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September 15, 2022

CALL AND NOTICE OF A REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
OF THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that a regular meeting of the Finance and Administration
Committee will be held Monday, September 19, 2022, at 9:30 a.m., or immediately
following the Commission meeting, in the Airport Skyroom of Hollywood Burbank Airport,
2627 N. Hollywood Way, Burbank, California 91505.

Pursuant to Government Code Section 54953(e), members of the Commission may
participate in this meeting via teleconference. In the interest of maintaining appropriate
social distancing, a physical location is not being provided for the public to attend or
comment. Members of the public may observe the meeting telephonically and may offer
comment in real time through the following number:

Dial In: (978) 990-5000

Access Code: 880737#
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Terri Williams, Board Secretary !
Burbank-Glendale-Pasadena Airport Authority

2627 N. Hollywood Way e Burbank, California 91505 e (818)840-8840 e Fax: (818)848-1173



REGULAR MEETING
OF THE
FINANCE AND ADMINISTRATION COMMITTEE
Airport Skyroom
Monday, September 19, 2022
9:30 a.m., or Immediately Following

the Conclusion of the
Commission Meeting

As a result of the convening of this meeting of the Finance and Administration Committee,
each Committee member in attendance is entitled to receive and shall be provided $200.

The public comment period is the opportunity for members of the public to address the
Committee on agenda items and on airport-related non-agenda matters that are within the
Committee’s subject matter jurisdiction. At the discretion of the presiding officer, public
comment on an agenda item may be presented when that item is reached.

When in-person attendance or participation at meetings of the Committee is allowed,
members of the public are requested to observe the following rules of decorum:

e Turn off cellular telephones and pagers.

¢ Refrain from disorderly or boisterous conduct, including loud, threatening, profane,
or abusive language, clapping, whistling, stamping, or other acts that disrupt or
otherwise render unfeasible the orderly conduct of the meeting.

< If you desire to address the Committee during the public comment period, fill out a
speaker request card and present it to the Board Secretary.

< Confine remarks to agenda items or to airport-related non-agenda matters that are
within the Committee’s subject matter jurisdiction.

e Limit comments to five minutes or to such other period of time as may be specified
by the presiding officer.

vV w
The following activities are prohibited:

< Allocation of speaker time to another person.
< Video presentations requiring use of Authority equipment.

v Vv w

Any disclosable public records related to an open session item on a regular meeting agenda
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way,
Burbank) in the administrative office during normal business hours.

v Vv w

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours
prior to the meeting.
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AGENDA

Monday, September 19, 2022

1. Roll Call
2. Staff Announcement: AB 23
3. Approval of Agenda
4. Public Comment
5. Approval of Minutes

a. August 15, 2022 [See page 1]
6. Treasurer’'s Report

a. June 2022 [See page 4]
7. ltems for Approval

a. Auditor Required Communications for the FY 2022 Audits [See page 32]
8. Items for Discussion

a. CTI Quarterly Investment Review
April 1, 2022 — June 30, 2022

CTI will provide an update to the Committee on the status of
the Authority’s Operating and Passenger Facility Charge
Investment Portfolios for the quarter ended June 30, 2022.
A copy of this quarterly investment review is included in the
agenda packet.

b. Replacement Passenger Terminal Project
Financing Timeline Update

No staff report is attached. This item has been placed as a standing
item on the agenda to allow the Committee to discuss the RPT
Financing.

9. Items for Information

a. Committee Pending Items [See page 42]

10. Adjournment
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5.a.
Subject to approval

MINUTES OF THE REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

MONDAY, AUGUST 15, 2022

A regular meeting of the Finance and Administration Committee was called to order this date in
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:55 a.m., by

Commissioner Selvidge.

1. ROLL CALL
Present:

Absent:

Also Present:

2. Staff Announcement: AB 23

3. Approval of Agenda

4. Public Comment

5. Approval of Minutes

a. July 18, 2022

Motion

Motion Approved

MINUTES\FINANCE\8-15-2022

Commissioners Selvidge (via teleconference),
Ovrom (via teleconference)

NONE

Staff: John Hatanaka, Senior Deputy Executive
Director, Kathy David, Deputy Executive Director,
Finance and Administration; Scott Kimball, Deputy
Executive Director, Operation, Business,
Procurement, SMS

Roger Johnson, Senior Program Manager, Jacobs
Program Management Co.

The Senior Deputy Executive Director announced
that, as a result of the convening of this meeting of
the Finance and Administration Committee, each
Committee member in attendance is entitled to
receive and shall be provided $200.

Agenda was approved as presented.

There were no public comments.

A draft copy of the July 18, 2022, minutes were
included in the agenda packet for review and
approval.

Commissioner Ovrom moved approval of the
minutes.

The minutes were approved as presented (2—0).



6. Items for Approval
a. First Amendment to Aviation

Hangar Lease
Star Aviation, Inc.

Motion

Motion Approved

b. First Amendment to Ground Lease
Vehicle Effects, Inc.

Motion

Motion Approved

7. ltems for Discussion

a. Replacement Passenger Terminal
Updated Cost and Schedule

b. Replacement Passenger Terminal
Financing Update; Cost Per
Enplaned Passenger and General
Airport Revenue Bonds

8. Items for Information

a. Committee Pending Items

MINUTES\FINANCE\8-15-2022

Staff sought a Committee recommendation to the
Commission for approval of a proposed First
Amendment (“Amendment”) to the Aviation Hangar
Lease (“Lease”) with Star Aviation, Inc. (“Avalon”).
The proposed Amendment will extend the term of the
Lease for an additional ten years to October 31,
2032 for Hangar 22 located in the northwest
guadrant of the Airport.

Commissioner Ovrom moved approval; seconded by
Commissioner Selvidge.

There being no objection, a voice vote was taken,
and the motion was approved (2-0).

Staff sought a Committee recommendation to the
Commission for approval of a proposed First
Amendment (“Amendment”) to the Ground Lease
(“Lease”) with Vehicle Effects, Inc. The proposed
Amendment will extend the term of the Lease from a
month-to-month basis to three years expiring on
September 30, 2025, for a 5,000 sq. ft. lot located on
the northwest Quadrant of the Airport.

Commissioner Ovrom moved approval; seconded by
Commissioner Selvidge.

There being no objection, a voice vote was taken,
and the motion was approved (2-0).

Staff introduced Mr. Roger Jacobs, Senior Program
Manager of Jacobs Project Management Company
who updated the Committee on a revised cost
estimate and schedule for the Replacement
Passenger Terminal Project.

Due to time constraints, this item will be presented at
the next regularly scheduled meeting of the Finance
and Administration Committee.

Staff had no updates of future pending items to
present to the Committee.



9. Adjournment There being no further business to discuss, the
meeting was adjourned at 12:28 p.m.
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October 3, 2022

Burbank-Glendale-Pasadena Airport Authority
2627 Hollywood Way
Burbank, CA 91505

Dear Commissioners:

The attached report, covering the month of June 2022, fulfills the legal
requirements of the California Code and our Investment Policy. Based on projected
income and expenses, as well as investment liquidity, there will be sufficient funds

available to meet the needs of the Airport Authority for the six-month period
following the date of the attached report.

Sincerely,
[To be signed]

Ara Najarian
Interim Treasurer

Attachments

2627 Hollywood Way e Burbank, California 91505 e (818) 840-8840 ¢ Fax: (818) 848-1173
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2022 & 2021

General Comments

NOTE (1) —

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month
and fiscal year-to-date ("FYTD") compared to the allocation of the annual adopted budget.

The Schedule consists of two sections: Operating Activity and Facility Improvement Transactions.

Receipts are shown as positive amounts and disbursements as negative amounts. Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts. Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant
rents, fuel flowage fees, other revenues and investment receipts. The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement Transactions represent the activity for the Authority's capital program, which consists of
Other Facility Improvement Program Projects and the Sound Insulation Program.

The FY 2022 Capital Program expenditures are primarily funded by the following sources:
— FAA-approved Passenger Facility Charge ("PFC") program receipts/reserves;

— Grants;

— Operating Revenues

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the Series 2012
Bond debt service and repayment to the Authority of the loans provided to the Rent-A-Car Companies ("RACs")
for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented.

Due to the uncertainty caused by the impacts of COVID-19 to the aviation industry, the Authority continued its
conservative outlook on passenger activity recovery into FY 2022. The Authority's Adopted FY 2022 budget was
based on the following quarterly activity assumptions:

- Q1 (July - September): a reduction of 65% (represents recovery of 35%)

- Q2 (October - December): a reduction of 55% (represents recovery of 45%)

Q3 (January - March): a reduction of 50% (represents recovery of 50%)

Q4 (April - June): a reduction of 45% (represents recovery of 55%)

Passengers were down 11.64% at fiscal year-end when compared to pre-COVID levels. The result at fiscal year-end
was favorably above the blended budgeted assumption of a passenger reduction of 53.75% resulting in positive
financial performance.

The Adopted FY 2022 Budget includes the use of $12.3 million in federal relief funds to support bond debt
service and personnel costs, and the use of $2.5 million in ARPA concessions relief funds to supplement the loss
in revenue from in-terminal concessionaires due to declined passenger activity resulting from the COVID-19
pandemic.

Cash Receipts from Operations

Cash receipts from operations exceed the budget at fiscal year-end. On an accrual basis, operating revenues
exceed the budget at fiscal year-end by $29,545,075. See notes 2 through 8 for additional information regarding
operating receipts.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2022 & 2021

NOTE (2) — Landing/Fuel Fees

Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR. On an accrual basis, Landing Fees combined with Fuel
Flowage Fees exceed the budget by $1,570,168 at fiscal year-end.

NOTE (3) — Parking Fees
Parking fee revenues performed above the budget forecast. The Authority approved Increases in parking rates for
Lots A, C, Structure, and Valet parking lots effective January 1, 2022. Accrual basis Parking Fees are
$14,439,110 ahead of budget at fiscal year-end.

NOTE (4) — Rental Receipts - Terminal Building

Terminal Building rental receipts exceed the budget at fiscal year-end. Accrual basis Terminal Building rents
exceed the budget by $8,351,656 at fiscal year-end.

NOTE (5) — Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget at fiscal year-end partially due to the timing of receipts.
Accrual basis Other Building rents are $1,096,178 ahead of budget at fiscal year-end due to CPI adjustments
and additional lease revenues.

NOTE (6) — Ground Transportation

This category consists of off-airport access fees and TNC activity. Accrual basis Ground Transportation
receipts exceed the budget by $1,725,018 at fiscal year-end.

NOTE (7) — Other Receipts
This category consists primarily of filming, TSA LEO reimbursements, fingerprint/badge renewal fees,
noise fees, access fees, and the newly implemented fee for ground handling services for the airlines.
Accrual basis Other Receipts are $1,375,338 ahead of budget at fiscal year-end

NOTE (8) — Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to
interest rate and portfolio balance changes, the timing of coupon payments and individual investment
maturities. Accrual basis investment income exceeds the budget by $987,607 at fiscal year-end.

NOTE (9) — Cash Disbursements from Operations

Overall operating disbursements on a cash basis and accrual basis exceed the budget at fiscal year-end primarily
due to the reinstatement of various services resulting from positive passenger activity. See additional information
on operarting disbursements in notes 10 through 16.

NOTE (10) — Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease,
recruiting, membership, uniform, Commission meeting, conference and training costs.

NOTE (11) — Operating Supplies & Maintenance
This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.

(Continued)




BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2022 & 2021

NOTE (12) -

NOTE (13) -

NOTE (14) -

NOTE (15) —

NOTE (16) —

NOTE (17) —

NOTE (18) -

NOTE (19) -

Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems

and vehicle repair, parking operations and the TBI Airport Management contract costs. In October 2021,

in response to the better than expected passenger activity recovery, the Authority approved additional expenses
associated with the Airport's parking operations and remote parking lot shuttle services that are estimated to be
$2,410,000 in excess of the adopted FY 2022 budget for these services. In addition, in June 2022, two monthly TBI
invoices were paid resulting in additional cash expenses. On an accrual basis, TBI expenses are favorably

under budget for FY 2022.

Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance.

In October 2021, in response to the better than expected passenger activity recovery, the authority approved
additional expenses associated with airport security and traffic control services that are estimated to be
$325,000 in excess of the adopted FY 2022 budget for these services. Also, due to favorable parking revenue
transactions, credit card processing fees have increased. In addition, legal services expenses are trending
above budget due to ongoing litigation matters.

Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the
impact of the terms of the Memorandum of Understanding effective February 2020. Wages and Benefits
include overtime for film location services which are recovered through the related film revenue.

Other Operating Costs
This line item primarily includes public relations/advertising, air service retention, and license/permit fees.

Parking Tax
The 12% City of Burbank parking tax is paid quarterly for the prior three-month period. The next remittance,
covering parking activity for the months of April, May and June 2022, is due July 2022.

Sound Insulation Program

The Sound Insulation program is funded primarily through FAA Airport Improvement Program ("AIP") grants
and Passenger Facility Charge ("PFC") revenues. Staff is awaiting FAA's decision to award a noise

discretionary grant, the receipt of which will facilitate the restart of the program.

Other Facility Improvement Program Projects

Other Facility Improvement Program Projects costs on a cash basis are under budget at fiscal year-end
by $5,208,676 due to the delay of certain projects.

Replacement Passenger Terminal Project

Replacement Passenger Terminal Project costs on a cash basis exceed the budget at fiscal year-end by
$2,900,442 partially due to payments for FY 2021 accrued costs. The majority of the $3,175,442 in cash
expenditures at fiscal year-end are related to the completion of the EIS (payments to RS&H - $421,670,
which are funded through an AIP grant and PFC revenues) and AECOM project management services
($2,327,558). On April 27, 2022, the Commission approved Jacobs to assume Replacement Passenger
Terminal program management services. No cash expenditures were incurred for Jacobs during FY 2022.
Accrued FY 2022 expenses of $411,101 were paid in the beginning of FY 2023.

(Continued)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2022 & 2021

NOTE (20) —

NOTE (21) -

NOTE (22) -

FAA Grants — Other Facility Improvement Program Projects

FAA Grants are budgeted to partially fund the ARFF Truck Replacement and required Hollyona Property
modifications.

Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges,
including the Airfield Maintenance Equipment, the Airfield Vault Replacement Project, the Taxilane A Rehabilitation
and the Runway 8 PAPI| Relocation Project.

Federal Relief Grant Funds

FY 2022 reimbursement includes $3.6 million is from CARES Act Grant funds, covering FY 2021 costs

related to the 2015 Bond Debt Service for June 2021 and certain personnel costs for February to April 2021.
Also included are $7.0 million from CRRSA Act Grant funds and $5.3 million from ARPA Grant funds, covering
FY 2022 costs related to the 2015 Bond Debt Service for July 2021 to June 2022 and certain personnel costs

for July 2021 to March 2022.
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Burbank-Glendale-Pasadena Airport Authority

$6,000,000 -
$5,000,000 -
$4,000,000 -
BCurrent Year
$3,000,000 -
OPrior Year
$2,000,000 -
$1,000,000 -
o mmmm | |
Month Fiscal Y-T-D
June 2022 June 2021
Interest Receipts - - Month $258,583 $406,601
Interest Receipts - - Fiscal Y-T-D $4,958,464 $4,797,351
Month End Portfolio Balance $267,374,701 $237,791,739
Yield to Maturity 2.80% 0.37%
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Supplement to the June 2022 Treasurer's Report

FYTD June 2022 Cash Disbursements

Facility Improvement Transactions
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FY 2022 Cash Disbursements - Facility Inprovement Transactions

FYTD 2022 FYTD 2022 FYTD 2022
Annual (June 2022) (June 2022) (June 2022)
Budgeted Budgeted Cash Basis Budget Variance Project Status
PROJECT DESCRIPTION Cost Cost Cost Fav. / (Unfav.) FYTD June 2022
——— e W - |
BUILDING IMPROVEMENTS
1) [Minor Building | t
) |Minor Building Improvements 100,000 1oo,ooo| ; 100,000 |Deferred to F 2023
TOTAL BUILDING IMPROVEMENTS $ 100,000 |$ 100,000 f| $ -ls 100,000
IT/COMMUNICATIONS/SECURITY
2) [IT Network Infrastructure Equipment Repl t
) |IT Network Infrastructure Equipment Replacemen 300,000 3oo,ooo| - 300,000 |Deferred to FY 2023
3) |DVSS Installation and Equi Repl
} |[Rvss instalationzand Equipment Replasemant 175,000 175,ooo| ; 175,000 |Deferred to FY 2023
TOTAL IT/COMMUNICATIONS/SECURITY $ 475000 |$ 475,000 I $ -|s 475,000
e =
EQUIPMENT
4) |ARFF Truck Repl t
) fuck Repiacemen 808,500 808,500 806,533 1,967 |ARFF truck delivered March
5) |Airfield Maint Eaqui t Sweeper delivered September. Ramp scrubber
) |Airfield Maintenance Equipmen 265,000 265,000 205,163 59,837 |delivered January

:
|

TOTAL EQUIPMENT $ 1,073,500 | $ 1,073,500 | $ 1,011,696 | $ 61,804

RUNWAY / TAXIWAY / ROADWAY PROJECTS
6) |Airfield Lighting Vault Replacement - Construction 4,840,000 4,840,000 1,439,099 3,400,901 |Construction to be completed in FY 2023
7) |Taxilane A Rehabiltation - Construction 1,320,000 1,320,000 | 1,147,417 175,588 [namtriul s YA
& |Rumey AR Reloslion 300,000 300,000 2,676 297,324 |Construction to be completed in FY 2023
9) |Parking Lot D Access Improvements 250,000 250,000 I 21,119 228,881 |Deferred to FY 2023

10) |Airside Pavement Rehabiltation - Design 223,350 223,350 214,419 8,931 |Design completed in FY 2022

11) |Hollyona Property Modification - RPZ Land 87,000 87,000 ) 87,000 |Deferred

12) |RITC Artin Public Places - - I 28,050 | $ (28,050) |Project to be continued in FY 2023

TOTAL RUNWAY/TAXIWAY/ROADWAY $ 7,020,350 [ $ 7,020,350 I $ 2,852,780 |$ 4,167,570

NOISE MITIGATION

13) |Residential Acoustical Treatment Program $ 125,000 | 3 125,000 I $ 2170 | $ 122,850 |Penaing eward of A grant

TOTAL NOISE MITIGATION $ 125000|$ 125000 f $ 2170 [$ 122,830

DEVELOPMENT

14 T inal D
) |Replacement Terminal Development $ 275,000 | § 275,ooo|$ 3175442 | §  (2.900.442)| Includes FY 2021 EIS accrued costs

TOTAL DEVELOPMENT $ 275,000 | $ 275,000 ff $§ 3,175,442 | § (2,900,442)

O & M CAPITAL

578,500 578,500 174,198 404,302

2,431,064

$ 9,647,350

$ 7,216,286

$ 9,647,350




Supplement to the June 2022 Treasurer's Report

FYTD June 2022 Cash Expenditures

Replacement Passenger Terminal Project (RPT)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Replacement Passenger Terminal Project (RPT)
FY 2022 Cash Expenditures: Authorized Contracts

B |
FYTD 2022
Authorized 4th Quarter (June 2022) Remaining

NTE Contract Cash Cash Contract

Consultant/Vendor Scope of Work Amount (1) Expenditures Expenditures Amount
AECOM (1a) Program Management Services | $ 3,965216 || $ 1,397,453 | $ 2,327,558 | $ 1,637,658

Jacobs Project Management
Company (1a) Program Management Services 1,419,896 - - -
Airport & Aviation Professionals | Airline Technical & Financial
Inc. (AvAirPros) (1b) Coordination Services 50,000 9,663 39,773 10,227
Conway Consulting (1b) Technical Support 184,000 45,466 110,902 73,098
Georgino Development (1b) Strategic Planning Services 36,000 I 12,000 32,000 4,000
Geosyntec Consultants (1c) Soil Management Services 44,000 1,597 4,405 39,595
Public Resources Advisory
Group (PRAG) (1b) Financial Advisory Services 75,000 15,031 29,844 45,156
Ricondo & Associates (1b) Financial Feasibility Services 90,000 58,154 83,042 6,958
Richards, Watson & Gershon (2) Legal Services N/A 48,232 118,677 N/A
Ring Bender (2) Legal Services N/A 2,571 2,571 N/A
Environmental Impact Study
RS&H (3) (EIS) Services AIP / PFC Funded - 421,670 N/A
Consulting Services - Terminal

Thriving Restaurants (2) Concessions N/A 5,000 5,000 N/A
TOTALS $ 5,864,112 || $ 1,595,167 | $ 3,175,442 | $ 1,816,692

(1) Authorized NTE Contract amounts represent Commission approved appropriations. The FY 2022 budget was adopted prior
to the Commission authorized restart of Program Management services. The FY 2022 adopted budget included $275,000
in RPT appropriations for continued consulting support services associated with program evaluation/financial feasibility.
Any additional Commission approved RPT expenditures above this amount are to be funded through positive operating
revenues or cash reserves if required.

(1a) NTE authorized amount represents Program Management services (AECOM) contract Task Orders 1 through 5 which were
approved for restart on September 20, 2021. On April 27, 2022, the Authority approved Jacobs to assume program management
services with Task Order No. 1 approved at a NTE of $1,419,896. No cash expenditures were incurred for Jacobs during FY 2022.
Accrued FY 2022 expenses of $411,101 were paid in the beginning of FY 2023.

(1b) These Professional Services contracts were presented and approved on September 20, 2021.

(1c) This Professional Services contract were approved on December 13, 2021.
(2) Legal services and professional services to be utilized on an as needed basis.

(3) RS&H expenditures are related to the EIS and are fully funded through AIP grant and PFC revenues.
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7.a.

STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
SEPEMBER 19, 2022

AUDITOR REQUIRED COMMUNICATIONS FOR
THE FY 2022 AUDITS

Presented by David Kwon
Director, Financial Services

SUMMARY

In accordance with applicable professional standards, the Authority’s auditor, Macias Gini &
O’Connell LLP (“MGQ”) has provided the attached letter to the Commission outlining its
audit responsibilities, and planned scope and timing of the FY 2022 audits. Also attached is
a copy of the annual engagement letter, which substantially conforms to the professional
services agreement between the Authority and MGO for audit services. Staff seeks a
Finance and Administration Committee (“Committee”) recommendation to the Commission
that it note and file these communications.

BACKGROUND

In accordance with professional standards issued by the American Institute of Certified
Public Accountants (“AICPA”), MGO has issued the attached letter which (1) outlines its
responsibilities under U.S. Generally Accepted Auditing Standards, Government Auditing
Standards, and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards
(“Uniform Guidance”) related to the Single Audit of federal grant programs; and (2) outlines
its planned scope and timing of the FY 2022 audits. The Auditor’s responsibilities and
management’s responsibilities are detailed in the accompanying letters.

As the Committee functions as the Authority’s Audit Committee, this letter provides a basic
outline of the auditor’s responsibilities related to the audits, together with its basic audit
approach in accordance with professional standards.

Staff had a conference call with the MGO audit team on July 26, 2022, for an audit planning
meeting to discuss in detail any significant accounting, auditing and reporting matters that
may affect the FY 2022 audits, as well as to discuss the timing of audit fieldwork and
reporting. Audit fieldwork began on August 29, 2022, with the final reports expected to be
issued no later than December 15, 2022.

STAFF RECOMMENDATION

Staff seeks a Finance and Administration Committee recommendation to the Commission
that it note and file these Auditor communications.

STAFF REPORTS\FINANCE\9-19-2022
AUDITOR REQUIRED COMMUNICATIONS FOR
THE FY 2022 AUDITS
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Certified
Public
Accountants

August 16, 2022

To the Board of Commissioners
Burbank-Glendale-Pasadena Airport Authority
2627 N Hollywood Way

Burbank, California 91505

This letter is intended to communicate certain matters related to the planned scope and timing of our audit
of the Burbank-Glendale-Pasadena Airport Authority (the Authority) financial statements and compliance
as of and for the year ended June 30, 2022.

Communication

Effective two-way communication between our firm and the Board of Commissioners is important to
understanding matters related to the audit and in developing a constructive working relationship.

Your insights may assist us in understanding the Authority and its respective environment, in identifying
appropriate sources of audit evidence, and in providing information about specific transactions or events.
We will discuss with you your oversight of the effectiveness of internal control and any areas where you
request additional procedures to be undertaken. We expect that you will timely communicate with us any
matters you consider relevant to the audit. Such matters might include strategic decisions that may
significantly affect the nature, timing, and extent of audit procedures, your suspicion or detection of fraud
or abuse, or any concerns you may have about the integrity or competence of senior management.

We will timely communicate to you any fraud involving senior management and other fraud that causes a
material misstatement of the financial statements, illegal acts, instances of noncompliance, or abuse that
come to our attention (unless they are clearly inconsequential), and disagreements with management and
other serious difficulties encountered in performing the audit. We also will communicate to you and to
management any significant deficiencies or material weaknesses in internal control that become known to
us during the course of the audit. Other matters arising from the audit that are, in our professional judgment,
significant and relevant to you in your oversight of the financial reporting process will be communicated to
you in writing after the audit.

Independence

Our independence policies and procedures are designed to provide reasonable assurance that our firm and
its personnel comply with applicable professional independence standards. Our policies address financial
interests, business and family relationships, and nonaudit services that may be thought to bear on
independence. For example, without our permission no partner or professional employee of Macias Gini &
O’Connell LLP is permitted to have any direct financial interest or a material indirect financial interest in
a client or any affiliates of a client. Also, if an immediate family member or close relative of a partner or
professional employee is employed by a client in a key position, the incident must be reported and resolved
in accordance with Firm policy. In addition, our policies restrict certain nonaudit services that may be
provided by Macias Gini & O’Connell LLP and require audit clients to accept certain responsibilities in
connection with the provision of permitted non-attest services.

Macias Gini & O'Connell LLP
700 South Flower St., Suite 800

www.mgocpa.com
Los Angeles, CA 90017
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The Audit Planning Process

Our audit approach places a strong emphasis on obtaining an understanding of how the Authority functions.
This enables us to identify key audit components and tailor our procedures to the unique aspects of your
operations. The development of a specific audit plan will begin by meeting with you and with management
to obtain an understanding of business objectives, strategies, risks, and performance.

As part of obtaining an understanding of your business and its environment, we will obtain an understanding
of internal control. We will use this understanding to identify risks of material misstatement, which will
provide us with a basis for designing and implementing responses to the assessed risks of material
misstatement. We will also obtain an understanding of the users of the financial statements in order to
establish an overall materiality level for audit purposes. We will conduct formal discussions among
engagement team members to consider how and where your financial statements might be susceptible to
material misstatement due to fraud or error.

We will also use our understanding of internal controls to identify risks of material noncompliance, which
will provide us with a basis for designing and implementing responses to the assessed risks of material
noncompliance with laws, regulations, and provisions of agreements that have a direct and material impact
on major federal programs. We will also obtain an understanding of the users of compliance reporting in
order to establish applicable materiality level(s) for compliance audit purposes. We will conduct formal
discussions among engagement team members to consider how and where your financial statements and
compliance with applicable requirements for major programs might be susceptible to material
noncompliance due to fraud, error, or abuse.

The Concept of Materiality in Planning and Executing the Audit

We apply the concept of materiality both in planning and performing the audit, evaluating the effect of
identified misstatements and compliance on the audit, and the effect of uncorrected misstatements, if any,
on the financial statements, and in forming the opinions in our reports. Our determination of materiality is
a matter of professional judgment and is affected by our perception of the financial and compliance
information needs of users of the financial statements and compliance reports. We establish performance
materiality at an amount less than materiality for the financial statements as a whole to allow for the risk of
misstatements that may not be detected by the audit. We use performance materiality for purposes of
assessing the risks of material misstatement and determining the nature, timing and extent of further
financial audit procedures. Our assessment of materiality throughout the audit will be based on both
quantitative and qualitative considerations. Because of the interaction of quantitative and qualitative
considerations, misstatements of a relatively small amount could have a material effect on the current
financial statements and noncompliance as well as financial statements and noncompliance of future
periods. We will accumulate misstatements identified during the audit, other than those that are clearly
trivial. At the end of the audit, we will inform you of all individual unrecorded misstatements aggregated
by us in connection with our evaluation of our audit test results. We will also accumulate information
concerning noncompliance during the audit and communicate information concerning noncompliance in
accordance with applicable provisions of Government Auditing Standards issued by the Comptroller
General of the United States; the Single Audit Act; the U.S. Office of Management and Budget Uniform
Guidance, the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation
Administration for the Authority’s Passenger Facility Charge Program; and the California Civil Code
Section 1936, as amended for the Authority’s Customer Facility Charge Program.



Our Approach to Internal Control and Compliance Relevant to the Audit

Our audit of the Authority’s basic financial statements will include obtaining an understanding of internal
control sufficient to plan the audit and to determine the nature, timing, and extent of audit procedures to be
performed. An audit is not designed to provide assurance on internal control or to identify significant
deficiencies or material weaknesses. Our review and understanding of the Authority's internal control is not
undertaken for the purpose of expressing an opinion on the effectiveness of internal control.

We will issue reports on internal control related to the financial statements and major programs. These
reports describe the scope of testing of internal control and the results of our tests of internal controls. Our
reports on internal control will include any significant deficiencies and material weaknesses in the system
of which we become aware as a result of obtaining an understanding of internal control and performing
tests of internal control consistent with the requirements of the Government Auditing Standards issued by
the Comptroller General of the United States, the Single Audit Act, and the Uniform Guidance.

We will issue reports on compliance with laws, regulations, and the provisions of contracts or grant
agreements. We will report on any noncompliance which could have a material effect on the financial
statements and any noncompliance which could have a direct and material effect on each major program.

Our reports on compliance will address material errors, fraud, abuse, violations of compliance requirements,
and other responsibilities imposed by state and federal statutes and regulations and assumed contracts; and
any state or federal grant, entitlement, or loan program questioned costs of which we become aware,
consistent with the requirements of the standards and circular identified above.

Using the Work of Internal Auditors

As part of our understanding of internal control, we will obtain and document an understanding of your
internal audit function. We will read relevant internal audit reports issued during the year to determine
whether such reports indicate a source of potential error or fraud that would require a response when
designing our audit procedures. Because internal auditors are employees, they are not independent, and
their work can never be substituted for the work of the external auditor. We may, however, alter the nature,
timing, and extent of our audit procedures, based upon the results of the internal auditor's work or use them
to provide direct assistance to us during the performance of our audit.

Timing of the Audit

We have scheduled preliminary audit field work for the week of August 29, 2022, with final field work
commencing the week of September 26, 2022. Management's adherence to its closing schedule and timely
completion of information used by us in performance of the audit is essential to timely completion of the
audit.

Closing

We will be pleased to respond to any questions you have about the foregoing. We appreciate the opportunity
to be of service to the Burbank-Glendale-Pasadena Airport Authority.

This communication is intended solely for the information and use of the Members of the Board of
Commissioners and is not intended to be and should not be used by anyone other than these specified
parties.

Very truly yours,
Maa'ats (ki £ O'Comel @
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Certified
Public
Accountants

August 16, 2022
To the Management of the Burbank-Glendale-Pasadena Airport Authority:

Macias Gini & O’Connell LLP (MGO) is pleased to confirm our understanding of the services we are to
provide to the Burbank-Glendale-Pasadena Airport Authority (the Authority) commencing with the fiscal
year ended June 30, 2022, as set forth in the Professional Services Agreement dated April 4, 2022, and
related Purchase Order No. A7097 between the Authority and MGO for annual professional auditing
services (Agreement). This letter summarizes our professional responsibilities under professional auditing
standards in addition to management responsibilities.

Audit of the Financial Statements and Internal Control over Financial Reporting

We will conduct our audit in accordance with auditing standards generally accepted in the United States of
America (U.S. GAAS), the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States of America; and the audit requirements
of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance). Those standards and the
Uniform Guidance require that we plan and perform the audit to obtain reasonable assurance about whether
the basic financial statements are free from material misstatement, whether caused by error or fraud, and
whether effective internal control over financial reporting was maintained in all material respects.
Accordingly, there is some risk that a material misstatement of the financial statements or a material
weakness in internal control over financial reporting would remain undetected. Although not absolute
assurance, reasonable assurance is a high level of assurance. Also, the audit is not designed to detect error
or fraud that is immaterial to the financial statements or deficiencies in internal control over financial
reporting that, individually or in combination, are less severe than a material weakness. If, for any reason,
we are unable to complete the audit or are unable to form or have not formed an opinion, we may decline
to express an opinion or decline to issue a report as a result of our engagement.

An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness
of significant accounting estimates made by management, as well as evaluating the overall presentation of
the financial statements. If appropriate, our procedures will therefore include tests of documentary evidence
that support the transactions recorded in the accounts, tests of the physical existence of inventories, and
direct confirmation of cash, investments, and certain other assets and liabilities by correspondence with
creditors and financial institutions. As part of our audit process, we will request written representations
from your attorneys, and they may bill you for responding. At the conclusion of our audit, we will also
request certain written representations from you about the financial statements and related matters.

Our audit will include obtaining an understanding of the Authority and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that
are material to the financial statements and to preventing and detecting misstatements resulting from illegal
acts and other noncompliance matters that have a direct and material effect on the financial statements. Our
tests, if performed, will be less in scope than would be necessary to render an opinion on internal control
and, accordingly, no opinion will be expressed in our report on internal control issued pursuant to
Government Auditing Standards.

Macias Gini & O'Connell LLP
700 South Flower St., Suite 800

www.mgocpa.com
Los Angeles, CA 90017 1
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Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an
unavoidable risk that some material misstatements or noncompliance (whether caused by errors, fraudulent
financial reporting, misappropriation of assets, detected abuse or violations of laws or governmental
regulations) may not be detected exists, even though the audit is properly planned and performed in
accordance with U.S. GAAS and Government Auditing Standards of the Comptroller General of the United
States of America. Please note that the determination of abuse is subjective, and Government Auditing
Standards does not require auditors to detect abuse.

In making our risk assessments, we consider internal control relevant to the Authority’s preparation and
fair presentation of the financial statements in order to design audit procedures that are appropriate in the
circumstances, but not for the purpose of expressing an opinion on the effectiveness of the Authority’s
internal control. However, we will communicate to you in writing concerning any significant deficiencies
or material weaknesses in internal control relevant to the audit of the financial statements that we have
identified during the audit. Our responsibility as auditors is, of course, limited to the period covered by our
audit and does not extend to any other periods.

Notwithstanding the unprecedented circumstances resulting from the COVID-19 outbreak, we continue to
have a professional obligation to gather sufficient appropriate audit evidence in support of your basic
financial statements. Travel restrictions, actual or suspected infections, work from home requirements,
changes — such as work force reductions — made to accommodate the current business environments, or
other similar matters may result in delays in your employees’ ability to provide us the necessary audit
evidence on a timely basis or at all. Similarly, such matters may impact our own ability to collect or
appropriately assess necessary audit evidence on a timely basis or at all.

Should such events occur, you and MGO will make good faith efforts to complete alternative procedures
to gather and assess necessary audit evidence. Such procedures might include, but not be limited to, our
respective employees working from home, transferring more audit information via electronic modes
(preferably through our secure MGO Exchange portal), and meeting virtually rather than in-person. As to
audit evidence transferred via electronic modes, you are responsible to ensure that such evidence is
authentic, complete, and accurate for the purposes it is meant to serve. MGO will perform, as it deems
necessary, incremental procedures to validate the authenticity, completeness, and accuracy of such audit
evidence.

As necessary, and as indicated in the Fees section of the Agreement, we will notify you if such alternative
procedures require additional efforts and, if possible, an estimate of the additional cost. In particular,
impacts from the COVID-19 outbreak may result in our inability to properly complete the engagement or
require us to include such an explanatory or emphasis paragraph in our auditor’s report.

We will issue a written report upon completion of our audit of Authority’s basic financial statements and
its internal control over financial reporting. Our report will be addressed to the Board of Commissioners
(governing body) of the Authority. We cannot provide assurance that an unmodified opinion will be
expressed. Circumstances may arise in which it is necessary for us to modify our opinion, add an emphasis-
of-matter or other-matter paragraph(s), or withdraw from the engagement.

In accordance with the requirements of Government Auditing Standards, we will also issue a written report
describing the scope of our testing over internal control over financial reporting and over compliance with
laws, regulations, and provisions of grants and contracts, including the results of that testing. However,
providing an opinion on internal control and compliance over financial reporting will not be an objective
of the audit and, therefore, no such opinion will be expressed.



Audit of Major Program Compliance

Our audit of the Authority’s major federal award program(s) compliance will be conducted in accordance
with the requirements of the Single Audit Act, as amended; and the Uniform Guidance, and will include
tests of accounting records, a determination of major programs in accordance with the Uniform Guidance
and other procedures we consider necessary to enable us to express such an opinion on major federal award
program compliance and to render the required reports. We cannot provide assurance that an unmodified
opinion on compliance will be expressed. Circumstances may arise in which it is necessary for us to modify
our opinion or withdraw from the engagement.

The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance
about whether the Authority has complied with applicable laws and regulations and the provisions of
contracts and grant agreements applicable to major federal award programs. Our procedures will consist of
determining major federal programs and performing the applicable procedures described in the U.S. Office
of Management and Budget OMB Compliance Supplement for the types of compliance requirements that
could have a direct and material effect on each of the Authority’s major programs. The purpose of those
procedures will be to express an opinion on the Authority’s compliance with requirements applicable to
each of its major programs in our report on compliance issued pursuant to the Uniform Guidance.

Also, as required by the Uniform Guidance, we will perform tests of controls to evaluate the effectiveness
of the design and operation of controls that we consider relevant to preventing or detecting material
noncompliance with compliance requirements applicable to each of the Authority’s major federal award
programs. However, our tests will be less in scope than would be necessary to render an opinion on these
controls and, accordingly, no opinion will be expressed in our report.

We will issue a report on compliance that will include an opinion or disclaimer of opinion regarding the
Authority’s major federal award programs, and a report on internal controls over compliance that will report
any significant deficiencies and material weaknesses identified; however, such report will not express an
opinion on internal control.

Management Responsibilities for the Authority’s Annual Financial Audits

In accordance with American Institute of Certified Public Accountants (AICPA) Professional Standard AU-
C 210, Terms of Engagement, paragraph .06 b), the auditor is required to obtain the agreement of the audit
client’s management that it acknowledges and understands its management responsibilities as outlined
below.

Authority management is responsible for the following;:

1) Establishing and maintaining effective internal controls, including monitoring ongoing activities.
2) The selection and application of accounting principles.

3) The preparation and fair presentation of the financial statements in conformity with accounting
principles generally accepted in the United States (U.S. GAAP).

4) Making all financial records and related information available to MGO and for the accuracy and
completeness of that information.

5) Providing MGO with:

o Access to all information of which Authority management is aware that is relevant to the
preparation and fair presentation of the financial statements;
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e Access to personnel, accounts, books, records, supporting documentation, and other information as
needed to perform an audit;

o Additional information that MGO may request for the purpose of the audit; and

e Unrestricted access to persons within the Authority from whom MGO determines it necessary to
obtain audit evidence.

6) Adjusting the financial statements to correct material misstatements and confirming to MGO in a
management representation letter that the effects of any uncorrected misstatements aggregated by MGO
during the current engagement and pertaining to the latest period presented are immaterial, both
individually and in the aggregate, to the financial statements as a whole.

7) The design and implementation of programs and controls to prevent and detect fraud.
8) Informing MGO about all known or suspected fraud affecting the Authority involving:
e Management;
e Employees who have significant roles in internal control; and
e  Others where the fraud could have a material effect on the financial statements.

9) Informing MGO of its knowledge of any allegations of fraud or suspected fraud affecting the Authority
received in communications from employees, former employees, grantors, regulators, or others.

10) Identifying and ensuring that the Authority complies with applicable laws and regulations.

11) Acknowledging management’s responsibility for the preparation of the other supplementary
information, which we have been engaged to report on, and providing us with the written representation
letter that Authority management believes that the supplementary information, including its form and
content, is fairly presented in accordance with GAAP.

12) Identifying significant contractor relationships in which the contractor has responsibility for program
compliance and for the accuracy and completeness of that information.

13) Identifying all federal awards received and understanding and complying with the compliance
requirements for the preparation of the schedule of expenditures of federal awards (including notes and
noncash assistance received) in conformity with the Uniform Guidance.

14) Acknowledging to MGO in the written representation letter that a) management is responsible for the
presentation of the schedule of passenger facility charges revenues and expenditures in accordance with
the Passenger Facility Charge Audit Guide for Public Agencies (Guide) issued by the Federal Aviation
Administration; b) management believes the schedule of passenger facility charges revenues and
expenditures, including its form and content, is stated fairly in accordance with the Guide; ¢) the
methods of measurement or presentation have not changed from those used in the prior period (or, if
they have changed, the reasons for such changes); and d) management has disclosed to us any
significant assumptions or interpretations underlying the measurement or presentation of the of the
schedule of passenger facility charges revenues and expenditures.

15) Acknowledging to MGO in the written representation letter that a) management is responsible for the
presentation of the schedule of customer facility charges revenues and expenditures in accordance with
the California Civil Code Section 1936, as amended (Code); b) management believes the schedule of
customer facility charges revenues and expenditures, including its form and content, is stated fairly in
accordance with the Code; c) the methods of measurement or presentation have not changed from those
used in the prior period (or, if they have changed, the reasons for such changes); and d) management
has disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the of the schedule of customer facility charges revenues and expenditures.



16) Acknowledging to MGO in the written representation letter that a) management is responsible for the
presentation of the schedule of expenditure in federal awards in accordance with the Uniform Guidance;
b) management believes the schedule of expenditures of federal awards, including its form and content,
is stated fairly in accordance with the Uniform Guidance; ¢) the methods of measurement or
presentation have not changed from those used in the prior period (or, if they have changed, the reasons
for such changes); and d) management has disclosed to us any significant assumptions or interpretations
underlying the measurement or presentation of the schedule of expenditures of federal awards

17) Establishing and maintaining a process for tracking the status of audit findings and recommendations.

18) Providing report copies of previous financial audits, attestation engagements, performance audits, or
other studies related to the objectives discussed in the “Scope of Services” section of the Agreement.
This responsibility includes relaying to MGO corrective actions taken to address significant findings
and recommendations resulting from those audits, attestation engagements, performance audits, or
studies.

19) Providing management’s views on MGQO’s current findings, conclusions, and recommendations, as
well as its planned corrective actions, for the report, and for the timing and format for providing that.

20) Authority management agrees to assume all management responsibilities related to the financial
statements and related notes, and any other nonaudit services MGO provides. Further, Authority
management agrees to oversee the nonaudit services by designating an individual, preferably from
senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of
those services; and accept responsibility for them. Because of the inherent limitations of an audit,
together with inherent limitations of internal control, an unavoidable risk exists that some material
misstatements may not be detected, even though the audit is properly planned in accordance with U.S.
GAAP and Government Auditing Standards. In addition, an audit is not designed to detect immaterial
misstatements or violations of laws or governmental regulations that do not have a direct and material
effect on the financial statements or major programs. However, we will inform the appropriate level of
management of any material errors, any fraudulent financial reporting, or misappropriation of assets
that come to our attention. We will also inform the appropriate level of management any violations of
laws or governmental regulations that come to our attention, unless clearly inconsequential, and of any
material abuse that comes to our attention. We will also include such matters in the reports required for
a Single Audit. Our responsibility as auditors is limited to the period covered by our audit and does not
extend to any later periods for which we are not engaged as auditors.

MGO appreciates the opportunity to be of service to the Authority. If you have any questions, please let us
know.

Very truly yours,

Peter S. George, CPA
Partner, Macias Gini & O’Connell LLP
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By your signature below, you acknowledge and understand your responsibilities as management for the
Authority’s annual financial and co ce audits for fiscal year ended June 30, 2022.




9.a.

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
SEPTEMBER 19, 2022

COMMITTEE PENDING ITEMS

Tentative Presentation

1. Award of Contract — BNY Mellon October 2022

2. Award of Contract — Kylie Jenner Cosmetics October 2022

3. Parking Revenue Report (net value) TBD

4. Internal Controls TBD

5. Amendment of Hangar Lease — Innova Aviation TBD
Hangar 88

6. Succeeding Lease - TSA TBD

FINANCE/PENDING ITEMS/9-19-22
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