


AGENDA\FINANCE\5-16-2022 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, May 16, 2022 

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

 

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

 

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

 

• Turn off cellular telephones and pagers. 

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

     or abusive language, clapping, whistling, stamping, or other acts that disrupt or 

     otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a  

     speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are  

      within the Committee’s subject matter jurisdiction. 

• Limit comments to five minutes or to such other period of time as may be specified 

     by the presiding officer. 
 

 

The following activities are prohibited: 

 

• Allocation of speaker time to another person. 

• Video presentations requiring use of Authority equipment. 

 
 

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 
 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 



AGENDA\FINANCE\3-21-2022 

 

A G E N D A 
 

Monday, May 16, 2022 
 

 
1. Roll Call 
 
2. Staff Announcement:  AB 23 
 
3. Approval of Agenda  
 
4. Public Comment 
       
5. Treasurer’s Report 

 
a.  March 2022 [See page 1] 
 

6. Items for Approval  
 
a.  Delux Public Charter Hangar Lease [See page 30] 
     Ameriflight Sublease Consent and Hangar Lease Amendment 
 
     Staff seeks a Finance and Administration Committee 
     recommendation to the Commission for approval of the 
     following interrelated contract documents involving two 
     tenants, Ameriflight LLC and Delux Public Charter, LLC, located 
     in the southwest quadrant of the Airport. 
 

7. Items for Discussion 
 
a.  CTI Quarterly Investment Review    
     January 1, 2022 – March 31, 2022 
 
     No staff report is attached.  Columbia Threadneedle Investments  
     will provide an update to the Committee on the status of the 
     Authority’s Operating and Passenger Facility Charge Investment  
     Portfolios for the quarter ended March 31, 2022.  A copy of  
     this quarterly investment review is included in the agenda packet 
 
b.  Fiscal Year 2022/2023 (“FY 2023”) Budget Development 
 
     No staff report attached.  As part of the budget development 
     process, Staff will continue to review with the Committee the proposed  
     FY 2023 budget. 
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c.  Replacement Passenger Terminal Financing Update 
 
     No staff report attached.  This item has been placed as a standing 
     item on the agenda to allow the Committee to discuss the RPT 
     Financing. 
 
d.  Committee Pending Items [See page 34] 
 

8. Adjournment 



5.a.

[To be signed]
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2656218.2 
STAFF REPORTS\FINANCE\5-16-2022 
DELUX PUBLIC CHARTER HANGAR LEASE 
AMERIFLIGHT SUBLEASE CONSENT AND 
HANGAR LEASE AMENDMENT 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
MAY 16, 2022 

DELUX PUBLIC CHARTER HANGAR LEASE 
AMERIFLIGHT SUBLEASE CONSENT AND HANGAR LEASE AMENDMENT 

Presented by Scott Kimball 
Deputy Executive Director 

Operations, Business, and SMS 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of the following interrelated contract documents involving two 
tenants, Ameriflight, LLC (“Ameriflight”) and Delux Public Charter, LLC (“Delux”), located in 
the southwest quadrant of the Airport: 

1. Aviation Hangar Lease, copy attached, with Delux to provide for a lease of
Hangar 2 until May 31, 2025, with a one-year extension option.

2. Consent to Sublease, copy attached, for Ameriflight’s amended and restated
sublease of ramp and automobile parking lot space to Delux; and,

3. Amendment No. 1 to the Aviation Hangar Lease, copy attached, with Ameriflight
to extend the term to January 31, 2028, memorialize that the area subleased by
Delux may be used for Delux’s enplanement and deplanement operations, and
incorporate Air Quality Improvement Plan (“AQIP”) measures.

BACKGROUND 

Ameriflight originally entered into a ten-year Master Tenant Lease Agreement with the 
Authority in August 1997 to operate an air cargo business on approximately 316,539 square 
feet of land, including Hangar 1, in the southwest quadrant of the Airport.  The agreement 
was amended in June 2002 to allow Ameriflight to return 1,500 of the leased premises, and 
amended in July 2007 to extend the term on a year-to-year basis.  In February 2013, 
Ameriflight entered into a new ten-year Aviation Hangar Lease with the Authority.  
Contingent upon Ameriflight’s completion of $400,000 of tenant improvements or payment 
into a reserve fund, the agreement includes two five-year extension options.     

Delux, operating under the name JetSuite, is a Federal Aviation Regulation Part 135 aircraft 
operator and private jet service that offers scheduled public charter flights that are published 
solely on its company website.  Delux entered into a three-year Aviation Hangar Lease with 
the Authority in April 2016 for a portion of Hangar 2, which is located in the southwest 
quadrant of the Airport adjacent to Ameriflight’s leasehold.  The agreement includes two 
one-year extension options and both were exercised.  Since April 2021, the agreement has 

6.a.
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been extended on a month-to-month basis while Delux and the Authority negotiated a new 
lease. 
 
In addition to the portion of Hangar 2 it leases from the Authority, Delux subleases a portion 
of Ameriflight’s leasehold.  In particular, since April 2018, Delux has subleased 
approximately 42,000 square feet for aircraft parking; approximately 31,000 of shared ramp 
space for aircraft movement, temporary parking, and fuel truck parking and staging; and 20 
vehicle parking stalls.  
 
Ameriflight and Delux are tenants in good standing and each has met all of its obligations 
under its lease. 
 
PROPOSED CONTRACT DOCUMENTS 

This agenda item involves three interrelated contract documents.  The first is a new Aviation 
Hangar Lease with Delux for a term of three years (June 1, 2022 through May 31, 2025) 
with a one-year extension option.  This will replace the previous lease and will expand the 
leasehold to include the entire hangar, office space, shop area, public vehicle parking and 
ramp area.   
 
The second is a Consent to Sublease that approves an amended and restated sublease 
between Ameriflight and Delux.  In the past few years, activity levels of Ameriflight have 
declined and activity levels of Delux have increased.  Seeking additional space for enplaning 
and deplaning of its passengers, Delux approached Staff about obtaining authorization to 
utilize a portion of Ameriflight’s ramp space.  To ensure the operational safety of the 
proposed activity, the Authority’s Safety Management System Department undertook a 
Safety Risk Assessment (“SRA”) of the areas proposed for this passenger activity on the 
ramp. The SRA identified three locations, depicted in Exhibits A and B of the proposed 
Consent, where Delux can safely perform this operation.  The new sublease also addresses 
where a Delux aircraft may remain parked overnight, subsequent aircraft movement, the 
operation of contract fuel truck parking/staging and vehicle parking. The term of the new 
sublease between Ameriflight and Delux would expire on May 31, 2026 or when either party 
no longer maintains its tenancy at the Airport, whichever occurs first. 
 
The final document is an Amendment No. 1 to the Aviation Hangar Lease with Ameriflight.  
This amendment extends the term to January 31, 2028 and includes a five-year extension 
option contingent upon Ameriflight’s completion of $400,000 of tenant improvements or 
payment into a reserve fund.  The amendment also memorializes that the area subleased by 
Delux may be used for Delux’s enplanement and deplanement operations. Lastly, the 
amendment incorporates AQIP measures from the Authority’s Memorandum of 
Understanding with the South Coast Air Quality Management District. 
 
DETAILS 

Details for each of the proposed contract documents are as follows: 
 
Ameriflight: 

Premises:    Approximately 315,609 square feet of land including hangar space 

31



 
 
2656218.2 
STAFF REPORTS\FINANCE\5-16-2022 
DELUX PUBLIC CHARTER HANGAR LEASE 
AMERIFLIGHT SUBLEASE CONSENT AND 
HANGAR LEASE AMENDMENT 
 

-3- 

 
Use:     For the operation of tenant’s business as an air cargo carrier 

  
Term:     January 31, 2023, to January 31, 2028 

 
Options:    One additional 5-year extension option  

 
Current Rent:     $65,452.42 per month; $785,429.04 per year  

 
Adjustments:    Annually at 120% CPI 

 
Improvements:  Tenant will make improvements at a cost of at least $400,000 before 

                              January 31, 2028 
 

Termination:    Landlord with six (6) months’ notice 
 

Other:        Tenant pays expenses related to occupancy including maintenance,           
                               utilities and taxes 
 

Delux: 

 Term: June 1, 2022, to May 31, 2025 
 
 Extension: One one-year extension option 
 
 Rent: $45,947.90 monthly; $551,374.80 annually 
 
 Premises: Office space totaling 4,759 s.f., 25,561 s.f. of hangar space, 

14,736 s.f. of ramp space and 40 parking spaces at Hangar 2 
 
 Use: Support space for Public Charter Operations 
 
 Termination: Landlord with sixty (60) day notice 
 
 Security Deposit: $137,843.00 (Three (3) month’s rent) 
 
 Others: Tenant to pay all expenses related to its occupancy including 

maintenance, utilities, bathroom maintenance, trash and any 
applicable taxes 

 
Sublease between Ameriflight and Delux: 

Use: Access to Ameriflight’s space for aircraft movement, vehicle 
parking, contract fuel truck parking/staging and passenger 
enplaning and deplaning by Delux    

 
Premises: Hangar 1 aircraft ramp and landside vehicle parking 
 
Term:        June 1, 2022, to May 31, 2026 
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Termination:       Sublease will terminate if the Aviation Hangar Lease for  
                                     either party is terminated 
 

BUDGET IMPACT 

The proposed leases with Ameriflight and Delux provide the Authority with continued rental 
revenue from Ameriflight’s tenancy in Hangar 1 for an additional five years with annual CPI 
adjustments, and additional rental income for Delux’s lease of the entire Hangar 2 facility 
which generates $349,966 in the initial year with subsequent CPI adjustments for at least 
three years thereafter. 
 
STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission that it approve the 
following contract documents and authorize the President to execute the same: (1) an 
Aviation Hangar Lease with Delux for Hangar 2 and associated facilities for a period of three 
years with a one-year extension option; (2) a Consent to Sublease for Ameriflight’s 
amended and restated sublease of ramp and automobile parking lot space to Delux; and (3) 
Amendment No. 1 to the Aviation Hangar Lease with Ameriflight to extend the lease term to 
January 31, 2028, memorialize that the area subleased by Delux may be used for Delux’s 
enplanement and deplanement operations, and incorporate AQIP measures. 
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FINANCE/PENDING ITEMS/5-16-2022 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

MAY 16, 2022 

COMMITTEE PENDING ITEMS 

Tentative Presentation 

May 2022 

TBD 

TBD 

TBD 

TBD 

TBD 

TBD 

1. Parking Revenue Report (Net Value)

2. Amendment of Hangar Lease – Star Aviation 

(extension)

3. Internal Controls Presentation

4. Amendment of Hangar Lease – Innova Aviation

(Hangar 88)

5. Amendment of Hangar Lease – Avalon (Hangar 38)

6. Succeeding Lease TSA

7. BOINGO
Continuing 

7.d.
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