


AGENDA\FINANCE\2-7-2022 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, February 7, 2022 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

     or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

     otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a  

     speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are  

      within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

     by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 
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A G E N D A 
 

Monday, February 7, 2022 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
       
5. Approval of Minutes 

a. January 18, 2022 [See page 1] 
 

6. Treasurer’s Report 
 
a.  November 2021 [See page 4] 
 

7. Items for Approval 
 
a. Award of Insurance Brokerage Services Agreement [See page 28] 

 
A staff report is attached.  Staff seeks a Finance and  
Administration Committee recommendation to the Commission  
for award of an Insurance Brokerage Services Agreement to 
Willis Towers Watson Insurance Services West, Inc. for exclusive  
brokerage services of all Authority insurance policies for a three- 
year term, with two, one-year extension options available for  
exercise at the discretion of the Authority.  
 

b. Amendment No. 4 to Concession and Lease Agreement [See page 42] 
HG Burbank JV dba Hudson Group Retail, LLC 
 
A staff report is attached.  Staff seeks a Finance and Administration 
Committee recommendation to the Commission to approve a Fourth 
Amendment (“Amendment”) to the Concession and Lease Agreement 
(“Agreement”) with HG Burbank JV dba Hudson Group Retail, LLC,  
the News and Gift Concessionaire at Hollywood Burbank Airport. 
The proposed Amendment provides an additional 330 square feet 
of concession space in Terminal A to the “Glendale Crossings”  
retail shop, extends the term of the Agreement from May 31, 2025 
to January 1, 2026, and provides for a month-to-month extension 
thereafter. 
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c. Fourth Amendment to Ground Development Lease [See page 49] 
Harbor Freight Tools USA, Inc. 
 
A staff report is attached.  Staff seeks a Finance and  
Administration Committee recommendation to the  
Commission to approve a proposed Fourth Amendment 
(“Amendment”) of the Ground Development Lease (“Lease”) 
with Harbor Freight Tools USA, Inc.  The proposed Amendment 
extends the term of Lease for an additional five years to  
June 30, 2036.   
 

d. Staff Increase - Operations Support Specialist   [See page 54] 
 
A staff report is attached.  Staff seeks a Finance and  
Administration Committee recommendation to the  
Commission to approve a staff increase by one person to  
support the Authority’s Operations Department. 
 

8. Items for Discussion 
 
a.  Presentation of Fiscal Year 2022 Financial Statements and  [See page 56] 
     Analysis of Financial Results 
 
     A staff report attached.  The Authority’s independent auditor 
     Macias, Gini & O’Connell LLP (“MGO”)’ has completed its 
     audit of the Burbank-Glendale-Pasadena Airport Authority 
     (“Authority”) fiscal year 2021 financial statements.  Enclosed 
     with the staff report is a copy of the audited Basic Financial 
     Statements for the fiscal years ended June 30, 2021 (“FY 2021”) 
     and June 30, 2020 (“FY 2020”).  Also enclosed are copies  
     of the audited Single Audit Reports (audit of federal grant programs),  
     Passenger Facility Charge Compliance Report, Customer Facility 
     Charge Compliance Report, Independent Auditor’s Report on  
     Compliance with Section 6.05 of the Bond Indenture, and the  
     Auditor’s Required Communications to the Authority Regarding 
     the FY 2021 Audits. 
 
b.  Replacement Passenger Terminal (RPT) Financing Update 
 
     No staff report attached.  This item has been placed as a standing 
     item on the agenda to allow the Committee to discuss the RPT 
     Financing. 
 

9.  Items for Information 
 
 a.  Committee Pending Items [See page 63] 
 

10.  Adjournment        



MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

TUESDAY, JANUARY 18, 2022 

MINUTES\FINANCE\1-18-2022 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:30 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL
Present: Commissioners Selvidge (via teleconference), 

Najarian (via teleconference), Ovrom 

Absent: NONE 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration;  David Kwon, Director, 
Financial Services 

Also present: 
James Wilkinson, Columbia Threadneedle 
Investments (via teleconference); 
Geoffrey Wheeler, Ricondo and Associates (via 
teleconference) 

2. Staff Announcement:  AB 23 The Deputy Executive Director announced that, as a 
result of the convening of this meeting of the Finance 
and Administration Committee, each Committee 
member in attendance is entitled to receive and shall 
be provided $200. 

3. Approval of Agenda Agenda was approved as presented. 

 Motion Commissioner Ovrom moved approval of the 
agenda, seconded by Commissioner Selvidge. 

 Motion Approved There being no objection, a voice vote was taken. 
The motion was approved (3–0).  

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. December 13, 2021 Draft minutes for the December 13, 2021, Finance 
and Administration Committee special meeting were 
presented for approval. 

5.a.
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          Motion 
 

Commissioner Najarian moved approval of the 
minutes, seconded by Commissioner Ovrom.  
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

At this point, Staff requested that Item No. 7 Items for Approval be addressed before Item No. 6 
Treasurer’s Report to facilitate the comments made by James Wilkinson of Columbia Threadneedle 
Investments who was participating via teleconference.  Commissioner Selvidge concurred. 
 

7.  Items for Approval 
 

     a.  Proposed Resolution No. 493 
          Adopting the 2022 Authority  
          Investment Policy 
 

 
 
Staff sought Committee recommendation to the 
Commission to adopt proposed Resolution No. 493 
approving the 2022 Authority Investment Policy. 
 
Staff introduced Jim Wilkinson of Columbia 
Threadneedle who participated via teleconference. 
 

          Motion 
 

Commissioner Najarian moved approval; seconded 
by Commissioner Ovrom. 
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

6. Treasurer’s Report  
 
 a.  October 2021 
 

 
 
A copy of the Treasurer’s Report for October 2021 
was included in the agenda packet for review by the 
Committee. 
 

          Motion 
 

Commissioner Ovrom moved approval; seconded by 
Commissioner Najarian. 
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

8.  Items for Discussion 
 
a.  Replacement Passenger Terminal  
     (RPT) Financing Update 
 
 

 
 
Staff introduced Geoffrey Wheeler of Ricondo and 
Associates who gave a presentation on the 
Infrastructure Investment and Jobs Act as it relates 
to possible funding for the Replacement Passenger 
Terminal. 
 

After the presentation Commissioner Selvidge requested that future exhibits to documents 
submitted to the Committee should be printed in a larger format.  The Commissioner also reiterated 
that in matters relating to the Replacement Passenger Terminal, he needs more information of how 
it is progressing.  
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Commissioner Ovrom voiced concern that Resolution No. 334, which dictates the administrative 
duties and responsibilities of the Standing Committees might need to be revisited.  Commissioner 
Selvidge advised that President Devine, along with Authority Counsel, would be contacted to 
research this matter. 
 
Commissioner Ovrom requested clarification on an issue from the Legal, Government and 
Environmental Affairs Committee regarding the position of the Executive Director.  Staff advised 
that the matter would be brought to the attention of the Committee and to the Commission 
President. 
 
Commissioner Ovrom also requested a follow up to the billing procedures of Anyone Collective, the 
company that handles Marketing for the Airport.  Staff advised that Anyone Collective is scheduled 
to make a presentation at an upcoming meeting in February 2022. 
 
9.  Items for Information 
 
     a.  Committee Pending Items 
 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 
 

10.  Adjournment There being no further business to discuss, the 
meeting was adjourned at 11:25 a.m. 
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February 22, 2022 

Burbank-Glendale-Pasadena Airport Authority 
2627 Hollywood Way 
Burbank, CA 91505 

Dear Commissioners: 

The attached report, covering the month of November 2021, fulfills the legal 
requirements of the California Code and our Investment Policy. Based on projected 
income and expenses, as well as investment liquidity, there will be sufficient funds 
available to meet the needs of the Airport Authority for the six-month period 
following the date of the attached report. 

Sincerely, 

Vrej Agajanian 
Treasurer 

Attachments 

2627 N. Hollywood Way • Burbank, California 91505 • (818) 840-8840 • Fax: (818) 848-1173 

[To be signed]

6.a.
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STAFF REPORTS\FINANCE\2-7-2022 
AWARD OF INSURANCE BROKERAGE SERVICES AGREEMENT 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 7, 2022 

 
AWARD OF INSURANCE BROKERAGE SERVICES AGREEMENT 

 
Presented by Scott Kimball 

Deputy Executive Director, Operations, Business and SMS 
 
 
SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for award of an Insurance Brokerage Services Agreement (“Agreement”) (copy 
attached) to Willis Towers Watson Insurance Services West, Inc. (“Willis”) for exclusive 
brokerage services of all Authority insurance policies for a three-year term, with two, one-
year extension options available for exercise at the discretion of the Authority. 
 
BACKGROUND 

On February 21, 2017, Willis was awarded the insurance brokerage services agreement and 
during the past five years has met all of their obligations under the terms of that agreement 
includes the market research, annual placement of the Authority’s various insurance 
policies, review of insurance requirements for airport tenants and additional claims support 
with underwriters.  As the agreement’s term is set to expire on February 28, 2022, Staff 
issued a Request for Proposal (“RFP”) on November 21, 2021 with the intent to award a 
new agreement effective March 1, 2022. 
 
PROCUREMENT 

The RFP was issued posted on PlanetBids with notice of the competitive opportunity also 
placed on the cities of Burbank, Glendale and Pasadena’s websites, and listed in the Airport 
Consultants Council weekly email newsletter to its members. 
 
Staff held a mandatory pre-proposal (virtual) teleconference on December 1, 2021, with 
three companies attending, giving potential respondents the opportunity to discuss and ask 
questions regarding the RFP.  All three companies that participated in the mandatory pre-
proposal teleconference submitted responsive proposals by the submission deadline via 
PlanetBids as required.  
 
An evaluation team comprised of Airport Staff from various departments analyzed the 
submittals.  Again, all submittals were deemed responsive and the responses were scored 
on a potential 100 point system, based on specific Selection Criteria outlined within the RFP.   
 
 
 
 
 
 
 

7.a.
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The Selection Criteria with related point structure from the RFP are as follows: 
 

SC-1  Experience, Background, Past Performance   25 points 
 

SC-2 Qualifications of Proposed Project Team   20 points 
 
SC-3 Technical Approach      25 points 
 
SC-4 Proposed Compensation     20 points 

 
The results of the evaluation are listed as follows: 
 

   
For reference, price proposals submitted by each firm are as follows: 
 

 
 
DETAILS 
 
Willis is a major provider of risk management services, insurance and reinsurance 
brokerage, human resources and management consulting, as well as specialty insurance 
underwriting. Headquartered in London, England, Willis employs 40,000 people and has 
offices in more than 140 countries around the world. The Authority's account would continue 
to be serviced by the Los Angeles office located on South Grand Avenue with the Principal 
Representative being Mr. Demetri Lembesis, CPCU, and Executive Vice President.  
 
Mr. Lembesis will continue to serve as the person responsible for the Authority's account, 
not only serving as the primary contact for Willis, but overseeing all aspects of the 
Authority's insurance needs and requirements and directing members of the Supporting 
Personnel assigned to the Authority. Willis will review, analyze and market all insurance 
coverages, including property and primary and excess casualty, aviation, automobile 
liability, public officials’ errors, workers compensation and omissions and fidelity placements. 
Willis also will review, analyze and market other coverages as recommended by Willis or as 
required by the Authority, such as a potential for a future Owner's Controlled Insurance 
Program to support the Replacement Passenger Terminal program. Additionally, Willis will 

Respondent

SC-1 

Experience, 

Background 

and Past 

Performance

SC-2

Project Team 

Qualifications

SC-3 

Technical 

Approach and 

Appropriate 

Credentials

SC-4 

Proposed 

Compensation 

SC-5

Acceptance of 

Sample 

Insurance 

Brokerage 

Svcs. 

Agreement

TOTAL 

POINTS RANK

Points Available 25 20 25 20 10 100

Alliant Insurance Services 24 18 25 16 9 92 2

Aon Risk Insurance Services West, Inc. 24 18 23 10 6 81 3

Willis Towers Watson 25 19 23 20 10 97 1

Respondent Year 1 Year 2 Year 3 Year 4 Year 5

Total Price 

of Program

Average 

Annual Price

Alliant 65,000$        66,950$        68,959$        71,028$        73,159$        345,096$      69,019$        

Aon 115,000$      115,000$      115,000$      115,000$      115,000$      575,000$      115,000$      

Willis 55,000$        55,000$        55,000$        55,000$        55,000$        275,000$      55,000$        
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assist the Authority in identifying, evaluating, and reporting on risks within the Airport.

 AGREEMENT DETAILS 

The proposed Agreement with Willis will be for a three-year term, commencing March 1, 
2022 and ending February 28, 2025 with two one-year options available to the Authority. 

BUDGET IMPACT  

The FY2022 adopted budget includes appropriation for insurance brokerage services.  
Appropriations for future years’ service will be included in subsequent budget requests. 

STAFF RECOMMENDATION 

Staff seeks a Committee recommendation to the Commission that it award the Insurance 
Brokage Service Agreement to Willis and authorize the President to execute the same. 

30
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INSURANCE BROKERAGE SERVICES AGREEMENT 

This Insurance Brokerage Services Agreement (“Agreement”) is dated February 22, 2022 
for reference purposes and is executed by the Burbank-Glendale-Pasadena Airport 
Authority (“Authority”), a California joint powers agency, and Willis Towers Watson 
Insurance Services West, Inc. (“Broker”), a California corporation.   

R E C I T A L S 

A. Authority is the owner and operator of the Bob Hope Airport (commonly
known as Hollywood Burbank Airport) (“Airport”), a public land airport located in the City 
of Burbank, County of Los Angeles, State of California. 

B. Broker is engaged in the independent management, design and
administration of complex insurance and self-insurance programs. 

C. Authority is subject to numerous property and casualty risks and exposures
to loss that Authority desires to minimize and efficiently monitor by the retention of an 
insurance broker. 

D. Broker wishes to provide the designated insurance brokerage services for
Authority upon the terms and conditions contained in this Agreement. 

NOW, THEREFORE, the parties agree as follows: 

1. Term

A. Authority hereby appoints Broker as its exclusive insurance broker in
accordance with the terms of this Agreement for insurance coverages procured on behalf 
of the Authority for Fiscal Years 2022-2023 through 2024-2025, corresponding with the 
period beginning March 1, 2022 and ending June 30, 2025.   

B. Authority shall have two options by which it may extend the term of this
Agreement by one year at a time in its sole discretion.  The extension options may be 
exercised sequentially or concurrently.  To exercise an extension option, the Authority 
shall give written notice to Broker at least 60 days prior to the then-scheduled expiration 
date. 

2. General Provisions

A. Broker shall perform the services specified in the attached Exhibit A
(“Services”) in accordance with this Agreement.  

B. Broker shall perform the Services in accordance with applicable law.  Broker
shall obtain any certifications as may be required by law for performance of the Services. 
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C. Broker shall perform all work to the highest professional standard and in a 
manner satisfactory to Authority. 

D. Authority may request services in addition to those specified in Appendix A 
(“Additional Services”), in which case Broker shall develop and submit to Authority a work 
plan detailing the specific tasks to be completed and a detailed not-to-exceed budget for 
performing such tasks.  Broker shall not perform any Additional Services until Authority 
has issued a written notice-to-proceed with the execution of the work plan. Broker will not 
be authorized to perform or invoice Authority for any work not specifically authorized in 
Authority’s notice-to-proceed. 

E. Demetri P. Lembesis shall be designated as Broker’s principal 
representative assigned to Authority (“Principal Representative”).  Broker shall not, at any 
time during Fiscal Year 2022-2023 (beginning March 1, 2022 and ending June 30, 2023), 
reassign or remove the Principal Representative from Authority’s account, unless 
requested in writing by Authority’s Executive Director.  Any change in the Principal 
Representative thereafter shall require the prior written approval of the Executive Director.  
Authority shall have the right, but not the obligation, to interview any substitute Principal 
Representative proposed by Broker before such substitute Principal Representative 
begins servicing Authority’s account.  Authority acknowledges that other Broker 
employees or agents may perform services in support of Authority’s account from time to 
time.  Authority’s rights under this paragraph shall not constitute, or be construed to 
constitute, any right to terminate or otherwise interfere with any employment relationship 
between Broker and Broker’s employees.   

3. Limitations of Authority 
 
A. Broker will not enter into any contract for the benefit of Authority without 

Authority’s express approval, except as herein expressly stated. 

B. Broker shall have no authority to bind or enter into insurance contracts on 
behalf of Authority unless given that authority, on a policy by policy basis, by the Executive 
Director. 

4. Payment of Premiums 
 
A. Insurance placed by Broker on behalf of Authority will be invoiced 

immediately upon placement of the coverage. Authority shall remit premium payments to 
Broker within 30 days of receipt of any invoice. 

B. All retrospective premiums will be invoiced by Broker. All premiums will be 
invoiced immediately and are payable according to the terms and conditions of the 
insurance policy or contract. 

C. All retrospective premium refunds will be paid by Broker upon receipt of the 
refund from the refunding carrier. 
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D. Broker shall send Authority open item statements of account within 15 days 
after each calendar month. 

5. Compensation 
 
A. Authority agrees to compensate Broker for the Services, and Broker agrees 

to accept as full satisfaction, an annual fee in the amount of $55,000.00.  It is understood 
and agreed that any material change to Authority’s insurance purchasing or brokerage 
services requirements, such as but not limited to the construction of a new terminal or the 
deletion of a type of coverage, may result in a renegotiation of the fee at Authority’s sole 
discretion. The annual fee shall be payable in semi-annual installments beginning on July 
1, 2022.  

B. Broker shall not receive any commission, mark-up, or any form of 
compensation from a broker or insurer for any insurance placements made under this 
Agreement excepting bond placements. Broker agrees to disclose to Authority all 
commissions offered by brokers or underwriters on insurance placed under this 
Agreement. All insurance quotations to Authority by Broker will be on a net rate basis. 

C. Captive feasibility studies, full actuarial studies, insurance pooling studies, 
and other alternative risk financing studies are outside the scope of this Agreement and 
will be separately priced. Services provided by other Broker entities, affiliates, 
subsidiaries, or related companies are outside the scope of this Agreement. 

D. All bonds will be placed with bonding companies according to the usual and 
customary commission rates set by bonding companies, to the extent permitted by law. 
All expenses incurred in brokering bond placements, including overnight delivery charges, 
will be paid by Broker. 

6. Termination 
 
A. Either party may terminate this agreement for any reason by giving written 

notice of termination to the other party not less than 60 days prior to the effective date of 
such termination. In such event, premium billings by Broker will be suspended with its last 
billing rendered up to the date of termination.  Broker’s annual fee, as provided in Section 
V.A., shall be pro-rated for services rendered up to the date of termination.    

B. Events of Termination: Notwithstanding the foregoing, this Agreement shall 
terminate upon the occurrence of any of the following events:  

 
1. Failure of Broker to meet any material covenant, agreement, or 

obligation provided for in this Agreement, if it has not commenced to cure any such default 
within 20 days after written notice from Authority; 
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2. Broker becomes insolvent or is adjudicated as bankrupt, or its 
business comes into possession or control, even temporarily, of any trustee in bankruptcy 
or a receiver is appointed for it or it makes a general assignment for the benefit of 
creditors. If any of these events occurs, no interest in this Agreement shall be deemed an 
asset or liability of Broker, nor shall any interest in this Agreement pass by operation of 
law without the consent of Authority. 

C. Termination of this Agreement, without regard to cause, shall terminate all 
rights, duties and obligations between the parties. Upon termination, Broker shall 
promptly deliver all policies, endorsements, and certificates to Authority. Also upon 
termination, Broker shall provide an accounting to Authority and the parties will promptly 
settle any outstanding balances. Broker shall have no further obligation to process 
retrospective audit adjustments, report claims or issue policy certificates. 

7. Coverage Not Placed Due to Market Conditions 
 
A. In the event market conditions are such that Broker is unable to arrange, 

place or keep in force any insurance coverage, Authority shall have the option to attempt 
to market the coverage through other brokers. 

B. Deletion of any insurance coverage and marketing the coverage through 
other brokers, shall be Authority’s sole remedy for Broker’s inability to arrange, place or 
keep in force any insurance coverage. Deletion of any insurance coverage by Authority 
shall not work as a termination of the remainder of this Agreement. 

8. Indemnification  
 

A. Broker shall defend, indemnify and hold harmless Authority, TBI Airport 
Management, Inc. (“TBI”), the cities of Burbank, Glendale and Pasadena, California and 
the respective commissioners, councilmembers, officers, directors, employees, agents 
and representatives of Authority, TBI and the cities of Burbank, Glendale and Pasadena, 
California (individually “Indemnitee,” collectively “Indemnitees”) from and against claims 
arising out of, resulting from or relating to this Agreement.  Without limiting the generality 
of the preceding sentence, Broker shall defend, indemnify and hold harmless the 
Indemnitees from and against claims arising out of, resulting from or relating to the 
following:  (i) the performance of any Services or Additional Services; (ii) the employment 
by or on behalf of Broker of any employee, agent, or representative in the performance 
of the Services or Additional Services; or (iii) the reassignment, replacement or removal 
of any Broker Employee from the performance of the Services or Additional Services. 

B. Each Indemnitee shall have the following rights with respect to any claim 
against the Indemnitee:  (i) to approve of any legal counsel engaged by Broker to defend 
the Indemnitee with respect to such claim, and such approval shall not be unreasonably 
withheld; and (ii) to engage separate legal counsel for the Indemnitee, and such separate 
legal counsel shall be selected by the Indemnitee. The fees and costs of the legal counsel 
described in (i) and (ii) above shall be paid for by Broker as part of its indemnity obligation. 
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9. Insurance 
 
A. Broker shall carry insurance during the term of this Agreement as specified 

below.  The insurance shall be provided by companies that are licensed to do business 
in California and that have an A. M. Best insurance guide rating of no less than A-X.   

1. Worker’s Compensation insurance written in accordance with California 
statutory limits and Employer’s Liability insurance in amounts not less 
than the following: 
a. Bodily injury by accident - $1,000,000 - each accident 
b. Bodily injury by disease - $1,000,000 - policy limit 
c. Bodily injury by disease - $1,000,000 - each employee 
d. The Employer’s Liability insurance shall not contain occupational 

disease exclusion. 
 
2. Comprehensive General Liability including broad form property damage 

and contractual liability: $5,000,000 minimum and $5,000,000 minimum 
Excess Liability. 

3. Comprehensive Motor Vehicle Liability for owned, non-owned and hired 
vehicles physical damage and vehicle hazards. Coverage shall be 
written in an amount of $5,000,000 combined single limit. 

4. Errors and Omissions Liability appropriate to Broker’s profession.  
Coverage shall be in an amount not less than $5,000,000 per claim, and 
shall be endorsed to include contractual liability.  Defense costs shall be 
paid in addition to the limits.   

B. Broker shall provide endorsements, naming Authority as additional insured, 
for all required coverages to Authority within 20 business days after the effective date of 
this Agreement and from time to time during the term hereof as may be requested in 
writing by Authority.   

10. Dispute Resolution 
 
A. If the parties are unable to resolve by mutual agreement any dispute relating 

to this Agreement, either party shall have the right to commence an action in any court of 
the State of California or the United States located in Los Angeles County, California, 
unless the parties agree as to an alternative dispute resolution procedure for resolving 
such dispute.  Pending settlement or the final decision by the court, Broker shall proceed 
diligently with the performance of the Agreement in accordance with the Authority 
Purchasing Manager’s direction. 

B. In the event of any judicial, arbitration or mediation action or proceeding to 
enforce or construe any of the provisions of this Agreement, the prevailing party in any 
such action shall be entitled to reasonable attorneys’ fees, expert witness fees and costs.  
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The trier of fact in any judicial proceeding shall be specifically requested to name the 
prevailing party. 

C. Neither party shall be liable for failure to perform any of its obligations under 
this Agreement during any period in which such party cannot perform due to matters 
beyond its control (including strike, fire, flood or other natural disaster, war, embargo or 
riot) provided that the party so delayed immediately notifies the other party of such delay. 

11. Assignment 
 
This Agreement is personal to Broker.  Broker shall have no right to assign this 

Agreement, or any monies due or to become due, or to delegate any of its duties, either 
voluntarily, involuntarily or by operation of law, without the prior written approval of 
Authority.  A prohibited assignment within the meaning of this Section includes any 
transfer, sale or change in the ownership of more than 20% of the total stock or 
partnership interests or limited liability company interests or other equity or voting rights 
or interests of Broker or any other change in the management of Broker.  Authority’s 
consent to any assignment or transfer shall not constitute a waiver of any of the 
restrictions provided for in this Agreement or to be a consent to any subsequent transfer 
or assignment. 

12. Miscellaneous 
 
A. The attached Exhibit A is incorporated into this Agreement by reference.  

This Agreement (including the attached Exhibit) constitutes the entire contract of the 
parties and supersedes all prior and contemporaneous verbal and/or written negotiations, 
understandings and contracts of the parties with respect to this subject matter.  No change 
or modification of the provisions of this Agreement shall be valid unless in writing and 
signed by the parties. 

B. Unless otherwise indicated, the following rules of interpretation shall govern 
this Agreement.  References to “section” or “paragraph” refer to provisions of this 
Agreement.  References to “days” refer to calendar days. References to “Executive 
Director” refer to Authority’s Executive Director or such official’s designee. When the 
context requires, words importing only the singular include the plural and vice versa. 

C. This Agreement shall not be construed as creating a partnership between 
the parties or as creating any other form of legal association that would impose liability 
upon Broker or Authority for an act or omission of the other party.  Broker shall perform 
the Services as an independent contractor of Authority.  Broker shall not have any 
authority to bind Authority by contract or otherwise, or to incur any obligation or liability 
on behalf of Authority, unless such authority is expressly conferred by this Agreement. 

D. This Agreement shall be governed by California law. 
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E. If one or more of the provisions of this Agreement is hereafter declared 
invalid or unenforceable by judicial, legislative or administrative authority of competent 
jurisdiction, the parties agree that the invalidity or unenforceability of such provisions shall 
not in any way affect the validity or enforceability of any other provisions of this 
Agreement. 

F. This Agreement may be executed in several counterparts, each of which 
shall be deemed an original, but all of which shall constitute one in the same instrument. 
The exhibits and appendixes attached hereto are by reference deemed incorporated 
herein. 

 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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TO EFFECTUATE THIS AGREEMENT, the parties have caused their duly authorized 
representatives to execute this Agreement by signing below. 

Willis Towers Watson Insurance Services West, Inc. 

 

By:  ____________________________  By:  ____________________________ 

Print Name:  _____________________  Print Name:  _____________________   

□ Chairperson □ President □ Vice President □ Secretary □ Asst. Secretary  
       □ Chief Finance Officer □ Asst. Treasurer 

[Pursuant to California Corporations Code Section 313, both signature lines must be executed unless the 
signatory holds at least one of the offices designated on each line.] 

 

Burbank-Glendale-Pasadena 
Airport Authority      

         

____________________________________  
Paula Devine, President       

Approved as to form: 

 

____________________________________  

Richards, Watson & Gershon 
A Professional Corporation  
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Exhibit A 
Services 

Broker shall perform the following tasks: 

1) Develop a renewal strategy plan for each line of coverage owned by Authority, to be 
presented in writing to Authority a minimum of 90 days before the coverage’s 
expiration.  Include recommendations for carriers to be approached and identify any 
intermediaries (London/international brokers, wholesalers, managing general 
agents/underwriters, etc.) that might be used in the marketing/quoting process, 
including full disclosure of how such brokers/intermediaries would be compensated. 
Incorporate proposed coverage enhancements (if any) for each line of coverage as 
well as benchmarking information on limits and deductibles, and information on 
current market conditions.  
 

2) Along with the renewal strategy plan, provide carrier loss runs annually for previous 
five years (and prior years with open losses) on all lines of coverage. Authority may 
request loss runs more frequently, at its discretion. 

 
3) Coordinate the collection of underwriting data (i.e. applications, value schedules, 

information on enplanements/deplanements, aircraft movements, 
tenant/operator/vendor insurance requirements, payroll, and other relevant data) for 
all policies placed on behalf of Authority.  Prepare and deliver comprehensive 
underwriting submissions to the selected insurance carriers at least 60 days before 
expiration. 

 
4) Market and obtain quotations for each line of coverage.  

 
5) Provide renewal proposal(s) to Authority on all lines of coverage 30 days before 

expiration. Proposal(s) must: 
 

a) Include documentation of all quotes and/or indications and/or declinations 
(including reasons for declination) received from all carriers approached;  
 

b) Provide coverage details (limits, deductibles, supplementary coverages, changes 
compared to expiring placement, etc.), premiums (and rate structure, if applicable), 
other relevant terms/conditions, and carrier’s current financial ratings for each 
bindable quote obtained;  
 

c) Provide full disclosure of any/all commissions, fees, contingent commissions, or 
other form of compensation, whether or not directly tied to the placed coverage 
(including as respects international brokers or other intermediaries/wholesalers, 
managing general agents/underwriters), relating to all quotes/indications; 
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d) Include a comparison (preferably a chart in Excel) between all bindable quotes 
obtained; 
 

e) Include a description of other carrier provided value added services (claims, loss 
control, etc.) and/or other factors (i.e. location of servicing office, staffing 
adequacy, service response, etc.) that should be considered by Authority in 
addition to coverage terms/conditions/pricing; 
 

f) Highlight creative solutions, innovative suggestions, limit and/or deductible 
options, etc. that Authority should consider; and 
 

g) Provide Broker’s recommendations, along with supporting reasons for such 
recommendations.  

The following services will apply to new policies procured by Broker and existing policies, 
covering multiple years, that may not be renewed in Fiscal Year 2022-2023: 

 
6) Electronically provide Authority with detailed Binders of Insurance, prior to the 

effective date of coverage, for all policies. 
 

7) Prepare and mail original renewal certificates of insurance to certificate holders and 
provide electronic copies to Authority. 
 

8) Review all policies for accuracy (conformity to coverage bound) prior to delivery to 
Authority. In addition to the original paper copies, provide electronic copies of all 
policies. All coverages placed with multiple layers must include a graphic display of 
the placement showing carriers, limits, and premiums per layer.  
 

9) Request and obtain necessary policy endorsements, certificates of insurance, and 
other insurance documents from insurance carriers as needed throughout the policy 
term.  Review such documents for accuracy (conformity to coverage bound and/or 
format requested) and transmit such documents to Authority and/or certificate holders 
as appropriate. 
 

10) Process/perform all invoicing/accounting functions relating to each line of coverage.  
 

11) Act as risk advocate and liaison with insurers (including their vendor partners) as 
respects loss control inspections. Review/discuss recommendations with Authority as 
respects importance and/or feasibility of implementing such recommendations. 
 

12) Provide input on risk mitigation/minimization and/or transfer of risk techniques, 
including contractual indemnification and insurance requirements (contained in 
contracts with operators, tenants, sub-tenants, vendors, contractors, service 
providers, concessionaires, etc.). 
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13) Act as a claims advocate for Authority in communications with the insurers and/or 
outside claims adjusters. 
 

14) Provide answers to Authority and obtain clarification from insurers, underwriters or 
adjusters regarding coverage applicability and/or claims questions. 
 

15) Recommend additional coverages appropriate to Authority’s risk profile and 
changes/expansion in operations/exposures/emerging risks on an on-going basis.  
Authority must not be charged an insurance broker services fee for quotes for new 
coverage unless and until the coverage is purchased.      
 

16) Submit an annual stewardship report encompassing all lines of coverage. The 
stewardship report shall summarize Broker’s activities (and status of such activities) 
conducted on behalf of Authority for the previous 12 month period and also provide 
an outline of anticipated goals and/or activities for the next six months.   
 

17) Recommend and/or provide risk management training classes for Authority personnel 
as needed. 
 

18) Provide guidance on insurance and contractual requirements in vendor RFPs, 
construction and facility maintenance RFBs, and airport contracts with operators, 
tenants, sub-tenants, vendors, service providers, concessionaires, etc. 
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STAFF REPORTS\FINANCE\2-7-2022 
AMENDMENT NO. 4 TO CONCESSION AND LEASE AGREEMENT 
HG BURBANK JV DBA HUDSON GROUP RETAIL, LLC 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 7, 2022 

 
AMENDMENT NO. 4 TO CONCESSION AND LEASE AGREEMENT 

HG BURBANK JV DBA HUDSON GROUP RETAIL, LLC 
 

Presented by Scott Kimball 
Deputy Executive Director, Operations, Business and SMS 

 
 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission to approve a Fourth Amendment (“Amendment”) to the Concession and Lease 
Agreement (“Agreement”) with HG Burbank JV dba Hudson Group Retail, LLC (“Hudson”), 
the News and Gift Concessionaire at Hollywood Burbank Airport.  The proposed 
Amendment provides an additional 330 square feet of concession space in Terminal A to 
the “Glendale Crossings” retail shop, extends the term of the Agreement from May 31, 2025, 
to January 1, 2026, and provides for a month-to-month extension thereafter.   
 
BACKGROUND 

The Commission approved a ten-year Agreement with Hudson on April 20, 2015, to provide 
news and gift retail options at the Airport as well as enhance the passenger travel 
experience.   
 
In April 2020 and August 2020, amendments to the Agreement were executed to provide 
relief from the COVID-19 pandemic.  In December 2020, a third amendment was executed 
providing for an additional six months of relief.  
 
The proposed Amendment provides an additional 330 square feet of retail space for Hudson 
to expand and upgrade the current Glendale Crossings store in Terminal A.  For the 
additional investment into the space, the proposed Amendment provides a short extension 
to the term of the Lease until January 1, 2026, which then will continue on a month-to-month 
basis until the Replacement Passenger Terminal is completed. 
 
The proposed Amendment requires Hudson to pay an additional space rent of $590.81 per 
month with a fixed annual rent adjustment of 3%.  All other rent and fees of the Agreement 
remain unchanged.  
 
DETAILS 

Key components of the proposed Amendment are: 
 
Premises:  Glendale Crossings (Post-security, Terminal A, Gate A6) 
 
Purpose:  Retail sale of news, gifts, sundries and specialty retail  

items 

7.b.
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Lease Term: Extend from May 31, 2025, to January 1, 2026, continuing on month-

to-month thereafter 
 
Termination:  30-day prior written notice to Tenant 
 
Space Rent:  $5,795.68 per month or $69,548.16 per year 
 
Adjustments:  Fixed annual increase of 3% 
 
REVENUE IMPACT 

The proposed transaction will have a positive impact on the Authority’s operating budget by 

generating an additional $590.81 per month plus the annual future year applicable rent 

adjustments as described above. 

 

STAFF RECOMMENDATION 

Staff seeks a Committee recommendation to the Commission to approve the proposed 

Amendment with Hudson and authorize the President to execute the same. 
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STAFF REPORTS\FINANCE\2-7-2022 
FOURTH AMENDMENT TO GROUND DEVELOPMENT LEASE 
HARBOR FREIGHT TOOLS USA, INC. 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 7, 2022 

 
FOURTH AMENDMENT TO GROUND DEVELOPMENT LEASE 

HARBOR FREIGHT TOOLS USA, INC. 
 

Presented by Scott Kimball 
Deputy Executive Director, Operations, Business and SMS 

 
 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission to approve a proposed Fourth Amendment (“Amendment”) of the Ground 
Development Lease (“Lease”) with Harbor Freight Tools USA, Inc. (“Harbor Freight”).  The 
proposed Amendment extends the term of Lease for an additional five years to June 30, 
2036.   
 
BACKGROUND 

On February 1, 2021, the Commission granted a Conditional Consent to Assignment of 
Lease (“Consent”) in favor of Avjet Corporation and Harbor Freight.   On September 16, 
2021, Harbor Freight fulfilled all of the required conditions set forth in the Consent and now 
assumes all the obligations and requirements in the Lease.  All prior amendments to the 
Lease were granted to Avjet Corporation while it was the active tenant in the hangar. 
 
During the course of fulfilling the terms of the Consent, Harbor Freight decided it would 
make an additional investment of approximately $1.7 million into the hangar facility and fully 
replace the fire suppression system of Hangar 25.  For this replacement, Harbor Freight 
completed the following scope of work: 1) demolition and removal of the pre-existing fire 
suppression system; 2) installation of a new fire suppression system consisting of a foam-
water deluge sprinkler system; 3) installation of a 22,500-gallon underground containment 
unit to accommodate the new foam and water deluge system; and 4) installation of an 
upgraded fire alarm control panel.  All work performed by Harbor Freight was coordinated 
with the Airport Fire Department and was subject to review by the Burbank City Fire 
Marshall to ensure the work met both Authority and City requirements.   
 
In consideration for its additional investment into the facility post assumption of the Lease, 
Harbor Freight has requested an extension of an additional five-years to June 30, 2036, with 
all other terms, conditions and rent fees remaining unchanged. 
 
As Harbor Freight is a tenant in good standing, and invested an additional $1.7 million into 
the facility, Staff worked with Harbor Freight in developing the proposed Amendment. 
                                                                   
  

7.c.
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DETAILS 

Key components of the proposed Amendment are as follows: 
 
Premises:  Hangar 25 and associated ramp 
  
Proposed Expiration: June 30, 2036  
 
Rent:     $490,664.81 annually paid monthly 
 
Adjustment: Annually at 120% of CPI.  Fair market value assessment to be 

undertaken every five (5) years 
 

Termination:  Authority has sole discretion to terminate upon six (6) months’ notice 
 
Others: Tenant remains responsible for expenses related to its occupancy 

including maintenance, utilities, insurance and applicable taxes   
 
BUDGET IMPACT 

If approved, the proposed Amendment will extend a rental revenues income source by an 
additional five years. 
 
STAFF RECOMMENDATION 

Staff seeks a Committee recommendation to the Commission that it approve the proposed 
Amendment with Harbor Freight and authorize the President to execute the same.  
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STAFF REPORTS\FINANCE\2-7-2022 
STAFF INCREASE - OPERATIONS SUPPORT SPECIALIST 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 7, 2022 

STAFF INCREASE 
OPERATIONS SUPPORT SPECIALIST 

Presented by Scott Kimball 
 Deputy Executive Director, Operations, Business and SMS 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission to approve a staff increase by one person to support the Authority’s Operations 
Department. 

The Operations Department currently has two authorized Operations Support Specialists 
that perform advance planning and day-of gate management, escort duties for aircraft 
towing, support the updating of the Airport’s geographic information system (“GIS”) as well 
as support regulatory compliance, training and record keeping.  With the addition of new air 
carriers serving the Airport, increases in flight schedules, and the implementation of the new 
gate management system, Staff seeks authorization for one additional Operations Support 
Specialist position. 

BACKGROUND 

The Operations Department has three integrated sections:  1) Operations Supervisors, 
2) the Communication Center, and 3) Operations Support Specialists; that oversee the FAA
Part 139 safety, security and regulatory performance of the airfield and terminal.

The Operations Supervisors perform daily on-site compliance inspections, wildlife 
management, and implement Part 139 directives, guidance and advisory circulars as well as 
being part of the first responders to airfield, terminal, and landside area incidents.  This 
section also performs security related tasks and functions in compliance with Code of 
Federal Regulations Title 49, Part 1542 (Airport Security). 

The Communications Center serves as the central dispatch center for Airport operations.  In 
addition to managing operational and emergency telephone calls, the Communications 
Center issues, and coordinates radio communications to and between the Operations, 
Maintenance, Fire and Police departments, outside mutual support agencies, as well as 
related federal agencies.  The personnel assigned to this section also monitor, on a 24/7 
basis, the digital video surveillance system, and airport facility monitoring system.    

As mentioned above, the Operations Support Specialist performs both advanced planning 
and day-of gate management; escorts of aircraft tows across the airfield; supports the GIS 
program; and provides support to the Operations Supervisors with regulatory compliance, 
training, recordkeeping, and certain security functions.   

7.d.
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Over the past two years the Airport’s general aviation and scheduled passenger air carrier 
tenant base has grown.  New general aviation operators have become tenants filling 
previously vacant aviation hangars and new Part 121 scheduled air carriers, Avelo, Frontier 
and Flair, now serve the Airport.   
 
Activity levels on and around the airfield have increased since the beginning of the fiscal 
year.  The spring and summer forecasted airline schedules have aircraft operations at or 
near maximum capacity in Terminal A.  What was manageable with two Operations Support 
Specialists is becoming a challenge, including meeting the increased number of daily aircraft 
towing operations required.  The addition of one position will provide more shift coverage 
that ensures the Operations Department can meet its duties, respond to airline requests and 
manage irregular operations, such as arrival or departure delays, in real time. 
 
BUDGET IMPACT 

The current salary range for an Operations Support Specialist position is between $55,150 
to $58,550 plus benefits under the current Collective Bargaining Agreement with the 
International Union of Operating Engineers, Local 501.  This position is not included in the 
adopted FY 2022 budget; however, the position is needed to adequately provide the staffing 
necessary for the Operations Department to carry out their duties. 
 
If the position is approved, recruitment, background checks and actual hiring of an 
Operations Support Specialist would be for approximately the last three months of the fiscal 
year.  Staff feels the cost of the position for this period of time can be accommodated in the 
existing authorized personnel budget for FY 2022.  Appropriations would be included as part 
of the staffing in subsequent budget requests in future fiscal years. 
  
STAFF RECOMMENDATION 
 
Staff seeks a Committee recommendation to the Commission that it approve an increase in 
staffing of the Operation Department by one position and direct staff accordingly.  
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PRESENTATION OF FY 2021 FINANCIAL STATEMENTS  
AND ANALYSIS OF FINANCIAL RESULTS 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
FEBRUARY 7, 2022 

 
PRESENTATION OF FISCAL YEAR 2021 FINANCIAL STATEMENTS AND  

ANALYSIS OF FINANCIAL RESULTS 
 

Presented by David Kwon 
Director, Financial Services 

 
 
SUMMARY 

The Authority’s independent auditor, Macias Gini & O’Connell LLP (“MGO”) has completed its 
audit of the Burbank-Glendale-Pasadena Airport Authority (“Authority”) fiscal year 2021 financial 
statements.  Enclosed with this staff report is a copy of the audited Basic Financial Statements 
for the fiscal years ended June 30, 2021 (“FY 2021”) and 2020 (“FY 2020”).  Also enclosed are 
copies of the audited Single Audit Reports (audit of federal grant programs), Passenger Facility 
Charge Compliance Report, Customer Facility Charge Compliance Report, Independent 
Auditor’s Report on Compliance with Section 6.05 of the Bond Indenture, and the Auditor’s 
Required Communications to the Authority Regarding the FY 2021 Audits.   
 
The results are summarized below. 

• MGO’s “unmodified” opinions are: 

o The Basic Financial Statements are presented fairly, in all material respects, in 
conformity with generally accepted accounting principles. 

o The Authority complied in all material respects with compliance requirements 
applicable to its major federal program, the Passenger Facility Charge program and 
the Customer Facility Charge program and identified no reportable deficiencies in 
internal control over compliance.   

o MGO identified no reportable deficiencies in internal control over financial reporting 
or compliance that are required to be reported under Government Auditing 
Standards.   

o The Schedule of Expenditures of Federal Awards, Schedule of Passenger Facility 
Charge Revenues and Expenditures and Schedule of Customer Facility Charge 
Revenues and Expenditures are fairly stated in relation to the Basic Financial 
Statements as a whole. 

o Based on auditing procedures performed, the Authority complied with the terms, 
covenants, provisions or conditions of Section 6.05 (Rates and Charges) to Article VI 
of the Bond Indenture, as amended.   

 
Staff will provide an overview and analysis of financial results for the fiscal year ended June 30, 
2021.  MGO will present a summary of its audits.  Staff seeks a Finance and Administration 
Committee recommendation to the Commission that it note and file these audit reports. 
 

8.a.
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BASIC FINANCIAL STATEMENTS 

The Basic Financial Statements (“BFS”) of the Authority have been prepared in conformity with 
accounting principles generally accepted in the United States of America (“GAAP”).  The 
Government Accounting Standards Board (“GASB”) is the accepted standard-setting body for 
establishing accounting and financial reporting principles. 
 
The Authority reports its financial operations as a government enterprise activity, and as such, 
its financial statements are presented using the “economic resources” measurement focus and 
the accrual method of accounting.  Under this method of accounting, revenues are recorded 
when earned and expenses are recognized when a liability is incurred, regardless of the timing 
of the related cash flows.  The measurement focus is on determination of changes in net 
position, financial position, and cash flows.  Operating revenues include charges for services, 
tenant rent, ground transportation, fuel flowage fees, and other operating revenues.  Operating 
expenses include costs of services as well as materials, contracts, personnel, and depreciation.  
Grants and similar items are recognized as revenue as soon as all eligibility requirements for 
reimbursement of expenses have been met. 
 
The BFS report is composed of three parts:  

(i) The Independent Auditor’s Report;  

(ii) Management’s Discussion and Analysis (“MD&A”), a narrative overview and analysis 
of the Authority’s financial activities; and 

(iii) The Basic Financial Statements, consisting of the Statements of Net Position 
(Balance Sheets), Statements of Revenues, Expenses and Changes in Net Position 
(Income Statements), Statements of Cash Flows and Notes to Basic Financial 
Statements.   

 
The Independent Auditor’s Report reflects an unmodified opinion, indicating that the BFS 
present fairly, in all material respects, the financial position of the Authority at June 30, 2021 and 
2020, and the change in financial position and cash flows for the years then ended, are in 
conformity with GAAP.  The audits were conducted in accordance with auditing standards 
generally accepted in the United States of America and the standards applicable to financial 
audits contained in Government Auditing Standards, issued by the Comptroller General of the 
United States. 
 
The MD&A is required supplementary information.  The discussion and analysis in the MD&A is 
intended to serve as an introduction to the Authority’s Basic Financial Statements.   
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A summary of the Statements of Net Position at June 30, 2021 and 2020 is as follows: 

2021 2020 $ %

Assets:

Current assets $ 49,949,850 $ 42,358,426 $ 7,591,424 17.92%

Restricted assets 90,412,599 87,016,726 3,395,873 3.90%

Facility Development Reserve 180,132,453 180,132,453 —  0.00%

Bond debt service reserve surety, net 14,183 18,911 (4,728) -25.00%

Capital assets, net 312,584,227 326,217,599 (13,633,372) -4.18%

Total assets 633,093,312 635,744,115 (2,650,803) -0.42%

Liabilities:

Current liabilities and liabilities

payable from restricted assets 19,363,459 17,534,646 1,828,813 10.43%

Noncurrent liabilities 84,723,912 90,751,149 (6,027,237) -6.64%

Total liabilities 104,087,371 108,285,795 (4,198,424) -3.88%

Deferred inflows of resources:

Deferred amount on refunding of

   2005 Bonds 306,027 408,036 (102,009) -25.00%

Net position:

Net investment in capital assets 228,168,126 235,909,562 (7,741,436) -3.28%

Restricted 81,824,609 78,307,950 3,516,659 4.49%

Unrestricted 218,677,179 212,832,772 5,844,407 2.75%

Total net position $ 528,669,914 $ 527,050,284 $ 1,619,630 0.31%

Summary Statements of Net Position

June 30, 2021 and 2020

Change
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A summary of the Statements of Revenue, Expenses and Changes in Net Position for the years 
ended June 30, 2021 and 2020 is as follows: 

2021 2020 $ %

Operating revenues $ 34,697,496 $ 53,070,298 $ (18,372,802) -34.62%

Operating expenses before depreciation 40,903,322 47,209,860 (6,306,538) -13.36%

Operating income before

depreciation (6,205,826) 5,860,438 (12,066,264) -205.89%

Depreciation 17,126,358 17,092,659 33,699 0.20%

Operating loss (23,332,184) (11,232,221) (12,099,963) -107.73%

Nonoperating revenues, net 12,221,688 20,621,821 (8,400,133) -40.73%

Income before capital contributions (11,110,496) 9,389,600 (20,500,096) -218.33%

Capital contributions 12,730,126 3,568,014 9,162,112 256.78%

Changes in net position 1,619,630 12,957,614 (11,337,984) -87.50%

Net position, beginning of year 527,050,284 514,092,670 12,957,614 2.52%

Net position, end of year $ 528,669,914 $ 527,050,284 $ 1,619,630 0.31%

Summary Statements of Revenues, Expenses

Years Ended June 30, 2021 and 2020

Change

and Changes in Net Position
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SINGLE AUDIT REPORTS 

The Single Audit Reports present the activity of federal award programs of the Authority for the 
year ended June 30, 2021.  The Single Audit Reports include: 

• An unmodified independent auditor’s report which indicates that MGO identified no 
instances of noncompliance, reportable deficiencies or other matters that are required to 
be reported under Government Auditing Standards.  

• An independent auditor’s report that provides an unmodified opinion on compliance with 
compliance requirements applicable to the Authority’s major program and identified no 
reportable deficiencies related to compliance for that program.  The report also indicated 
that the Schedule of Expenditures of Federal Awards is fairly stated in relation to the Basic 
Financial Statements as a whole.  

• Schedule of Expenditures of Federal Awards 

• Notes to Schedule of Expenditures of Federal Awards 

• Schedule of Findings and Questioned Costs 

No findings or questioned costs were noted. 

• Summary Schedule of Prior Audit Findings and Questioned Costs  

None noted.   
 

PASSENGER FACILITY CHARGE COMPLIANCE REPORT 

The Passenger Facility Charge Compliance Report presents the cash receipts and 
disbursements of the Authority’s Passenger Facility Charge (“PFC”) program.  The Aviation 
Safety and Capacity Expansion Act of 1990 authorized the local imposition of Passenger Facility 
Charges and use of the PFC revenue on Federal Aviation Administration (“FAA”) approved 
projects. 
 
The PFC compliance report includes the following: 

• An unmodified independent auditor’s report, which indicates that: (i) the Authority complied 
in all material respects with compliance requirements applicable to the Passenger Facility 
Charge program; (ii) MGO identified no reportable deficiencies in internal control over 
compliance; and (iii) the Schedule of Passenger Facility Charge Revenues and 
Expenditures is fairly stated in relation to the Basic Financial Statements taken as a whole.  

• Schedule of Passenger Facility Charge Revenues and Expenditures 

• Notes to Schedule of Passenger Facility Charge Revenues and Expenditures 

No findings or questioned costs were noted. 
 
CUSTOMER FACILITY CHARGE COMPLIANCE REPORT 

The Customer Facility Charge Compliance Report presents the cash receipts and 
disbursements of the Authority’s Customer Facility Charge (“CFC”) program.  Assembly Bill 491 
of the 2001-2002 California Legislature (codified in California Civil Code Section 1936 et seq. 
(“Code”)) authorized the local imposition of CFCs and use of CFC revenue to plan, finance, 
design and construct on-airport consolidated rental car facilities (CRCF).  The Authority 
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established the CFC effective December 1, 2009 with adoption of Resolution 429.  Based on an 
amendment of the enabling legislation for the CFC (S.B. 1192; Chapter 642, Statutes of 2010), 
on December 10, 2010 the Authority approved Resolution No. 439 which repealed 
Resolution No. 429 and authorized collection of an alternative CFC, effective July 1, 2011, of $6 
per rental car transaction day up to a maximum of five days. Resolution No. 439 authorized 
collection of the alternative CFC through the period that any debt related to the CRCF is 
outstanding.   

The CFC compliance report includes the following: 

• An unmodified independent auditor’s report, which indicates that: (i) the Authority complied 
in all material respects with compliance requirements applicable to the Customer Facility 
Charge program; (ii) MGO identified no reportable deficiencies in internal control over 
compliance; and (iii) the Schedule of Customer Facility Charge Revenues and 
Expenditures is fairly stated in relation to the Basic Financial Statements taken as a whole.  

• Schedule of Customer Facility Charge Revenues and Expenditures 

• Notes to Schedule of Customer Facility Charge Revenues and Expenditures 

No findings or questioned costs were noted. 
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INDEPENDENT AUDITOR’S REPORT ON COMPLIANCE WITH SECTION 6.05 

OF THE BOND INDENTURE 

Based on audit procedures performed, MGO identified no instances of noncompliance with the 
terms, covenants, provisions or conditions with Section 6.05 (Rates and Charges) to Article VI 
of the Indenture dated May 1, 2005 with Bank of New York Mellon Trust Company, as amended 
(Bond Indenture), insofar as they relate to accounting matters.  The report also contains a 
calculation of the rates and charges ratio and the debt service ratio for the year ended June 30, 
2021, as follows: 

Pledged revenues
1

$ 52,953,031      

Less operating expenses 40,903,322      

Net revenues $ 12,049,709      

Transfers to Surplus Fund 2,599,576        

Net revenues plus transfers to Surplus Fund $ 14,649,285      

Deposits and charges:

Accrued debt service - 2012 Airport Revenue Bonds $ 5,834,054        

Deposit of Customer Facility Charge revenue to Debt Service Fund (2,182,234)       

Accrued debt service - 2015 Airport Revenue Bonds 4,564,250        

Total deposits and charges $ 8,216,070        

Deposits and charges coverage ratio 1.78   

Required deposits and charges coverage ratio 1.00   

Net revenues plus transfers to Surplus Fund $ 14,649,285      

Net accrued debt service $ 8,216,070        

Debt service coverage ratio 1.78   

Required debt service coverage ratio 1.25   

(1)
Pledged revenues includes $17,817,411 in CARES Act grant funds expended in FY 2021 for eligible

expenditures.

Rates and Charges Ratio

Debt Service Coverage Ratio

 

 
STAFF RECOMMENDATION 

Staff seeks a Finance and Administration Committee recommendation to the Commission that it 
note and file the Basic Financial Statements as of and for the fiscal years ended June 30, 2021 
and 2020; the Single Audit Reports for the year ended June 30, 2021; the Passenger Facility 
Charge Compliance Report for the year ended June 30, 2021; the Customer Facility Charge 
Compliance Report for the year ended June 30, 2021; the Independent Auditor’s Report on 
Compliance with Section 6.05 of the Bond Indenture; and the Auditor’s Required 
Communications to the Authority regarding the FY 2021 Audits.  
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FINANCE/PENDING ITEMS/2-7-2022 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

FEBRUARY 7, 2022 
 

COMMITTEE PENDING ITEMS 
 

 
        

 Tentative Presentation 

  

1. FY 2023 Budget Development Schedule February 2022 

2. Airport Concessionaires – Performance Update February 2022 

3. Amendment of Hangar Lease – Ameriflight March 2022 

4. Consent of Sublease – Ameriflight March 2022 

5. Award of Hangar Lease – JetSuite (Hangar 2) March 2022 

6. Amendment of Hangar Lease – Star Aviation (extension) March 2022 

7. Amendment of Hangar Lease – Netflix (extension) 

(Hangars 39 and 43) 

March 2022 

8. Internal Controls Presentation  March 2022 

9. Amendment of Hangar Lease – Innova Aviation  

(Hangar 88) 

April 2022 

10. Amendment of Hangar Lease – Avalon (Hangar 38) April 2022 

11. Succeeding Lease TSA TBD 

12. BOINGO TBD 

13. Authority Financial Procedures Continuing 

 

9.a.
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