


SPECIAL MEETING 
OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom  
Monday, July 10, 2023 

9:30 a.m., or immediately following 
the conclusion of the Commission meeting 

As a result of the convening of this meeting of the Finance and Administration Committee, 
each Committee member in attendance is entitled to receive and shall be provided $200. 

The public comment period is the opportunity for members of the public to address the 
Committee on agenda items and on airport-related non-agenda matters that are within the 
Committee’s subject matter jurisdiction. At the discretion of the presiding officer, public 
comment on an agenda item may be presented when that item is reached. 

When in-person attendance or participation at meetings of the Committee is allowed, 
members of the public are requested to observe the following rules of decorum: 

• Turn off cellular telephones and pagers.
• Refrain from disorderly or boisterous conduct, including loud, threatening, profane,

or abusive language, clapping, whistling, stamping, or other acts that disrupt or
otherwise render unfeasible the orderly conduct of the meeting.

• If you desire to address the Committee during the public comment period, fill out a
speaker request card and present it to the Board Secretary.

• Confine remarks to agenda items or to airport-related non-agenda matters that are
within the Committee’s subject matter jurisdiction.

• Limit comments to three minutes or to such other period of time as may be specified
by the presiding officer.

 

The following activities are prohibited: 

• Allocation of speaker time to another person.
• Video presentations requiring use of Authority equipment.

 

Any disclosable public records related to an open session item on a regular meeting agenda 
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 
Burbank) in the administrative office during normal business hours. 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability- 
related modification or accommodation to attend or participate in this meeting, including 
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 
prior to the meeting. 
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AGENDA\FINANCE\7-10-2023 

A G E N D A 

Monday, July 10, 2023 

1. Roll Call

2. Staff Announcement:  AB 23

3. Approval of Agenda

4. Public Comment

5. Approval of Minutes

a. June 26, 2023 [See page 1] 

6. Treasurer’s Report

a. April 2023 [See page 3] 

7. Items for Approval

a. Sixteenth Amendment to the Lease and Concession Agreement [See page 31] 
MCS Burbank, LLC 

A staff report is attached.  Staff seeks a Finance and Administration 
Committee recommendation to the Commission for approval of the 
proposed Sixteenth Amendment (“Amendment”) to the Lease and 
Concession Agreement  with the Authority’s exclusive food and 
beverage concessionaire, MCS Burbank, LLC. The proposed 
Amendment will provide an additional 108 square feet of space  
for a “Grab N Go” location in Terminal A. 

b. Amendment No. 2 to License Agreement – County of Los Angeles [See page 37] 

A staff report is attached.  Staff seeks a Finance and Administration
Committee recommendation to the Commission for approval of the
proposed Amendment No. 2 to a License Agreement with the County
of Los Angeles to extend the term for an additional year for the
continued operation of a vaccination clinic at the Airport.

c. Wire Transfers for Payments Under Commercial Paper Program [See page 42] 

A staff report is attached.  The Authority has established a  
commercial paper program (“CP Program”) as a part of the financing 
plan for the Replacement Passenger Terminal project.  Staff seeks a  
Finance and Administration Committee recommendation to the  
Commission for the adoption of the proposed Resolution No. 506  
to: (i) affirm authorization to use wire transfers for the CP Program,  
and (ii) give directions regarding the processing of these wire  
transfers and the preparation of related quarterly reports. 
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d. Committee Pending Items [See page 48] 

8. Adjournment
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MINUTES OF THE SPECIAL MEETING OF THE 
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, JUNE 26, 2023 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:40 a.m., by 
Commissioner Ovrom. 

1. ROLL CALL
Present: Commissioners Ovrom, Quintero, and Wilson 

Absent: None 

Also Present: Staff: John Hatanaka, Senior Deputy Executive Director; 
Kathy David, Deputy Executive Director, Finance and 
Administration; David Kwon, Director, Financial Services; 
Scott Kimball, Executive Deputy Director, Operations, 
Business and SMS 

Also Present: 
Mr. Louis Choi, Managing Director, Public Resources 
Advisory Group 

2. Staff Announcement: AB 23 The Senior Deputy Executive Director announced that, as 
a result of the convening of this meeting of the Finance 
and Administration Committee, each Committee member 
in attendance is entitled to receive and shall be provided 
$200. 

3. Approval of Agenda The agenda was approved as presented. 

Motion Commissioner Quintero moved approval; seconded by 
Commissioner Wilson. 

  Motion Approved The motion was approved (3–0). 

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. May 15, 2023 A draft copy of the minutes of the meeting of May 15, 2023, 
were included in the agenda packet for review and 
approval. 

b. May 24, 2023 A draft copy of the minutes of the special meeting of May 
24, 2023, were included in the agenda packet for review 
and approval. 

5.a.
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Motion Commissioner Quintero moved approval of the minutes; 
seconded by Commissioner Wilson. 

Motion Approved The minutes were unanimously approved (3–0). 

6. Treasurer’s Report

a. March 2023 A copy of the March 2023 Treasurer’s Report was included in 
the agenda packet for the Committee’s review. 

 Motion Commissioner Quintero moved approval to recommend that 
the Commission note and file this report; seconded by 
Commissioner Wilson. 

 Motion approved The motion was unanimously approved (3–0). 

7. Item for Approval

a. Office Space Sublease
Atlantic Aviation

Staff presented to the Committee for recommendation to 
the Commission for approval an Office Space Sublease 
with Mercury Air Center - Burbank, Inc., dba Atlantic 
Aviation. 

The proposed office space sublease will provide 2,914 sq. 
ft. of space in Building 3 located in the southwest quadrant 
of the Airport. 

The office space sublease has a term of two years with 
three one-year extension options; the rent will be $611.94 
per month, or $7343.28 per year. 

 Motion Commissioner Quintero moved approval; seconded by 
Commissioner Wilson. 

 Motion Approved The motion was unanimously approved (3–0). 

8. Item for Information

a. Commercial Paper Program
Wire Transfer Payment
Procedures and Authorization

Louis Choi, Managing Director, Public Resources Advisory 
Group, made a presentation on the Commercial Paper 
(“CP”) Program Wire Transfer Payment Procedures and 
Authorization. 

b. Committee Pending Items Staff informed the Committee of future pending items that will 
come to the Committee for review. 

9. Adjournment There being no further business to discuss, the meeting was 
adjourned at 12:32 p.m. 
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[To be signed]

6.a.
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2830178.2 
STAFF REPORTS\FINANCE\7-10-2023 
SIXTEENTH AMENDMENT TO THE 
LEASE AND CONCESSION AGREEMENT 
MCS BURBANK, LLC 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JULY 10, 2023 

SIXTEENTH AMENDMENT TO THE 
LEASE AND CONCESSION AGREEMENT 

MCS BURBANK, LLC  

Presented by Scott Kimball 
Deputy Executive Director, Operations, Business and SMS 

SUMMARY 
Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of the proposed Sixteenth Amendment (“Amendment”), copy 
attached, to the Lease and Concession Agreement (“Agreement”) with the Authority’s 
exclusive food and beverage concessionaire, MCS Burbank, LLC (“MCS”). The proposed 
Amendment will provide an additional 108 square feet of space for a “Grab N Go” location in 
Terminal A. 

BACKGROUND 
MCS is the exclusive food and beverage concessionaire at the Airport and has had a 
presence here since May 1992.  On December 31, 2000, the Authority entered into a ten-
year Agreement with MCS for the operation of a food and beverage concession. This 
Agreement was initially extended under the Second Amendment to June 30, 2013, with 
subsequent amendments extending the term to June 30, 2026.  MCS currently leases over 
16,000 square feet of terminal space which is comprised of food and beverage concession, 
offices and storage space in Terminal A and B. 

MCS is a tenant in good standing that consistently performs over the Minimum Annual 
Guarantee (“MAG”) requirement. Currently MCS pays the Authority space rent and the 
greater of MAG or percentage of gross revenues (12% food and beverage; 17% alcohol). 

The proposed Amendment will provide MCS space to place a Grab N Go location in 
Terminal A by Gate A4.  The Grab N Go location will feature an assortment of fresh pre-
packaged food from Bluefin Grill and Sushi to go for passengers.  

The addition of the Grab N Go will generate an additional $9,681 per year through an 
increase to the MAG, and an additional $2,281 per year in additional space rent. 

DETAILS 

Space Increase: 108 Square Feet 

Space Rent:  Increase of $2,281 per year 

7.a.
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STAFF REPORTS\FINANCE\7-10-2023 
SIXTEENTH AMENDMENT TO THE 
LEASE AND CONCESSION AGREEMENT 
MCS BURBANK, LLC 
 

-2- 

MAG:    Increase of $9,681 per year 
 
Annual Adjustment:  Space rent and MAG adjusted annually by CPI, not to  

exceed 3% 
 
Term: Agreement will run through June 30, 2026, and convert to a 

month-to-month term thereafter 
 
IMPACT ON REVENUE 
The proposed Amendment is anticipated to provide an additional $11,962 to the Authority’s 
operating budget by generating an additional $2,281 per year in space rent and by 
increasing the MAG by $9,681 per year. 
 
STAFF RECOMMENDATION 
Staff seeks a Committee recommendation to the Commission to approve the proposed  
Amendment with MCS and to authorize the President to execute same.  
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SIXTEENTH AMENDMENT TO LEASE AND CONCESSION AGREEMENT 

This SIXTEENTH AMENDMENT TO LEASE AND CONCESSION AGREEMENT (this 
“Amendment”) is dated as of ___________, 2023 (“Effective Date”) and is entered into by and 
between the BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY, a public entity formed 
under a joint exercise of powers agreement among the Cities of Burbank, Glendale and Pasadena, 
California, pursuant to the California Joint Exercise of Powers Act (“Landlord”), and MCS BURBANK, 
LLC, a Nevada limited liability company (“Tenant”). 

RECITALS 

A. Landlord and Tenant are parties to a Lease and Concession Agreement dated December 31, 
2000, which was amended by fifteen amendments dated October 15, 2001, September 2, 2003, November 
5, 2012, May 19, 2014, February 2, 2015, September 6, 2016, October 2, 2017, March 19, 2018, March 15, 
2019, April 6, 2020, August 17, 2020, August 17, 2020, December 14, 2020, August 15, 2022, and May 15, 
2023 (the “Lease”).  

B. Landlord and Tenant desire to further amend the Lease to: (i) add approximately 108
square feet to the current Leased Premises at the location described on Exhibit “A” attached hereto; 
(ii) increase the rent (due to the addition of such space).

THEREFORE, in consideration of the foregoing recitals, the mutual terms set forth below, 
and other consideration, the sufficiency of which is hereby acknowledged, the parties hereto 
hereby agree as follows:      

1. Additional Leased Premises; Increase in Rent.  As of __________, 2023: (i) the premises
described in Exhibit “A” shall be added to and become part of the Premises under the Lease, and
all references to "Premises" in the Lease shall include such additional premises (the "Expansion
Premises"); (ii) the rent under the Lease shall increase by One Hundred Ninety and 08/100 Dollars
($190.08) per month, which is an increase of $2,280.96 per year (such that the total rent will be
$28,912.24 per month, which is $346,946.88 per year); and (iii) Section 7.1.1 of the Lease shall be
amended to read as follows:

“7.1.1 Minimum Annual Guarantee; Annual Adjustment. The Minimum Annual Guarantee 
shall be One Million Four Hundred Sixty-Seven Thousand Five Hundred Ninety-Seven and 
96/100 Dollars ($1,467,597.96). Beginning on January 1, 2024, and on each January 1 
thereafter during the remainder of the Term (each, an “Adjustment Date”), the Minimum 
Annual Guarantee shall be increased (an “Adjustment”) in proportion to the percentage 
increase, if any, in the Consumer Price Index published by the Bureau of Labor Statistics of 
the United States Department of Labor for all Urban Consumers - all items (base years 1982-
1984 100) for Los Angeles - Riverside - Orange County, CA (SMSA) (“Index”) for the 
month of December immediately preceding the Adjustment Date as compared to the Index 
for the month of December in the immediately preceding calendar year, provided that, in no 
event shall any Adjustment be greater than three percent (3%) of the amount of the 
Minimum Annual Guarantee immediately preceding such Adjustment. Lessor shall 
calculate the amount of increase in the Minimum Annual Guarantee after United States 
Department of Labor publishes the applicable December Index and shall give 
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Concessionaire notice of the amount of the increase. Concessionaire shall continue to pay 
installments of the unadjusted Minimum Annual Guarantee until Lessor notified 
Concessionaire of the amount of increase. Concessionaire shall pay the amount of the 
increase in the Minimum Annual Guarantee, multiplied by the number of installments 
coming due since the Adjustment Date, with the installment of Minimum Annual 
Guarantee next coming due under this Agreement, and shall thereafter pay the 
installments of Minimum Annual Guarantee due under this Agreement at such 
increased rate. If the Index referred to in this section is changed, discontinued, or 
revised during the Term, Lessor shall use the available Consumer Price Index 
published by the United States Department of Labor that obtains substantially the 
same result provided by the Index referred to herein.” 

All such additional rent shall be payable together with the rent and other applicable 
monthly charges for the remainder of the Premises without prior notice, deduction or offset, 
and shall increase on each anniversary (i.e., January 1 of each calendar year) as described in 
Section 7.2.2 of the Lease. 

2. Repairs and Maintenance. Without limiting Section 1 above, but for the sake of clarity,
Section 8 of the Lease shall apply to the Expansion Premises.

3. No Other Changes.   Except as expressly modified herein, all of the terms of the Lease shall
remain in full force and effect.

4. Entire Agreement; Conflict.  This Amendment, in conjunction with the Lease, constitutes
the entire agreement of Landlord and Tenant with respect to the subject matter hereof and thereof
and supersedes all oral and written agreements and understandings regarding the subject matter
hereof.  In the event of any conflict between the terms of the Lease, and the terms of this
Amendment, the terms of this Amendment shall control.  This Amendment shall be binding upon
and inure to the benefit of Landlord, Tenant and their respective successors and permitted assigns.

IN WITNESS WHEREOF, this Amendment has been executed by the undersigned as of 
the date first written above. 

TENANT: 

MCS BURBANK, LLC 

By:   
Print Name: _______________________ 

Manager 

By:   
Print Name: _______________________ 

Manager 

LANDLORD: 

BURBANK-GLENDALE-PASADENA 
AIRPORT AUTHORITY, a public entity 

By:   
Print Name: __________________________ 
Title: _______________________________ 

Approved as to Form: 

Richards, Watson & Gershon, 
A Professional Corporation 

Tamara Mora

Steve Mora
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EXHIBIT “A” 

EXPANSION PREMISES LOCATION 

(Attached.) 
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2830217.2 
STAFF REPORTS\FINANCE\7-10-2023 
AMENDMENT NO. 2 TO LICENSE AGREEMENT 
COUNTY OF LOS ANGELES 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JULY 10, 2023 

AMENDMENT NO. 2 TO LICENSE AGREEMENT 
COUNTY OF LOS ANGELES 

Presented by Scott Kimball 
Deputy Executive Director, Operations, Business and SMS 

SUMMARY 
Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission for approval of the proposed Amendment No. 2 (“Amendment”) to a License 
Agreement (“Agreement”) with the County of Los Angeles (“County”) to extend the term for 
an additional year for the continued operation of a vaccination clinic at the Airport. 

BACKGROUND 
In August 2021, the Commission approved the Agreement with the County to operate a 
temporary COVID-19 vaccination clinic in the terminal. Since the beginning of the COVID-19 
pandemic, Staff has worked closely with the County Public Health Department to ensure the 
health and safety of passengers, staff, tenants, vendors, and service providers that pass 
through the Airport.  

The vaccination clinic, initially located inside of Terminal A before the TSA Checkpoint. was 
utilized by many members of the community, resulting in congestion at the clinic. To 
accommodate the large volume of community traffic to the clinic, it was relocated next to the 
Valet Center in November of 2021. 

The Agreement is set to expire on August 15, 2023. The vaccination clinic continues to 
remain in high demand, not just by Airport employees and travelers but also by surrounding 
community members. In response to this continued demand for access to vaccination 
services, the County has requested a one-year extension of the Agreement subject to 
termination by either party on 30 days’ prior written notice. 

Having a County-operated vaccination clinic at the Airport provides convenience for anyone 
who wants to receive a COVID-19 vaccination or other vaccines when available. Currently 
the County is offering all approved COVID-19 vaccine options, boosters, and the M-Pox 
vaccine. 

DETAILS 

Location: A trailer located next to Valet Center 

Use: Provide convenient access to COVID-19 vaccines and other 
vaccines by Airport customers and area community rents. 

7.b.
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Rent:  Trailer is provided for use at no cost  

Term: August 15, 2023 through August 15, 2024 

Termination: 30 days’ prior written notice by either party 

IMPACT ON REVENUE 
The Agreement gives the Airport and surrounding communities convenient access to 
COVID-19 and other vaccines provided through the County.  There is no rent for use of a 
trailer which is part of the Authority’s emergency response equipment. 

STAFF RECOMMENDATION 
Staff seeks a Committee recommendation to the Commission to approve the proposed 
Amendment, and to authorize the President to execute same.  
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PH-004656 

AMENDMENT NO. 2 TO 
LICENSE AGREEMENT 

THIS AMENDMENT NO. 2 (“Second Amendment”) to the August 16, 2021, LICENSE 
AGREEMENT (“Agreement”) executed by the BURBANK-GLENDALE-PASADENA 
AIRPORT AUTHORITY, a California joint powers agency (“Licensor”), and the COUNTY OF 
LOS ANGELES, a California political subdivision (“Licensee”), is dated  , 2023 
for reference purposes.

R E C I T A L S 

A. The parties executed the Agreement to provide for Licensee’s temporary use of a portion
of Licensor’s passenger terminal building at the Bob Hope Airport for a COVID-19 vaccination
clinic (“Clinic”).

B. The parties executed a June 21, 2022, Amendment No. 1 (“First Amendment”) to the
Agreement to: (i) extend the term; and (ii) memorialize relocation of the Clinic.

C. The parties desire to amend the Agreement to extend the term.

NOW, THEREFORE, for and in consideration of the foregoing recitals, the mutual terms, 
covenants, and agreements contained herein, and other good and valuable consideration, the 
sufficiency of which is hereby acknowledged, Licensor and Licensee agree as follows: 

1. Amendment of Section 1. Section 1 (“Term”) of the Agreement is amended to read as
follows:

“1. Term. This Agreement shall commence on August 16, 2021 (“License 
Commencement Date”) and shall expire on August 15, 2024, unless earlier terminated. Either
party may terminate this Agreement without cause upon 30 days’ prior written notice. Licensee 
hereby waives any and all rights to relocation benefits under applicable law upon the expiration or 
earlier termination of this Agreement.” 

2. Counterparts. This Second Amendment may be executed in any number of counterparts,
each of which shall be deemed an original and all of which taken together shall constitute one and
the same document.

3. Effective Date. This Second Amendment shall be retroactive to August 15, 2023, and
shall be deemed effective as of such date.

4. Preservation of Agreement. Except as expressly modified by this Second Amendment,
all the provisions of the Agreement (as amended by the First Amendment) shall remain unaltered
and in full force and effect. In the event of a conflict between the provisions of this Second
Amendment and the provisions of the Agreement (as amended by the First Amendment), the
provisions of this Second Amendment shall control.

[SIGNATURES ON FOLLOWING PAGE]
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TO EXECUTE THIS SECOND AMENDMENT, the parties have caused their duly authorized 
representatives to sign below. 

LICENSEE:

COUNTY OF LOS ANGELES

By:
Print Name: Barbara Ferrer, Ph.D., M.P.H., M.Ed. 
Title: Director 

LICENSOR:

BURBANK-GLENDALE-PASADENA 
AIRPORT AUTHORITY 

By:
Print Name:
Title: President
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COUNTY OF LOS ANGELES
CERTIFICATE OF SELF-INSURANCE COVERAGE

06-12-2023

PRODUCER/INSURED

COUNTY OF LOS ANGELES

CHIEF EXECUTIVE OFFICE

RISK MANAGEMENT BRANCH

320 WEST TEMPLE STREET, 7TH FLOOR

LOS ANGELES, CA 90010

This certificate is provided for informational purposes only, and does not 
affect, or expand any of the County's obligations pursuant to the 
Agreement. This Certificate also confirms that the County is not an 
insurance company, and that no insurance obligation or relationship exists, 
or will be established in any manner whatsoever between the County and 

any individual, contractor, vendor and public or private entity/organization.

ENTITIES AFFORDING COVERAGE

COUNTY OF LOS ANGELES
PARTICIPATION

100%

COVERAGES
This Certificate of County Self-Funding Insurance Obligation (Certificate) is the County of Los Angeles (County) authorized Statement 
that is elected to self-fund its financial obligations. This self-funding of liability is in lieu of commercial insurance coverage, and applies 
only to the extent permitted by State Law.
The County is permitted to self-fund its liabilities arising from acts or omissions of the County; its appointed and elected officers, 
employees and volunteers (except actual fraud, corruption, or malice), by virtue of California Government Code Sections 989-991.2, 
County Code 5.32 and Articles 1 and 2 of the County Charter. The liabilities that the County self-funds include general, automobile, 
property and workers' compensation.

TYPE OF INSURANCE
POLICY

NUMBER

POLICY
EFFECTIVE

DATE

POLICY
EXPIRATION

DATE
LIMITS

 Commercial General Liability☒

Automobile Liability☒

Property Liability☒

Workers' Compensation☒
and Employers Liability

Self Insured

Self Insured

Self Insured

Self Insured

06/12/2023

06/12/2023

06/12/2023

06/12/2023

06/12/2024

06/12/2024

06/12/2024

06/12/2024

Occurrence Amount - $1,000,000
Aggregate Amount - $2,000,000

Occurrence Amount - $1,000,000
Aggregate Amount - $2,000,000

Occurrence Amount - $1,000,000
Aggregate Amount - $2,000,000

Occurence Amount - Statutory
Statutory aggregate

DEPARTMENT OF OPERATIONS/LOCATIONS
County Department Public Health
Facility Use Agreement Burbank-Glendale-Pasadena Airport Authority

Certificate Holder

Burbank-Glendale-Pasadena Airport Authority

2627 Hollywood Way
Burbank, CA, 91505

CANCELLATION
SHOULD THE COUNTY ELECT TO DISCONTINUE SELF-INSURING
ITS LIABILITIES, THE COUNTY WILL NOTIFY THE HOLDERS ON 
ITS RISK MANAGEMENT WEBSITE

BY:

STEVE ROBLES, COUNTY RISK MANAGER
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STAFF REPORTS\FINANCE\7-10-2023 
WIRE TRANSFERS FOR PAYMENTS  
UNDER COMMERCIAL PAPER PROGRAM 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
JULY 10, 2023 

WIRE TRANSFERS FOR PAYMENTS UNDER COMMERCIAL PAPER PROGRAM 

Presented by Kathy David 
Deputy Executive Director – Finance and Administration 

SUMMARY 
The Authority has established a commercial paper program (“CP Program”) as a part of the 
financing plan for the Replacement Passenger Terminal project.  Staff seeks a Finance and 
Administration Committee (“Committee”) recommendation to the Commission for the 
adoption of the proposed Resolution No. 506 to: (i) affirm authorization to use wire transfers 
for the CP Program, and (ii) give directions regarding the processing of these wire transfers 
and the preparation of related quarterly reports. 

BACKGROUND 
On June 3, 2023, the Commission adopted Resolution No. 503 approving agreements for 
the CP Program and the issuance of commercial paper notes (“CP Notes”).  The CP Notes 
will have terms that can range from one to 270 days and will bear different interest rates, to 
be determined based on market conditions at the time of issuance.  The nature of the CP 
Program is such that the exact amount of some payments may not be ascertainable far in 
advance.  Nonetheless, the timeliness of the payments will be critical. 

Typically, the Authority makes its payments by check.  When wire transfers have been used, 
Staff has followed a multi-step process, as illustrated in Exhibit A.   

DETAILS 
By adopting this Resolution, the Commission will affirm the authorization to use wire 
transfers for payments required under the CP Program, approve more streamlined 
procedures for the processing of the wire transfers and direct the preparation of quarterly 
reports.  The wire transfers will be processed by the Director of Financial Services (or, in the 
absence of the Director of Financial Services, the Controller), upon written approval by the 
Deputy Executive Director – Finance and Administra-tion (or, in the absence of the Deputy 
Executive Director – Finance and Administra-tion, the Senior Deputy Executive Director or 
the Executive Director).  Quarterly reports of these wire transfers will be presented to the 
Treasurer and the Committee. 

STAFF RECOMMENDATION 
Staff seeks a Committee recommendation to the Commission for the adoption of the 
proposed Resolution No. 506. 
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PROPOSED  
RESOLUTION NO. 506 

A RESOLUTION OF THE  
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY COMMISSION 

AFFIRMING AUTHORIZATION TO USE WIRE TRANSFERS  
TO MAKE PAYMENTS FOR THE COMMERCIAL PAPER PROGRAM  

AND TAKING OTHER RELATED ACTIONS  

The Commission of the Burbank-Glendale-Pasadena Airport Authority finds, 
resolves and determines as follows: 

Section 1. Findings. 

A. The Authority is developing a replacement passenger terminal
and associated support components (“RPT Project”) at the Bob Hope Airport (commonly 
known as Hollywood Burbank Airport) (“Airport”). 

B. As part of the financing plan for the RPT Project, the Authority
has established a commercial paper program (“CP Program”), under which the Authority 
anticipates issuing commercial paper notes (“CP Notes”) from time to time. 

C. On June 5, 2023, the Commission adopted Resolution No.
503, approving agreements for the CP Program (collectively, “CP Program Agreements”), 
including the following:  

(i) the Issuing and Paying Agent Agreement (“IPA
Agreement”), under which Zions Bancorporation, National Association, serves as the 
issuing and paying agent (“Issuing and Paying Agent”);  

(ii) the Dealer Agreement (“Dealer Agreement”), under
which Barclays Capital Inc., serves as the dealer (“CP Dealer”); 

(iii) the Letter and Credit and Reimbursement Agreement
(“CP Series-1 Reimbursement Agreement”), pursuant to which Barclays Bank PLC (“CP 
Series-1 LOC Provider”) has issued a letter credit to support certain CP Notes; and 

(iv) the Letter and Credit and Reimbursement Agreement
(“CP Series-2 Reimbursement Agreement”), pursuant to which Sumitomo Mitsui Banking 
Corporation, acting through its New York Branch (“CP Series-2 LOC Provider”) has 
issued a letter credit to support certain CP Notes.  

D. Under Resolution No. 503, the officers and agents of the
Authority are directed to do all and such things as necessary or advisable to consummate 
the transactions approved by Resolution No. 503, to perform under the CP Program 
Agreements and to carry out and comply with the terms thereof. 
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E. To administer the CP Program, it is necessary from time to
time to use wire transfers to make payments under the CP Program Agreements. 

F. The nature of the CP Program is such that, for some 
payments, the exact dollar amount may not be ascertainable far in advance, while the 
timeliness of the payments will be critical.      

G. Resolution No. 503 is adopted, and the CP Notes will be 
issued, pursuant to the Marks-Roos Local Bond Pooling Act (Government Code Section 
6584 et seq.) (“Act”). 

H. Pursuant to Government Code Section 6588(r), the Authority 
may perform any act necessary, convenient, or desirable to carry out any power 
authorized by the Act. 

Section 2. Affirmation of Authorization to Use Wire Transfers.  The Commission 
expressly affirms the authorization to use wire transfers for payments required under the 
CP Program (including payments to each of the CP Series-1 LOC Provider, the CP 
Series-2 LOC Provider, the Issuing and Paying Agent and the CP Dealer under the CP 
Series-1 Reimbursement Agreement, the CP Series-2 Reimbursement Agreement, the 
IPA Agreement and the Dealer Agreement and related agreements), without any further 
advance approval by the Commission, any committee of the Commission, or any 
appointed officer of the Authority.   

Section 3. Processing of Wire Transfers.  Each wire transfer for the CP Program 
shall be processed by the Director of Financial Services, or in the absence the Director 
of Financial Services, the Controller, upon the written approval by the Deputy Executive 
Director – Finance and Administration or, in the absence of the Deputy Executive Director 
– Finance and Administration, the Senior Deputy Executive Director or the Executive 
Director.

Section 4. Quarterly Reports. The Director of Financial Services shall provide 
quarterly reports of completed wire transfers. Such reports shall be provided to (i) the 
Treasurer after the end of each fiscal quarter, and (ii) the Finance and Administration 
Committee as part of the Treasurer's Report. 

Section 5. Clarifications.  For clarification, with respect to any particular 
payment for the CP Program, this Resolution does not preclude the use of any other 
payment method which the Authority customarily uses, to the extent such other method 
is permitted under the applicable CP Program Agreement and the Authority may meet its 
obligation in a timely manner.  Further, in no way shall this Resolution be read to limit any 
authorization given under Resolution No. 503.  To the extent any provision of this 
Resolution conflicts with prior resolutions adopted by the Commission or the Authority 
Expenditure Policy, this Resolution shall control. 
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Section 6. Effective Date. This Resolution shall be effective upon 

adoption. Adopted this ____ day of ______________, 2023. 

___________________________________ 
President 

Attest: 

______________________________ 
Secretary 
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STATE OF CALIFORNIA  ) 
) ss. 

COUNTY OF LOS ANGELES ) 

I, Frank R. Miller, do hereby certify that the foregoing resolution was duly and regularly 
adopted by the Commissioners of the Burbank-Glendale-Pasadena Airport Authority at 
its regular meeting held on the ___day of ________, 2023 by the following vote: 

AYES: 

NOES: 

ABSENT: 

Frank R. Miller, Assistant Secretary 
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

JULY 10, 2023 

COMMITTEE PENDING ITEMS 

Tentative Presentation 

1. May/June Treasurer’s Report August 21 

FINANCE/PENDING ITEMS/7-10-2023 

7.d.
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