


AGENDA\FINANCE\12-18-2023 

REGULAR MEETING 

OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 

Airport Skyroom 

Monday, December 18, 2023

9:30 a.m., or Immediately Following 

the Conclusion of the 

Commission Meeting 

As a result of the convening of this meeting of the Finance and Administration Committee, 

each Committee member in attendance is entitled to receive and shall be provided $200.  

The public comment period is the opportunity for members of the public to address the 

Committee on agenda items and on airport-related non-agenda matters that are within the 

Committee’s subject matter jurisdiction.  At the discretion of the presiding officer, public 

comment on an agenda item may be presented when that item is reached.   

When in-person attendance or participation at meetings of the Committee is allowed, 

members of the public are requested to observe the following rules of decorum: 

• Turn off cellular telephones and pagers.

• Refrain from disorderly or boisterous conduct, including loud, threatening, profane,

or abusive language, clapping, whistling, stamping, or other acts that disrupt or

otherwise render unfeasible the orderly conduct of the meeting.

• If you desire to address the Committee during the public comment period, fill out a

speaker request card and present it to the Board Secretary.

• Confine remarks to agenda items or to airport-related non-agenda matters that are

within the Committee’s subject matter jurisdiction.

• Limit comments to three minutes or to such other period of time as may be specified

by the presiding officer.
 

The following activities are prohibited: 

• Allocation of speaker time to another person.

• Video presentations requiring use of Authority equipment.

 

Any disclosable public records related to an open session item on a regular meeting agenda 

and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 

available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 

Burbank) in the administrative office during normal business hours. 

 

In accordance with the Americans with Disabilities Act of 1990, if you require a disability-

related modification or accommodation to attend or participate in this meeting, including 

auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 

prior to the meeting. 



AGENDA\FINANCE\12-18-2023 

 A G E N D A 
 

Monday, December 18, 2023 
 
 

1. Roll Call 
 

2. Staff Announcement:  AB 23 
 

3. Approval of Agenda 
 

4. Public Comment 
 

5. Approval of Minutes 
 
a.  November 13, 2023        [See page 1] 

 
6. Treasurer’s Report 

 
a.  August 2023         [See page 3] 
 
b.  September 2023         [See page 31] 
 

7. Items for Discussion 
 
a. Replacement Passenger Terminal – Plan of Financial Update  

 
No staff report attached.  Staff will provide additional forecast 
information to the Committee based on updated analysis. 
 

8. Items for Information 

a. CMIA Quarterly Investment Review 
July 1, 2023 – September 30, 2023 

 
No staff report attached.  CTI will provide an update to the  
Committee on the status of the Authority’s Operating and  
Passenger Facility Charge Investment Portfolios for the  
quarter ended September 30, 2023.   A copy of this quarterly  
investment review is included in the agenda packet. 
 

b. Committee Pending Items       [See page 62] 
 

9. Adjournment 
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 MINUTES OF THE SPECIAL MEETING OF THE  
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, NOVEMBER 13, 2023 

A special meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 11:48 a.m., by 
Commissioner Ovrom. 

1. ROLL CALL
Present: Commissioners Ovrom, Wilson and Quintero 

Absent: None 

Also Present: Staff: Frank Miller,  Executive Director;  John Hatanaka, 
Senior Deputy Executive Director; Kathy David, Deputy 
Executive Director, Finance and Administration;  
Scott Kimball, Deputy Executive Director, Operations, Business 
and SMS; David Kwon, Director, Financial Services 

Also Present: 
Mr. Geoff Wheeler, Ricondo & Associates 
Mr. Louis Choi, Public Resources Advisory Group 

2. Staff Announcement: AB 23 The Senior Deputy Executive Director announced that, as a 
result of the convening of this meeting of the Finance and 
Administration Committee, each Committee member in 
attendance is entitled to receive and shall be provided $200. 

3. Approval of Agenda The agenda was approved as presented. 

Motion Commissioner Quintero moved approval; seconded by 
Commissioner Wilson. 

  Motion Approved The motion was approved (3–0). 

4. Public Comment There were no public comments. 

At this point, Commissioner Ovrom requested Item No. 7.a. Committee Chair Rotation be taken out 
of order. 
7. Item for Discussion

a. Committee Chair Rotation At the request of Commissioner Quintero, this item was 
placed on the Committee’s agenda for its consideration. 

 Motion 

 Motion Approved 

Commissioner Ovrom nominated Commissioner Wilson to 
be the new Committee Chair. 

The motion was approved (3–0). 

5.a.
Subject to approval
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5. Approval of Minutes

a. October 16, 2023 A draft copy of the minutes of the meeting of October 16, 
2023, were included in the agenda packet for review and 
approval. 

Motion Commissioner Quintero moved approval of the minutes; 
seconded by Commissioner Ovrom. 

Motion Approved The minutes were unanimously approved (3–0). 

6. Treasurer’s Report

a. July 2023 A copy of the July 2023 Treasurer’s Report was included in the 
agenda packet for the Committee’s review. 

 Motion Commissioner Ovrom moved approval to recommend that 
the Commission note and file this report; seconded by 
Commissioner Quintero. 

  Motion approved The motion was approved (3–0). 

8. Items for Information

a. Replacement Passenger
Terminal Plan of Finance
Update

Staff provided a status update on revisions to the Plan of 
Finance to support the timing of the forecasted encum-
brances required by the Design Build Team to meet the 
targeted completion date for the Replacement Passenger 
Terminal Project. 

b. Committee Pending Items Staff updated the Committee on upcoming agenda items. 

9. Adjournment There being no further business to discuss, the meeting was 
adjourned at 12:26 p.m. 
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    General Comments

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month 
and fiscal year-to-date ("FYTD") compared to the allocation of the annual adopted budget.  

The Schedule consists of two sections: Operating Activity and Facility Improvement Transactions.
Receipts are shown as positive amounts and disbursements as negative amounts.  Favorable budget variances
are shown as positive amounts and unfavorable variances as negative amounts.  Because this Schedule is on a
cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant 
rents, fuel flowage fees, other revenues and investment receipts.  The Operating Activity disbursements include
costs of services, materials, contracts, personnel and debt service.

Facility Improvement Transactions represent the activity for the Authority's capital program, which consists of
Other Facility Improvement Program Projects and the Noise Mitigation Program.

FY 2024 Replacement Passenger Terminal ("RPT") Project expenditures are programmed to be initially funded
through the Bipartisan Infrastructure Law grants and commercial paper program ("CP") pending issuance of the construction 
financing scheduled for late spring of 2024. In addition, design costs are programmed to be funded through FAA-approved 
use of Passenger Facility Charge ("PFC") fees.

The FY 2024 Non-RPT Capital Program expenditures are primarily funded through the following sources:
– FAA-approved PFC program receipts/reserves;
– Grants; and
– Operating Revenues

The notes below provide additional information regarding the performance results detailed in the "Schedule of
Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the 2012
Bond debt service for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented.

FY 2024 projected operational activity has been based essentially flat to FY 2023 levels. The Authority's Adopted FY 2024 
budget is based on the following quarterly activity assumptions to reflect seasonal fluctuations:
- Q1 (July - September): 1,620,000 (represents 27% of total)
- Q2 (October - December): 1,560,000 (represents 26% of total)
- Q3 (January - March): 1,200,000 (represents 20% of total)
- Q4 (April - June): 1,620,000 (represents 27% of total)

Passengers decreased by 2.96% FYTD August when compared to the same period in FY 2023, and unfavorable to the
budget assumption by 2.91%. However, overall financial performance FYTD August remains positive to the budget.

(Continued)

 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND TWO MONTHS ENDED AUGUST 31, 2023 & 2022
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND TWO MONTHS ENDED AUGUST 31, 2023 & 2022

  NOTE (1)  – Cash Receipts from Operations

Cash receipts from operations exceed the budget in FYTD August.  On an accrual basis, operating revenues 
exceed the budget in FYTD August by $572,414.  See notes 2 through 8 for additional information regarding
operating receipts.

  NOTE (2)  – Landing/Fuel Fees

Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to
non-signatory air carriers for fuel loaded at BUR.  On an accrual basis, Landing Fees combined with Fuel 
Flowage Fees are under budget by $4,655 FYTD August.

  NOTE (3)  – Parking Fees

Parking fee revenues performed slightly above the budget forecast.  Accrual basis Parking Fees exceed the budget by 
$10,599 FYTD August.

  NOTE (4)  – Rental/Concession Receipts - Terminal Building

Terminal Building rental/concession receipts exceed the budget FYTD August partially due to the timing 
of receipts.  Accrual basis Terminal Building rents/concessions exceed the budget by $122,596 FYTD August.

  NOTE (5)  – Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget FYTD August partially due to the timing of receipts.  
Accrual basis Other Building rents are $65,988 above budget expectations FYTD August due to CPI adjustments.

  NOTE (6)  – Ground Transportation

This category consists of off-airport access fees and TNC activity.  Accrual basis Ground Transportation 
receipts are under budget by $6,953 FYTD August.

  NOTE (7)  – Other Receipts

FYTD August Other Receipts consist primarily of ground handling and airfield access fees. Accrual basis Other Receipts 
are $43,516 ahead of budget FYTD August. 

  NOTE (8)  – Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to  
interest rate and portfolio balance changes, the timing of coupon payments and individual investment
maturities. Accrual basis investment income exceeds the budget by $341,323 FYTD August.

  NOTE (9)  – Cash Disbursements from Operations

Overall operating disbursements on a cash basis and accrual basis are favorably under the budget 
FYTD August.  See additional information on operating disbursement in notes 10 through 16.

  NOTE (10)  – Administrative Supplies & Costs
This line item includes office supplies, printing, postage and delivery, office equipment service and lease, 
recruiting, membership, uniform, Commission meeting, conference and training costs. 

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND TWO MONTHS ENDED AUGUST 31, 2023 & 2022

  NOTE (11)  – Operating Supplies & Maintenance
This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs.  

  NOTE (12)  – Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems
and vehicle repair, parking operations and the TBI Airport Management contract costs. 

  NOTE (13)  – Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance. 

  NOTE (14)  – Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the 
impact of the terms of the Memorandum of Understanding effective February 2023.  Wages and Benefits 
include overtime for film location services which are recovered through the related film revenue.  

  NOTE (15)  – Other Operating Costs

This line item primarily includes public relations/advertising, air service retention, and license/permit fees. 

  NOTE (16)  – Parking Tax

The 12% City of Burbank parking tax is paid quarterly for the prior three-month period.  July remittance, 
in the amount of $786,322, covers parking activity for the months of April, May and June 2023.  The next remittance,
covering parking activity for the months of July, August and September 2023, is due October 2023.

  NOTE (17)  – Noise Mitigation Program

FAA Grants are budgeted to partially fund the multi-year Part 150 Update project.  A RFP for the Part 150 Update
was issued in 3rd Quarter of FY 2023 and a contract is scheduled for award in third quarter of FY 2024.

  NOTE (18)  – Other Facility Improvement Program Projects

Other Facility Improvement Program Project costs on a cash basis exceed the budget FYTD August primarily due to 
payments of FY 2023 costs for the completion of the Airfield Lighting Vault replacement and the development of 
Parking Lot F. Other Facility Improvement Program Projects cash disbursements exceeded budget due to expenditures
related to the Common Use Passenger Processing System ("CUPPS") upgrade, which is to be fully reimbursed by the airlines
over a 12-month period. 

  NOTE (19)  – FAA Grants – Facility Improvement Program Projects

FAA Grants are budgeted to partially fund a new ARFF vehicle.

  NOTE (20)  – Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges, including the
completion of the Runway 8 PAPI relocation, Runway and Taxiway Shoulder Rehabilitation, a new ARFF vehicle,
and the Part 150 Update project.  

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND TWO MONTHS ENDED AUGUST 31, 2023 & 2022

  NOTE (21)  – Federal Relief Grant Funds

All available non-concessionaire awarded federal relief funds were utilized towards FY 2023 bond debt service and personnel 
costs. The remaining concessionaire relief funds ($2,560,425) apply only as direct payments to qualifying concessionaires and
will be utilized once approved by the FAA.

  NOTE (22)  – Replacement Passenger Terminal Project

The Authority programmed appropriations in the amount of $158,579,049 for development of the multi-year RPT program.
RPT costs on a cash basis exceeds the budget FYTD August by $3,544,097 primarily due to the timing of payments. 
The majority of cash expenditures for FYTD August  are related to Jacobs Project Management services ($784,327) and 
Holder, Pankow, TEC JV  ($9,814,995).
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paid in August includes three payroll payments; the operator is on budget year- and contract-to-date.

August 2023 August 2022

Accrued Interest Revenue - Month $573,943 $295,410

Accrued Interest Revenue - FYTD $1,152,156 $581,929

Month End Portfolio Balance $271,692,485 $268,810,369

Yield to Maturity 4.88% 3.31%

Burbank-Glendale-Pasadena Airport Authority
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Supplement to the August 2023 Treasurer's Report

FYTD August 2023 Cash Expenditures

Replacement Passenger Terminal Project (RPT)
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(1) Current authorized NTE Contract amounts represent Commission approved appropriations. The FY 2024 adopted budget includes

appropriations of $158,579,049 for the RPT project.

(1a)  The Jacobs' authorized amount represents the following

Commission approved Task Orders against the Professional Services agreement to date: 
Task Order 1 (Development of the Program Operations Manual) - $1,419,896
Task Order 2 (Procurement of Progressive Design Builder) - $1,463,250
Task Order 3 (Phase 2 Design and Pre-Construction Support Services) - $10,438,765

   (1b)  These Professional Services contracts for technical, financial, and strategic airport services were presented and approved 

on August 28, 2023 to be effective July 1, 2023. These are muti-year support services contracts.

 (1c)  This Professional Services contract for geotechnical support was approved on September 1, 2022 to be effective 

August 1, 2022 through June 30, 2023.

       (1d)  In December 2022, the Commission approved $55,000,000 for Phase 1 design services of the RPT project to develop 

the 60% design level and Guaranteed Maximum Price. Phase 1 services are anticipated to be completed by April 2024.  
Appropriations are included in the FY 2024 budget to support this item.  

(2) Legal services and professional services to be utilized on an as needed basis.

(3) RS&H expenditures are for the FAA's Written Re-evaluation of the construction noise section in the Environmental Impact Study as directed

by the Ninth Circuit.

(4) XI-3 Corporation:  RFP coordination and technical support services for the selection of the progressive design-builder.

Commission approved professional services agreement in July 2022 (NTE $50,000) which was increased by an amendment in
October 2022 to NTE $96,000.

(5) BWP study for power requirements for RPT and ancillary facilities.

(6) LOC banks for the CP program.

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Notes to Replacement Passenger Terminal Project schedule

Project Costs as of August 2023
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    General Comments

The Schedule of Cash Receipts and Disbursements ("Schedule") represents the cash basis activity for the month 

and fiscal year-to-date ("FYTD") compared to the allocation of the annual adopted budget.  

The Schedule consists of two sections: Operating Activity and Facility Improvement Transactions.

Receipts are shown as positive amounts and disbursements as negative amounts.  Favorable budget variances

are shown as positive amounts and unfavorable variances as negative amounts.  Because this Schedule is on a

cash basis, cash timing differences may contribute to budget variances.

The Operating Activity receipts include charges for services (parking, landing fees and concessions), tenant 

rents, fuel flowage fees, other revenues and investment receipts.  The Operating Activity disbursements include

costs of services, materials, contracts, personnel and debt service.

Facility Improvement Transactions represent the activity for the Authority's capital program, which consists of

Other Facility Improvement Program Projects and the Noise Mitigation Program.

FY 2024 Replacement Passenger Terminal ("RPT") Project expenditures are programmed to be initially funded

through the Bipartisan Infrastructure Law grants and commercial paper program ("CP") pending issuance of the construction 

financing scheduled for late spring of 2024. In addition, design costs are programmed to be funded through FAA-approved 

use of Passenger Facility Charge ("PFC") fees.

The FY 2024 Non-RPT Capital Program expenditures are primarily funded through the following sources:

–  FAA-approved PFC program receipts/reserves;

–  Grants; and

–  Operating Revenues

The notes below provide additional information regarding the performance results detailed in the "Schedule of

Cash Receipts and Disbursements."

A Supplemental Schedule of Cash Receipts and Disbursements reflecting the activities related to the 2012

Bond debt service for the Regional Intermodal Transportation Center / Consolidated Rental Car Facility is also presented.

FY 2024 projected operational activity has been based essentially flat to FY 2023 levels. The Authority's Adopted FY 2024 

budget is based on the following quarterly activity assumptions to reflect seasonal fluctuations:

-  Q1 (July - September): 1,620,000 (represents 27% of total)

-  Q2 (October - December): 1,560,000 (represents 26% of total)

-  Q3 (January - March): 1,200,000 (represents 20% of total)

-  Q4 (April - June): 1,620,000 (represents 27% of total)

Passengers decreased by 3.89% FYTD September when compared to the same period in FY 2023, and unfavorable to the

budget assumption by 3.73%. However, overall financial performance FYTD September remains positive to the budget.

(Continued)
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MONTH AND THREE MONTHS ENDED SEPTEMBER 30, 2023 & 2022
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND THREE MONTHS ENDED SEPTEMBER 30, 2023 & 2022

 NOTE (1)  – Cash Receipts from Operations

Cash receipts from operations exceed the budget in FYTD September.  On an accrual basis, operating revenues 

exceed the budget in FYTD September by $918,241.  See notes 2 through 8 for additional information regarding

operating receipts.

 NOTE (2)  – Landing/Fuel Fees

Landing Fees are based on landed weight of the aircraft. Fuel fees are charged at a rate of $0.05 a gallon to

non-signatory air carriers for fuel loaded at BUR.  On an accrual basis, Landing Fees combined with Fuel 

Flowage Fees are under budget by $12,452 FYTD September.

 NOTE (3)  – Parking Fees

Parking fee revenues performed slightly above the budget forecast.  Accrual basis Parking Fees exceed the budget by 

$84,169 FYTD September.

 NOTE (4)  – Rental/Concession Receipts - Terminal Building

Terminal Building rental/concession receipts exceed the budget FYTD September partially due to the timing 

of receipts.  Accrual basis Terminal Building rents/concessions exceed the budget by $107,355 FYTD September.

 NOTE (5)  – Rental Receipts - Other Buildings

Other Buildings rental receipts exceed the budget FYTD September partially due to the timing of receipts.  

Accrual basis Other Building rents are $105,331 above budget expectations FYTD September due to CPI adjustments.

 NOTE (6)  – Ground Transportation

This category consists of off-airport access fees and TNC activity.  Accrual basis Ground Transportation 

receipts exceed the budget by $61,956 FYTD September.

 NOTE (7)  – Other Receipts

FYTD September Other Receipts consist primarily of ground handling and airfield access fees. Accrual basis Other 

Receipts are $57,052 ahead of budget FYTD September. 

 NOTE (8)  – Investment Receipts - Treasurer

This line item represents cash received from the investment of funds. These receipts fluctuate in response to 

interest rate and portfolio balance changes, the timing of coupon payments and individual investment

maturities. Accrual basis investment income exceeds the budget by $514,830 FYTD September.

 NOTE (9)  – Cash Disbursements from Operations

Overall operating disbursements on a cash basis and accrual basis are favorably under the budget 

FYTD September.  See additional information on operating disbursement in notes 10 through 16.

 NOTE (10)  – Administrative Supplies & Costs

This line item includes office supplies, printing, postage and delivery, office equipment service and lease, recruiting, 

membership, uniform, Commission meeting, conference and training costs. 

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND THREE MONTHS ENDED SEPTEMBER 30, 2023 & 2022

 NOTE (11)  – Operating Supplies & Maintenance

This line item includes utilities, fuel, general repairs and maintenance, landscaping, supplies and telephone costs. 

 NOTE (12)  – Contractual Operating Costs

This line item includes various contractual operating costs such as ARFF services, janitorial services, systems

and vehicle repair, parking operations and the TBI Airport Management contract costs. 

 NOTE (13)  – Contractual Professional Services

This line item includes various professional services such as legal, auditing, noise, financial and insurance. 

 NOTE (14)  – Wages and Benefits

Wages and Benefits consist of payroll and fringe benefit costs for the Airport Police officers, and include the 

impact of the terms of the Memorandum of Understanding effective February 2023.  Wages and Benefits 

include overtime for film location services which are recovered through the related film revenue.  

 NOTE (15)  – Other Operating Costs

This line item primarily includes public relations/advertising, air service retention, and license/permit fees. 

 NOTE (16)  – Parking Tax

The 12% City of Burbank parking tax is paid quarterly for the prior three-month period.  July remittance, 

in the amount of $786,322, covers parking activity for the months of April, May and June 2023.  The next remittance,

covering parking activity for the months of July, August and September 2023, is due October 2023.

 NOTE (17)  – Noise Mitigation Program

FAA Grants are budgeted to partially fund the multi-year Part 150 Update project.  A RFP for the Part 150 Update

was issued in 3rd Quarter of FY 2023 and a contract is scheduled for award in third quarter of FY 2024.

 NOTE (18)  – Other Facility Improvement Program Projects

Other Facility Improvement Program Project costs on a cash basis exceed the budget FYTD September primarily due to 

payments of FY 2023 costs for the completion of the Airfield Lighting Vault replacement and the development of 

Parking Lot F. Other Facility Improvement Program Projects cash disbursements exceed budget FYTD September due to 

expenditures related to the Common Use Passenger Processing System ("CUPPS") upgrade, which is to be 

fully reimbursed by the airlines over a 12-month period. 

 NOTE (19)  – FAA Grants – Facility Improvement Program Projects

FAA Grants are budgeted to partially fund a new ARFF vehicle.

 NOTE (20)  – Passenger Facility Charge Receipts/Reserves

A number of capital projects are budgeted to be funded or partially funded by Passenger Facility Charges, 

including the completion of the Runway 8 PAPI relocation, Runway and Taxiway Shoulder Rehabilitation,

a new ARFF vehicle, and the Part 150 Update project.  

(Continued)
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 BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

  NOTES TO SCHEDULE OF CASH RECEIPTS AND DISBURSEMENTS

MONTH AND THREE MONTHS ENDED SEPTEMBER 30, 2023 & 2022

 NOTE (21)  – Federal Relief Grant Funds

All available non-concessionaire awarded federal relief funds were utilized towards FY 2023 bond debt service and 

personnel costs. The remaining concessionaire relief funds ($2,560,425) apply only as direct payments to qualifying 

concessionaires and will be utilized once approved by the FAA.

 NOTE (22)  – Replacement Passenger Terminal Project

The Authority programmed appropriations in the amount of $158,579,049 for development of the multi-year RPT program.

RPT costs on a cash basis exceeds the budget FYTD September by $5,503,619 primarily due to the timing of payments. 

The majority of cash expenditures for FYTD September are related to Jacobs Project Management services ($1,162,436)

and Holder, Pankow, TEC JV ($14,752,722).
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paid in August includes three payroll payments; the operator is on budget year- and contract-to-date.

September 2023 September 2022

Accrued Interest Revenue - Month $588,454 $319,453

Accrued Interest Revenue - FYTD $1,740,610 $901,382

Month End Portfolio Balance $271,259,806 $276,094,153

Yield to Maturity 4.99% 4.03%

Burbank-Glendale-Pasadena Airport Authority
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Supplement to the September 2023 Treasurer's Report

FYTD September 2023 Cash Disbursements

Facility Improvement Transactions
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FYTD 2024 FYTD 2024 FYTD 2024
Annual (July-September) (July-September) (July-September)

Budgeted Budgeted Cash Basis Budget Variance
Cost Cost Cost Fav. / (Unfav.)

BUILDING IMPROVEMENTS

Minor Building Improvements 250,000 62,500 - 62,500

2) RITC Art in Public Places 400,000 250,000 51,000 199,000

3) Bldg 36 Security/Ram Access Doors Replacement 135,000 - - -

TOTAL BUILDING IMPROVEMENTS 785,000$      312,500$     51,000$     261,500$      

IT/COMMUNICATIONS/SECURITY

4) Communications Center Equipment (carryover) 725,000 - - -

5) Mobile Police Firearms Training Range 425,000 - - -

6) DVSS Hardware Replacement/Upgrades 200,000 50,000 - 50,000

7) IT Infrastructure Equipment - - 108,108 (108,108)

TOTAL IT/COMMUNICATIONS/SECURITY 1,350,000$      50,000$    108,108$      (58,108)$    

EQUIPMENT

8) ARFF Rescue Vehicle Replacement (Rescue # 17) 1,132,000 - - -

9) Airfield Maintenance Equipment (Tractor, Mower) 200,000 - - -

10) Parking Revenue Control Equipment 135,000 - - -

11) CUPPS Upgrade - - 1,224,904 (1,224,904)

TOTAL EQUIPMENT 1,467,000$      -$     1,224,904$      (1,224,904)$     

RUNWAY / TAXIWAY /  ROADWAY PROJECTS

12) Runway 8 PAPI Relocation (completion) 275,000 - - -

13) Runway/Taxiway Shoulder Rehabilitation 4,510,000 - 11,038 (11,038)

14) Landside Roadway Pavement Construction 400,000 300,000 1,560 298,440

Parking Lot F Development (carryover) 175,000 52,500 337,815 (285,315)

Preliminary Study - Parking Lot D Improvements 300,000 - - -

Taxiway C Pavement Rehabilitation - Construction - 35,418 (35,418)

Airfield Lighting Vault Replacement - Construction - 532,303 (532,303)

TOTAL RUNWAY/TAXIWAY/ROADWAY 5,660,000$      352,500$     918,134$      (565,634)$     

NOISE MITIGATION

Part 150 Update 1,000,000$      -$     -$      -$      

TOTAL NOISE MITIGATION 1,000,000$      -$     -$      -$      

O & M CAPITAL 1,217,000$      247,649$     180,412$      67,237$     

SUB TOTAL 11,479,000$    962,649$     2,482,558$      (1,519,909)$     

REPLACEMENT PASSENGER TERMINAL PROJECT

20) Replacement Passenger Terminal Project 158,579,049 12,730,047 18,233,666 (5,503,619)

TOTAL REPLACEMENT PASENGER TERMINAL PROJECT 158,579,049$ 12,730,047$ 18,233,666$    (5,503,619)$     

TOTAL 170,058,049$ 13,692,696$ 20,716,224$    (7,023,528)$     

Ongoing

Project to commence 2nd half of FY 2024

Project Status
 PROJECT DESCRIPTION FYTD 2024 (July - September 2023)

1) Ongoing

FY 2024 Cash Disbursements - Facility Improvement Transactions
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY

Approved for purchase in FY 2024 - ongoing

Project to commence 2nd half of FY 2024

Project to commence 2nd half of FY 2024

Approved for purchase in FY 2024 - ongoing

Approved for purchase in FY 2024 - ongoing

Ongoing

FY 2023 accrued costs - project completed

Project completed and to be fully reimbursed by 
the Airlines over a 12-month period

15)

16)

Project completion estimated in FY 2024

Ongoing

Project to commence 2nd half of FY 2024

Ongoing

Ongoing

Includes FY 2023 accrued costs

19)

 Ongoing 

Contract scheduled to be awarded Q3 FY 2024

17) FY 2023 accrued costs - project completed

18) FY 2023 accrued costs - project completed

57



Supplement to the September 2023 Treasurer's Report

FYTD September 2023 Cash Expenditures

Replacement Passenger Terminal Project (RPT)
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(1) Current authorized NTE Contract amounts represent Commission approved appropriations. The FY 2024 adopted budget includes

appropriations of $158,579,049 for the RPT project.

(1a)  The Jacobs' authorized amount represents the following

Commission approved Task Orders against the Professional Services agreement to date: 
Task Order 1 (Development of the Program Operations Manual) - $1,419,896
Task Order 2 (Procurement of Progressive Design Builder) - $1,463,250
Task Order 3 (Phase 2 Design and Pre-Construction Support Services) - $10,438,765

   (1b)  These Professional Services contracts for technical, financial, and strategic airport services were presented and approved 

on August 28, 2023 to be effective July 1, 2023. These are muti-year support services contracts.

 (1c)  This Professional Services contract for geotechnical support was approved on September 1, 2022 to be effective 

August 1, 2022 through June 30, 2023.

       (1d)  In December 2022, the Commission approved $55,000,000 for Phase 1 design services of the RPT project to develop 

the 60% design level and Guaranteed Maximum Price. Phase 1 services are anticipated to be completed by April 2024.  
Appropriations are included in the FY 2024 budget to support this item.  

(2) Legal services and professional services to be utilized on an as needed basis.

(3) RS&H expenditures are for the FAA's Written Re-evaluation of the construction noise section in the Environmental Impact Study as directed

by the Ninth Circuit.

(4) XI-3 Corporation:  RFP coordination and technical support services for the selection of the progressive design-builder.

Commission approved professional services agreement in July 2022 (NTE $50,000) which was increased by an amendment in
October 2022 to NTE $96,000.

(5) BWP study for power requirements for RPT and ancillary facilities.

(6) LOC banks for the CP program.

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
Notes to Replacement Passenger Terminal Project schedule

Project Costs as of September 2023
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FYTD 2024 Project-to-date
September 2023 (July - September) Total

Consultant/Vendor Scope of Work Wire Transfers Wire Transfers Wire Transfers

Barclays Bank (1) CP Program / LOC Bank 120,445 120,445 120,445 

Sumitomo Mitsui (2) CP Program / LOC Bank 116,206 116,206 116,206 

TOTALS 236,651$  236,651$  236,651$  

Notes

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY
 Replacement Passenger Terminal Project (RPT)

FY 2024 Wire Transfers

(1) Quarterly payment of $120,445 was made on September 26, 2023, to Barclays Bank PLC for the letter of credit maintenance
fees.
(2) Quarterly payment of $116,206 was made on September 26, 2023, to Sumitomo Mitsui Banking Corporation for the letter of
credit maintenance fees.
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

DECEMBER 18, 2023 

COMMITTEE PENDING ITEMS 

Tentative Presentation 

1. Annual Investment Policy January 2024 

2. Audited Financial Statement Report February 2024 

3. Replacement Master Indenture of Trust February 2024 

FINANCE/PENDING ITEMS/12-18-2023 

8.b.
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