


AGENDA\FINANCE\3-21-2022 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, March 21, 2022 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

• Turn off cellular telephones and pagers.

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane,

or abusive language, clapping, whistling, stamping, or other acts that disrupt or

otherwise render unfeasible the orderly conduct of the meeting.

• If you desire to address the Committee during the public comment period, fill out a

speaker request card and present it to the Board Secretary.

• Confine remarks to agenda items or to airport-related non-agenda matters that are

within the Committee’s subject matter jurisdiction.

• Limit comments to five minutes or to such other period of time as may be specified

by the presiding officer.
 

The following activities are prohibited: 

• Allocation of speaker time to another person.

• Video presentations requiring use of Authority equipment.

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 
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A G E N D A 

Monday, March 21, 2022 

1. Roll Call

2. Staff Announcement:  AB 23

3. Approval of Agenda

4. Public Comment

5. Approval of Minutes

a. February 22, 2022 [See page 1] 

6. Treasurer’s Report

a. January 2022 [See page 3] 

7. Items for Approval

a. Award of Professional Services Agreement [See page 28] 
  External Auditing Services 

 Staff seeks a Finance and Administration Committee recommendation 
 to the Commission for award of a Professional Services Agreement 
 to Macias, Gini & O’Connell LLP in a not-to-exceed amount of $595,869 
 for external auditing services for the fiscal years (“FY”) 2022 through  
 FY 2024 with two one-year option periods for FY 2025 and FY 2026. 
 The contract will have a not-to-exceed amount of $340,027 for the  
 three-year base period, and not-to-exceed amounts of $124,908 and  
 $130,934 for each option period, respectively. 

8. Items for Discussion

a. CTI Quarterly Investment Review
October 1, 2021 – December 31, 2021

No staff report is attached.  Columbia Threadneedle Investments
will provide an update to the Committee on the status of the
Authority’s Operating and Passenger Facility Charge Investment
Portfolios for the quarter ended December 31, 2021.  A copy of
this quarterly investment review is included in the agenda packet

b. Fiscal Year 2022/2023 (“FY 2023”) Budget Development

No staff report is attached.  As part of the budget development
process, Staff will review with the Committee the FY 2023 proposed
budget assumptions and highlights of noteworthy issues.
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c. Replacement Passenger Terminal Financing Update

No staff report attached.  This item has been placed as a standing
item on the agenda to allow the Committee to discuss the RPT
Financing.

9. Items for Information

a. Committee Pending Items [See page 32] 

10. Adjournment



MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

TUESDAY, FEBRUARY 22, 2022 

MINUTES\FINANCE\2-22-2022 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:00 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL
Present: Commissioners Selvidge (via teleconference), 

Ovrom, Najarian (via teleconference) 

Absent: NONE 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration;  David Kwon, Director, 
Financial Services  

Louis Choi, Managing Director, PRAG 
Geoff Wheeler, Associate Vice President, Ricondo & 
Associates 

2. Staff Announcement:  AB 23 The Senior Deputy Executive Director announced 
that, as a result of the convening of this meeting of 
the Finance and Administration Committee, each 
Committee member in attendance is entitled to 
receive and shall be provided $200. 

Commissioner Selvidge announced that Item No. 7.a. would be taken after Item No. 5. Approval of 
Minutes. 

3. Approval of Agenda Agenda was approved as presented. 

 Motion Commissioner Ovrom moved approval of the 
minutes, seconded by Commissioner Selvidge. 

 Motion Approved There being no objection, a voice vote was taken. 
The motion was approved (3–0).  

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. February 7, 2022 Draft minutes for the February 7, 2022, Finance and 
Administration Committee meeting were presented 
for approval. 

5.a.
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          Motion 
 

Commissioner Najarian moved approval of the 
minutes, seconded by Commissioner Ovrom. 
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

7.  Items for Discussion 
 
     a.  FY 2023 Budget Development 
          Calendar  
 

 
 
Staff presented to the Committee a proposed 
schedule for the development of the FY 2023 budget. 

6.  Treasurer’s Report 
 

a. December 2021 

 
 
A copy of the December 2021 Treasurer’s Report 
was included in the agenda packet for review by the 
Committee. 
 

          Motion 
 

Commissioner Najarian moved to recommend the 
Treasurer’s Report to the Commission for note and 
file; seconded by Commissioner Ovrom.  
 

          Motion Approved There being no objection, a voice vote was taken.  
The motion was approved (3–0).  
 

7.  Items for Discussion (Continued)  
  
     b.  Replacement Passenger Terminal  
          (“RPT”) Project Financing Update 
 

Staff introduced Louis Choi, Managing Director, 
PRAG, and Geoff Wheeler, Associate Vice 
President, Ricondo and Associates, both of whom 
gave presentations on matters involving the financing 
of the Replacement Passenger Terminal project.   
 

8.  Items for Information 
 
     a.  Committee Pending Items 

 
 
Staff informed the Committee of future pending items 
that will come to the Committee for review. 
 

  
9.  Adjournment There being no further business to discuss, the 

meeting was adjourned at 12:09 p.m. 
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STAFF REPORTS\FINANCE\3-21-22 
AWARD OF PROFESSIONAL SERVICES AGREEMENT 
EXTERNAL AUDITING SERVICES 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
MARCH 21, 2022 

AWARD OF PROFESSIONAL SERVICES AGREEMENT 
EXTERNAL AUDITING SERVICES 

Presented by David Kwon 
Director, Financial Services 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for award of a Professional Services Agreement (“PSA"), copy attached, to 
Macias, Gini & O’Connell LLP (“MGO”) in a not-to-exceed amount of $595,869 for external 
auditing services for the fiscal years (“FY”) 2022 through FY 2024 with two one-year option 
periods for FY 2025 and FY 2026.  The contract will have a not-to-exceed amount of 
$340,027 for the three-year base period, and not-to-exceed amounts of $124,908 and 
$130,934 for each option period, respectively.  

BACKGROUND 

The Authority requires annual audits of its Basic Financial Statements (“BFS”), as well as its 
Single Audits (audit of federal grant programs), Passenger Facility Charge program (“PFC”), 
Customer Facility Charge program (“CFC”), and Compliance with Section 6.05 of the Bond 
Indenture.  These audits must be performed by a qualified independent external auditing 
firm.  

Upon completion of the FY 2021 audit and issuance of all related reports, Staff issued a 
request for proposals (“RFP”) for external auditing services of the Authority’s financial 
statements identified above for the fiscal years ending June 30, 2022 through 2024, with two 
one-year option periods for fiscal years ending June 30, 2025 and June 30, 2026. Staff also 
requested hourly rates for each staff level for any additional non-audit services that may be 
required by the Authority to either supplement audit services requested or to perform 
additional work as a result of the specific recommendations included in any report issued. 
The RFP was issued on February 9, 2022 through the PlanetBids system.   

The PlanetBids system provided a significant outreach to potential external audit firms and 
the Authority received proposals from seven firms. Upon review, all seven proposals were 
deemed to be responsive to the RFP requirements.  The seven firms were, in alphabetical 
order: 

• BKD, LLP (“BKD”)

• Clifton Larson Allen, LLP (“CLA”)

• Crowe, LLP (“Crowe”)

• Lance, Soll & Lunghard, LLP (“LSL”)

• Macias, Gini & O’Connell, LLP (“MGO”)

• Moss Adams, LLP (“Moss Adams”)

• Plante & Moran, PLLC (“Plante Moran”)

7.a.
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EVALUATION PROCESS  

The evaluation of each proposal consisted of the following criteria: 

• SC-1: Respondent Qualifications and Experience (20 points)

• SC-2: Qualifications of Proposed Engagement Team (30 points)

• SC-3: Technical Approach (30 points)

• SC-4: Proposed Fees (20 points)

An evaluation team comprised of Staff from various departments reviewed the proposals 
based on the criteria defined above.  The respondents represent a cross-section of sizes of 
independent public audit firms ranging from large national public accounting firms to mid-
size regional firms.    

Using an equally weighted average points-allocation process for each of the criteria above, 
out of 100 total available points, the scores and ranking for each firm are as follows: 

Respondent 

SC-1 
Respondent 

Qualifications 
and 

Experience 

SC-2 
Qualifications 
of Proposed 
Engagement 

Team 

SC-3 
Technical 
Approach 

SC-4 
Proposed 

Fees 
Total 
Score Rank 

Max Points 20 30 30 20 100 

MGO 19 27 28 17 91 1 

Plante Moran 18 25 27 17 87 2 

Crowe 16 26 26 16 84 3 

CLA 15 24 23 20 82 5 

BKD 18 25 27 12 82 5 

Moss Adams 18 24 24 15 81 6 

LSL 14 22 21 17 74 7 

Based on the total of the weighted average for each of the four evaluation categories, MGO 
was ranked the highest. While each firm demonstrated some level of experience auditing 
governments and transportation agencies, MGO’s firm and team experience included more 
California based airports, transportation agencies, and governments than the other 
proposing firms. Additionally, MGO has a local office presence in Southern California while 
many of the other proposing firms required travel from multiple locations out-of-state.  A 
benefit of a local office and team presence is that this allows for on-site audit work to be 
performed and reduces additional administrative work needed by Staff to prepare and 
upload supporting audit documentation for remote audit work. 

While not proposing the lowest level of fees, MGO was deemed by the evaluation team to 
have best demonstrated an understanding of the challenges faced by the Authority in the 
past due to the pandemic and that will be faced in the upcoming years as the Authority 
pursues the Replacement Passenger Terminal project, and MGO’s audit approach 
specifically addresses the risks and financial complexities arising from these challenges.  

MGO has served as the Authority’s external auditor and has performed satisfactorily during 
the past fifteen fiscal years. However, state law does not require mandatory firm rotations for 
local agencies. Rather, Government Code Section 12410.6.(b) only requires an audit 
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partner rotation every six consecutive fiscal years.  The RFP required all proposing firms to 
include details on its partner rotation policies with all firms responding adequately to this 
requirement.  

FEES 

The proposed not-to-exceed fees for the Authority’s annual audits for the base period and 
the option periods are as follows:  

Basic contract: 
FY 2022 $ 108,082 
FY 2023 113,214 
FY 2024 118,731 

Total basic contract $ 340,027 

Option periods: 
FY 2025 $ 124,908 
FY 2026 130,934 

Total option periods $ 255,842 

Grand total $ 595,869 

Additional non-audit services that may be requested by the Authority will be based on the 
hourly rates by staff level as follows: 

BUDGET IMPACT 

Appropriations for the external audit services will be included in the proposed FY 2023 
budget and subsequent fiscal years during the term of the agreement.   

STAFF RECOMMENDATION 

Staff seeks a Committee recommendation to the Commission for award of a PSA to MGO in 
a not-to-exceed amount of $595,869 as set forth above for external auditing services for  

FY 2022 FY 2023 FY 2024 FY 2025 FY 2026

Partner 333$   349$   367$   385$   404$   

Technical Review Partner 333        349        367        385        404        

Engagement Director 250        263        276        289        304        

IT Manager 193        202        212        223        234        

Engagement Manager 221        232        243        255        268        

Engagement Supervisor 175        184        193        203        213        

Engagement Senior 140        147        154        162        170        

Professional Staff 116        121        127        134        140        

Clerical Support Staff 70 74 77 81 85 

Base contract years Option years
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FY 2022 through FY 2024 with two one-year option periods for FY 2025 and FY 2026, and 
for authorization for the President to execute the same.  
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FINANCE/PENDING ITEMS/3-21-2022 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

MARCH 21, 2022 
 

COMMITTEE PENDING ITEMS 
 

 
        

 Tentative Presentation 

  

1. FY 2023 Budget Development (Continued) Continuing 

2. Concession Revenue and Performance April 2022 

3. Amendment of Hangar Lease – Ameriflight April 2022 

4. Consent of Sublease – Ameriflight April 2022 

5. Award of Hangar Lease – JetSuite (Hangar 2) April 2022 

6. Amendment of Hangar Lease – Star Aviation (extension) April 2022 

7. Amendment of Hangar Lease – Netflix (extension) 

(Hangars 39 and 43) 

April 2022 

8. Internal Controls Presentation April 2022 

9. Federal Relief for Concessions April 2022 

10. Amendment of Hangar Lease – Innova Aviation  

(Hangar 88) 

April 2022 

11. Amendment of Hangar Lease – Avalon (Hangar 38) April 2022 

12. Succeeding Lease TSA TBD 

13. BOINGO TBD 

14. Authority Financial Procedures Continuing 

 

9.a.
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