


AGENDA\FINANCE\8-16-2021 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, August 16, 2021 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

Members of the public are requested to observe the following decorum when attending or 

participating in meetings of the Committee: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 

speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are 

within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 
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A G E N D A 
 

Monday, August 16, 2021 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
      (For items not on the Agenda.  Public Comment on specific Agenda items will be 
       received at the time the item is presented.) 
 
5. Approval of Minutes 

a. July 19, 2021 [See page 1] 
 

6. Treasurer’s Report 
 
a.  June 2021 [See page 3] 
 

7. Items for Approval 
 
a.  Award of Aviation Hangar Lease – Hangar 89  
     Sublease Consents [See page 30] 
 
     Staff seeks a Finance and Administration Committee 
     recommendation to the Commission to approve an Aviation 

Hangar Lease (“Lease”) with Thornton Aircraft Company, LLC. 
(“Thornton”), for Hangar 89. Thornton seeks a lease term of  
five years, with an option for one five-year extension, for purpose 
of storing and maintaining general aviation aircraft at Hollywood  
Burbank Airport. 

 
In addition to seeking a recommendation for the approval of the  
proposed Lease, Staff also seeks the Committee’s recommendation  
to the Commission that it approve three sublease consents for firms 
that work with Thornton and are essential to the proposed Lease.  
 

8. Items for Discussion 
 
a.  CTI Quarterly Investment Review – Fourth Quarter (April – June 2021) 
 
     CTI will provide an update to the Committee on the status of the Authority’s  
     Operating and Passenger Facility Charge Investment Portfolios for the quarter  
     ended June 30, 2021.  A copy of this quarterly investment review is  
     included in the agenda packet. 
 

 



AGENDA\FINANCE\8-16-2021 

 
 

b.  Replacement Passenger Terminal Program Monitoring 
 
     As Staff works with the airlines to restart the Replacement 
     Passenger Terminal Program, this item has been agendized for 
     the Committee and Staff to begin discussions regarding the  
     financial monitoring of the Program. 
 

9.  Items for Information 
 
 a.  Committee Pending Items [See page 32] 
 

10.  Adjournment        



 
 
 
 

MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, JULY 19, 2021 
 

 
MINUTES\FINANCE\7-19-2021 

 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 1:41 p.m., by 
Commissioner Selvidge. 

1. ROLL CALL   
Present: Commissioners Selvidge, Najarian (via telecon-

ference), Ovrom 
 

Absent: None 
 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration; David Kwon, Director, 
Financial Services; Scott Kimball, Deputy Executive 
Director, Business and Properties, SMS, 
Procurement and Operations 
 

2. Staff Announcement:  AB 23 The Senior Deputy Executive Director announced 
that, as a result of the convening of this meeting of 
the Finance and Administration Committee, each 
Committee member in attendance is entitled to 
receive and shall be provided $200. 
 

3. Approval of Agenda Agenda was approved as presented. 
 

Motion Commissioner Najarian moved approval; seconded 
by Commissioner Ovrom. 
 

Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

4. Public Comment There were no public comments. 
 

5. Approval of Minutes 
 
a. June 21, 2021 

 
 
Draft minutes for the June 21, 2021, Finance and 
Administration Committee meeting was presented for 
approval. 
 

          Motion 
 

Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Najarian.  
 

5.a.

1

Subject to approval
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          Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was approved (3–0).  
 

6. Treasurer’s Report 
 
a.  May 2021 

 

 
 
A copy of the May 2021 Treasurer’s Report was 
included in the agenda packet for the Committee’s 
review. 
 

      Motion  Commissioner Najarian moved to recommend that 
the Committee note and file the May 2021 
Treasurer’s Report; seconded by Commissioner 
Ovrom. 
 

      Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

7.  Items for Approval 
 
 a.  Amendment to Conditional  
      Consent to Assignment  
      Development Ground Lease –  
      AvJet Corporation 
 

 
 
At their meeting on July 19, 2021, the Finance and 
Administration Committee voted unanimously (3–0) 
to recommend that the Commission approve an 
amendment to the Conditional Consent to 
Assignment of Lease for transfer of Hangar 25 from 
AvJet Corporation (“AvJet”) to Harbor Freight Tools, 
USA.  This Amendment will provide additional time 
for certain repairs to be completed as required under 
the Purchase and Sales Agreement between AvJet 
and Harbor Freight Tools.  These repairs have been 
delayed due to industry-wide shortages of 
components during the COVID-19 pandemic. 
 

     Motion Commissioner Najarian moved approval; seconded 
by Commissioner Ovrom. 
 

     Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

8. Items for Information 
 
a.  Committee Pending Items 
 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 
 

9. Adjournment There being no further business to discuss, the 
meeting was adjourned at 1:52 p.m. 
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JUNE 2021 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
AUGUST 16, 2021 

 
TREASURER’S REPORT 

JUNE 2021 
 

Presented by David Kwon 

Director, Financial Services 

 

SUMMARY 

While formerly mandated by State law, the California Government Code under Section 
53646(b)(3) currently recommends, but does not require, that local agencies present a 
quarterly report that includes a statement denoting the ability of the local agency to meet its 
cash expenditure requirements for the next six months. Historically, staff has prepared and 
presented a monthly Treasurer’s Report to the Finance and Administration Committee 
(“Committee”) that details the Authority’s investment holdings and its monthly cash basis 
activities from operations. Included in the Treasurer’s Report is a statement, signed by the 
Authority’s Treasurer, affirming the Authority’s ability to meet its cash expenditure 
requirements over the next six months. 

Staff presents the June 2021 Treasurer’s Report, copy attached, which details the monthly 
and fiscal year-to-date performance of the Authority’s cash inflows and outflows from 
operations to the adopted budget as of June 30, 2021. 

STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission that it note and file the 
June 2021 Treasurer’s Report. 
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Supplement to the June 2021 Treasurer's Report

FYTD June 2021 Cash Disbursements

Facility Improvement Program Transactions
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FYTD 2021 FYTD 2021 FYTD 2021
Annual (June 2021) (June 2021) (June 2021)

Budgeted Budgeted Cash Basis Budget Variance
Cost Cost Cost Fav. / (Unfav.)

BUILDING IMPROVEMENTS

Minor Building Improvements 50,000           50,000            30,712             19,288 HVAC system improvement

TOTAL BUILDING IMPROVEMENTS 50,000$         50,000$          30,712$           19,288$            

EQUIPMENT

ARFF Truck Replacement 875,000         875,000          -                      875,000            

Airfield Maintenance Equipment 265,000         265,000          -                      265,000            Projected delivery 1st half of FY 2022

Verdugo Communication Upgrades -                     -                      46,426             (46,426) FY 2020 accrued costs

TOTAL EQUIPMENT 1,140,000$    1,140,000$     46,426$           1,093,574$       

RUNWAY / TAXIWAY /  ROADWAY PROJECTS

Airfield Lighting System Rehabilitation -                     -                      286,581           (286,581) Includes FY 2020 accrued costs; PFC funded

Airfield Lighting Vault Replacement -                     -                      451,997           (451,997) Project approved in FY 2020

Twy D7 Connector, G Infield & Delta Ramp Rehab 2,295,000      2,295,000       2,691,107        (396,107) Project completed

Taxilane A Rehab - Design -                     -                      5,838               (5,838) FY 2020 accrued costs

TOTAL RUNWAY/TAXIWAY/ROADWAY 2,295,000$    2,295,000$     3,435,523$      (1,140,523)$      

NOISE MITIGATION

Residential Acoustical Treatment Program 125,000$       125,000$        2,063$             122,937$          Pending award of FAA grant

TOTAL NOISE MITIGATION 125,000$       125,000$        2,063$             122,937$          

DEVELOPMENT

Replacement Terminal Development 960,000$       960,000$        975,090$         (15,090)$           

TOTAL DEVELOPMENT 960,000$       960,000$        975,090$         (15,090)$           

O & M CAPITAL
151,500$       151,500$        275,254$         (123,754)$         

TOTAL 4,721,500$    4,721,500$     4,765,068$      (43,568)$           

 Primarily includes EIS costs 

 Projected delivery 1st half of FY 2022 

 Lower value O & M projects, exceed budget due 
to Commission approved replacement of network 
storage in November 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

FY 2021 Cash Disbursements - Facility Improvement Program Transactions

Project Status
 PROJECT DESCRIPTION FYTD June 2021
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AWARD OF AVIATION HANGAR LEASE 
HANGAR 89; SUBLEASE CONSENTS 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
AUGUST 16, 2021 

 
AWARD OF AVIATION HANGAR LEASE 

HANGAR 89 
 

SUBLEASE CONSENTS 
 

Presented by Scott Kimball 
Deputy Executive Director, 

Operations, Business, Procurement and Safety 
 

 
SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission that it approve an Aviation Hangar Lease (“Lease”) with Thornton Aircraft 
Company, LLC. (“Thornton”), for Hangar 89, copy attached. Thornton seeks a lease term of 
five years, with an option for one five-year extension, for purpose of storing and maintaining 
general aviation aircraft at Hollywood Burbank Airport. 
 
In addition to seeking a recommendation for the approval of the proposed Lease, Staff also 
seeks the Committee’s recommendation to the Commission that it approve three sublease 
consents for firms that work with Thornton and are essential to the proposed Lease. Copies 
of the proposed Consent to Sublease forms are attached.  
 
BACKGROUND 

Since 1984, Thornton has provided a wide variety of services to the aircraft industry. As an 
FAA Certified Repair Station, Thornton offers aircraft maintenance and avionics services for 
a wide range of corporate/business aircraft including those operating under FAA Part 91 
Regulations & 135 Air Carrier Certificate requirements. 
 
Thornton is a current tenant at Van Nuys Airport with 25 full time employees including 17 
FAA licensed mechanics. Thornton wants to expand its business to Hollywood Burbank 
Airport due to capacity constraints at Van Nuys Airport.  
 
DETAILS 

Thornton will be the master tenant of the Lease and intends to sublease portions of the 
space to three subtenants it works with: 1) Legacy Aircraft Services, Inc (“Legacy”), 2) Mira 
Vista Aviation, Inc (“Mira Vista”), and 3) Extraord-n-air, Inc. (“Extraord”). Legacy will utilize 
the subleased premises for the assembly of wire harnesses, and aircraft component 
overhaul.  Mira Vista, an aircraft management company, is intending to store up to three 
aircraft.  Extraord, an aircraft interior design and repair company, will be using the space it 
subleases for undertaking upholstery work. 
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Key components of the proposed Lease are: 
 
Premises: Hangar 89 (located in the northwest quadrant of the Airport) 
 
Use:  Storage and maintenance of general aviation aircraft 
  
Term: September 20, 2021, through September 19, 2026  
 
Option:  One five-year extension 
 
Rent:  $42,839.81 per month; $514,077.68 per year  
 
Adjustments: Greater of three percent (3%) per year or 120% of CPI, not to exceed 6% 

annually 
 
Subtenants: Mira Vista Aviation, Inc., Extraord-n-air, Inc., Legacy Aircraft Services, Inc. 
 
Other: Tenant responsible for expenses related to occupancy including 

maintenance, utilities, share of property insurance and applicable taxes 
 
 
REVENUE IMPACT 

The proposed Lease will have a positive operating impact on the Authority by generating 

$42,839.81 per month, $514,077.68 per year.   

  
STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission that it approve the 
proposed Lease with Thornton for Hangar 89; approve the sublease consents for Legacy, 
Mira Vista, and Extraord; and authorize the President to execute same.  
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FINANCE/PENDING ITEMS/8-16-2021 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

AUGUST 16, 2021 
 

COMMITTEE PENDING ITEMS 
 

 
        
    Future 

 

1. Amendment of Hangar Lease – Innova Aviation (Hangar 88) 

2. Presentation of FY 2022 Insurance Program (Willis) 

3. Award of Hangar Lease (Renewal) – Hangar 2 (JetSuite) 

4. Approval of Amendment of Concession Agreement - Hudson 

5. Succeeding Lease - TSA 
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