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October 12, 2023

CALL AND NOTICE OF A REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
OF THE |
BURBANK GLENDALE-PASADENA AIRPORT AUTHORITY

NOTICE is hereby given that a regular meeting of the Finance and Administration
Committee will be held on Monday, October 16, 2023, at 9:30 a.m., or immediately
following the Commission meeting, in the Airport Skyroom of Hollywood Burbank Airport,
2627 N. Hollywood Way, Burbank, California 91505. :

In addition to attending the meeting in person, members of the public may observe the
meeting telephonically and may offer comment in real time through the following
number:

Dial in:  (978) 990-5000

Access Code: 880737#

i Nibarey

Terri Williams, Board Secretary
Burbank-Glendale-Pasadena Airport Authority

2627 N. Hollywood Way e Burbank, California 91505 e (818) 840-8840 e Fax: (818)848-1173



REGULAR MEETING
OF THE
FINANCE AND ADMINISTRATION COMMITTEE

Airport Skyroom
Monday, October 16, 2023
9:30 a.m., or Immediately Following
the Conclusion of the Commission Meeting

As a result of the convening of this meeting of the Finance and Administration Committee,
each Committee member in attendance is entitled to receive and shall be provided 3200.

The public comment period is the opportunity for members of the public to address the
Commiittee on agenda items and on airport-related non-agenda matters that are within the
Commiittee’s subject matter jurisdiction. At the discretion of the presiding officer, public
comment on an agenda item may be presented when that item is reached.

When in-person attendance or participation at meetings of the Committee is allowed,
members of the public are requested to observe the following rules of decorum:

o Turn off cellular telephones and pagers.

* Refrain from disorderly or boisterous conduct, including loud, threatening, profane,
or abusive language, clapping, whistling, stamping, or other acts that disrupt or
otherwise render unfeasible the orderly conduct of the meeting.

* Ifyou desire to address the Committee during the public comment period, fill out a
speaker request card and present it to the Board Secretary.

* Confine remarks to agenda items or to airport-related non-agenda matters that are

within the Committee’s subject matter jurisdiction.

* Limit comments to three minutes or to such other period of time as may be specified
by the presiding officer.

v Vew

The following activities are prohibited:

* Allocation of speaker time to another person.
* Video presentations requiring use of Authority equipment.

v Vew

Any disclosable public records related to an open session item on a regular meeting agenda
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way,
Burbank) in the administrative office during normal business hours.

v Vew

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-
related modification or accommodation to attend or participate in this meeting, including
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours
prior to the meeting.

AGENDA\FINANCE\10-16-2023



AGENDA

Monday, October 16, 2023

1. Roll Call

2. Staff Announcement: AB 23
3. Approval of Agenda
4. Public Comment
5. Approval of Minutes

a. September 18, 2023 [See page 1]
6. Treasurer's Report

a. June 2023 [See page 3]
7. ltems for Approval

a. Approval of Third Amendment [See page 33]
ATM Concession and Lease Agreement

A staff report is attached. Staff seeks a Finance and Administration
Committee recommendation to the Commission for approval of a
proposed Third Amendment to the Automated Teller Machine
Concession and Lease Agreement (“Agreement”) between the
Authority and Mobile Money, Inc., to extend the term of the Agreement
to June 30, 2026. Upon the proposed expiration date of June 30, 2026,
in conjunction with the opening of the Replacement Passenger
Terminal, the Agreement will continue on a month-to-month basis
terminable by either party upon thirty days’ prior written notice.

b. Month-to-Month Office Lease [See page 37]
C&W Facility Services, Inc.

A staff report is attached. Staff seeks a Finance and Administration
Committee recommendation to the Commission to approve a
proposed Month-to-Month Office Lease with C&W Facility Services,
Inc.

c. Helicopter Maintenance and Operations Lease [See page 39]
Cities of Burbank and Glendale

A staff report is attached. Staff seeks a Finance and Administration
Committee recommendation for approval of a new Helicopter
Maintenance and Operations Lease between the Authority and the
Cities of Burbank and Glendale.

AGENDA\FINANCE\10-16-2023



d. Conditional Consent to Assignment Development Ground Lease [See page 41]

Southwest Airlines

A staff report is attached. Staff seeks a Finance and Administration
Committee recommendation to the Commission to approve a proposed
Conditional Consent to Assignment (“Consent”) for the Development
Ground Lease (“Lease”) for the fuel yard area located on the northeast
quadrant of the Airport. The Consent will approve assignment of the

Lease from Southwest Airlines to BUR Fuel Company, LLC, a newly
formed airline consortium.

e. Auditor Required Communications for the FY 2023 Audits

A staff report is attached. In accordance with applicable
professional standards, the Authority’s auditor, Macias Gini &

[See page 50]

O’Connell LLP, has provided the attached letter to the Commission

outlining its audit responsibilities, and planned scope and timing
of the FY 2023 audits. Staff seeks a Finance and Administration
Committee recommendation to the Commission that it note and
file this Auditor communications letter.

8. Items for Discussion

a. Replacement Passenger Terminal Project
Plan of Finance Update

No staff report attached. Staff and Consultants will provide an
update on revisions to the Plan of Finance to support the timing
of the forecasted encumbrances required by the Design Build
Team to meet the targeted completion date for the Replacement
Passenger Terminal Project.

9. ltems for Information

a. Committee Pending ltems

10. Adjournment

AGENDA\FINANCE\10-16-2023

[See page 55]



5.a.
Subject to approval

MINUTES OF THE REGULAR MEETING OF THE
FINANCE AND ADMINISTRATION COMMITTEE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

MONDAY, SEPTEMBER 18, 2023

A regular meeting of the Finance and Administration Committee was called to order this date in
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 10:04 a.m., by

Commissioner Ovrom.

1. ROLL CALL
Present:

Absent:

Also Present:

2. Staff Announcement: AB 23

3. Approval of Agenda

Motion

Motion Approved
4. Public Comment
5. Approval of Minutes

a. July 10, 2023

Motion

Motion Approved

MINUTES\FINANCE\9-18-2023

Commissioners Ovrom, Wilson and Quintero
None

Staff: John Hatanaka, Senior Deputy Executive Director;
Scott Kimball, Executive Deputy Director, Operations, Business
and SMS

Also Present:
Mr. Geoff Wheeler, Ricondo & Associates
Mr. Louis Choi, Public Resources Advisory Group

The Senior Deputy Executive Director announced that, as a
result of the convening of this meeting of the Finance and
Administration Committee, each Committee member in
attendance is entitled to receive and shall be provided
$200.

The agenda was approved as presented.

Commissioner Quintero moved approval; seconded by
Commissioner Wilson.

The motion was approved (3—0).

There were no public comments.

A draft copy of the minutes of the special meeting of August
28, 2023, were included in the agenda packet for review
and approval.

Commissioner Quintero moved approval of the minutes;
seconded by Commissioner Wilson.

The minutes were approved (2-0, 1 abstention).
Commissioner Ovrom abstained.



b. August 28, 2023

Motion

Motion Approved

6. Items for Approval

a. Award of Ground Lease
ACE Parking lll, LLC

Motion

Motion Approved
7. Items for Information

a. Replacement Passenger
Terminal Project Update

b. Committee Pending Items

8. Adjournment

MINUTES\FINANCE\9-18-2023

A draft copy of the minutes of the special meeting of August
28, 2023, were included in the agenda packet for review
and approval.

Commissioner Quintero moved approval of the minutes;
seconded by Commissioner Ovrom.

The minutes were approved (2-0, 1 abstention).
Commissioner Wilson abstained.

Staff presented to the Committee for recommendation to
the Commission for approval, a proposed rent-free ground
lease with ACE Parking Ill, LLC.

As detailed in the Parking and Shuttle Service Agreement,
the Authority is responsible for providing office space
without charge, but ACE Parking shall be responsible for all
costs associated with the mobile trailer including building
permits, maintenance, utilities share of property insurance
and applicable taxes.

The lease does not generate any rental revenue.

Commissioner Quintero moved approval; seconded by
Commissioner Wilson.

The motion was unanimously approved (3-0).

Staff provided a status update to the Replacement Passenger
Terminal Project on current project cost forecast, sources of
funding, potential annual debt service, passenger projections
and estimated cost per enplaned passengers.

Staff updated the Committee on upcoming agenda items.

There being no further business to discuss, the meeting was
adjourned at 11:53 a.m.
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November 13, 2023

Burbank-Glendale-Pasadena Airport Authority
2627 Hollywood Way
Burbank, CA 91505

Dear Commissioners:

The attached report, covering the month of June 2023, fulfills the legal
requirements of the California Code and our Investment Policy. Based on projected
income and expenses, as well as investment liquidity, there will be sufficient funds
available to meet the needs of the Airport Authority for the six month period
following the date of the attached report.

Sincerely,

[To be signed]

Tyron Hampton
Treasurer

Attachments

2627 N. Hollywood Way e Burbank, California 91505 e (818)840-8840 e Fax: (818)848-1173
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2023 & 2022

General Comments

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month
and fiscal year-to-date ("FYTD") compared to the allocation of the annual adopted budget.

The Schedule consists of two sections: Operating Activity and Facility Improvement Transactions.

Receipts are shown as positive amounts and disbursements as negative amounts. Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts. Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant
rents, fuel flowage fees, other revenues and investment receipts. The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement Transactions represent the activity for the Authority's capital program, which consists of
Other Facility Improvement Program Projects and the Noise Mitigation Program.

The FY 2023 Capital Program expenditures are primarily funded by the following sources:
— FAA-approved Passenger Facility Charge ("PFC") program receipts/reserves;

— Grants; and

— Operating Revenues

The FY 2023 Replacement Passenger Terminal Project expenditures are initially funded with Airport Reserves and
may be reimbursed in FY 2024 through Interim Financing (Commerical Paper Program) and approved PFCs, which
were both secured in June 2023.

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the 2012
Bond Debt Service for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility
is also presented.

Due to uncertainties including impacts from COVID-19 variants, unstable global events, inflationary pressures
and potential economic recession, the Authority continued its conversative outlook on passenger recovery into
FY 2023. The Authority's Adopted FY 2023 budget was based on the following quarterly activity assumptions:
- Q1 (July - September): a reduction of 10% (represents recovery of 90%)

Q2 (October - December): a reduction of 15% (represents recovery of 85%)
- Q3 (January - March): a reduction of 20% (represents recovery of 80%)

Q4 (April - June): a reduction of 15% (represents recovery of 85%)

Passengers decreased by 2.87% FYTD June when compared to pre-COVID levels. The result at
fiscal year-end was favorably above the blended budgeted assumption of a passenger reduction of 15.00%
resulting in positive financial performance.

The Adopted FY 2023 Budget includes the use of $3.8 million in federal relief funds to support the 2015 Bond debt
service.

(Continued)

22



23

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2023 & 2022

NOTE (1) -

NOTE (2) —

NOTE (3) —

NOTE (4) —

NOTE (5) —

NOTE (6) -

NOTE (7) —

NOTE (8) -

NOTE (9) —

NOTE (10) —

Cash Receipts from Operations

FY 2023 cash receipts from operations favorably exceed the budget. On an accrual basis, operating revenues
exceed the budget fiscal year-end by $13,288,830. See notes 2 through 8 for additional information regarding
operating receipts.

Landing/Fuel Fees

Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR. On an accrual basis, Landing Fees combined with Fuel
Flowage Fees exceed the budget by $709,625 fiscal year-end.

Parking Fees

Parking fee revenues performed above the budget forecast. Accrual basis Parking Fees are $5,332,524
ahead of budget fiscal year-end.

Rental/Concession Receipts - Terminal Building

Terminal Building rental/concession receipts exceed the budget fiscal year-end partially due to the timing
of receipts. FY 2023 accrual basis Terminal Building rents/concessions exceed the budget by $2,569,437.

Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget fiscal year-end partially due to the timing of receipts. Accrual
basis Other Building rents are $887,125 ahead of budget fiscal year-end primarily due to lease CPI adjustments.

Ground Transportation

This category consists of off-airport access fees and TNC activity. FY 2023 accrual basis Ground Transportation
receipts exceed the budget by $1,641,064.

Other Receipts

This category consists primarily of filming, TSA LEO reimbursements, fingerprint/badge renewal fees,
noise fees, access fees, and ground handling services for the airlines. FY 2023 accrual basis Other Receipts are
$387,672 ahead of budget.

Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to
interest rate and portfolio balance changes, the timing of coupon payments and individual investment
maturities. FY 2023 accrual basis investment income exceeds the budget by $1,761,383.

Cash Disbursements from Operations

Overall operating disbursements on a cash basis and accrual basis are favorably under the budget
fiscal year-end. See additional information on operating disbursement in notes 10 through 16.

Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease,
recruiting, membership, uniform, Commission meeting, conference and training costs.

(Continued)




BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2023 & 2022

NOTE (11) -

NOTE (12) -

NOTE (13) —

NOTE (14) —

NOTE (15) —

NOTE (16) —

NOTE (17) -

NOTE (18) —

NOTE (19) -

NOTE (20) —

Operating Supplies & Maintenance

This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.

Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems
and vehicle repair, parking operations and the TBI Airport Management contract costs.

Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance.

Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the
impact of the terms of the Memorandum of Understanding effective February 2023. Wages and Benefits
include overtime for film location services which are recovered through the related film revenue.

Other Operating Costs

This line item primarily includes public relations/advertising, air service retention, and license/permit fees.

Parking Tax

The 12% City of Burbank parking tax is paid quarterly for the prior three-month period. The next remittance,
covering parking activity for the months of April, May and June, is due July 2023.

Noise Mitigation Program

FAA Grants are budgeted to partially fund the Part 150 Update project. A RFP for the Part 150 Update
was issued in 3rd Quarter FY 2023 and a contract is scheduled for award in December 2023.

Other Facility Improvement Program Projects

Other Facility Improvement Program Projects costs on a cash basis are under budget fiscal year-end
by $3,126,325 due to delays relating to several projects.

FAA Grants — Other Facility Inprovement Program Projects

FAA Grants are budgeted to partially fund the Taxiway C Pavement Rehabilitation project.

Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges,
including the Taxiway C Pavement Rehabilitation Project, the Airfield Lighting Vault Project, the Runway 8
PAPI Relocation Project and the Part 150 Update Project.

(Continued)

24



25

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS
MONTH AND TWELVE MONTHS ENDED JUNE 30, 2023 & 2022

NOTE (21) -

NOTE (22) -

Federal Relief Grant Funds

Fiscal year-end receipts in the amount of $13,062,117 represent reimbursement of personnel costs,
2015 Bond Debt Service, and Concession Relief.

Replacement Passenger Terminal Project

The Authority has programmed $34,225,000 from Airport Reserves to fund the Replacement Passenger Terminal
Project. Any use of Airport Reserves may be reimbursed through future funding sources (CP Program, PFC, and
Federal Grants). Replacement Passenger Terminal Project costs on a cash basis are under budget fiscal year-end
by $13,351,738 primarily due to timing of payments. The majority of FY 2023 cash expenditures of $20,873,262
are related to Holder, Pankow, TEC JV design services ($14,288,816) and to Jacobs Project Management
services ($4,154,588).
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Burbank-Glendale-Pasadena Airport Authority

INTEREST ANALYSIS

$6,000,000 -
$5,000,000 -
$4,000,000 -
$3,000,000 -
BCurrent Year
OPrior Year
$2,000,000 -
$1,000,000 -
$0 —i—l
-$1,000,000 -
Month Fiscal Y-T-D
Cash Basis June 2023 June 2022
Interest Receipts - - Month ($147,780) $258,583
Interest Receipts - - Fiscal Y-T-D $4,393,461 $4,958,464
Month End Portfolio Balance $279,568,590 $267,374,701
Yield to Maturity 4.88% 2.80%
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Supplement to the June 2023 Treasurer's Report

FYTD June 2023 Cash Disbursements

Facility Improvement Transactions
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FY 2023 Cash Disbursements - Facility Inprovement Transactions

FYTD 2023 FYTD 2023 FYTD 2023
Annual (Jul - Jun) (Jul - Jun) (Jul = Jun)
Budgeted Budgeted Cash Basis Budget Variance Project Status
PROJECT DESCRIPTION Cost Cost Cost Fav. / (Unfav.) FYTD 2023 (Jul - Jun)

BUILDING IMPROVEMENTS

7) |"’""°r Building Improvements 250,000 250,000 - 250,000 |Reprogrammed for FY 2024

TOTAL BUILDING IMPROVEMENTS $ 250,000 250,000 -ls 250,000
IT/ICOMMUNICATIONS/SECURITY

2) |Communications Center Equipment Replacement 550,000 550,000 144,092 405,908 |Commenced Quarter 4 FY 2023

3) |IT Network Infrastructure Equipment Replacement 350.000 350.000 22 689 327,311 |Ongoing

4) |DVSS Hardware Replacement/Upgrades 225,000 225,000 - 225,000 |Reprogrammed for FY 2024

5) |Parking Lot Revenue Control Equipment Upgrades 210,000 210,000 . 210,000 |Reprogrammed for FY 2024

TOTAL IT/COMMUNICATIONS/SECURITY $ 1,335,000 1,335,000 166,781 | $ 1,168,219
EQUIPMENT

6) |ARFF Rescue Vehicle Replacement (Rescue # 17) 400,000 400,000 396,991 3,009 |Delivered March 2023

7) |HVAC Replacements 175,000 175,000 128,893 46,107 |completed FYE 2023

8) |Airfield Maintenance Equipment (Mower) 160,000 160,000 - 160,000 |Reprogrammed for FY 2024

9) |ARFF Truck Replacement (bid and award process) 15,000 15,000 2,326 12,674 |ongoing. Selection to be made 1st qtr FY 2024
TOTAL EQUIPMENT $ 750,000 750,000 528,210 | § 221,790
RUNWAY / TAXIWAY / ROADWAY PROJECTS

10) |Taxiway C Pavement Rehabilitation - Construction 3,400,000 3,400,000 3,005,911 394,089 |Completed FYE 2023, balance paid in FY 2024
11) |Airfield Lighting Vault Replacement - Construction 3,000,000 3,000,000 3,050,453 (50,453)|Completed FYE 2023, balance paid in FY 2024
12) |Runway 8 PAPI Relocation 455,000 455,000 277,031 177,969 |Project complstion estimated FY 2024

13) |Runway/Taxiway Shoulder Rehabilitation - Design 500,000 500,000 248,806 251,194 |Completed FYE 2023

14) |Landside Roadway and Pavement Construction 325,000 325,000 4,175 320,825 |Reprogrammed for FY 2024

15) |Parking Lot Improvements 575,000 575,000 131,490 443,510 |Project completion 1t half of FY 2024

16) |Electric Vehicle (EV) Charging Infrastructure 100,000 100,000 . 100,000 |Under planning development

17) Taxilane A Rehabilitation - Construction - - 205,360 (205,360) FY 2022 accrued costs - project completed
TOTAL RUNWAY/TAXIWAY/ROADWAY $ 8,355,000 8,355,000 6,923,226 | $ 1,431,774
NOISE MITIGATION

18) |'°art 150 Update 1,000,000 1,000,000 f $ 25,289 974,711 |Reprogrammed for FY 2024
TOTAL NOISE MITIGATION 1,000,000 1,000,000 f $ 25,289 974,711
DEVELOPMENT

19) |RITC Art in Public Places - - 25,325 (25,325)|Paid with CFC funds
TOTAL DEVELOPMENT $ - - 25,325 | § (25,325)
O & M CAPITAL $ 914,500 914,500 834,633 | 79,867
SUB TOTAL $ 12,604,500 12,604,500 8,503,464 [ $ 4,101,036
REPLACEMENT PASSENGER TERMINAL PROJECT

20) |Replacement Passenger Terminal Project 34,225,000 34,225,000 20,873,262 13,351,738 |ongoing
TOTAL REPLACEMENT PASENGER TERMINAL PROJECT | $ 34,225,000 34,225,000 20,873,262 | $ 13,351,738
TOTAL $ 46,829,500 46,829,500 20,376,726 | $ 17,452,774
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Supplement to the June 2023 Treasurer's Report

FYTD June 2023 Cash Expenditures

Replacement Passenger Terminal Project (RPT)
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Notes to Replacement Passenger Terminal Project schedule
Project Costs as of June 2023

(1) Current authorized NTE Contract amounts represent Commission approved appropriations. The FY 2023 adopted budget includes
appropriations of $34,225,000 for the RPT project.

(1a) Jacobs assumed Project Management responsibilities in May 2022. The Jacobs' authorized amount represents the following
Commission approved Task Orders against the Professional Services agreement to date:
Task Order 1 (Development of the Concent of Operations Manual) - $1,419,896
Task Order 2 (Procurement of Progressive Design Builder) - $1,463,250
Task Order 3 (Phase 2 Design and Pre-Construction Support Services) - $10,438,765

(1b) These Professional Services contracts for technical, financial, and strategic airport services were presented and approved
on July 18, 2022 to be effective July 1, 2022 through June 30, 2023.

(1c) This Professional Services contract for geotechnical support was approved on September 1, 2022 to be effective
August 1, 2022 through June 30, 2023.

(1d) In December 2022, the Commission approved $55,000,000 for Phase 1 design services of the RPT project to develop
the 60% design level and Guaranteed Maximum Price. Phase 1 services are anticipated to be completed by April 2024.
The adopted FY 2023 budget included $26,637,000 in appropriations and additional appropriations will be included in
the FY 2024 budget.

(2) Legal services and professional services to be utilized on an as needed basis.
(3) RS&H expenditures are for the Environmental Impact Study and associated supplemental work as required by the FAA.

(4) XI-3 Corporation: RFP coordination and technical support services for the selection of the progressive design-builder.
Commission approved professional services agreement in July 2022 (NTE $50,000) which was increased by an amendment in
October 2022 to NTE $96,000.

(5) BWP study for power requirements for RPT and ancilliary facilities.
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STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 16, 2023

APPROVAL OF THIRD AMENDMENT
ATM CONCESSION AND LEASE AGREEMENT

Presented by Scott Kimball
Deputy Executive Director
Operations, Business and SMS

SUMMARY

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission for approval of a proposed Third Amendment (“Amendment”) to the Automated
Teller Machine Concession and Lease Agreement (“Agreement”), copy attached, between
the Authority and Mobile Money, Inc. (“Mobile Money”) to extend the term of the Agreement
to June 30, 2026. Upon the proposed expiration date of June 30, 2026, in conjunction with
the opening of the Replacement Passenger Terminal, the Agreement will continue on a
month-to-month basis terminable by either party upon thirty days prior written notice.

BACKGROUND

Mobile Money is the Authority’s current ATM service provider and has had a presence at the
Airport since 2017. Mobile Money has three ATMs located in the Airport; one at the
entrance of Terminal A, one in Terminal A at Gate A-3, and one in Terminal B at Gate B-4.

Mobile Money is in good standing with its obligations under the Agreement and has
generated a monthly average of $1,631 in revenue during Fiscal Year 2023.

The Agreement is scheduled to expire on December 5, 2023, and has one one-year
extension option available. Mobile Money reached out to Staff and inquired about extending
the Agreement to June 30, 2026, and then continue on a month-to-month basis thereafter
terminable by either party upon thirty days prior written notice.

The proposed Amendment allows Mobile Money to continue providing the convenience of
ATM services at the Airport until the current passenger terminal closes.

DETAILS

Location: Three Automated Teller Machines located at the entrance of
Terminal A, Gate A-3 and Gate B-4

Use: Access to ATM services for Airport passengers

Fees: $2.37 per transaction

STAFF REPORTS\FINANCE\10-16-2023
APPROVAL OF THIRD AMENDMENT

ATM CONCESSION AND LEASE AGREEMENT
2873458.2

7.a.
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Term: December 5, 2023 through June 30, 2026. The Agreement
shall convert to a month-to-month thereafter.

Termination: Thirty days’ prior written notice by either party

IMPACT ON REVENUE
The proposed Amendment will generate $2.37 per transaction.

STAFF RECOMMENDATION

Staff seeks a Committee recommendation to the Commission to approve the proposed
Amendment with Mobile Money and to authorize the President to execute same.

STAFF REPORTS\FINANCE\10-16-2023
APPROVAL OF THIRD AMENDMENT

ATM CONCESSION AND LEASE AGREEMENT
2873458.2



THIRD AMENDMENT TO AUTOMATED TELLER MACHINE
CONCESSION AND LEASE AGREEMENT

This THIRD AMENDMENT TO AUTOMATED TELLER MACHINE CONCESSION
AND LEASE AGREEMENT (this “Third Amendment”) is dated -, 2023 (the
“Effective Date”) and is entered into by and between the BURBANK-GLENDALE-PASADENA
AIRPORT AUTHORITY, a public entity formed under a joint exercise of powers agreement
among the Cities of Burbank, Glendale and Pasadena, California, pursuant to the California Joint
Exercise of Powers Act ("Landlord"), and MOBILE MONEY, INC., a California corporation
(“Tenant”).

RECITALS

A. Landlord and Tenant are parties to an Automated Teller Machine Concession and Lease
Agreement dated December 4, 2017, amended by a First Amendment dated October 1, 2018 and a
Second Amendment dated December 14, 2020 (the “Lease™).

B. The Lease expires on December 5, 2023, and Tenant has an extension option under
the Lease; the parties desire to further amend the Lease to extend the term to June 30, 2026, delete
Tenant’s extension option, and provide that as of June 30, 2026, the Lease shall be become a month-
to-month tenancy (terminable by either party upon 30 days prior written notice to the other). Any
capitalized terms used but not defined herein shall have the meaning set forth in the Lease.

THEREFORE, in consideration of the foregoing recitals, the mutual terms set forth below,
and other consideration, the sufficiency of which is hereby acknowledged, the parties agree as
follows:

1. Extension of Term. The Term-of the Lease is hereby extended to June 30, 2026.

2. Deletion of Tenant Extension Option and Landlord Obligation to Pay Unamortized Costs.
Tenant shall have no right to further extend the Term. Section 13(b)(3) of the Lease is hereby

deleted. :

3. Month to Month Tenancy upon Expiration of Extended Term; No Relocation Benefits.
Upon the expiration of the Term, the Lease shall become a month-to-month tenancy, terminable

by either party upon thirty (30) days’ prior written notice to the other. Landlord shall not be
obligated to pay Tenant, or provide Tenant with, any relocation benefits or payments in
connection with or as a result of any such termination of the month-to-month tenancy, and
Tenant hereby waives any rights it might have to such benefits and payments.

4. No Other Changes. Except as expressly modified herein, all of the terms of the Lease
shall remain in full force and effect.

IN WITNESS WHEREOF, this Third Amendment has been executed by the parties

-1-
12285-0008\2817085v2.doc
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hereto, to be effective as of the date first written above.

LANDLORD:

TENANT:

12285-0008\2817085v2.doc

BURBANK-GLENDALE-PASADENA
AIRPORT AUTHORITY, a public entity

By:

Print Name:

Title:

Approved as to Form:

Richards, Watson & Gershon,
A Professional Corporation

MOBILE MONEY,
a California corpol

By:

Layrence Dunnwald,
Pfesident & CEO



STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 16, 2023

MONTH-TO-MONTH OFFICE LEASE
C&W FACILITY SERVICES, INC.

Presented by Scott Kimball
Deputy Executive Director
Operations, Business and SMS

SUMMARY

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission to approve a proposed Month-To-Month Office Lease (“‘Lease”) with C&W
Facility Services, Inc. (“C&W”).

BACKGROUND

On August 28, 2023, the Commission awarded a twelve-month Janitorial Services
Agreement to C&W to provide janitorial services at Hollywood Burbank Airport. C&W will
begin providing these services on November 1, 2023.

C&W desires to enter into a month-to-month office lease to provide space for its on-site
manager and employee breakroom. The proposed office space will also serve as the central
point from which C&W will manage its operations at the Airport.

C&W has requested 260 square feet of office space located on the second floor of
Building 9. This office space is currently occupied by the current janitorial services provider,
Diverse Facility Solutions, Inc. (‘DFS”). The DFS Lease expires on October 31, 2023.

DETAILS

Key components of the proposed month-to-month office lease are as follows:

Location: 260 square feet located on the second floor of Building 9
(Room 9-210 & 9-210A)

Use: Administrative office and employee break room
Rent: $699.18 per month
Adjustment: Greater of 3% of Annual Base Rent or 120% of CPI, not to exceed

6% annually

Term: Month-to-Month

STAFF REPORTS\FINANCE\10-16-2023
MONTH-TO-MONTH OFFICE LEASE
C&W FACILITY SERVICES, INC.
2873486.2

7.b.

37



38

Commencement: November 1, 2023

Termination: Either party shall have the right to terminate the Agreement at any
time, with or without cause, by delivering to the other party at least
thirty days’ prior written notice

Others: Tenant to pay all expenses related to its occupancy including
maintenance, utilities, and taxes

BUDGET IMPACT

The proposed month-to-month lease will replace the tenancy of the previous janitorial
services provider at the same rental rate of $699.18 per month subject to any applicable
annual rate adjustment.

STAFF RECOMMENDATION

Staff seeks a Committee recommendation to the Commission to approve the proposed
Lease with C&W and authorize the President to execute same.

STAFF REPORTS\FINANCE\10-16-2023
MONTH-TO-MONTH OFFICE LEASE
C&W FACILITY SERVICES, INC.
2873486.2
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STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 16, 2023

HELICOPTER MAINTENANCE AND OPERATIONS LEASE
CITIES OF BURBANK AND GLENDALE

Presented by Scott Kimball
Deputy Executive Director
Operations, Business and SMS

SUMMARY

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission for approval of a new Helicopter Maintenance and Operations Lease (“Lease”)
between the Authority and the Cities of Burbank and Glendale (“Cities”).

BACKGROUND

The Burbank and Glendale Police Departments separately operated a law enforcement air
support unit to provide public safety services for the community. In 1991, the Cities pursued
a joint facility capable of housing and meeting the needs of their respective air support
programs. On January 4, 1994, the Authority awarded a 30-year lease to the Cities for a
heliport facility, located in the northwest quadrant of the Airport, for the purposes of
helicopter maintenance and operational activity support. The Cities formed the Joint Air
Support Unit (*JASU”), which has been located in these premises since 1993.

The facility is approximately 13,300 square feet and serves as the base for JASU to provide
daily helicopter patrol and emergency responses for the Cities. With three helicopters, the
JASU provides direct support for ground officers in detection and response to actual and
suspected criminal activity. Additionally, the JASU provides security checks at critical
infrastructure including the Airport, as well as assistance in search and rescue operations,
firefighting, code enforcement, natural disasters, SWAT operations, and aerial surveillance.

The current Lease is set to expire on December 31, 2023. If the proposed Lease is
approved, the term will be for another thirty-years from January 1, 2024, to December 31,
2054.

DETAILS

Key components of the proposed Lease are as follows:

Premises: 7540 Wheatland Ave., Sun Valley, CA

Use: Helicopter Maintenance and Operations

STAFF REPORTS\FINANCE\10-16-2023

HELICOPTER MAINTENANCE AND OPERATIONS LEASE
CITIES OF BURBANK AND GLENDALE

2872870.2
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Rent: In lieu of rent, the JASU provides the Airport with air
support services to the Airport Police Department

Term: January 1, 2024 to December 31, 2054
Termination: Authority has the right to terminate with 6 months notice
Other: Tenant responsible for all maintenance, insurance, and utility costs

associated with the leased premises

STAFF RECOMMENDATION

Staff seeks a Committee recommendation to the Commission to approve the proposed
Lease with the Cities and authorize the President to execute the same.

STAFF REPORTS\FINANCE\10-16-2023
AWARD OF GROUND LEASE

ACE PARKING IlI, LLC

2861290.2
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STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 16, 2023

CONDITIONAL CONSENT TO ASSIGNMENT
DEVELOPMENT GROUND LEASE
SOUTHWEST AIRLINES

Presented by John T. Hatanaka
Senior Deputy Executive Director

SUMMARY

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the
Commission to approve a proposed Conditional Consent to Assignment (“Consent”), copy
attached, for the Development Ground Lease (“Lease”) for the fuel yard area located on the
northeast quadrant of the Airport. The Consent will approve assignment of the Lease from
Southwest Airlines (“Southwest”) to BUR Fuel Company, LLC (“BUR Fuel”), a newly formed
airline consortium.

BACKGROUND

Prior to the development of a single fuel yard in the northeast quadrant, the Airport had
multiple fuel facilities serving tenants. In 1997, the Authority faced a fuel storage dilemma in
that it had until December 22, 1998 to design and construct a new facility that would meet
new state environmental regulations or there would be no fuel available for commercial and
general aviation aircraft. Southwest, with the support of other airlines serving the Airport at
that time, agreed to assume management of the project using its own in-house resources to
ensure a replacement facility would be built by the deadline. In January 1998, the Authority
and Southwest executed the Lease to provide for the development and operation of a
replacement fuel yard facility. The facility consists of five 50,000-gallon jet fuel storage tanks
that are encased in concrete vaults designed to withstand an 8.0 magnitude earthquake,
associated systems and controls to monitor all fuel received and dispensed, as well as a
leak detection system for each tank.

Over the years Southwest has managed the fuel yard utilizing the services of a third-party
fuel facility management service provider, Aircraft Service International Inc. That firm now is
doing business as Menzies Aviation (“Menzies”).

Southwest and Menzies have maintained the level of operation that has consistently met the
Lease’s obligations.

STAFF REPORTS\FINANCE\10-16-2023
CONDITIONAL CONSENT TO ASSIGNMENT
DEVELOPMENT GROUND LEASE
SOUTHWEST AIRLINES

2875320.3

41



42

DETAILS

In preparation for the Replacement Passenger Terminal, Southwest initiated consortium
formation discussions with other fuel yard users. The formation of a consortium to
undertake fuel yard operation, maintenance, and management responsibilities is a practice
airlines started over 30 years ago with establishment of such an entity at Daniel K. Inouye
Airport in Hawaii, San Francisco International Airport, Los Angeles International Airport,
Harry Reid Las Vegas International Airport, and Chicago-O’Hare International Airport. In
addition to spreading fuel yard responsibilities to a group rather than pinning them on just
one airline, a consortium is able to consider future capital improvements and undertake the
planning and implementation of those improvements.

On September 28, 2023, BUR Fuel was established as a Delaware limited liability company.
Copies of BUR Fuel’s certificates with the Delaware and California Secretaries of State are
attached.

With the formation of the consortium completed, Southwest has requested that the Lease be
assigned to BUR Fuel. A proposed Consent is attached for consideration. If approved,
upon the closing of the Lease assignment, BUR Fuel will assume all obligations and
requirements set forth under the Lease including utilities, insurance and applicable taxes.

Components of the Lease are:

Use: Development on an unimproved parcel for the operation and
maintenance of a consolidated fuel storage for the purposes of
receiving, storing and dispensing fuel products including jet fuel,
aviation gasoline, automotive fuels, aircraft lubricating oil, automotive
oil and other petroleum products utilized by the airlines and tenants
such as fixed based operators, and hangar tenants

Location: 2.2 acres located on the northeast quadrant of the Airport in the
City of Los Angeles

Expiration: December 31, 2028

Rent: $58,822 per year

Adjustment: Rent is adjusted annually based on the applicable CPI during the

immediately preceding twelve-month period
Termination: Authority has the right to terminate with six months prior notice

BUDGET IMPACT

The proposed Consent is revenue neutral as BUR Fuel assumes all financial obligations of
the Lease.

-2-

STAFF REPORTS\FINANCE\10-16-2023
CONDITIONAL CONSENT TO ASSIGNMENT
DEVELOPMENT GROUND LEASE
SOUTHWEST AIRLINES
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STAFF RECOMMENDATION

Staff recommends the Committee recommend to the Commission approval of the proposed
Consent to assign the Lease from Southwest to BUR Fuel and authorize the President to
execute the same.

Attachments:
1. Conditional Consent to Assignment of Lease, with Development Ground Lease
2. Agreement for Assignment and Assumption of Development Ground Lease
3. State of Delaware, Certificate of Formation, BUR FUEL COMPANY, LLC
4. California Secretary of State certificate of Initial Filing, BUR FUEL COMPANY, LLC

STAFF REPORTS\FINANCE\10-16-2023
CONDITIONAL CONSENT TO ASSIGNMENT
DEVELOPMENT GROUND LEASE
SOUTHWEST AIRLINES
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AGREEMENT FOR ASSIGNMENT AND ASSUMPTION
OF
DEVELOPMENT GROUND LEASE

This Agreement for Assignment and Assumption of Development Ground Lease (the
Agreement”) is entered into to be effective as of 12:01 A.M. on
(the “Effective Date™) by and between Southwest Airlines Co., a Texas corporation (“Assignor™)
and BUR Fuel Company, LLC, a Delaware limited liability company (“Assignee”).

(13

WHEREAS, Assignor entered into that certain Agreement for Development Ground
Lease dated January 20, 1998 (the “Lease”) with the Burbank — Glendale — Pasadena Airport
Authority, a public entity formed under a joint exercise of powers agreement among the Cities of
Burbank, Glendale, and Pasadena, California, pursuant to the California Joint Exercise of Powers
Act (the “Landlord”);

WHEREAS, Assignee and Aircraft Service International, Inc. d/b/a Menzies Aviation, a
Delaware corporation, are parties to that certain Maintenance, Operating and Management
Services Agreement dated January 1, 2019 (the “M&O Agreement”); and

WHEREAS, as of the Effective Date, Assignor desires to assign all of its right, title, and
interest in and to the Lease to Assignee.

NOW, THEREFORE, in consideration of the foregoing and the mutual covenants and
conditions set forth below, and for other good and valuable consideration, the receipt of which is
hereby acknowledged, the parties to this Agreement agree as follows:

1. DEFINED TERMS. All capitalized terms used but not defined herein shall have the
meaning given to them in the Lease.

2. ASSIGNMENT. Assignor hereby grants, conveys, transfers, assigns, releases, and
delivers to Assignee, all right, title, and interest of Assignor in and to the Lease, the
Leased Premises, effective as of the Effective Date, to have and hold the same unto itself,
its successors and assigns for the remainder of the term of the Lease, and Assignee
hereby accepts such grant, conveyance, transfer, assignment, release, and delivery.

3. ASSUMPTION. Assignee hereby assumes, and agrees to be bound by, all covenants,
agreements, and obligations of Assignor under the Lease, which shall arise or be
incurred, or which are required to be performed, on and after the Effective Date. The
foregoing assumption expressly does not include assumption of any liabilities arising
prior to the Effective Date. Assignee hereby accepts possession of the Leased Premises in
its “as is/where is” condition.

4. INDEMNIFICATION.

a. Assignor agrees to indemnify, defend and hold Assignee harmless from and against
any liabilities, losses, claims, demands, fines, costs, expenses (including reasonable
attorneys’ fees and litigation costs) and judgments of any nature arising or alleged to

57602104.4
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arise from or in connection with Assignor's performance of, or failure to perform, the
covenants, agreements and obligations of the Tenant under the Lease before the date
of this Assignment. Assignor shall pay all costs and expenses (including reasonable
attorney’s fees) incurred by Assignee in enforcing this indemnity, and from and
against any and all liability to any third party, including claims for injury to or death
of any person or damage to any property arising or alleged to arise from or in
connection with Assignor's (A) performance of, or failure to perform, the covenants,
agreements and obligations of this Agreement or of the Tenant under the Lease; or
(B) occupancy or use of the Lease Premise prior to the Effective Date of this
Assignment. Assignor shall pay all costs and expenses (including reasonable
attorney’s fees) incurred by Assignee in enforcing this indemnity.

b. Assignee agrees to indemnify, defend and hold harmless Assignor and Landlord, and
their officers, employees, and agents, from and against any and all causes of action,
liabilities, losses, claims, demands, fines, costs, expenses (including reasonable
attorneys’ fees and litigation costs) and judgments of any nature, and from and
against any and all liability to any third party, including claims for injury to or death
of any person or damage to any property arising or alleged to arise from or in
connection with Assignee's (A) performance of, or failure to perform, the covenants,
agreements and obligations of this Agreement or of the Tenant under the Lease; or
(B) occupancy or use of the Lease Premise on and after the Effective Date of this
Assignment, and continuing during the period of Assignee's possession of the Leased
Premises. Assignee shall pay all costs and expenses (including reasonable attorney’s
fees) incurred by Assignor in enforcing this indemnity.

. FURTHER ASSURANCES. It is the intent of the parties that the Lease and the Leased

Premises be transferred, assigned, and delegated to the Assignee as aforesaid. Each party
agrees to execute, acknowledge, and deliver any further deeds, assignments,
conveyances, and other assurances, documents, and instruments of transfer and take such
other actions consistent with the foregoing as may be necessary to carry out the intent of
this Agreement or as may be requested.

CONDITIONS PRECEDENT. This Agreement is subject to and conditioned upon:

The written consent of the Landlord to this Agreement and the assignment herein.

The assignment of the M&O Agreement from Assignor to Assignee, along with any
required approvals.

. MISCELLANEOUS. -

a. This Agreement may be executed in any number of counterparts, all of which
together shall be deemed to one and the same instrument. This Agreement and any
amendments to it may be transmitted by electronic means and each party hereto
agrees that electronic signatures, including signatures transmitted by scanned PDF,
will be binding as original signatures.

57602104.4



b. This Agreement shall constitute the entire understanding between the parties hereto

57602104.4

relating to the subject matter hereof, and there are no agreements or understandings,
whether written or oral, which are not incorporated herein.

This Agreement shall be governed by and interpreted under the laws of the State of
California.

[Signature page follows]
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IN WITNESS WHEREOF, this Agreement has been duly executed on behalf of the
parties hereto to be effective as of the Effective Date notwithstanding the actual date of

execution.

57602104.4

Assignor:

SOUTHWEST AIRLINES CO.

By: %

Name: Michael AuBuchon

Title: MD-Fuel Strategy & Mgmt

Assignee:

BUR FUEL COMPANY, LLC

By: MM

Name: Nolan Getty

Title: Chairperson



Delaware

The First State

I, JEFFREY W. BULLOCK, SECRETARY OF STATE OF THE STATE OF
DELAWARE, DO HEREBY CERTIFY THE ATTACHED IS A TRUE AND CORRECT
COPY OF THE CERTIFICATE OF FORMATION OF “BUR FUEL COMPANY,
LLC”, FILED IN THIS OFFICE ON THE TWENTY-EIGHTH DAY OF

SEPTEMBER, A.D. 2023, AT 1:40 O CLOCK P.M.

NUE (S

annny W. Bullock, Seoretary of State )

Authentication: 204266771
Date: 09-28-23

2419233 8100
SR# 20233603608

You may verify this certificate online at corp.delaware.gov/authver.shtml
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STATE OF DELAWARE
CERTIFICATE OF FORMATION
OF
BUR FUEL COMPANY, LLC

The undersigned authorized person, desiring to form a limited liability company pursuant
to the Limited Liability Company Act of the State of Delaware, hereby certifies as follows:

1. The name of the limited liability company formed hereby is BUR Fuel Company, LLC
(the “Company™).

2. The registered office of the Company in the State of Delaware is located at 300 Creek
View Road, Suite 209, Newark, New Castle County, Delaware 19711, The name of the

registered agent at such address upon whom process against the Company may be served
is Universal Registered Agents, Inc.

The undersigned has duly executed this Certificate of Formation as of September 28, 2023.

By: Mﬁdg

Nolan Getty, Authorized Person

State of Delaware
Secretary of State
Division of Corporations
Delivered 01:40 PM 09/28/2023
FILED 01:40 PM 09/28/2023
SR 20233603608 - File Number 2419233
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STAFF REPORT PRESENTED TO THE
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
FINANCE AND ADMINISTRATION COMMITTEE
OCTOBER 16, 2023

AUDITOR REQUIRED COMMUNICATIONS FOR
THE FY 2023 AUDITS

Presented by David Kwon
Director, Financial Services

SUMMARY

In accordance with applicable professional standards, the Authority’s auditor, Macias Gini &
O’Connell LLP (“MGQ”) has provided the attached letter to the Commission outlining its
audit responsibilities, and planned scope and timing of the FY 2023 audits. Staff seeks a
Finance and Administration Committee (“Committee”) recommendation to the Commission
that it note and file this Auditor communications letter.

BACKGROUND

In accordance with professional standards issued by the American Institute of Certified
Public Accountants (“AICPA”), MGO has issued the attached letter which (1) outlines its
responsibilities under U.S. Generally Accepted Auditing Standards, Government Auditing
Standards, and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards
(“Uniform Guidance”) related to the Single Audit of federal grant programs; and (2) outlines
its planned scope and timing of the FY 2023 audits. The Auditor’s responsibilities and
management’s responsibilities are detailed in the accompanying letters.

As the Committee functions as the Authority’s Audit Committee, this letter provides a basic
outline of the auditor’s responsibilities related to the audits, together with its basic audit
approach in accordance with professional standards.

Staff had a conference call with the MGO audit team on August 8, 2023, for an audit
planning meeting to discuss in detail any significant accounting, auditing and reporting
matters that may affect the FY 2023 audits, as well as to discuss the timing of audit fieldwork
and reporting. Audit fieldwork began on August 28, 2023, with the final reports expected to
be issued no later than December 15, 2023.

STAFF RECOMMENDATION

Staff seeks a Committee recommendation to the Commission that it note and file this Auditor
communications letter.

STAFF REPORTS\FINANCE\10-16-2023
AUDITOR REQUIRED COMMUNICATIONS FOR
THE FY 2023 AUDITS
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Certified
MGO. |
Accountants

September 6, 2023

To the Board of Commissioners
Burbank-Glendale-Pasadena Airport Authority
2627 N Hollywood Way

Burbank, California 91505

This letter is intended to communicate certain matters related to the planned scope and timing of our audit
of the Burbank-Glendale-Pasadena Airport Authority (the Authority) financial statements and compliance
as of and for the year ended June 30, 2023.

Communication

Effective two-way communication between our firm and the Board of Commissioners is important to
understanding matters related to the audit and in developing a constructive working relationship.

Your insights may assist us in understanding the Authority and its respective environment, in identifying
appropriate sources of audit evidence, and in providing information about specific transactions or events.
We will discuss with you your oversight of the effectiveness of internal control and any areas where you
request additional procedures to be undertaken. We expect that you will timely communicate with us any
matters you consider relevant to the audit. Such matters might include strategic decisions that may
significantly affect the nature, timing, and extent of audit procedures, your suspicion or detection of fraud
or abuse, or any concerns you may have about the integrity or competence of senior management.

We will timely communicate to you any fraud involving senior management and other fraud that causes a
material misstatement of the financial statements, illegal acts, instances of honcompliance, or abuse that
come to our attention (unless they are clearly inconsequential), and disagreements with management and
other serious difficulties encountered in performing the audit. We also will communicate to you and to
management any significant deficiencies or material weaknesses in internal control that become known to
us during the course of the audit. Other matters arising from the audit that are, in our professional judgment,
significant and relevant to you in your oversight of the financial reporting process will be communicated to
you in writing after the audit.

Independence

Our independence policies and procedures are designed to provide reasonable assurance that our firm and
its personnel comply with applicable professional independence standards. Our policies address financial
interests, business and family relationships, and nonaudit services that may be thought to bear on
independence. For example, without our permission no partner or professional employee of Macias Gini &
O’Connell LLP is permitted to have any direct financial interest or a material indirect financial interest in
a client or any affiliates of a client. Also, if an immediate family member or close relative of a partner or
professional employee is employed by a client in a key position, the incident must be reported and resolved
in accordance with Firm policy. In addition, our policies restrict certain nonaudit services that may be
provided by Macias Gini & O’Connell LLP and require audit clients to accept certain responsibilities in
connection with the provision of permitted non-attest services.

Macias Gini & O’Connell LLP
2121 N California Blvd. Suite 750 www.mgocpa.com
Walnut Creek, CA 94596
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The Audit Planning Process

Our audit approach places a strong emphasis on obtaining an understanding of how the Authority functions.
This enables us to identify key audit components and tailor our procedures to the unigue aspects of your
operations. The development of a specific audit plan will begin by meeting with you and with management
to obtain an understanding of business objectives, strategies, risks, and performance.

As part of obtaining an understanding of your business and its environment, we will obtain an understanding
of internal control. We will use this understanding to identify risks of material misstatement, which will
provide us with a basis for designing and implementing responses to the assessed risks of material
misstatement. We will also obtain an understanding of the users of the financial statements in order to
establish an overall materiality level for audit purposes. We will conduct formal discussions among
engagement team members to consider how and where your financial statements might be susceptible to
material misstatement due to fraud or error.

We will also use our understanding of internal controls to identify risks of material noncompliance, which
will provide us with a basis for designing and implementing responses to the assessed risks of material
noncompliance with laws, regulations, and provisions of agreements that have a direct and material impact
on major federal programs. We will also obtain an understanding of the users of compliance reporting in
order to establish applicable materiality level(s) for compliance audit purposes. We will conduct formal
discussions among engagement team members to consider how and where your financial statements and
compliance with applicable requirements for major programs might be susceptible to material
noncompliance due to fraud, error, or abuse.

The Concept of Materiality in Planning and Executing the Audit

We apply the concept of materiality both in planning and performing the audit, evaluating the effect of
identified misstatements and compliance on the audit, and the effect of uncorrected misstatements, if any,
on the financial statements, and in forming the opinions in our reports. Our determination of materiality is
a matter of professional judgment and is affected by our perception of the financial and compliance
information needs of users of the financial statements and compliance reports. We establish performance
materiality at an amount less than materiality for the financial statements as a whole to allow for the risk of
misstatements that may not be detected by the audit. We use performance materiality for purposes of
assessing the risks of material misstatement and determining the nature, timing and extent of further
financial audit procedures. Our assessment of materiality throughout the audit will be based on both
quantitative and qualitative considerations. Because of the interaction of quantitative and qualitative
considerations, misstatements of a relatively small amount could have a material effect on the current
financial statements and noncompliance as well as financial statements and noncompliance of future
periods. We will accumulate misstatements identified during the audit, other than those that are clearly
trivial. At the end of the audit, we will inform you of all individual unrecorded misstatements aggregated
by us in connection with our evaluation of our audit test results. We will also accumulate information
concerning noncompliance during the audit and communicate information concerning noncompliance in
accordance with applicable provisions of Government Auditing Standards issued by the Comptroller
General of the United States; the Single Audit Act; the U.S. Office of Management and Budget Uniform
Guidance, the Passenger Facility Charge Audit Guide for Public Agencies, issued by the Federal Aviation
Administration for the Authority’s Passenger Facility Charge Program; and the California Civil Code
Section 1936, as amended for the Authority’s Customer Facility Charge Program.



Our Approach to Internal Control and Compliance Relevant to the Audit

Our audit of the Authority’s basic financial statements will include obtaining an understanding of internal
control sufficient to plan the audit and to determine the nature, timing, and extent of audit procedures to be
performed. An audit is not designed to provide assurance on internal control or to identify significant
deficiencies or material weaknesses. Our review and understanding of the Authority's internal control is not
undertaken for the purpose of expressing an opinion on the effectiveness of internal control.

We will issue reports on internal control related to the financial statements and major programs. These
reports describe the scope of testing of internal control and the results of our tests of internal controls. Our
reports on internal control will include any significant deficiencies and material weaknesses in the system
of which we become aware as a result of obtaining an understanding of internal control and performing
tests of internal control consistent with the requirements of the Government Auditing Standards issued by
the Comptroller General of the United States, the Single Audit Act, and the Uniform Guidance.

We will issue reports on compliance with laws, regulations, and the provisions of contracts or grant
agreements. We will report on any noncompliance which could have a material effect on the financial
statements and any noncompliance which could have a direct and material effect on each major program.

Our reports on compliance will address material errors, fraud, abuse, violations of compliance requirements,
and other responsibilities imposed by state and federal statutes and regulations and assumed contracts; and
any state or federal grant, entitlement, or loan program questioned costs of which we become aware,
consistent with the requirements of the standards and circular identified above.

Using the Work of Internal Auditors

As part of our understanding of internal control, we will obtain and document an understanding of your
internal audit function. We will read relevant internal audit reports issued during the year to determine
whether such reports indicate a source of potential error or fraud that would require a response when
designing our audit procedures. Because internal auditors are employees, they are not independent and their
work can never be substituted for the work of the external auditor. We may, however, alter the nature,
timing, and extent of our audit procedures, based upon the results of the internal auditor's work or use them
to provide direct assistance to us during the performance of our audit.

Timing of the Audit

We have scheduled preliminary audit field work for the week of August 28, 2023, with final field work
commencing the week of September 25, 2023. Management's adherence to its closing schedule and timely
completion of information used by us in performance of the audit is essential to timely completion of the
audit.
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Closing

We will be pleased to respond to any questions you have about the foregoing. We appreciate the opportunity
to be of service to the Burbank-Glendale-Pasadena Airport Authority.

This communication is intended solely for the information and use of the Members of the Board of
Commissioners and is not intended to be and should not be used by anyone other than these specified
parties.
Very truly yours,
4 ]
Maa’as éhf £ O Connell @
/

Macias Gini & O’Connell LLP
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