


SPECIAL MEETING 
OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 
 

Airport Skyroom  
Monday, June 26, 2023 

9:00 a.m. 
 

 
As a result of the convening of this meeting of the Finance and Administration Committee, 
each Committee member in attendance is entitled to receive and shall be provided $200. 
 
The public comment period is the opportunity for members of the public to address the 
Committee on agenda items and on airport-related non-agenda matters that are within the 
Committee’s subject matter jurisdiction. At the discretion of the presiding officer, public 
comment on an agenda item may be presented when that item is reached. 

 
When in-person attendance or participation at meetings of the Committee is allowed, 
members of the public are requested to observe the following rules of decorum: 

 
• Turn off cellular telephones and pagers. 
• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 
otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 
speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that are 
within the Committee’s subject matter jurisdiction. 

• Limit comments to three minutes or to such other period of time as may be specified 
by the presiding officer. 

 
 

The following activities are prohibited: 
 

• Allocation of speaker time to another person. 
• Video presentations requiring use of Authority equipment. 

 
 

 
Any disclosable public records related to an open session item on a regular meeting agenda 
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 
Burbank) in the administrative office during normal business hours. 

 
 

 
In accordance with the Americans with Disabilities Act of 1990, if you require a disability- 
related modification or accommodation to attend or participate in this meeting, including 
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 
prior to the meeting. 
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AGENDA\FINANCE\6-26-2023 

A G E N D A 
 

Monday, June 26, 2023 
 
 

1. Roll Call 
 

2. Staff Announcement:  AB 23 
 

3. Approval of Agenda 
 

4. Public Comment 
 

5. Approval of Minutes 
 
a.  May 15, 2023        [See page 1] 
 
b.  May 24, 2023        [See page 4] 
 

6. Treasurer’s Report 
 
a.  March 2023         [See page 5] 
 

7. Item for Approval 
 

a. Office Space Sublease – Atlantic Aviation     [See page 35] 
 
Staff report attached.  Staff seeks a Finance and Administration 
Committee recommendation to the Commission for approval of a 
proposed Office Space Sublease with Mercury Air Center- Burbank, 
Inc., dba Atlantic Aviation. 

 
8. Item for Information 

a. Commercial Paper Program 
Wire Transfer Payment Procedures and Authorization 
 
No staff report attached.  Staff and a representative from Public  
Resources Advisory Group, the Authority’s Municipal Advisor,  
will update the Committee on the status of the Replacement  
Passenger Terminal plan of finance and Commercial Paper program. 
 

b. Committee Pending Items       [See page 44] 
 

9. Adjournment 
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MINUTES OF THE REGULAR MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, MAY 15, 2023 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:48 a.m., by 
Commissioner Ovrom. 

1. ROLL CALL
Present: Commissioners Ovrom, Wilson and Quintero 

Absent: None 

Also Present: Staff: John Hatanaka, Senior Deputy Executive Director; 
Kathy David, Deputy Executive Director, Finance and 
Administration; David Kwon, Director, Financial Services; 
Scott Kimball, Deputy Executive Director, Operations, 
Business and SMS 

Also Present: 
Mr. Louis Choi, Managing Director, Public Resources 
Advisory Group; 
Ms. Teresa Ho-Urano, Esq., Independent Legal Service 
Support; 
Present Via Zoom: 
Geoff Wheeler, Vice President, Ricondo & Associates; 
Wes Hough, Director, Public Resources Advisory Group; 
Jenna Magan, Bond Counsel, Orrick Herrington & Sutcliffe; 
Larry Sobel, Tax Counsel, Orrick Herrington & Sutcliffe; 
Andrea Greenwald, Bond Counsel, Orrick Herrick & 
Sutcliffe; 
Carmen Vargas, Director, Barclays Capital Inc.; 
Hiromi Suzuki, Vice President, Sumitomo Mitsui Banking 
Corp. 

2. Staff Announcement: AB 23 The Senior Deputy Executive Director announced that, as 
a result of the convening of this meeting of the Finance 
and Administration Committee, each Committee member 
in attendance is entitled to receive and shall be provided 
$200. 

3. Approval of Agenda Staff requested that Item No. 8.a. be taken out of order and 
be presented before Item No. 6.a.  The Committee 
Chairman was in agreement with this request. 

4. Public Comment There were no public comments. 

5.a.
Subject to approval
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5. Approval of Minutes 
 

a. May 8, 2023 

 
 

A draft copy of the minutes of the meeting of May 8, 2023, 
were included in the agenda packet for review and 
approval. 

 

     b. May 1, 2023 A draft copy of the minutes of the meeting of May 1, 2023, 
were included in the agenda packet for review and 
approval. 

 
Commissioner Ovrom made the request to revise the minutes of May 8, 2023, to reflect that David 
Kwon, Director, Financial Services, was in attendance. 
 

Motion Commissioner Quintero moved approval of the minutes; 
seconded by Commissioner Wilson. 
 

Motion Approved 
 

The minutes were approved (3–0). 

8.  Items for Information 
 
     a.  CTI Quarterly Investment  
          Review – January 1, 2023 - 
          March 31, 2023 

 
 
Staff introduced James Wilkinson of Columbia Threadneedle 
Investments, the Authority’s investment advisor, who 
participated via teleconference. 
 
Mr. Wilkinson and his colleague, John Dempsey, also via 
teleconference, presented a quarterly update on the status of 
the Authority’s Operating and Passenger Facility Charge 
Investment portfolios ended March 31, 2023. 

6.  Items for Approval 
 
     a.  Approval of Documents for 
          a Commercial Paper Program 

 
 
Louis Choi, Managing Director, Public Resources Advisory 
Group, made a presentation on the Commercial Paper 
(“CP”) Program recommended for Commission approval by 
the Finance and Administration Committee at its meeting 
on May 1, 2023.  Along with Staff, the financing team has 
worked with Barclays Bank and Sumitomo Mitsui Banking 
Corporation, as providers of two letter of credit, Barclay 
Capital Inc., as the CP dealer, and Zions Corporate Trust 
as the issuing and paying agent for the CP Program, to 
complete documents with which to implement the CP 
program. 
 
Staff sought a Committee recommendation to the 
Commission to adopt Resolution No. 503 to approve the 
form of certain CP program documents, the execution of 
the documents, and the authorization for other necessary 
actions for CP program implementation. 
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Motion Commissioner Quintero moved approval; seconded by 
Commissioner Wilson. 

Motion Approved A voice vote was taken to denote unanimous (3–0) approval. 

7. Items for Discussion

a. FY 2024 Budget Development
Presentation of Complete
Draft FY 2024 Budget
(continued)

Staff continued to review with the Committee the proposed FY 
2024 budget. 

Motion Staff requested approval to present the proposed budget to the 
AAAC for their concurrence. 

Motion approved Commissioner Wilson moved approval; seconded by 
Commissioner Quintero.  The motion was passed (3–0). 

8. Items for Information (continued)

b. Committee Pending Items Staff informed the Committee of future pending items that will 
come to the Committee for review. 

9. Adjournment There being no further business to discuss, the meeting was 
adjourned at 12:08 p.m. 
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MINUTES OF THE SPECIAL MEETING OF THE  
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

WEDNESDAY, MAY 24, 2023 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:00 a.m., by 
Commissioner Ovrom. 

1. ROLL CALL
Present:

Absent:

Also Present:

2. Approval of Agenda

3. Public Comment

4. Items for Discussion

a. Proposed Fiscal Year
2023/2024 (“FY 2024”) Annual Budget
and Resolution No. 504 of the
Burbank-Glendale-Pasadena Airport
Authority Adopting the FY 2024
Annual Budget

Motion 

Motion Approved 

5. Adjournment

Commissioners Ovrom, Wilson and Quintero 

None 

Staff: John Hatanaka, Senior Deputy Executive 
Director; Kathy David, Deputy Executive Director, 
Finance and Administration

The agenda was approved as presented. 

There were no public comments. 

Staff presented and discussed with the Committee 
the final proposed FY 2024 budget. 

After the discussion, Staff requested that the 
Committee recommend to the Commission 
approval of Resolution No. 504 adopting the FY 
2024 budget. Staff also informed the Committee of 
the concurrence received from AAAC regarding the 
FY 2024 budget. 

Commissioner Quintero moved approval; seconded 
by Commissioner Wilson. 

The motion was unanimously approved (3–0). 

There being no further business to discuss, the meeting 
was adjourned at 12:08 p.m. 

Subject to approval
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[To be signed]
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2824614.2 
STAFF REPORTS\FINANCE\6-26-2023 
OFFICE SPACE SUBLEASE  
ATLANTIC AVIATION 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JUNE 26, 2023 

OFFICE SPACE SUBLEASE 
ATLANTIC AVIATION 

Presented by  
Scott Kimball, Executive Deputy Director 

Operations, Business and SMS 

SUMMARY 
Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of a proposed Office Space Sublease with Mercury Air Center- 
Burbank, Inc., dba Atlantic Aviation (“Atlantic”). 

BACKGROUND 
The Authority’s Airport Fire Department Fire Chief and Assistant Fire Chief seek to have 
their office and training facility at one location.  Currently the Fire Department Command 
staff occupy a shared office space within Hangar 38 and Fire Department training facilities 
are located in the current Fire Station.  The office space in Hangar 38 has the potential to be 
leased. The current tenant in Hangar 38 has a long-term Hangar Lease with the Authority 
and has not expressed an interest in the space yet.   

Staff reached out to the current tenant of Building 3, Atlantic, and identified suitable space in 
Building 3.  In addition to accommodating the Fire Command staff office and training facility 
requirements, this space can accommodate a relocation of the Airport’s Emergency 
Operation Center.  Staff therefore negotiated a sublease for vacant office space which is 
leased to Atlantic pursuant to a Development Ground Lease dated May 1, 1997. 

The proposed office space sublease will provide 2,914 square feet of space in Building 3 
which is located in the southwest quadrant of the Airport. 

DETAILS 
The key components of the Office Space Sublease between the Authority and Atlantic are 
as follows: 

Location: Building 3:   2,914 square feet of office space 

Use: Office, Training facility and Emergency Operations Center 

Term: Two years with three one-year extension options 

Rent:  $611.94 per month, or $7,343.28 per year 

Termination: 120 days’ prior written notice  

7.a.
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-2- 

Other: Authority is responsible for providing and paying for janitorial services 
related to the subleased premises.  Authority shall pay Atlantic for 
electricity, water and gas based on a prorated ratio of the area of the 
subleased premises to the area of the building.   

FUNDING 
The proposed office space sublease is included in the recently adopted FY 2024 budget. 

STAFF RECOMMENDATION 
Staff seeks the Committee’s recommendation to the Commission that it approve the  
proposed sublease and authorize the President to execute same. 
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

JUNE 26, 2023 

COMMITTEE PENDING ITEMS 

Tentative Presentation 

1.  April Treasurer’s Report July 10 

2. 19th Amendment to F&B Concession
Agreement - MCS

July 10 

3. May/June Treasurer’s Report August 21 

FINANCE/PENDING ITEMS/6-26-2023 

8.b.
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