


AGENDA\COMMISSION\9-18-2023 
 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
Regular Meeting of September 18, 2023 

9.00 A.M. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

  

 
The public comment period is the opportunity for members of the public to address the 
Commission on agenda items and on airport-related non-agenda matters that are within 
the Commission’s subject matter jurisdiction.  At the discretion of the presiding officer, 
public comment on an agenda item may be presented when that item is reached.   
 

 
 
Members in-person attendance or participation at meeting of the Commission is allowed, 
members of the public are requested to observe the following rules of decorum: 
 

• Turn off cellular telephones and pagers. 
• Refrain from disorderly or boisterous conduct, including loud, threatening, 

profane, or abusive language, clapping, whistling, stamping, or other acts that 
disrupt or otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Commission during the public comment period, fill 
out a speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to airport-related non-agenda matters that 
are within the Commission’s subject matter jurisdiction. 

• Limit comments to three minutes or to such other period of time as may be 
specified by the presiding officer. 

 
 

 
The following activities are prohibited: 
 

• Allocation of speaker time to another person. 
• Video presentations requiring use of Authority equipment. 

 
 

 
Any disclosable public records related to an open session item on a regular meeting 
agenda and distributed by the Authority to the Commission less than 72 hours prior to 
that meeting are available for public inspection at Hollywood Burbank Airport (2627 N. 
Hollywood Way, Burbank) in the administrative office during normal business hours. 

 
 

In accordance with the Americans with Disabilities Act of 1990, if you require a 
disability-related modification or accommodation to attend or participate in this meeting, 
including auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at 
least 48 hours prior to the meeting. 
 



AGENDA\COMMISSION\9-18-2023 

A G E N D A 

Monday, September 18, 2023 

1. ROLL CALL

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF AGENDA

4. PUBLIC COMMENT (Public comment will be limited to a total of 20 minutes at the
beginning of the meeting and will continue at the conclusion of the meeting, if necessary.
Comments are limited to 3 minutes each, and the Authority President may limit this time
if reasonable under the circumstances.)

5. CONSENT CALENDAR (Includes Minutes.  Items on the Consent Calendar are
generally routine in nature and may be acted upon by one motion unless removed for
separate consideration.)

a. Committee Minutes
(For Note and File)

1) Executive Committee [See page 1] 

(i) August 2, 2023

2) Operations and Development Committee

(i) July 10, 2023 [See page 4] 

3) Legal, Government and Environmental Affairs Committee

(i) July 10, 2023 [See page 7] 

b. Commission Minutes
(For Approval)

1) August 28, 2023 [See page 9] 

2) April 27, 2022 [See page 18] 

c. Treasurer’s Report

1) May 2023   [See page 21] 

d. Award of Contract [See page 50] 
Wildlife Hazard Assessment and
Wildlife Hazard Management Plan

e. Replacement Aircraft Rescue Firefighting Vehicle Acquisition [See page 53] 

f. Approval of Additional Aid-In-Construction Deposit for [See page 56] 
Temporary Power – Replacement Passenger Terminal Project
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g. Airport Solution Line Service Agreement Extension   [See page 58] 
 

h. July 2023 Passenger and Air Cargo Statistics  [See page 61]  
 

i. July 2023 Ground Transportation Statistics  
 

j. July 2023 Parking Revenue Statistics 
 

6. ITEMS FOR COMMISSION INFORMATION 
 
a.  Burbank Water and Power Solar Panel Presentation  
 

7. CLOSED SESSION 
 
a. CONFERENCE WITH LEGAL COUNSEL – ANTICIPATED LITIGATION 

Significant Exposure to Litigation (California Government Code Section 
54956.9(d)(2):  1  case. Facts and Circumstances:  Dickerson Claim 
 

8. ITEMS PULLED FROM CONSENT CALENDAR 
 

9. EXECUTIVE DIRECTOR COMMENTS 
 

10. COMMISSIONER COMMENTS 
(Commissioners may make a brief announcement, make a brief report on 
their activities, and request an agenda item for future meeting.) 
 

11. PUBLIC COMMENT 
 

12. ADJOURNMENT 
 



COMMISSION NEWSLETTER 
 

Monday, September 18, 2023 

 [Regarding agenda items]  
 

5. CONSENT CALENDAR 
 

(Consent Calendar items may be enacted by one motion. There will be no 
separate discussion on these items unless a Commissioner so requests, in which 
event the item will be removed from the Consent Calendar and considered in its 
normal sequence on the agenda.) 

 
a. COMMITTEE MINUTES. Approved minutes of the Executive Committee meeting 

of August 2, 2023; approved minutes of the Operations and Development 
Committee meeting of July 10, 2023; and approved minutes of the Legal, 
Government and Environmental Affairs Committee meeting July 10, 2023, are 
included in the agenda packet for information purposes. 

 
b. COMMISSION MINUTES. A draft copy of the August 28, 2023, Commission 

special meeting minutes and a draft copy of the April 27, 2022, Commission 
special meeting are attached for the Commission’s review and approval. 

 
c. TREASURER’S REPORT.  The Treasurer’s Report for May 2023 is included in 

the agenda packet.  At its special meeting on August 28, 2023, the Finance and 
Administration Committee voted (2–0, 1 absent) to recommend that the 
Commission note and file this report. 
 

d. AWARD OF CONTRACT – WILDLIFE HAZARD ASSESSMENT AND WILDLIFE 
HAZARD MANAGEMENT PLAN.  A staff report is included in the agenda packet.  
At its special meeting on August 28, 2023, the Operations and Development 
Committee voted (2-0, 1 absent) to recommend that the Commission award a 
contract to SES Energy Services, LLC for revisions to the Authority’s Wildlife 
Hazard Assessment (“WHA”) and an update of the current Wildlife Hazard 
Management Plan (“WHMP”) in the amount of $127,600. The current WHA and 
WHMP were completed in 2012 and 2014, respectively.  Due to the level of 
wildlife activity and changes to the airport property and surrounding environment, 
the Federal Aviation Administration recommended that revisions to the current 
WHA and WHMP be developed. 
 

e. REPLACEMENT AIRCRAFT RESCUE FIREFIGHTING VEHICLE ACQUISITION.  
A staff report is included in the agenda packet.  At its special meeting on August 
28, 2023, the Operations and Development Committee voted (2-0, 1 absent) to 
recommend that the Commission approve a replacement Aircraft Rescue and 
Firefighting (“ARFF”) vehicle acquisition from Oshkosh Airport Products, a division 
of Pierce Manufacturing Inc.  The acquisition will be made through an award of  
(1) an ARFF Vehicle Purchase Contract in the amount of $1,056,707.66 for the 
base vehicle and (2) a Purchase Order in the amount of $71,015.00 for ancillary 
equipment.  The total cost of the replacement ARFF vehicle will be $1,127,722.66. 
 

f. APPROVAL OF ADDITIONAL AID-IN-CONSTRUCTION DEPOSIT FOR 
TEMPORARY POWER – REPLACEMENT PASSENGER TERMINAL PROJECT.  
A staff report is included in the agenda packet.  At its meeting on September 6, 



2023, the Executive Committee voted (2–0, 1 absent) to recommend that the 
Commission approve an Aid-In-Construction deposit proposal with the City of 
Burbank in the amount of $1,411,000 for additional material and labor cost of 
Burbank Water and Power to bring temporary power to the Replacement 
Passenger Terminal Project site. 
 

g. AIRPORT SOLUTION LINE SERVICE AGREEMENT EXTENSION.  A staff report 
is included in the agenda packet.  Subject to the recommendation of the 
Operations and Development Committee at its meeting immediately preceding the 
Commission meeting, Staff seeks Commission approval of a one-year extension 
of the Airport Solution Line Service Agreement with SITA Information Network 
Computing USA, Inc., for the Common Use Passenger Processing System 
installed at the Hollywood Burbank Airport.  This extension will run from October 
1, 2023, to September 30, 2024, at a monthly cost of $66,065.  The cost of the 
services provided under this agreement are fully reimbursed monthly by the 
airlines serving the Airport. 
 

h. JULY 2023 PASSENGER AND AIR CARGO STATISTICS.  Included in the 
agenda packet is a presentation updating the Commission on the passenger and 
air cargo statistics for the month of July 2023.  The July 2023 passenger count of 
533,107 was down 3% compared to July of 2022’s 547,197 passengers.  Also 
compared to July 2022, air carrier aircraft operations in July 2023 were down 4%, 
while cargo volume was down 7% at 5.8 million pounds. 
 

i. JULY 2023 GROUND TRANSPORTATION STATISTICS.  No staff report 
attached.  Included in the agenda packet is a presentation updating the 
Commission on Ground Transportation activities for the month of July 2023.   
 

j. JULY 2023 PARKING REVENUE STATISTICS.  No staff report attached.  
Included in the agenda packet is a presentation updating the Commission on 
parking revenue data for the month of July 2023. 
 

6. ITEMS FOR COMMISSION INFORMATION
a. BURBANK WATER AND POWER SOLAR PANEL PRESENTATION.  No staff 

report attached.  A representative from Burbank Water & Power (“BWP”)  will 
provide an informational presentation to the Commission with regard to renewable 
energy, BWP’s sustainability goals, as well as the rules and regulations governing 
renewable energy sources in the City of Burbank. 
 



MINUTES OF THE SPECIAL MEETING OF THE 
EXECUTIVE COMMITTEE  

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 WEDNESDAY, AUGUST 2, 2023 

A special meeting of the Executive Committee was called to order on this date in the Airport Skyroom, 
2627 N. Hollywood Way, Burbank, California, at 12:07 p.m., by Commissioner Williams. 

MINUTES\EXECUTIVE\8-2-2023 

1. ROLL CALL

Present: Commissioners Williams, Najarian and Talamantes 

Absent: None 

Also Present: Staff: Frank Miller, Executive Director;     
John Hatanaka, Senior Deputy Executive Director 

Authority Counsel: Terence Boga, Esq., 
Richards, Watson & Gershon 

Roger Johnson, Executive Program Manager,  
Jacobs Project Management Co.;  Kevin Fauvell, 
HPTJV ; Jeanne Heston, Director, Preconstruction, 
Holder Construction 

2. Approval of Agenda

Motion

 Motion Approved 

Commissioner Najarian moved approval of the 
agenda; seconded by Commissioner Talamantes. 

The motion was approved (3–0). 

3. Public Comment There were no public comments. 

4. Approval of Minutes

a. June 7, 2023 Commissioner Najarian moved approval of the 
Committee minutes of the June 7, 2023 meeting, 
seconded by Commissioner Williams. There being 
no objection, the motion was approved  
(2–0, 1 abstention). 

1

Approved on September 6, 2023
5.a.1)(i)
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5. Items for Approval

a. Award of Professional Services
Agreements – Replacement
Passenger Terminal Project

  Motion 

  Motion Approved 

6. Items for Discussion

a. Hollywood Burbank Airport
Replacement Passenger Terminal
Project – Subcontractor
Procurement Overview

As progress continues with the development of the 
Replacement Passenger Terminal  (“RPT”) Project, 
staff presented for the Committee’s consideration 
Professional Services Agreements for seven 
consultants to continue their services assisting 
staff, the Program Manager, and the Design-Build 
Team with the project development.  These 
consultants have provided the following services 
supporting the RPT Project for several years: 
strategic planning, outreach and support services, 
financial feasibility, forecasting and advisory 
services, Passenger Facility Charge applications 
and implementation, and airline coordination and 
technical support services. 

The proposed PSAs reflect support services 
needed through the forecasted schedule for Phase 
1 of the RPT Project (design and construction of the 
RPT and associated improvements) and the start of 
Phase 2 (demolition of the current terminal). 

The seven firms being proposed for consideration 
are Georgino Development, Woodward & 
Associates, Ricondo & Associates, Public 
Resources Advisory Group, THU Consulting 
Services, Conway Consulting and Airport & Aviation 
Professionals. 

Commissioner Najarian moved approval; 
seconded by Commissioner Talamantes. 

The motion was approved (3–0). 

With the progress continuing with the development 
of the RPT, this item was agendized for the Project 
Manager and the Design-Build Team 
representatives to brief the Executive Committee  
on the contractual requirements for subcontractor’s 
trade package procurements.  Subcontractor 
procurements do not require Authority approval,     
and this was an informational item for the Project 
Manager and Design-Build Team to describe its 
commitment to community participation in the RPT 
Project. 

2
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      8.  Adjournment                                               There being no further business, the meeting 
                                                                               was adjourned at 12:55 a.m. 
                                                                                                                                                                 

 

 

 7.  Items for Information 
 

  a.  Status of Replacement Passenger        
      Terminal Project Dashboard for  
      Commissioners     
                                        

      b.  Committee Pending Items                                                                                                    

 
 
Jacobs presented to the Committee a draft of          
a Replacement Passenger Terminal Project 
dashboard specifically for the Commissioners. 
 
Staff informed the Committee of future pending 
items that will come to the Committee for review. 
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MINUTES OF THE SPECIAL MEETING OF THE 
OPERATIONS AND DEVELOPMENT COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

JULY 10, 2023 

MINUTES\OPERATIONS\7-10-2023 

A special meeting of the Operations and Development Committee was called to order this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 8:34 a.m., by 
Commissioner Devine. 

1. ROLL CALL
Present: Commissioners Devine, Gabel-Luddy and Hampton 

(arrived at 8:37 a.m.) 

Absent: None 

Also Present: Staff: John Hatanaka, Senior Deputy Executive 
Director; Ray Hunting, Manager, Airport Security; 
Nerissa Sugars, Director, Marketing 

Communications and Air Service 

2. Approval of Agenda Agenda was approved as presented. 

3. Public Comment There were no public comments. 

4. Approval of Minutes

a. June 26, 2023 A draft copy of June 26, 2023, Special Committee 
meeting minutes was included in the agenda 
packet for review and approval.  

 Motion Commissioner Gabel-Luddy moved approval of  
the minutes; seconded by Commissioner Devine. 

 Motion Approved The minutes were approved (2–0, 1 absent). 

5. Items for Approval

a. Award of Contract
Vehicle Barricade Equipment and
Training Services

• Staff sought a recommendation from the Operation
and Development Committee (“Committee”) to the
Commission for award of an Equipment and Training 
Services Agreement to MERIDIAN Rapid Defen
Group Rentals LLC (“Meridian”) for equipment an
training services related to emergency response
conditions and vehicle barricade deployment. Based
on the comments and questions received by the
Committee at its June 26, 2023 meeting, staff
returned to provide further information for the
Committee’s consideration.

•
•

Approved on August 28, 2023
5.a.2)(i)
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          Motion 
 
 
          Motion Approved 
 
 
    b. Award of Professional Services 

Agreement - Airport Marketing 
Consulting Services                                                           

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
          Motion 
 
 
          Motion Approved 
 
 
6. Items for Information 

 
a.   Vehicle Acquisition Update 
 
b.   Airfield Mower Power 
      Requirements 

  

• The proposed contract is for a three-year base term 
from July 10, 2023, through July 9, 2026, with two 
one-year extension options available to the 
Commission at its discretion. The total contract price 
for the base term will be $180,000 plus a fee for 
actual deployments.  The deployment fee is scaled 
based on the amount of notice provided to Meridian. 

•  
• As the proposed services are part of the revision to 

the Airport’s emergency response plan, subject to 
the Committee’s recommendation, this item was 
also placed on the Commission’s agenda for 
consideration at its meeting immediately following 
the Committee’s meeting. 
 
Commissioner Hampton moved approval; 
seconded by Commissioner Gabel-Luddy. 
 
There being no objection, the motion was 
approved (3-0). 
 

Staff sought a recommendation from the 
Operations and Development Committee to the 
Commission for a Professional Services Agreement  
to Anyone Collective, LLC (“Anyone Collective”) for 
airport marketing consulting services, website 
support and media purchases.  These services are 
in support of the continued branding, marketing, 
and advertising efforts of Hollywood Burbank  
Airport.  These services are for a not-to-exceed 
amount of $880,000 inclusive of media purchases 
and a task order-based program for airline and 
destination marketing. 
 
As these services are time sensitive, subject to the 
recommendation of the Committee, this item was 
also placed on the Commission’s agenda for its 
consideration following the Committee’s meeting. 
 
Commissioner Hampton moved approval; 
seconded by Commissioner Gabel-Luddy. 
 
There being no objection, the motion was 
approved (3-0). 
 
 
 
Items 6.a., and 6.b., were deferred to the 
Committee’s next meeting. 
                                                                                   

5
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7. Items for Discussion 

 
a.   Committee Pending Items 

 
 
Staff updated the Committee on future pending 
items.  
 

8. Adjournment There being no further business to discuss, the 
meeting was adjourned at 9:04 a.m. 
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MINUTES OF THE SPECIAL MEETING OF THE 
LEGAL, GOVERNMENT AND ENVIRONMENTAL AFFAIRS COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

 MONDAY, JULY 10, 2023 

 A special meeting of the Legal, Government and Environmental Affairs Committee was called to 
 order on this date in the Burbank Room, 2627 N. Hollywood Way, Burbank, California, at 8:30 a.m., 
 by Commissioner Williams. 

MINUTES\LEGAL\7-10-2023 

1. ROLL CALL

Present: Commissioners Williams and Najarian 

Absent: Commissioner Talamantes 

Also Present: Frank Miller, Executive Director 
Maggie Martinez, Director, Noise & Environmental 
Affairs 

Authority Counsel: Terence R. Boga 
of Richards, Watson & Gershon 

Tami McCrossen-Orr, Trifiletti Consulting 

2. Approval of Agenda The agenda was approved as presented.   
The motion was approved (2-0, 1 absent). 

3. Public Comment

4. Approval of Minutes

a. June 26, 2023

5. Items for Information

a. AQIP MOU Report

There were no public comments. 

Commissioner Najarian moved approval 
of the June 26, 2023, minutes; seconded by 
Commissioner Williams.   

There being no objection, the motion was approved 
(2-0, 1 absent). 

Staff and a representative from Trifiletti Consulting 
updated the Committee on the Memorandum of 
Understanding the Authority entered into with South 
Coast Air Quality Management District, for the 
implementation of certain Air Quality Improvement  
Plan measures to reduce emissions from airport  
operations at Hollywood Burbank Airport. 

Approved on August 28, 2023
5.a.3)(i)

_____
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b. Committee Pending Items

6. Adjournment

Staff presented pending items to the Committee 
members. 

There being no further business, the meeting 
was adjourned at 8:58 a.m. 
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MINUTES OF THE SPECIAL MEETING OF THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, AUGUST 28, 2023 

MINUTES\COMMISSION\8-28-2023 

A special meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order this 
date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:08 a.m., by 
President Williams. 

1. ROLL CALL

Present:

Absent: 

Also Present: 

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF AGENDA

MOTION

MOTION APPROVED 

Commissioners Williams, Talamantes,  
Hampton, Devine, Gabel-Luddy, Ovrom, 
Quintero  

Commissioners Najarian and Wilson 

Staff: Frank Miller, Executive Director; 
John Hatanaka, Senior Deputy Executive 
Director; Nerissa Sugars, Director, 
Communications and Air Service;  

Also Present: 
Terence R. Boga, Authority Counsel, 
Richards, Watson & Gershon; Jeanne 
Heston, Director, Preconstruction, Holder 
Construction; Kevin Favel, Project Director, 
Holder Pankow TEC – A Joint Venture; 
Roger Johnson, Executive Program 
Manager, Jacobs Project Management Co.; 
Tami McCrosen-Orr, Program Director, 
Trifiletti Consulting 

Commissioner Frank Quintero led the pledge 
of Allegiance. 

The agenda was approved as presented. 

Commissioner Talamantes moved approval 
of the agenda; seconded by Commissioner 
Hampton. 

The motion was approved (7–0, 2 absent). 

AYES:   Commissioners Williams, 
 Talamantes, Hampton, Devine, 

  Gabel-Luddy, Ovrom, Quintero 

NOES:   None 

5.b.1)(i)
Subject to approval
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ABSENT:   Commissioners Najarian and 
 Wilson 

4. PUBLIC COMMENT
(Public comment will be limited to a total of 20 minutes at the beginning of the
meeting and will continue at the conclusion of the meeting, if necessary.
Comments are limited to 3 minutes each, and the Authority President may limit
this time if reasonable under the circumstances.)

Justin, Studio City; Karen, Studio City.

5. CONSENT CALENDAR
(Includes Minutes. Items on the Consent Calendar are generally routine in nature
and may be acted upon by one motion unless removed for separate
consideration.)

a. Committee Minutes (For Note and File)

1) Executive Committee

(i) June 7, 2023 Approved minutes of the June 7, 2023, 
Executive Committee were included in the 
agenda packet for information purposes. 

2) Operations and Development Committee

(i) June 26, 2023 Approved minutes of the June 26, 2023, 
Operations and Development Committee 
were included in the agenda packet for 
information purposes. 

3) Legal, Government and Environmental Affairs Committee

(i) June 26, 2023 Approved minutes of the June 26, 2023, 
Legal, Government and Environmental Affairs 
Committee meeting were included in the 
agenda packet for information purposes. 

b. Commission Minutes (For Approval)

1) July 10, 2023 A copy of the draft minutes of the July 10, 
2023, Commission meeting were included in 
the agenda packet for review and approval. 

c. Treasurer’s Report

1) April 2023 At its meeting on July 10, 2023, the Finance 
and Administration Committee reviewed the 
April 2023 Treasurer’s Report and voted (2–
0, 1 absent) to accept the report and recom-
mend to the Commission for note and file. 
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d. Sixteenth Amendment to the
Lease and Concession
Agreement – MCS Burbank, LLC

At its meeting on July 10, 2023, the Finance 
and Administration Committee voted (2–0, 1 
absent) to recommend that the Commission 
approve the Sixteenth Amendment (“Amend-
ment”) to the Lease and Concession Agree-
ment with the Authority’s exclusive food and 
beverage concessionaire, MCS Burbank, 
LLC. The Amendment will provide an 
additional 108 square feet of space for a 
“Grab N Go” location in Terminal A and is 
anticipated to provide an additional $11,962 
to the Authority’s operating budget by 
generating an additional $2,281 per year in 
space rent thereby increasing the MAG by 
$9,681 per year. 

e. Amendment No. 2 to License
Agreement – County of Los
Angeles

At its meeting on July 10, 2023, the Finance 
and Administration Committee voted (2–0, 1 
absent) to recommend that the Commission 
approve Amendment No. 2 to a License 
Agreement (“Agreement”) with the County of 
Los Angeles (“County”) to extend the term for 
an additional year for the continued operation 
of a vaccination clinic at the Airport. 

The Agreement gives the Airport and 
surrounding communities convenient access 
to COVID-19 and other vaccines provided 
through the County.  There is no rent for use 
of a trailer which is part of the Authority’s 
emergency response equipment. 

f. Wire Transfers for Payments
Under Commercial Paper
Program

At its meeting on July 10, 2023, the Finance 
and Administration Committee (“Committee”) 
voted (2–0, 1 absent) to recommend that the 
Commission adopt Resolution No. 506, 
subject to one revision.  By adopting 
Resolution No. 506, the Commission: (i) 
affirmed the authorization for the use of wire 
transfers for the CP Program, and (ii) gave 
directions regarding the processing of these 
wire transfers and the preparation of related 
quarterly reports.   

Pursuant to the Committee’s instructions, 
Staff revised Resolution No. 506 to require 
either the Treasurer or Auditor‘s approval for 
any single wire transfer exceeding $10 million 
and for combined wire transfers that exceed 
such amount within a 24-hour period. 

11
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g. Award of Professional Services
Agreement – Replacement
Passenger Terminal Project

At its meeting on August 2, 2023, the 
Executive Committee voted unanimously (3–
0) to recommend that the Commission
approve new Professional Service Agree-
ments (“PSA”) with seven consultants to
continue their services assisting Staff, Jacobs
Project Management Inc., and Holder,
Pankow, TEC – A Joint Venture, with the
development of the Replacement Passenger
Terminal (“RPT”) Project.  These consultants
are:  Georgino, Woodward, Ricondo, PRAG,
THU, Conway and AvAirPros.  These seven
consultants have worked on the RPT Project
in various stages since the beginning, and
they will work with Staff and with each other
to help achieve these goals.

The PSAs reflect support services needed 
through the forecasted schedule for Phase 1 
of the RPT Project (design and construction 
of the RPT and associated improvements) 
and the start of Phase 2 (demolition of the 
current terminal). 

h. Award of Professional Services
Agreement – Reliance Engineers,
LLC

At its meeting held immediately preceding the 
Commission meeting, the Legal, Government 
and Environmental Affairs Committee (voted 
(2–0, 1 absent) to recommend that the 
Commission approve to award a Professional 
Services Agreement (“Agreement”) to 
Reliance Engineers, LLC (“Reliance”) for 
continued technical support and advisory 
services in a not-to-exceed amount of 
$95,000 in conjunction with the Authority’s 
California Environmental Quality Act lawsuit 
against the California High-Speed Rail 
Authority (“CHSRA”). 

In accordance with the Authority’s 
Expenditure Policy, Reliance initially was 
engaged through a Purchase Order with a 
not-to-exceed amount of $75,000.   

As the settlement discussions continue with 
CHRSA representatives, Reliance’s expertise 
continues to be needed in support of 
Authority General Counsel and staff.  As 
such, staff has negotiated with Reliance an 
Agreement for continued services in the not-
to-exceed amount of $95,000 through June 
30, 2024. 

12
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i. Janitorial Services Transition –
Diverse Facility Solutions Contract
Amendment and C&W Facility
Services Contract Award

At its meeting held immediately preceding the 
Commission meeting, the Operations and 
Development Committee (“Committee”) voted 
(2–0, 1 absent) to recommend that the 
Commission: (i) approve an amendment to 
the Janitorial Services Agreement with 
Diverse Facility Solutions, Inc. (“DFS”) to 
extend the term until October 31, 2023 and 
increase the monthly fee; and (ii) award a 12-
month Janitorial Services Agreement to C&W 
Facility Services Inc. (“C&W”), which will 
commence on November 1, 2023.  During the 
next 12 months, staff will issue a Request for 
Proposals for a long-term janitorial services 
provider. 

The proposed DFS amendment will extend 
that contract to October 31, 2023, and will 
increase the monthly fee by $34,971.96 for 
the 60-day extension period.  The proposed 
12-month agreement with C&W will begin on
November 1, 2023, after the 60-day transition
period.  C&W will comply with the Displaced
Janitor Opportunity Act as described in State
of California Labor Code § 1061 and will work
with SEIU- United Service Workers West to
facilitate an orderly transition.

j. Award of Professional Services
Agreement – Air Service
Consulting Services

At its meeting held immediately preceding the 
Commission meeting, the Operations and 
Development Committee voted (2–0, 1 
absent) to recommend that the Commission 
approve to award a Professional Services 
Agreement to Arthur D. Little, LLC (“ADL”) for 
continued air service consulting services.  
The proposed cost for the proposed services 
are for an amount not-to-exceed $70,000. 

ADL will provide Staff with on-call support for 
air service research, communication 
recommendations with airline network 
planning and scheduling representatives, 
marketing data support, and background 
information regarding policy and regulatory 
matters that may impact the aviation industry.  
Services also include ADL’s participation with 
Staff at airline meetings and air service 
conferences.   

13



MINUTES\COMMISSION\8-28-2023 

k. Renne Public Policy Group –
Legislative Representation Service
Contract

At its meeting held immediately preceding the 
Commission meeting, the Legal, Government 
and Environmental Affairs Committee voted 
(2–0, 1 absent) to recommend that the 
Commission approve to award a Professional 
Services Agreement (“Agreement”) to Renne 
Public Policy Group (“RPPG”) for state 
legislative representation services in 
Sacramento.  The Agreement will have a 
three-year base term and two one-year 
extension options for the Authority.  The 
compensation for RPPG will be $8,300 per 
month plus expenses for the first year, and 
may be adjusted based on CPI-changes each 
subsequent year up to a 5% cap. 

l. June 2023 Passenger and Air
Cargo Statistics

This item was pulled by Commissioner 
Ovrom to be discussed under Item No. 9 
Items Pulled from Consent Calendar. 

m. June 2023 Ground
Transportation Statistics

Included in the agenda packet was a 
presentation citing the ground transportation 
data for the month of June 2023. 

n. June 2023 Parking Revenue
Statistics

Included in the agenda packet was a 
presentation citing the parking revenue data 
for the month of June 2023. 

MOTION Commissioner Quintero moved approval of 
the Consent Calendar with the exception of 
Item No. L; seconded by Commissioner 
Gabel-Luddy.   

MOTION APPROVED The motion was approved (7–0, 2 absent).  

AYES:   Commissioners Williams, 
  Talamantes, Hampton, Devine, 
  Gabel-Luddy, Ovrom, Quintero 

NOES:   NONE 

ABSENT:  Commissioners Najarian and 
   Wilson 

ABSTAINED:  Commissioner Ovrom 
(5.b.1)(i)) 

Commissioner Williams requested an additional vote for Item No. 5.b.1)(i). 
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5.b.1)(i). Commission Minutes (For Approval)

1) July 10, 2023 A copy of the draft minutes of the July 10, 
2023, Commission meeting were included in 
the agenda packet for review and approval. 

MOTION Commissioner Quintero moved approval; 
seconded by Commissioner Gabel-Luddy.  

MOTION APPROVED The motion was approved (6–0, 2 absent, 1 
abstention).   

AYES:   Commissioners Williams, 
  Talamantes, Hampton, Devine, 
  Gabel-Luddy, Quintero 

NOES:   NONE 

ABSENT:  Commissioners Najarian and 
   Wilson 

ABSTAINED:  Commissioner Ovrom 

6. ITEMS FOR COMMISSION APPROVAL

a. Committee Assignments Commissioner Williams announced that all 
assignments will be as follows: 

Legal, Government and Environmental Affairs 
Committee:  Commissioners Williams, 
Najarian and Gabel-Luddy 

Operations and Development Committee:  
Commissioners Hampton, Talamantes and 
Devine 

Finance and Administration Committee:  
Commissioners Wilson, Quintero and Ovrom 

Executive Committee:  Commissioners 
Williams, Najarian and Talamantes 

7. ITEMS FOR COMMISSION DISCUSSION

a. Hollywood Burbank Airport –
Replacement Passenger Terminal
Project – Subcontractor Procure- 

     ment Overview 

Staff introduced Roger Johnson, Executive 
Program Manager, Jacobs Project 
Management Co., Jeanne Heston, Director,  
Preconstruction, Holder Construction; and 
Kevin Favel, Project Director, Holder Pankow 
TEC – A Joint Venture, who briefed the 
Commission on the contractual requirements 
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for subcontractor trade package 
procurements. 

This presentation was also given to the 
Executive Committee at its special meeting 
on August 2, 2023. 

Commissioner Williams requested that Ms. 
Heston send to the Commission the flyer/link 
for the next procurement event being held on 
September 12, 2023.  Also requested was a 
periodic progress update. 

8. ITEMS FOR COMMISSION INFORMATION

a. Status of Replacement Passenger
Terminal Project Dashboard for
Commissioners

b. Air Quality Improvement
Program MOU Report

Staff introduced Perry Martin, Deputy Project 
Manager, Jacobs Project Management Co., 
who presented the Replacement Passenger 
Terminal Project Dashboard to the 
Commission. 

Staff introduced Tami McCrosen-Orr, 
Program Director, Trifiletti Consulting, who 
made a presentation to the Commission of 
the Memorandum of Understanding entered 
into by the Authority with the South Coast Air 
Quality Management District implementing 
certain Air Quality Improvement Pgrogram 
measures to reduce emissions from airport 
operations. 

The Commission requested an update to the 
Improvement Plan in the near future. 

9. ITEMS PULLED FROM CONSENT CALENDAR

5.l.  June 2023 Passenger and Air
  Cargo Statistics 

Staff made a presentation on the passenger 
and air cargo statistics for the month of June 
2023. 

10. EXECUTIVE DIRECTOR COMMENTS The Executive Director informed the
Commission that the FAA has approved the 
Procurement Plan for the Airport.   

In August RFPs were sent out for two 
projects involving the Replacement 
Passenger Terminal. 

Commissioner Gabel-Luddy was asked to 
update the Commission regarding the 
meeting of the Tri-Cities and the Burbank 
Disabled Advisory Council which she 
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attended.  The subject was about accessi-
bility needs for the disabled in regard to the 
Replacement Passenger Terminal Project. 

11. COMMISSIONER COMMENTS
(Commissioners may make a brief
announcement, make a brief report
on their activities, and request an
agenda item for a future meeting.)

Commissioner Ovrom requested, and 
Commissioner Quintero supported, a 
discussion on the Commission’s policy 
regarding agenda items that are posted on 
the Airport’s website.  He also suggested a 
presentation be given to the Commission by 
Burbank Water and Power regarding solar 
power at the Airport. 

Commissioner Quintero requested 
clarification on passenger totals at the 
Airport. 

12. PUBLIC COMMENT There were no public comments. 

13. ADJOURNMENT The meeting was adjourned at 10:43 a.m. 

Felicia Williams, President 

Date 

Jess Talamantes, Secretary 

Date 
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MINUTES OF THE SPECIAL MEETING OF THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

WEDNESDAY, APRIL 27, 2022 

A special meeting of the Burbank-Glendale-Pasadena Airport Authority was called to order 
this date in the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:04 a.m., 
by President Devine. 

1. ROLL CALL

Present:

Absent: 

Also Present: 

2. PLEDGE OF ALLEGIANCE

3. APPROVAL OF AGENDA

MOTION

MOTION APPROVED 

Commissioners Devine (via 
teleconference), Gabel-Luddy (via 
teleconference), Williams (via 
teleconference), Agajanian (via 
teleconference), Hampton (via 
teleconference) (arrived 8:45 a.m.), 
Najarian (via teleconference) (arrived 8:35 
a.m.), Ovrom, Selvidge (via 
teleconference), and Dyson

None 

Staff: Frank Miller, Executive Director; 
John Hatanaka, Senior Deputy Executive 
Director 

Also Present: 
Terence Boga, Counsel, Richards Watson 
Gershon 
Roger Johnson, Program Lead, Jacobs 
Project Management Co. 

Commissioner Dyson led the pledge of 
Allegiance. 

The agenda was approved as presented. 

Commissioner Agajanian moved approval 
of agenda; seconded by Commissioner 
Gabel-Luddy. 

A voice vote was taken to accommodate 
those Commissioners participating via 
Zoom.  There being no objection, the 
motion was approved (7–0, 2 absent). 

AYES: Commissioners Devine, 
 Gabel-Luddy, Williams, 

Subject to approval
5.b.2)
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 Agajanian, Ovrom, Selvidge, 
 Dyson 

NOES: None 

ABSENT: Commissioners Hampton and 
 Najarian 

4. PUBLIC COMMENT(Public comment will be limited to a total of 20 minutes at
the beginning of the meeting and will continue at the conclusion of the
meeting, if necessary. Comments are limited to 3 minutes each, and the
Authority President may limit this time if reasonable under the circumstances.)

As all of the Public Comments pertained to Item No. 5.a., President Devine noted
that Public Comment would be addressed after Item No. 5.a.

President Devine allowed for the Commission to comment on the issues brought
forth by the Public Comment participants

Dan Manojlovski, AECOM, Michael Gasparro, AECOM; LaShonda Hass, KDG
Consultants; Mark Ganji, FAIA; Dwight Pullen, AECOM

5. ITEMS FOR COMMISSION APPROVAL

a. Replacement Passenger
Terminal Program Manager
Substitution – AECOM Contract
Termination; Jacobs Project
Management Contract Award
and Task Order Authorization

Staff sought approval of the Commission 
for a substitution of the program 
management firm for the Replacement 
Passenger Terminal Program.  The 
proposed substitution involved termination 
of a Professional Services Agreement 
(“PSA”) with AECOM Technical Services, 
Inc., and awarding a PSA to Jacobs 
Project Management Co. (“Jacobs”).  The 
PSA with Jacobs is Task Order based, has 
a five-year term and a $42 million contract 
limit.  Staff also sought authorization for 
one initial Task Order with Jacobs. 

Approval of those items listed above 
included:  1) Termination of the AECOM 
PSA for convenience; 2) Award of a PSA 
to Jacobs, and 3) Authorization of Task 
Order 1 – Assumption of Program 
Management Services and Completion of 
Phase 1 Deliverables in the amount of 
$1,415,896. 

MOTION Commissioner Gabel-Luddy moved 
approval; seconded by Commissioner 
Williams. 
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MOTION APPROVED A voice vote was taken to accommodate 
those Commissioners participating via 
Zoom.  The motion passed (7–2). 

AYES: 

NOES: 

Commissioners Devine, 
 Gabel-Luddy, Williams, 
 Agajanian, Najarian, Ovrom 
 Dyson 

Commissioners Hampton 
and  Selvidge 

ABSENT: None 

6. ADJOURNMENT There being no further business, the 
meeting was adjourned at 9:30 a.m. 

Felicia Williams, President 

Date 

Ara Najarian, Secretary 

Date 
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STAFF REPORT\COMMISSION\9-18-2023 
AWARD OF CONTRACT - WILDLIFE HAZARD ASSESSMENT  
AND WILDLIFE HAZARD MANAGEMENT PLAN 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 18, 2023 

AWARD OF CONTRACT 
WILDLIFE HAZARD ASSESSMENT AND WILDLIFE HAZARD MANAGEMENT PLAN 

Presented by  
Thomas Henderson 
Director, Operations 

SUMMARY 

At its special meeting on August 28, 2023, the Operations and Development 
Committee voted (2-0, 1 absent) to recommend that the Commission award a 
contract, copy attached, to SES Energy Services, LLC (“SES”) for revisions to the 
Authority’s Wildlife Hazard Assessment (“WHA”) and an update of the current Wildlife 
Hazard Management Plan (“WHMP”) in the amount of $127,600. The current WHA 
and WHMP were completed in 2012 and 2014, respectively.  Due to the level of 
wildlife activity and changes to the airport property and surrounding environment, the 
Federal Aviation Administration (“FAA”) recommended that revisions to the current 
WHA and WHMP be developed.  

BACKGROUND 

The Airport’s current WHMP is incorporated into the Airport Certification Manual, a 
document that is required for commercial service airports per Federal Aviation 
Regulations (FAR) Part 139.  The responsibilities of the management plan are 
conducted by multiple Staff departments, with the overall program managed by the 
Operations Department. 

FAR Part 139 requires that each certificate holder must ensure that a WHA is 
conducted when any of the following triggering events occur: 

1. An air carrier aircraft experiences multiple wildlife strikes.

2. An air carrier aircraft experiences substantial damage from striking wildlife.

3. An air carrier aircraft experiences an engine ingestion of wildlife.

4. Wildlife of a size, or in numbers, capable of causing an event described
above is observed to have access to any airport flight pattern or aircraft
movement area.

A WHA is required to be conducted by either an approved wildlife damage 
management biologist who has professional training or experience in wildlife hazard 
management at airports or an individual that working under the direct supervision of 
such an individual.  Further, the FAA requires that a WHA include the following: 

1. An analysis of the events or circumstances that prompted the assessment;

2. Identification of the wildlife species observed and their numbers, locations,
local movements, and daily and seasonal occurrences;

5.d.
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3. Identification and location of features on and near the airport that attract 
wildlife; 

4. A description of wildlife hazards to air carrier operations; and 

5. Recommended actions for reducing identified wildlife hazards to air carrier 
operations. 

The WHA takes place over a 12-month period to account for any wildlife activity that 
is affected by seasonal patterns.  After final review with Staff, a final draft will be 
submitted to the FAA for review and approval.  After completion of the WHA, a 
WHMP is then drafted that includes the following: 

1. A list of the individuals having the authority and responsibility to implement 
each aspect of the plan; 

2. A list prioritizing the following actions identified in the wildlife hazard 
assessment and target dates for their initiation and completion: 
a. Wildlife population management; 
b. Habitat modification; and 
c. Land use changes. 

3. Requirements for and, where applicable, copies of local, State, and Federal 
wildlife control permits; 

4. Identification of resources that the certificate holder will provide to implement 
the plan; 

5. Procedures to be followed during air carrier operations: 

6. Procedures to review and evaluate the WHMP every 12 consecutive months 
or following a triggering event as described above: and 

7. A training program conducted by a qualified wildlife damage management 
biologist to provide Staff with the knowledge and skills needed to successfully 
carry out the management plan. 

The final WHMP will then be submitted to FAA for review and approval.  Once 
approved, this document is then incorporated into the Airport Certification Manual. 

The overall benefits of a revised WHA and WHMP are the updated body of data on 
wildlife in and around the Airport, and newly identified measures to mitigate wildlife 
hazards on the airfield and adjacent environments. Additionally, a revised WHMP will 
identify the appropriate proactive and reactive wildlife management techniques and 
resources needed to allow Staff to effectively manage wildlife hazards. 

EVALUATION PROCESS 

A Request for Qualifications / Request for Proposals (“RFQ/RFP”) was issued on 
February 9, 2023, through the PlanetBids website. From this outreach, Staff received 
statements of qualifications and proposals from three firms. The submittals were 
reviewed and all three were deemed responsive to the RFQ/RFP requirements. The 
responding firms listed in alphabetical order are: 
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• Loomacres, Inc.
• LSA Associates, Inc.
• SES Energy Services, LLC

The evaluation of each submission consisted of the following criteria: 

SC-1: Firm Experience, Background and Past Performance 

SC-2: Qualifications of the Proposed Project Team 

SC-3: Technical Approach / Project Understanding 

SC-4: Firm’s Presentation, Interview, Q&A 

An evaluation team comprised of Staff from various departments reviewed the 
submissions based on the criteria defined above. Using an equally weighted average 
point allocation process for each of the criteria listed above, out of 150 total points, 
the results are as follows: 

Selection 
Criteria 

SC-1 SC-2 SC-3 SC-4 TOTAL 

SC -1 –  
Firm's Exp., 

Background, Past 
Performance 

SC -2 - 
Qualifications of 
Proposed Project 

Team 

SC - 3- Technical 
Approach/PROJECT 
UNDERSTANDING 

SC-3 

SC-4 – 
Firm's Presentation, 

Interview, Q&A 

Weighting Factor: 1 1 1 1 

Maximum Points 
Possible 

40 40 20 50 150 

FIRM
: 

Loomacres Inc 34 38 19 43 134 
LSA Associates, Inc 37 39 20 40 136 
SES Energy Services LLC 36 38 19 44 137 

After a thorough review of all the information received from all three submissions, 
SES ranked as the highest respondent. SES is highly qualified professional firm that 
has conducted numerous WHAs and WHMPs at a variety of airports throughout the 
United States, ranging from General Aviation to Large Hub environments. Their 
experience also includes working in a wide variety of regions that present diverse 
wildlife challenges, including experience in California.  

FUNDING 

Funding for this project will be supported in part through a recently awarded Airport 
Improvement Program grant in the amount of $102,833 with the balance supported 
by an approved Passenger Facility Charge (“PFC”) Application providing the local 
matching funds of $24,747. 

RECOMMENDATION 

At its special meeting on August 28, 2023, the Committee voted (2-0, 1 absent) to 
recommend that the Commission approve to award a contract to SES for revisions to 
the WHA and WHMP in the amount of $127,600 and authorization for the President 
to execute the same.   
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STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

SEPTEMBER 18, 2023 

REPLACEMENT AIRCRAFT RESCUE FIREFIGHTING VEHICLE ACQUISITION 

Prepared by  
Tom Lenahan 

Fire Chief, Airport Fire Department 

SUMMARY 

At its special meeting on August 28, 2023, the Operations and Development Committee 
voted (2-0, 1 absent) to recommend that the Commission approve a replacement Aircraft 
Rescue and Firefighting (“ARFF”) vehicle acquisition from Oshkosh Airport Products 
(“Oshkosh”), a division of Pierce Manufacturing Inc.  The acquisition will be made through an 
award of (1) an ARFF Vehicle Purchase Contract in the amount of $1,056,707.66 for the 
base vehicle and (2) a Purchase Order in the amount of $71,015.00 for ancillary equipment.  
The total cost of the replacement ARFF vehicle will be $1,127,722.66. 

BACKGROUND 

The Authority currently owns and operates a fleet of four ARFF vehicles.  The fleet is 
comprised of a 2007 Rosenbauer ARFF vehicle, a 2011 Rosenbauer ARFF vehicle, a 2015 
Rosenbauer ARFF vehicle and a 2021 Rosenbauer ARFF vehicle.  The equipment is 
primarily used for aviation-related crash fire and rescue response operations at the 
Hollywood Burbank Airport.  The Authority also owns and operates additional support 
vehicles including an emergency medical response vehicle and utility vehicle. 

The Federal Aviation Administration (“FAA”) requires a specific level of fire suppression 
capability at airports.  This level of fire suppression is described as an “Index” level.  Index 
levels range from level A to level E and are determined by the fuselage length of the longest 
air carrier aircraft with 5 or more daily departures.  Hollywood Burbank Airport is rated as an 
Index “C” because its largest air carrier aircraft with 5 or more daily departures has a 
fuselage length between 126 feet and 159 feet. 

For airports that have an Index level “C”, the FAA requires that the airport have operational 
at least two fire suppression vehicles with the following characteristics: 

• One vehicle carrying at least 500 pounds of sodium-based dry chemical or Halotron.

• One vehicle carrying an amount of water and a commensurate quantity of aqueous
form filming foam (“AFFF”) so that the total quantity of water for foam production
carried by both vehicles is at least 3000 gallons.

The Authority currently provides a greater-than-minimum response for aircraft incidents, by 
providing sufficient staffing to allow three ARFF vehicles to respond.  When an alert 
involving an aircraft is issued, the Airport Fire Department responds with three of its ARFF 
vehicles, if at least three of the vehicles are mission ready.  While this is in excess of the 
FAA minimum standards, responding with three ARFF vehicles allows staging of the 

5.e.
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vehicles along the length of the runway and ensures fire protection on all sides of the aircraft 
with fast extinguishment if a fire is involved.  Staff strongly believes that this high level of 
response is warranted and desirable. 
 
The Authority maintains a fourth ARFF vehicle in reserve.   The reserve vehicle ensures that 
the airport will always be at index and able to operate, if one or two of the vehicles are 
inoperative due to mechanical problems, or during those time periods where preventative 
maintenance is being performed. 
 
The National Fire Protection Association (“NFPA”), the FAA and the original equipment 
manufacturers recommend a tactical, useful life of approximately ten years for ARFF 
apparatus.  Equipment older than ten years must be constantly evaluated for performance, 
with FAA guidelines specifying that all firefighting systems should be replaced or extensively 
remanufactured in the 10 to 15-year life cycle range. 
 
The 2007 Rosenbauer ARFF vehicle has reached the end of its service life and qualifies for 
replacement under FAA guidelines.   
 
PROCUREMENT 
 
A Request for Bids (“RFB”) was issued on March 14, 2023, in accordance with FAA 
guidance per Advisory Circular 150/5220-10E (“AC”).  In addition to posting on PlanetBids, 
the competitive opportunity was advertised in the Los Angeles Times, with the ACI-NA, 
AAAE, and ACCOnline websites, as well as the Burbank, Glendale and Pasadena city 
websites.  The procurement process followed FAA guidelines for equipment acquisition 
utilizing Airport Improvement Program (“AIP”) funds, and the RFB package was reviewed 
and pre-approved by the FAA. 
 
The RFB required prospective bidders to submit questions by March 30, 2023.  Oshkosh 
and Rosenbauer submitted questions by the deadline.  
 
Bidders were instructed to bid on a three-part Bid Schedule (Schedules A, B and C):   
 

• Bid Schedule A stated the proposed base vehicle price.  
• Bid Schedule B was separated by unit pricing Line Items for ancillary but necessary 

equipment; and 
• Bid Schedule C was for alternates that were desired to be included in the new 

vehicle but were not mandatory for its desired function.  
 
These bid schedules were prepared in order to ensure compliance with the eligibility 
requirements for AIP as well as Passenger Facility Charge (“PFC”) funds.   Items that are 
deemed “ancillary” of the base vehicle yet are required aftermarket equipment (such as 
radios, ladders, hose, flashlights, and fire extinguishers) are to be funded through Authority 
funds.  These items were detailed in Bid Schedules B and C.   The base vehicle price in Bid 
Schedule A is eligible for 80% funding through an AIP grant with 20% local matching funds 
being provided from an approved PFC Application. 
 
The RFB provided that award of contract would be based on the lowest responsive, 
responsible bidder for Bid Schedules A and B only.  Bid Schedule C items would be  
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considered for inclusion in the contract depending on the price for these extra components 
and the reasonableness of the proposed prices. 

Bids were received electronically via PlanetBids on April 14, 2023, at 4:00 p.m. with the 
following results:   

(BASE VEHICLE)  (ANCILLARIES) 
MANUFACTURER BID SCHEDULE A    BID SCHEDULE B   BID PRICE 

Oshkosh   $1,056,707.66    $69,375.00   $1,126,082.66 

Rosenbauer    $1,062,529.97    $76,627.00  $1,139,156.97 

Staff reviewed and clarified the bid submittals and both bidders, Rosenbauer and Oshkosh, 
were deemed to be responsive in accordance with the vehicle specifications of AC No. 
150/5220-10E.  Oshkosh’s Bid Schedule C price of $1,640.00 has been deemed reasonable 
and is included in the proposed award value should the Commission approve the award. 

These results, along with the supporting documentation and Staff’s recommendation were 
delivered to FAA for its review on May 2, 2023. 

On July 21, 2023, FAA issued an Airport Improvement Program grant in the amount of 
$851,601 for the acquisition of the replacement ARFF vehicle. 

BUDGET  

Appropriations in the amount of $1,132,000 which include $75,000 in Airport share for this 
acquisition are included in the adopted FY 2024 budget. The base vehicle acquisition of 
$1,056,707.66 is funded with an 80.59% AIP entitlement grant as Project Number AF23-01, 
with the remaining 19.41% sponsor match through an approved PFC Application. The 
ancillary equipment listed in Bid Schedules B & C in the amount of $71,015 is to be funded 
through Airport funds. 

SCHEDULE 

Per the terms of the RFB, the specified ARFF vehicle must be fabricated and delivered to 
the Authority within 365 days from the date the Notice to Proceed is issued. 

RECOMMENDATION  

At its special meeting on August 28, 2023, the Committee voted (2–0, 1 absent) to 
recommend that the Commission approve the award to Oshkosh of an ARFF Vehicle 
Purchase Contract and an ancillary Purchase Order for the acquisition of a Striker 4x4 ARFF 
vehicle in the total amount of $1,127,722.66 with a projected delivery date of no later than 
August 31, 2024, and that the President and Staff be authorized to execute the same. 
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SEPTEMBER 18, 2023 

APPROVAL OF ADDITIONAL AID-IN-CONSTRUCTION DEPOSIT 
FOR TEMPORARY POWER 

REPLACEMENT PASSENGER TERMINAL PROJECT  

Prepared by  
Patrick Lammerding 

Deputy Executive Director, Planning and Development 

SUMMARY 
At its meeting on September 6, 2023, the Executive Committee voted (2–0, 1 absent) to 
recommend that the Commission approve an Aid-In-Construction (“AIC”) deposit proposal, 
copy attached, with the City of Burbank in the amount of $1,411,000 for additional material 
and labor cost of Burbank Water and Power (“BWP”) to bring temporary power to the 
Replacement Passenger Terminal (“RPT”) Project site. 

BACKGROUND 
On December 19, 2022, the Commission awarded Holder, Pankow, TEC – A Joint Venture 
(“HPTJV”) a design-build agreement for the RPT Project. The design and preconstruction 
efforts are well underway and have reached a few milestones, including the design concept 
selection by the Commission on April 17, 2023. As part of the preconstruction efforts, the 
project team (which includes airport staff, Jacobs Project Management staff and members of 
the design-build team) has begun coordinating with BWP representatives for the initial 
temporary and ultimate permanent power of the RPT along with the ancillary facilities. 

On June 26, 2023, the Commission approved an initial AIC deposit for temporary 
construction power equipment in the amount of $494,000. The proposed AIC deposit being 
presented today includes the procurement and installation of cabling and switches for the 
feeder lines which will provide temporary power to the RPT until a new substation on airport 
property is developed. These feeder lines will not be discarded.  Rather, upon the 
establishment of the permanent power to the RPT, they will be redeployed to serve as 
redundant backup lines to ensure power resiliency for the RPT. 

The new AIC deposit is a requirement of BWP to enable the ordering of long-lead time 
equipment for this installation as well as the cost of estimated labor related to design, plan 
preparation, and permitting. This AIC deposit will cover the following estimates as provided 
by BWP: 

• BWP Office engineering: $150,000;
• Offsite conduit design and plan preparation, including permitting: $100,000;
• Three Phase Primary cable (8,855 feet) material: $923,000;
• Three primary pad mount switch material:  $132,000; and
• Splices and Terminations material (estimated quantity): $106,000.

5.f.
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The total amount of this AIC deposit is $1,411,000.00, which BWP will charge against for the 
actual costs and quantities. Any remaining funds will be refunded or credited to future work. 

FUNDING 
The approved FY 2023-2024 Facility Improvement Program Budget includes $157,829,049 
for the RPT Project. The cost of the proposed AIC deposit will be covered under this 
appropriation.   

RECOMMENDATION 
At its meeting on September 6, 2023, the Committee voted (2–0, 1 absent) to recommend 
that the Commission approve the proposed AIC deposit with the City of Burbank and 
authorize Staff to remit payment. 
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Prepared by  
Thomas Henderson  
Director, Operations 

SUMMARY 

Subject to the recommendation from the Operations and Development Committee 
(“Committee”) at its meeting immediately preceding the Commission meeting, Staff 
seeks Commission approval of a one-year extension of the Airport Solution Line 
Service Agreement (“Service Agreement”), copy attached, with SITA Information 
Network Computing USA, Inc. (“SITA”) for the Common Use Passenger Processing 
System (“CUPPS”) installed at the Hollywood Burbank Airport.  This extension will 
run from October 1, 2023, to September 30, 2024, at a monthly cost of $66,065.  
The cost of the services provided under this agreement are fully reimbursed monthly 
by the airlines serving the Airport. 

BACKGROUND 

SITA, a provider of International Air Transport Association (“IATA”) certified common 
use systems at airports worldwide, was selected through a competitive proposal 
process among other IATA certified CUPPS providers in January 2012.  Installation 
of the system was completed and certified for use on March 31, 2014.  The CUPPS 
includes the following components: (i) common use passenger check-in system at all 
gates and ticket counter check-in positions; (ii) common use passenger self-service 
check-in units; (iii) flight and baggage information displays throughout the terminals 
and baggage claim areas; (iv) an audio and visual paging system in the terminals; (v) 
ticket counter common use bag scales; and (vi) a common use phone system that is 
restricted to airline use only.  The cost of the project was $9,000,000 which was paid 
for through a Federal Aviation Administration approved Passenger Facility Charge 
application. 

In September 2015, the Commission approved a four-year Service Agreement with 
SITA at a monthly cost of $54,389, the cost of which is charged back to airlines using 
the system.  At the request of the airlines, in September 2019, the Commission 
approved Amendment No. 1, a three-year renewal of the Service Agreement, which 
included two optional one-year extensions.  Additional amendments to the Service 
Agreement include the following: 

• Amendment No. 2 - Approved in February 2020 for the procurement of SITA’s
Gate Management System.  This procurement was subsequently delayed due
to the onset of the COVID-19 pandemic, resuming in May 2021 and completed
in November 2021.

• Amendment No. 3 – Approved in October 2021 for the CUPPS Refresh

5.g.
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Project. This was based on a comprehensive analysis of the condition of the 
CUPPS hardware and software.  SITA recommended a refresh due to the 
increased risk of major failure due to the age of the core hardware equipment, 
end of service for servers and databases, and a needed system upgrade from 
Windows 7 to Windows 10.  At the request of the airlines, this project 
commenced in January 2022 and was completed in July 2023. 

The one-year extension recommendation from the Committee represents the second 
and final one-year extension option for the existing Service Agreement. 

FUNDING 

The proposed extension to the Service Agreement  is borne and reimbursed  by the 
Airlines serving the Airport. 

STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission to approve the 
proposed one-year extension of the Service Agreement with SITA for operations 
and maintenance of the CUPPS system and authorize the President to execute the 
same. 
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September 18, 2023 

Via e-mail 

Mr. Wayne Johson 
SITA Informa�on Network Compu�ng USA, Inc. 
3100 Cumberland Blvd., Suite 900 
Atlanta, GA 30339 

Re: Airport Solu�on Line Service Agreement dated September 23, 2019, 
Extension Op�on Number 2 

Dear Mr. Johnson: 

I write on behalf of the Burbank-Glendale-Pasadena Airport Authority (“Authority”) with 
reference to the September 23, 2019, Airport Solu�on Line Service Agreement (“Service 
Agreement”) executed by the Authority and SITA Informa�on Network Compu�ng USA, Inc. 
(“SITA”).  Pursuant to Sec�on 2.1 of the Service Agreement, the Authority has the op�on to 
exercise two contract extensions which would extend the term for one year at a �me. 

This leter serves as no�ce at the Authority’s September 18, 2023, Commission mee�ng, airport 
staff  submited a request for approval of Extension Op�on 2, extending the term through 
September 30, 2024.  The Commission has authorized the second extension op�on at the rate 
of $66,065 per month for maintenance and support services as defined in the Service 
Agreement. 

A Change Order to the Service Agreement will follow to incorporate the rate of the contract 
extension.  If you have any ques�ons, please contact me at your convenience. 

Sincerely, 

Thomas Henderson 
Director of Opera�ons 
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REVENUE PASSENGERS
-----------------------------------------
Signatory Airlines 2023 2022 % Change 2023 2022 % Change
----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------
Alaska Airlines 68,140 43,693 55.95% 378,255 258,088 46.56%
American Airlines 34,783 30,429 14.31% 256,452 194,367 31.94%
Avelo Airlines 40,754 33,995 19.88% 202,216 212,547 -4.86%
Delta Airlines 12,486 14,347 -12.97% 86,868 104,246 -16.67%
Flair Airlines 0 1,857 -100.00% 0 11,182 -100.00%
JetBlue Airways 6,707 10,164 -34.01% 46,380 82,540 -43.81%
Southwest Airlines 330,471 373,206 -11.45% 2,146,228 2,234,019 -3.93%
Spirit Airlines 16,420 17,237 -4.74% 110,777 63,778 73.69%
United Airlines 23,346 18,148 28.64% 133,096 87,551 52.02%
-----------------------------------------
Non-Signatory Airlines
-----------------------------------------
Frontier Airlines 0 4,121 -100.00% 5,482 56,369 -90.27%
----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------

Total Revenue Passengers 533,107 547,197 -2.57% 3,365,754 3,304,687 1.85%
======================= ======== ======== ======== ======== ======== ========
Inbound (deplaned) 268,495 274,215 -2.09% 1,685,232 1,653,269 1.93%
Outbound (enplaned) 264,612 272,982 -3.07% 1,680,522 1,651,418 1.76%

AIRCRAFT OPERATIONS 

-----------------------------------------
2023 2022 % Change 2023 2022 % Change

Landings & Takeoffs ------------- ------------- ------------- ------------- ------------- -------------
Air Carrier 5,566 5,798 -4.00% 36,346 38,055 -4.49%
Air Taxi 1,947 1,844 5.59% 14,863 12,909 15.14%
General Aviation 1,984 2,261 -12.25% 12,941 15,875 -18.48%
Military Itinerant 20 27 -25.93% 199 252 -21.03%

Subtotal 9,517 9,930 -4.16% 64,349 67,091 -4.09%
----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------
Pass Through BUR Airspace
Civil Local 2,060 2,327 -11.47% 15,039 15,685 -4.12%
Military Local 0 N/A 0 0 N/A

Subtotal 2,060 2,327 -11.47% 15,039 15,685 -4.12%
----------------------------------------- ======== ======== ======== ======== ======== ========

Total Aircraft Operations 11,577 12,257 -5.55% 79,388 82,776 -4.09%

Air Carrier:  Scheduled commercial air carrier operations; including cargo operators

Air Taxi:  Smaller aviation operators such as charters, commuter carriers or on-demand operators

General Aviation:  Civil aviation operations for personal use

Military Itinerant:  Military aviation activities

Civil Local:  Civil aviation operations that pass through BUR airspace monitored by FAA ATCT at BUR

Military Local:  Military aviation operations that pass through BUR airspace monitored by FAA ATCT at BUR

------------------------------------------------- -------------------------------------------------
July January - July

Hollywood Burbank Airport

July January - July
------------------------------------------------- -------------------------------------------------

5.h.
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AIR CARGO (lbs.)
-----------------------------------------
Signatory Airlines 2023 2022 % Change 2023 2022 % Change
----------------------------------------- ------------- ------------- ------------- ------------- ------------- -------------
Alaska Airlines 3,212 1,358 136.52% 15,364 7,907 94.31%
American Airlines 0 0 N/A 13 621 -97.91%
Avelo Airlines
Delta Airlines
Flair Airlines
JetBlue Airways
Southwest Airlines 128,720 140,226 -8.21% 658,174 1,478,560 -55.49%
Spirit Airlines 
United Airlines 0 0 N/A 172,951 0 N/A
-----------------------------------------
Non-Signatory Airlines
-----------------------------------------
Frontier Airlines
-----------------------------------------
Other Scheduled Carriers
-----------------------------------------
Federal Express 2,244,655 2,507,689 -10.49% 17,837,712 24,572,411 -27.41%
United Parcel Service 3,263,717 3,386,192 -3.62% 22,531,034 26,590,153 -15.27%
-----------------------------------------
Charter/Contract Carriers
-----------------------------------------
Ameriflight 147,149 163,590 -10.05% 1,048,842 1,209,447 -13.28%

------------- ------------- ------------- ------------- ------------- -------------
Total Air Cargo 5,787,453 6,199,055 -6.64% 42,264,090 53,859,099 -21.53%

======== ======== ======== ======== ======== ========
Inbound (deplaned) 3,056,680 3,149,898 -2.96% 21,523,289 27,092,274 -20.56%
Outbound (enplaned) 2,730,773 3,049,157 -10.44% 20,740,801 26,766,825 -22.51%

MAIL  (lbs.)
-----------------------------------------

2023 2022 % Change 2023 2022 % Change
------------- ------------- ------------- ------------- ------------- -------------

0 0 N/A 0 0 N/A
------------- ------------- ------------- ------------- ------------- -------------

Total Mail 0 0 N/A 0 0 N/A
======== ======== ======== ======== ======== ========

Inbound (deplaned) 0 0 N/A 0 0 N/A
Outbound (enplaned) 0 0 N/A 0 0 N/A

July January - July
------------------------------------------------- -------------------------------------------------

Hollywood Burbank Airport

July January - July
------------------------------------------------- -------------------------------------------------
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 Revenue Passengers Month YTD
July 2023 533,107 3,365,754
July 2022 547,197 3,304,687
% Change -2.57% 1.85%

 Aircraft Operations - MO Air Carrier Air Taxi Gen Aviation Military Total
July 2023 5,566 1,947 4,044 20 11,577
July 2022 5,798 1,844 4,588 27 12,257
% Change -4.00% 5.59% -11.86% -25.93% -5.55%

 Aircraft Operations - YTD Air Carrier Air Taxi Gen Aviation Military Total
Jan-July 2023 36,346 14,863 27,980 199 79,388
Jan-July 2022 38,055 12,909 31,560 252 82,776
% Change -4.49% 15.14% -11.34% -21.03% -4.09%
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9-18-2023 Commission Meeting
Item No. 5.e. Replacement Aircraft Rescue 
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Item No. 5.g. - Airport Solution Line Service 
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