
















     MINUTES OF THE REGULAR MEETING OF THE 
OPERATIONS AND DEVELOPMENT COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 MONDAY, JUNE 6, 2022 

A regular meeting of the Operations and Development Committee was called to order on this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 8:31 a.m., by 
Commissioner Devine. 

MINUTES\OPERATIONS\6-6-2022 

1. ROLL CALL

Present:

 Absent: 

 Also Present: 

2. Approval of Agenda

3. Public Comment

4. Approval of Minutes

a. March 21, 2022

b. May 16, 2022

5. Items for Approval

a. Award of Agreement Extension
Self-Park Management Services
and Valet Parking Services

Commissioner Devine (via teleconference), 
Commissioner Dyson, Commissioner Hampton 
(via teleconference)  

None 

John Hatanaka, Senior Deputy Executive Director; 
Tom Janowitz, Senior Manager Ground Access 

The agenda was approved as submitted. 

There were no public comments. 

Commissioner Hampton (via teleconference) moved 
approval of the minutes of the March 21, 2022, 
meeting seconded by Commissioner Devine (via 
teleconference). The motion was approved (2-0, 1 
abstention).  

Commissioner Dyson moved approval of the  
minutes of the May 16, 2022, meeting seconded 
by Commissioner Devine (via teleconference). The 
motion was approved (2-0, 1 abstention).

Staff sought a Committee recommendation to the 
Commission that it exercise the second of two one-year 
extension options available under the Agreement for 
Self-Park Management Services and Valet Parking 
Services with SP Plus Corporation. The base contract 
period was for three years that began on July 1, 2018  
and expired on June 30, 2021. The first extension  
period began on July 1, 2021 and expires on June 30, 
2022.  The second extension period will begin on July
1, 2022 and will expire on June 30, 2023.  

5.a.1)(i)
Approved June 20, 2022
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MINUTES\OPERATIONS\6-6-2022 

 Motion 

 Motion Approved 

6. Items for Information

a. Committee Pending Items

7. Adjournment

Commissioner Hampton (via teleconference) moved 
approval of Staff’s recommendation, seconded by 
Commissioner Devine (via teleconference). 

There being no objection, a voice vote was taken to 
accommodate those participating via teleconference. 
The motion was approved (3-0).  

Staff informed the Committee of future pending items 
that will come to the Committee for review. 

There being no further business, the meeting 
adjourned at 8:41 a.m. 
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MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, JUNE 6, 2022 

MINUTES\FINANCE\6-6-2022 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:07 a.m., by 
Commissioner Selvidge. 

1. ROLL CALL
Present: Commissioners Selvidge (via teleconference), 

Najarian (via teleconference), Ovrom 

Absent: NONE 

Also Present: Staff:  John Hatanaka, Senior Deputy Executive 
Director;  Kathy David, Deputy Executive Director, 
Finance and Administration; Scott Kimball, Deputy 
Executive Director, Business, Operations and SMS 

2. Staff Announcement:  AB 23 The Senior Deputy Executive Director announced 
that, as a result of the convening of this meeting of 
the Finance and Administration Committee, each 
Committee member in attendance is entitled to 
receive and shall be provided $200. 

3. Approval of Agenda Agenda was approved as presented. 

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. May 25, 2022

b. May 16, 2022

c. May 12, 2022

d. May 2, 2022

Draft copies of the following meetings were included 
in the agenda packet for review and approval:   
May 25, 2022 special meeting; May 16, 2022 regular 
meeting; May 12, 2022 special meeting; and May 2, 
2022 regular meeting. 

Motion Commissioner Ovrom moved approval of the 
minutes; seconded by Commissioner Najarian. 

 Motion Approved A voice vote was taken to accommodate those 
attending via teleconference.  There being no 
objection, the motion was unanimously approved 
(3–0). 

5.a.2)(i)
Approved June 20, 2022
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– 2 –
MINUTES\FINANCE\6-6-2022

6. Items for Discussion

a. Replacement Passenger Terminal
Financing Update

Staff informed the Committee that Jacobs, the 
Program Manager for the Replacement Passenger 
Terminal Project, will present a progressive design 
build update to the full Commission at its meeting 
scheduled for June 20, 2022. 

7. Items for Information

a. Committee Pending Items Staff informed the Committee of future pending items 
that will come to the Committee for review. 

8. Adjournment There being no further business to discuss, the 
meeting was adjourned at 11:17 a.m. 
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MINUTES OF THE REGULAR MEETING OF THE 
LEGAL, GOVERNMENT AND ENVIRONMENTAL AFFAIRS COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 MONDAY, JUNE 6, 2022 

 A regular meeting of the Legal, Government and Environmental Affairs Committee was called to 
 order on this date in the Burbank Room, 2627 N. Hollywood Way, Burbank, California, at 11:05 a.m., 
 by Commissioner Agajanian. 

MINUTES\LEGAL\6-6-2022 

1. ROLL CALL

Present: Commissioners Agajanian (via teleconference) and 

Gabel-Luddy  

 Absent: Williams 

 Also Present: Staff: Frank Miller, Executive Director; 
Patrick Lammerding, Deputy Executive Director, 
Planning and Development 

Authority Counsel: Terence R. Boga of Richards, 
Watson & Gershon  

2. Staff Announcement: AB 23 The Assistant Board Secretary announced that,  
as a result of the convening of this meeting of the 
Legal, Government and Environmental Affairs 
Committee, each Committee member in attendance 
is entitled to receive and shall be provided $200. 

3. Approval of Agenda Commissioner Gabel-Luddy moved approval of     
the agenda, seconded by Commissioner Agajanian. 
There being no objection, a voice vote was taken to 

accommodate the Commissioners participating via 

teleconference. The motion was approved (2-0, 1 

absent). 

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. May 16, 2022 Commissioner Gabel-Luddy moved approval of the 

minutes of the May 16, 2022 meeting, seconded by 

Commissioner Agajanian. There being no objection, 

a voice vote was taken to accommodate the 

Commissioners participating via teleconference.  

The motion was approved (2-0, 1 absent). 

Approved June 20, 2022
5.a.3)(i)
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MINUTES\LEGAL\6-6-2022 

6. Items for Approval

a. Amendment No. 2 to Professional
Services Agreement –Trifiletti
Consulting, Inc.

 Motion 

 Motion Approved 

7. Items for Information

a. Committee Pending Items

8. Adjournment

Staff sought a Committee recommendation to the 

Commission for approval of Amendment No. 2     

to the Professional Services Agreement (“PSA”)  

with Trifiletti Consulting Inc.  The proposed 

Amendment would extend the term of the PSA  

from June 30, 2022, to October 31, 2022, to allow  

for completion of the deliverables required to be 

submitted in compliance with the Memorandum of 

Understanding with the South Coast Air Quality 

Management District. The proposed Amendment 

does not increase funding. The funding needed to 

meet these tasks was approved under Amendment 

No. 1 to the PSA. 

Commissioner Gabel-Luddy moved approval  

of Staff’s recommendation, seconded by 

Commissioner Agajanian (via teleconference). 

There being no objection, a voice vote was taken to 

accommodate those participating via teleconference. 

The motion was approved (2-0, 1 absent). 

Staff informed the Committee of future pending items 

that will come to the Committee for review. 

Commission Gabel-Luddy requested that the Legal
Committee adds a Replacement Passenger 
Terminal development agreement discussion item  
to address coordination with the City of Burbank.  
Commissioner Agajanian concurred with the 
suggestion.  

There being no further business, the meeting 
was adjourned at 11:12 a.m. 
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[To be signed]
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS 

MONTH AND TEN MONTHS ENDED APRIL 30, 2022 & 2021 

NOTE (2) - Landing/Fuel Fees

Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to

non-signatory air carriers for fuel loaded at BUR. On an accrual basis, Landing Fees combined with Fuel

Flowage Fees exceed the budget by $1,228,744 FYTD April.

NOTE (3) - Parking Fees

Parking fee revenues performed above the budget forecast. The Authority approved Increases in parking rates for

Lots A, C, Structure, and Valet parking lots effective January 1, 2022. Accrual basis Parking Fees are

$11,850,667 ahead of budget FYTD April.

NOTE (4) - Rental Receipts - Terminal Building 

Terminal Building rental receipts exceed the budget FYTD April. Accrual basis Terminal Building rents 

exceed the budget by $6,616,818 FYTD April. 

NOTE (5) - Rental Receipts - Other Buildings 

Other Buildings rental receipts exceed the budget FYTD April partially due to the timing of receipts. 

Accrual basis Other Building rents are $769,980 ahead of budget FYTD April due to CPI adjustments 

and additional lease revenues. 

NOTE (6) - Ground Transportation

This category consists of off-airport access fees and TNC activity. Accrual basis Ground Transportation

receipts exceed the budget by $1,395,320 FYTD April.

NOTE (7) - Other Receipts

This category consists primarily of filming, TSA LEO reimbursements, fingerprint/badge renewal fees,

noise fees, access fees, and the newly implemented fee for ground handling services for the airlines.

Accrual basis Other Receipts are $1,100,061 ahead of budget FYTD April.

NOTE (8) - Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to

interest rate and portfolio balance changes, the timing of coupon payments and individual investment

maturities. Accrual basis investment income exceeds the budget by $807,128 FYTD April.

NOTE (9) - Cash Disbursements from Operations

Overall operating disbursements on a cash and accrual basis exceed the budget FYTD April primarily due to 

the reinstatement of various services resulting from positive passenger activity. See additional information 

on operating disbursements in notes 1 O through 16.

NOTE (10) - Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease,

recruiting, membership, uniform, Commission meeting, conference and training costs.

NOTE (11) - Operating Supplies & Maintenance 

This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs. 

(Continued) 
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2688736.2 
STAFF REPORT\COMMISSION\7-18-2022 
COUNTY OF LOS ANGELES 
LICENSE AGREEMENT AMENDMENT 
 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JULY 18, 2022 
 

COUNTY OF LOS ANGELES 

LICENSE AGREEMENT AMENDMENT 
 

Prepared by Sumire Spurlock 
Manager, Safety Management System 

 
SUMMARY 

Staff seeks Commission approval of a proposed Amendment to the non-fee License 
Agreement (“Agreement”) with the County of Los Angeles (“County”) for the use of Authority 
facilities for the purposes of providing a COVID-19 vaccination clinic. The proposed 
Amendment, copy attached, would extend the Agreement expiration date to August 15, 
2023, and memorialize relocation of the vaccination clinic from the terminal to the Valet 
Center. 
 
As this is a non-fee license, this item is being placed on the Consent Calendar of the 
Commission agenda for its consideration. 
 
BACKGROUND 

In August 2021, the Commission approved the Agreement to allow the County to operate a 
temporary COVID-19 vaccination clinic in the terminal. Since the beginning of the COVID-19 
pandemic, Staff has worked closely the County Public Health Department to ensure the 
health and safety of passengers, staff, tenants, vendors, and service providers that pass 
through the Airport. Having a County-operated vaccination clinic at the Airport provides 
additional opportunities for anyone who wants to receive the COVID-19 vaccine. 
 
The vaccination clinic was initially located inside of Terminal A before the TSA Checkpoint. 
The clinic was quickly being utilized by many members of the community, which caused 
congestion at the location inside of Terminal A. To accommodate the large volume of 
community traffic to the clinic, it was relocated next to the Valet Center in November of 
2021. 
 
The Agreement currently is set to expire on August 15, 2022.  The vaccination clinic 
continues to remain in demand, not just by airport employees and travelers but also by 
surrounding community members. Therefore, the County would like to continue the 
vaccination clinic at the Airport and has requested a one-year extension of the Agreement. 
With an extended term, the County is able to plan on serving the area with its vaccination 
clinic through next summer.  
 
The Agreement will continue to allow either party the right to terminate without cause on 30 
days written notice.   
 
BUDGET IMPACT 

The Agreement is a non-fee license. 

5.d.
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STAFF REPORT\COMMISSION\7-18-2022 
COUNTY OF LOS ANGELES 
LICENSE AGREEMENT AMENDMENT 
 

-2- 

RECOMMENDATION 

Staff seeks the Commission’s approval of the proposed Amendment to the Agreement with 
the County and authorization for the President to execute the same. 
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