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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
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The public comment period is the opportunity for members of the public to address the 

Commission on agenda items and on airport-related non-agenda matters that are within 

the Commission’s subject matter jurisdiction.  At the discretion of the presiding officer, 

public comment on an agenda item may be presented when that item is reached.   

 
 

 

Members of the public are requested to observe the following decorum when attending or 

participating in meetings of the Commission: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, 

profane, or abusive language, clapping, whistling, stamping, or other acts that 

disrupt or otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Commission during the public comment period, fill 

out a speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that 

are within the Commission’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be 

specified by the presiding officer. 

 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting 

agenda and distributed by the Authority to the Commission less than 72 hours prior to 

that meeting are available for public inspection at Hollywood Burbank Airport (2627 N. 

Hollywood Way, Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a 

disability-related modification or accommodation to attend or participate in this meeting, 

including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at 

least 48 hours prior to the meeting. 
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A G E N D A 
 

Monday, June 21, 2021 

1. ROLL CALL 
 

2. PLEDGE OF ALLEGIANCE  
 

3. APPROVAL OF AGENDA 
 

4. PUBLIC COMMENT 
(For items not on the Agenda.  Public Comment on specific Agenda items will be 
 received at the time the item is presented.) 
 

5. CONSENT CALENDAR 
 

a. Committee Minutes 
(For Note and File) 
 
1)  Operations and Development Committee 
 
      (i)  April 5, 2021 [See page 1] 
 
2)  Finance and Administration Committee 
 
      (i)    May 26, 2021 [See page 3] 
 

b. Commission Minutes  
(For Approval) 
 
1)  June 7, 2021 [See page 5] 
 

6. PRESENTATION TO FORMER COMMISSIONERS 
 

7. ITEMS FOR COMMISSION APPROVAL 
 
a. Appointment of Committees 

 
b. Award of Agreement Extension 

Self-Park Management Services and Valet Parking Services [See page 10] 
 

c. Award of Contract  
Designated Aviation Channeling Services [See page 12] 
 

d. Fourth Amendment to Ground Lease 
D&L Transportation, Inc. dba Desmond’s Studio  
Production Service [See page 15] 
 

e. Third Amendment to Aviation Hangar Lease 
AT&T Services, Inc. [See page 19] 

 
f. Award of License Agreement 

City of Los Angeles  [See page 24] 
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8. ITEMS FOR COMMISSION INFORMATION 

 
a. Airport Health Accreditation - Airports Council International  [See page 35] 

 
9. CLOSED SESSION 

 
a.   CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION  
      Significant Exposure to Litigation (California Government Code Section  
      54956.9(d)(2)): 1 potential case.  Facts and Circumstances:  FAA Southern  
      California Metroplex Project  
 

10. EXECUTIVE DIRECTOR COMMENTS 
 

11. COMMISSIONER COMMENTS 
(Other updates and information items, if any) 
 

12. ADJOURNMENT 
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COMMISSION NEWSLETTER 
 

Monday, June 21, 2021 

 [Regarding agenda items] 
 

5. CONSENT CALENDAR 
 

(Consent Calendar items may be enacted by one motion.  There will be no 
separate discussion on these items unless a Commissioner so requests, in 
which event the item will be removed from the Consent Calendar and 
considered in its normal sequence on the agenda.) 
 

a. COMMITTEE MINUTES.  Approved minutes of the Operations and Development 
Committee meeting of April 5, 2021; and approved minutes of the Finance and 
Administration Committee special meeting of May 26, 2021 are included in the 
agenda packet for information purposes. 
 

b. COMMISSION MINUTES.  Draft minutes of the June 7, 2021, Commission meeting 
are attached for the Commission’s review and approval.   
 

6. PRESENTATION TO FORMER COMMISSIONERS.  No staff report attached.  
Commission President will make a presentation to individual persons. 
 

1. Presentation of a Certificate of Appreciation to Bill Wiggins, Former Airport 
      Authority Commissioner, City of Burbank; June 2001 – May 2021 
2. Presentation of a Certificate of Appreciation to Ray Adams, Former Airport 
      Authority Commissioner, City of Burbank; February 2015 – May 2021  
3. Presentation of a Certificate of Appreciation to Steve Madison, Former Airport 
      Authority Commissioner, City of Pasadena; June 2010 – June 2021 
4. Presentation of a Certificate of Appreciation to John Kennedy, Former Airport 
      Authority Commissioner, City of Pasadena; August 2020 – June 2021 
 

7. ITEMS FOR COMMISSION APPROVAL 

a. APPOINTMENT OF COMMITTEES.  No staff report is attached.  This item is 
included in the agenda to provide the Commission President the opportunity to make 
any standing or ad hoc committee appointments that he may wish to make. 
 

b. AWARD OF AGREEMENT EXTENSION – SELF-PARK MANAGEMENT SERVICES 
AND VALET PARKING SERVICES.  A staff report is included in the agenda packet.  
At its meeting on June 7, 2021, the Operations and Development Committee voted 
(2–0, 1 absent) to recommend that the Commission exercise the first of two one-year 
extensions available under the Agreement for Self-Park Management Services and 
Valet Parking Services with SP Plus Corporation.  The base contract period is for 
three years, which began on July 1, 2018 and expires on June 30, 2021.  If 
approved, the first extension period will begin on July 1, 2021, and will expire on 
June 30, 2022. 
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c. AWARD OF CONTRACT – DESIGNATED AVIATION CHANNELING SERVICES.  A 
staff report is included in the agenda packet.  Subject to the recommendation of the  
Operations and Development Committee at its meeting immediately preceding the 
Commission meeting, Staff seeks approval from the Commission for award of a 
contract and authorization for the Executive Director to execute an associated 
purchase order with Telos Identity Management Solutions, LLC, to provide 
Designated Aviation Channeling services for approximately $25,000 per year for a 
three-year term. 
 

d. FOURTH AMENDMENT TO GROUND LEASE – D&L TRANSPORTATION, INC. 
dba DESMOND’S STUDIO PRODUCTION SERVICE.  A staff report is included in 
the agenda packet.  At its meeting on June 7, 2021, the Finance and Administration 
Committee voted unanimously (3–0) to recommend that the Commission approve a  
Fourth Amendment to the Ground Lease Agreement with D&L Transportation, Inc. 
dba Desmond’s Studio Production Service.  
 

e. THIRD AMENDMENT TO AVIATION HANGAR LEASE – AT&T SERVICES, INC.  A 
staff report is included in the agenda packet.  At its meeting on June 7, 2021, the 
Finance and Administration Committee voted unanimously (3–0) to recommend that 
the Commission approve a Third Amendment to Aviation Hangar Lease with AT&T 
Services, Inc. for Hangar 37.  
 

f. AWARD OF LICENSE AGREEMENT – CITY OF LOS ANGELES.  A staff report is 
included in the agenda packet. Staff seeks approval of the Commission to award a 
License Agreement (“Agreement”) to the City of Los Angeles for access to the 
Adjacent Parcel for the purposes of temporarily storing 125 mobile trailers and 
ancillary equipment through April 1, 2022.   
 

8. ITEMS FOR COMMISSION INFORMATION 

a. AIRPORT HEALTH ACCREDITATION – AIRPORTS COUNCIL INTERNATIONAL.  
A staff report is included in the agenda packet.  This item provides a briefing on an 
Airport Health Accreditation awarded to Hollywood Burbank Airport by Airports 
Council International – World (“ACI-World”) and Airports Council International – 
North America (ACI-North America). 
 



 
Approved June 7, 2021 

 

MINUTES OF THE REGULAR MEETING OF THE 
OPERATIONS AND DEVELOPMENT COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, APRIL 5, 2021 
 

A regular meeting of the Operations and Development Committee was called to order on this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 8:32 a.m., by 
Commissioner Brown. 

 
1. ROLL CALL 

Present: Commissioners Kennedy (via teleconference), and 
Brown 

 

Absent: Commissioner Devine 

Also Present: Frank Miller, Executive Director; 
John Hatanaka, Senior Deputy Executive Director; 
Anthony Defrenza, Director, Engineering and 
Maintenance; Commander Jorge Martinez, Airport 
Police Department 

 

2.  Approval of Agenda The agenda was approved as submitted. 
 

3.  Public Comment There were no public comments. 
 

4.  Approval of Minutes 

a.  February 16, 2021 

 
 

Commissioner Kennedy (via teleconference) moved 
approval of the minutes of the February 16, 2021, 
special meeting seconded by Commissioner Brown. 
There being no objection, a voice vote was taken to 
accommodate those participating via teleconference. 
The motion was approved (2-0, 1 absent). 

 

5.  Contracts and Leases 
 

a.  Exercise of Extension Option 
Professional Services 
Agreement for AutoCAD, GIS, 
Graphic Display and Airport 
Planning Services 

 
 

Staff sought a Committee recommendation to the 
Commission to exercise the first of two one-year 
extension options contained in the Professional 
Services Agreement (“Agreement”) between the 
Airport Authority and Azrial Ltd. (“Azrial”) for continued 
AutoCAD, GIS, graphic display, and airport planning 
support services. 

 
The Agreement also allows for two one-year extension 
options that can be exercised up to 30 days before the 
expiration dates.  The initial three-year base period 
expires on May 3, 2021, and Azrial has waived the 
30-day notice requirement for the first extension option. 
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The Agreement requires that the hourly rate be 
adjusted on each anniversary date based on the 
applicable CPI.  Accordingly, the one-year extension 
option increases the hourly rate to $98.00. 

 

Motion 

Motion Approved 

b.  Award of Contract 
Body-Worn Camera (BWC) 
System 

 
 
 
 
 
 
 
 
 
 

Motion 
 

 
 
 
                           Motion Approved 
 

 
 

6.  Items for Information 
 

a.   Committee Pending Items 
 

 
 

7.  Adjournment 

Commissioner Kennedy (via teleconference) moved 
approval of Staff’s recommendation, seconded by 
Commissioner Brown. 
 
There being no objection, a voice vote was taken to 
accommodate those participating via teleconference. 
The motion was approved (2-0, 1 absent). 
 
Staff sought a Committee recommendation to the 
Commission to award a contract to Axon Enterprise, 
Inc. to supply the Airport Police Department (“APD”) 
with forty-three Axon-3 cameras and first-year warranty 
support services in the amount of $87,400 with an 
additional recurring charge for licensing, service, cloud 
storage and end of life program fees of $41,853 per 
year for four years for a total of $167,412.  The total 
cost of the proposed contract over five years is 
$254,812. 
 
Commissioner Kennedy (via teleconference) moved 
approval of Staff’s recommendation, seconded by 
Commissioner Brown. 
 
There being no objection, a voice vote was taken to 
accommodate those participating via teleconference. 
The motion was approved (2-0, 1 absent). 
 

 
 
Staff informed the Committee of future pending 
items that will come to the Committee for review. 
 
There being no further business, the meeting 
adjourned at 8:48 a.m. 
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MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

WEDNESDAY, MAY 26, 2021 
 

 
MINUTES\FINANCE\5-26-2021 

 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:00 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL   
Present: Commissioners Selvidge (via teleconference), 

Adams and Najarian (via teleconference). 
 

Absent: None 
 

Also Present: Staff:  Frank Miller, Executive Director; John 
Hatanaka, Senior Deputy Executive Director;  
Kathy David, Deputy Executive Director, Finance and 
Administration (via teleconference) 
 

2. Approval of Agenda Agenda was approved as presented. 
 

Motion Commissioner Adams moved approval; seconded by 
Commissioner Najarian. 
 

Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

3. Public Comment There were no public comments. 
 

4. Approval of Minutes 
 
a. May 17, 2021 

 
 
Draft minutes for the May 17, 2021,  
Finance and Administration Committee meeting  
were presented for approval. 
 

          Motion 
 

Commissioner Adams moved approval of the 
minutes, seconded by Commissioner Najarian. 
 

          Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 
 
 
 

5.a.2)(i)
Approved June 7, 2021
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5. Items for Discussion 
 
 a.  Proposed Fiscal Year 2021/2022  
      (“FY 2022”) Budget  

 

 
 
Staff presented and discussed with the Committee a 
draft of the proposed FY 2022 budget.   
 

      Motion  Commissioner Najarian moved approval to 
recommend that the FY 2022 budget be presented to 
the full Commission at its next meeting on June 7, 
2021; seconded by Commissioner Adams. 
 

      Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

6. Adjournment There being no further business to discuss, the 
meeting was adjourned at 9:57 a.m. 
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MINUTES OF THE REGULAR MEETING OF THE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, JUNE 7, 2021 
 

 
COMMISSION/MINUTES/6-7-2021 

A regular meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:03 a.m., by 
President Selvidge. 

1. ROLL CALL 
 

 

Present: Commissioners Selvidge, Brown, Ovrom, Devine (via 
teleconference), Agajanian (via teleconference), 
Najarian (via teleconference), Madison (via telecon-
ference), Gabel-Luddy 
 

Absent: Commissioners Kennedy 
 

Also Present: Staff:  Frank Miller, Executive Director; John Hatanaka, 
Senior Deputy Executive Director; Kathy David, Deputy 
Executive Director, Finance and Administration;  
Scott Kimball, Deputy Executive Director, Business and 
Properties, SMS, Procurement and Operations;  
Nerissa Sugars, Director, Marketing, Communications 
and Air Service (via teleconference); Tom Janowitz, Sr. 
Manager, Ground Access;  
 

2. PLEDGE OF ALLEGIANCE Commissioner Selvidge led the assembly in the 
recitation of the Pledge of Allegiance to the Flag. 
 

Commissioner Selvidge introduced two new Commissioners from the City of Burbank who are 
joining the Airport Authority Commission:  Emily Gabel-Luddy and Bud Ovrom. 
 
3. APPROVAL OF AGENDA The agenda was approved as presented. 

4. PUBLIC COMMENT Laura Ioanou, Burbank resident 
Suellen Wagner, Studio City for Quiet Skies 
 

5. CONSENT CALENDAR 
 

 

a. Committee Minutes 
(For Note and File) 
 

1)    Finance and 
    Administration  
    Committee 
 
    (i)   May 10, 2021 
 

 
 

 
 
 
 
 
 
 
Approved minutes of the Finance and Administration 
Committee special meeting of May 10, 2021 were 
included in the agenda packet for information purposes. 
 

Subject to approval
5.b.1)
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       (ii)  May 17, 2021 
 

 

Approved minutes of the regular meeting of May 17, 
2021, were included in the agenda packet for 
information purposes. 
 

b. Commission Minutes 
(For Approval) 
 
1)  May 17, 2021 
 

 
 
 
Minutes of the May 17, 2021, Commission meeting 
were included in the agenda packet for review and 
approval. 
 

c. Treasurer’s Report 
 
1)  March 2021 

 
 
At its meeting on May 17, 2021, the Finance and 
Administration Committee reviewed the March 2021 
Treasurer’s Report and voted unanimously (3–0) to 
accept the report and recommend to the Commission 
for note and file. 
 

d. Approval of Joint Incentive 
Program COVID-19 Vaccination 
 

Information was provided regarding a potential 
incentive program designed to encourage employees of 
TBI Airport Management, Inc. and the Authority’s sworn 
officers of the Airport Police Department to get 
vaccinated against COVID-19. 
 

MOTION Commissioner Devine moved approval of the Consent 
Calendar; seconded by Commissioner Agajanian. 
 

MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved  (6–0, 1 absent, 2 
abstentions). 
 

 AYES:      Commissioners Selvidge, Brown, Agajanian 
                 (via teleconference), Devine (via telecon- 
                 ference), Najarian (via teleconference),  
                 Madison (via teleconference) 
 
NOES:      NONE 
 
ABSENT:  Commissioner Kennedy 
 
ABSTAINED:  Commissioners Ovrom, Gabel-Luddy 
 

6.  ITEMS FOR COMMISSION    
 APPROVAL 
 
a. Appointment of Committees 

 
 
 
Commissioner Selvidge appointed Commissioner 
Gabel-Luddy to the Legal, Government and 
Environmental Affairs Committee, and to the Ad Hoc 
Committee for the Replacement Passenger Terminal.  
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Commissioner Selvidge also appointed Commissioner 
Ovrom to the Finance and Administration Committee. 
 
Commissioner Najarian has accepted the position of 
Auditor which was previously held by Commissioner 
Wiggins. 
 

b. Award of Professional 
Services Agreement 

This item was deferred back to the Legal, Government 
and Environmental Affairs Committee for further 
discussion. 
 

c. Award of Month-to-Month 
Office Lease – Frontier 
Airlines, Inc. 

Staff presented to the Commission for approval a  
proposed Month-to-Month Office Lease with Frontier 
Airlines (“Lease”).  This Lease provides administrative 
office space for Frontier to support their operations 
scheduled to begin on July 15, 2021. 
 

MOTION Commissioner Najarian moved approval; seconded by 
Commissioner Agajanian. 
 

      MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
The motion was approved  (8–0, 1 absent). 
 

 AYES:      Commissioners Selvidge, Brown, Agajanian 
                 (via teleconference), Devine (via telecon- 
                 ference), Najarian (via teleconference),  
                 Madison (via teleconference); Gabel-Luddy, 
                 Ovrom 
 
NOES:      NONE 
 
ABSENT:  Commissioner Kennedy 
 

d. Review of the Proposed Fiscal 
Year 2021/2022 (“FY 2022”) 
Annual Budget; and Proposed 
Resolution No. 490, A 
Resolution of the Burbank-
Glendale-Pasadena Airport 
Authority Commission 
Adopting the Fiscal Year 
2021/2022 (“FY 2022”) Annual 
Budget 
 

Staff presented the proposed FY 2021/2022 (“FY 
2022”) annual budget.  Staff also presented proposed 
Authority Resolution No. 490 adopting the FY 2022 
budget.  At the May 26, special meeting of the Finance 
and Administration Committee (“Committee”), the 
Committee voted unanimously (3–0) to recommend to 
the Commission that it approve the proposed FY 2022 
annual budget. 
 

MOTION Commissioner Najarian moved approval; seconded by 
Commissioner Agajanian. 
 

      MOTION APPROVED There being no objection, a voice vote was taken to 
accommodate those participating via teleconference.  
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The motion was approved  (8–0, 1 absent). 
 

 AYES:      Commissioners Selvidge, Brown, Agajanian 
                 (via teleconference), Devine (via telecon- 
                 ference), Najarian (via teleconference),  
                 Madison (via teleconference); Gabel-Luddy, 
                 Ovrom 
 
NOES:      NONE 
 
ABSENT:  Commissioner Kennedy 
 

7. ITEMS FOR COMMISSION 
INFORMATION 

 

  
a. Future Award of License 

Agreement – City of Los 
Angeles Fire Department – 
(COVID-19 Mobile Trailer 
Storage) 

Staff presented to the Commission a request to present 
for approval at the next scheduled Commission meeting 
a license agreement with the City of Los Angeles to 
utilize the Adjacent Parcel to store 180 mobile trailers 
which can be deployed to various emergency 
responses in the local vicinity for approximately one 
year. 
 

b. April 2021 Passenger and Air 
Cargo Statistics 

Staff presented an update on the April 2021 Passenger 
and Air Cargo statistics.   
 
 

c. April 2021 Transportation 
Network Companies 

Staff presented an update on the April 2021 
Transportation Network Companies’ activities. 
 

d. April 2021 Parking Revenue 
Statistics 
 

Staff presented an update on the April 2021 Parking 
revenue statistics. 
 

Before convening to Close Session, Commissioner Madison announced that this would be his last 
meeting serving on the Commission as he departs to accept additional duties with the City of 
Pasadena. 
  
8. CLOSED SESSION The meeting convened to Closed Session at 11:10 a.m. 

  
a.   CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION  
      Significant Exposure to Litigation (California Government Code Section  
      54956.9(d)(2)): 1 potential case.  Facts and Circumstances:  FAA Southern  
      California Metroplex Project  
 
b.  CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 
     Significant Exposure to Litigation (California Government Code Section  
     54956.9(d)(2)): 1 potential case. 

 
       Meeting Reconvened to 
       Open Session 
 
       Closed Session Report 

The meeting reconvened to open session at 
11:50 a.m., with six Commissioners present. 
 
No reportable action taken on the presented items.   
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9. EXECUTIVE DIRECTOR 

COMMENTS 
The Executive Director updated the Commission on the 
status of the contract with the executive search 
company, ADK.  The contract had been approved in 
early 2020 but had been placed on hold due to the 
pandemic and will now resume.   
 

10. COMMISSIONER COMMENTS 
(Other updates and information,  
if any) 
 

Commissioner Gabel-Luddy expressed her enthusiasm 
in working with the Commission and her willingness to 
be an active participant in finding a solution for the 
Noise issue. Commissioner Gabel-Luddy also 
commented on her involvement on the Ad Hoc 
Committee for the Replacement Passenger Terminal 
and her hopes for the Committee to be able to achieve 
a premium standard in its development. 
 

11. ADJOURNMENT There being no further business, the meeting was 
adjourned at 11:59 a.m. 

 
 
 
 
 

__________________________ 
Ross Selvidge, President 

 
__________________________ 

Date 

 
 
 
 
 

______________________________ 
Don Brown, Secretary 

 
___________________________ 

Date 
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STAFF REPORT\COMMISSION\6-21-21 
AWARD OF AGREEMENT EXTENSION 
SELF-PARK MANAGEMENT SERVICES  
AND VALET PARKING SERVICES 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JUNE 17, 2021 
 

AWARD OF AGREEMENT EXTENSION 
SELF-PARK MANAGEMENT SERVICES  

AND 
VALET PARKING SERVICES 

 
Presented by Tom Janowitz 

Senior Manager, Ground Access 
 

 

SUMMARY 
At its meeting on June 7, 2021, the Operations and Development Committee (“Committee”) 
voted (2–0, 1 absent) to recommend that the Commission exercise the first of two one-year 
extensions available under the Agreement for Self-Park Management Services and Valet 
Parking Services (“Agreement”) with SP Plus Corporation (“SP+”). The base contract period 
is for three years that began on July 1, 2018 and expires on June 30, 2021.  If approved, the 
first extension period will begin on July 1, 2021 and will expire on June 30, 2022.  
 
BACKGROUND 
The Agreement was awarded to SP+ through a competitive process on May 7, 2018, with 
services commencing on July 1, 2018.  The Agreement is for three years with two one-year 
extensions available to the Commission.   

The overall performance by SP+ during the initial term of the Agreement has been 
satisfactory and with all required obligations met for self-park management and valet parking 
services, such as customer service levels, revenue collection, auditing, and reporting. SP+ 
has also focused on parking revenue growth utilizing the services of its sub-contractor, 
Manchester Airport Group (“MAG”), to introduce a pre-booking parking reservation system 
beginning with valet parking in July 2019 and later in September 2020 for self-parking in  
Lot G.  

The COVID-19 pandemic has had its impact of the parking operation at the Airport.  SP+ 
has worked with Staff to address the rapidly changing environment with closure of certain 
parking lots to reduce costs and reopening of spaces when conditions warrant.  To that end, 
Staff has decided to review the terms of the subcontract between SP+ and MAG to ensure 
the pre-booking parking reservation system is meeting the objective to maximize the 
revenue from the airport parking lots. SP+ is participating in this review as well as 
suggesting changes to meet the evolving operating environment from the pandemic.  SP+ is 
and has remained a proactive partner with the Airport responding to the COVID-19 
pandemic challenge. 

The annual cost of services over the three-year period has been an average of $4,174,111, 
which reflects the pass-through costs of labor, equipment, and a specified management fee.  
Approximately 90% of the costs are directly related to labor as the majority of SP+ 
employees are covered under a collective bargaining agreement between SP+ and 

7.b.
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AWARD OF AGREEMENT EXTENSION 
SELF-PARK MANAGEMENT SERVICES  
AND VALET PARKING SERVICES 
 

-2- 

Teamsters Local 911. These costs are estimated by Staff as part of the annual fiscal year 
budget development and are based on forecast for parking services in consultation with 
SP+. For the proposed one-year extension, Staff is proposing a budget of $3,770,000 which 
is included in the FY 2022 budget and will be closely monitored by Staff on a monthly basis. 
RECOMMENDATION 
 
At its meeting on June 7, 2021, the Committee voted (2-0, 1 absent) to recommend that the 
Commission exercise the first of two one-year extension options under the Agreement and 
authorize Staff to notify SP+ of the same. 
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STAFF REPORT\COMMISSION\6-21-2021 
AWARD OF CONTRACT 
DESIGNATED AVIATION CHANNELING SERVICES  
  

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JUNE 21, 2021 
 
 

AWARD OF CONTRACT 
DESIGNATED AVIATION CHANNELING SERVICES  

 
Presented by Ray Hunting 

Manager, Security 
 
 

SUMMARY 
Subject to the recommendation of the Operations and Development Committee at its 
meeting immediately preceding the Commission meeting, Staff seeks approval from the 
Commission for award of a contract and authorization for the Executive Director to execute 
an associated purchase order with, Telos Identity Management Solutions, LLC (“Telos”) to 
provide Designated Aviation Channeling (“DAC”) services for approximately $25,000 per 
year for a three-year term. 
 
BACKGROUND 
The Authority has contracted with Telos for DAC services since 2012 to comply with the 
airport security regulations of the Transportation Security Administration (“TSA”), which are 
codified at 49 Code of Federal Regulations Part 1542.  The DAC services include 
performing a Security Threat Assessment (“STA”) and Criminal History Records Check 
(“CHRC”) vetting of all Airport Security ID badge applicants and badge holders.  The DAC 
services provider is responsible for sending biographical and biometric data electronically 
from the Authority to the TSA via secure/encrypted means, without manual intervention by 
the Authority’s Badging Office.   
 
Prior to the services of Telos becoming available, the Authority contracted with the American 
Association of Airport Executives’ Transportation Security Clearinghouse (“TSC”), which 
then was the nation’s only qualified provider of STA and CHRC services.  TSC was slow 
and, at times even nonresponsive, in processing requested STAs and CHRCs. Telos, once 
authorized to provide these background check services, was tested by the Authority during a 
trial period in 2012.  Telos’s processing and responses to inquiries was found to be quicker 
and allowed for timely processing of applications.  This is important to ensure that persons 
qualified to hold an Airport Security ID badge are able to report for duty in a timely matter. 
Upon completion of the trial period, Telos became the provider of DAC services for the 
Authority.  
 
On average the Authority’s Badging Office processes approximately 80 Security ID badge 
applications submittals per month and 65 TSA and Federal Bureau of Investigation 
submittals per month as part of the continual CHRC monitoring of Airport Security ID badge 
holders.  
 
To date, for privacy and security measures, TSA has certified only two DAC service 
providers in the country.  The two firms are Telos and TSC. 

7.c.
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REQUEST FOR PROPOSALS 
A Request for Proposals (“RFP”) for DAC services was issued on April 6, 2021.  The 
deadline for  written questions or requests for clarification was April 22, 2021, and the 
deadline for proposal submissions was April 30, 2021.   Proposals were received from the 
two TSA-certified firms: Telos and TSC. 
 
The two firms were both responsive proposers that met the minimum qualifications which 
was stated in the RFP as follows:    
 
“Respondents will be deemed non-responsive if they, as a business, do not currently have 
accreditation and certification from the TSA to operate as a DAC Services Provider. 
Conditional acceptance, applications in process, or any status short of full operational 
approval as a DAC Services Provider shall not be accepted.” 
 
PROPOSAL EVALUATIONS 
A five-person in-house evaluation team performed a qualifications-based, point-based 
analysis consisting of a review and ranking of the technical proposals received from the two 
firms. The evaluation focused on the following categories, with the sum of reviewer totals 
being averaged for each category, for a total of 100 possible points: 
 

SC-1. Firm’s Experience, Background, and Past Performance: Experience providing 
DAC services for three similar sized airports for at least five years.  
 

SC-2. Qualifications of Proposed Project Team: Capability and requisite credentials 
to perform all tasks. Identify key personnel’s professional background and 
caliber, including the qualifications of personnel assigned and similar projects 
they have worked on. 
 

SC-3. Technical Approach and Appropriate Credentials per TSA requirements: 
Proposed technical approach demonstrates an in-depth understanding of the 
TSA requirements and the ability to meet project objectives successfully. 

 
SC-4. Pricing was scored against a mathematical formula. 

 
SC-5. Full points were awarded if the Authority’s proposed contract terms and 

conditions were accepted. 
 
Each firm was evaluated, and the scoring was as follows: 
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SC-1  
Firm's 

Experience, 
Background and 

Past 
Performance 

SC-2 
Qualifications 
of Proposed 

Project Team 

SC-3 
Technical 

Approach and 
Appropriate 
Credentials 

SC-4 - 
Fee 

Schedule 
and 

Pricing 

SC-5  
DAC 

Services 
Agreement 
Acceptance Total  

Weighting Factor: 1 1 1 1 1    
Maximum Points 
Possible 25 20 25 20 10 100  

FIRM:              

TSC 20 20 18 20 10 88  

TELOS 24 20 25 14 10 93  
 
 
At the conclusion of the evaluation process, Telos received the highest score. 
 
FUNDING 
Appropriations for the estimated annual cost of $25,000 for FY 2022 are included in the 
recently adopted budget.  Costs for these services in subsequent years will be included in 
future budget appropriation request. 
 
RECOMMENDATION 
Subject to the recommendation of the Operations and Development Committee at its 
meeting immediately preceding the Commission meeting, Staff  seeks approval from the 
Commission for award of a three-year contract to Telos for DAC services and authorization 
for the Executive Director to execute an associated purchase order.  
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FOURTH AMENDMENT TO GROUND LEASE 
D&L TRANSPORTATION, INC. 
dba DESMOND’S STUDIO PRODUCTION SERVICE 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JUNE 21, 2021 

 
FOURTH AMENDMENT TO GROUND LEASE 

D&L TRANSPORTATION, INC. 
dba DESMOND’S STUDIO PRODUCTION SERVICE 

 

 
Presented by Scott Kimball 
Deputy Executive Director,  

Business and Properties, Safety, Procurement, and Operations 
 
 

SUMMARY 
At its meeting on June 7, 2021, the Finance and Administration Committee (“Committee”) 
voted unanimously (3–0) to recommend that the Commission approve a Fourth Amendment 
(“Amendment”) to the Ground Lease Agreement (“Agreement”) with D&L Transportation, 
Inc. dba Desmond’s Studio Production Service (“Desmond’s”).  
 
BACKGROUND 
Desmond’s entered into the Agreement with the Authority on January 24, 2003.  The 
Agreement grants Desmond’s the non-exclusive right to use the leased premises to store 
equipment and park trucks and other vehicles (that are used primarily by the movie and 
television industry) on approximately 15 acres located at 4000 Cohasset St. in the City of 
Burbank (“Leased Premises”) 
 
On November 15, 2004, the Agreement was amended in order to reflect a 22,645 square 
feet reduction in the Leased Premises.  The reduction resulted from the designation of the 
airport safety buffer zone on the eastern boundary, and the storm water drainage ditch on 
the northern boundary, of the Leased Premises. 
 
Through subsequent amendments, the Agreement was extended through December 6, 
2021.  Desmond has reached out to Staff requesting an extension of the Agreement for an 
additional two years through December 6, 2023. 
 
DETAILS 
The key components of the proposed Amendment are as follows: 

 
 

Premises:   630,755 square feet of land located at:  
 

4000 Cohasset St. 
Burbank, CA 91505   

  
Use: Storage of vehicles that are used primarily in the movie and 

television industry 
 

7.d.
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Term: Two-year extension (through December 6, 2023) 
 
Termination: Six months prior written notice to Tenant 
 
Rent: $87,439.18 per month; $1,049,270.15 per year 
 
Annual Adjustment:  Annually at 120% of CPI 
 
Other: Tenant pays expenses related to occupancy including 

maintenance, utilities and applicable taxes 
 
IMPACT ON REVENUE 
The proposed Amendment is revenue neutral through December 2021 with the rent level 
adjusted annually at 120% of CPI. 
  
RECOMMENDATION 
At its meeting on June 7, 2021, the Committee voted unanimously (3–0) to recommend the 
Commission approve the proposed Amendment and authorization the President to execute 
same.  
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JUNE 21, 2021 
 

THIRD AMENDMENT TO AVIATION HANGAR LEASE 
AT&T SERVICES, INC. 

 
 

Presented by Scott Kimball 
Deputy Executive Director 

 Business and Properties, Safety, Procurement, and Operations  
 
 

SUMMARY 
At its meeting on June 7, 2021, the Finance and Administration Committee (“Committee”) 
voted unanimously (3–0) to recommend that the Commission approve a Third Amendment 
(“Amendment”) to Aviation Hangar Lease (“Lease”) with AT&T Services, Inc. (“AT&T”), copy 
attached, for Hangar 37.  
 
BACKGROUND 

GTC Management Services Inc. (formerly known as GTC Aviation, Inc.) (“GTC”), a 
subsidiary of Time Warner, originally entered into the Lease in 2003. Upon completion of a 
merger between AT&T and Time Warner, the Commission approved an assignment of the 
Lease to AT&T on February 18, 2020.  AT&T is a tenant in good standing. 
 
AT&T seeks to extend the Lease for an additional three years with two 3-year extension 
options. 
 
The proposed Amendment would provide AT&T with an allowance of up to $150,000 as rent 
credit to be used only for Authority-approved capital tenant improvements.  In order to 
qualify for the rent credit, such improvements must be completed by May 31, 2022. 
 
Commercial real estate firm CBRE Group, Inc. (“CBRE”) represented AT&T in the 
negotiation of the Amendment.  For its role in the transaction, CBRE will be compensated 
$28,795.29 by the Authority upon approval and execution of the proposed Amendment. 
 
DETAILS 

Key components of the proposed Amendment are: 
 
Premises: Hangar 37, comprised of 20,800 square feet of hangar space and 4,800 

square feet of office space  
 
Use:  Storage of general aviation aircraft 
  
Term:  3-year extension extending the term through May 31, 2024 
 
Options: Two 3-year extension options  
 

7.e.
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Rent:  $52,457.70 per month; $629,492.40 per year  
 
Adjustments: Annually at a fixed three percent (3%) per year commencing June 1, 2022 
 
Rental Credit: $150,000 for Authority-approved tenant improvements that are completed by 

May 31, 2022 
 
Other: Tenant pays expenses related to occupancy including maintenance, utilities, 

share of property insurance and taxes 
 
Broker 
Commission: $28,795.29 
 
REVENUE IMPACT 
Under the terms of the proposed Amendment, the Authority will receive rent in the amount of 
$52,457.70 per month or $629,492.40 per year and subject to an annual rent adjustment 
commencing June 1, 2022. 
 
RECOMMENDATION 
At its meeting on June 7, 2021, the Finance and Administration Committee voted 
unanimously (3–0) to recommend that the Commission approve the Amendment, authorize 
the President to execute the same, and authorize the Executive Director to consent to the 
extension options.  
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STAFF REPORT\COMMISSION\6-21-2021 
AWARD OF LICENSE AGREEMENT 
CITY OF LOS ANGELES 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JUNE 21, 2021 
 

AWARD OF LICENSE AGREEMENT 

CITY OF LOS ANGELES 

 
Presented by Chief Edward Skvarna 

Chief of Police, Burbank-Glendale-Pasadena Airport Authority Police Department 
 

SUMMARY 
Staff seeks approval of the Commission to award a License Agreement (“Agreement”), copy 
attached, to the City of Los Angeles for access to the Adjacent Parcel (“Property”) for the 
purposes of temporarily storing 125 mobile trailers and ancillary equipment through April 1, 
2022.  
 
BACKGROUND 
The Burbank-Glendale-Pasadena Airport Authority Police and Airport Fire Departments 
have been working with the City of Los Angeles Fire Department (“LAFD”) on matters of 
mutual assistance during the COVID-19 pandemic.  As the mass vaccination sites within the 
City of Los Angeles have begun to close, LAFD contacted the Airport Police and Fire 
Departments with a request to temporarily store 125 33-foot-long mobile trailers, plastic K-
Rails, and traffic cones which have been used to support the City of Los Angeles COVID-19 
mass vaccination program.  The need to store these mobile trailers and equipment became 
an urgent matter for LAFD as the rate of closure of these sites ramped up toward the end of 
May.   
 
The trailers and equipment are designed for use in response to various emergencies and 
are able to be deployed in the local vicinity up to April 1, 2022, if the need arises.  After 
reviewing space at the Airport, the Property was offered for the temporary storage and staff 
negotiated a no cost license.   
 
As time is of the essence for the relocation of the trailers, with the receipt of an executed 
Agreement from the City of Los Angeles Office of the Mayor and a general insurance bond, 
Staff provided LAFD access to the Property.  
 
As presented to the Commission on June 7, due to the nature of the need to support a 
neighboring public safety agency that has provided mutual aid support to the Airport in the 
past, the proposed Agreement is being presented directly to the Commission without a 
recommendation from the Legal, Government and Environmental Affairs Committee. 
 
REVENUE IMPACT 
The proposed Agreement is a no-cost license that provides temporary and limited 
authorization to enter the Property for mobile trailer and equipment storage purposes. 
 
 

7.f.
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RECOMMENDATION 
Staff recommends that the Commission approve the proposed Agreement with the City of 
Los Angeles for the temporary storage of mobile trailers and equipment and authorize the 
President to execute the same. 
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LICENSE AGREEMENT

THIS  LICENSE  AGREEMENT (“Agreement”)  is  dated  June  7,  2021  for  reference
purposes,  and  is  executed  by  the  BURBANK-GLENDALE-PASADENA  AIRPORT
AUTHORITY,  a  California  joint  powers  agency  (“Licensor”),  and  the  CITY  OF  LOS
ANGELES, a California charter city (“Licensee”).

R E C I T A L S

A. Licensor is the owner of the land depicted on  Exhibit A (“Licensed Premises”)
which is part of the Hollywood Burbank Airport (“Airport”), a public airport in the County of
Los Angeles (“Property”).  The Licensed Premises are located on the “Adjacent Parcel” north of
Parking Lot A, east of the Airport Operations Area, and south of an Authority tenant leasehold.

B. Licensee has requested the right to temporarily use the Licensed Premises for the
limited purpose of storing one hundred twenty-five 33-foot travel trailers, plastic K-Rails, and
traffic cones (collectively, “Assets”) in connection with Licensee’s de-mobilizing of COVID-19
vaccination sites (“Activities”).

C. Licensor has agreed to give to Licensee, and Licensee has agreed to accept from
Licensor, a temporary and limited contractual license to enter upon the Property to conduct the
Activities in accordance with and subject to this Agreement.

NOW, THEREFORE, for and in consideration of the foregoing recitals, the mutual terms,
covenants  and agreements  contained  herein,  and  other  good and valuable  consideration,  the
sufficiency of which is hereby acknowledged, Licensor and Licensee agree as follows:

1. Term  .  This Agreement shall be deemed to have commenced on May 24, 2021
(“License Commencement Date”) and shall expire on April 1, 2022 unless earlier terminated.
Either  party may terminate this Agreement without cause upon 30 days’ prior written notice.
Licensee hereby waives any and all rights to relocation benefits under applicable law upon the
expiration or earlier termination of this Agreement.

2. Use of Licensed Premises  .  

2.1 Licensee   may  use  the  Licensed  Premises  during  the  term  of  this
Agreement for the Activities only, and for no other use or purpose.  In connection therewith,
Licensee shall comply with the FAA Grant Assurances described in the attached Exhibit C to the
extent applicable, and with all applicable laws.  

2.2 Licensor shall have the right to enter and inspect the Licensed Premises at
any time. It is understood and agreed that nothing herein contained shall be construed to grant or
authorize the granting of any exclusive right within the meaning of Section 308 (a) of the Federal
Aviation Act of 1958 (49 U.S.C. 1349(a)). 

2.3 Licensee  shall  not  make use of the Property in  any manner  that  might
interfere with the landing and taking off of aircraft from the Airport, or that might otherwise
constitute a hazard.  In the event this covenant is breached, in addition to all other rights and

- 1 of 4 -
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remedies  of  Licensor,  Licensor  may  cause  the  abatement  of  such  interference  at  Licensee’s
expense.  

2.4 Licensee  shall  use reasonable  precautions  in  its  use of  the  Property  to
prevent  unauthorized persons from gaining access to restricted flight  and aircraft  operational
areas of the Airport.

3. Use of Assets  .  Licensor may use any or all of the Assets for any Airport-related
contingency or emergency need that arises during the term of this Agreement.

4. No  Improvements;  Hazardous  Substances  .   Licensee  shall  not  construct  any
improvements  on the Licensed Premises.   Licensee  shall  not store or  release any hazardous
materials or substances on the Licensed Premises or Property. 

5. Trash Removal  .  Licensee shall remove and properly dispose of all trash. 

6. Removal of Personal Property  .  No later than the expiration date or any earlier
termination  date  of  this  Agreement,  Licensee  shall  remove  the  Assets  from  the  Licensed
Premises (and the Property) and shall restore the Licensed Premises to its condition as of the date
hereof. If Licensee does not do so, then Licensor may do so, and may dispose of or retain such
property without obligation or liability to Licensee.

7. Damage; Indemnity  .  Licensee agrees that:  (i) all activities by or on behalf of
Licensee, or Licensee’s officers, members, employees, agents, customers, guests or contractors
(collectively, “Licensee’s Designees”) shall not damage the Licensed Premises or the Property in
any  manner  whatsoever  (normal  wear  and  tear  excepted);  (ii) in  the  event  the  Property  is
damaged, altered, or disturbed in any manner in connection with the Activities, Licensee shall
return the Licensed Premises and the Property to the condition existing prior to the damage,
alteration,  or  disturbance;  and  (iii) Licensee,  to  the  fullest  extent  allowed  by  law,  shall
indemnify, defend and hold harmless Licensor, the Cities of Burbank, Glendale and Pasadena,
TBI  Airport  Management,  Inc.  and  the  commissioners,  employees,  and  agents  of  Licensor
(collectively,  “Licensor  Parties”)  from  and  against  any  and  all  claims,  liabilities,  damages,
losses,  costs,  and  expenses  of  any  kind  or  nature  whatsoever  (including,  mechanics  liens,
reasonable  attorneys’  fees  and expenses,  and court  costs)  suffered,  incurred,  or  sustained by
Licensor Parties as a result of, by reason of, or in connection with the Activities or the entry by
Licensee or Licensee’s Designees onto the Property.   The obligations of Licensee under this
Section shall survive the expiration or termination of this Agreement.  

8. Insurance  . At all times during the term of this Agreement and at its sole cost and
expense,  Licensee shall  maintain or cause to be maintained in effect  the insurance coverage
specified in the January 4, 2021 proof of insurance set forth in the attached Exhibit B.  

9. Contractual  in  Nature;  No  Recording  .   Licensor  does  not  hereby  convey  to
Licensee any right,  title,  or interest  in or to the Property,  but merely grants the specific and
limited  contractual  rights  and privileges  set  forth  in  this  Agreement.   In  no event  shall  this
Agreement or any memorandum hereof be recorded.

- 2 of 4 -
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10. Notices  .   Any  notice,  demand,  request,  consent,  approval,  or  communication
hereunder shall be in writing; shall be delivered either by (i) e-mail at the addresses set forth
below (deemed delivered on the date of delivery provided the e-mail is not rejected as shown by
the  sender’s  e-mail  system),  (ii)  certified  mail  (deemed  delivered  on  date  of  delivery  or
attempted delivery on the return receipt) or (iii) reputable overnight delivery service (deemed
delivered one business day after being given to the service for overnight delivery); and shall be
addressed as set forth below.   

If to Licensor, to: Burbank-Glendale-Pasadena
Airport Authority
2627 Hollywood Way
Burbank, CA 91505
Attn: Ed Skvarna
ESKVARNA@bur.org     

If to Licensee, to: City of Los Angeles
Deputy Mayor of Los Angeles
Homeland Security and Public Safety
Attn: Jeff Gorell
Jeff.gorell@lacity.org

11. Assignment  .  This Agreement may not be assigned by Licensee, in whole or in
part.

12. Governing Law  .  This Agreement shall be construed, enforced, and interpreted in
accordance with the laws of the State of California.

13. Counterparts  .  This Agreement may be executed in counterparts, each of which
shall be deemed an original, and all of such counterparts together shall constitute one and the
same instrument.  Furthermore, executed counterparts of this Agreement may be delivered by e-
mails  of pdf documents,  and such electronic transmissions shall  be valid and binding for all
purposes when transmitted to and actually received by the other party.

14. Time  .  Time is of the essence of this Agreement and each and all of its provisions
in which performance is a factor.

15. Prior Agreements  .  This Agreement contains the entire agreement of the parties
with respect to the Activities.

16. Partial  Invalidity  .   Any provision  of  this  Agreement  which  shall  prove  to  be
invalid, void, or illegal shall in no way affect, impair or invalidate any other provision hereof and
such other provision shall remain in full force and effect.

17. POSSESSORY  INTEREST  TAX  .   LICENSEE  RECOGNIZES  AND
UNDERSTANDS THAT THIS AGREEMENT MAY CREATE A POSSESSORY INTEREST
THAT IS SUBJECT TO TAXES LEVIED UPON SUCH INTEREST.  LICENSEE SHALL
PAY ALL SUCH TAXES AS REQUIRED BY THE APPROPRIATE TAXING AUTHORITY
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TO BE PAID BY LICENSEE IN CONNECTION WITH LICENSEE’S RIGHTS TO USE THE
PROPERTY HEREUNDER.

18. Attorneys’ Fees  .  If any party brings an action in connection with this Agreement,
the prevailing party in any such action, as determined by the trier of fact, shall be entitled to
recover its costs and reasonable outside attorneys’ fees.

19. Condition of Property  .  Licensee represents that it has inspected the Property and
hereby accepts the Property in its current “AS IS” condition, without representation or warranty,
express or implied.

20. Exhibits  .   Exhibits A  through  C  are  incorporated  into  this  Agreement  by
reference.  In  the  event  of  any  material  discrepancy  between  the  express  provisions  of  this
Agreement and the provisions of Exhibits A or B, the provisions of this Agreement shall prevail.
In the event of any material discrepancy between the express provisions of this Agreement and
the provisions of Exhibit C, the provisions of Exhibit C shall prevail.

21. Incorporation of Mandatory Language  .  Each and every provision required by law
to be inserted in this Agreement shall be deemed to be inserted and this Agreement shall be read
and enforced as though such provision were included.  If through mistake or otherwise any such
provision  is  not  inserted,  or  is  not  correctly  inserted,  then  upon request  of  either  party  this
Agreement shall promptly be amended to make such insertion or correction.

IN WITNESS WHEREOF, Licensor and Licensee have executed this Agreement as of
the day and year first written above.

LICENSEE:

CITY OF LOS ANGELES

By:                                                                             
Print Name:__________________________
Title:_______________________________

LICENSOR:

BURBANK-GLENDALE-PASADENA 
AIRPORT AUTHORITY

By:                                                                               
                                                                                    
                                                                                    
Print Name:                                                                 
                                                                                    
Title: ________________________________ 
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 CITY OF LOS ANGELES  
Richard H. Llewellyn, Jr. CALIFORNIA ASSISTANT 
 
CITY ADMINISTRATIVE OFFICER 

 

CITY ADMINISTRATIVE OFFICERS 
 

PATRICIA J.HUBER 
BEN CEJA 

YOLANDA CHAVEZ 

 ERIC GARCETTI 
MAYOR  

 

 473-7534 

 
January 4, 2021 

 
 
 

To Whom It May Concern: 
 
RE: Proof of Insurance for the City of Los Angeles 
 
 This is to certify that the City of Los Angeles self-administers, defends, settles and 
pays third-party claims for bodily injury, personal injury, death and/or property damage. 
Protection under this program is warranted to meet or exceed $5 million, combined 
single limit, per occurrence. 
 
 Additionally, the City is permissively self-insured for Workers’ Compensation 
under California law. The City of Los Angeles will provide 30 days’ written notice of any 
modification or cancellation of the program. 
 
 If you need any further information regarding this risk retention program, please 
contact the Risk Management staff at (213) 978-RISK (7475) located at City Hall East, 
200 N. Main St., Room 1240, Los Angeles, CA 90012. 
 
 
 
     Very truly yours, 
 
 
 
     Victor T. Parker 
     Director of Risk Management 
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EXHIBIT C
FAA Grant Assurances

 
A. Licensee,  for  itself,  its  representatives,  successors  in  interest,  and  permitted

assigns, as a part of the consideration hereof, does hereby covenant and agree as a covenant
running with the Property that in the event facilities are constructed, maintained, or otherwise
operated on the Property for a purpose for which a Department of Transportation program or
activity is extended or for another purpose involving the provision of similar services or benefits,
Licensee shall  maintain and operate such facilities and services in compliance with all  other
requirements  imposed  pursuant  to  Title  49,  Code  of  Federal  Regulations,  Department  of
Transportation,  Subtitle  A, Office  of  the Secretary,  Part  21,  Nondiscrimination  in  Federally-
Assisted Programs of the Department  of Transportation-Effectuation of Title  VI of the Civil
Rights Act of 1964, and as such regulations may be amended.

B. Licensee for itself and its representatives, successors and any permitted assigns as
a part of the consideration hereof, does hereby covenant and agree that:

1. No  person  on  the  ground  of  race,  color,  or  national  origin  shall  be
excluded from participation, denied the benefits of, or be otherwise subjected to discrimination
in the use of the Property;

2. In the construction of any improvements on, over or under the Property, if
allowed,  and the furnishings of services thereon,  no person on the ground of race,  color,  or
national origin shall be excluded from participation in, denied the benefits of, or otherwise be
subjected to discrimination; and

3. Licensee shall use the Property in compliance with all other requirements
imposed by or pursuant to Title 49, Code of Federal Regulations, Department of Transportation,
Subtitle A, Office of the Secretary, part 21, Nondiscrimination in Federally-assisted programs of
the Department of Transportation-Effectuation of Title VI of the Civil Rights Act of 1964, and as
such Regulations may be amended.

C. In the event of breach of any of the above nondiscrimination covenants, Licensor
shall have the right to terminate this Agreement and to re-enter and to repossess the Property,
and hold the Property as if this Agreement had never been made.

D. Licensee shall furnish its accommodations and/or services on a fair, equal and not
unjustly  discriminatory  basis  to all  users thereof and it  shall  charge fair,  reasonable and not
unjustly  discriminatory  prices  for  each  unit  or  service;  provided,  that  Licensee  may  make
reasonable and nondiscriminatory discounts, rebates or other similar type of price reductions to
volume purchasers.

E. Noncompliance with paragraph D, above shall constitute a material breach hereof
and in the event of such noncompliance Licensor shall have the right to terminate this Agreement
and the estate  hereby created without  liability  therefor  or,  at  the election  of Licensor  or the
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United States, either or both thereof shall have the right to judicially enforce paragraphs A, B, C
and D above.

F. Licensee  agrees  that  it  shall  insert  the above five provisions in  any permitted
agreement by which Licensee grants a right or privilege to any person, firm or corporation to
render accommodations and/or service to the public at the Property.
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JUNE 21, 2021 
 

AIRPORT HEALTH ACCREDITATION 
AIRPORTS COUNCIL INTERNATIONAL 

 

Presented by Sumire Spurlock 
Manager, Safety Management System 

 
 

SUMMARY 
This item provides a briefing on an Airport Health Accreditation awarded to Hollywood 
Burbank Airport by Airports Council International – World (“ACI- World”) and Airports Council 
International – North America (“ACI-NA”). 
 
BACKGROUND 
Since the onset of the COVID-19 pandemic, airports around the world have increased 
efforts to address standards of cleanliness at their facilities to ensure a safe and secure 
place for travelers, aviation employees, and other persons transiting through the airport 
environment.  ACI-World and ACI-NA established the Airport Health Accreditation program 
to provide airports with an assessment of how aligned their health measures are with the 
ACI Aviation Business Restart and Recovery guidelines, International Civil Aviation 
Organization (“ICAO”) Council Aviation Restart Task Force recommendations, and industry 
best practices.   
 
ACI-World is a global trade representative of the world's airport operators. Established in 
1991, ACI-World represents airports' interests with governments and international 
organizations.  ACI-NA, initially founded as Airport Operators Council in 1948, represents 
airport interests in North America, the largest of the five worldwide regions of ACI-World.  
ICAO is a funded agency of the United Nations and is directed by 193 national governments 
to support diplomacy and cooperation in air transport. 
 
The Airport Health Accreditation program is available to all ACI member airports of all sizes 
in all regions around the world and is on a voluntary basis initiated by an airport.  Hollywood 
Burbank Airport applied for accreditation in the fall of 2020 and on June 7, 2021 was 
awarded an Airport Health Accreditation.  Copies of the certificate and a letter from the 
Director General of ACI – World are attached. 
 
PROCESS FOR ACCREDITATION 
The accreditation is based on guidance from the ICAO Council Aviation Restart Task Force 
“Take-Off” document and ACI Recovery and Restart Best Practices which supplement the 
approach established by ICAO. Topics include cleaning and disinfection, physical distancing 
(where feasible and practical), staff protection, physical layout, passenger communications 
and passenger facilities. 
 

8.a.

35



 
 
 

STAFF REPORT\COMMISSION\6-21-2021 
AIRPORT HEALTH ACCREDITATION 
AIRPORTS COUNCIL INTERNATIONAL 
 

-2- 

All passenger areas and processes are considered including terminal access, check-in 
areas, security screening, boarding gates, lounges, retail, food and beverages, gate 
equipment such as boarding bridges, escalators and elevators, border control areas and 
facilities (in collaboration with authorities), baggage claim area and arrivals exit. 
 
BENEFITS 
The benefits of earning an Airport Health Accreditation are: 
 

• Allows an airport to demonstrate to passengers, staff, regulators, and government 
agencies that the airport is prioritizing health and safety in a measurable, established 
manner. 
 

• Enables staff to validate the health and cleaning practices throughout the facilities 
and processes. 
 

• Provides a level of reassurance to travelling public. 
 

• Promotes best practices among airport tenants and concessionaires across the 
industry. 
 

• Supports coordination between ICAO global guidance and industry implementation. 
 
ACCREDITATION 
A number of airports in the United States have obtained an Airport Health Accreditation.  
Hollywood Burbank Airport joins a growing list of airports in California such as San 
Francisco, San Diego, Santa Maria, Sonoma County, Ontario, and Long Beach earning an 
Airport Health Accreditation.  This accreditation is for one year and will be reapplied for next 
year.  
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ACI World | Suite 1810 PO Box 302 | 800 Rue du Square Victoria | Montreal, Quebec H4Z 1G8 | Canada 
aci@aci.aero | www.aci.aero | Tel: +1 514 514 373 1200 

 

OFFICE OF THE DIRECTOR GENERAL 
7 June 2021 

 
 
Mr. Frank Miller 
CEO 
Hollywood Burbank Airport  
Burbank, United States 
 
 
Dear Mr. Miller, 

 
I wish to extend my congratulations to you and your team at Hollywood Burbank 
Airport in becoming accredited in the Airports Council International (ACI) Airport 
Health Accreditation programme.  
 
After reviewing the evidence presented through our evaluation process, your 
airport has shown that it is providing a safe airport experience for all travelers 
which is in line with the recommended health measures established in the ACI 
Aviation Business Restart and Recovery guidelines and ICAO Council Aviation 
Recovery Task Force Recommendations, along with industry best practices. 
 
Your accreditation is valid for the next 12 months. 
 
This programme is designed to help reassure the travelling public that airport 
facilities remain safe and that precautions are being taken to reduce any risk to 
their health. We feel confident your efforts will help us succeed in achieving this 
common goal.  
 
Once again, my thanks and congratulations to all your team. 
 
Sincerely, 

 
 
Luis Felipe de Oliveira 
Director General 
ACI World 
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6-21-2021 Commission Mtg. 
Item No. 7.b. Award of Agreement Extension 

Self-Park Management Services 
and Valet Parking Services 

















































































































6-21-2021 Commission Mtg. 
Item No. 7.c. Award of Contract 

Designated Aviation Channeling Services 



































6-21-2021 Commission Mtg. 
Item No. 7.c. Award of Contract 

Designated Aviation Channeling Services 


	License Agmt - City of Los Angeles (covid vaccination trailers).pdf
	1. Term. This Agreement shall be deemed to have commenced on May 24, 2021 (“License Commencement Date”) and shall expire on April 1, 2022 unless earlier terminated. Either party may terminate this Agreement without cause upon 30 days’ prior written notice. Licensee hereby waives any and all rights to relocation benefits under applicable law upon the expiration or earlier termination of this Agreement.
	2. Use of Licensed Premises.
	2.1 Licensee may use the Licensed Premises during the term of this Agreement for the Activities only, and for no other use or purpose. In connection therewith, Licensee shall comply with the FAA Grant Assurances described in the attached Exhibit C to the extent applicable, and with all applicable laws.
	2.2 Licensor shall have the right to enter and inspect the Licensed Premises at any time. It is understood and agreed that nothing herein contained shall be construed to grant or authorize the granting of any exclusive right within the meaning of Section 308 (a) of the Federal Aviation Act of 1958 (49 U.S.C. 1349(a)).
	2.3 Licensee shall not make use of the Property in any manner that might interfere with the landing and taking off of aircraft from the Airport, or that might otherwise constitute a hazard. In the event this covenant is breached, in addition to all other rights and remedies of Licensor, Licensor may cause the abatement of such interference at Licensee’s expense.
	2.4 Licensee shall use reasonable precautions in its use of the Property to prevent unauthorized persons from gaining access to restricted flight and aircraft operational areas of the Airport.

	3. Use of Assets. Licensor may use any or all of the Assets for any Airport-related contingency or emergency need that arises during the term of this Agreement.
	4. No Improvements; Hazardous Substances. Licensee shall not construct any improvements on the Licensed Premises. Licensee shall not store or release any hazardous materials or substances on the Licensed Premises or Property.
	5. Trash Removal. Licensee shall remove and properly dispose of all trash.
	6. Removal of Personal Property. No later than the expiration date or any earlier termination date of this Agreement, Licensee shall remove the Assets from the Licensed Premises (and the Property) and shall restore the Licensed Premises to its condition as of the date hereof. If Licensee does not do so, then Licensor may do so, and may dispose of or retain such property without obligation or liability to Licensee.
	7. Damage; Indemnity. Licensee agrees that: (i) all activities by or on behalf of Licensee, or Licensee’s officers, members, employees, agents, customers, guests or contractors (collectively, “Licensee’s Designees”) shall not damage the Licensed Premises or the Property in any manner whatsoever (normal wear and tear excepted); (ii) in the event the Property is damaged, altered, or disturbed in any manner in connection with the Activities, Licensee shall return the Licensed Premises and the Property to the condition existing prior to the damage, alteration, or disturbance; and (iii) Licensee, to the fullest extent allowed by law, shall indemnify, defend and hold harmless Licensor, the Cities of Burbank, Glendale and Pasadena, TBI Airport Management, Inc. and the commissioners, employees, and agents of Licensor (collectively, “Licensor Parties”) from and against any and all claims, liabilities, damages, losses, costs, and expenses of any kind or nature whatsoever (including, mechanics liens, reasonable attorneys’ fees and expenses, and court costs) suffered, incurred, or sustained by Licensor Parties as a result of, by reason of, or in connection with the Activities or the entry by Licensee or Licensee’s Designees onto the Property. The obligations of Licensee under this Section shall survive the expiration or termination of this Agreement.
	8. Insurance. At all times during the term of this Agreement and at its sole cost and expense, Licensee shall maintain or cause to be maintained in effect the insurance coverage specified in the January 4, 2021 proof of insurance set forth in the attached Exhibit B.
	9. Contractual in Nature; No Recording. Licensor does not hereby convey to Licensee any right, title, or interest in or to the Property, but merely grants the specific and limited contractual rights and privileges set forth in this Agreement. In no event shall this Agreement or any memorandum hereof be recorded.
	10. Notices. Any notice, demand, request, consent, approval, or communication hereunder shall be in writing; shall be delivered either by (i) e-mail at the addresses set forth below (deemed delivered on the date of delivery provided the e-mail is not rejected as shown by the sender’s e-mail system), (ii) certified mail (deemed delivered on date of delivery or attempted delivery on the return receipt) or (iii) reputable overnight delivery service (deemed delivered one business day after being given to the service for overnight delivery); and shall be addressed as set forth below.
	11. Assignment. This Agreement may not be assigned by Licensee, in whole or in part.
	12. Governing Law. This Agreement shall be construed, enforced, and interpreted in accordance with the laws of the State of California.
	13. Counterparts. This Agreement may be executed in counterparts, each of which shall be deemed an original, and all of such counterparts together shall constitute one and the same instrument. Furthermore, executed counterparts of this Agreement may be delivered by e-mails of pdf documents, and such electronic transmissions shall be valid and binding for all purposes when transmitted to and actually received by the other party.
	14. Time. Time is of the essence of this Agreement and each and all of its provisions in which performance is a factor.
	15. Prior Agreements. This Agreement contains the entire agreement of the parties with respect to the Activities.
	16. Partial Invalidity. Any provision of this Agreement which shall prove to be invalid, void, or illegal shall in no way affect, impair or invalidate any other provision hereof and such other provision shall remain in full force and effect.
	17. POSSESSORY INTEREST TAX. LICENSEE RECOGNIZES AND UNDERSTANDS THAT THIS AGREEMENT MAY CREATE A POSSESSORY INTEREST THAT IS SUBJECT TO TAXES LEVIED UPON SUCH INTEREST. LICENSEE SHALL PAY ALL SUCH TAXES AS REQUIRED BY THE APPROPRIATE TAXING AUTHORITY TO BE PAID BY LICENSEE IN CONNECTION WITH LICENSEE’S RIGHTS TO USE THE PROPERTY HEREUNDER.
	18. Attorneys’ Fees. If any party brings an action in connection with this Agreement, the prevailing party in any such action, as determined by the trier of fact, shall be entitled to recover its costs and reasonable outside attorneys’ fees.
	19. Condition of Property. Licensee represents that it has inspected the Property and hereby accepts the Property in its current “AS IS” condition, without representation or warranty, express or implied.
	20. Exhibits. Exhibits A through C are incorporated into this Agreement by reference. In the event of any material discrepancy between the express provisions of this Agreement and the provisions of Exhibits A or B, the provisions of this Agreement shall prevail. In the event of any material discrepancy between the express provisions of this Agreement and the provisions of Exhibit C, the provisions of Exhibit C shall prevail.
	21. Incorporation of Mandatory Language. Each and every provision required by law to be inserted in this Agreement shall be deemed to be inserted and this Agreement shall be read and enforced as though such provision were included. If through mistake or otherwise any such provision is not inserted, or is not correctly inserted, then upon request of either party this Agreement shall promptly be amended to make such insertion or correction.
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