


REGULAR MEETING 
OF THE 

FINANCE AND ADMINISTRATION COMMITTEE 
 

Airport Skyroom 
Monday, October 6, 2025 

9:30 a.m., or Immediately Following  
the Conclusion of the Commission Meeting 

 
 

As a result of the convening of this meeting of the Finance and Administration Committee, 
each Committee member in attendance is entitled to receive and shall be provided $200. 
 
The public comment period is the opportunity for members of the public to address the 
Committee on agenda items and on Airport-related non-agenda matters that are within the 
Committee’s subject matter jurisdiction. At the discretion of the presiding officer, public 
comment on an agenda item may be presented when that item is reached. 

 
When in-person attendance or participation at meetings of the Committee is allowed, 
members of the public are requested to observe the following rules of decorum: 

 
• Turn off cellular telephones and pagers. 
• Refrain from disorderly or boisterous conduct, including loud, threatening, profane, 

or abusive language, clapping, whistling, stamping, or other acts that disrupt or 
otherwise render unfeasible the orderly conduct of the meeting. 

• If you desire to address the Committee during the public comment period, fill out a 
speaker request card and present it to the Board Secretary. 

• Confine remarks to agenda items or to Airport-related non-agenda matters that are 
within the Committee’s subject matter jurisdiction. 

• Limit comments to three minutes or to such other period of time as may be specified 
by the presiding officer. 

 
 

The following activities are prohibited: 
 

• Allocation of speaker time to another person. 
• Video presentations requiring use of Authority equipment. 

 
 

 
Any disclosable public records related to an open session item on a regular meeting agenda 
and distributed by the Authority to the Committee less than 72 hours prior to that meeting are 
available for public inspection at Hollywood Burbank Airport (2627 N. Hollywood Way, 
Burbank) in the administrative office during normal business hours. 

 
 

  
In accordance with the Americans with Disabilities Act of 1990, if you require a disability- 
related modification or accommodation to attend or participate in this meeting, including 
auxiliary aids or services, please call the Board Secretary at (818) 840-8840 at least 48 hours 
prior to the meeting. 
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AGENDA\FINANCE\10-6-2025 

 A G E N D A 
 

October 6, 2025 
 
 

1. Roll Call 
 

2. Staff Announcement:  AB 23 
 

3. Approval of Agenda 
 

4. Public Comment 
 

5. Approval of Minutes 
 
a.  September 15, 2025        [See page 1] 
 

6. Items for Approval 
 
a.  Third Amendment of Aviation Hangar Lease    [See page 3] 
     Earth Star, Inc. 
 
     Staff report attached.  Staff seeks a Finance and Administration  
     Committee recommendation to the Commission to approve a proposed 
     Third Amendment of Aviation Hangar Lease with Earth Star, Inc.,  
     (“Earth Star”) to extend the term for four months to allow Earth Star  
     to go through its internal approval process for a new long-term  
     Aviation Hangar Lease.  Earth Star currently occupies Hangars 44  
     and 45 located in the northwest quadrant of the Airport. 
 

7. Items for Discussion 
 
a.  Auditor Required Communications for the FY 2025 Audits   [See page 7] 
      
     Staff report attached.  In accordance with applicable professional  
     standards, the Authority’s auditor, Macias Gini & O’Connell LLP has 
     provided the attached letter to the Commission outlining its audit 
     responsibilities, and planned scope and timing of the FY 2025 audits.  
     Staff seeks a Finance and Administration Committee recommendation 
     to the Commission that it note and file this Auditor communications letter. 
 

8. Items for Information 
 
a.  Committee Pending Items       [See page 13] 
 

9. Adjournment 
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MINUTES OF THE REGULAR MEETING OF THE  
FINANCE AND ADMINISTRATION COMMITTEE 

BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

MONDAY, SEPTEMBER 15, 2025 

A regular meeting of the Finance and Administration Committee was called to order this date in 
the Airport Skyroom, 2627 N. Hollywood Way, Burbank, California, at 9:54 a.m., by 
Commissioner Wilson. 

1. ROLL CALL
Present: Commissioners Wilson (remotely), Ovrom and Quintero 

Absent: None 

Also Present: Staff:  John Hatanaka, Executive Director; Kathy David, 
Senior Deputy Executive Director; David Kwon, Director, 
Financial Services 

Louis Choi, Public Resources Advisory Group 
Geoff Wheeler, Ricondo & Associates 

2. Staff Announcement: AB 23 The Executive Director announced that, as a result of the 
convening of this meeting of the Finance and Administra-
tion Committee, each Committee member in attendance 
is entitled to receive and shall be provided $200. 

3. Approval of Agenda The agenda was approved as presented. 

Motion Commissioner Ovrom moved approval; seconded by 
Commissioner Quintero. 

 Motion Approved The motion was approved (3–0). 

4. Public Comment There were no public comments. 

5. Approval of Minutes

a. August 18, 2025

 Motion 

 Motion Approved 

6. Treasurer’s Report

a. June 2025

A draft copy of the minutes of the meeting of August 18, 
2025, was included in the agenda packet for review. 

Commissioner Quintero moved approval; seconded by 
Commissioner Ovrom. 

The minutes were approved (3–0). 

A draft copy of the June 2025 Treasurer’s Report was 
included in the agenda packet for the Committee’s 
review. 

5.a.
Subject to approval
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  Motion 

  Motion Approved 

7. Items for Discussion

a. Replacement Passenger
Terminal Update

8. Items for Information

a. Committee Pending Items

9. Adjournment

Commissioner Ovrom moved approval to recommend that 
the Commission note and file the report; seconded by 
Commissioner Quintero. 

The motion was approved (3–0). 

Staff provided an update on the progress of the 
Replacement Passenger Terminal project. 

Staff reviewed future items to be presented to the Committee. 

The meeting was adjourned at 10:47 a.m. 
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STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
OCTOBER 6, 2025 

THIRD AMENDMENT OF AVIATION HANGAR LEASE 
EARTH STAR, INC. 

Presented by Derrick Cheng 
Assistant Manager, Business & Properties 

SUMMARY 

Staff seeks a Finance and Administration Committee (“Committee”) recommendation to the 
Commission to approve a proposed Third Amendment of Aviation Hangar Lease 
(“Amendment”) with Earth Star, Inc. (“Earth Star”) to extend the term for four months to allow 
Earth Star to go through its internal approval process for a new long-term Aviation Hangar 
Lease (“Lease”).  Earth Star currently occupies Hangars 44 and 45 located on the northwest 
quadrant of the Airport. 

BACKGROUND 

Earth Star is the corporate flight department for a world-renowned entertainment company.  
Earth Star has been a tenant at Hollywood Burbank Airport since 2003, and currently 
occupies Hangars 44 and 45 located in the northwest quadrant of the Airport. 

On June 1, 2003, Earth Star entered into a Lease with the Authority for Hangar 44 and 
Hangar 45 for the purpose of storing corporate aircraft.  Earth Star has exercised all three of 
its extension options and the Lease is set to expire on October 31, 2025. 

In October 2024, Staff began working with Earth Star in preparation of a new long-term 
Lease for continued use and operations of Hangars 44 and 45.  Like the current Lease, the 
new contract includes certain federally mandated provisions imposed by the FAA as part of 
the Airport Improvement Program (“AIP”) grant assurances.  Since the administration 
change last January, the FAA has been revising AIP grant assurances.  Those revisions 
impact the new long-term Lease and required changes to the draft being worked on with 
Earth Star. 

To provide additional time for completion of the new long-term Lease and to accommodate 
its internal procedures for approval, Earth Star has requested that the current Lease be 
extended by four months.  The new long-term Lease will be presented to the Committee and 
the Commission at a later date. 

Earth Star is currently a Tenant in good standing and has met all its obligations under the 
current Lease with the Authority. 

3153252.2 
STAFF REPORTS\FINANCE\10-6-2025 
THIRD AMENDMENT OF AVIATION HANGAR LEASE 
EARTH STAR, INC. 

6.a.
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THIRD AMENDMENT OF AVIATION HANGAR LEASE 
EARTH STAR, INC 

-2- 

DETAILS 

Key components of the current Lease are: 

Premises: Hangars 44 & 45 (located in the northwest quadrant of the Airport) 

Use:  Storage of corporate aircraft 

Term Requested: November 1, 2025, through February 28, 2026 

Rent: $113,461.50 per month; $1,361,538.00 annually (Total for both 
Hangars) 

Adjustments: Greater of three percent (3%) or 120% of CPI per year, not to exceed 
6% annually 

Other: Tenant responsible for expenses related to occupancy including 
maintenance, utilities, share of property insurance and applicable 
taxes 

REVENUE IMPACT 

The proposed Amendment provides for continued revenue in the amount of $113,461.50 per 
month or $453,846.00 for the duration of the four-month extension period. 

STAFF RECOMMENDATION 

Staff seeks the Committee’s recommendation to the Commission that it approve the 
proposed Amendment with Earth Star and authorize the President to execute the same. 
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STAFF REPORTS\FINANCE\10-6-2025 
AUDITOR REQUIRED COMMUNICATIONS FOR  
THE FY 2025 AUDITS 

STAFF REPORT PRESENTED TO THE 
BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 

FINANCE AND ADMINISTRATION COMMITTEE 
OCTOBER 6, 2025 

AUDITOR REQUIRED COMMUNICATIONS FOR 
THE FY 2025 AUDITS 

Presented by David Kwon 
Director, Financial Services 

SUMMARY 
In accordance with applicable professional standards, the Authority’s auditor, Macias Gini & 
O’Connell LLP (“MGO”) has provided the attached letter to the Commission outlining its 
audit responsibilities, and planned scope and timing of the FY 2025 audits. Staff seeks a 
Finance and Administration Committee (“Committee”) recommendation to the Commission 
that it note and file this Auditor communications letter. 

BACKGROUND 
In accordance with professional standards issued by the American Institute of Certified 
Public Accountants (“AICPA”), MGO has issued the attached letter which (1) outlines its 
responsibilities under U.S. Generally Accepted Auditing Standards, Government Auditing 
Standards, and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards 
(“Uniform Guidance”) related to the Single Audit of federal grant programs; and (2) outlines 
its planned scope and timing of the FY 2025 audits. The Auditor’s responsibilities and 
management’s responsibilities are detailed in the accompanying letters.   

As the Committee functions as the Authority’s Audit Committee, this letter provides a basic 
outline of the auditor’s responsibilities related to the audits, together with its basic audit 
approach in accordance with professional standards.   

Staff had a conference call with the MGO audit team on August 20, 2025, for an audit 
planning meeting to discuss in detail any significant accounting, auditing and reporting 
matters that may affect the FY 2025 audits, as well as to discuss the timing of audit fieldwork 
and reporting. Audit fieldwork began on August 25, 2025, with the final reports expected to 
be issued no later than December 12, 2025. 

STAFF RECOMMENDATION 
Staff seeks a Finance and Administration Committee recommendation to the Commission 
that it note and file this Auditor communications letter.   

7.a.
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BURBANK-GLENDALE-PASADENA AIRPORT AUTHORITY 
FINANCE AND ADMINISTRATION COMMITTEE 

OCTOBER 6, 2025 

COMMITTEE PENDING ITEMS 

Tentative Presentation 

October 20, 2025 

October 20, 2025 

December 15, 2025 

TBA 

1. July/August Treasurer’s Reports

2. Award of Contract
Advertising Concession - RPT

3. RPT Financing Schedule
Plan of Finance Schedule Review

4. Award of Hangar Lease
(Hangar 89 – Thornton Aviation)

5. Amendment to Lease
HERC Equipment

TBA 

FINANCE/PENDING ITEMS/10-6-2025 

8.a.
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