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SPECIAL MEETING 

OF THE 
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Airport Skyroom 

Tuesday, February 22, 2022 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

     or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

     otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a  

     speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are  

      within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

     by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 



AGENDA\FINANCE\2-22-2022 

 
 

A G E N D A 
 

Tuesday, February 22, 2022 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
       
5. Approval of Minutes 

a. February 7, 2022 [See page 1] 
 

6. Treasurer’s Report 
 
a.  December 2021 [See page 5] 
 

7. Items for Discussion 
 
a.  FY 2023 Budget Development Calendar   
      
     No staff report attached.  Staff will present a proposed  
     schedule for the development of the FY 2023 budget. 
 
b.  Replacement Passenger Terminal Project Financing Update 
 
     No staff report attached.  Representatives from Public  
     Resources Advisory Group (“PRAG”) and Ricondo &  
     Associates (“Ricondo”) will be presenting the steps and  
     sequencing for the Plan of Finance to support the develop- 
     ment of the Replacement Passenger Terminal Project. The  
     representative are:  Mr. Louis Choi, Managing Director, PRAG; 
     Mr. Wes, Hough, Director, PRAG; Mr. Geoff Wheeler, Associate  
     Vice President, Ricondo; Mr. Michael Scott, Director, Ricondo. 
 

8. Items for Information 
 
 a.  Committee Pending Items [See page 35] 
 

9.  Adjournment        



 
 

 
MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
 

MONDAY, FEBRUARY 7, 2022 
 

 
MINUTES\FINANCE\2-7-2022 

 

                                                                                                                                                                                  
A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:50 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL   
Present: Commissioners Selvidge (via teleconference), 

Ovrom, Najarian (via teleconference) 
 

Absent: NONE 
 

Also Present: 
 
 

 

Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration;  David Kwon, Director, 
Financial Services; Scott Kimball, Deputy Executive 
Director, Operations, Business and SMS 
 
James Godsey, Partner, Macias Gini & O’Connell 
LLP; Peter George, Engagement Partner, Macias 
Gini & O’Connell LLP (both via teleconference) 
 

2. Staff Announcement:  AB 23 The Senior Deputy Executive Director announced 
that, as a result of the convening of this meeting of 
the Finance and Administration Committee, each 
Committee member in attendance is entitled to 
receive and shall be provided $200. 
 

Commissioner Selvidge announced that Item No. 8.a. would be taken after Item No. 4. Public 
Comment. 
 
3.  Approval of Agenda Agenda was approved as presented. 

 
          Motion 
 

Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Selvidge. 
 

      Motion Approved There being no objection, a voice vote was taken. 
The motion was approved (3–0).  
 

4.  Public Comment There were no public comments. 
 
 
 
 
 

5.a.
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8.  Items for Discussion 
 
     a.  Presentation of Fiscal Year 2021  
          Financial Statements and Analysis 
          of Financial Results 
 

 
 
Staff presented to the Committee an overview of 
each audit report and financial results for the fiscal 
year ended June 30, 2021. 
 
James Godsey, Partner at Macias Gini & O’Connell 
LLP (“MGO”), and Peter George, Engagement 
Partner, the Authority’s independent auditors, 
provided the Committee with a summary of MGO’s 
audit and unmodified opinion of the Authority’s 
financial statements for FY 2021. 
 
Staff requested that the Committee refer the  
audited FY 2021 Financial Statements to the 
Commission for note and file. 
 

          Motion 
 

Commissioner Ovrom moved approval, seconded by 
Commissioner Najarian. 
 

      Motion Approved There being no objection, a voice vote was taken. 
The motion was approved (3–0).  

  
5.  Approval of Minutes 
 

a. January 18, 2022 

 
 
Draft minutes for the January 18, 2022, Finance and 
Administration Committee special meeting were 
presented for approval. 
 

          Motion 
 

Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Najarian.  
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

Staff requested Item No. 7 Items for Approval be addressed at this time due to time constraints for 
Commissioner Najarian.  Commissioner Selvidge concurred. 
 
7.  Items for Approval  
  
     a.  Award of Insurance Brokerage  
          Services Agreement 

Staff sought Committee recommendation to the 
Commission to approve an Award of Insurance 
Brokerage Services Agreement to Willis Towers 
Watson Insurance Services West, Inc., (“Willis”) for 
exclusive brokerage services of all Authority 
insurance policies for a three-year term, with two, 
one-year extension options available for exercise at 
the discretion of the Authority. 
 
Willis has provided insurance brokerage services to 
the Authority since 2017, and during this time has 
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met all of their obligations under the terms of their 
agreement.  As their term is set to expire on 
February 28, 2022, Staff issued a Request for 
Proposal on November 21, 2021, with the intent to 
award a new agreement effective March 1, 2022. 

  
          Motion 
 

Commissioner Najarian moved approval of the 
minutes, seconded by Commissioner Ovrom.  
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

     b.  Amendment No. 4 to Concession 
          and Lease Agreement  
          HG Burbank JV dba Hudson 
          Group Retail, LLC. 
 

Staff sought Committee recommendation to the 
Commission to approve a Fourth Amendment to the 
Concession and Lease Agreement with HG Hudson 
JV dba Hudson Group Retail, LLC who has been 
providing News and Gift Concession services at 
Hollywood Burbank Airport since 2015. 
 
The proposed Amendment requires Hudson to 
provide an addition space rent of $590.00 per month 
with a fixed annual rent adjustment of 3%. 
 

          Motion 
 

Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Najarian. 
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

     c.  Fourth Amendment to Ground 
          Development Lease  
          Harbor Freight Tools USA, Inc. 
 

Staff sought Committee recommendation to the 
Commission to approve a proposed Fourth 
Amendment of the Ground Development Lease 
(“Lease”) with Harbor Freight Tools USA, Inc. which 
would extend the term of the Lease to June 30, 
2036. 
 
The Commission granted a Conditional Consent to 
Assignment of Lease in favor of Avjet Corporation 
and Harbor Freight in February 2021.  Harbor Freight 
fulfilled all of the required conditions set forth in the 
Consent and now assumes all the obligations and 
requirements in the Lease. 
 
In consideration for its additional investment into the 
facility post assumption of the Lease, Harbor Freight 
has requested an extension of an additional five-
years to June 30, 2036, with all other terms, 
conditions and rent fees remaining unchanged. 
 

          Motion 
 

Commissioner Najarian moved approval of the 
minutes, seconded by Commissioner Ovrom. 
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          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  

  
     d.  Staff Increase – Operations  
          Support Specialist 
 

Staff sought Committee recommendation to the 
Commission to approve a staff increase to support 
the Authority’s Operations Department. 
The Operations Department is currently staffed with 
two authorized Operations Support Specialist that 
perform various duties integral to the position.  Due 
to the increase in air carrier activity and associated 
day-to-day workload, Staff seeks one additional 
Operations Support Specialist position. 
 

          Motion 
 

Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Najarian. 
 

          Motion Approved 
 

There being no objection, a voice vote was taken.  
The motion was approved (3–0). 
 

At this point, Commissioner Najarian left the meeting. 
 
6.  Treasurer’s Report 
 
     a.  November 2021 
 

 
 
A copy of the November 2021 Treasurer’s Report 
was included in the agenda packet for review by the 
Committee. 
 

          Motion 
 

Commissioner Ovrom moved approval of the 
Treasurer’s Report, seconded by Commissioner 
Selvidge. 
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (2–0, 1 absent) that it be 
forwarded to the Commission for note and file. 
 

8.  Items for Discussion (Continued)  
 
     b.  Replacement Passenger Terminal  
          (“RPT”) Financing Update 
 

 
 
Staff updated the Committee on matters involving the 
financing of the Replacement Passenger Terminal 
project.   
 

9.  Items for Information 
 
     a.  Committee Pending Items 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 
 

10.  Adjournment There being no further business to discuss, the 
meeting was adjourned at 12:30 p.m. 
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FINANCE/PENDING ITEMS/2-22-2022 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

FEBRUARY 22, 2022 
 

COMMITTEE PENDING ITEMS 
 

 
        

 Tentative Presentation 

  

1. FY 2023 Budget Development Continuing 

2. Internal Controls Presentation March 2022 

3. Concession Revenue and Performance April 2022 

4. Amendment of Hangar Lease – Ameriflight April 2022 

5. Consent of Sublease – Ameriflight April 2022 

6. Award of Hangar Lease – JetSuite (Hangar 2) April 2022 

7. Amendment of Hangar Lease – Star Aviation (extension) April 2022 

8. Amendment of Hangar Lease – Netflix (extension) 

(Hangars 39 and 43) 

April 2022 

9. Federal Relief for Concession April 2022 

10. Amendment of Hangar Lease – Innova Aviation  

(Hangar 88) 

April 2022 

11. Amendment of Hangar Lease – Avalon (Hangar 38) April 2022 

12. Succeeding Lease TSA TBD 

13. BOINGO TBD 

14. Authority Financial Procedures Continuing 

 

8.b.
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