 years; (ii) redefines cost sharing for 
legal and professional fees and costs associated 
with Airport-related collective bargaining, employee 
grievances, and litigation; (iii) revises the 
supplemental employment practices liability 
insurance requirement; (iv) removes certain outdated 
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provisions; and (v) makes clerical revisions. 
 
On February 18, 2020, the Legal Committee 
considered a proposed sixth amendment to the Third 
Management Contract.  The Legal Committee 
decided that, rather than amending the Third 
Management Contract for the sixth time, it would be 
preferable for the Authority and TBI to execute a 
Fourth Management Contract.  
 

MOTION Commissioner Madison moved the item; seconded 
by Commissioner Selvidge.  Commissioner Devine 
and Commissioner Brown voiced concerns regarding 
the wording of the contract. 

MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved (8-0). 

 AYES:      Commissioners Brown, Agajanian (via  
                 teleconference), Tornek (via telecon- 
                 ference), Adams, Devine (via telecon- 
                 ference), Madison (via teleconference),  
                 Wiggins (via teleconference) and  
                 Selvidge (via teleconference). 
 
NOES:      NONE 
 
ABSENT:  NONE 

7. ITEMS FOR COMMISSION 
DISCUSSION 
 

 

a.  COVID-19 Impact Report 
     and Proposals for  
     Commission Consideration 

Staff updated the Commission on steps being taken 
by the SMS Department to aid in the health, safety 
and wellbeing of passengers and Airport personnel 
in light of the recently issued Health Officer Order 
issued by Los Angeles County, effective March 16, 
2020 outlining social distancing measures and 
avoidance of non-essential travel and the 
subsequent Safer at Home Order issued by Los 
Angeles County effective March 19, 2020 and 
updated on March 25, 2020, in response to COVID-
19. 
 
The presentation also highlighted the impacts to date 
occurring at the Airport and the steps which are 
being implemented to ensure the safety and 
operational conditions are optimal for passengers, 
tenants and Airport personnel.  
 
Staff proposed a recommendation for tenant relief 
which would include a deferral of rents and fees for a 
set period of time.  Airlines, Rent-a-Car companies 
and terminal tenants’ rents, Minimal Annual 
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Guarantees and fees would be deferred to June 30, 
2020, with repayments made over the following 6 
months.  A discussion regarding this proposal 
followed. 

MOTION Commissioner Selvidge moved approval of the 
proposed tenant relief recommendation; seconded 
by Commissioner Wiggins. 

MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved (8-0). 

 
 

AYES:      Commissioners Brown, Agajanian (via  
                 teleconference), Tornek (via telecon- 
                 ference), Adams, Devine (via telecon- 
                 ference), Madison (via teleconference),  
                 Wiggins (via teleconference) and  
                 Selvidge (via teleconference). 
 
NOES:      NONE 
 
ABSENT:  NONE 

8. COMMISSIONER  
COMMENTS 
 

There were no comments. 
 

9. ADJOURNMENT 
 
 
 
_____________________________ 

Ray Adams, President 
 
 
_____________________________ 

Date 

There being no further business, the meeting was 
adjourned at 10:10 a.m. 

 
 

____________________________ 
Frank Miller, Executive Director 

 
 

____________________________ 
Date 
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