


AGENDA\FINANCE\10-4-2021 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, October 4, 2021 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

     or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

     otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a  

     speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are  

      within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

     by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 



AGENDA\FINANCE\10-4-2021 

 
 

A G E N D A 
 

Monday, October 4, 2021 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
      (For items not on the Agenda.  Public Comment on specific Agenda items will be 
       received at the time the item is presented.) 
 
5. Approval of Minutes 

a. September 20, 2021 [See page 1] 
 

6. Items for Discussion 
 
a.  Authority Financial Procedures (Continued) 
 
     No staff report attached.  Staff will present a background overview 
     of the two financial consulting firms (Public Resources Advisory 
     Group; Ricondo and Associates) that the Commission has 
     engaged under contract.  Two principles of these respective firms 
     will present a discussion of Cash Reserves at the October 18, 2021 
     Finance and Administration Committee meeting. 
 

7.  Items for Information 
 
 a.  Auditor Required Communications for the FY 2021 Audits [See page 4] 
 
      In accordance with applicable professional standards, the  
      Authority’s auditor, Macias Gini & O’Connell LLP has 
      provided the attached letter to the Commission outlining its  
      audit responsibilities, and planned scope and timing of the  
      FY 2021 audits.  Also attached is a copy of the annual engage- 
      ment letter, which substantially conforms to the professional 
      services agreement between the Authority and MGO for audit 
      services. Staff seeks a Finance and Administration Committee 
      recommendation to the Commission that it note and file these 
      communications. 
 
 b.  Committee Pending Items [See page 15] 
 

8.  Adjournment        



MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, SEPTEMBER 20, 2021 

MINUTES\FINANCE\9-20-2021 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:45 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL
Present: Commissioners Selvidge, Najarian (via 

teleconference), Ovrom 

Absent: None 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration (via teleconference);  
Scott Kimball, Deputy Executive Director, Business 
and Properties, SMS, Procurement and Operations; 

Also Present:  Demetri Lembesis, Executive Vice 
President, Willis Towers Watson 

2. Staff Announcement:  AB 23 The Senior Deputy Executive Director announced 
that, as a result of the convening of this meeting of 
the Finance and Administration Committee, each 
Committee member in attendance is entitled to 
receive and shall be provided $200. 

3. Approval of Agenda Agenda was approved as presented. 

Commissioner Selvidge announced that Item No. 8.a. would be taken after Item No. 5.a. 

 Motion Commissioner Ovrom moved approval to take Item 
No. 8.a. out of order, seconded by Commissioner 
Najarian.  

 Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was approved (3–0).  

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. August 16, 2021 Draft minutes for the August 16, 2021, Finance and 
Administration Committee meeting were presented 
for approval. 

5.a.
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 Motion Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Selvidge. 

 Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was approved (2–0, 1 
absent).  

8. Items for Information

a. Presentation of FY 2022 Insurance
Program

Staff introduced Demetri Lembesis, Executive 
Director of Willis Towers Watson, the Authority’s 
current insurance broker, who provided an overview 
of the FY 2022 Insurance Renewal Program. 

6. Items for Approval

a. Terminal Space Lease
HG Burbank JV dba Hudson
Group Retail, LLC

Staff presented to the Committee for recommen-
dation to the Commission for approval a proposed 
Terminal Space Lease with HG Burbank JV dba 
Hudson Group Retail, LLC to provide two post-
security concession kiosks inside Terminal A at the 
Airport. 

 Motion Commissioner Ovrom moved approval; seconded by 
Commissioner Najarian. 

 Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 

b. First Amendment to Concession
and Lease Agreement - Certified
Folder Display Service, Inc.

Staff presented to the Committee for recommen-
dation to the Commission for approval a proposed 
First Amendment to Concession and Lease 
Agreement (“Amendment”) with Certified Folder 
Display Service, Inc. (“Certified Folder”). 

Certified Folder provides display racks with 
brochures and magazines that provide information 
on activities and attractions in the Burbank/Los 
Angeles area and the Southern California region. 

The Agreement is scheduled to expire on January 1, 
2022.  This Amendment will extend the Agreement 
term by three years to January 1, 2025, with two 
one-year extension options.  

Motion Commissioner Ovrom moved approval; seconded by 
Commissioner Najarian. 
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Motion Approved There being no objection, a voice vote was taken to 
accommodate those Commissioners participating via 
teleconference.  The motion was unanimously 
approved (3–0). 
 

7.  Items for Discussion 
 

     a.  Authority Financial Procedures 
 

 
 
The Committee began discussions regarding certain 
financial procedures that will be presented for 
discussion on future Committee meeting agendas. 
 

8.  Items for Information (Continued) 
 
b.  Committee Pending Items 
 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 
 

  9.  Adjournment There being no further business to discuss, the 
meeting was adjourned at 12:30 p.m. 
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STAFF REPORTS\FINANCE\10-4-2021 
AUDITOR REQUIRED COMMUNICATIONS FOR  
THE FY 2021 AUDITS 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
OCTOBER 4, 2021 

AUDITOR REQUIRED COMMUNICATIONS FOR 
THE FY 2021 AUDITS 

Presented by David Kwon 

Director, Financial Services 

SUMMARY 

In accordance with applicable professional standards, the Authority’s auditor, Macias Gini & 
O’Connell LLP (“MGO”) has provided the attached letter to the Commission outlining its 
audit responsibilities, and planned scope and timing of the FY 2021 audits. Also attached is 
a copy of the annual engagement letter, which substantially conforms to the professional 
services agreement between the Authority and MGO for audit services. Staff seeks a 
Finance and Administration Committee (“Committee”) recommendation to the Commission 
that it note and file these communications. 

BACKGROUND 

In accordance with professional standards issued by the American Institute of Certified 
Public Accountants (“AICPA”), MGO has issued the attached letter which (1) outlines its 
responsibilities under U.S. Generally Accepted Auditing Standards, Government Auditing 
Standards, and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards 
(“Uniform Guidance”) related to the Single Audit of federal grant programs; and (2) outlines 
its planned scope and timing of the FY 2021 audits. The Auditor’s responsibilities and 
management’s responsibilities are detailed in the accompanying letters.   

As the Committee functions as the Authority’s Audit Committee, this letter provides a basic 
outline of the auditor’s responsibilities related to the audits, together with its basic audit 
approach in accordance with professional standards.   

Staff had a conference call with the MGO audit team on July 29, 2021, for an audit planning 
meeting to discuss in detail any significant accounting, auditing and reporting matters that 
may affect the FY 2021 audits, as well as to discuss the timing of audit fieldwork and 
reporting. Audit fieldwork began on August 23, 2021, with the final reports expected to be 
issued no later than December 9, 2021. 

STAFF RECOMMENDATION 

Staff seeks a Finance and Administration Committee recommendation to the Commission 
that it note and file these Auditor communications.   

7.a.
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September 3, 2021 

To the Board of Commissioners  
Burbank-Glendale-Pasadena Airport Authority  
2627 N Hollywood Way 
Burbank, California 91505 

This letter is intended to communicate certain matters related to the planned scope and timing of our audit 
of the Burbank-Glendale-Pasadena Airport Authority (the Authority) financial statements and compliance 
as of and for the year ended June 30, 2021. 

Communication 

Effective two-way communication between our firm and the Board of Commissioners is important to 
understanding matters related to the audit and in developing a constructive working relationship.  

Your insights may assist us in understanding the Authority and its respective environment, in identifying 
appropriate sources of audit evidence, and in providing information about specific transactions or events. 
We will discuss with you your oversight of the effectiveness of internal control and any areas where you 
request additional procedures to be undertaken. We expect that you will timely communicate with us any 
matters you consider relevant to the audit. Such matters might include strategic decisions that may 
significantly affect the nature, timing, and extent of audit procedures, your suspicion or detection of fraud 
or abuse, or any concerns you may have about the integrity or competence of senior management.  

We will timely communicate to you any fraud involving senior management and other fraud that causes a 
material misstatement of the financial statements, illegal acts, instances of noncompliance, or abuse that 
come to our attention (unless they are clearly inconsequential), and disagreements with management and 
other serious difficulties encountered in performing the audit. We also will communicate to you and to 
management any significant deficiencies or material weaknesses in internal control that become known to 
us during the course of the audit. Other matters arising from the audit that are, in our professional judgment, 
significant and relevant to you in your oversight of the financial reporting process will be communicated to 
you in writing after the audit. 

Independence 

Our independence policies and procedures are designed to provide reasonable assurance that our firm and 
its personnel comply with applicable professional independence standards. Our policies address financial 
interests, business and family relationships, and nonaudit services that may be thought to bear on 
independence. For example, without our permission no partner or professional employee of Macias Gini & 
O’Connell LLP is permitted to have any direct financial interest or a material indirect financial interest in 
a client or any affiliates of a client. Also, if an immediate family member or close relative of a partner or 
professional employee is employed by a client in a key position, the incident must be reported and resolved 
in accordance with Firm policy. In addition, our policies restrict certain nonaudit services that may be 
provided by Macias Gini & O’Connell LLP and require audit clients to accept certain responsibilities in 
connection with the provision of permitted non-attest services. 
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The Audit Planning Process 

Our audit approach places a strong emphasis on obtaining an understanding of how the Authority functions. 
This enables us to identify key audit components and tailor our procedures to the unique aspects of your 
operations. The development of a specific audit plan will begin by meeting with you and with management 
to obtain an understanding of business objectives, strategies, risks, and performance.  

As part of obtaining an understanding of your business and its environment, we will obtain an understanding 
of internal control. We will use this understanding to identify risks of material misstatement, which will 
provide us with a basis for designing and implementing responses to the assessed risks of material 
misstatement. We will also obtain an understanding of the users of the financial statements in order to 
establish an overall materiality level for audit purposes. We will conduct formal discussions among 
engagement team members to consider how and where your financial statements might be susceptible to 
material misstatement due to fraud or error.  

We will also use our understanding of internal controls to identify risks of material noncompliance, which 
will provide us with a basis for designing and implementing responses to the assessed risks of material 
noncompliance with laws, regulations, and provisions of agreements that have a direct and material impact 
on major federal programs. We will also obtain an understanding of the users of compliance reporting in 
order to establish applicable materiality level(s) for compliance audit purposes. We will conduct formal 
discussions among engagement team members to consider how and where your financial statements and 
compliance with applicable requirements for major programs might be susceptible to material 
noncompliance due to fraud, error, or abuse. 

The Concept of Materiality in Planning and Executing the Audit 

We apply the concept of materiality both in planning and performing the audit, evaluating the effect of 
identified misstatements and compliance on the audit, and the effect of uncorrected misstatements, if any, 
on the financial statements, and in forming the opinions in our reports. Our determination of materiality is 
a matter of professional judgment and is affected by our perception of the financial and compliance 
information needs of users of the financial statements and compliance reports. We establish performance 
materiality at an amount less than materiality for the financial statements as a whole to allow for the risk of 
misstatements that may not be detected by the audit. We use performance materiality for purposes of 
assessing the risks of material misstatement and determining the nature, timing and extent of further 
financial audit procedures. Our assessment of materiality throughout the audit will be based on both 
quantitative and qualitative considerations. Because of the interaction of quantitative and qualitative 
considerations, misstatements of a relatively small amount could have a material effect on the current 
financial statements and noncompliance as well as financial statements and noncompliance of future 
periods. We will accumulate misstatements identified during the audit, other than those that are clearly 
trivial. At the end of the audit, we will inform you of all individual unrecorded misstatements aggregated 
by us in connection with our evaluation of our audit test results. We will also accumulate information 
concerning noncompliance during the audit and communicate information concerning noncompliance in 
accordance with applicable provisions of Government Auditing Standards issued by the Comptroller 
General of the United States; the Single Audit Act; the U.S. Office of Management and Budget Uniform 
Guidance, the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation 
Administration for the Authority’s Passenger Facility Charge Program; and the California Civil Code 
Section 1936, as amended for the Authority’s Customer Facility Charge Program. 
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Our Approach to Internal Control and Compliance Relevant to the Audit 
 
Our audit of the Authority’s basic financial statements will include obtaining an understanding of internal 
control sufficient to plan the audit and to determine the nature, timing, and extent of audit procedures to be 
performed. An audit is not designed to provide assurance on internal control or to identify significant 
deficiencies or material weaknesses. Our review and understanding of the Authority's internal control is not 
undertaken for the purpose of expressing an opinion on the effectiveness of internal control. 
 
We will issue reports on internal control related to the financial statements and major programs. These 
reports describe the scope of testing of internal control and the results of our tests of internal controls. Our 
reports on internal control will include any significant deficiencies and material weaknesses in the system 
of which we become aware as a result of obtaining an understanding of internal control and performing 
tests of internal control consistent with the requirements of the Government Auditing Standards issued by 
the Comptroller General of the United States, the Single Audit Act, and the Uniform Guidance.  
 
We will issue reports on compliance with laws, regulations, and the provisions of contracts or grant 
agreements. We will report on any noncompliance which could have a material effect on the financial 
statements and any noncompliance which could have a direct and material effect on each major program. 
 
Our reports on compliance will address material errors, fraud, abuse, violations of compliance requirements, 
and other responsibilities imposed by state and federal statutes and regulations and assumed contracts; and 
any state or federal grant, entitlement, or loan program questioned costs of which we become aware, 
consistent with the requirements of the standards and circular identified above. 
 
Using the Work of Internal Auditors 
 
As part of our understanding of internal control, we will obtain and document an understanding of your 
internal audit function. We will read relevant internal audit reports issued during the year to determine 
whether such reports indicate a source of potential error or fraud that would require a response when 
designing our audit procedures. Because internal auditors are employees, they are not independent and their 
work can never be substituted for the work of the external auditor. We may, however, alter the nature, 
timing, and extent of our audit procedures, based upon the results of the internal auditor's work or use them 
to provide direct assistance to us during the performance of our audit. 
 
Timing of the Audit 
 
We have scheduled preliminary audit field work for the week of August 23, 2021 with final field work 
commencing the week of September 27, 2021. Management's adherence to its closing schedule and timely 
completion of information used by us in performance of the audit is essential to timely completion of the 
audit. 
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Closing 

We will be pleased to respond to any questions you have about the foregoing. We appreciate the opportunity 
to be of service to the Burbank-Glendale-Pasadena Airport Authority. 

This communication is intended solely for the information and use of the Members of the Board of 
Commissioners and is not intended to be and should not be used by anyone other than these specified 
parties. 

Very truly yours,  

Macias Gini & O’Connell LLP 
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FINANCE/PENDING ITEMS/10-4-2021 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

OCTOBER 4, 2021 

COMMITTEE PENDING ITEMS 

    Future 

1. Award of Hangar Lease – Innova Aviation (Hangar 88)

2. Consent of Assignment – Atlantic Aviation

3. July Treasurer’s Report

4. August Treasurer’s Report

5. Authority Financial Procedures - Continued

7.b.
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