


AGENDA\FINANCE\6-7-2021 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Skyroom 

Monday, June 7, 2021 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

Members of the public are requested to observe the following decorum when attending or 

participating in meetings of the Committee: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 

speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are 

within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 
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A G E N D A 
 

Monday, June 7, 2021 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
      (For items not on the Agenda.  Public Comment on specific Agenda items will be 
       received at the time the item is presented.) 
 
5. Approval of Minutes 

a. May 26, 2021 [See page 1] 
 

6. Items for Approval 
 
a.  Fourth Amendment to Ground Lease  
     D&L Transportation, Inc. dba Desmond’s Studio Production Service [See page 3] 
      
     Staff seeks a Finance and Administration Committee 
     recommendation to the Commission for approval of a Fourth 
     Amendment to the Ground Lease Agreement with D&L  
     Transportation, Inc., dba Desmond’s Studio Production Services 
 
b.  Third Amendment to Aviation Hangar Lease -  AT&T Services, Inc. [See page 7] 
 
     Staff seeks a Finance and Administration Committee recommend- 
     dation to the Commission for approval of a Third Amendment to  
     Aviation Hangar Lease with AT&T Services, Inc. for Hangar 37. 
    

7. Items for Information 
 
a.  Committee Pending Items [See page 12] 
 

8. Adjournment        



 
 
 
 

MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

WEDNESDAY, MAY 26, 2021 
 

 
MINUTES\FINANCE\5-26-2021 

 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:00 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL   
Present: Commissioners Selvidge (via teleconference), 

Adams and Najarian (via teleconference). 
 

Absent: None 
 

Also Present: Staff:  Frank Miller, Executive Director; John 
Hatanaka, Senior Deputy Executive Director;  
Kathy David, Deputy Executive Director, Finance and 
Administration (via teleconference) 
 

2. Approval of Agenda Agenda was approved as presented. 
 

Motion Commissioner Adams moved approval; seconded by 
Commissioner Najarian. 
 

Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

3. Public Comment There were no public comments. 
 

4. Approval of Minutes 
 
a. May 17, 2021 

 
 
Draft minutes for the May 17, 2021,  
Finance and Administration Committee meeting  
were presented for approval. 
 

          Motion 
 

Commissioner Adams moved approval of the 
minutes, seconded by Commissioner Najarian. 
 

          Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 
 
 

Subject to approval
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5. Items for Discussion 
 
 a.  Proposed Fiscal Year 2021/2022  
      (“FY 2022”) Budget  

 

 
 
Staff presented and discussed with the Committee a 
draft of the proposed FY 2022 budget.   
 

      Motion  Commissioner Najarian moved approval to 
recommend that the FY 2022 budget be presented to 
the full Commission at its next meeting on June 7, 
2021; seconded by Commissioner Adams. 
 

      Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

6. Adjournment There being no further business to discuss, the 
meeting was adjourned at 9:57 a.m. 
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STAFF REPORTS\FINANCE\6-7-2021 
FOURTH AMENDMENT TO GROUND LEASE 
D&L TRANSPORTATION, INC. 
dba DESMOND’S STUDIO PRODUCTION SERVICE 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JUNE 7, 2021 

 
FOURTH AMENDMENT TO GROUND LEASE 

D&L TRANSPORTATION, INC. 
dba DESMOND’S STUDIO PRODUCTION SERVICE 

 

 
Presented by Scott Kimball 
Deputy Executive Director,  

Business and Properties, Safety, Procurement, and Operations 
 

 
SUMMARY 
 
Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of a Fourth Amendment (“Amendment”) to the Ground Lease 
Agreement (“Agreement”) with D&L Transportation, Inc. dba Desmond’s Studio Production 
Services (“Desmond’s”).  
 
BACKGROUND 
 
Desmond’s entered into the Agreement with the Authority on January 24, 2003.  The 
Agreement grants Desmond’s the non-exclusive right to use the leased premises to store 
equipment and park trucks and other vehicles (that are used primarily by the movie and 
television industry) on approximately 15 acres located at 4000 Cohasset St. in the City of 
Burbank (“Leased Premises”) 
 
On November 15, 2004, the Agreement was amended in order to reflect a 22,645 square 
feet reduction in the Leased Premises.  The reduction resulted from the designation of the 
airport safety buffer zone on the eastern boundary, and the storm water drainage ditch on 
the northern boundary, of the Leased Premises. 
 
Through subsequent amendments, the Agreement was extended through December 6, 
2021.  Desmond has reached out to Staff requesting an extension of the Agreement for an 
additional two years through December 6, 2023. 
 
DETAILS 
 
The key components of the proposed Amendment are as follows: 

 
 

Premises:   630,755 square feet of land located at:  
 

4000 Cohasset St. 
Burbank, CA 91505   
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Use: Storage of vehicles that are used primarily in the movie and 
television industry 

 
Term: Two-year extension (through December 6, 2023) 
 
Termination: Six months prior written notice to Tenant 
 
Rent: $87,439.18 per month; $1,049,270.15 per year 
 
Annual Adjustment:  Annually at 120% of CPI 
 
Other: Tenant pays expenses related to occupancy including 

maintenance, utilities and applicable taxes 
 
IMPACT ON REVENUE 

The proposed Amendment is revenue neutral through December 2021 with the rent level 
adjusted annually at 120% of CPI. 
  
STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission for approval of the 
proposed Amendment and authorization for the President to execute same.  
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STAFF REPORTS\FINANCE\6-7-2021 
THIRD AMENDMENT TO AVIATION HANGAR LEASE 
AT&T SERVICES, INC. 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JUNE 7, 2021 

 
THIRD AMENDMENT TO AVIATION HANGAR LEASE 

AT&T SERVICES, INC. 
 
 

Presented by Scott Kimball 
Deputy Executive Director 

 Business and Properties, Safety, Procurement, and Operations  
 
 

SUMMARY 
 
Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of a Third Amendment (“Amendment”) to Aviation Hangar Lease 
(“Lease”) with AT&T Services, Inc. (“AT&T”), copy attached, for Hangar 37.  
 
BACKGROUND 
 
GTC Management Services Inc. (formerly known as GTC Aviation, Inc.) (“GTC”), a 
subsidiary of Time Warner, originally entered into the Lease in 2003. Upon completion of a 
merger between AT&T and Time Warner, the Commission approved an assignment of the 
Lease to AT&T on February 18, 2020.  AT&T is a tenant in good standing. 
 
AT&T seeks to extend the Lease for an additional three years with two 3-year extension 
options. 
 
The proposed Amendment would provide AT&T with an allowance of up to $150,000 as rent 
credit to be used only for Authority-approved capital tenant improvements.  In order to 
qualify for the rent credit, such improvements must be completed by May 31, 2022. 
 
Commercial real estate firm CBRE Group, Inc. (“CBRE”) represented AT&T in the 
negotiation of the Amendment.  For its role in the transaction, CBRE will be compensated 
$28,795.29 by the Authority upon approval and execution of the proposed Amendment. 
 
DETAILS 
 
Key components of the proposed Amendment are: 
 
Premises: Hangar 37, comprised of 20,800 square feet of hangar space and 4,800 

square feet of office space  
 
Use:  Storage of general aviation aircraft 
  
Term:  3-year extension extending the term through May 31, 2024 
 
Options: Two 3-year extension options  
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Rent:  $52,457.70 per month; $629,492.40 per year  
 
Adjustments: Annually at a fixed three percent (3%) per year commencing June 1, 2022 
 
Rental Credit: $150,000 for Authority-approved tenant improvements that are completed by 

May 31, 2022 
 
Other: Tenant pays expenses related to occupancy including maintenance, utilities, 

share of property insurance and taxes 
 
Broker 
Commission: $28,795.29 
 
REVENUE IMPACT 
 
Under the terms of the proposed Amendment, the Authority will receive rent in the amount of 
$52,457.70 per month or $629,492.40 per year and subject to an annual rent adjustment 
commencing June 1, 2022. 
 
STAFF RECOMMENDATION 
 
Staff seeks the Committee’s recommendation to the Commission that it approve the 
Amendment, authorize the President to execute the same, and authorize the Executive 
Director to consent to the extension options.  
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FINANCE/PENDING ITEMS/6-7-2021 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

JUNE 7, 2021 
 

COMMITTEE PENDING ITEMS 
 

 
        
    Future 

 

1. Award of Hangar Lease (Renewal) – Hangar 2 (JetSuite) 

2. Award of Ground Development Lease (Lot C) 

3. Approval of Amendment of Concession Agreement - Hudson 

4. Succeeding Lease - TSA 
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